
Employer: United Lutheran Seminary 

Categories: Archives 

Education: Intern working on undergraduate or graduate degree in archives or public history 

Location: Gettysburg, Pennsylvania 

Compensation: $1,500 Honorarium  

Position Available: May 2018 – August 2018 

 

Job Description: 

United Lutheran Seminary, Gettysburg campus is seeking an archivist intern to work with the 

archivists in processing materials in the Seminary Archives. Gettysburg Seminary’s history has 

created correspondence, reports, audio and video recordings, photographs, and other documents. 

The archivist intern will help organize, select, catalogue, and process materials that will be 

housed in the Seminary Archives. The intern may also utilize archival and/or non-archival 

materials to plan and prepare a display and contribute content to the library blog. 

Responsibilities: The specific duties of this internship may include: 

• Helping identify and assess the archival value of materials; 

• Processing of collections, including physical arrangement (sorting, boxing, labeling); 

• Inventorying and describing of materials; 

• Scanning and creation of database records; 

• Researching Seminary and Evangelical Lutheran Church of America history 

• Creation of basic finding aids; 

• Planning and preparation of a related archives exhibit;  

• Writing blog posts and/or contributing content to the library blog 

Please note: Intern must be willing to work in an environment that involves exposure to dust 

and/or mold and can lift up to 40 lbs. 

Requirements: Completion of at least the introductory courses in public history and/or archives 

principles and practices is preferred. Interest in Lutheran Church history is a plus, but not 

required. 

To apply for an internship, submit the following information to Sheila Joy, Archivist at 

sjoy@uls.edu: 

• Statement not exceeding 500 words explaining how an internship at the Seminary 

Archives fits the applicants educational program and career goals; 

• Current resume; and 

• Letter of recommendation from the head of the archival or public history program in 

which the applicant is enrolled. The letter should clearly state the program’s internship’s 

requirements, including the number of hours required to successfully complete the 

internship. 

Application Deadline: April 1, 2018 

For more information about the Seminary Archives please visit the Seminary Archives website. 
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http://library.uls.edu/subjects/guide.php?subject=archives

