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We act so that God’s love is felt by all. 
Part-Time Custodial Services Position Description 
Grace Church serves the congregation and community as a gathering space for worship, Christian discipleship, preschool education, recovery groups, musical groups, and other nonprofits. Scripture affirms the importance of “holy places” where God’s people can gather for worship, instruction, fellowship and support. Caring well for the church facility reflects faithful stewardship and supports the ministry and hospitality of Grace Church. The Custodian is responsible for ensuring that the church’s facilities, grounds, and equipment are clean, safe, and properly maintained so that all those who enter the building experience a high-functioning and hospitable environment.  
The Part-Time Custodian provides routine cleaning and basic upkeep of the church facility to ensure that the building remains welcoming, safe, and orderly for worship, ministry, and community use. This position averages 20 hours per week, typically working Wednesday through Friday, with availability on weekends as needed to support worship services and church events.
Relationships  
· Reports to the Lead Pastor or designated staff member. 
· Works cooperatively with the Administrative Assistant and church staff. 
· Collaborates with the ministry leaders, preschool director, and building users when preparing spaces.
Core Responsibilities  
1. Routine Cleaning 
· Clean and maintain common areas including restrooms, hallways, fellowship areas, and entrances
· Sweep, mop, vacuum, and empty trash as needed
· Ensure restrooms are clean and stocked with supplies
· Maintain basic cleanliness of kitchen and gathering spaces

2. Room Preparation
· Set up and reset rooms for scheduled church activities as directed
· Arrange tables and chairs for meetings or events when needed
· Check spaces after use to ensure they are clean and ready for the next activity

3. Supply Monitoring
· Monitor basic cleaning supplies and notify the office when items need to be reordered
· Restock paper goods and soap in restrooms and kitchen areas

4. Basic Building Care
· Replace light bulbs when needed
· Report maintenance issues, safety concerns, or repair needs to church leadership
· Assist with seasonal needs such as light snow removal and salting walkways
Additional Support
The custodian may assist occasionally with:
· Monitoring building cleanliness during events
· Light tasks that help maintain the appearance of the facility
· Other custodial duties as requested
Major maintenance, vendor coordination, and building system management are handled separately by church leadership or contracted professionals.
General Requirements 
· Knowledge of basic cleaning procedures and safety practices
· Ability to work independently and manage time effectively
· Ability to lift and carry up to 50 pounds
· Flexibility to adjust schedule occasionally for church events
Qualifications
· High School diploma or equivalent 
· Previous custodial or cleaning experience helpful 
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