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Welcome! 
Dear Future 4-H Trip Chaperone: 
 
Hello!  I am pleased to introduce you to the Clinton County 4-H Program.  4-H is the youth development 
program of Cornell Cooperative Extension Clinton County.  4-H is a learning by doing, hands-on program.  
It is about linking young people and caring adults to make a positive difference in their lives. 
 
Thank you for considering being one of those caring adults. Your willingness to make a difference is 
greatly appreciated! This guide is meant to be an introduction to chaperoning 4-H trips.  If you have any 
questions or suggestion, feel free to contact the Extension Office at (518) 561-7450. 
 
Sincerely, 

 
Alexa King 
4-H Youth Development Educator 

CCE Clinton County Office Information 

Hours 
9 AM to 4:30 PM Monday through Friday 
(closed on major holidays) 

Website 
http://counties.cce.cornell.edu/clinton/index.html 

Directions to Office  from the 
Northway (1-87)  

Take Exit 38N towards Route 22. At the light, 
take a right onto Route 22. Go past Buck's Car 
Wash and Gas Station, Big Sal's Restaurant, and 
Good Guys. Our office is on the right through 
the last set of doors at the end of the plaza. 

4-H Program Information 

Local  
4-H Clover Express Blog: 
http://ccecc4hce.blogspot.com/ 
4-H Calendar: 
http://ccecc4hce.blogspot.com/p/calendar.html 
 

 

 

https://www.facebook.com/pages/Cornell-
Cooperative-Extension-Clinton-County-4-H-
Youth-Development/187909201253360 

 
 

New York State  
NYS 4-H: 
http://nys4h.cce.cornell.edu/Pages/default.aspx 
NYS 4-H Animal Science: 
http://www.ansci.cornell.edu/4H/index.html 
 

National  
National 4-H: http://www.4-h.org/ 
National 4-H Headquarters: 
http://www.national4-hheadquarters.gov/ 
National Directory of 4-H Materials: 
http://www.4-hdirectory.org/ 
  

http://counties.cce.cornell.edu/clinton/index.html
http://ccecc4hce.blogspot.com/
http://ccecc4hce.blogspot.com/p/calendar.html
https://www.facebook.com/pages/Cornell-Cooperative-Extension-Clinton-County-4-H-Youth-Development/187909201253360
https://www.facebook.com/pages/Cornell-Cooperative-Extension-Clinton-County-4-H-Youth-Development/187909201253360
https://www.facebook.com/pages/Cornell-Cooperative-Extension-Clinton-County-4-H-Youth-Development/187909201253360
http://nys4h.cce.cornell.edu/Pages/default.aspx
http://www.ansci.cornell.edu/4H/index.html
http://www.4-h.org/
http://www.national4-hheadquarters.gov/
http://www.4-hdirectory.org/
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The 4-H Program 
 

The 4-H Youth Development Program is the youth outreach from the Land Grant Universities, 
Cooperative Extension Services, and the United States Department of Agriculture that promotes the 

intellectual, social, emotional and physical development of school-age youth. 
 
This definition does not begin to capture the richness or complexity of the 4-H Youth Development 
Program.  Probably the best known aspect of 4-H in New York State is the 4-H Club Program.  With 
community support and a high degree of parental involvement, the 4-H club brings adults and youth 
together in settings and activities that are ideally suited to foster positive youth development in a 
comprehensive manner.  
 
However, Cooperative Extension also supports other 4-H programs that focus on one or more aspects of 
youth development in a variety of other settings including camps, school-age childcare facilities, schools, 
and community youth organizations of many kinds. Any youth taking part in programs provided as a 
result of action by extension personnel (professional, paraprofessional, and volunteer) is a 4-H Youth 
Participant. This includes youth participating in programs conducted through land-grant universities, 
EFNEP, urban gardening, and other programs that may not actually use the 4-H name and emblem with 
participants. 

CCE 4-H Youth Development Mission 

The mission of Cornell Cooperative Extension 4-H Youth Development is to create supportive learning 
environments in which diverse youth and adults reach their fullest potential as capable, competent, and 
caring citizens. 

4-H Mission Mandates 

Science: SET (science, engineering, and technology)  
4-H Science programs reach more than 5 million youth with hands-on learning experiences to encourage 
young minds and help fill our nation’s shortage of young leaders proficient in science, engineering, and 
technology.  
 

Healthy Living: Choose Health  
By supporting the physical, mental, and emotional health of our nation's youth, we help them lead 
healthy and productive lives into adulthood. Programs address such critical issues as childhood obesity, 
substance abuse, and physical safety.  
 

Citizenship: Youth Community Action  
4-H has always emphasized the importance of developing passionate, well-informed citizens who are 
involved in their communities and help to foster positive social change. Civic engagement helps young 
people understand the big picture and learn skills that will encourage them to become engaged, 
responsible citizens and successful leaders.  
 
 
 
  



5 Cornell Cooperative Extension provides equal program and employment opportunities. 

Application Process 
 

1. Volunteer Enrollment Packet 

 Please read the information in this packet. 

 Make note of any questions you may have. 

 Decide how you would like to volunteer with Clinton County 4-H. 

 Keep this packet for future information. 
2. Application 

 Complete the application form in its entirety. 

 Sign the application. 

 Send the completed form into the Extension Office. 
3. After the application is reviewed, all references checked, and the necessary background check 

information completed, you will be notified by the Extension Office of your volunteer status. 
4. Orientation with Extension Office 
5. After being accepted as a volunteer and completing orientation, you may enroll a 4-H club or 

begin your volunteer activities. 
 

Volunteer Opportunities 

A 4-H Volunteer’s Job 

 Help youth develop skills from their experiences in club groups, leadership activities, and 
projects. Youth remember better if they have the opportunity for “hands-on learning.”  

 Teach youth how to think, not what to think. 4-H helps develop creative thinking in young 
people by giving them a chance to make decisions 
on their own. 

 Recognize and encourage youth so they feel noticed 
and important. The most significant recognition 
that can be given is praise or attention letting youth 
know they are important and what they have done 
is worthwhile. 

 Be the contact person between 4-H members and 
the Extension Office. 

 
As a 4-H volunteer, you may play several roles. You may be 
a mentor, guide, advisor, consultant and friend.  

4-H Delivery Modes 

4-H Youth Development is a process that provides the 
foundation for several different kinds of youth activities and 
programs. 
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What to Expect 

What You Can Expect from CCE Clinton County 4-H: 

 Educational materials for use in 4-H youth projects (fees may be associated with these 
materials). 

 Training for new volunteers. 

 Training on educational materials and project updates. 

 Opportunities to network with other volunteers. 

 Involvement of Extension in overseeing the 4-H youth programs. 

 Annual evaluation of your program. 

 Opportunities for volunteer recognition. 

 Updates and information on scholarship opportunities, events, trips, camps and field trips. 

 A sounding board for new ideas, questions and concerns you may have. 

 That records will be handled as confidential material 

What CCE Clinton County 4-H Expects from You: 

 To treat people associated with 4-H youth programs with fairness and respect. 

 To value youth development as the most important aspect of 4-H. 

 To be accepting of the diversity of youth, regardless of race, religion, cultural background, age or 
sex. 

 To contact the Extension Office with any ideas, questions or concerns that need to be 
addressed. 

 To provide the Extension Office with a summary of the achievements of your 4-H 
club/experience once a year. 

 To inform the Extension Office of any training or materials that are needed. 

 To inform the Extension Office of the special events, field trips and activities you are involved 
with in 4-H. 

 To work with the Extension Office in enrolling new volunteers interested in working with your 
group. 

 To always have an Organizational Leader in attendance at your club meetings. 

 To notify the Extension Office of any changes in your status as indicated on the application form 
(e.g. change in contact information, your volunteer role or decide to terminate your volunteer 
involvement.). 

 Each year to invite at least one child who needs positive youth development in his/her life to 
participate in 4-H. 

 Honor your volunteer commitment; strive to fulfill the role you have accepted. 

 Keep any records required and turn them in on time; distribute materials and support the 
overall 4-H program. 

 Provide a safe environment; not harm people in any way. 

 Not use tobacco, alcohol or illegal substances while working with or being responsible for youth, 
and not allow youth to do so while under your supervision. 

 Operate machinery, vehicles and other equipment in a safe and responsible manner. 

 To notify the Extension Office of any injury to yourself or youth that occurred during 4-H 
activities. 
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Volunteers-the Heart of 4-H! 

4-H volunteers work with and support youth in their development of leadership, citizenship, and life 
skills enabling them to reach their fullest potential to become contributing, caring citizens. 

Why Volunteer? 

 4-H is FUN! 

 Discover new capabilities and skills while helping others succeed. 

 See direct results of your efforts. 

 Share in the accomplishments of youth as they learn new skills. 

 You can involve the whole family in volunteering with 4-H. 

 Your unique life experience can enrich a young person’s life. 

 Be a part of making positive things happen in the lives of young people and the community. 

Volunteer’s 4-H Pledge 

I pledge 
My HEAD to give youth the information I can, to help them see clearly and to make wise decisions. 
My HEART to encourage and support youth whether they have success or disappointment 
My HANDS to help youth; if I cannot be a leader I can help in many equally important ways 
My HEALTH to keep young people strong 
for a better world through 4-H for our community, our country, and our world. 

CCE Association Volunteer Code of Conduct 

CCE Volunteers are required to accept and adhere to the following standards of behavior when engaged 
in assigned volunteer activities. 

 Respect and adhere to CCE rules, policies and guidelines that relate to volunteer activity and the 
program I serve. 

 Execute CCE business in an ethical manner. 

 Preserve the confidentiality of information (and sign confidentiality agreement if required by my 
volunteer role) about program participants and CCE internal affairs that have been entrusted to 
me as affirmed by my signature on the Volunteer Confidentiality Agreement. 

 Refrain from using my CCE volunteer status for personal or business financial gain. 

 Fulfill my assigned volunteer duties, including completion of required records or reports, in a 
timely manner. 

 Use my time wisely and work cooperatively with Extension staff and other volunteers. 

 Participate in required training programs and use the recommended policies and procedures. 

 Accept supervision and support from professional Extension staff and/or supervisory volunteers. 

 Respect and uphold the rights and dignity of all staff, volunteers, and individuals who participate 
in CCE programs recognizing that people’s values, beliefs, customs, and strengths differ. 

 Encourage participation of and respect for individuals of diverse backgrounds, cultures, and 
perspectives. 

 Refrain from the use of alcohol, tobacco and inappropriate language. 

 Commit no illegal or abusive act. 

 Report all unsafe conditions and accidents to professional Extension staff as soon as possible. 
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CCE Volunteer Position: Chaperone 
Title:  4-H Event Chaperone/Designated Driver 

Purpose of Position:  A 4-H Event Chaperone/Designated Driver works with 4-H staff and other volunteers to 
supervise and provide guidelines and/or transportation for youth participants of educational events. 

Responsibilities:   

 Abide by the Cornell Cooperative Extension Volunteer Code of Conduct. 

 Know and follow the guidelines of the event and CCE Clinton County Chaperone Guidelines. 

 Attend event and/or participate in the program as needed. 

 Be dedicated to young people and sensitive to their needs. Be supportive of each and every youth. 

 Be responsible for the safety of the group assigned to their care. 

 Maintain control that is acceptable to the event. 

 Manage and work to resolve conflicts among youth. 

 Work with event coordinator(s) to ensure appropriate behavior in accordance with specific event 
guidelines and member code of conduct. 

 Provide own transportation as needed. 

 Volunteers should not be under the influence of prescribed medication which would impair their abilities 
to drive or perform other chaperoning duties. 

 Under no circumstance, should volunteers consume alcohol or be under the influence of alcohol during 
the 4-H event. And likewise use or be under the influence of illegal drugs during the 4-H event. These 
actions will mandate that the volunteer will be terminated from the organization. 

 Refrain from the use of tobacco and tobacco products in the presence of youth. Youth are influenced by 
role models and 4-H volunteers should reinforce the Fourth H for Health by being positive and healthy 
role models. 

 Operate machinery, vehicles and other equipment in a safe and responsible manner. 

 Be responsible for all members in your assigned group. 

 Be able to verify the whereabouts of your members when called upon. 

 Contact Extension Staff or event coordinator as needed. 

Expected Results:  Chaperones will work cooperatively with staff, youth, and other adults in order to maximize the 
educational value of the experience and to ensure the safety of all 

Training and Support: 

 Chaperone Orientation 

 The Extension Educator and/or designated Event Coordinator is ultimately responsible for providing 
supervision, oversight, and guidance for the event. 

Time Commitment: varies with event 

Qualifications: 

 Be at least 21 years of age 

 Sense of humor and patience and demonstrated flexibility, respect, and acceptance of diverse youth 

 Enjoys working with youth and has a sincere interest in their growth and development 

 Effective communication, organization and interpersonal skills 

 Able to motivate and communicate with youth while nurturing positive self-esteem, decision-making, 
responsibility, and leadership skills 

 Ability to handle crisis effectively and calmly 

Background Screening Required: DMV Check (every 3 years or as indicated), Reference Check, and Criminal 
Background Check 

Benefits: Enhance personal leadership skills, build friendship with other volunteers, derive satisfaction from 
helping youth to reach their full potential   
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4-H Trips and Chaperone Guidelines 
Cornell Cooperative Extension Clinton County recognizes the value of travel experiences for members, 
leaders and staff and understands that those adults acting as chaperones carry a great deal of 
responsibility. Chaperoning 4-H events is a wonderful experience for everyone involved and these 
guidelines are to ensure all involved understand the details involved in trips. 

Participants 

Participants are expected to adhere to the Member Code of Conduct.  Members may be sent home, at 
their own expense, should the behavior be disruptive or not consistent with the best interests of the 
other 4-H members.  Eligibility to participate in future 4-H activities may be restricted if a member is 
sent home due to unacceptable behavior. 

Parents or Guardians 

Parents or guardians are expected to understand and follow the guidelines set out in this policy and 
specific trip information.  Emergency contact information must be provided and a parent must be 
attainable if a member needs to be sent home.  By sending a member on a trip, parents agree to abide 
by the guidelines set forth here. 

Chaperones 

Adult Supervision 
 The number of chaperones will be determined by the age of participants and the nature of the 

event. There will be at least one chaperone for every ten members participating in the trip.  A 
minimum of two adults should be present at all times. In case of an emergency, one adult can 
supervise the youth while the other adult addresses the problem.  

 In general the minimum adult-to-youth ratios for common trip settings are: 
Program Setting Ages 5 - 8 Ages 9 – 11 Ages 12 + 

One-day trips 1:8 1:8 1:10 

Overnight trips 1:6 1:8 1:10 

 

 If both a male and female youth are attending an overnight trip, then at least 1 male and 1 female 
chaperone at least 21 years of age with a valid and approved driver’s license are required at the 
event. Chaperones may be shared among different counties to provide the required coverage. 

 If the event attended has chaperone guidelines that are more stringent, then those will be followed. 

 Regardless of the number of vehicles, if trips are for more than 100 miles there must be a back-up 
driver in the event one of the drivers becomes incapacitated.  

 All Extension van drivers with child riders must be 25 years of age unless the driver has completed 
the NYS driver safety course and has their MVR checked to meet driver requirements. They should 
also have vehicle familiarity training with the vehicle they will be driving.  

 Members age 13 and older will be allowed to explore attractions without adult supervision in groups 
of at least five during the course of the trip.  Visiting a museum or mall are examples of these 
situations.  If possible, each group of unsupervised members should have one cell phone.  A 
designated place and time to reassemble the group will be determined before members are allowed 
to split into groups. 
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Selection of Chaperones  
 Chaperones should enjoy working with young people, be willing to enhance the educational value of 

activities, and exhibit mature judgment and action to ensure the health and safety of all 
participants.  

 Chaperones must complete the CCE Volunteer screening process, including a criminal background 
check and, if driving is required, a DMV check. 

 They must be at least 21 years of age. 

 If the chaperone is asked to also be a driver, they need to have at least two years of driving 
experience and have a good driving record. 

 

Expectations of Chaperones  
 Chaperones are expected to abide by the CCE Volunteer Code of Conduct and guidelines of the trip 

in fulfillment of their Chaperone Job Description.   

 Provide CCE with permission to conduct a criminal background check and a New York State DMV 
check as requested. Provide current address and phone number. Notify CCE of any changes. 

 Volunteers must review the Chaperone Position Description and the Chaperone Guidelines and they 
must review and sign the Volunteer Agreement and the Volunteer Code of Conduct. 

 Orientation materials will be provided before the date of the trip, including a review of the 
chaperone job description, a list of group of members under the chaperone’s responsibility, trip 
itinerary, layout of trip events and attractions, hotel arrangements, emergency procedures, and 
emergency contact numbers of staff. 

 Chaperones will be a role model for youth and should be familiar with and uphold event and 4-H 
rules and procedures, including 4-H volunteer policies, 4-H behavioral expectations, emergency 
procedures, and disciplinary policy and procedure. Chaperones should review all program 
expectations and rules with all members and parents of members attending the overnight program. 

 Chaperones are responsible for ensuring that all members of their delegation attend scheduled 
sessions and events.  

 If not otherwise scheduled, plan times at regular intervals during the event to meet face-to-face 
with the participants assigned to them. All adults share responsibility for all youth at the event.  
Should a problem arise with any youth participant at the event, it should be brought to the attention 
of the event coordinator. 

 Provide continuous supervision of delegation from the time trip begins until youth are returned to 
parents or guardians. Only leave if proper alternate supervision is arranged and approval is granted 
by the adult in charge of the event or delegation. 

 Chaperones shall recognize and support the responsibilities of 4-H staff in setting program 
standards, priorities, and direction. Chaperones should know the name of the person(s) responsible 
for conducting the event, and should contact that person for clarification of stated rules of the event 
and any needed discussion of possible extenuating circumstances and possible solutions to those 
issues. 

 Chaperones are under the supervision of the event coordinator.  Any problems involving a 
chaperone will be handled by the event coordinator and referred to the CCE Educator and the 
Executive Director. 

 Chaperones should not be under the influence of prescribed medication which would impair their 
abilities to drive or perform other chaperoning duties. 

 Chaperones shall not possess or use alcohol and/or illegal drugs, or be under the influence thereof, 
while serving as a 4-H chaperone. 

 Chaperones shall not participate in gambling or other games where money is used to wager. 
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 Chaperones must have the correct number of seat belts for number of 4-H members in their vehicle, 
automobile liability insurance, and a valid NYS driver’s license. All 4-Hers must use seat belts. 

 Chaperones will be given signed permission slips and medical emergency treatment forms for each 
4-H member on the trip and should keep them with them during the entire event and travel time. 

Accommodations 

 4-H volunteers may not stay in the same rooms as 4-H members (unless in a dorm setting). Parents/guardians 
can share a room with their own child as long as other youth do not stay in the same room.  Chaperones should 
not be alone (i.e., one-on-one) with youth.  

 Youth may stay in rooms in pairs, with no more than 4 in a room, same sex only.  

 At overnight events, participants will not be allowed in the sleeping areas of participants of the opposite gender. 
All participants (except those with special planning or program responsibilities) must be in their assigned area at 
curfew and shall comply with quiet hour and lights-out regulations. 

 Chaperones should conduct room checks and final attendance at curfew. 

 Review environmental surroundings and safety concerns. Make sure all participants are aware of emergency 
numbers and how to reach you in the event of need and that all participants know where to meet you in the 
event of a building evacuation. 

Meals 

Meals will be the responsibility of trip participants unless otherwise noted in specific trip guidelines.  Meals included in 
trip will be noted in trip itinerary.  Participants are responsible for notifying staff of any food allergies or special 
considerations. 

Emergency Procedures 

Before the Trip 
All participants must complete a Permission Slip and Medical Release form.  Information provided on this form will be 
used to contact the member’s parent or guardian in case of an emergency.   
 

During the Trip  
Chaperones will have on hand a first aid kit during the trip.  Included in this kit will be emergency contact information 
including local emergency services, the designated Executive Director, and member’s emergency contacts.  A list of 
participants’ cell phone numbers will be compiled and available to staff and chaperones. 
 

Missing Person 
Observance of a missing member will be reported immediately by a member or chaperone to staff.  A 
roll call of the group will be taken.  The staff person will then determine where and when the member 
was last seen.  Two chaperones will be designated to oversee trip participants and available chaperones 
will initiate a search.  If the member is not found within 30 minutes, the staff person will notify the 
proper authorities (fire, rescue, police).  Parents or guardians of the missing member will be notified at a 
time deemed appropriate by the local authorities and staff person.  If possible, 4-H programming will 
continue with all other members. 
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In the Case of an Emergency  
Members should report emergencies to their chaperone or a staff person immediately.  Chaperones 
should report emergencies to staff.  One staff person will be designated as the person in charge during 
an emergency and another staff person or chaperone will be designated as their back up.  The person in 
charge will: 

 Establish the nature and extent of the emergency as quickly as possible. 

 Ensure the safety of the group and that everyone is following the emergency procedures. 

 Get immediate medical attention for injuries. 

 Designates a chaperone to accompany injured person to hospital if necessary and that the rest 
of the group are adequately supervised at all times and kept together. 

 Notify the proper authorities. 

 Inform the Executive Director designated the trip emergency contact.  Details of the incident to 
pass on should include: nature, date, time, and location of incident; names of effected people 
and details of their injuries; names of others involved; action taken so far; action yet to be taken 
(and by whom). 

 Write down accurately and as soon as possible all relevant facts and witness details and 
preserve any vital evidence. 

 Keep a written account of all events, times and contacts after the incident. 

 Complete an accident report form as soon as possible. 
 

The 4-H Trip Chaperone Application 

To apply to become a trip chaperone, complete and 
return the following pages to the CCE Clinton County 

Extension Office. 



 

 
 

 

Volunteer Application 
Directions: Please type or print. If you need additional space, attach a separate sheet. 

Please complete all parts. Sign the completed application. 

General Information 

First Name: _______________________ MI: ___ Last Name: _______________________ Today’s Date: ___/___/___ 

Preferred Name: _______________________ Home Phone: (____)____-_______ Mobile Phone: (____)____-_______  

Work Phone: (____)____-_______ Other Phone: (____)____-_______ Best Time to Call: _____________________  

Address: __________________________________________________________________________________________  

City: __________________________________  State: _____  Zip: _______   

Email Address: _______________________________________________________ Birthdate (if under 18): ___/___/___ 

Occupation: __________________________________________________  Level of Education: ____________________ 

The following information is optional and for federal Equal Program Opportunity reporting purposes only. 
Ethnicity (circle all that apply): Hispanic Not Hispanic Gender:  Female Male 
Residence (circle all that apply): Farm Rural/10,000 Town/10-50,000 Suburb/50,000 City/50,000 
Race (circle all that apply): White Black American Indian Asian Native Hawaiian & Pacific  

Volunteer Position 

Have you ever volunteered for CCE before? If yes, give dates, program, position. 
  No  Yes: ________________________________________________________________________ 

Date Available?  From ___/___/___ to ___/___/___  
About when and how many hours/week do you want to volunteer? _________________________________________ 

Which program(s) would you be interested in volunteering with? 
 4-H Youth Development  Agriculture  Horticulture  Nutrition  General Office  Anywhere  

 Other: _________________________________________________________________________________________ 

What kind of role would you prefer? 
 Teach  Lead a group  Judge a contest/competition  Advise programming/represent the community 
 Fundraising  Marketing  Chaperone Trips  Other: ______________________________ 

Interests: Please mark each item according to your level of interest. 
I like to 4: All the time 3: Often 2: A Little 1: Not at all 
Take responsibility 4 3 2 1 Speak to groups 4 3 2 1 
Meet people 4 3 2 1 Perform 4 3 2 1 
Camp 4 3 2 1 Type and file 4 3 2 1 
Sell 4 3 2 1 Draw and sketch 4 3 2 1 
Participate in sports 4 3 2 1 Teach 4 3 2 1 
Make decisions 4 3 2 1 Lead discussion groups 4 3 2 1 
Provide transportation 4 3 2 1 Research and analyze 4 3 2 1 

Experience and Background 
List your volunteer, paid, or educational experiences that relate to the volunteer position you seek 

Organization/Employer Position/Activity Dates 
   

   



 

 
 

Describe any education or training that you have had related to the volunteer position you seek. Also describe any 
special skills, experiences, or licenses, certifications, or other interests you consider relevant. 
 
 
What do you hope to accomplish by serving as a CCE volunteer?  
 
 
Accommodations 
Given the expectations of the volunteer position for which you are applying, describe any physical or health 
accommodations that may be needed to allow you to participate in the activity.  
 
 
Transportation 
Do you have an independent and reliable means of transportation to and from volunteer activities?    Yes    No 

Do you possess a valid NYS Driver’s License?   Yes   No  
NOTE: If the volunteer position you seek requires the transportation of others in your personal vehicle or use of CCE 
Association vehicles, you will be asked to complete a motor vehicle record request permission form.  
 
Other 
Have you ever been convicted of a criminal offense other than a minor traffic violation?   

 No   Yes: Date(s): ____________________________________________________________________  
NOTE: A criminal record will not necessarily bar an applicant. A criminal record will be considered as it relates to the 
requirements of the volunteer position for which you have expressed an interest.  

References 
List 3 people, not related to you, that we may contact who have knowledge of your qualifications.  

Name Mailing Address Daytime Phone Number 
  (____)____-_______ 

  (____)____-_______ 

  (____)____-_______ 

Signature 
I affirm that the statements made on this application are true. I understand that misrepresentation or omission of facts requested is 
cause for my non-appointment or removal as a Cornell Cooperative Extension volunteer. I authorize Cornell Cooperative Extension 
of Clinton County to obtain from all persons, including those not named here, and/or agencies any records, documents, and other 
information relative to my suitability to perform the duties of the volunteer position. I understand, if the volunteer position I seek 
involves unsupervised work with minors, individuals over 65, or individuals with disabilities that a criminal background check 
including a sexual offender search will be made. I further release all parties supplying said information from all liability and 
responsibility arising from their supplying said information.  
 
I understand and agree that the volunteer position at CCE for which I am applying, is without compensation or benefits of any kind. I 
further understand that the provisions of this application do not constitute a contract (either expressed or implied) of employment 
between myself and CCE. I further understand and agree that if I am offered and accept a volunteer position at CCE, either I or CCE, 
may terminate the volunteer relationship at any time for any reason or for no particular reason or cause. CCE reserves the right to 
determine and change its policies and procedures applicable to volunteers at any time for any reason. I understand and agree that 
my volunteer position is contingent upon, among other things, my signing the CCE Association Volunteer Agreement and acceptance 
of the provisions of the CCE Association Volunteer Code of Conduct.  

   

(Signature)  (Date) 
  



 

 
 

 Background Verification Authorization 
 
I, the undersigned, give authorization for Cornell Cooperative Extension Association of Clinton County to obtain a copy 
of my Criminal Record and any Sex Offender Registry. I state that I have provided my true Social Security Number to CCE 
– Clinton Co for their use to check my background. This authorization is good until revoked by me in writing. This 
information will only be used to verify my Criminal Record and registry.  
 
I understand that my Social Security Number will be checked against my name for verification and that this form will be 
kept in a locked file in the CCE- Clinton office. 
 
This check does NOT cover driving for CCE – Clinton. There is a separate form I will use if driving is a part of my volunteer 
responsibilities.  
 
Name as it appears on Social Security Card:  
 
First Name _______________________ Middle Name: __________________________ 
 
Last Name: ____________________________________    Name suffix: _____________ 
 
Other Last names (ex. Maiden Name) _________________________________________ 
 
Social Security Number: _________________________________________ 
 
Current Address: Street # ____________________________Apt # __________________ 
 
Town:  ________________________________               County: ___________________ 
 
State: _________________________________               Zip Code: _________________ 
 
Date of Birth: __________________________         Sex: ______________________ 
 
 
Today’s Date: __________________________            
 

 
 
Signature ______________________________________ 
 
 
  



 

 
 

 

 Motor Vehicle Record 
Request Permission Form

 
 

I, the undersigned, give authorization for P. W. Wood and Son, Inc. and Cornell Cooperative Extension to obtain a 
current copy of my Motor Vehicle Driving Record (MVR). I state that I currently hold a valid Motor Vehicle Driver’s 
license as indicated below and all information is correct. This authorization is good until revoked by me in writing. This 
information will only be used to verify my Motor Vehicle Driving Record.  

 

Name as it Appears on License 

First Name: _____________________________________  MI: _____ Last Name: _______________________________ 

 

Address: ________________________________________ City: ________________________  State: _____  Zip: _______  
 

Date of Birth: _______________________________________________  

 

State of License: _____________________________________  License Number: _______________________________ 
 

   

(Signature)  (Date) 
 
 
 
 
 
 
 
 

Office Use Only 
County requesting check (check one):  
___ Potential Employee (if hired please inform The Wood Office) 
___ Current Employee 
___ Volunteer 
 
Form to be returned to Undersigned 

   

(CCE Authorization Signature)  (Print Name) 
 

(Email Address for results) 
 


