Planning Center Account Update (On a Computer)

1.60to Rivervalleyalliance.org
a. Under the Resources Tab, click Church Directory

New Here About Us Connection Ministries

Count It All
Women's erence
Registration

b. Tologin or create a new account (everyone who had an account in
Elexio will already have an account in Planning Center) you can:
i. Putin your phone number (must be a mobile phone) and click
next Or
ii. Click the “Use email address instead” button under the Blue-
Green Next Button.
1. Then enter your email address and click Next



To get started, enter your mobile number.

To get started, enter your mobile number. We'll send you a code you can use to log in or create
We'll send you a code you can use to log in or create an account
an account. )
555-555-5555
By continuing, you agree to Planning Center's Terms of By continuing, you agree to Planning Center's Terms of

Service and Privacy Policy. . ) .
Service and Privacy Policy.

Use email address instead

To get started, enter your email address.
We'll send you a code you can use to log in or create
an account.

elliot@rivervalleyalliance.org

By continuing, you agree to Planning Center's Terms of
Service and Privacy Policy.

Use mobile number instead

c. Go to your Text Messages (if you used a mobile phone number) or login
into your email that you

entered and look for a Please enter the six-digit code sent to
message with a pln code elliot@rivervalleyalliance.org:

Edit email address Resend code




d. Back on the website, enter the code into the box and hit next.

Please enter the six-digit code sent to
elliot@rivervalleyalliance.org:

285556

Edit email address R

nd code
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e. If you have an account it should display your name in the middle, if not
you will be prompted to create an account.

"

f. Then Click Login as “

Hello, Elliot!
Let's get you logged in.

Not you? =




g. The Directory should come up

h. In the upper right hand corner there will be a circle with a picture or
your initials->click on that circle will bring up your profile

RIVER VALLEY Home Groups Signups Calendar Morev & @

ALLIANCE CHURCH

View people By first nam

Abby Filipiak

Elliot, Abby

Elliot Filipiak

Ellict, Abby

i. You should see a screen like this

Hello, Elliot!

My profile & settings

Logout

My schedule Actions v/

6-8pm 9:30/11:00 Contemporary Service
Rehearsal

Worship Leader (Band)

8am-12pm 9:30/11:00 Contemporary Service
Sunday Morning Rehearsal—11:00 Service

Vorship Leader (Band)

6-8pm 9:30/11:00 Contemporary Service
Rehearsal

Sound (Audio/Visual)




j. Rightin the middle under “Hello, <Your name here>”" click on My profile
& settings

Hello, Elliot!

Logout
My profile & seftings -

My schedule ( Actions v

6-8pm 9:30/11:00 Contemporary Service
Rehearsal

Worship Leader (Band)

8am-12pm 9:30/11:00 Contemporary Service
Sunday Morning Rehearsal—11:00 Service

Worship Leader (Band)

6-8pm 9:30/11:00 Contemporary Service
Rehearsal

Sound (Audio/Visual)

k. From here you can click any of the categories

Elliot Filipiak
7
Contact & profile information D
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I. We would like you to check your information and put in any extra
information that isn’t filled out by clicking the edit button.




m. Please select the “My Directory Profile” and join the directory choosing
any information you want to be public.

@ Elliot Filipiak
"

Contact information (Edit )

9 Email

Home

elliot@rivervalleyalliance.org  Primary

L' Phone

Mobile
(920) 545-1333  Primary

Personal information
Va
Gender Birthdate
No Birthdate
Marital status
MNo status

Medical notes

Mo notes



