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SETTING UP YOUR PAGE

Creating a Facebook business page doesn’t have to be difficult. You likely 
already have all the photos, text, and ideas you need to build your 

Facebook business page. You just need to sit down and work through a few 
simple steps to get your page up and running.

Step 1: Sign up 

Go to facebook.com/pages/create
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Step 2: Add a description

Next, enter your business information. 
For your page name, use your business 
name or the name people are likely 
to search for when trying to find your 
business. Some coaches enter their own 
name if they are trying to be the ‘face of 
the brand.’

For category, enter a word or two that 
describes your business and Facebook 
will suggest some options. If your 
business falls into more than one of the 
category options, choose the one your 
customers are most likely to think of 
when they think about your business.

Write about what your business does, the services you provide, or the 
purpose of the Page. This will go in the ‘about’ section of your page.

There is a character limit of 255, so use helpful tools like Grammerly or 
Hemingway to keep track.

Now click ‘Create Page.’
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Step 3: Add Pictures (or video)

Next, you’ll upload a profile picture and 
cover photo for your Facebook page. 
It’s important to create a good visual first 
impression, so choose wisely here. Make 
sure the photos (or videos) you choose 
align with your brand.

When adding a profile picture, you can 
use a logo or image that helps people 
identify this Page in search results. Or 
an image of you if you’re the face of the 
brand.

Once you’ve chosen a great photo, click 
‘Add Profile Picture.’

Now it’s time to choose your cover image. This will be the most prominent 
image (or video) on your Facebook business page.

We recommend using Canva to create this. Go to Canva.com, create an 
account, and search for ‘Facebook Cover.’ You’ll see a large selection of 
customizable templates. Click on the one that most appeals to you.



Step 3a: Edit your photos

In this example, we’re using Canva, but you’re welcome to use another 
software (like Photoshop) if you prefer. We recommend Canva because it’s 
simple to use - especially if you aren’t tech savvy - and can save you a lot of 
time.

We’ll be using this template, but you can follow along with any template.

Click on the headline (in this case, ‘Broaden Horizons’) and then click 
‘ungroup.’ Click in the gray area of your screen to deselect all of the text. 

Next, click on the headline again. That should cause the text to be 
surrounded with a blue box and you’ll see some new menu options at the top 
of your screen. 

Now you can edit your headline, change your typeface, colors, etc. We 
recommend using the name of your brand for the headline. In our case, 
Attract Clients Online. For the subhead, consider mentioning whoever 
created your brand. In our case, ‘by Pamela Bruner.’ Alternately, you can list 
a few services you provide, like: “Coaching & Mindset Work.”

© Attract Clients Online | www.AttractClientsOnline.com



Step 3b: Download your photos

Beyond editing your text, you can add photos to the background (or to 
different parts of your image).

The most important thing is making sure your text can still be read over your 
background image. Here is how one of ours turned out.

Once you’re done, click ‘download’ in 
the top right of your screen. You’ll see 
some different options to choose from, 
but as long as your file type is PNG 
or JPG you can use it. Then click the 
blue download button.

Now upload your new cover photo to your Facebook page.
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Step 4: Upload Photos and Preview Everything

Upload your profile picture and cover photo. Facebook will then show you 
a preview of your page. You can switch between a desktop preview and a 
mobile device preview. If you’re satified, click save. You can always edit later.

Congratulations! You’ve created 
a Facebook page. To make the 
most of what you’ve created, be sure 
to fill in additional information.

One way to do that is by looking for 
the prompt below.


