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Finger Lakes District 
 Guidelines for 4-H Public Presentations 

 
 
The Purpose of this program is: 

A. To emphasize the importance of Communication Skills – building 
poise and self-confidence as well to develop the ability to think and 
speak with ease in front of people. 
B. To provide the opportunity to gain insight by being at higher level 
of evaluation, which will reassure you about the work you have done 
as well as help you to improve your speaking abilities. 
C. To be exposed to and learn different techniques used by other 
speakers. 

 
At the district level, the following types of presentations will be 
accepted for evaluation.  This does not imply that each participating county 
needs to offer these types of presentations within their county program. It is 
possible for those counties that offer any of these types of presentations the 
opportunity to select youth, to participate at the district level. 
 
They are: 

A.  Public Speaking Presentation - a formal speech written by the 
presenter to inform, persuade, or entertain the audience; no visuals 
are used and this type has its own evaluation form. 
B.  Illustrated Talk - a speech with visual aids, including Power 
Point, in which knowledge is the end product. This shares an 
evaluation form with a Demonstration Presentation.   
C.  Demonstration - shows the audience how to do something with 
the help of visuals aids.  There is an actual finished product. This uses 
the same evaluation form, as does the Illustrated Talk. 
D.  Impromptu - a formal speech that is prepared immediately 
before the presentation within a limited amount of preparation time 
(20 minutes) after choosing the topic.  Impromptu’s have their own 
evaluation form with emphasis on the skill of speaking and thinking 
“on one’s feet. 
E.  Reading or Recitation - reading or acting out a written work 
(i.e. story, poem, speech, etc.). It also has its own evaluation form 
with emphasis on assisting the audience to understand the meaning 
and feeling behind that literary work. 
F. Dramatic Interpretation – the presenter or team delivers a re-
enactment of a piece of scripted material. Material can be taken from 
plays, movies, sketches, and monologues-dramatic or comedic. No 
note cards are allowed. This form of presentation should include props 
and costumes.  
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Basic Guidelines 

 
1. Once you have accepted the honor of being a representative from 
your county at District Presentations, you should make it a priority and be 
fully committed to the event. 

 
2. Each county may select a maximum of twenty youth to participate 
in District Presentations. The same presentation evaluated at the county 
level must be done at the district level (except impromptus). Impromptu 
participants will choose a new topic at the district event. 

 
3. Presentations should be a minimum of five minutes and a 
maximum of 15 minutes with the exception of those youth who are doing 
an impromptu presentation. 

 
4. Impromptu presentations should be at least three minutes and no 
longer than eight minutes. The impromptu presenter must have 
completed at least three Public Presentations or reached 13 years of age 
as of January 1 of this year. 

 
5. Note cards need to be used appropriately.  They are to be used as 
an outline or for specific factual information.  They are not to be read or 
depended upon.  They should not interrupt the flow of the presentation.  
If you have memorized the presentation or can follow along with your 
posters, you do not have to have note cards. 

 
6. Presenters need to supply all their own materials.  Tables and 
easels will be available. 

 
7. Presenters should be well groomed.  Professional dress is required 
unless your attire is an integral part of your presentation. If this is the 
case you should mention your clothing in your introduction.  Professional 
dress constitutes dress pants, shirt and a tie for males and dress/ skirts 
and blouse or dress pants for female.  No faded, torn, low-rise, or skin 
tight jeans or slogan T-shirts, please. 

 
8. Presenters can receive help in setting up or tearing down from the 
room host/hostess.  Parents or leaders may assist the presenter if 
necessary and/or requested by the evaluator. 

 
9. Do not use containers showing brand names- if the ingredient is 
being transferred into a new container simply label that container. 
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10. The room host/hostess will introduce participants by stating their 
name, county and title.  The purpose of your introduction is to explain 
what you are going to talk about, why you are interested in this topic and 
why the audience needs to hear what you know.  Therefore it is not 
necessary for you to repeat your name, county and the title of your 
presentation. 

 
11. The source of your information must be given.  If you included it 
during the introduction and body of the presentation, it needs to be 
restated at the conclusion of the presentation.  If you used the Internet, 
you need to share the website.  To just say the Internet, would be similar 
to saying the library. You need to state the specific book(s) or what 
website sources. 

 
12. Presenters with handicaps, special limitations or challenges are 
encouraged to inform the evaluator so they can appreciate the effort that 
was needed for the completion of this task. 

 
13. Teams will be evaluated as one presentation, on one evaluation 
form with both presenters’ names. A copy of the evaluation form will be 
provided from the home county after the event. 

 
14. Presenters should repeat any questions BEFORE answering them. 
The intention of this is to help develop a good habit for presenters. 
Repeating the question helps the rest of the audience to hear what was 
asked and can give you time to think of the response. This is a 
requirement at the state level.  

 
15. Do not plan on giving out samples to the judge and/or audience. It 
is discouraged by the Health Department; due to food safety guidelines 
and food allergy issues. 

 
16. SMILE! Judges are really nice people and they understand how 
you feel.  They are there to help you, not criticize you.      
 
17. State wide Public Presentations are back for 2013.  The event will 
be much smaller than in previous years, and selection procedures are 
being finalized.  The event will be held on the Cornell University campus 
on May 18th.     
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Food Demonstrations 
 

1. Long hair must be secured. 
2. Presenter needs to measure at least two ingredients (1 dry, 1 liquid) 
during the presentation.  All other ingredients may be pre-measured.  
Remember to share that these ingredients have been pre-measured and give 
the amount needed. 
3. Use clear glass bowls. 
4. If using a mixer or blender place a towel under the bowl to deaden the 
sound. 
5. Keep talking while you mix. Include nutritional, storage, buying or other 
information as well as “how to”.  
6. Wash your hands and wear food service gloves before beginning your 
presentation. Gloves are not required. If you choose not to use them you 
should explain that you washed your hands. A damp cloth or hand sanitizer 
gel would be helpful. 
7. Wear clothes appropriate for the kitchen.  Wear an apron. It is best if you 
wear short sleeves and no jewelry as you demonstrate. 
8. Tape a paper bag to the table-put your garbage in it as you go along. 
9. Bring a damp cloth or sponge; use it. 
10. Don’t leave the beater of the mixer to drip, unplug and put away. 
11. Clean batter from a spoon or beater with taps on your hand, not the edge 
of the bowl. 
12. Scrape bowls and jars completely with a rubber scraper. 
13. Hold the mixing bowl towards the audience when scraping. 
14. Bring extra eggs. Crack each egg into a separate cup, before adding to 
the mixture. 
15. Label all ingredients-front and back. 
16. Loosen or remove all lids before starting. 
17. Cover your work area with wax paper or plastic wrap for the easiest clean 
up. 
18. Arrange trays from tallest containers near you or the outer edge of the 
tray. 
19. Use a cutting board if needed. 
20. Grease pans ahead of time; use a pastry brush or spray, not your fingers. 
21. Display you finished product after a brief clean up- keep it out of sight to 
build suspense. 
22. Have copies of the recipe available to the audience. 
23.  Do not plan on giving out samples to the judge and/or audience. It is 
discouraged by the Health Departments due to food safety guideline and food 
allergy issues. 
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Suggested Preparation for Demonstrations 

 
First, you will need two trays.  If you do not have trays, use cookie sheets.  Place 
all of your ingredients and equipment on one tray and move them to the other 
tray when you are done using them.  You can work from either left to right or 
right to left. Here is an example of what your tray set-up might look like: 
 

Audience 
 
     

 
   

You 
 
There are other ways to organize your trays. The important point is to establish 
an organizational plan for your materials and your equipment that you are 
comfortable with. 
 
Please keep in mind that at the presentation you will have a table work area of 
about 3-4 feet on the table.  Come prepared to work in this amount of space. 
Practice using this much space at home. Remember to stand straight and tall, 
plant yourself on both feet, smile and keep good eye contact.  
 
 
 
 

 

Front 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                     Wet cloth                                                      Garbage Bag 

                                                        Back               (taped to edge of table) 

Large containers 
of ingredients 
 
 
Smaller containers 
of ingredients 
                   Sifter 
 
 
Bowls 
 
Utensils, 
Silverware 

This tray should 
be empty when 
beginning your 
presentation 
 
Move your 
supplies 
/equipment to 
this tray when 
finished using 
Them. 

Mixer, food 

processor, 
blender, 
toaster over 

Hot plate
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Use of Computers and Power Point Presentations 
 

Power Point Presentations are a useful tool to visually enhance a presentation.  
This type of communication is highly effective as youth gain experience in 
presenting and will be a skill they use often in their future endeavors.  However, 
the opportunity for setbacks related to technology use are great.  Therefore, it is 
recommended that presenters using Power Point be experienced in set up, use, 
and tear down of the equipment they will be using.  It is the responsibility of the 
youth to secure their own equipment for the event.   
 
Power Point should be used as a complement to a presentation, not as a crutch.  
Presenters will be judged on: Design (easy to read, appealing style, illustrations 
are clear and good size, images, audio, video and graphs used complement 
subject matter), Technical Elements (presentation includes a design template 
that is consistent, different slide transitions are used, no technical problems - 
the presentation and equipment works well), and Use of Presentation. 
 
Power Point is considered a visual aid and your county educator has a copy of 
the new score sheet that will be used to judge Power Point presentations this 
year. 
 
 
 


