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Accounts Receivable Analyst 
 

American Art Clay Company (AMACO) was founded in 1919 by Ted O. Philpott. AMACO is known for 

being the first commercially manufactured ceramic and non-ceramic clays, lead-free glazes, electric kilns 

and potter’s wheels. AMACO is a founding member of the Arts and Creative Materials Institute, 

establishing safety standards for children’s art materials in 1936. Today we continue to manufacture 

ceramic supplies with the highest standards of quality and safety. 

 

Having just celebrated our 100th anniversary, AMACO is a fourth-generation family-owned and operated 

company with a strong belief that art and creating art fosters well-being for the individual while enriching 

society as a whole. Making art facilitates tactile learning, encourages self-expression, develops craft skills 

and cultivates creativity.  

 

AMACO promotes a culture of continuous improvement and change; and a working environment that 

embraces innovation at all levels, from the factory floor to the executive offices. Everyone is empowered to 

improve their role, their collaborative processes, and participate in our common goals of safety, quality, 

customer care, teamwork, respect, and learning and development.  

 

Job Summary: 
 

This position will work closely with our Manager of Credit & Accounts Receivable. The day to day will 

require attention to detail and the ability to prioritize job tasks. A dedicated attitude and willingness to be a 

team player is crucial 

 

Responsibilities: 

 
1. Day to day of Accounts Receivable include the following 

a. Timely and accurate processing and application of daily cash receipts 

b. Invoicing Customers 

c. Deposits Reporting 

d. Brickyard’s Retail Accounts Receivable, Cash Application & Deposits 

e. Support needs of Various Other Departments and provide clear insight as to what’s required of 

those departments in order to properly support their needs 

2. Collections 

3. Sales Tax Certificates 

4. Identify AMACO opportunities for improvement 

5. AMACO2Go record keeping and Distributor bi-monthly payments 

6. Other needs that arise due to changes in customer requirements 
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Skills & Experience Required: 

 
1. Preferred seven years or more Accounts Receivable and Credit Management 

2. Understanding of Generally Accepted Accounting Principles 

3. ERP Implementation in a Financial Role 

4. Strong computer skills including but not limited to the following 

a. Excel, Word & Outlook 

b. Microsoft Dynamics NAV 

c. Various online systems from AMACO providers for banking, payment processing, etc. 

5. Customer focus which constantly looks for opportunities in business processes and respective 

deliverables 

 

EEO Statement 

AMACO is an Equal Opportunity Employer and Prohibits Discrimination and Harassment of Any Kind: 

AMACO is committed to the principle of equal employment opportunity for all employees and to providing 

employees with a work environment free of discrimination and harassment. All employment decisions at 

AMACO are based on business needs, job requirements and individual qualifications, without regard to 

race, color, religion or belief, national, social or ethnic origin, sex (including pregnancy), age, physical, 

mental or sensory disability, HIV Status, sexual orientation, gender identity and/or expression, marital, civil 

union or domestic partnership status, past or present military service, family medical history or genetic 

information, family or parental status, or any other status protected by the laws or regulations in the location 

where we operate. AMACO will not tolerate discrimination or harassment based on any of these 

characteristics.  

 

 


