
Hints for Success  
Topic: 

 The 4H Achievement Book 
 

Just what is an Achievement book? This is an organized record of a 4H 
member’s accomplishments during the 4-H year. 

Cloverbuds should create an Achievement book, too. It is an excellent way 
to write down all the things you explored and what you learned.  Only a sentence 
or two is all a Cloverbud needs to write. Include photographs and drawings.  

This is NOT supposed to be a last minute exercise the week before the   
4-H Showcase. (I suspect most of you will do this at least once in your 4-H 
career.)  IT SHOULD BE updated every month as you collect your photos and 
certificates. An Achievement book is a great way to keep your 4-H project work 
on track and make sure you are keeping that goal in sight. 
There is an outline for the format of the project Achievement book available from 
the office – you may ask your club leader or go to the 4-H webpage where 4-H 
forms are listed to download the outline.  
 

Some good reasons to keep an Achievement book 

 To get you in the habit of organizing your actions and keeping records about 
how you spent your time and money (most project have some costs). 

 To help you reinforce the process of: 1.) Taking a project from an idea to 
setting the goal, 2.) Planning steps to reach the goal, 3.) Actually doing the 
work, 4.) Keeping track of where you are in the process (falling behind? - 
getting ahead of yourself without enough information?), and 5.)Reflecting 
about the experience. 

 By looking over your achievements from each consecutive year you can 
compare your work, skills and abilities as you progress and set new goals. 

 

What is a project? 
Your project should be something that interests you, of course, and is an 
opportunity for you to gain knowledge and skills. A project includes a planned 
sequence of activities guided by mentors (your club Leaders) who help you set 
goals and provide access to the appropriate curricula and resources. This 
transfer of knowledge and skills are the essence of a 4-H project. You are offered 
the opportunity to exhibit a finished product or a report (posters, etc.) from your 
project area in order to receive constructive feedback and recognition.  

 

 
What is an activity? 

Activities are short-term or one day educational experiences sponsored by your 
club or the 4-H program. For example community service events, workshops, 
educational trips, the 4-H Showcase are activities that support your project.  
 



How do you begin? 
 

Begin by looking at the Outline for the Achievement book. You might start with a 
Project Report form at the beginning of any project time period to be sure you 
have stated your plans (goals) for this year.  Write down at least one goal.  You 
may always include short paragraphs along the way. As you wrap up a project 
comment on what you have done, and if you reached your goal(s). You may 
mention any challenges you faced and what you did about them.   
 
If you start saving items for your project achievement book at the beginning of 
the year (October) you will have an easy time organizing things in June and July. 
Use a folder or binder to store the project report forms, receipts, plans, charts, 
and photos until you enter them in the achievement book.  Keep some empty 
plastic page protectors in the binder or folder so that you can quickly tuck away a 
program schedule, photos, ribbons, and that well-earned certificate. 
 
 

How to you finish? 
 
You can use your comments from each project and activity to create your 4-H 
story/essay for the year. Look back at the beginning and list all of the skills you 
gained, the places you went, the things you did and there you have the story of 
what you accomplished this year! Add a summary paragraph of what REALLY 
happened to your plans for all of your projects by the time August rolled around.   
How did you do? What will you do want to do differently next year? Now what will 
you do with the new knowledge and better skills that you have? Answer those 
questions and you will have a great story. 
 
Did you know that the 4-H Slogan is “Learning by Doing”? 
 
 


