Subject: Request to Attend the 2026 Pacific Northwest Medical Management Conference
Dear [Supervisor Name],
I am writing to request approval to attend the 22nd Annual Pacific Northwest Medical Management Conference, taking place May 20–22, 2026, at the Hilton Vancouver Washington. 
This long-standing regional event, hosted by the Oregon and Washington Healthcare Leaders Associations, brings together healthcare administrators, practice managers, and leaders from across the Pacific Northwest and Inland Northwest. It is specifically designed to provide practical education and peer-networking opportunities focused on modern medical practice leadership and operational excellence. 
The conference agenda will cover high-value topics directly aligned with our organizational priorities, including:
• Leadership development and workforce engagement strategies
• Healthcare operations and compliance best practices
• Revenue cycle performance and financial sustainability
• Innovation, technology integration, and operational efficiency
• Regulatory updates and risk mitigation practices 
In addition to formal educational sessions, this conference provides valuable opportunities to connect with peers facing similar challenges and to evaluate potential vendor solutions in the Exhibitor Marketplace that could support improved outcomes in our practice. 
The total estimated investment for attendance, including registration, travel, and lodging, is approximately [insert cost estimate]. Early-bird registration and member discounts are available. I will ensure that all core responsibilities are managed in my absence and remain accessible as needed. 
Upon my return, I will share key insights and recommended action steps with our leadership team, including a brief summary report and suggested initiatives that could be implemented to benefit our operations.
I believe that attending this conference will provide meaningful value to our organization, help strengthen our performance in critical areas, and support our ongoing strategic objectives.
Thank you for considering my request. I would be happy to discuss this further or provide additional information.
Sincerely,
[Your Name]
[Your Title]
[Your Department/Organization]

