How to Make a Recurring Donation Online
through Realm Website

This guide provides a straightforward process for setting up recurring donations
through the Realm website, making it easy for users to support their chosen funds
consistently. It includes helpful tips and options for customizing donation frequency
and payment methods, ensuring a seamless experience. By following this guide,
individuals can contribute to their community effortlessly while managing their giving
preferences effectively. It's an essential resource for anyone looking to make a
meaningful impact through regular contributions.

1 Navigate to onrealm.org and sign into your Realm account.
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2  Click "Giving"
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3  Click "+Give"
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4  The Giving Form will pop up.

How much would you like to give?

+ Another Fund
GIVE ONCE GIVE MULTIPLE TIMES
Giftdate
3] Today

SUMMARY
total

Cancel m

5  Enter the desired giving amount in "Amount" field.

6  Choose the desired Fund.

@ Tip! Currently, Hope only has two options:

* General Fund

* Facilities Ongoing

Made with Scribe - https://scribehow.com




7  Ifyou would like to give to a second fund:

Click "+ Another Fund" and repeat steps 5 & 6

How much would you like to give?

Amount Fund

s 500 | |==mmm
GIVE ONCE

Gift date

m Today
SUMMARY

GIVE MULTIPLE TIMES

total

Cancel Continue

8 For Reccuring Payments:

Click "Give Multiple Times"

How much would you like to give?

Amount Fund

$ 5.00 General Fund b X

Amount Fund

$ 5_00 {Facilities Ongoing Fund - X

+ Another Fund

GIVE ONCE @MULTIPLE TIMES

Gift date

m Today -
SUMMARY

total

Ca"EE|
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9 Click the desired reccurence span. Options are:

» Every Week

» Every 2 Weeks
» Every Month

* Twice a month
 Every 3 Months

» Annually

How much would you like to give?

Amaount Fund

L5 5.00 General Fund - X

Fund

L 4 5.00 Facilities Ongoing Fund - X

+ Another Fund

GIVE ONCE GIVE MULTIPLE TIMES
EVERY
WEEK ANNUALLY
Start date
=) Today - + END
SUMMARY $10.00
every week

Made with Scribe - https://scribehow.com



10 Click the "Start date" field.

Amount Fund
$ 5_00 General Fund - X
Amount Fund
$ 5_00 Facilities Ongoing Fund - X
+ Another Fund
GIVE ONCE GIVE MULTIPLE TIMES
EVERY EVERY
WEEK MONTH AERUSELY
Start date m
{ (5] Today U - ] +END
SUMMARY $10-00
every month

11  Choose when you want the next payment to be drawn.

EVERY
WEEK

5.00

Facilities Ongoing Fund

GIVE ONCE

EVERY
MONTH

+ Another Fund

GIVE MULTIPLE TIMES

ANNUALLY

Start date
[G Today

+END
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& Alert! If you want a specific day, such as the 1st of the month or Thursday each
week, you need to pick the next withdrawal date, as it will automatically fill in
today's day or date.

12 Click "Continue"

+ Another Fund

GIVE ONCE GIVE MULTIPLE TIMES
EVERY EVERY
WEEK MONTH ALY
Start date
(2 9/1/2025 - + END
SUMMARY $10-m

every month

Cancel @
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13 Click the "Payment method" field.

How would you like to give, Briana?
Paygfient method
B :

O

SUMMARY $10.00

every month

14  Select your prefered payment method

How would you like to give, Briana?

[ Payment method

Visa ""F7© I
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@ Tip! If the preferred payment method is not shown, add the new payment method
by selecting "Enter a different payment method" at the bottom of the drop-down.
Then fill out the form with your desired information

@ Card Form Image Below:

= CREDIT OR DEBIT

)

111 BANK ACCOUNT

Routing Number

@ ‘ Account Number 'O

Billing Name

Name On Card is required

Billing Address 1

‘ Billing Address 2

Billing Address 1 is required

Billing City

Billing State
North Carolina

- ‘

Billing Postal Code

Billing City is required

I:] Contribute an extra $0.05 per gift to help offset processing costs.
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@ Bank Account Form Image Below:

B3 CREDIT OR DEBIT i BANK ACCOUNT
Account Number @
Name On Card

Name On Card is required
— Expiration Month

— Expiration Year

01 v 2028 v Cwv
Billing Address 1 Billing Address 2
Billing Address 1 is required ‘
— Billing State
Billing City North Carolina v Billing Postal Code
Billing City is required Billing Postal Code is required

I:] Contribute an extra $0.13 per gift to help offset processing costs.

15 If you would like to help offset processing costs click here.

How would you like to give, Briana?

I— Payment method

Visa***9707 -
SUMMARY $10.00

every month

Made with Scribe - https://scribehow.com

10



@ Tip! This is not required and is based on your prefrence alone.

16 Click "Give"

How would you like to give, Briana?

Payment method

Visa ***9707 -

SUMMARY $10.27

every month

Back Cancel @

& Alert!

If you are giving at a later date the amount will remain $0.

If you are giving"today" it will show the amount giving.
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17  Click "Finish"

You will receive an email confirmation once this gift has processed.

{Finen )
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