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Participation Guidelines & Tips

• Please stay muted during the 
training.

• Use the hand-raise feature 
for the presenter’s attention.

• Type your questions in the 
chat box. Questions will be 
answered at the end of the 
session.

MS Teams Tools

Turn 
camera 
on/off

Turn 
microphone 

on/off

View 
participant 

list

View and 
use the 

chat

Use the 
hand-raise 

feature

Click on 
Three dots 
to turn live 

captions



Agenda

• Perkins Coordinators (PCs)
• Important Dates
• CAR Required Sections

• System Login & General Information
• Overview of CAR Required Steps
• Questions & Answers

• Contact Information



Perkins Coordinators (PCs)

PC State Responsibility

José Figueroa
Education Program Specialist
Jose.Figueroa@ed.gov (202) 987-1397

AK, AR, CA, DE, FL, ID, KY, LA, MO, MT, NC, 
ND, NH, NV, OH, OR, PA, PR, RI, SD, TN, VA, 
VI, VT, WA, WV, WY

Andrew Johnson
Program Specialist
Andrew.Johnson@ed.gov (202) 987-1208

AL, AZ, CO, CT, DC, GA, HI, IA, IL, IN, KS, 
MA, MD, ME, MI, MN, MS, NE, NJ, NM, NY, 
OK, PU, SC, TX, UT, WI

mailto:Jose.Figueroa@ed.gov
mailto:Andrew.Johnson@ed.gov


Important Dates

• CAR Portal Opens: November 18, 2025
• CAR Submission Deadline: January 31, 2026
• The User Guide will be available on the 

Portal User Help Center and posted on 
PCRN at: https://cte.ed.gov/accountability/
consolidated-annual-report

• The training recording and slides will be 
posted soon on the PCRN Learning Center.

https://cte.ed.gov/accountability/consolidated-annual-report
https://cte.ed.gov/accountability/consolidated-annual-report
https://cte.ed.gov/accountability/consolidated-annual-report
https://cte.ed.gov/accountability/consolidated-annual-report
https://cte.ed.gov/accountability/consolidated-annual-report
https://cte.ed.gov/accountability/consolidated-annual-report


System Login & General 
Information



CAR Required Sections

• 1. Cover Page

• 2. Narrative Performance Report
 2.a - Implementation of State 
Leadership Activities
 Methods of Administration (MOA) 

Biennial report, for applicable States

 2.b - Fiscal Responsibility
 2.c - Disparities or Gaps in 
Performance
 2.d - Implementation of State 
Program Improvement Plans

• 3. Financial Status Reports
 3.a - Interim Financial Status 
Report
 3.b - Final Financial Status Report

• 4. Performance Data Reports
 4a & 4b - CTE Participant 
Enrollment Forms
 4c & 4d - CTE Concentrator 
Enrollment Forms
 4.e through 4.s - CTE Performance 
Forms



System Login

• To access the Perkins Web 
Portal, go to: 
https://perkins.ed.gov

• Click I Agree after 
reviewing the warning 
message.

• Click on “CLICK HERE TO 
LOG IN”

https://perkins.ed.gov/


Create Login.gov Account

• On the Login.gov sign-up page, 
click Create an account, for 
new users. 

• Enter your email address to 
connect to the Login.gov 
account.

• Select your preferred 
language.

• Click on the checkbox to 
accept the Rules of Use 
statement.

• Click Submit.



Create Login.gov Account (continued)

• Check the inbox of the email 
account used in Step 3 for a 
verification email.

• Open the email and click on 
Confirm your email address.

• Create a strong password in 
the password prompt. 



Create Login.gov Account (continued)

• Set up your secondary 
authentication method.

• Follow the authentication 
method steps to complete your 
account set up.

• For further information, refer to 
the login.gov user guide available 
at: 
https://cte.ed.gov/accountability
/consolidated-annual-report

https://cte.ed.gov/accountability/consolidated-annual-report
https://cte.ed.gov/accountability/consolidated-annual-report
https://cte.ed.gov/accountability/consolidated-annual-report
https://cte.ed.gov/accountability/consolidated-annual-report
https://cte.ed.gov/accountability/consolidated-annual-report
https://cte.ed.gov/accountability/consolidated-annual-report


Perkins Web Portal Home Page

• Submit Your Report:  
Provides access to all 
reporting modules.

• View & Download 
Reports: Provides access 
to previous report 
submissions.

• User Help Center: 
Contains user guide, 
recorded training video, 
and Help Desk contact 
information.



General Information

• Save data frequently!
 Save Draft: Saves data without 
performing any data validations.
 Save & Continue: 
 Saves data and performs data 

validations.
 Marks a step complete (no errors).
 Moves to the next section.

• Clear Form: Removes all saved data 
from the section.

• Use the navigation menu on the 
left side of the screen.



User Access

• User account requests must 
be submitted by the State 
Director.

• Three User Roles in CAR:
• State User: Enter/Edit Data
• Financial Auditor: Certify 

Financial Status Reports 
(FSR)

• State Director: Review & 
Certify CAR



Review & Certification Page

• Navigate to the Review & 
Certification to check the 
status of each section.
• Not Completed
• Completed

• Performance measures that 
are not applicable for your 
State will not be displayed 
on this page.



CAR Required Steps



1. Cover Page

• All fields are required:
• State name is auto-populated
• PR/Award number is auto-populated 
• Period covered by this report is auto-

populated
• Provide contact information for the 

State Director
• Select the lead individual completing 

each section

• Click Save & Continue to mark the 
section complete.



2.a  - Implementation of State Leadership 
Activities

• Provide text responses for the 
narrative questions. Text fields use 
rich text editors to allow formatting.

• All narrative responses are required 
unless the question is optional.

• Upload Methods of Administration 
(MOA) Biennial Report, if applicable. 



2.a  - MOA Submission

• MOA coordinators should email their MOA 
report (PDF) to maria.litsakis@ed.gov and 
MOA@ed.gov by December 31, 2025.

• State Directors should coordinate with 
MOA Coordinators to upload the MOA 
report to question E, by January 31, 2026.

• Steps to upload: 
• Select Choose File to locate the file on 

your computer
• Once uploaded, click Save Draft to save 

the file to your CAR

• Click Save & Continue to mark Section 2.a 
complete.

mailto:maria.litsakis@ed.gov
mailto:MOA@ed.govb


2.b  - Fiscal Responsibility

• Templates are available for 
Secondary and Postsecondary 
Subawards forms.

• Download the template, then 
populate with your State data.
• Important! If a cell is completed 

in one row, all cells in that row 
must be completed.

• Upload the template by selecting 
Choose File and click Save Draft.

• Click Save & Continue to mark the 
section complete.



2.c  - Disparities or Gaps in Performance

• First complete and review the 
CTE Performance Forms 
sections 4.e through 4.s.

• Select the checkbox to 
confirm your review.

• Provide any additional 
information.

• Click Save & Continue to mark 
the section complete (section 
4 must be completed first!).



2.d  - Implementation of State Program 
Improvement Plans

• First complete and review 
the CTE Performance 
Forms sections 4.e through 
4.s.

• This section will only be 
populated if your State 
failed to meet at least 90 
percent of a State-
determined level of 
performance for any of the 
core indicators for all CTE 
concentrators.



2.d  - Implementation of State Program 
Improvement Plans (continued)

• For each core indicator that failed, enter text 
responses for:
 Action Steps
 Staff Members
 Timelines
 Targeted Completion Date

• Click Save & Continue to mark the section 
complete (section 4 must be completed first!).



3. Financial Status Reports (FSRs)

Two Options for Submitting:
• Enter data directly in the 

web forms.
• Download a template to 

populate with the State’s 
data.
• Important! Uploaded file 

must match the template 
name and format.

• You must review your data in 
the web forms.



3.a & 3.b  - Interim and Final Financial Status 
Reports (FSRs)

• Enter and verify data on 
the web forms.

• Federal Funding Period 
Start/End Dates, Grant 
Award Number,  and 
Grant Award Amount are 
auto populated. 

• System auto-calculates 
some fields on the form.

• Click Save Draft to save 
your data on the FSR 
sections.



Certifying the State’s FSRs 

• Save & Continue button 
and Certification section 
will only be displayed for 
the Financial Auditor user 
role.

• FSRs must be certified and 
signed by the Financial 
Auditor.

• Financial Auditor must 
request a PIN by selecting 
Forgot PIN.



Performance Data



4. Performance Data Reports  - Templates

Two Options for Submitting:
• Enter data directly in the web forms.
• Download a template to populate 

with the State’s data.
• Important! Uploaded file must match 

the template name, format, and be 
uploaded below the matching title.

• Click on Process File.
• Review your data in the web forms. 

Click Save & Continue to validate the 
data and mark the section complete.



4. Performance Data Reports  - Templates 
(continued)

• Templates include text boxes for:
• Additional Information Related to 

Gender Counts
• Additional Information Related to 

Race/Ethnicity Counts

• Provide an explanation related to 
Gender or Race/Ethnicity counts if 
the sum is less than the Grand 
Total (the state can provide the 
same explanation on all forms as 
applicable).



4. Performance Data Reports  - Templates 
Navigation

• To navigate back to the 
Performance Data Reports 
templates page from any of 
the performance data 
entry web forms, click on 
Go back to Templates. 
• Important! Make sure to 

click Save Draft or Save & 
Continue to save any data 
before navigating back to 
the templates.



4.a & 4.b  - CTE Participant Enrollment Forms

• 4.a - Secondary CTE 
Participant Enrollment. 

• 4.b - Postsecondary CTE 
Participant Enrollment.

• Enter and verify data on the 
web forms.

• Once you complete this 
form, click Save & Continue 
to validate the data and 
mark the section complete.  



4.c & 4.d  - CTE Concentrator Enrollment Forms

• 4.c - Secondary CTE 
Concentrator Enrollment. 

• 4.d - Postsecondary CTE 
Concentrator Enrollment.

• Enter and verify data on the 
web forms.

• Once data is entered, click 
Save & Continue to validate 
the data and mark the section 
complete.  



4.e through 4.s  - CTE Performance Forms

• Enter data in the numerator/ 
denominator definitions, columns A 
and B, and additional information.

• System populates column C - SDPL 
from the State Plan. 

• System auto-calculates columns D, 
E, and F as follows:
• D: Numerator/Denominator

• E: Actual - State Determined Level of 
Performance

• F: Compares Actual to State 
Determined Level of Performance 
(N: < 90% , Y: >= 90% and <= 100% , 
E: >=100%)



4.e through 4.s  - CTE Performance Forms 
(continued)

• Upon clicking Save & 
Continue button, the 
system validates the data.

• System displays an error 
message for any data issue 
at the top of the form.

• In sections 4.a through 4.s, 
you can hover over the 
flagged field to display the 
error message.



Not Applicable Performance Indicators

• If an indicator is not applicable 
to your State, the indicator 
template and the data entry 
web form will not be available.

• The system displays a message: 
“This measure has been 
identified as not being 
applicable to your State”. 

• Not applicable indicators will 
not by displayed on the Review 
& Certification page.



Review & Certification

• All sections must be marked 
completed before clicking on 
Start Review.

• Start Review button is only 
displayed for State Director 
user role.

• State Director must review and 
approve each section before 
being able to certify the State’s 
CAR.



Review & Certification (continued)

• Once all sections are reviewed 
and approved, the State 
Director must certify the State’s 
CAR.

• Request State Director’s PIN by 
clicking on Forgot PIN.

• Enter your PIN and Title/Agency 
name and click Submit 
My Report.

• System auto-populates 
Submission Date/timestamp.



DATE Revision Requests

• When DATE Staff sends a revision 
request to a section, the system 
reopens the State’s CAR and sends 
an auto-generated email to the 
State Director.

• The system will display a number 
next to the section name in the CAR 
Portal.

• Click on the number to read and 
acknowledge the revision request.

• Make the requested edits to the 
section, click Save & Complete, and 
resubmit the State’s CAR.

1



Questions and Answers



Questions & Answers

• Please use the chat feature to enter your 
questions.

View and use the 
chat



Contact Information

• For questions during the reporting period, 
contact your Perkins Coordinator or the Perkins 
Help Desk at: 

• José Figueroa
 Jose.Figueroa@ed.gov
 (202) 987-1397

• Andrew Johnson
 Andrew.Johnson@ed.gov 
 (202) 987-1208

•   AEM -  perkins-help@aemcorp.com

mailto:Jose.Figueroa@ed.gov
mailto:Andrew.Johnson@ed.gov


This webinar was produced and funded at least in part with federal funds from the U.S. Department of Education 
under Department of the Interior contract number 47QTCA18D00JV / 140D0421F0315 with Applied Engineering 
Management Corporation. Carolyn S. Lee serves as the contracting officer’s representative. The content of this 
webinar does not necessarily reflect the views or policies of the U.S. Department of Education nor does the mention of 
trade names, commercial products, or organizations imply endorsement by the U.S. government.

Thank You!

42


	Perkins V �Consolidated Annual Report (CAR)���State Training �Program Year 2024-25�(CAR Report Due January 31, 2026)
	Participation Guidelines & Tips
	Agenda
	Perkins Coordinators (PCs)
	Important Dates
	System Login & General Information
	CAR Required Sections
	System Login
	Create Login.gov Account
	Create Login.gov Account (continued)
	Create Login.gov Account (continued)
	Perkins Web Portal Home Page
	General Information
	User Access
	Review & Certification Page
	CAR Required Steps
	1. Cover Page
	2.a  - Implementation of State Leadership Activities
	2.a  - MOA Submission
	2.b  - Fiscal Responsibility
	2.c  - Disparities or Gaps in Performance 
	2.d  - Implementation of State Program Improvement Plans
	2.d  - Implementation of State Program Improvement Plans (continued)
	3. Financial Status Reports (FSRs)
	3.a & 3.b  - Interim and Final Financial Status Reports (FSRs)
	Certifying the State’s FSRs 
	Performance Data
	4. Performance Data Reports  - Templates
	4. Performance Data Reports  - Templates (continued)
	4. Performance Data Reports  - Templates Navigation
	4.a & 4.b  - CTE Participant Enrollment Forms
	4.c & 4.d  - CTE Concentrator Enrollment Forms
	4.e through 4.s  - CTE Performance Forms
	4.e through 4.s  - CTE Performance Forms (continued)
	Not Applicable Performance Indicators
	Review & Certification
	Review & Certification (continued)
	DATE Revision Requests
	Questions and Answers
	Questions & Answers
	Contact Information
	Thank You!

