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Items in Quick Notes: 

- How to log in to ONELab (page 1) 
- How to edit your preferences (page 2) 
- How to read a complete post (rather than only the blurb on the homepage) (page 4) 

- How to start a discussion on ONELab (page 5) 

- How to reply to a discussion or post (page 7) 

- How to link from a discussion post to a more thorough explanation in a blog post (page10) 

 
 
 
How to log in to ONELab 
If you log in to your ASCP account first, and then choose “ONELab Laboratory” from “ASCP Activities” you will be sure to 
be logged in to the ONELab site. 
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How to edit your preferences 
 

- You must be logged in (using your ASCP customer number and password) 
 

 
 

- Choose “Edit Message Prefs” from the right hand column  
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- You can choose how often you wish to receive email notifications about posts and discussions from this group. 

The default is “Daily.” 
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How to read a complete post (rather than only the blurb on the homepage) 

- You can click on the title of the post under “Recent Discussions” or under “Recent Activities.” 
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How to start a discussion on ONELab 

- You must be logged in using your ASCP customer number and password 

 

- Click on “Discussions” 
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- Choose “New Discussion” 

 

- Write a headline and your post.  Click “Submit” when you are finished. 
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How to reply to a discussion or post 

- You must be logged in (using your ASCP customer number and password) 

- Click on the title of the post you wish to read. 
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- Click on the “Reply” button in the top right hand corner of the original post.  (This will copy the original post at 

the beginning of your post.) 

 

 

- OR you can fill out the post box that is empty below the last message. 
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How to link from a discussion post to a more thorough explanation in a blog post 

If you want to link to a blog in a discussion post, go to the blog and copy the blog’s URL.  

 

 

 

Then, return to the discussion post and choose “Edit” from the very bottom of the post itself. 
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Select the word you want to hyperlink, and use the button that looks like a world with a link across it to add the link. 

 

 

Choose “Ok” from the pop up screen once you have added the URL, and then choose “Submit” 


