
 
 
 

HOW TO VIEW A LIST OF PEOPLE IN MY GROUPS 
 

Once logged in and on your dashboard on One Church on the right-hand side of the screen will be  
“’MY GROUPS” This is a lisBng of all groups that you are currently in.  
 

 
 

 
 
Select the group that you want to view and/or download the group roster.  
 
 
 



Once you have the group opened, click on the “MEMBERS” tab of the group.  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



On the right-hand side there is an “ACTIONS” box.  
Under “AcBons” 

• you can export the group lisBng which will allow you to view everyone in that group and their contact 
informaBon.  

• You can also download a “check in roster” from the “AcBons” opBon as well.  
 
 
 
 

 
 


