
Master Gardener Speakers’ Bureau 

Thank you for your interest in having a presentation by the Speakers’ Bureau.      

In order to provide quality lectures for your group, please review the following information: 

 Please allow a 2 month lead time when requesting a speaker to give us enough time to notify our Master
Gardener Volunteers (MGV’s) of the speaking opportunity and to schedule.

 We will do our best to provide you with a speaker on your requested date and topic but please select a
second choice from the list of presentations when filling out the Request Form.

 We ask for a 10 person minimum so the speaker can make the most of their educational presentation.

 Many of our presentations include a power point, please let us know the basic room setup/size and if you
have equipment available for use such as a projector, screen, etc. so we can prepare for what is need-
ed.  It is helpful to have a long table in the front of the room for the Presenter to use.

 To further our educational mission, there are suggested donations which help us to cover our program
costs:  10-15 people $40.00; 20-30 people $50.00; 35-50 people $60.00.  For Lecture requests farther
than 20 miles from our CCE site, there will be an additional mileage fee payable to the Speaker.

Questions? contact Maria Colavito, MGV Speakers’ Bureau Coordinator at 518-698-9829 

Please fill out the below form and email to ch878@cornell.edu or mail to: 

Carole Henry, MVG Program Coordinator 
Cornell Cooperative Extension Albany County 

24 Martin Road 
Voorheesville, NY 12186 

Presentation Request Form 

Requesting Organization: Phone#: 

Contact Person: Email: 

Lecture Location: 
Street Address        City Zip Code 

Requested Date for Presentation: Time: 

Estimated Number in Audience: 

Topics of Interest: 

1st Choice: 

2nd Choice:  

A confirmation email will be sent to you once a Presenter has been scheduled.  

Thank you for your Speakers’ Bureau request! 
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