
 
 

Role:        Sales ledger clerk/ credit controller  

Reporting to:  Financial Controller 

___________________________________________________________________________  

VICE is a global youth media company and the industry leader in producing and distributing the best 

online video content in the world. Launched in 1994 as a punk magazine, VICE now operates in 36 

countries and has expanded into a multimedia network, including the world’s premier source for 

original online video, VICE.COM; an international network of digital channels; a television & feature 

film production studio; a magazine; a record label; and a book-publishing division. 

 VICE’s digital channels include VICE News, a dedicated news channel; Noisey, a music discovery 

channel; The Creators Project, dedicated to the arts and creativity; Motherboard, covering cultural 

happenings in technology; THUMP, focusing on global dance and electronic music; Fightland, a 

channel dedicated to the culture of MMA; and MUNCHIES, a food channel chronicling the broad 

spectrum of the global culinary experience. VICE acquired British fashion publication i-D in 2012 and 

re-launched i-D’s digital presence at i-D.co, a video-driven fashion site. In 2013, VICE launched a 

news-magazine series on HBO titled 'VICE.' The second season of the Emmy nominated series is on 

HBO now. 

The Role 

We are seeking an experienced sales ledger clerk to join our extremely busy finance team.   This is an 
excellent opportunity for an ambitious candidate looking to further their career within a global 
media organisation. You will be supporting our UK Financial Controller and Management 
Accountant.  

Key Responsibilities: 

 Invoicing clients based on our sales system for both digital and non-digital sales. 

 Chasing debt in accordance to specific payment terms, ensuring that correct payment is 
chased and collected. 

 Establishing and maintaining relationships with clients and other UK depts. 

 Chasing debt via email/phone and in writing. 

 Responsible for preparing customer reconciliations. 

 Raising intercompany recharges to other VICE territories. 

 Liaising with finance and non-finance team members such as the sales team. 

 Checking campaign contracts ensuring that all data is correct. 

 Placing clients on stop as and when necessary and preparing files for litigation. 

 Allocating payments to correct accounts. 

 Running Sales analysis reports and assisting in cash flow forecasts from the sales ledger 
side. 

 
 
 
 

 



Other: 

 To undertake such other tasks including general administrative duties as may be required 
from time to time. 

 To be an ambassador for the business at all times. 
 

Experience and Qualifications: 

 Excellent attention to detail. 

 You will need to be highly organised, meticulous, and most importantly have worked in 
production or digital media sector. Will have at least 2-3 years’ experience. 

 You will be confident, outgoing and occasionally outspoken, able to handle most situations 
that are faced with credit control. Candidates must be able to demonstrate a proven track 
record in credit control.  

 Proactive approach to managing own workload and seeking out improvements to business 
efficiencies. 

 Able to deal with all levels of staff and be a team player, with a willingness to pick up new 

duties as and when required.  

 Some knowledge of VAT as when it should and shouldn’t be applied depending on the 

territory being invoiced. 

 SAP experience is an advantage not a prerequisite. 

 Possess strong Excel and systems skills.  

 Must be ultra-organised, a multi-tasker and able to meet tight deadlines. 

 Have strong communication skills, both written and oral. 

 Be able to work calmly under pressure and without constant supervision. 
 

How To Apply 

Please send a cover letter detailing your relevant experience and CV by email to ukhr@vice.com  

Reference “Sales Ledger Clerk” in the subject line. 

We look forward to hearing from you! 

 

If you do not hear back from us within one month of applying then unfortunately your application 

has been unsuccessful. Thank you once again for applying and we wish you success in your future 

career. 
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