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     Pick/Pack 
Classification:  
Picker/Packer 
 

Reports to: 
Shipping Supervisor 
 

Job Summary:  
AMACO is a fourth-generation 100-year family-owned and operated company with a strong belief that art and 
creating art fosters well-being for the individual while enriching society as a whole. Making art facilitates 
tactile learning, encourages self-expression, develops craft skills and cultivates creativity.  
AMACO promotes a culture of continuous improvement and change; and a working environment that 
embraces innovation at all levels, from the factory floor to the executive offices. Everyone is empowered to 
improve their role, and their collaborative processes, and to participate in the common goals of safety, quality, 
customer care, teamwork, respect, and learning and development.    
We are looking for someone who possess organizational skills and knowledge of standard warehouse operating 
procedures to fill the Pick/Pack Position in the Shipping Department. This position is under the immediate 
supervision of the Shipping Supervisor. May receive work assignments and instructions from other members 
of Leadership. 

 

Responsibilities: 
 Pick, pull, and prepare orders while maintaining an organized shipping area. 
 Process outbound shipments. 
 Ability to safely and efficiently use warehouse equipment including pallet jack, Cherry Picker, Sit down 

forklift, RF Scanner, computers, and printers. 
 Perform cleaning and maintenance duties and report any unsafe work area conditions. 
 Accurately and efficiently pick merchandise and transport to appropriate destinations around the 

distribution center. 
 Read work instructions or receive verbal instructions to determine task assignments. 
 Scan units, cartons, pallets, and location labels using an electronic RF scanner. 
 Aid in loading and unloading trailers by hand for inbound and outbound processes 
 

Requirements: 
 Ability to read and write 
 Ability to lift heavy objects 
 Good organization and time management skills 
 Proven work experience as a pick/pack, shipping, and receiving worker 
 Familiarity with modern warehousing practices and methods 
 Must be able to work in hot environments  

 
 

Education and Experience:  
High School Diploma/GED  
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EEO Statement:  
AMACO is an Equal Opportunity Employer and Prohibits Discrimination and Harassment of Any 
Kind: AMACO is committed to the principle of equal employment opportunity for all employees 
and to providing employees with a work environment free of discrimination and harassment. All 
employment decisions at AMACO are based on business needs, job requirements and individual 
qualifications, without regard to race, color, religion or belief, national, social or ethnic origin, sex 
(including pregnancy), age, physical, mental or sensory disability, HIV Status, sexual orientation, 
gender identity and/or expression, marital, civil union or domestic partnership status, past or 
present military service, family medical history or genetic information, family or parental status, 
or any other status protected by the laws or regulations in the location where we operate. AMACO 
will not tolerate discrimination or harassment based on any of these characteristics.  

 

Other Duties:  
Please note this job description is not designed to cover or contain a comprehensive listing of 
activities, duties or responsibilities that are required of the employee for this job. Duties, 
responsibilities and activities may change at any time with or without notice.  

 


