
Advanced Publishing Ninja 
with Kristen Joy, The Book Ninja 

What to Expect in Session 2  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Session 2: Copyright, Permissions and More 

Copyright Ownership 

Authors

Per copyright law, authors always own the copyright to their words from the moment 
they are created, from the time they write them down and publish them somewhere, 
whether a blog, article in a magazine, a book, etc. The author can… 
➡ re-purpose the material any way they see fit;
➡ use and re-use their verbiage any way they want; and 
➡ take their words elsewhere 

…with one exception: the traditional publishing model. 

Traditional publishing requires some restrictions on these rights to protect the integrity 
and sales of the book. Some traditional publishers go too far and take authors’ 
copyrights to their own words. This is not smart if you want to keep happy authors. 

As a traditional publisher, you would typically have a contract with the author that 
states that as long as the book is in print or backlisted, i.e. as long as the book can be 
sold somewhere, the author cannot take their words and repurpose them anywhere 
else without permission. In some cases, the author can take the words and make a 
workbook or something like that to accompany the book, but some traditional 
publishers also include in their contracts first rights to any ideas the author has for 
expansion of the content.

Freelance Designers

Freelance designers own the copyright to their art. You can hire someone to do the 
cover design but you do not own it even if you are paying for it. You are paying for 
their time and expertise and files to use for print. The designer… 
➡ keeps the original design files
➡ own the layout, positioning, choice of fonts, etc.

…with one exception: Work-for-Hire (covered later). 
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Editors and Publishers

Editors take no copyright. A lot of authors worry about sending their work to an editor, 
fearing if they do the editor will steal their stuff. That is crazy talk. If you are really 
worried, that is what a NDA (non-disclosure agreement) is for.

Publishers own no copyright. Even if you edit/rewrite the original it is based off the 
original and you take no copyright. In the past, traditional publishers often did take 
copyright ownership—and some still do—through contract so authors have been 
trained to be afraid of losing their intellectual property rights. You need to make this 
very clear in your sales copy. This is one of the primary concerns authors have and 
you need to make it clear that you do not take ownership of their copyright when you 
publish their books. Every self-publishing website you see will make a point of this.

Copyright Infringement 

Yours and your clients’ books will possibly be “stolen.” There are many black-hat 
websites on the internet which steal books. It often happens outside your country of 
origin. In fact, most of the black hat sites that will steal your books will be outside your 
company’s country of origin because it is easier for them to get away with it. Distance 
still offers some protection for them. 

Technology can make it difficult to fight because the thieves can just put it up on 
another website. It is like playing a game of digital “whack a mole.” It is impossible to 
keep track of every black hat site out there.

The absolute policy in your publishing company needs to be that you ALWAYS file for 
a U.S. Copyright Certificate. That gives you grounding and ruling to sue those people 
who are stealing from you.

Steps to handle copyright infringement of your work:

1. Email infringer with a Cease and Desist order. This can be from you or your 
attorney. If it is from you, you can threaten to contact your attorney if your property 
isn’t removed. Give them a 48 hour deadline to remove the content and if they 
don’t…

2. Mail and/or email Notice of Infringement (see bonuses in your Members Area). If 
you have both addresses, send to both. 
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3. Allow a few weeks time to pass and check again. If the content has not been 
removed…

4. Contact an Intellectual Property (IP) attorney and let them handle it. Usually, if 
people leave the content up after the previous steps, it is because there is an 
issue: their ego makes them think they can get away with it or they don’t care or 
didn’t get your notice in which case you need to go through other channels. Let the 
professionals handle it.

Accusations Against You for Copyright Infringement

As the publisher, you want to make sure your contract with an author has an 
indemnification clause (look at the contract in your Members Area of Book Publishing 
Ninja). This is a legal notice to all parties to the contract and anyone bringing suit 
against the parties that if the author puts something in his/her book that is a violation 
of copyright laws and as a result of publishing it you get sued, you are released from 
responsibility. In other words, if the author is accused of copyright infringement, you 
have with this clause put all responsibility on the author. 

Steps to take if your are accused of copyright infringement:

1. Use the Counter-Notification in Response document (See Members Area Bonuses) 
to send to the accuser. 

2. Call an IP attorney for advice. Maybe you did infringe on someone’s copyright and 
didn’t know it. Maybe your author didn’t know and you didn’t tell them that 
publishing song lyrics in their book without permission is illegal. You can get into 
some very serious trouble for that. It is best to get advice from a professional for 
anything that even looks close.

3. Give it time. The ball is in their court; don’t go after it. Let them come back to you.

Copyright Permissions 

If you or your authors want to use copyrighted material in your books, how do you get 
permission? I am not talking about something that is Fair Use, something you might 
find on Brainy Quotes, but I am referring here to entire paragraphs or sections of 
books more than 25 words or so. These are the paragraphs or sections where you will 

ADVANCED PUBLISHING NINJA—KRISTEN JOY SESSION 2, PAGE  !                                            4



need to show the words “Reprinted with Permission from [author or publisher’s name
—whoever has actually copyrighted the material].”

1. Use the Copyright License document (see Members Area bonuses) which is 
basically a permissions form.

2. Mail or email that to the copyright holder. Check their website for an online option. 
Some have it, especially if you want to quote scripture and devotionals. Of course if 
using text from the King James Version of The Bible, it is in the public domain and 
no permissions are required. Other versions have restrictions so check the 
websites for those.

3. Follow up in two weeks if you haven’t heard back from the copyright holder. This 
kind of thing can take six to eight weeks to get a response. It shouldn’t have to take 
this long so follow up in two weeks and be the squeaky wheel so you either get the 
permission or know you need to remove the content from your book.

Demonstration: Registering a Copyright 
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1. Log on to copyright.gov > Register a Copyright > Log In to eCO Registration 
System > complete form. Remember your password and user ID for future use.

2.  When complete, you will be taken to a log-in page (below):
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3. Using the menu on the log-in page, click on 
<Register a New Claim>

4. It is going to ask you a few questions which you 
need to complete (below). Note in question 2 
that you must check “no” if any part of the work 
was created as a “work made for hire.” This 
means you would still own the copyright, but 
that someone else created the work. In question 
3, if in your book you include any quotations of 
text from another source such as what we went 

over in getting permissions to use copyrighted work, you need to select “no” 
because even if you have permission, you are registering something with someone 
else’s copyrighted work in it and you cannot claim copyright on that part in your 
book. There will be a screen that comes up where you have to cite the details of 
this other copyrighted work that is included in your book.

5. A warning dialog box will appear asking you to confirm that your book meets the 
listed criteria. If not, you will need to go back to this form and answer “no” in the 
appropriate questions. Doing so will cause an additional dialog to appear for further 
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details about the work you are registering. If all is okay, confirm and you will go to 
the next page to select the type of work. Note the list to the left with a red arrow. 
This will change with each screen to show you how far along you are in completing 
the form.

6. Complete the title of the work and continue answering the questions as shown 
below. Anything with a red asterisk is required. 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It is easier to file for copyright after a book is published. The copyright office prefers 
that you register your copyright within the first 30-60 days after publication, but you 
can still do it later. Take note on this page of the “Preregistration Number.” If you are 
registering this for an author who got paranoid and pre-registered his/her copyright, 
you must get from them and include here the preregistration number they received at 
that time or you will get an error for attempting to register something that is already 
“registered.” HINT: If you are unsure of any of the details like the date of publication or 
ISBN, just use your listing on Amazon to find all of this information and copy it from 
there.
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If you are doing this application for yourself as the person who logged in to this 
account, all you have to do on this screen is select the <Add Address> button and it 
will fill in all the information from your account for you.

In the screen that follows (below), if you have anything in your book that is previously 
registered material like quotes from another book or reprint of a chapter of another of 
your own books or artwork or anything like that, you need to checkmark the excluded 
material and include the previous registration information. 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Adding contact information is not required, but it can come in handy. Say you 
published something that someone else wants to quote in their book. This is how they 
would find you to contact you with a request. Just click <Add Me> to have the form 
auto-fill with information from your account. Be sure to add your publishing company 
name in the Organization Name field.

NOTE: If you are the publisher of someone else’s work, you should be adding yourself 
and your publishing company name to all of these contact pages for rights, 
permissions and correspondence. You want to be a gateway to protect your authors if 
someone is asking permission to use your authors’ works. It shows them you have 
their back and they will be more dedicated and loyal to you. 
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If you are using a traditional publishing model, you want to direct inquiries to the 
correct rights-holder per your contract with the author. In other words, if your contract 
with an author requires that they cannot use their work in any way without your 
permission, then to protect the integrity of the work and your brand in publishing that 
work, you need to receive the inquiries and determine whether it is appropriate to give 
permission for something to be used by someone else.

If you are ghost publishing, ALWAYS put everything here in your author’s/publisher’s 
name. The account you signed up for would be in the author’s/publisher’s name (or 
their company name), not yours. All contact information would be in their name, not 
yours. If set up properly, you will be able to click the <Add Me> button and have it 
populate these fields correctly.

Special Handling is 
basically a means to 
expedite your 
copyright if you meet 
specific criteria listed. 
You should be able 
to simply <continue> 
past this page unless 
you are in a specific, 
qualified urgent 
situation and are 
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prepared to pay the hefty surcharge fee for special handling.

Now you have to certify that you are the author/claimant/owner. This is a legal 
document, and even if you are ghost publishing, you have to check this box because 
you are acting as that person and ordering the copyright certificate in their name, not 
yours. Make sure you include their full legal name since this is a legal document. 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Finally, you review all the information in the submission and <Add to Cart> to pay.

For payment, you can pay by check (deposit account) or credit card. The total at this 
time is $35. If you are ghost publishing or self-publishing for other authors, just eat this 
fee. Build it in and pay it yourself because it is easier than trying to use their credit 
card information to pay for it. I used to charge $100 for going through this process for 
them and it only takes about 10 minutes.

Once you choose a payment method, you will need to leave the eCO web portal 
because eCO doesn’t handle payments. You will be taken to a fairly typical payment 
gateway, a necessary step for you to make your payments. You will be warned that 
you are leaving eCO and will need to accept to continue. NOTE: the top half of the 
form is for paying by check and the lower half is for payment with credit card. 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Once you complete the payment information and continue, you will review, add an 
email address to receive a receipt, make sure to check the little box to authorize 
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payment and submit. You will go back onto the copyright.gov website. Click 
<Continue>  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Now you have to submit a copy of your work. It used to be that you had to mail in hard 
copies, but now you can upload a file here on the site if it meets eligibility 
requirements for being uploaded. Otherwise, you mail in a copy.

In order to upload, your book has to be one of the following:
❖ Unpublished work
❖ Work published only electronically (i.e. eBook or .pdf)
❖ Published work for which the deposit requirement is identifying material (i.e. if what 

you need to deposit with the Copyright Office includes sensitive material like SSN, 
name/address, etc.)

❖ Published work for which there are special agreements requiring a hard-copy 
deposit to be sent separately to the Library of Congress.

Since my book doesn’t meet these requirements, I still have to mail in a hard copy. 
Select <Create Shipping Slip> and you will get 
a notice > Select <OK> and be patient. Your 
shipping slip will show up in the attachments 
list shortly and you can click to download. 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When you open the file that was downloaded, it looks like this: 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I print this slip, fill in “1” for the quantity and in this case, “Paperback” for the format. 
Tape the form to the front of the book (if it is a smaller book, e.g. 8” x 8”, I wrap it 
around the book) and send it in according to the mailing instructions. In six to eight 
weeks, I might receive a certificate in the mail. They are a little slow, but you will 
probably receive your certificate in that time.

Work for Hire 

Work for Hire makes a difference when it comes to copyrights. What is “Work for 
Hire?” According to Wikipedia…

This means you didn’t create the work but hired someone else—employee or by 
contract—to create the work for you. How does this affect copyright of the work? 
Copyright.gov says…

This copyright rule also extends to “A work specially ordered or commissioned for use 
as a contribution to a collective work, a translation, a supplementary work…” This 
means that if you hired a ghost writer to create content under a pen name, for 
example, to fill in an anthology or collection work when you didn’t have enough 
content, that is still your copyrighted material.

Does Work-for-Hire matter?

It has the most significant presence in working with designers. The interior page 
design/layout cannot be copyrighted but covers and interior illustrations and design 
elements can. In the demonstration above, I selected both author and art copyright on 
one application because I did and own both, but if someone else does the graphics, I 
cannot copyright those. 
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Designers own copyright to their covers, but what if the designer disappears? What if 
they get sick and cannot do revisions on the book, go out of business, sell their 
business, etc. What happens to your book design files? How do you get them back, 
especially if it is work done for one of your authors?

Here is how I’ve handled this situation over the years with much success:

1. I still say designers keep copyright because that is legal, BUT

2. I receive a copy of their original design files. I prefer Adobe InDesign format so only 
worked with artists who could send me a packaged file in InDesign format. The 
packaged file included all the fonts, images, text, etc. in one file. If it was a paid 
font, I would buy the font so I had the rights to have it to keep everything clear and 
legal.

3. The designer receives credit on the Copyright Page of the book as “Cover 
Designed by [name of designer]” and usually lists their website.

4. I promise them in writing (a simple email or by terms of our work-for-hire contract) 
that they have first option on revisions unless their schedule, circumstances, etc. 
change or for whatever reason don’t allow for timely delivery. This way, I am 
covered and not held hostage by them having the design files if they cannot, for 
whatever reason, meet my needs.

5. If the original designer is the one to make the changes, I ask them to send me an 
updated file.

Non-Disclosure Agreements (NDA) 

A NDA or Confidentiality Agreement is a legal contract between two parties who want 
to share information between them but wish to restrict access of that information to 
anyone else. It is meant to prevent any disclosure to third parties of information that 
one or both parties to the contract consider confidential and in need of secrecy. 

Do you really need one? Well, authors are paranoid! The stereotypical author is a 
recluse and paranoid that someone is going to steal their ideas. Authors believe they 
have an original idea, their idea, and that no one else on the planet has thought of it. 
They are so attached to the idea they are afraid someone is going to take it from 
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them. Here is the funny part…100% of the time when an author has told me his/her 
idea, it might be a little different spin (or not) but it has definitely been done before.

I don’t work with authors who are too paranoid. I need to have a trust factor with my 
authors and if they can’t trust me to protect them and their precious ideas, then we 
can’t work together. If they can’t trust me with their book idea, they are never going to 
be able to trust me with the private, sensitive information like social security numbers 
and credit card numbers that I will need to publish a book for them! Note: if you want 
to see a good movie that depicts the life of a stereotypical author, watch Nims Island.

It is always a good practice to have your team sign them. I have NDAs signed with 
everyone on my team that covers the author’s work (though there are still some 
authors who want me to sign one with them). This includes editors, designers, 
reviewers and anyone who will see the manuscript before it is published in its first 
format. If you want to do this the easy way, kristenrecommends.com/easycontracts is 
the system I use and recommend. They have the NDA I gave you in Book Publishing 
Ninja Members Area built into their system and it is easy for your team members to 
sign it there.

Non-Compete 

What about a non-compete agreement? Do you need one? A non-compete is a 
promise in writing that your clients will not use what they learn from you in coaching to 
start a competing business doing what you do. This is most critical in ghost publishing. 

If you are setting up publishing companies for other people, setting up their accounts 
to publish their books, etc. you will also need to teach them something. You will need 
to teach them the same things I am teaching you. But, that means they have the 
ability to go teach other people or even ghost publish for other people. That could, if 
you don’t turn them into a white-label partner and make them part of your team, mean 
you lose out on money if your niche is the same as their niche. Let’s say your niche is 
non-fiction self-help books and you ghost publish some of those. They decide they 
know how to do this for other people now and decide to help other people publish non-
fiction self-help books. That is direct competition for you. 

Twice I have been asked about this by clients. I’ve told them, “You are welcome to use 
what you learned from me in publishing other people as long as it is not in my same 
niche(s). I also offered them the white label option by saying, “Or, if you really want to 
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make it easy on yourself, we can publish everything for you and either ghost publish 
for you or publish authors setting them up under your ISBN…” They would love that 
they could offer the services without doing all the work.

What I always do is have a non-compete clause in my contract with a client. There is a 
Non-compete Agreement in your Members Area of Book Publishing Ninja that you can 
use to protect yourself if you want to do it. Your NDA can be niche-specific or general 
if you want to do multiple niches. 

You should include a NDA any time production/process questions are asked by a 
client and answered by you or your team. If they are getting into specifics of a 
process, they want to learn about the process. What I have learned is that when an 
author shows that much interest in the specifics of what you are doing for them, they 
have in mind that they can get rich quick off this since they figure they are paying you 
$6,000. That is a false concept, but it is no less a thought they have.

In Ghost Publishing and White Labeling you will be a coach. If you don’t like teaching 
and holding other people’s hands, then choose a different publishing model, but if you 
do choose these models, protect your livelihood!

Session 2 Homework:  

1. File a US Copyright for one of your own books so you understand the process.

2. Review all bonus document in your Members Area and in that of Book Publishing 
Ninja, too. Some of the documents are in that course Members Area and each of 
you has access to it because you couldn’t take this course unless you completed 
that one.

3. Prepare for Session 3, Managing Clients and your team… at the same time.
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Session Q & A 

Q: In a worst-case scenario where one had to dissolve a traditional publishing company, how 
would one go about the transfer of rights and sales of other authors’ works in a way that 
would not cripple their books?

A: Your Book Publishing Ninja Members Area has the traditional publishing contract I use for 
my authors who are traditionally published. There is a whole section about that… what if I 
die or go out of business or the unexpected happens. In that case, all rights to their work 
and all their files revert back to the author. Whoever has my property has the obligation to 
contact them and get their edited manuscript back to them. 

Q: Should we send NDAs before sending a copy of the book to editors, ghost-writers, etc.?
A: Yes. I send it to them before I hire them. I tell them up front that, “My authors are paranoid 

and think someone is going to steal their work, so I ask all my team members to sign a 
NDA.”

Q: Would you apply for a Copyright Certificate for something like a journal?
A: I would if it had writing prompts and other content beyond plain lines. 

Q: If you want to include song lyrics in your book, who would you contact for permission: the 
publisher, song writer, performer or someone else?

A: Usually it is the record producer. Most song lyrics are written by someone other than the 
artist performing them. Many are written as work for hire so the writer doesn’t own them. 
Contact the record producer first. 

Q: Can’t you run into a problem with Bible quotes depending on the size of the book you are 
writing because it is 500 words or a percentage of your total work so if you have a small 
book, you may run into trouble?

A: Correct. All Bible publishers have their guidelines on their websites. It depends on the 
translations. Some are 250 words, some are 500 or a little more. If you have a small book, 
a short devotional, for example, and you have five verses on each page with a couple of 
sentences of your own, you could run into trouble without permission.

Q: If an author I am going to publish already filed for copyright through another organization 
and then through the US Copyright Office. Do I still file an application with the Copyright 
office once the book is compiled or can I publish her? 

A: If she owns the copyright and it is registered in her name, then you can still publish her, 
regardless. I don’t understand the relationship with the organization unless she is in 
another country and filed the copyright somewhere else. If she filed a copyright through 
someone else in the US, I would be very skeptical of that because there are publishers 
who have a la carte menus and file copyright applications for you, but it is still a US 
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copyright at the Copyright Office. There is no other agency in the US that has the authority 
to copyright. 

Q: If a copyright has to be renewed for a client and the publisher goes out of business, what 
happens? Do the author’s heirs inherit the responsibility to renew the copyright?

A: If you are a traditional publisher, you can keep renewing that copyright. If something 
happens to the author without a Will, the state takes over the copyright. If something 
happens to the author with a Will, it is up to the heirs to keep it registered.

Q: If I want to use a quote from a book that is only a few sentences long, if I credit the author, 
do I still need to get permission?

A: It depends on how long the sentences are. If under 25 words, it falls into the gray area of 
“Fair Use.” If it is longer than that, get permission.

Q: What do I do if I am in the UK?
A: You can still file for a copyright in the US because you are selling in the US. You also want 

to look up your own country’s laws to see how to file your copyright there. 

Q: Does every book need to be filed with the US Copyright Office, including journals.
A: Some journals I wouldn’t unless I write a lot of my own content or illustrate it with my own 

illustrations. 

Q: A regular book could have illustrations. Do these still count as part of the book?
A: They can if you are the one who created the illustrations. If someone else created the 

illustrations, there will need to be separate copyright applications filed for the text and the 
illustrations. 

Q: The book you registered in the demo has both a ten and thirteen digit ISBN. I thought they 
stopped making 10-digit ISBNs.

A: They did. They just still convert to a 10-digit so distributors still using the old system can 
track them. 

Q: Under “Author Created,” what about public domain illustrations? Do you have to mark 
them as excluded or is that an option?

A: I would mark it as an exclusion because I can’t claim copyright on those same illustrations 
unless I re-create them myself with my own style. 

Q: When you help someone also publish their books on Kindle and/or CreateSpace, do you 
create an account in their name and set it up for them. 
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A: Yes. It is okay to do because when you are ghost publishing, you are being your client for a 
period of time. You are acting on their behalf by pretending to be them. You have their 
permission to do that.

Q: You charge $100 to do the copyright for someone and eat the $35 so you are making $65. 
Correct?

A: That is right. And it took me 10 minutes or less. Not bad. 

Q: Is Paypal or Google wallet NOT an option for payment for the Copyright Certificate?
A: Correct. You have the choice of check or credit card. If you use Paypal with their debit 

card, you can use that like a credit card. 

Q: I write commissioned parody stories for clients. It is fictional with some facts or inspiration 
from the client and may have some of their photographs. Can I own copyright and use for 
other purposes? Is it legal for me to sign a contract that says I own the copyright?

A: Not if it is work for hire. If it is published as them being the author and illustrator, you are 
providing work for hire and cannot own the copyright. Designers always own copyright but 
they are designated as the illustrator. Work for Hire rarely applies to design.

Q: Would NDA apply to beta readers for part or all of your book?
A: It can. 

Q: How long does a non-compete last?
A: As long as they are alive. I have no expiration date on that clause in my contracts. I do 

have a clause that gives me the right to amend my contract at any time with a notice in 
writing so it is possible for me to change this or any other clause, but as it is, there is no 
expiration on the non-compete. 

Q: Who owns copyright on revisions?
A: The author of the original words still owns the copyright no matter how many revisions 

there are. 

Q: Is the copyright letter from copyright.gov the same as Library of Congress? 
A: It is different and I covered it in Book Publishing Ninja so go back and review that. 

Q: Do you provide health insurance for your team?
A: I don’t hire them as employees. I only hire independent people who own their own 

businesses so, no, I do not offer any benefits. Depending on how you hire someone in 
your own state, you may need to talk to a local expert about that.
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Q: Is King James Version of The Bible in public domain?
A: Yes. 

Q: Are there situations where you may hire a graphic designer or illustrator on a work-for-hire 
basis like hiring an illustrator on Fiverr?

A: There are instances when you might but I don’t like to take copyright to artwork because 
they are bringing it to life and I want to honor their contribution and rights because it makes 
a good designer want to do more and better work. 

Q: In hiring other people to do artwork for me, don’t I still own the copyright but always allow 
them to use their final work they draw for me and permission if they wish to create say a 
portfolio of their work?

A: You never own the copyright to artwork unless you specify in the contract that it is “work 
for hire.” You own the copyright to your ideas for characters but they own the copyright for 
what is known as the likeness of the characters, bringing them to life and what they 
actually look like.

Q: My author has filed for a copyright on a series and titles in a series all on one certificate. 
Do I need to get separate copyrights for each individual book as we go along or a blanket 
enough?

A: You cannot copyright a title. That is impossible. You can trademark a title so maybe that is 
what you are thinking. It is totally different. You copyright individual books. You cannot 
copyright more than one book in a single copyright. 

Q: If a book is published on Kindle only, do I need ISBN?
A: No. Not if it is Kindle only.
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