
BREWSTER LADIES’ LIBRARY 

Meeting Room Policy 

The Brewster Ladies’ Library welcomes the public use of its meeting facilities in keeping with the Library’s 

mission “ to be a cultural and life-long learning community center that provides free access to a range of 

resources, activities and professional assistance to further enhance the quality of life.” 

 

Meeting Rooms may not be booked by “for profit” or commercial groups. Groups or individuals must be of an 

educational, philanthropic, cultural or civic nature holding public meetings that are free of charge. All meetings 

held in the auditorium must be open to the public. Library staff will have free access to all meeting rooms at all 

times. 

The library subscribes to the equitable use of its facilities. Permission to use the meeting rooms does not 

constitute an endorsement of an organization’s policies or beliefs. 

The Library has priority for use of all its facilities and meeting rooms and reserves the right to preempt any 

scheduled meetings.  

There is no charge for use of the meeting rooms but donations are welcome. 

Goods or materials may not be sold or advertised at meetings without the permission of the Library Director. 

No smoking is allowed on any library property.  No alcoholic beverages may be dispensed or consumed on 

library property.  No open flame is permitted at any time. 

Groups shall, at their own expense, procure any license or permit necessary for the conduct of their meetings 

and the license or permit must accompany the application for room use. 

Groups are responsible for the security, safety and behavior of the group. Children must be supervised by 

group members and pick up of children must be monitored by the group. 

Permission for use of a room is not transferable to another individual or group. 

Political candidates may reserve the library's auditorium for two hour events as availability allows. During the 

seven day period preceding an election, a single candidate may reserve the auditorium only once. 

Surveys, polls, petitions, nominations papers, promotional material or any political literature directed 

specifically to Brewster citizens may be left, (at the owner's risk) in the designated public information section 

for general public review. 

The Library Director, and/or the Library Board of Directors reserves the right to refuse the use of the library 

meeting rooms or cancel any reservation when deemed the action to be in the best interest of the Library 

and/or Town. 

Any questions of interpretation of this policy will be referred to the Library Board of Directors and no meetings 

will be booked until that Board renders a decision. 

Disclaimer:     The library assumes no liability for injuries to persons who are on library premises or for 

damages to any equipment or property. The groups or persons using the library meeting rooms agree to 

accept all equipment and property as is and waive any and all claims against the library and the Town of 

Brewster, its officials, and employees and/or agents for any injury, accident, illness, or expense or claim of 



damage of any kind whether to person or property, which may occur as a result of the use of the library 

facilities by such persons or groups under their express, implied or apparent authority. 

Updated and Approved by Brewster Ladies’ Library Board:  November 20, 2014/    

 

Brewster Ladies’ Library 

Meeting Room and Key Card Procedures 

 

Call the library or visit the website (www.brewsterladieslibrary.org) to reserve a room. 

Please read the Brewster Ladies’ Library Meeting Room Policy, posted on the library’s website, under the heading: Library 

Info. 

The Auditorium must be reserved at least one week in advance. 

If your meeting/event will involve a large number of people, and take up many parking spaces during the hours the library 

is open to the public, you are expected to park in the back section of the Brewster Baptist Church and use the walkway to 

the library to come to your meeting/event. 

Due to the many events and programs that take place in the auditorium each day, you may be required to set up the 

tables and chairs. 

A small kitchen is attached to the Auditorium and there is a microwave and refrigerator available to those who reserve that 

space. There is no kitchen available to those who reserve the Meeting Room, Conference Room, or Historic Room. 

Cooking is prohibited anywhere outside the kitchen attached to the Auditorium. 

The two lower level rooms (the Meeting Room and the Conference Room) require Key Cards for entrance. Groups need 

to check out key cards at the Circulation Desk with their CLAMS cards prior to their meetings. And then these Key Cards 

must be returned to the Circulation Desk at the end of the meeting. 

Leave all of the rooms and kitchen in the condition in which they were found. 

No food or trash should be left behind.  

Groups must supply their own paper goods/utensils. 

Upon leaving the reserved room, turn off all the lights, and make sure the library door is firmly shut and locked behind you. 

If there is any damage to the library property, the organization is responsible for the repairs that will restore the building to 

its original condition. 
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