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OVERVIEW

Once fully implemented in the fall of 2017, the personalized device initiative will provide each student in grades 2 through 
8 with an iPad and each student in grades 9-12 with a MacBook Air for their educational use at both home and at school 
throughout the school year and during the summer months. Students are being provided these tools for their individual use so 
that student work and other educational materials and resources can be stored for easy access by each student.  These devices 
enrich the learning environment and offer teachers an additional resource with which to personalize instruction for students.  

In a highly technological world, it is critical that students learn to be responsible, ethical users of technology.  This hand-
book outlines many of these responsibilities.  It provides information and resources for teachers, students and families so that 
we may work in partnership to guide students’ responsible use of technology as they grow into informed, ethical users.

PERSONALIZED LEARNING

Why does APs hAve A PersonAlized devices initiAtive? 
The program is rooted in the district’s mission:  “Arlington Public Schools instills a love of learning in its students and 

prepares them to be responsible and productive global citizens.” To prepare students for an ever-changing world, APS recog-
nizes the need to engage students in 21st century learning experiences. Toward that end, and in alignment with the 2011-2017 
APS Strategic Plan, the teachers of APS are committed to fostering a personalized learning environment where each student is 
challenged and engaged in relevant and meaningful learning. 

WhAt is PersonAlized leArning? 
The notion of personalized learning is not new yet without the benefit of technology, it has been impossible to bring to 

scale.  Classrooms that embrace personalized learning are student-centered.  The teacher’s role is one of facilitator as opposed 
to the gatekeeper or transmitter of knowledge.  Teachers spend time guiding students in analyzing, applying, and synthesizing 
information instead of memorizing and reciting factual information. As a result, students are challenged to think critically and 
use higher order thinking skills.  Engagement and motivation is increased as students are allowed more opportunities to take 
control of their learning: they are offered more voice and choice in how they consume content and how they demonstrate their 
learning.  

Why Are PersonAlized devices needed?  
Personalized devices offer students and teachers a tool that opens up learning opportunities.  Technology is leveraged to 

allow for flexible pacing, to design learning experiences that reflect the needs and interests of students and gain instant access 
to data on what students understand and where there may be misconceptions.  Teachers are able to offer immediate feedback 
to students so that students can make adjustments to their thinking and improve on their work. This access to data also allows 
the teacher to adjust teaching in the moment to address identified needs (i.e., they may shift instructional strategies, offer 
re-teaching, or accelerate/decelerate the pace).  With collaboration tools, students and teachers are able to communicate easily 
both inside and outside of school.  Students explore creative ways to solve problems, express their ideas, generate new learning 
and develop skills to work as part of a team in the classroom and virtually.  These are the skills needed for success in college 
and career in the 21st Century and APS is proud to offer students these high-quality learning experiences to prepare our 
students for their lives beyond high school.

PersonAlized leArning devices oPen doors to leArning

•	 Preparing	responsible	and	productive	global	citizens.  The world is changing quickly.  We must give our students the 
information and skills they need to compete in a global economy.  Giving students their own devices allows them to 
become skilled users of technology to create, collaborate, and communicate. They learn how to wade through a sea of 
information and use critical thinking skills to discern what is valid and useful and what is not.

•	 Innovation	and	exploration.	 Students are exposed to a wide range of learning opportunities from flipped classrooms to 
participating in an on-line discussion to documenting their work on a science experiment.  

•	 Continuous	learning.	 With their own devices in hand, students are able to learn anywhere, anytime.  Students can 
record observations, read, write a paper or a blog, and create videos to demonstrate their learning.  The learning opportu-
nities are endless and made easier with immediate access to the tools they need. 
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•	 Equal	access	for	all.	 With school-issued devices, all students have equal access to the tools and resources they need to 
learn.  Students are no longer limited to textbooks and paper for learning. The mobile devices allow them to access engag-
ing and relevant resources for learning when and where they need them.

•	 Dedicated	and	enthusiastic	teachers.  Personalized devices are only powerful in the classroom when teachers know how 
to effectively weave them into instruction.  Our teachers continue to build their skills and knowledge of technology inte-
gration.  They understand that the learning goals drive the technology, not the other way around. 

CARING FOR YOUR IPAD

generAl iPAd rules And guidelines

Behave	Respectfully
•	 Be respectful and appropriate in your comments and in written text while using your iPad.
•	 Log into your account(s) and only use your iPad.
•	 Pictures and videos on the iPad are to be used for instructional purposes only. 
•	 Lock screen and wallpaper images must be appropriate.
•	 Distribution of images, videos, & files is permitted only with prior consent from your teacher.
•	 Student iPads may be inspected at any time by APS personnel. If inappropriate content is found on the iPad, it will be 

deleted and disciplinary action may be taken by the school administrators.

iPad	Use	and	Care
•	 Bring the fully charged device to school each day
•	 Do not install, uninstall or modify any application, game or operating system component
•	 Keep it covered with the provided cover at all times
•	 To reduce the chances of loss and/or damage:

 » Do not leave the iPad unattended 
 » Do not scratch or mar the screen
 » Do not insert foreign objects (pens, paper clips) into the device 
 » Do not eat or drink near the device
 » When not in use, shut down the device or put it in sleep mode
 » Use only proper cleaning methods:  Wipe lightly with a clean, soft cloth; do not use water or cleaning solutions on the 

screen 
•	 Report any damage or technical problems as soon as you can to your school’s Instructional Technology Coordinator 

(ITC)
•	 See the APS Student Acceptable Use Policy (starting on page 7) for more detailed information.

Approved Accessories
Families do not need to purchase any accessories. APS will provide all necessary accessories need for instructional use.

Apps
APS provides the following applications on every iPad.  Schools may opt to add additional apps based upon identified 

instructional needs.  Students should not download any apps onto their iPad without prior approval from their teacher.
As much as possible, we would like for students to use open-ended applications. Open-ended apps are those that have no 

particular limit or boundary in terms of how they are used.  These apps tend to lend themselves to fulfilling a variety of needs, 
and allow students a greater opportunity to create.

The following apps are provided by APS to every student:
•	 Pages
•	 Numbers 
•	 Keynote
•	 iMovie

What to do if your iPad is damages, lost or stolen ?
If the iPad is stolen, please file a police report and then notify your school Administrator and Instructional Technology 
Coordinator.  If your iPad is lost or damaged, notify your school Administrator and ITC.
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CARING FOR YOUR MACBOOK AIR (MBA)

generAl MAcBook Air rules And guidelines

General Care Tips:
•	 Do not use tools to open the MBA
•	 Do not set heavy objects on top of the MBA
•	 Keep all sharp objects away from the MBA
•	 Keep the MBA in a case or sleeve
•	 Keep the MBA away from liquid, sand, or other particles that might damage it
•	 Do not insert anything into the port connections other than cords designed for the MBA
•	 If the MBA is damaged, bring it back on the first day of school to have it repaired
•	 If the MBA is lost or stolen, report the theft to the police to receive a police report number, and bring the police report 

number on the first day of school.

Routine Cleaning and Tips:
•	 Always use a soft, microfiber cloth and apply the cleaner to the cloth, not directly to the MBA. Turn the MBA off before 

cleaning. Unplug the power adapter. Do not clean the MBA with window or glass cleaners, aerosol sprays, abrasives, 
solvents, or alcohol.

•	 MBAs are vulnerable to humidity and extreme temperatures (above 95°F, below 50°F). Keep the MBA away from bath-
rooms, saunas, or indoor pools where humidity is often high.

•	 Power down the device to avoid additional battery use. Place the MBA in a cool, moisture-free environment that’s less 
than 90°F.

BUILDING RESPONSIBLE DIGITAL CITIZENS

PArent/guArdiAn resPonsiBilities
•	 Read and discuss the following with your child(ren):

 » iPad and/or MacBook Air Rules and Guidelines
 » APS Acceptable Use Procedures (AUP)

•	 Grant permission for your child to be issued an Apple ID* (iPads only)
•	 Monitor student use when not at school
•	 Ensure the device is properly cared for when the student is away from school
•	 Only allow your child to connect to the Internet outside of school once you have established expectations with them. If 

you do not feel that our child is ready to properly respond to such a responsibility, then there is no need to connect their 
device to outside the Internet.

*Why is an Apple ID needed for my child?  
The Apple ID is an account that identifies a student as a user of a device within our management system.  In addition to 

other functionality, it makes it possible for apps to be assigned to a school’s App Catalog, and makes it possible for a student 
to install any of those apps onto their device.  Currently this is the only function for which we are using the Apple ID 
accounts.

student resPonsiBilities

Power Management
•	 Students are responsible to recharge the iPad or MacBook Air battery so it is fully charged by the start of each school day.
•	 To extend the battery life when not in use, touch the power button once to put the iPad to sleep; turn off the MacBook Air.
•	 Dimming the screen brightness also extends battery life for the iPad.

Transport
•	 The iPad should remain in its protective case at all times.
•	 When transporting the iPad or laptop it should be turned off or in sleep mode.
•	 Do not leave the iPad or laptop in a vehicle for extended periods of time or overnight.
•	 Do not leave the iPad or laptop in visible sight when left in a vehicle. 
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use of the PersonAlized device (or Any technology)

In an effort to enhance safety on-line, all devices are run through the APS network which is protected by filtering and moni-
toring software.  Should students come across a site that the parent/student believes to be inappropriate, please contact your 
school Administrator.

Every student and parent must sign the APS Acceptable Use Policy (AUP) in order to use any technology at school.   The 
entire policy is in this booklet.  Basic expectations for behavior outlined in the AUP are reemphasized here:
•	 Be Kind.  We expect students to conduct themselves on-line with the same level of sensitivity, etiquette, and respect as is 

expected in person.  Students should ask permission before posting photos or videos of fellow students.  All incidents of 
cyber bullying, harassment, racist or sexist language or other inappropriate use will not be tolerated and will be dealt with 
through the school’s discipline policy.  

•	 Be Aware. Always assume the information you send or post may be viewed by people for whom it was not intended; do 
not assume your message will be private.  Information lives forever on the Internet.  If any messages, photos, or videos are 
posted without your permission, ask a teacher or administrator for help.

•	 Be Safe.  Do not provide any personal or confidential information, such as you address, phone number or age to others 
over the Internet.  Never agree to meet a person who you “met” on-line.  Notify your parent and teacher if a stranger 
attempts to meet or contact you.  

•	 Be Ethical.  Refuse to engage in any activity on a computer or mobile device that violates school rules or local, state or 
federal laws.  This includes plagiarism, violation of copyright laws, illegal downloads of software, music or movies, unau-
thorized scanning of images or documents, etc.  In addition, should you become aware of any violation of this policy, it is 
your responsibility to report it to an administrator.  

APS ACCEPTABLE USE POLICY (AUP)
Every student must sign the AUP at the start of each school year.  At the elementary level, teachers are being provided with 

a summary of the agreements on a poster for all students in the class to sign following a discussion of its content.  The poster 
should remain on the classroom wall for the entire year for easy reference whenever needed.  At the middle school level, 
students will be asked to electronically sign after completing the Internet Safety/Digital Citizenship curriculum on Blackboard. 
Each teacher is responsible for ensuring that his/her students have signed the AUP.  

AccePtABle use of electronic netWorked resources & internet sAfety
Arlington Public Schools (APS) expects all users to access the Internet and other electronic networked resources in a safe 

and responsible manner. All users are required to abide by the Acceptable Use of Electronic Networked Resources & Internet 
Safety Policy 45-2 and the Policy Implementation Procedure 45-2.   All uses of the Internet and networked resources shall be 
appropriate for a Pre-K-12 education setting.

AccePtABle use guidelines
Acceptable use includes but it not limited to the following guidelines:
•	 Use school facilities and electronic resources for school-related instructional and APS business activities. This includes 

but is not limited to the use of the Internet, e-mail, instant messaging, chat rooms, Web pages, local school and county 
networks, and other electronic and on-line resources.  Occasional negligible personal use of school computers by employ-
ees is permissible but may be subject to further restriction by appropriate school personnel

•	 In recognition of the need for efficient use of employee time and division resources, APS permits occasional use of divi-
sion equipment, including computers, electronic mail, and other electronic services, provided that such use:

 » incurs only a negligible additional expense to APS;
 » does not impede that employee’s or other employees’ ability to do their jobs;
 » occurs during off-duty hours, whenever possible; and
 » is not for the purpose of generating income for the employee or another.

•	 Under no circumstances may an employee use APS equipment to engage in any activity that is illegal or otherwise 
expressly prohibited, for example, political activity or lobbying activity prohibited by law.

•	 APS students and employees are required to use only the network and Internet access provided by, and filtered by, APS 
when using APS owned equipment while on school property.

•	 Do not temper with, copy, or download files including free-ware or ad-ware without authorization.
•	 Recognize and respect the intellectual property of others.  Adhere to all Federal copyright laws and vendor licensing 

agreements, and do not use the Internet to send or download copyrighted materials.  All users shall provide proper 



8

Personalized Learning Device Staff Handbook

attribution to sources of work obtained, in whole or in part, from the Internet and, where appropriate, obtain permission 
copyrighted materials.  All users shall provide proper attribution to sources of work obtained, in whole or in part, from 
the Internet and, where appropriate, obtain permission to use the work of others.

•	 Install only software licensed to Arlington Public Schools for use on its computer systems.
•	 Respect the integrity of the network system. Enter only authorized systems and do not attempt to circumvent or subvert 

system security measures including circumventing the APS firewall. Do not tamper or alter the system in such a way that 
would disrupt the network.

•	 Do not use the Internet to “hack” or gain unauthorized access to other computers, networks, or information systems.
•	 Report all suspected computer viruses and other problems immediately so that action can be taken and damage 

minimized.
•	 Do not create or upload a worm, virus, or other harmful or destructive form of programming or software.
•	 Use equipment responsibly. Do not damage hardware, electronic systems, or networks.
•	 Conserve resources including but not limited to file/e-mail storage space, bandwidth, on-line time, toner, and paper.
•	 Do not connect any non-school-division-owned device to any part of the APS network without authorization. Storage 

devices (e.g., memory sticks, digital cameras) used for instructional purposes are an exception.
•	 Understand that any messages or files sent, accessed, or received on APS equipment are subject to inspection.
•	 Do not view, sell or purchase merchandise for personal financial gain or operate business utilizing APS electronic 

resources (exception: APS authorized publications).
•	 Comply with the provisions contained elsewhere in Section 45, Technology, including E-mail Etiquette, and contained in 

Section 35, Personnel.
Internet Safety Guidelines
•	 Protect privacy and safety by not disclosing such personal information as telephone numbers, addresses or passwords. 

Students should be careful not to disclose information that could lead to the inadvertent discovery of their identity, such 
as their school name or location.

•	 Use only assigned usernames and/or passwords. The use of others’ usernames and/or passwords is forbidden.
•	 Do not disable filtering software or other technologies.
•	 Be courteous and use appropriate language. Do not harass or attack others, or use expressions of or engage in discrimina-

tion, retaliation, bigotry, racism and/or hate.
•	 Do not view, send, display, or use profanity, obscenities, sexually explicit, or offensive materials.
•	 Students are advised to never meet anyone who they have met only via the Internet.
•	 Report any pornographic or offensive materials on or accessible from school-owned equipment.
•	 Immediately report any incidents of cyber bullying such as personal attacks and threats to you, others or to school prop-

erty. Retain copies of any threatening content or messages to provide to school authorities and/or law enforcement, if 
appropriate.

•	 Do  not  use  APS  computer  equipment  and  communication  services  for  sending,  receiving, viewing or downloading 
illegal, inappropriate or obscene material via the Internet.

Electronic Mail
•	 APS employees are to adopt the following format for signatures:

 » Name
 » Title
 » Arlington Public Schools
 » School or Department Name
 » Office Phone Number (direct): Use hyphens (no parentheses or periods) to separate numbers ex.: 703-555-1234
 » Cell  Phone  Number  (only  if  APS-issued;  sharing  personal  cell  phone  numbers  is  not required)
 » Employee APS email address

Use default or Arial font, and do not use colored fonts.  The  signature  should  not  contain  personal,  non-departmental  
quotations  or  statements,  and should not use “stationery” or other backgrounds.
•	 Employees  with  APS-issued  mobile  phones  or  tablets  should  change  the  factory-installed signature (ex.: “Sent by my 

iPhone”) to a signature including these guidelines.
•	 The following disclaimer language should be used at the end of the email:

 » If you have received this email in error, please notify the sender immediately and delete the email from your inbox, sent 
items and deleted items.  The receipt by an unauthorized person does not constitute a waiver of any applicable protections.  
Thank you.
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filtering Process

Arlington Public Schools recognizes that users may encounter materials that could be viewed as inappropriate and 
non-educational. Therefore, provisions have been made to direct and monitor student use through the use of filtering software. 
The Filtering Committee, consisting of APS technical and instructional staff and chaired by the supervisor, Library Media 
Services, determines which categories of Internet sites as delineated within the software are to be blocked based on input from 
school, library and central office staff and compliance with the Children’s Internet Protection Act (CIPA) and the Code of 
Virginia. Network and Infrastructure Services manages the filtering software.

•	 Requests to block or unblock additional categories or specific sites are made by the requesting staff member through 
the building or program administrator to the supervisor of Library Media Services. All requests to un-block a site must 
include both an explanation of the instructional need of the material within the site and the grade level access that is 
requested. Appeals of denied requests are made to the Assistant Superintendent of Instruction.

However, it continues to be the responsibility of the individual user not to initiate access to inappropriate material. If 
such material is encountered, the user is expected to exit immediately and notify the teacher or the supervisor of Library 
Media Services of the inappropriate material and how it was accessed.

consequences for inAPProPriAte or illegAl use of electronic netWorked resources

Anyone found to have engaged in illegal, unauthorized, inappropriate or unethical practices related to Acceptable Use of 
Electronic Networked Resources & Internet Safety policy will be subject to disciplinary action that could result in denial of 
system access, suspension, termination of employment and/or criminal prosecution.

AreAs of resPonsiBility
•	 The Assistant Superintendent of Information Services is responsible for the system wide implementation, review, and 

evaluation of these procedures. Principals and program managers are responsible for their implementation at the school 
or program level.

•	 Administrators are responsible for informing staff members of the Acceptable Use of Electronic Networked Resources & 
Internet Safety policy and providing each staff member with a copy.

•	 School staffs are responsible for informing students and their parents of the Acceptable Use of Electronic Networked 
Resources & Information Services policy and the consequences resulting from not adhering to both.

•	 All  technology  users  are  responsible  for  reviewing  and  abiding  by  the  Acceptable  Use  of Electronic Networked 
Resources & Internet Safety policy.

•	 Teachers, library media specialists and instructional technology coordinators (ITCs) are responsible for providing 
Internet safety instruction, guidance, monitoring student use of APS electronic resources, and reporting all violations to 
school administration.

•	 Instructional staff members are responsible for identifying, reviewing, and evaluating the most appropriate resources that 
comply with School Board policy Internet safety as it applies to the content area.

•	 Students are responsible for contacting a teacher, school administrator or parent if they encounter situations that are 
offensive or threatening while using electronic resources.

•	 Teachers  are  responsible  for  posting  the  rules  for  safe  Internet  use  (i.e.,  Acceptable  Use Guidelines) and reminding 
students that the rules were created for their protection.

•	 APS is responsible for providing teachers with opportunities to learn about Internet related personal safety, cyber security, 
cyber bullying, malicious codes and viruses, and copyright ethics.

•	 Authorized Arlington Public School personnel may review files and communication to maintain system integrity. All 
users should assume that electronic communications and storage are not private, permanent, nor necessarily secure.

•	 Parents and community stakeholders are responsible for reviewing and recommending ongoing revisions to the APS 
Internet Safety Program.

•	 APS is not responsible for student or staff use of electronic technology resources outside of school. However, staff or 
students may be disciplined for any technology use that negatively affects the APS or that negatively affects the ability or 
fitness of any staff person to effectively serve the school division.

•	 The use of computer equipment and communication services, technology and the Internet by school personnel shall 
represent the school/program favorably in the school and in the community and must model appropriate usage for the 
student population.

•	 All stakeholders are responsible for monitoring and/or evaluating emerging technologies and recommending revisions to 
the APS Internet safety program
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Reference:
Code of Virginia 18.2-374.1:1
Code of Virginia 18.2-390 (2)-(5) Code of Virginia 18.2-372
Code of Virginia 22.1-70.2 Chapter 52
Code of Virginia 22.1-315
APS Policy 35-4.9
APS Policy 45-2
APS Policy Implementation Procedure 45-2.1
APS Policy Implementation Procedure – 45-5

GUIDELINES FOR USE OF IPADS: TEACHER TIPS 

exPected use  
The iPads and MacBook Airs are tools for learning.  That will look different depending on the context: it might be watching a 

video of a lesson, playing an educational game, creating new content (a written story, a movie or a song, for example), or collabo-
rating virtually with a peer or teacher.  Teachers will use their professional judgment as to the most effective ways the iPads can be 
used to meet the educational needs of the students in their class(es). Teachers are expected to continue to grow their knowledge 
and skills as to range of ways to enhance and transform instructional practices through the use of technology integration.  They 
are encouraged to collaborate with colleagues in identifying best practices to meet the needs of the students in their classes.

screen tiMe
Students are exposed to all kinds of screens in today’s world including televisions, cell phones, iPads, and computers.  We 

believe in helping students learn healthy habits in balancing how they use their time.  Students will use technology at school when 
it is determined by the teacher to enhance or transform the learning for the student.  Teachers establish classroom expectations 
for use: when there is a defined purpose for technology use, it is used.  Other times are designated as tech free times. 

We understand that “screen time” can be very different: reading a book or playing an educational game is very different than 
watching videos or playing a violent game.  Common Sense Media offers a wealth of information on this topic.  Parents interested 
in exploring more details on this topic including how much screen time is okay for students, learning about the different kinds of 
screen time, and how to set screen time limits at home, visit https://www.commonsensemedia.org/screen-time. 

use of devices during unstructured tiMe including lunch And recess
APS strongly advocates that students use recess as an opportunity to be physically active and socialize with their peers.  

Students should not eat or drink anything near the iPads (see “How to take care of your iPad).  The outdoors is not a safe environ-
ment for technology.  While students may be asked to use their device to accomplish a specific educational task outdoors, iPads 
should not be taken outside for free use during recess. 

clAssrooM MAnAgeMent strAtegies
The iPad is simply another instructional resource and is likely to have incredible appeal.  That’s a good thing because we want 

students excited about learning tools.  However, students can and will find the devices to be distracting if we do not set very clear 
expectations from the very first day. 

I. Think through what your expectations will be so that you have a plan before school starts.  
•	 When iPads are first introduced, build in lots of time for students to get familiar with the devices before you are using them 

for more serious instructional purposes.  Have them go on a scavenger hunt to discover all of the capabilities of the iPad, give 
them 15 minutes to explore any app they see on the iPad . . . 

II. Plan how you will let students know when it is okay for iPads to be out and when it is not. Consider these ideas:
•	 Visual Direction:  Use 2 colors of paper to post in front of room (or on door so they see it as they enter the classroom) – 

one color indicated iPads are being used that period or time period; another color indicates iPads should be face down or 
put away

•	 Use code words: “Turtle” = students have the iPad face down (case looks like turtle shell) and “Screen Up” = read to use
•	 Use Stoplight Colors:  Red	= iPads face down, no apps allowed, listen to teacher/student; 
																																														Yellow	= this task requires particular app(s), you must be using one of these particular apps; 
																																														Green	= Free choice of any app to complete the given task

https://www.commonsensemedia.org/screen-time
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III. Teach students how they should hold the devices (so that you can easily monitor their use)
•	 You must continually move around the classroom to monitor student use.  The easiest iPad position for monitoring is flat 

on the desk/table.  Consider if you want to make that a rule in your classroom.  
•	 It is also wise to support students in making good ergonomic decisions.

IV. Set expectations about what will happen if the iPad becomes a distraction
•	 This will happen because that’s what kids do and it provides a great learning opportunity.  So, plan for it!  Behaviors that 

you might observe that suggest students may be off task:  tablet is tipped up on the desk or on the student’s lap; frequent 
four-finger swipes when you walk by; telltale sounds (taking a photo, game noises). 

•	 If the camera becomes a distraction more than a learning tool, your school can choose to have the cameras disabled.  
Please talk to your ITC and Principal.

Consider these steps to resolve the problem of students being off task:
•	 The first step should always be to redirect the student.  

 » Talk to the student privately – discuss natural consequences (e.g., if you do not complete the task, you will not learn 
the material and your grade will be impacted) 

 » Locate the student near you
•	 It is appropriate to take anything from a student for a very brief time if it is pulling the student’s attention away from the 

intended learning.  However, think of the iPad like a textbook or a pencil: You would not take those learning tools away 
from a student for any long period of time – simply long enough to get the student back on task.  In rare circumstances, 
you may need to give the student an alternate way to complete the assignment. 

•	 Talk to the student privately:  What is causing the behavior?  Is the work too hard/too easy? Is the student disinterested?  
Is the student upset?  Taking time to understand what is causing the behavior, helping the student understand why the 
behavior is taking away from his/her ability to learn and participate in class, and engaging the student in coming up with 
a solution to keep the behavior from reoccurring often works. 

•	 Talk to the parent, counselor or an administrator for support and/or discipline if appropriate.

V.   Have a plan to deal with a situation if/when students come across an inappropriate site (in spite of the filter)
 » Students should turn the device face down on the desk/table and tell the teacher.  
 » Teacher should make note of the site’s url and notify the ITC and site administrator.  
 » Teacher should call the parent of the student so that s/he is made aware of what happened and the action taken to 

ensure that site can no longer be accessed.

VI.  Make yourself aware of what responsible and ethical use looks like
•	 Teachers must ensure that students received the Digital Citizenship/Internet Safety curriculum for their grade level at the 

start of each school year.  In addition, teachers should hold developmentally appropriate conversations with their students 
about the conduct they expect in their classroom each and every day.

•	 Consider co-creating contracts with students.  Some examples of contracts from our APS staff include one done in a 5th 
grade classroom, one for all 6th graders at a middle school, and one for an entire elementary school.  

 » From Katharine Hale, ITC, Gunston Middle School:  https://teachitivity.wordpress.com/2014/11/01/
student-ipad-contracts/

 »  See appendix for ideas from Taylor Elementary School and Williamsburg Middle School.

VII. Consequences for Misuse.  Misuse refers to mistreatment of the iPad itself, i.g. not adhering the care guidelines, or  
using it inappropriately.  Inappropriate use includes deliberately pulling up inappropriate images, writing unkind messages, 
trying to hack or crack systems, etc.  Your school should have clear consequences for student misuse.  See also the APS 
Acceptable Use Policy for guidance.  

https://teachitivity.wordpress.com/2014/11/01/student-ipad-contracts/
https://teachitivity.wordpress.com/2014/11/01/student-ipad-contracts/
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STUDENT CENTERED CLASSROOMS

Transitioning to a student-centered classroom requires conscious effort to move away from behaviors that may come quite 
naturally toward behaviors that require putting more responsibility and ownership for learning in the hands of students.  
Students depend on teachers’ skillful guidance to support them in becoming more active learners.  These are some ideas to 
help facilitate that shift:
•	 Put desks in groups, not rows
•	 Plan what you want to teach first, then decide how (or if) technology will enhance or transform the learning experience 

for students
•	 Collaborate with your colleagues.  What ideas do they have? What have they done that has been successful?  
•	 Plan lessons that inspire creative thinking, constructing knowledge and innovative design to solve problems or demon-

strate learning
•	 Connect learning with student interests and passions; embrace student voice and choice in their learning
•	 Create opportunities for students to work collaboratively and communicate effectively to a variety of authentic audiences
•	 Have a “Plan B” – technology will sometimes fail.  Think through what you can do if the Internet connection isn’t strong 

enough for all students at a given time or if an app or software malfunctions.  Consider apps that don’t require Internet 
such as Pages, Keynote, PicCollage, Poplet, Educreations, iMovie...  Think to yourself, “If I didn’t have technology, I would 
teach this lesson by _______”.

•	 Celebrate successes!  
 » Have individual students teach other students inside or outside your classroom a particular thing they learned using 

the iPad or Laptop
 » Have students read iBooks they created with another class
 » Highlight group projects by having them present to the class
 » Welcome parents in to hear from the students about what they have learned (Ask your ITC for ideas. Several 

APS schools have hosted hugely successful school-wide events, but you could do it as a single class, grade level or 
department.)

DIGITAL CITIZENSHIP AND INTERNET SAFETY

APS teachers developed a curriculum for students at all grades, beginning in kindergarten, to help them learn how to 
be responsible, ethical and safe citizens on-line.  We are grateful for the guidance provided by parents and the APS Digital 
Learning Steering Committee.  

The curriculum has been adapted from the work of Common Sense Media.  There are eight areas of focus that are revisited 
at a developmentally appropriate level in grades K-2, 3-5, 6-8 and 9-12:  

(1) Internet Safety, 
(2) Privacy and Security, 
(3) Relationships and Communication, 
(4) Cyberbullying, 
(5) Digital Footprint and Reputation, 
(6) Self-image and Identity, 
(7) Information Literacy, 
(8) Creative Credit and Copyright.
Teachers must ensure that their students receive the curriculum identified for the grade level they teach.  Individual schools 

will decide who is best positioned to deliver this content and when.  Therefore, while not every teacher and teacher-specialist 
may be delivering the content, it is critical that all teachers understand what is in the curriculum so that the concepts can be 
continually integrated into daily instruction and teachable moments.  Students must understand that digital citizenship and 
Internet safety is an important part of the fabric of each school.  

Teachers can access the APS curriculum on Blackboard.* 

Parents are encouraged to explore these topics with their children at home.  Common Sense Media is a free resource that 
parents can use at home to initiate these kinds of conversations. In addition, it provides a wealth of information for parents to 
help navigate children through our increasingly complex digital world.  

For more information, visit https://www.commonsensemedia.org/educators/family-tip-sheets

https://www.commonsensemedia.org/educators/family-tip-sheets
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*hoW to Access BlAckBoArd?

The Blackboard link is located on the Arlington Public Schools web page under the Instructional Resources on the Staff 
tab.  When you click on the link, a new window will open showing the main Blackboard log-in screen.  It will ask for your 
Username and Password (If you need assistance with log in information, e-mail bb.support@apsva.us. A Blackboard adminis-
trator will respond to your questions). From the APS Blackboard welcome page you can navigate to the curriculum under “My 
Classes” section.

STUDENT PRIVACY 

APS takes its responsibility to safeguard students’ personal information very seriously.  Best practices require that educa-
tors use data to improve students’ achievement in school.  At the same time, we recognize that we have a responsibility to 
maintain the privacy and security of students’ data, especially when the data are personally identifiable. Therefore, APS limits 
the data that are collected, stored, shared and used to only that which is used to support student learning and success.  In 
instances where using personal information is necessary, those individuals with access are required to handle the data in a 
legal, responsible and ethical manner.  APS strictly adheres to the federal, state and local laws to safeguard students’ personal 
information, including the Family Educational Rights and Privacy Act (FERPA) and the Children’s Online Privacy Protection 
Act (COPPA).  Any contracted providers with access to student data must also comply with FERPA and COPPA standards.  

For more information, FERPA and COPPA regulations can be found in their entirety here:  
www.ed.gov/ferpa and www.coppa.org 

INTERNET ACCESS 
loW incoMe internet service Providers*

Low cost broadband Internet plans have been created by public–private partnerships to bring high-speed, wireless Internet 
access to those who cannot afford typical expensive plans.

There are several major, “competing” low-income internet service programs:
•	 Comcast’s Internet Essentials 

 » To apply online visit www.internetessentials.com or call 1-855-846-8376
•	 CenturyLink

 » To apply on-line visit www.centurylink.com or call 1-855--716-5873
•	 Cox Connect2Compete 

 » To apply on-line visit www.connect2compete.com  or call 1-855-222-3252

*APS does not endorse any service provider.  We are simply providing the most current information available for your 
convenience.

mailto:bb.support@apsva.us
http://www.ed.gov/ferpa
www.coppa.org
www.internetessentials.com
www.centurylink.com
www.connect2compete.com
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APPENDIX  A

frequently Asked questions (fAq)

Why is APS pursuing Digital Learning?
Even a casual observer of young children today knows that big changes are underway when it comes to kids and technology. 

The mobile revolution that has hit adults is on the move with children. Modes of learning are changing dramatically—sources of 
information, the way we exchange and interact with it and how the information informs and shapes us all demonstrate the need 
to develop a strong connection between digital technology and classrooms.

One of the great potentials for digital learning is to move from a one size fits all classroom environment to one of 
personalization where each child’s learning needs are quickly and frequently assessed and then teaching practices are either 
altered or reinforced. Digital tools in the hands of a teacher and every student, regardless of economic circumstance, can make 
that happen. This is using technology not just for the sake of technology. It’s integrating technology as an important part of the 
teaching and learning process.

In addition, the efficiencies that technology can provide to classroom learning can support an environment where a teacher is 
better equipped to address the individual learning needs of her students and prepare them for their future in a changing world.

Research indicates that in addition to efficient personalization, technology helps students to improve content learning, 
develop higher order thinking and problem solving skills and become more workforce ready. These are the outcomes we seek.

The opportunity—the moral obligation—for educators is to shape technology use in a way to advance student learning for all 
and to produce responsible users who ultimately lead enriched lives as workforce-ready citizens.

As part of the APS Strategic Planning process, the School Board recognized the importance of personalization and Digital 
Learning. Goal 4: Establish Optimal Learning Environments of APS Strategic Plan for 2011-17 establishes a desired outcome 
in which “APS utilizes state-of-the-art technology that creates engaging, relevant, and personalized learning experiences for all 
learners regardless of background, language, or disabilities.” This outcome is measured, in part, by a 1:1 student to device ratio.

Read more in the Online Digital Learning Paper and Executive Summary.

How is the personalized device program different from the way APS uses technology now?
Currently students share devices, typically through carts brought into the classroom. This requires the devices be set up to 

meet the needs of a range of students. Through personalization each device can be customized for individual student needs. 
This change has significant positive impact on how the student and teachers can use the devices. Because settings and data can 
be stored on the device students will have faster access to resources, increasing the time the teacher can spend on using the 
resources and reducing time spent ‘logging on’. The devices will function effectively when connected or disconnected from the 
Internet, increasing flexibility in how they are used and reducing the ‘digital divide’ for families without Internet access at home.

What’s the difference between a personalized device program and a 1:1 program?
A personalized device program is more comprehensive than a standard 1:1 program. In the 1:1 programs that APS has 

reviewed, many simply took the existing computer or tablet configurations and gave one to every student. These programs were 
often unsuccessful. The personalized device program is completely redesigning how we think about technology in the class-
room. The device configuration and management have been completely redesigned to create an efficient and effective support 
model to support individual student learning. Teachers, central office staff, students and parents are working collaboratively to 
leverage the advantages personalization provides. Through personalization, APS is taking the concept of 1:1 to the next level 
and establishing a new standard for the effective use of technology to support student learning.

I’ve read about major problems in similar programs across the country. What are you doing to make sure it doesn’t happen 
here?

We have monitored programs across the country, and have carefully designed the Personalized Device Program learning from 
the best practices of other districts. Any new program will have unforeseen events occur, the success of the program is dictated 
by the ability to adjust to these events while ensuring the program moves forward. The use of pilots, centering the program on 
the use of personalized devices in the classroom and taking a phased approach will ensure we can make necessary adjustments 
to the program as issues arise.

Why does my child need an Apple ID?
Because the devices are personalized, the division needs a method to ensure each device receives the appropriate software 

and curriculum materials. The Apple ID is used as a unique identifier which will allow the device to be appropriate managed. 
Although the Apple ID is in the form of an email address, it cannot be used to send or receive any email or other messages. The 
ID does not need a credit card or any other form of payment from parents.



15

Personalized Learning Device Staff Handbook 

Why do I need to approve my child’s Apple ID?
For students under 13, Apple requires the parent/guardian to approve the Apple ID.   When setting up the Apple ID, parents 

should consider their own identity security along with the security of their child.  Parents should ensure the answers to the 
security questions for their child’s Apple ID are not the same as the answers to the security questions for their own accounts.  
APS has partnered with the Open Research Group to develop guidelines for parents when they set up the Apple IDs.

Will my child be looking at a screen all day?
No. The use of the personalized devices in the classroom is one part of the wide variety of instructional resources 

available to APS teachers to support student learning. Teachers will only incorporate them into lessons and activities when 
instructionally appropriate. The amount of time that students will use devices will vary by grade level, subject, school and 
specific learning objectives. 

How are the teachers being supported?
APS has a long tradition of supporting teachers on the use of technology to enhance student learning. Since the late 1990’s 

the school board has provided Instructional Technology Coordinator (ITC) positions who’s primary job is teacher professional 
development on the appropriate use of technology in the classroom. APS had these positions before they were required by the 
state, and the board staffs the positions at levels which far exceed state minimums. The ITCs work collaboratively to develop 
division wide staff development, and individually at their assigned school(s) to support unique programs and individual teach-
ers.  In addition teachers of students who will have devices received training to familiarize themselves with the device and how 
it might be used for instruction.  We have professional staff developers working with 10 “Lab Schools” (7 Elementary, 2 Middle 
and 1 High School) this year so that we have easy access to classrooms at all levels where teachers can learn from one another.  
Other countrywide learning opportunities are being made available as well in response to identified needs and interests of our 
teaching staff. 

How were the devices selected?
The SY2013-14 pilot programs that took place in all schools were used to determine if devices such as tablets were a viable 

alternative to notebook computers to support classroom instruction. Based on the result of the pilots iPads were selected for 
elementary and middle schools, MacBook Airs were selected for high schools.

How will the program be rolled out?
The program was rolled out through a series of school based pilots. Each school developed a unique plan for use of the 

personalized devices. Information learned from these pilots was shared across the division.  As of fall 2015 a more unified 
approach to the roll-out and expectations for use is being implemented.

How were the SY2013-14 pilots used to inform the SY2014-15 personalized device program?
The SY2013-14 pilot programs were used to determine if devices such as tablets were a viable alternative to notebook 

computers to support classroom instruction. More information is available on the Devices page www.apsva.us/Page/27101.

What will be the process to allow students to take devices home?
The 2014-15 school year was a transition and learning year for the personalized device program. Each school conducted a 

unique pilot, customized to the school’s unique needs. Some of the pilots involved students taking the devices home, in others 
the devices were used only in the classroom. Most involved a phased approach to sending the devices home with the students. 
The use begins in the classroom. Once the student, teachers, parent and administration agree the device can go home with the 
student. Contact your child’s school for details about devices going home during the 2015-16 school year and summer.

Will the devices be able to connect to a home wireless network?
Yes, students will be able to connect their devices to a home network. They will also be able to connect to other open wire-

less networks such as those at libraries and many businesses.

What if we don’t have Internet access at home?
The devices are designed to function without access to the Internet. When the device is at school all files needed to complete 

work will be automatically synchronized to the device. For direct Internet access while at home, APS families which are 
participating in the free or reduced lunch plans may be eligible for the Comcast Internet Essentials program, which provides 
Internet access for $9.95 a month. In addition, Internet access is available at all schools, libraries, recreation centers and many 
businesses.

www.apsva.us/Page/27101
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Can I opt out of the program for my child?
Families may opt out of taking the devices home. APS considers use of the devices in the classroom a part of the core 

instructional program.

What sort of information about my child is being tracked by the devices?
The privacy of our students is important. APS complies with all federal, state and local codes including those relating to 

Academic and other Educational Records of our students. You can read more about Educational Records and APS Policies in 
the Parent Handbook and the APS Policies and Procedures including APS PIP 45-2: Internet Safety. CoSN (Consortium for 
School Networking) has created an info-graphic which helps to explain the data APS gathers to help students, parents, teach-
ers and central office staff make good instructional decisions for each child.

One key benefit of personalization is the ability of the teacher to provide targeted instruction based on student needs. 
The devices don’t change the information teachers use to monitor academic progress, but they may improve the efficiency 
of getting that information. Specific examples of potential use include but are not limited to progress on assigned work and 
standardized assessments. Contact your school for the specifics about how the device is being used in your child’s instructional 
program.

What is the completion schedule?
The plan is to have a phased approach to reach the goal of providing every child Grades 2-12 with a device by 2017. To 

accomplish this goal, the devices will move up with the students, and annually a new grade level or two will be provided 
devices at each school or program. For most schools, the grade level in future years will be the same grade level participating 
in the SY2014-15 pilots. Lessons learned from the pilots, or specific school needs, may adjust this plan.

Can students bring their own device instead?
In order for this program to succeed, it requires specific hardware and software configurations on the devices. For the iPads, 

the management software can only be obtained if the devices are purchased through a special Apple program open exclu-
sively to schools and school systems. In addition, the teacher would have a very difficult time instructing the student without 
uniform tools. The success of the program depends on hardware/software simplification and unification in order for the 
teachers and students to focus on their individualized curriculum objectives, instead of dealing with technical issues due to 
incompatibilities and variations.

What happens if the device is damaged?
The division has many years of experience with students carrying devices and other technology equipment such as cameras 

throughout the school. We have found that students are generally very responsible and careful with any sort of equipment 
provided for their use. As part of the 2013-14 pilots, some schools sent devices with specific students which further expanded 
our knowledge about the potential for damage. As a result of our learning, APS has selected rugged cases to help protect the 
devices during normal use. During the 2014-15 pilot year, APS carefully monitored loss and damage. For 2014-15 APS is not 
intending to hold students financially liable for accidental loss or damage to the device.  In the 2015-2016 school year APS 
will continue monitoring data around loss and damage of devices to inform future recommendations.  Information from the 
monitoring will be used to inform the plan for future years. Parents can get more information from their schools.

Will the students keep the same device each year?
It is our plan for each student to use the same device while they remain at a school. If student changes schools they will turn 

in the device to their current school and be issued a new device from the new school. However, APS reserves the right to issue 
a different device to a student when it deems that it is necessary and appropriate.

What will happen with the devices at the end of the school year?
The devices will be collected and updated in preparation for the following school year.

How long are devices expected to last?
APS anticipates the devices will be usable for 4 years. At the end of 4 years the devices will be replaced with new devices.

How will the work be saved and backed up?
When the devices are attached to the APS network student’s work will be automatically synchronized with the management 

system.
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How will the devices be charged?
If the devices are being stored at the school, they will be charged nightly. If students are taking the devices home, they 

should charge the device at home. Limited charging capability will be available at the school for students who do not bring 
their device charged for the school day. Because most student desks are not located near planned charging stations, having to 
charge a device at school might limit the student’s ability to use the device.

Does the APS network have sufficient capacity to handle the devices?
Yes. APS has upgraded the network infrastructure in preparation for the program. Because of the large number of devices 

currently on the APS network, the personalized device program will represent an incremental change rather than a large 
change.

How are the devices being funded?
The division considers technology an important component of our instructional program. To ensure students have access to 

technology the APS budget contains baseline funds to replace student computers on a standard 4-year replacement cycle. Due 
to careful negotiations with the vendors, for FY2015 those funds were sufficient to purchase personalized devices for the pilots 
and refresh the shared computers due for replacement. No new funds were required.

APS budget contains baseline funds to replace student computers on a standard 4-year replacement cycle which will 
continue to be the source to purchase devices. We expect adjustments to the budget in alignment wih new student growth.

What will it cost to complete the Digital Learning Project by 2017?
For FY2016 the program will require a $600,000 baseline increase to the existing computer replacement funds based on 

current enrollment projections.

Will my family incur any costs as a result of this program?
No. While most districts across the country conducting similar programs charge families an annual fee to offset costs, APS 

considers this part of our regular instructional program and is not currently planning charging fees. The division in currently 
investigating providing an insurance option in future years.

Didn’t the school board remove the funding for the project?
The Superintendent’s proposed Budget for FY2015 contained and additional $200,000 to accelerate the project implemen-

tation and provide a focus on literacy at the 2nd grade. These funds were redirected to other division priorities in the final 
budget approved by the School Board. As a result of the redirection, the project returned to its original implementation sched-
ule. The board did not change the direction of the strategic plan, which was developed over the course of a year with signifi-
cant community input nor did the board remove any baseline technology funds.

 
How is maintenance performed on the devices?

Most maintenance is performed remotely by school or central staff.  This method is the most efficient way to ensure the 
devices are running optimally at all times.  Occasionally it may be necessary for technical staff to perform maintenance 
directly on the device.  In these scenarios the school staff will coordinate the collection, maintenance and redistribution of the 
device.
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APPENDIX  B

sAMPle student contrAct for Middle school

This APS issued iPad is for you to use for your instructional activities. These guidelines apply while you 
are at school and at home because this device is APS property and school issued. 

Security
•	 Keep your iPad in the case that APS has provided.
•	 If you have to put your iPad in your locker, put it in your backpack. Do NOT leave your iPad out on a shelf in your locker.
•	 Lock your iPad in your backpack, in your locker, if you are staying for after school activities or intra murals.
•	 Make sure to close and lock your locker.
•	 You, your parent/guardian, and APS personnel are the only ones who can access your iPad.

Maintenance
•	 Fully charge your iPad at home. 
•	 Bring your iPad to school every day with a full battery.
•	 Do not store the iPad in extreme heat or cold.
•	 If your iPad has to be repaired, you may receive a loaner iPad. However, there may be delays in getting a loaner iPad to 

you.

Respectful
•	 You will be respectful and appropriate in your comments and in written text while using your iPad.
•	 You will only log into your account(s) and only use your iPad
•	 Pictures and videos on the iPad are to be used for instructional purposes only. 
•	 Lock screen and wallpaper images must be appropriate.
•	 You may not distribute images, videos, files without prior consent from your teacher.
•	 Your iPad may be inspected at any time by APS personnel. If inappropriate content is found on the iPad, it will be deleted 

and disciplinary action may be taken by the school administrators.

Please report any damage or technical problems as soon as you can to your school’s Instructional Technology 
Coordinator.

guidelines for 6th grAde student iPAd Pilot AgreeMent

You must abide by the APS Acceptable Use Policy also. Teachers may also have additional expecta-
tions and requirements.

Below is a copy of the APS Acceptable Use Policy that students agreed to follow whenever using technology at school.

Students should understand the following expectations prior to using technology at school.

•	 I agree to use APS’s technology carefully, respectfully and responsibly.
•	 I will follow school and APS rules.
•	 I will follow the APS Acceptable Use Policy (45-2)
•	 I will protect my privacy and the privacy of others.
•	 I will be safe on the Internet.

If I do not work safely and responsibly, I may lose my computer privileges and face additional consequences
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Consequences of Misuse

Offense Type Examples 1st Offense Discipline 2nd Offense Discipline 3rd Offense Disci-
pline

Inappropriate use 
of iPads

- inappropriate  Inter-
net use
- inappropriate cam-
era use

- parent phone call
- lunch detention
- after school detention
- iPad is taken away for that 
specific class period

- student parent con-
ference
- iPad is taken away 
for 24 hours
- Behavior contract

Administrative 
discipline action

Cheating - plagiarism
- contacting other 
students during as-
sessments

- student parent conference
- after school detention

- Administrative disci-
pline action
- Behavior contract

Administrative 
discipline action

Viewing or distrib-
uting inappropriate 
content

- sharing inappropri-
ate images and videos

Administrative discipline 
action

Administrative disci-
pline action

Administrative 
discipline action

Theft/vandalism Administrative discipline 
action

Administrative disci-
pline action

Administrative 
discipline action

Cyberbullying Administrative discipline 
action

Administrative disci-
pline action

Administrative 
discipline action

This APS issued iPad is for you to use for your instructional activities. These guidelines apply while 
you are at school and at home since the iPad is still APS property.

I have read the above and will agree to these guidelines.

_________________________________________________
Student Name

_________________________________________________
Student Signature

_________________________________________________
Parent Name

_________________________________________________
Parent Signature

_____________________
Date
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APPENDIX  C

Taylor ParenT SamPle iPad ConTraCT   
    

This school year (2014- ‐2015), our second graders have used iPads on a daily basis since November to complete classwork 
tasks. Students have already signed the acceptable use policy (AUP) agreement, stating that they understand how to use their 

iPads appropriately as stated in the APS Student Handbook.   
 
Now it is your turn, as parents, to help us make the transition from school to home, and back, daily.  Device care and 

Internet Safety are not just the school’s job – it is the students’ and parents’ responsibility to help us, as partners, as the learning 
environment changes.   

 
Expectations	for	Student	Use	of	the	iPad	at	Home	   

Taylor School will begin to send home student iPads in early May.  Below are the expectations for student use of the iPad at 
home and at school: 
•	 Bring	the	iPad	each	day	to	school,	fully	charged.  It is best to get in the habit of charging the iPad at the end of each day. 

This gets your child ready for the next day at school.  IMPORTANT: Be sure that you are using the charger that comes 
with the iPad – not an iPhone charger. The power requirements are higher for an iPad. Also, make sure you are charging 
from a wall outlet, not an electrical surge protector or a computer, as the charging time will be much quicker. Please help 
your child to become responsible with this task.   

•	 Keep	the	iPad	in	its	case.  We have had no repairs on 148 devices this year.  The iPad can get scratched or dinged outside 
of the case. Keeping it in its case at all times helps to ensure it stays protected from accidental wear and tear.  

•	 Store	the	iPad	in	a	safe	place,	in	the	OFF	position,	when	it	is	not	in	use.   Students place their iPads face down on their 
desks when not in use, not on the floor where they can be stepped on. Place your iPad in your backpack when you are 
through with homework after charging.  

•	 Use the iPad for school-related activities.  This is an instructional tool, and  is intended for school- related activities.  Some 
instructional apps are game-like (ex. Scratch Jr.), but downloading games at home is prohibited.  

•	 Keep		electronic				communication				on				iPads				school				related.	 Grade 2 students do not have email accounts. One 
must be 13 to acquire an email account with Internet providers. However, all APS students do have Google Apps and can 
share documents with other students and teachers. Electronic communication is to be focused solely on the activity at 
hand. No non- school related e-communication (such as texting, chatting or social media) is allowed during the school 
day.  

    
Proper	Care	of	the	iPad	 

    
Here are some basic tips for handling your iPad properly:
•	 Do not set the iPad near liquids or objects of extreme heat. Keep it out of direct sunlight and rain.
•	 Do not leave your iPad in plain sight, in public. Be vigilant to prevent theft.
•	 When storing the iPad in a backpack, make sure to avoid other objects that can damage the screen, such as any object 

with sharp, hard corners (books, pencils.) Each student will get an iPad pouch pack to store the iPad, charger, cord and 
screen cleaner in. The pouch pack will fit nicely in a student’s backpack for extra protection.

•	 Use the screen cleaner cloth to clean the screen – wiping in a circular motion.
•	 Do not use any cleaning liquids.
•	 Your child is provided the iPad, case, charger/charging cable, screen cleaner and a pouch pack for transport. Additional 

needs such as a stylus, earphones/buds, or keyboard are personal choices. The school does not provide these. Always 
unplug earphones or buds from the device to prevent sound-jack damage to the iPad.

•	 Currently, APS is not requiring insurance coverage for iPads. Your care of the tool provided is necessary to keep this cost 
from being passed on to families.

Wireless,	Internet	Filering	and	iPad	Restrictions	for	Home	Use	 
APS has set the following restrictions to your child’s Apple ID account in Air-watch, our Mobile Device Management 

System (MDM) and the Apple App Store:
•	 All apps must be downloaded from the MDM.
•	 Apps can only be downloaded from the MDM between the hours of 8 AM and 3 PM, Monday-Friday. The MDM is not
available to students on the weekend.
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•	 Only the school’s Instructional Technology Coordinator (ITC) can add applications to the MDM.  If	you	feel	there	is	an				
application	that	your	child	needs,	please	submit	the	app	name	to	your	child’s	teacher	with	your	name,	so	the	ITC	can				
follow-	up.  Apps are vetted by teachers for recommendation to the MDM.  

•	 Students can only have access to the apps that are age appropriate (for Grade 2 -that is 4+ apps.) Apple has a rating system 
for applications, so many apps and browsers are restricted. Safari and Rover are the approved Internet browsers at this 
time.

•	 Since the student Apple ID is restricted, trying to download at home through the Apple iTunes Store on an enrolled MDM 
device is problematic, and your app may disappear. This happens when the app is not properly enrolled in the MDM.

•	 Airwatch already restricts privacy settings and family share. Students	store	all	apps	that	require	supervision	by	an	adult				
in		the				Utilities				folder				on				the				dock				of				their			iPad.	     (These include Settings, FaceTime, Camera, Find my 
iPad, the App Store, Mail, Music, iTunes, Messaging, Contacts.)  

•	 Parents,	you	have	control	of	whether	you	set	your	child’s	device	to	your	home	router	for	Internet	Access	or	not.	If	you	
add	it	to	your	home	network,	you	will	need	the	router’s	name	and	passcode.		Go	to	Settings,	Wifi,	Choose	a	network,	
and	add	the	password.  Please know that, as parents, you are responsible for Internet Safety when the device is at home.  
Please	monitor	your	child’s	activity	on-line.    

•	 APS recommends Common Sense Media for Parent Internet Safety for support:  https://www.commonsensemedia.org/
privacy-and-internet-safety     

•	 Homework may occasionally need Internet access. If your child does not have access at home, please notify your child’s 
teacher. Arlington County has done a great job of providing hotspots across the county for access.

•	 If your child’s device goes missing, please notify the school as soon as possible. The MDM system can ping the device in 
school and outside of the school.

Guidelines	for	Summer	   
    
APS	expects	all	devices	to	go	home	for	the	summer	to	be	used	for	academic	purposes	and	be	returned	in	August	to	the	

appropriate	school	your	child	will	attend.	Several	scenarios	exist:
•	 Grade 2 students take their iPads with them to the next grade.
•	 If your child will attend summer school, it is expected that the device will come daily with your child.
•	 If your child is moving to Discovery or Jamestown Schools or transferring to another APS school, the device and student 

go to the new school in August and inventories will be corrected at each school in the fall.
•	 At this time, at the end of grade 5, your child’s device will be collected and a new device will be issued at middle school.
•	 If you know you are moving out of county, state or country, please notify your child’s teacher or the school. The device will 

be collected June 19 and be repurposed for a new student.
•	 Please	plan	to	attend	Festival	of	the	Young	Minds,	a	student/parent	conference	on	iPad	usage	and	instructional	ideas	
on	Saturday,	June	13	from	9AM	-	1PM.	

•	 Parents	will	be	enrolled	in	the	Taylor	Parent	iPad	Bootcamp	Course	in	Blackboard,	currently	under	construction.								
More	to	come!!           

    
- ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐  detach	and	return	- ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐   - ‐ 

I have read the contract and agree to abide by the APS Acceptable Use Policy and seek Internet Safety support from 
Common Sense Media. I am aware of the Internet filter supports and iPad restrictions in place by APS, and will monitor my 
child’s activity.

 ______ I accept responsibility for home use for my child.

 ______ I do not accept responsibility for home use for my child.

Student’s Name: ______________________________

Parent’s Signature:  ____________________________ 
 

Date: _________________________    

https://www.commonsensemedia.org/privacy-and-internet-safety
https://www.commonsensemedia.org/privacy-and-internet-safety
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