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June 8th 2020

Ashley Sayler, Hiring Manager
Family Law Firm
123 Law Drive
Huntington, WV 25705

Dear Ashley:

I’m writing to apply for the position as a paralegal within your firm, to utilize my knowledge and passion for family law to help families in need. I have more than two years of experience and would be a superior match to the requirements and education that are listed within your firm’s job posting.

I currently work as a paralegal and legal assistant for four different attorneys at Farrell, White and Legg PLLC. I receive praise daily for my legal research skills, understanding of the law, organizational skills, multi-tasking skills and professional client relationships. I thrive under stressful situations and work well with deadline sensitive situations. I can navigate Worlddox, Westlaw, Lexis, Prolaw and any timekeeping system smoothly and efficiently. I have a passion for criminal and civil litigation making it a specialty. 

My qualifications include a high school diploma with a graduation GPA of 3.9. A current college education graduating with a associates degree in paralegal studies, currently holding a 4.0 GPA and holding my spot on the deans list. I have an IT certification with training in MS Office Suite and a typing skill of 89 words per minute with no errors. 

I would greatly appreciate the opportunity to speak with your firms HR Manager about becoming a part of your legal team and get the chance to introduce myself. Please feel free to contact me at anytime at the above phone number or email.


						Sincerely,
						Krista Diaz
