
 
 

Position Announcement (8/13/19) 
 

Title:  Primitive Pursuits Program Coordinator  
 

Responsibilities: The Program Coordinator is responsible for direct program delivery and for assisting in all aspects of 
coordinating programs at schools, public events, 4-H Acres and other venues throughout the school year, as well as 
preparing for organizing and delivering summer camp programs. This position also involves program delivery, filling in for 
other educators when they are absent or there are staff vacancies. Significant areas of responsibility include 
communicating with schools and representatives of other organizations to arrange programs, managing a program 
calendar, assisting the program directors with assigning and coordinating instructor teams, and providing input toward 
creating new programs that broaden the educational mission of the organization in service to a diverse community, as well 
as assisting with summer camp coverage (direct education) as needed.  In addition, this position is responsible for creating 
and following excellent customer service practices in all interactions, and for being a spokesperson and marketer of 4-H 
programs in his/her interactions.  
 

This position is with Cornell Cooperative Extension of Tompkins County, which serves our community’s diverse needs 
through responsive programs run by committed staff. With about 80 employees and over a thousand volunteers, Cornell 
Cooperative Extension of Tompkins County strengthens youth, adults, families and communities through learning 
partnerships that put knowledge to work. Our office offers a friendly work environment that welcomes all forms of 
diversity, and places a value on work-life balance. It is an employer and educator recognized for valuing AA/EEO, Protected 
Veterans, and Individuals with Disabilities and provides equal program and employment opportunities. 
 

Qualifications: Associates Degree and 2 years transferrable experience or a Bachelor’s Degree; Minimum of 2 years’ 
experience in outdoor and nature program delivery, administration, program management, or related field.  Ability to 
meet travel requirements associated with this position. Ability to meet acceptable background check standards.  Ability to 
work flexible hours which may include evenings and/or weekends, as appropriate.  Ability to communicate effectively with 
racially and culturally diverse audiences and across organizations and sectors through oral, written, and visual channels 
using traditional and electronic tools and methods.  Demonstrated experience in customer service, outreach and 
marketing.  Detail-oriented with ability to follow procedures and written instructions.  Must demonstrate a high degree of 
integrity, sound professional judgment and the ability to handle confidential and sensitive information.  Demonstrated 
experience in developing and sustaining respectful working relationships with people from different racial and cultural 
backgrounds.  Proficiency with Microsoft Office applications, email, internet and social media.  Former experience in 
Nature-connection affiliated schools and specific skill sets related nature awareness and survival skills educational 
programming is preferred.  Ability to participate in rigorous outdoor physical education activities is also desired. 
 

Minimum Salary: $12-$17/hour depending on qualifications. 
 

Hours/Benefits:  Position is part-time (20 hours/week) and includes full benefit package including health and dental 
insurance, retirement, life insurance and more.   
 

Inquiries:  Questions in advance of application should be directed to Sarah Birnbaum, Primitive Pursuits Program Leader, 
607-272-2292 or email sb2275@cornell.edu.     
 

Application:  Individuals interested in this position should apply on-line. A link to the full position description and 
application process is available at: ccetompkins.org/jobs. The posting will remain open until we have a suitable pool of 
candidates.  Resume review will begin on August 26th.  
 

 
 

Cornell Cooperative Extension of Tompkins County 
Education Center, 615 Willow Avenue, Ithaca, NY  14850 

Phone: 607-272-2292 / Fax: 607-272-7088 
Email: tompkins@cornell.edu     Web: www.ccetompkins.org 

 

All Cornell Cooperative Extension positions are contingent upon adequate performance and availability of funds. 
 

 
 

Individuals who bring a diverse perspective and are supportive of diversity are strongly encouraged to apply. 
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