
Guidelines for Writing a Thank You Letter to our Healthcare Workers 

National 4-H Week 2020 

Deadline: Please have the thank you letters turned in to the CCE office at 
203 N. Hamilton St. in Watertown by Friday October 16th! 4-H staff will be 
delivering the thank you letters to healthcare workers starting Monday October 19th.  

How to address your letter: 

When addressing your letter, make sure to keep it vague. Although you may know a nurse or doctor by 
name, it’s very unlikely this letter will make it their hands unless you deliver it yourself. Instead try out 
the following: 

• Dear Healthcare Worker, 
• Dear Hero, 

• Dear Hospital Worker, 
• Dear Superhero, 

What to include in your letter: 

Healthcare workers risk their lives every day to help keep us healthy and safe. It’s important that we 
thank them for their hard work! Writing a thank you letter is one way to show our appreciation for what 
they do! You can keep it as brief as you would like, or you can add some personalization to it. Here are 
some examples: 

• Thank you for working so hard to keep us all safe and healthy. You are appreciated! 
• Thank you for your hard work and keeping our community safe! 
• Thank you for protecting us. I am very thankful for you! 
• Thanks for all you’re doing! Stay safe! 

How you can add in some personalization: 

• I’m doing my part during the pandemic by… 
o Staying home and taking care of my family 
o Washing my hands 
o Wearing a mask 

• I know how scary it must be going to work every day… 
• I am incredibly grateful for your selfless contributions because…. 
• You have inspired me to… 

How to close your letter: 

It is important to sign your letters, but be sure not to put your full name! You can put your first name, 
and your 4-H Club if you would like. Here are a few ways to close your letter: 

• Sincerely, • Graciously, • Thankfully, 

You can add a picture to your letter if you’d like! OR if you would rather say thank you with a picture 
and only a few words, that’s okay too!  
When writing your letter, you can use our Cloverbud template on our website, or you can make your 
own design!  


