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Participation Guidelines  Tips

Participation Guidelines & Tips

• Please stay muted during the 

training.

• Use the hand-raise feature for the 

presenter’s attention.

• Type your questions in the 

chat box. Questions will be 

answered at the end of the 

session.

MS Teams Tools

Turn 

camera 

on/off

View 

participant 

list

Use the 

hand-raise 

feature

Turn 

microphone 

on/off

View and 

use the 

chat

Click on 

Three dots to 

turn live 

captions



Agenda

Agenda

• Perkins Coordinators

• General Guidelines

• Monitoring Checklist Sections

• System Login

• Submitting Evidence

• Questions & Answers

• Contact Information



Perkins Coordinators

Perkins Coordinators

PRC Assigned States
José Figueroa AK, AR, CA, DE, FL, ID, KY, LA, MO, MT, NC, NH, NV, 

ND, OH, OR, PA, PR, RI, SD, TN, VI, VT, VA, WA, WV, 
WY

Education Program Specialist
Jose.Figueroa@ed.gov (202) 987-1397

Andrew Johnson AL, AZ, CO, CT, DC, GA, HI, IA, IL, IN, KS, MA, MD, 
ME, MI, MN, MS, NE, NM, NJ, NY, OK, PW, SC, TX, 
UT, WI

Program Specialist
Andrew.Johnson@ed.gov (202) 987-1208

mailto:Jose.Figueroa@ed.gov
mailto:Andrew.Johnson@ed.gov


General Guidelines

General Guidelines

• The Monitoring Portal will become available to each State 30 days prior to the 

monitoring visit for full visits.

• The State will have 20 days to upload their evidence files.

• The remaining 10 days will be used by the DATE monitoring team to review 

the evidence provided.

• Unless otherwise specified, evidence should pertain to the most recently 

completed program year.

• The user guide is posted on OCTAE.gov at: 

https://cte.ed.gov/grants/monitoring

• The training recording and slides will be posted on OCTAE.gov.

https://octae.ed.gov/
https://cte.ed.gov/grants/monitoring
https://octae.ed.gov/


Monitoring Checklist Sections

Monitoring Checklist Sections

1. State Administration

2. Local Applications

3. Fiscal

4. Accountability

5. Programs of Study

6. Special Populations



System Login

System Login

• To access the Perkins Web Portal, 
go to: https://perkins.ed.gov

• Click I Agree after reviewing the 

warning message.

• System will display the login page.

https://perkins.ed.gov/


System Login (cont’d)

System Login (cont’d)

• Enter your email and 

password and click 

Login.

• Click Forgot Password 

if you need to reset your 

password.



Perkins Web Portal Home Page

Perkins Web Portal Home Page

• Submit Your Report: 

Provides access to all 

reporting modules.

• View & Download 

Reports: Provides access to 

previous reports and final 

monitoring report.

• User Help Center: 

Contains user guide, 

recorded training video, and 

Help Desk contact 

information.



User Access

User Access

• DATE staff will register 

accounts for new State 

Directors

• User account requests must be 

submitted by the State Director 

through Request Access feature.



Submitting Evidence

Submitting Evidence

• Each section of the monitoring checklist 

is organized into sub-sections containing 

the required compliance items.

• A description of each compliance 

item, along with suggested methods of 

collection/examples of documentary 

evidence are displayed within the 

workspace.



Uploading Evidence

Uploading Evidence

• To upload evidence click Choose File/Browse

and select the file to be uploaded.

• Enter comments about the file(s) in the text field 

provided.

• Click Save to complete the upload.

• Multiple files may be uploaded for each 

compliance item.

• Once uploaded, the files are immediately 

available for the DATE monitoring team to 

review.

• Upon review, the Monitoring team could request 

additional documentation from the State.



Monitoring Portal Live Demo!

Monitoring Portal 

Live Demo!



Questions  Answers

Questions & Answers

• Please use the chat feature to enter your 
questions.

View & use the chat



Contact Information

Contact Information

• For questions during the reporting period, contact 
your Perkins Coordinator/Monitoring Team Lead.



Thank You!

Thank You!

This webinar was produced and funded at least in part with federal funds from the U.S. Department of Education 
under Department of the Interior contract number 47QTCA18D00JV / 140D0421F0315 with Applied Engineering 
Management Corporation. Carolyn S. Lee served as the contracting officer’s representative. The content of this 
webinar does not necessarily reflect the views or policies of the U.S. Department of Education nor does the mention 
of trade names, commercial products, or organizations imply endorsement by the U.S. government.
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