Private Events at The Baltimore
Museum of Art
Consider holding your extraordinary affair in the elegant spaces of The Baltimore Museum of Art. Please
familiarize yourself with our unparalleled settings and rate sheets prior to contacting the BMA staff.

Beautiful and historic Fox Court.
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SPACE OVERVIEW
Select areas of the Museum are available to rent for a variety of events, including corporate dinners, anniversary
celebrations, presentations, non-profit fundraisers, rehearsal dinners and weddings. The Auditorium is available to
rent for various events, including concerts, screenings, presentations, wedding ceremonies, dance and theatrical
performances.
Rental fees include the 4-hour use of the contracted site, as well as 2 hours for setup and 1 hour for breakdown, and
required BMA staff (security/facilities). The Museum must be returned to its previous state immediately after the
event. If requested, additional security, coat check, event staff and access to galleries are not included in the rental
fee.

Fox Court
Exquisite neoclassical room featuring a soaring coffered ceiling supported by elegant Ionic columns. This space is a
beautiful option for dinner and dancing for up to 180 guests, seated dinner for 200 (no dance floor) or a cocktail
reception for up to 300 people.

Antioch Court
Antioch Court showcases the BMA’s magnificent Antioch mosaics and surrounds the Museum’s Atrium with elegant
floor-to-ceiling windows. This space is the perfect spot for intimate dinner parties of 20-60 guests or large cocktail
receptions of 200 and is often rented in conjunction with Fox Court.

Fox & Antioch Courts are available to rent as a package due to the close proximity of spaces.
Wurtzburger Sculpture Garden
Amidst a beautiful flagstone terrace and fountain, the Janet and Alan Wurtzburger Sculpture Garden highlights early
20th-century works such as modern master Emile-Antoine Bourdelle’s figural Fruit (1911) and Henry Moore’s
boulder-size, abstract Three-Piece Reclining Figure No. 1 (1961–1962). The terrace can seat up to 200 for a wedding
ceremony or accommodate 250 for a standing cocktail reception. This space can only be rented in combination with
Gertrude’s (the restaurant onsite).

Levi Sculpture Garden
The Ryda and Robert H. Levi Sculpture Garden features sloping garden paths and lush foliage that showcase works
from the latter half of the 20th century. These include José Ruiz de Rivera’s slowly revolving Construction 140 (1971),
Tony Smith’s monumental triangle of black steel, Spitball (1961), and Michael Heizer’s granite fragments of a
deconstructed circle, Eight-Part Circle (1976/1987). This garden is perfect for a standing wedding ceremony (with
limited seating) or cocktail reception for up to 250 guests, and is only available between 5pm and dusk.

Meyerhoff Auditorium
The Joseph and Rebecca Meyerhoff Auditorium is an elegant venue for concerts, screenings, business presentations,
dance showcases and theatrical performances. Located on the second floor of the East Lobby, the auditorium is
equipped with film and digital projectors, industry-quality professional sound and lighting systems, a stage suited for
dance and theatrical performances, piano and portable Marley dance floors, and access to dressing rooms for
performers. The theater seats 363 people and is available to rent day or evening, even when the Museum is open.

East Lobby
A contemporary atrium space with stylish internally-lit bar, the East Lobby is perfect for cocktail receptions
independently or in conjunction with your Auditorium or Gertrude’s rental. The space can also seat up to 60 on the
first level for dinner. Please note – red wine is permitted on the first floor only; if using both levels of the lobby red
wine/dark liquids are NOT permitted.

Joseph Education Center – Classroom
Host a seminar, lecture, business meeting or activity in the newly renovated classroom. Space includes tables, chairs,
presentation screen and projector. The room seats up to 60 people classroom-style.

Joseph Education Center – Wurtzburger Lobby
The beautiful and historic Wurtzburger Lobby can be rented for standing cocktail receptions or intimate seated
dinners. The space can accommodate up to 40 for dinner or 75 for a cocktail reception.

Hess Boardroom
Hosting a seminar, lecture, or business meeting in the Hess Boardroom provides guests with a professional setting,
including a presentation screen and state-of-the-art projector. The room can seat up to 60 people and includes
museum-supplied conference tables and chairs.

RENTAL POLICIES
Availability
Select areas are available for an event at the times notes below. Setup for the event may begin two hours prior to the
event start time and is not reflected in the hours listed. Private Museum spaces (including the Auditorium and Hess
boardroom) are available to rent day or evening, even during visitor hours, and can be rented for longer than the
standard 4-hour rental period.
Monday & Tuesday
Wednesday & Thursday
Friday
Saturday
Sunday

Between 9 a.m. and 10 p.m.
6 p.m. – 10 p.m.
6 p.m. – 11 p.m.
6 p.m. – 11 p.m.
6 p.m. – 11 p.m

You may purchase an additional hour on Saturday to end at Midnight.
Reserving and Confirming a Date
A hold may be placed on an available date for up to two weeks. A hold does not require a deposit and gives you first
right of refusal if the Museum is approached by anyone else wishing to book the facility during the duration of your
prospective event. Once a date has been decided, the Museum will issue a rental agreement. The countersigned
agreement with a deposit and insurance certificate will confirm the date and should be returned within 10 days of
receipt of the contract.

Deposit & Terms of Payment
A 50% deposit of the total estimated cost is required with a signed rental agreement. The contracted balance will be
invoiced and due 10 business days prior to the scheduled event. Following the event, final costs will be calculated
based on any additional expenses incurred for parking vouchers, event staff, security and housekeeping. Any
outstanding balance will be invoiced and must be paid within 10 business days of receipt.

Museum Galleries
Access to Museum galleries is optional and available for an additional fee. The Museum reserves the right to close
any gallery space prior to the end of the event if security personnel feel that artwork is jeopardized by the behavior
of those attending Client’s event.

Wedding Ceremonies
Wedding ceremonies can take place within Fox Court or Antioch Court and included in the rental fee of those spaces.
The West Lawn is a lovely outdoor ceremony option also included with the rental of Fox and Antioch Courts. The
BMA Wurtzburger and Levi Sculpture Gardens are also available to rent (for additional fee) for wedding ceremonies
and cocktail receptions. Please note – the Wurtzburger Garden is only available to rent to Gertrude’s clients.
Wedding rehearsals are included and scheduled by the Private Events Manager based on availability. Wedding
photography outside around the grounds the day of the event is also included in the rental fee.

Required Staff
The BMA provides a House Manager, trained Security Guards and Facilities staff to work each event. When renting
the Auditorium, a BMA AV technician is also required. The number of staff required for an event is determined by the
spaces rented and the number of guests estimated to attend. Staff is scheduled for duration of event plus set-up and
breakdown time.
The BMA provides trained security staff for each event whose priority is the safety of the Museum, the artwork and
guests. It is up to the discretion of BMA staff to decide how much security is necessary for each contracted event. If
additional staffing is required above what is included in the rental fee, estimated charges will be outlined in the
Contract Agreement.

Catering
The Client must use a BMA approved caterer. Food and beverages are allowed only in specified areas of the facility.
All food and alcoholic beverages must be provided by and served by an approved and licensed caterer. In accordance
with the law, all alcoholic beverages must be served by representatives of a licensed caterer. The Museum forbids
the serving of alcohol to anyone under the age of 21 or to anyone who appears to be intoxicated. All events serving
alcohol must provide the appropriate amount of food for guests. All bars must close one-half hour prior to the
scheduled ending time of the contracted event, unless the event is less than 3 hours in duration.

Gertrude’s Restaurant
Gertrude’s Restaurant is independently operated on Museum property with different public hours. Rental of the
BMA spaces does not include closure of Gertrude’s for regular dining or special events, therefore restaurant guests
may be present on the property during a BMA rental event. If you would also like to rent Gertrude’s during the event
time, please contact John Gilligan at 410-889-3399 x105.

Rentals
Rentals (tables, chairs, linen, glassware, kitchen equipment, etc.) are not included in rental of the space and may not
be delivered before 3pm on the day of the contracted event. The rentals must be picked up immediately following
the event. Nothing can stay in our space overnight.

Photography
Photographs may be taken in approved areas of the Museum only. No photography is permitted in the art galleries.
Museum art objects may not be used as “background” for photographs.

Printed material
All printed materials for the event, including but not limited to invitations, programs, advertisements, and posters,
must be approved by the Museum prior to printing and cannot cite The Baltimore Museum of Art as a sponsor or
host of the event. Client is permitted to use BMA’s name only to announce the location of the event. Printed
materials may not be distributed prior to the signing of the rental agreement and approval. The BMA must receive a
set of printed materials for its files.

Approved Vendors
•

The Museum does not provide in-house rental, floral, audio visual (except for the Auditorium), décor,
valet, or entertainment services, but will provide the Client with a list of suggested vendors who have
experience working in the BMA.

•

Vendors (including caterer) have two hours before the event starts to set-up the space, and one-hour
after the event ends to breakdown, clean, and load-out.

•

All sub-contracted vendors (lighting, décor, florist, band, etc.) must be approved by the BMA. A full list of
vendors must be sent to the BMA Private Events Manager at least one month prior to the contracted
event.

•

A walk-through must be scheduled with the client, caterer, sub-contracted vendors available, and the
BMA Private Events Manager at least (2) weeks prior to the contracted event.

•

There is to be no excessive noise or vibration due to music. All instruments and speaker systems must be
approved prior to the event. Volume reductions must be implemented, if requested by BMA Staff during
the contracted event. Client must submit all power requirements for review at least (3) weeks prior to
contracted event.

Parking
•

Under no circumstances can the street meters along Art Museum Drive or other nearby streets be bagged for
a contracted event.

•

On-site parking at the BMA is very limited. Parking for catering staff and subcontracted vendors is not
available on-site. Catering and large equipment trucks may unload into the Loading Dock and then park in
the staff parking lot; smaller vendor vehicles may unload and park in a nearby lot/garage. All vendors
unloading and loading must be scheduled through the BMA Private Events Manager two weeks prior to the
event.

•

The BMA East Lot is reserved for Gertrude’s patrons and will not be available for BMA rental events.

•

Events with one hundred guests or more are strongly encouraged to have valet services and/or arrange for
shuttles to transport guests from area hotels.

Special Services
•

The BMA can provide upon request and pending availability, stationed docents or a docent tour can be
arranged for $100/hr per docent.

•

Gift shop items can be purchased for your guests in advance.

•

The BMA Gift Shop can also be open during a portion of your event, pending staff availability.

•

The BMA can provide coat check services upon request by the Client for additional fee.

Decorations
The Museum has the right to deny any decorations deemed inappropriate for the facilities, a safety hazard, or an
impediment to Museum security. All decorations must be approved prior to installation and must adhere to the
following guidelines:
•

Decorations are limited to the contracted event area. They may not be within BMA galleries. Decorations
placed outside of the building are subject to prior approval.

•

The Client is expressly prohibited from moving, relocating, reconfiguring or otherwise handling any
artwork or any exhibit. The client further agrees to inform its guests, photographers, caterers and
entertainers of the foregoing prohibition.

•

All décor and signage must be free-standing. There are no hang points and nothing can be attached to a
wall or column inside or outside of the building.

•

Adhesion to facility elements (walls, columns, etc.) is prohibited. With approval, gaffers tape may be used
on the floor as a safety precaution to secure power cables. Stickers and adhesive name badges may not
be used or handed out at any event.

•

The following decorations are strictly prohibited within the facility and grounds: balloons, water displays,
ice sculptures, smoke and fog machines, tinsel, confetti, bubbles, glitter, hay, stickers, sparklers, silly
string, flower petals or potpourri.

•

Open flames are not permitted. However, candles contained glass holders are allowed in Fox Court,
Antioch Court and the East Lobby. Enclosure must be at least 2” above the tip of the flame. Only battery
operated lights are permitted on the front steps.

•

Flowers are permitted after inspection by a trained BMA Staff Member upon arrival. Potted plants or
trees, branches, anything with soil or dirt, and any type of moss are NOT permitted. Floral arrangements
may not be transported through the galleries by event guests. BMA Staff must transport all floral
arrangements to the exit.

•

Final floor plan is due to the BMA Private Events Manager (2) weeks prior to the event.

Cancellation Policy
A deposit equaling 50% of the total estimated fee is required at the time of the signing of the Contract Agreement.
This deposit will be refunded (minus an administrative fee), provided cancellation occurs in writing at least 90 days
prior to the event. However, if the event is scheduled during a premium month (April - November), the deposit is not
refundable. If the event is rescheduled, the original deposit may be transferred provided the new event date is
within the same fiscal year.

Inability to Perform
The BMA will be excused from providing the rental to the Client if prevented, delayed, or hindered by act of God, fire,
flood, war, explosion, inability to procure labor, equipment, supplies, failure of transportation, strike, or other
causes, whether enumerated in this document or not, beyond the control of BMA. The BMA reserves the right to
cancel or terminate any event if the safety of staff, clients/guests or artwork are in danger. In the event of a
cancellation due to Inability to Perform, Client will be refunded in full all deposit monies paid to the BMA.

Indemnity
The Client will indemnify and hold the BMA harmless from and against any and all claims, damages, expenses, losses,
suits or causes of action (including reasonable attorneys' fees) resulting from or arising in connection with the Client's
use of the Facilities, provided that the BMA promptly notifies the Client of such claims, damages, expenses, losses or
suits and cooperates fully.

Insurance
The Client is required to have bodily injury liability coverage of $1,000,000 for each occurrence. The property damage
liability will be $1,000,000 for each occurrence. The Client will supply the Museum with proper evidence that such
insurance has been obtained at least three weeks prior to the event date. This certificate of insurance must name
The Baltimore Museum of Art, its Trustees, and the Mayor and City Council of Baltimore as additionally insured under
the policy for the duration of the event.

Additional
•

Smoking of any kind is not permitted in the Museum, including e-cigarettes and vaporizers. Ash cans are
located outside at all major entrances.

•

The BMA is fully wheelchair accessible; wheelchairs available upon request.

•

The BMA does not offer a wedding suite or have a room available for clients to use to get dressed, get hair
styled or apply makeup. Aerosol hairspray and airbrush makeup are not permitted to be used inside the
building, so wedding parties are encouraged to make other arrangements for those services offsite.

•

The BMA has the right to object to any act that may harm the artwork and building, or jeopardize the
integrity of the facility.

Contact Alicia Crosby, Private Events and Program Planning Manager, for more information about spaces, rates and
availability and to schedule a site visit. Call 443-573-1842 or email at acrosby@artbma.org.

Reference Materials
•
•
•

Floor plans
Museum Overview
Event Parking Map
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WHAT TO EXPECT WHEN YOU VISIT
Getting Here

JHU South Garage

On-Street Parking

Please allow for extra travel time as
Baltimore City’s Charles Street
Reconstruction project is on-going.
For more information, visit
CharlesStreet.mdprojects.com.

An underground 600-space parking
facility is conveniently located on
the campus of The Johns Hopkins
University (JHU). BMA visitors
receive a $2 discount with validation inside the East Entrance. BMA
Members receive an additional $2
off parking during Museum hours.
Member discount coupons are
available inside Museum entrances.

Limited on-street metered parking
is available on Art Museum Drive.
E-Z Park Meters accept coins, debit
cards, and credit cards. After prepaying, simply display the printed
parking receipt on the dashboard of
your vehicle.

Visitor Drop-Off
The visitor drop-off and pick-up
area is located at the East Entrance.

Parking
There are several parking options:
BMA East and West Lots,
The Johns Hopkins University
South Garage, and metered spots
on Art Museum Drive.

For more information about
these parking options,
please call the BMA Box
Ofﬁce at 443-573-1701.

BMA East & West
Parking Lots
The East and West Lots are available for Museum and Gertrude’s
patrons and include accessible
spaces. BMA Members receive $2
off parking during Museum hours.
Member discounts are available at
the Welcome Desk inside Museum
entrances.

