
 

 

Job Description 

 

Role:    Project Manager, Virtue 

Reporting to:   Account Director 

 

___________________________________________________________________________ 

 

The Role 

 

Summary of role: 

The Project Manager’s job role is primarily to project manage work streams assigned to 

him/her. This emphasis of this role is to work closely with both the Virtue and VICE Sales 

teams to efficiently and accurately execute the delivery of branded campaigns, yet requires 

excellent coordination skills to ensure that the necessary expertise and contributions are 

sourced from the Activation, Design, Editorial, Event, Marketing and Production teams. The 

Project Manager will also contribute to development of brand partnership ideas, and at 

times, the role may also demand for the Account Manager to be present and assist on 

productions. 

 

Brand guardian:  The Project Manager also a responsibility to be guardian and promoter of 

information and insight about the brand when called for. He or she must ensure that they 

are well informed about the brand, its market and its competitors.  

 

Key Requirements: 

 

 Experienced in web builds and used to manage a dev team working with Agile 

methodology. 

 Have a very good level of digital project management experience in an agency 

environment. 

 Be able to demonstrate key project management skills including budgeting, 

documenting and planning. 

 Have a sound experience and track record of success delivering content and e-

commerce projects. 

 Master of timelines. 

 Knowledge of project management software (i.e. Omniplan, JIRA, Basecamp) 

 Have a good eye for detail even when working on multiple projects and deadlines at 

any one time. 

 Confident and confortable in communicating good/bad news and chase clients for 

approvals. 

 

Marketing Skills: 

 Demonstrate a clear understanding of the Client’s business. 



 

 

 Monitor and regularly review Client and competitive data, and keep the brand team 

informed of any key developments, trends in the market place which may impact 

the project. 

 

Financial Management: 

 

 To keep an accurate and detailed finance status sheet.  

 To be responsible for accurate invoicing of all activity on the account.  

 To create a well organised system of job numbers that appropriately handles the 

volume of work. 

 

Objectives: 

 Actively work with and contribute to the success of the Virtue Account team. 

 Integrate Virtue with other key departments to improve all areas of the briefing and 

response process. 

 Provide the highest possible quality levels to all agency output. 

 Work with the Virtue Account team to proactively develop your clients and the VICE 

agency business. 

 Champion your team’s work. 

 Capture learnings and communicate to wider team. 

 

Other:  

 To undertake such other tasks including general administrative duties as may be 

required from time to time. 

 To be an ambassador for the business at all times. 

 The ability to perform under stress within tight deadlines. 

 A strong team-player ethic with willingness to support and help others. 

 

 

Please email your CV with a covering letter detailing your relevant experience to 
ukhr@vice.com stating “Project Manager - Virtue” in the subject line. 
 
We look forward to hearing from you! 
 
 
If you do not hear back from us within one month of applying then unfortunately your 
application has been unsuccessful. Thank you once again for applying and we wish you 
success in your future career. 
 


