
 
 

 
 
Role:    PR Assistant   
Reporting to:  Communications Director 
Date:   March 2015 
 

 
VICE is a global youth media company and the industry leader in producing and distributing the 

best online video content in the world. Launched in 1994 as a punk magazine, VICE now 

operates in 36 countries and has expanded into a multimedia network, including the world’s 

premier source for original online video, VICE.COM; an international network of digital channels; 

a television & feature film production studio; a magazine; a record label; and a book-publishing 

division. 

 

JOB SUMMARY:    

 

Responsible for assisting the PR/Comms team in their day-to-day activity, with the opportunity 

to get a foothold in PR at one of the most dynamic and talked-about global media brands. 

  
 
PR Assistant roles and responsibilities: 
 

 Putting together the weekly update report for the PR/Comms team 

 Assist in drafting press releases and posting media-related material  

 Tracking press coverage and compiling news clippings 

 Media outreach around daily original content and videos across VICE channels  

 Assist in social media posting for VICE Media account 

 Manage the PR department’s contact data base and other internal comms assets and materials 

 Help devise creative idea for publicising VICE content/events/talent 

 Assist with awards submissions   

 Organize PR calendar system, including identifying appropriate opportunities and managing 

deadlines  

 Help manage the Communications Director’s diary  

 
 

EXPERIENCE / EDUCATION:   

 

 Bachelor of Arts degree is preferred, ideally in Communications, Marketing or 

Journalism.   

 A passion for and understanding of what’s going on in the world across news, current 

affairs, entertainment and culture is essential 



 
 

 

 

 An excellent understanding of how new platforms and social media interact  

 Strong interpersonal skills and ability to multi-task in a fast-paced environment  

 Knowledge of the VICE brand and its network of channels is essential 

 Excellent written and verbal communication skills 

 Experience with Macintosh computer programs 

 Any contacts at lifestyle and entertainment blogs/press a bonus but not essential 

 
 
 
Hours 10am-6.30pm 
 
HOW TO APPLY 
 
Please send a cover letter detailing your PR experience and CV by email to: ukhr@vice.com  
Reference “PR Assistant” in the subject line. 
 
We look forward to hearing from you! 
 
If you do not hear back from us within one month of applying then unfortunately your 
application has been unsuccessful. Thank you once again for applying and we wish you success in 
your future career.  
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