Dear Human Resource Manager,

I am writing this email to express my opinion on the lunch break policy. I prefer the 60 minutes lunch break and two 15 minutes breaks. The pros of that choice, in my opinion, allow the workers and employees to have enough time for breaks, and it breaks up the day, so the employees do not feel overwhelmed. In my opinion, this policy change will also help production because the workers will be well-rested. Another pro to this potential policy change that every worker breaks will be the same, and there will be fewer disagreements or complaints. I also think that all employees should clock out for their break's employees will not take advantage of the break. Ensures that you know exactly what time the employee clocks in and out. If the employees do purposefully clock out late, the HR staff can take corrected actions. Another pro would be the employee's production, and work performance will improve because they know they have three breaks to recharge the batteries.

Some of the cons to this policy change are not everyone may not like taking a 60-minute break and two 15-minute breaks. Some of the workers may prefer taking three-thirty minutes of breaks. Or either the one break 90-minute break. Another con that I will see that will present a problem depends on the manager; some of the employees may take advantage. Like I previously stated to keep that from happening, have them clock in and out on time. I have seen in my past jobs that individual workers may get away with certain things. I ask respectively that you hold everyone accountable for their actions. The other con, in my opinion, that I see depending on the employee, they may choose to resign from their position.

In conclusion to my email, I am in favor of the policy change because every worker will get the same time on their breaks. It will speed up production and job performance by letting the employees recharge their batteries if they are having a rough day. But there will also be cons to this policy. Those cons may include a lot of complaints or disagreements about the policy change. There also may be many employees to resign if they do not like how the new policy and they might feel the need to leave from their position. The choice is at your authority to make, but please think about all the pros and cons I have listed and summarize for you in this email. I also ask you to consider if you do choose to keep the break policy the same you hold those employees who are taking advantage of the system accountable for their actions. Thank you for your time and consideration.

Sincerely,

Matt Bray
