
 
 

Assessment Data Online for Parents:  User 
Guide 
 
 
Welcome, Parents, to the Assessment Data Online website. This User Guide is intended to help you 
become familiar with the application, provide links to access the website, and guide you through the 
web features. 

Link to Assessment Data Online 

Enter the Assessment Data Online URL (https://csp.drcctb.com/dataonline/login.do) in a supported 
browser to access the website. 

 
Landing Page 

At the URL mentioned above, you will see the following login page. 

Figure 1: Assessment Data Online Login Page 

There you can click the Login button for Assessment Data Online for Parents. Then you will be 
taken to the following login screen. 
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Figure 2: Assessment Data Online for Parents Login Page 

New User Registration 

If you are a first-time user, you will need to create your account by entering your child’s Activation Code 
provided by your school. Refer to the text circled in red in Figure 2. The text reads, “New User: to 
create an account and enter the Activation Code for your first child, click here.” Click on the words 
“click here” to begin the five-step registration process. When you register, you will see the following six 
screens and will be prompted to enter your activation number, verify your child’s information, enter your 
name, set your password, enter contact information, select security questions, and type your answers. 
Refer to Figures 3, 4, 5, 6, 7, and 8. 
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Figure 3: Registration − Activation Code Page 

The first page prompts you to enter the 16-digit Activation Code supplied by your children’s school 
and then click Next (refer to Figure 3). Please type in the Activation Code exactly as it appears in the 
letter you received from your children’s school (use capital letters and include hyphens). If you have 
previously entered the Activation Code for one child, and are attempting to enter Activation Codes for 
additional children, please return to the main screen, log in, and under Manage Account, click Enter 
Next Activation Code.  

 

Figure 4: Registration – Child Verification Page  

On the second page you will be asked to verify your child’s information and then click Next (refer to 
Figure 4). By clicking Next, you are acknowledging that you are authorized to view the information for 
the child listed on your screen. If you have questions regarding the Activation Code, please contact your 
child’s school. 
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Figure 5: Registration − Profile Page 

On the third page you will be asked to enter a Username and a Display Name, create and verify a 
Password, and enter your First Name and Last Name (refer to Figure 5). Enter the required information 
and click Next. 

The Username will be displayed on your Profile Page and you will use it each time you log in to the site. 
Usernames must be at least three characters. Choose something that will be easy to remember, but be 
careful – once you choose a username it may not be changed. Choose a username that you have not 
used previously. 

Your Display Name will be displayed at the top of the page after you log in. 

Passwords are case-sensitive. They must be at least eight characters long and include at least one 
number, one uppercase letter, and one lowercase letter. You will need to use your password each time 
you log in to the site. 
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Figure 6: Registration – Contacts Page 

The fourth page is the Contacts page (refer to Figure 6). Here you will be asked to enter your email 
address and then enter it again to verify it. You have the option to enter your contact (phone) number 
and address. Once you are finished, click Next. 
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Figure 7: Registration –  Security Questions 

On the fifth page you will be asked to select Security Questions and type your answers (refer to Figure 7). 
Once you have entered the information, click Save. 

Choose a different question from each of the three dropdown lists and provide your answers in the 
corresponding boxes. Try to pick questions no one else could answer for you. If you ever forget your 
password, you will need to provide the answers to your security questions to reset your password. 
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Figure 8: Registration −  Successful Page 

When you have successfully registered you will see the Registration successful page (refer to Figure 8). 
Now that you have registered, you can log in. From this page you can click the link word “here” to access the 
login page (refer to Figure 1). There you can click Login for Assessment Data Online for Parents. Then 
you will be taken to the following login screen for CSP for Parents (refer to Figure 9). 

 

Figure 9: Assessment Data Online for Parents Login Page 
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User Name and Password 

To log in, enter the following information in the Login panel (refer to Figure 9): 

1 Username: Enter your user name here. 
 
 

2 Password: Enter your password here. 
 
 
You must access the website using your username and password that you created during the registration 
process in the “New User Registration” section of this guide. 

Note: All Passwords are case-sensitive. Please enter them carefully. 

If you forget your password, you can click the Forgot Password? link to obtain a temporary password and 
reset your password. To get your temporary password, you will need your user name and the answers to 
your security questions. 

If you forget your username, you can click the Forgot Username? link to obtain it. You will need your email 
ID to obtain your username. 

Once you log in you will see the Assessment Data Online for Parents home page (refer to Figure 10). 

Getting to Know Assessment Data Online for Parents 

Figure 10: Parent Home Screen 
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This section familiarizes you with the Assessment Data Online for Parents website. The 
numbered paragraphs correspond to the numbers on the accompanying screenshots. 

On successful login you will see a screen with a blue menu bar on the right. Above this bar, you will see 
the word “Welcome” followed by your user display name. 

To the right of the Welcome message is the Logout link. Clicking this link will log you 
3 out of Assessment Data Online for Parents (now shown in Figure 10). There is also 

a logout button in the icon bar below the Welcome message. At the very top of the 
menu bar there is an arrow you can click that allows you to show or hide the menu 
bar. Below that you will see Welcome followed by your user display name. 

 

4 Below the Welcome message is a row of icons that you can use to return to the Home 
page, access your My Account page, and log out. 

 
On the Home page you will find three dropdown menu categories below the row of 

5 icons. They are: Your Children, Manage Account, and Resources. Pausing with your 
mouse pointer over a category will show you the dropdown options for the category. 

• The Your Children category will list the child or children associated with 
your account. Clicking on a child in the list will bring you to his/her report. 
More details on reports can be found in a later section. 

• Under the Manage Account category, you have the following dropdown 
options: My Account and Enter next Activation Code. 

o Clicking on My Account will take you to your account page. 
o Clicking on Enter next Activation Code will take you to the 

Activation Code box (refer to Figure 11). If you have more than 
one child, this is how you enter additional Activation Codes. 

• The Resources menu has the following dropdown options: 
o User’s Guide – A link to this guide 
o Basics of Assessment for Parents – An overview of testing 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Figure 11: Enter Activation Code Box 

Across the bottom of the home page there is a Manage Account section. There you will 
6 find links to My Account and Enter next Activation Code. 

• Clicking on My Account will take you to your account page. 
• Clicking on Enter next Activation Code will take you to the Activation Code 

box (refer to Figure 11). If you have more than one child, this is how you enter 
additional Activation Codes. 
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On the top left side of the page there are two icons. 
7 • The top icon is the Home icon. Selecting it will take you to the home page. 

• The bottom icon is the My Account icon. Selecting it will take you to 
your account page. 

 
The “Your Children” section is in a blue box to the left of the icon bar. In it you will find a 

8 list of the children associated with your account. You can click a name to view that child’s 
assessment results. The TerraNova, Third Edition Student Report will open (refer to 
Figure 15). 

 
 
The My Account page consists of three different tabs. You can toggle (switch back and forth) among 
the different tabs by clicking on the tab labels. Each tab has a Save button and a Cancel button in the 
bottom right corner. To save your changes, click Save and to cancel your changes, click Cancel. 

The first tab is the Basic Information tab (refer to Figure 12). Using this page you can change your 
Display Name, Password, and your First Name and Last Name. 

 

Figure 12:  Basic Information Tab 
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The second tab is the Contact Details tab (refer to Figure 13). On this tab you can update your Email, 
Contact Number (phone), and Address. 

 

Figure 13:  Contact Details Tab 
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The third tab is the Security Questions tab (refer to Figure 14). On this tab you can change your 
security questions and answers. 

Figure 14:  Security Questions Tab 

Some important tips for your account: 

• Never disclose your password to anyone. It is a good practice to change your password 
once a month. 

• Your email may be used to communicate important announcements about your account 
and help you locate a lost password. 

• If you ever lose your password, you can reset it using a combination of security 
questions. 
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Figure 15:  Terra Nova 3 Student Report Screen  
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At the top of the report is the report title (“Individual Student Report for Brian D Ortiz” in the example in  
Figure 16). This is followed by the report subtitle (“CSP Spring 2018, Grade: 1, Form: GL, Level 11, Gender: 
Male, Student ID, Birth Date:01/29/09, Age: 7 years 2 Months, Region, School ONE, 1234567, Class: 
TEACHER ONE” in the example). 

Figure 16:  Title and Subtitle of Report 

When a report is open, the Reports dropdown list will appear in the menu bar on the right. You can 
select reports from the dropdown and open multiple reports at a time. You can click on the tabs at the 
top of the screen that display the report name to toggle between the different reports (refer to Figure 
15). 

The Report menu has the following dropdown options: 

• TerraNova3 Student Report 
• Student Bible Report 

 
Figure 17 shows a sample Bible Student Report. 

Figure 17:  Bible Student Report  
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FAQ 

1. Why is my child's report no longer available? 

A: In certain situations, student data may be moved within the database. When this occurs, you will 
need to reclaim the Activation Code. The Activation Code does not change. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: The screenshots pictured in this user guide are for demonstration purposes only and contain sample 
information. The dates shown on the screenshots may be different than the actual dates for the 2018 
Christian School Program administration. If you have any questions, please contact the ACSI Member Care 
at 800-367-0798. 


