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Lesson 7 – Voice-Over Recording Tips: 

Saving one file as lots of Little Files with Their Own File Name 

 

Hello and welcome to The Newbies Guide to Audio Recording Awesomeness Part Two, Lesson 7. 

In this lesson, we'll talk about how to save multiple phrases as separate files out of one long audio 

file and then to save each one of those phrases or different pieces of a file as their own file name. If 

you've ever had to do this you know how long and tedious a job it can be. You have to somehow 

strip out a piece of a large audio file and save that piece as its own small file with a specific file 

name. Then you have to do this for however many small files you need. I had one particular job 

where it was 299 separate small files that needed to be saved out from one long audio file. Having 

to do that manually sucks and it's a long, long job. But today we're going to look at some tools in 

Reaper that will really help to speed things up. 

 

So, let's go ahead and open up a file we've been working with, and if you don't remember, that's 

insert media file and you should have the male voice and female voice from Lesson 6. Just go ahead 

and open one of those and you'll see in this example there are only four phrases. I was talking about 

one that used 299, so clearly, this is a much smaller job than you usually might have to do. But 

anyway, we're gonna start with the auto trim/split Tool, which we have used several times already. 

Go ahead and open up auto trim/split to create four separate items out of your one long item. So 

that's step number one. 

 

Step number two is to create a region for each of these items. Now, in order to understand what a 

region is, you need to know what a marker is first. I've put one in here. That's just to mark your 

place inside a project and then you can name your marker. So in this case you can just say item two, 

you can put whatever you want there. If you wanna put in a marker, just hit the M key in your 

keyboard and double-click on the number and then you can type in whatever you want to name it. 

Let's go ahead and delete these markers and what a region is, is a marker that doesn't just identify a 

point in time, it identifies several points in time, ie, a whole section. So, if we just drag over this 

section of our track here and come up to the triangles and right-click after you see the double-

headed arrow icon appear. You will see this drop down and you will see a create region from 

selection option. Just click on that and it creates a region just like we've created a marker before and 

then, of course, you can name that region, just like we named the marker. 

 

But there's a much faster way to do this that will automatically create a region for each of the items 

that are selected. So, let's go ahead and get rid of that region, press the escape key to deselect 

everything. And now we are going to find that action under the actions menu and here's what you 

wanna type in the list. First, you wanna type markers and now scroll down because we are looking 

for the action called markers: Insert separate regions for each selected item, so it's alphabetical. We 

have makers, markers, go, insert. Insert separate regions for each selected item. Click on that and 

then click run, and you'll notice that it only did it for one item because that was the only one that 

was selected. So if we undo that, let's select all of these by right mouse clicking, the first one, 

holding down the right mouse key and dragging to the right. Remember, the other way to select 

everything on a track is to double-click the left mouse button over here in this empty section of the 

track control panel. So just double-click and you see everything selected. Now let's try, markers, 

insert separate regions for each selected item, boom and now you've got four regions for your four 
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items. That was step two. 

 

Step three of the process is to name each of these regions. If you have a list of file names that you 

need to apply to each of these regions, you can copy and paste them into these sections up here. If 

you right-mouse-click on one of them, you'll see edit region, which is where you need to insert the 

name, but there's a short cut on the keyboard, shift-double-click, that will do it faster for you. So 

instead of right-mouse-clicking on there and clicking edit region every time, you can just hold down 

the shift key and then double-click it and it brings it up. Now put in whatever name you want, 

name-underscore-one, and a lot of times the names the names are just going to be sequential, name 

underscore-one, name underscore-two or, or whatever, copy a pasting works here too. So I'm just 

gonna copy that and I'm gonna come over to the second one, shift-double-click, paste that and then 

change it to a two, et cetera, and you can do that all the way across. So, actually, let me just change 

this third one here, as well, to a three and to a four. Okay, that part is still a bit tedious and, to my 

knowledge, it's not automatable just yet. But that's step three. 

 

Step four will then be to go to file, render and first thing we're going to do is change under Render 

bounds, change the entire project to project regions. I'm just gonna delete where it says file name. 

And if you come over here to Wild Cards, if you click on Dollar Sign Region, that will apply 

whatever is in the Name Box appear as a file name, and it will put it in this folder. And those are the 

four files that it's gonna create, so let's go ahead and render them. So let's show them in the Explorer 

to see if the saved with the right file names. We're looking for name-underscore-one all the way 

through name-underscore-four, and low and behold, there they are. Four different files saved with 

one action, each with their own names. You may not have run into a need to do that yet, but once 

you do, this will come in extremely handy. I hope you find it as helpful as I did. So that's the end of 

Lesson 7. We'll see you back here for Lesson 8. 


