
Using Google Forms to create a Rideshare Interest Form:  
1. Open the form by clicking this link:  Rideshare Interest Form 

 
2. Select ‘More’ by clicking the 3 dots in the upper, right corner. In 

the drop down menu, select ‘Make a Copy’, and give the form a 
new name. Important not to skip this step (See figure a). 
 

3. Next, you have the option to customize the questions and send 
the document out to potential rideshare candidates.  If you want 
to use the form as-is, flip the page and skip to side B.  

 

Customizing the form questions:   

1. To change the form questions: Click on the form entries you’d 
like to change, and type in your new text. 

2. To add a question, click on the plus  icon to the upper right:  
Type in the text of the new question, and then click somewhere 
off of the new question so it will be added; there is no ‘save’ step 
needed here (See figure b). 

3. You can choose different types of questions, like ‘Multiple 
choice’ or ‘Dropdown’.  Click the arrow shown to the right of the 
question to select the question type (See figure c). 
 

To share your form:  
 1. When you select ‘Send’ on the form, you can either:  

A. Input email addresses, personalize the message and send from 
via Google to potential rideshare candidates—or  
 
B. Choose the ‘Send via’ link button and share the link in your own 
email, in a Facebook message, or on a social media post.  This is 
probably the easier of the two options. 

 
2. Hit ‘Send’ to share your form.   
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View and copy responses from Google form:  
1. Click the ‘Responses’ tab at the top of the Google form. 

2. Click the green and white icon ‘Create Spreadsheet’.  

3. Select ‘New Spreadsheet’. If returning to a spreadsheet, this will 

appear as ‘View responses’.  

4. Copy the information from the columns containing ‘Name’, 

‘Address,’ ‘Email’, ‘Phone’, and ‘I will most often’.  Make sure you 

include the column headings when you copy (See figure x). 

 

Transfer and map responses in BatchGeo:  
1. Go to https://batchgeo.com/ 

2. Paste the columns into the box as indicated.   

3. Select the ‘Validate and Set Options’ button below the box. For 

‘Group By/Thematic Value’, select ‘I will most often:’ . 

4. Click the ‘Map Now’ button (See figure y). A pop-up box will ap-

pear.  Type in a title, description, and email address where the 

map link will be sent.  For Privacy, select ‘Unlisted’.  Check the box 

to indicate that you agree to the Terms of Service.   

5. Click ‘Save Map’ then click the ‘Close’ button.   

 

Determine rideshare potential based on  locations: 
1. An email will be sent with a link to the map.  

2. Open your color-coded, clustered map to help plan ridesharing! It 

will look something like the map to the right, with the color  

legend at the bottom. 

3. You can hover your mouse pointer over each map point to see the 

associated name and address (See figure z). 
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