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Understanding Summative Paper  

Testing Materials–Spring 2018 

ACT® Aspire® Summative paper testing will have two types of test booklets and answer documents for spring 2018 

administrations. This document explains the differences between the two types and provides instructions for each type. 

Use this document as a supplement to the information provided in the Test Coordinator Manual–Summative Testing. 

Types of Test Materials 

The following figures represent the customary and colored-band types of test booklets and answer documents. 

Type Test Booklets Answer Documents 
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This is the type of test booklet you received for past 
administrations. 

 
This is the type of answer document you received for 
past administrations. 
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This is the new type of test booklet with a colored 
band on the spine. 
 

Note: Notice the different test form code. 

 
This is the new type of answer document with a 
colored band on the spine. 
 

Note: Notice the different test form code box (Box D). 
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Answer Document Box D 

 

In addition to the difference of 

having a colored band or none, 

the answer documents also 

have different test form code 

boxes (Box D). The images to 

the right show the differences 

between the two types. 

 

 

 

 

 

Customary Answer Document  Colored-Band Answer Document 

 

 

 

Colored Grades 

Each grade has its own color. The following figures show the color-coded answer documents by grade. 

Customary Colored-Band 
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How Materials Will Arrive 

Materials will arrive in shrink-wrapped, pre-sorted bundles of 

10 (5 test booklets and 5 answer documents). The figure to 

the left demonstrates how the test booklets and answer 

documents will arrive. 

 The test booklets and answer documents will be in sets 

(i.e., one test booklet + one answer document = one set) 

 The first set will be customary. 

 The following four sets will be colored-band. 

  

 

 

 

Pre-ID Labels 

Assuming your school met the deadline for personalized materials indicated in the Summative testing schedule, your 

shipment will include pre-ID labels.  

Pre-ID labels are: 

 Specific to the student and the subject 

 Alphabetized by test session 

Testing staff will place these labels on the answer documents over 

Box A. The Test Coordinator Manual–Summative Testing lists the 

student information printed on the labels. The sample image to the 

right represents the pre-ID label layout. 

Note: Pre-printed answer documents are not available for spring 2018 Summative paper testing. If your school did not 

meet the personalized materials deadline, then your school will receive only blank answer documents (and no pre-ID 

labels). 

Pre-ID Label Sheets 

The pre-ID labels will arrive in sheets of 2x8 (16 labels per sheet). The image below is a sample of what the first four 

labels will look like. 

 The first two labels are 

school information labels. 

Note: Do not attach the 

first two labels to answer 

documents. 

 The labels are grouped by 

test session. 

 Within the test session group, 

the labels are alphabetized by 

student last name. 

 

  

IMPORTANT! 
Do not un-sort or re-sort the test materials. 

Maintain the original order in which they 
arrive at your school. 
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Applying the Pre-ID Labels 

The Test Coordinator Manual–Summative Testing instructs test coordinators to prepare the answer documents (apply the 

pre-ID labels) before test day. We understand this might not work for every school. This section lists three options for 

adding the pre-ID labels. 

 
If your school will apply 
the pre-ID labels… Then… 

Before test day Complete this procedure in a secure location. 
 

1. Open the shrink wrap. 
2. Select the first test booklet and answer document set. 
3. Apply a pre-ID label over the answer document Box A. 
4. Place the test booklet inside the answer document. 
5. Set aside the prepared test booklet and answer document set. 
6. Select the next test booklet and answer document set and repeat steps 3 through 5 

until all sets are prepared. 
Note: Maintain the original pre-sorted order (see “How Materials Will Arrive”, page 3). 

7. Store the materials (in their original pre-sorted order) in a secure location (see the 
Test Coordinator Manual–Summative Testing). 

On test day Complete this procedure immediately before testing, when students are sitting in their 
seats in the test room. 
 

1. Open the shrink wrap. 
2. Select the first test booklet and answer document set. 
3. Hand the set to the first student. 
4. Select that student’s pre-ID label and apply it over the answer document Box A. 
5. Select the next test booklet and answer document set and repeat steps 3 through 4. 

Note: Individually hand the materials to each student in the original pre-sorted order (see 
“How Materials Will Arrive”, page 3). 

After testing Begin this procedure immediately before testing, then finish the procedure after testing. 
 

1. Open the shrink wrap. 
2. Individually hand each test booklet and answer document set to each student in the 

original pre-sorted order (see “How Materials Will Arrive”, page 3). 
3. Instruct the students to write their names in Box A (do not grid names in Box C). 
4. Walk around the room, individually check each student’s answer document, and 

confirm each student wrote his or her name in Box A (and did not grid Box C). 
5. Administer the test according to the instructions provided in the Room Supervisor 

Manual–Paper Summative Testing. 
6. After testing is complete and materials are collected, apply the appropriate pre-ID 

label over the corresponding student’s answer document Box A. 
Note: Check each answer document Box C and erase any pencil marks or gridding. 

7. Follow the instructions provided in the Test Coordinator Manual–Summative Testing 
to finish the “After Testing” process. 

Resources 

 Access the Avocet website to download the Test Coordinator Manual–Summative Testing and the Room Supervisor 

Manual–Paper Summative Testing. 

 View the pre-recorded webinar on Avocet for a walkthrough of the paper materials. 

Note: This webinar will post to Avocet after February 22, 2018. 

IMPORTANT! 
Do not un-sort or re-sort the test materials. 

Maintain the original pre-sorted order (see “How Materials Will Arrive”, page 1). 
Maintain test materials security at all times. 

http://actaspire.avocet.pearson.com/actaspire/home
http://actaspire.avocet.pearson.com/actaspire/home#pdf=8562_18693

