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1 Introduction

This user guide provides step by step instructions for submitting evidence through the 
Perkins Web Portal as required for monitoring visits by the Division of Academic and 
Technical Education (DATE) monitoring team pursuant to the Carl D. Perkins Career and 
Technical Education Act of 2006, as amended by the Strengthening Career and Technical 
Education for the 21st Century Act (Perkins V). 

This guide is intended for use by State Directors and State staff who are responsible for 
compiling and submitting evidence for monitoring visits to the Department. An outline of 
the evidence that may be required is included in this guide. Below are a few important notes 
regarding this guide and the monitoring visit.

• This guide includes the minimum evidence each State will need to produce for its 
monitoring visit. The DATE monitoring team may ask for additional pieces of evidence 
during the monitoring visit. 

• The Perkins Web Portal will become available to each State 30 days prior to the 
monitoring visit. The State will have 20 days to upload their evidence files. The 
remaining 10 days will be used by the DATE monitoring team to review the evidence 
provided.

• Unless otherwise specified, evidence should pertain to the previous program year.  
For example, a monitoring visit conducted in October 2021 would require evidence 
pertaining to the period July 1, 2020–October 1, 2021. 

• Help us achieve a "green" visit. To the extent possible and practicable, provide access to 
original State documents and files, or to documents available electronically through the 
Perkins Web Portal, at https://perkins.ed.gov.

If you have questions pertaining to any aspect of the monitoring visit, please contact  
Adam Flynn-Tabloff, Program Administration and Accountability Branch Chief, at  
Adam.Flynn-Tabloff@ed.gov. 
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1.1 Abbreviations

Abbreviation Meaning

ED Department of Education

OCTAE Office of Career, Technical, and Adult Education

DATE Division of Academic and Technical Education

Perkins Carl D. Perkins Career and Technical Education Act of 2006, 
as amended by the Strengthening Career and Technical 
Education for the 21st Century Act (Perkins V)

CAR Consolidated Annual Report

CLNA Comprehensive Local Needs Assessment

SDPLs State Determined Performance Levels

1.2 General Information

Your State's specific data entry screens are determined by your State's monitoring 
requirements. 

You can complete the submission of evidence during one session, or complete it over 
multiple sessions. Remember to save your data as you complete each screen and to close 
your browser when you log out of the portal.
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Browsers and Cookies

The Perkins Web Portal has been formatted to work in Chrome, Firefox, Safari, and Edge.

Once you have logged in to the Perkins Web Portal, a cookie is used to keep track of your 
session information while you are connected to the site. The cookie and the information 
about your session are destroyed immediately after you close your browser, and are not 
stored on your computer. We collect no personal information about you unless you choose 
to provide that information to us. We do not give, share, sell, or transfer any personal 
information to a third party. For more information, please click on the Privacy Policy link 
on the portal Log In screen. 

Getting Help

After you log in to the Portal, a horizontal menu bar appears at the top of your screen. You 
can select User Help Center to access recorded training videos, this user guide, and Help 
Desk contact information.

Within the reporting module, you can click on the Help on this Page link to find specific 
instructions for completing that step.

Assistance Requests: Assistance is available by e-mail (Adam.Flynn-Tabloff@ed.gov). When 
requesting assistance, please include the following information:

• Your name, telephone and/or e-mail

• The name of your State

• A detailed description of the issue you have encountered

• Your preferred method of communication for follow-up (email or telephone)
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Navigation 

On each step of the reporting module you can move from one data field to the next using the tab 
key or you can move the cursor with your mouse to make a selection. 

You can move from step to step in two ways:

• After you complete a step, click on the Save & Continue button at the bottom of the 
screen to move through the steps sequentially. 

• Use the navigation menu on the left side of the screen to either move through the steps 
sequentially or to select a specific step.

Note: Do not use the browser's Back button to navigate through the screens as the system 
will be unable to save your changes. 

Data Validation and Errors

If the system detects an error when you save data on a specific step, a message will appear 
on the screen explaining the problem. Corresponding data field(s) will be highlighted, if 
applicable to the issue. You must correct the error before saving and continuing your work.

Report Downloads

View & Download Reports provides links to download the final Monitoring Report. The 
State Director will be notified by DATE once the final Monitoring Report is available. 
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2 Getting Started

The Web address for the Perkins Web Portal is https://perkins.ed.gov. Please read the 
Authorized Use Agreement and click on "I Agree" to proceed to the portal.

Prior to the start of the reporting period, staff at the Office of Career, Technical, and Adult 
Education, Division of Academic and Technical Education (DATE) will register accounts 
for new State Directors. State Directors can request accounts for additional members of 
their staff through the Request Access feature.

Your organizational email address provided to the Department will serve as your unique 
username to log in to the portal. 

Figure 1. Perkins Web Portal Log In Form

https://perkins.ed.gov
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2.1 New Users

New users will receive an email from the system (accounts@pimsdev.com) containing a 
unique log in token. Click on, or copy and paste the token into your Web browser to create 
a new password for your account.

Passwords must consist of 12 characters, made up of uppercase letters, lowercase letters, 
numbers, and symbols.

2.2 Forgot Password

Returning users can reset their password by clicking on Forgot Password from the log in 
page. The system will send a temporary log in token to your email address that can be used to 
create a new password. For security reasons, passwords may be changed once every 24 hours. 

If your account is locked, please email Adam.Flynn-Tabloff@ed.gov for assistance. 
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3 Homepage 

After you log in to the Perkins Web Portal, the homepage will appear on your screen. From 
the homepage you can access the main sections of the Portal: 

• Submit Your Report provides access to all reporting modules; 

• View & Download Reports provides access to previous report submissions; and 

• User Help Center where you can find recorded training videos, user guides, and Help 
Desk contact information.

A header bar, located at the top of the website, is available throughout the site and provides 
access to the main sections described above.

Figure 2. Perkins Web Portal, Homepage
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3.1 Submit Your Report

The Submit Your Report section provides access to all reporting modules. The status (open/
closed) and reporting deadline are displayed for each reporting module.

Click on Monitoring Checklist to submit evidence for the monitoring visit.

Figure 3. Perkins Web Portal, Submit Your Report

3.2 Request Access

If you need access to a reporting module that is closed or to request a new user account, 
click on Request Access. This action can only be performed by State Directors. All requests 
are reviewed by OCTAE within 1 business day.
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4 Monitoring Checklist

The State Director will be notified by DATE when the Monitoring Checklist will be open 
for the submission of evidence required for the State's monitoring visit. The Monitoring 
Checklist is organized into six sections: State Administration, Local Applications, Fiscal, 
Accountability, Programs of Study, and Special Populations.

Your State's specific data entry screens are determined by your State's monitoring 
requirements. Section 5 of this guide lists all compliance items and minimum evidence that 
may be requested by the DATE monitoring team. 
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4.1 Required Sections

Sections

FY 2020

(Covering July 1, 2020 

– October 1, 2021) Subsequent Years

1. State Administration Required TBD

2. Local Applications Required TBD

3. Fiscal Required TBD

4. Accountability Required TBD

5. Programs of Study Required TBD

6. Special Populations Required TBD
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4.2 Submitting Evidence

Figure 4. Monitoring Checklist, State Administration
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Instructions for Completing This Step:

Each section of the monitoring checklist is organized into sub-sections containing the 
required compliance items. A description of each compliance item, along with suggested 
methods of collection/examples of documentary evidence are displayed within the work 
space. 

Figure 5. Compliance Item Details

To upload evidence click Choose File/Browse and select the file to be uploaded. Enter 
comments about the file(s) in the text field provided. Click Save to complete the upload. 
Multiple files may be uploaded for each compliance item. Once uploaded, the files are 
immediately available for the DATE monitoring team to review.

Figure 7. Upload documentary evidence

4.2 SUBMITTING EVIDENCE
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4.3 State Administration

Monitoring Checklist Compliance Items:

Compliance Items
Suggested Methods of Collection /  
Examples of Evidence

1. Eligible Agency Responsibilities

1.1 Section 121(a)(1) – Coordination Activities 

The responsibilities of an eligible agency shall include 
coordination of the development, submission, and 
implementation of the State Plan, and the evaluation 
of the program services, and activities assisted under 
this title, including the preparation for non-traditional 
fields.

• Policy and procedure handbook.
• Memoranda of understanding with agencies.
• Administrative rules and regulations.
• Professional development training manuals.
• Program evaluation handbook
• Services and activities evaluation instrument.
• Emails, letters, official communications, agenda, 

meeting minutes regarding recipient input 
regarding the establishment of policies and 
procedures of the State plan.

1.2 Section 121(a)(3) – Convenings and Meetings

The responsibilities of an eligible agency shall 
include convening and meeting as an eligible 
agency(consistent with State law and procedure for the 
conduct of such meetings) at such time as the eligible 
agency determines necessary to carry out the eligible 
agency’s responsibility under this title, but not less 
than 4 times annually.

• Emails, letters, official communications.
• Minutes from a minimum of 4 meetings during 

the year.
• Written policies and procedures that constitute 

requirements for the meetings.
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Compliance Items
Suggested Methods of Collection /  
Examples of Evidence

2. State Plan Responsibilities

2.1 Section 122(a)(1) – State Plan Submission and 
Revisions

Each eligible agency desiring assistance under this 
title for any fiscal year shall prepare and submit to the 
Secretary a State plan for a 4-year period, consistent 
with subsection (b) and paragraph (5), together 
with such annual revisions as the eligible agency 
determines to be necessary, except that, during the 
period described in section 4, each eligible agency 
may submit a transition plan that shall fulfill the 
eligible agency's obligation to submit a State plan 
under this section for the first fiscal year following the 
date of Perkins V.

• Hard copies or electronic versions of the original 
4-year period State plan with signed assurances.

• Electronic submission of annual revisions.

2.2 Section 122(a)(3) – Hearing Process

The eligible agency shall conduct public hearings in 
the State, after appropriate and sufficient notice, for 
the purpose of affording all segments of the public and 
interested organizations and groups an opportunity 
to present their view and make recommendations 
and the eligible agency’s response to such 
recommendations shall be included in the State plan.

• Copies of the State plan with the stakeholders’ 
recommendations and the eligible agency’s 
responses.

• Copies of public hearing notices.
• Newspapers, web postings, government postings 

regarding the times and locations of hearings.
• List of agencies, parents and other stakeholders.
• Documentation showing the disposition of any 

objections filed by State agencies.
• Dated agendas and minutes.

2.3 Section 122(a)(4) – Public Comment

Each eligible agency shall make the State plan publicly 
available for public comment for a period of not 
less than 30 days, by electronic means and in an 
easily accessible format, prior to submission to the 
Secretary for approval under this subsection. In the 
plan the eligible agency files under this subsection, 
the eligible agency shall provide an assurance that 
public comments were taken into account in the 
development of the State plan.

• Copies of the State plan that include public 
comments.

• Copies of public comment hearing notices.
• Newspapers, web postings, government postings 

regarding public comment.
• An assurance that public comments were taken 

into consideration in the development of the State 
plan.

4.3 STATE ADMINISTRATION
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Compliance Items
Suggested Methods of Collection /  
Examples of Evidence

3. State Plan Development

3.1 Section 122(c)(1)(i-viii) – State Plan Consultations

Each eligible agency shall develop a State plan in 
consultation with State and local agencies and 
stakeholders.

• Emails, letters, official communication from 
LEAs, agencies and stakeholders.

• Dated agendas and minutes.
• List of agencies and other stakeholders that 

assisted with the development of the State plan.

3.2 Section 122(c)(2) – State Plan Activities and 
Procedures

The eligible agency shall develop effective activities 
and procedures, including access to information 
needed to use such procedures, to allow the 
individuals and entities to participate in State and 
local decisions that relate to development of the State 
plan.

• Emails, letters, official communication from 
LEAs, agencies, and stakeholders

• Dated agendas and minutes
• Policies and procedures manual
• List of agencies and other stakeholders that 

assisted with the development of the State plan

3.3 Section 122(c)(3) – Consultation with the 
Governor

The consultation shall include meetings of officials 
from the eligible agency and the Governor's office and 
shall occur—
(A) during the development of such plan; and
(B) prior to submission of the plan to the Secretary.

• State developed manual or handbook that 
describes how the State consults with the 
Governor and other agencies.

• Emails, letters, official communication from the 
Governor’s office.

• Dated agendas and minutes.

3.4 Section 122(e (3) – Joint Signature Authority

A Governor shall have 30 days prior to the eligible 
agency submitting the State plan to the Secretary to 
sign such plan. If the Governor has not signed the 
plan within 30 days of delivery by the eligible agency 
to the Governor, the eligible agency shall submit the 
plan to the Secretary without such signature.

• State developed manual or handbook that 
describes how the State consults with the 
Governor and other agencies.

• Emails, letters, official communication from the 
Governor’s office.

• Dated agendas and minutes.

3.5 Section 122(d)(1-14) – State Plan Contents

The State plan shall include a description of all 
elements outlined in Section 122(d)(1-14) of Perkins 
V.

• Electronic submission of State plan with signed 
assurances.

• Electronic submission of annual revision.

3.6 Section 122(2) – Objections of State Agencies

If a State agency other than the eligible agency finds 
that a portion of the final State plan is objectionable, 
that objection shall be filed together with the State 
plan. The eligible agency shall respond to any 
objections of such State agency in the State plan 
submitted to the Secretary.

• Policy and procedure handbook.
• Administrative rules and regulations.
• Emails, letters, official communications.
• Dated agendas and minutes.

4.3 STATE ADMINISTRATION
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Compliance Items
Suggested Methods of Collection /  
Examples of Evidence

4. Improvement Plans

4.1 Section 123(a)(1) – State Improvement Plans

If a State fails to meet at least 90 percent of the State 
determined level of performance for any of the core 
indicators of performance described in section 113(b)
(2) for all CTE concentrators, the eligible agency shall 
develop and implement a program improvement 
plan (that includes an analysis of the performance 
disparities or gaps identified under section 113(b)(3)
(C)(ii)(II), and actions that will be taken to address 
such gaps) in consultation with the appropriate 
agencies, individuals, and organizations during the 
first program year succeeding the program year for 
which the eligible agency failed to so meet the State 
determined level of performance for any of the core 
indicators of performance.

• State policy and procedure manual, regarding 
development of improvement plans.

• State program improvement plan.
• Minimum of at least 3 years of statewide and local 

(district and/or school) performance data for each 
of the core indicators described in section 113(b)
(3)(C)(ii)(II).

• Annual LEA performance reports.
• CAR narrative indicating the reasons for meeting 

or not meeting the adjusted performance levels.
• Performance analysis reports with disaggregated 

data sets for gender, race, ethnicity, and special 
populations.

5. Subrecipient Monitoring

5.1 2 CFR § 200.331(b-h) of the Uniform Guidance – 
Subrecipient Monitoring

All pass-through entities must - Monitor the activities 
of the subrecipient as necessary to ensure that 
the subaward is used for authorized purposes, in 
compliance with Federal statutes, regulations, and 
the terms and conditions of the subaward; and that 
subaward performance goals are achieved. Pass-
through entity monitoring of the subrecipient must 
include:
(1) Reviewing financial and programmatic reports 
required by the pass-through entity.
(2) Following-up and ensuring that the subrecipient 
takes timely and appropriate action on all deficiencies 
pertaining to the Federal award provided to the 
subrecipient from the pass-through entity detected 
through audits, on-site reviews, and other means.
(3) Issuing a management decision for audit findings 
pertaining to the Federal award provided to the 
subrecipient.

• Policies and procedures for monitoring secondary, 
postsecondary, and consortium-based eligible 
recipients.

• Schedule of on-site monitoring visits.
• Completed copies of the monitoring instruments 

used.
• Copies of corrective actions resulting from a 

monitoring visit.
• Closeout letters of corrective actions.

4.3 STATE ADMINISTRATION
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Compliance Items
Suggested Methods of Collection /  
Examples of Evidence

6. State Leadership Activities

6.1 Section 124(a)(1)(A-D) – Required Uses of 
Leadership Funds

From amounts reserved under section 112(a)(2), each 
eligible agency shall—
(1) conduct State leadership activities to improve 
career and technical education, which shall include 
support for—
(A) preparation for non-traditional fields in current 
and emerging professions, programs for special 
populations, and other activities that expose students, 
including special populations, to high-skill, high-
wage, and in-demand occupations.
(B) individuals in State institutions, such as State 
correctional institutions, including juvenile justice 
facilities, and educational institutions that serve 
individuals with disabilities.
(C) recruiting, preparing, or retaining career and 
technical education teachers, faculty, specialized 
instructional support personnel, or paraprofessionals, 
such as preservice, professional development, or 
leadership development programs; and
(D) technical assistance for eligible recipients; and
(2) report on the effectiveness of such use of funds in 
achieving the goals described in section 122(d)(2) and 
the State determined levels of performance described 
in section 113(b)(3)(A), and reducing disparities or 
performance gaps as described in section 113(b)(3)(C)
(ii)(II).

• Policies and procedures for the required uses of 
State leadership funds.

• Hard copies or electronic versions of 
documents that evidence the development and 
implementation of program assessments; the 
integration of new technologies; professional 
development activities; recruiting, preparing, 
or retaining; the integration of academic and 
technical education; preparation of students 
in non-traditional fields; partnerships; State 
institution services; programs to support special 
populations; and technical assistance initiatives 
for State and local staff.

4.3 STATE ADMINISTRATION
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4.4 Local Applications

Monitoring Checklist Compliance Items:

Compliance Items
Suggested Methods of Collection /  
Examples of Evidence

1. Requirements for Local Applications

1.1 Section 134(a) – Local Application

Any eligible recipient desiring financial assistance 
under this part shall, in accordance with requirements 
established by the eligible agency (in consultation 
with such other educational training entities as the 
eligible agency determines to be appropriate) submit 
a local application to the eligible agency. Such local 
application shall cover the same period of time as the 
period of time applicable to the State plan submitted 
under section 122.

• Copies of completed local applications from 
secondary, postsecondary, and consortium-based 
eligible recipients.

1.2 Section 134(b)(1-9) – Content of the Local 
Applications

The eligible agency shall determine the requirements 
for local applications, except that each local 
application shall contain—
(1) a description of the results of the comprehensive 
needs assessment conducted under subsection (c);
(2) information on the career and technical education 
course offerings and activities that the eligible 
recipient will provide with funds under this part, 
which shall include not less than 1 program of 
study approved by a State under section 124(b)(2), 
including—
(A) how the results of the comprehensive needs 
assessment described in subsection (c) informed the 
selection of the specific career and technical education 
programs and activities selected to be funded;
(B) a description of any new programs of study the 
eligible recipient will develop and submit to the State 
for approval; and
(C) how students, including students who are 
members of special populations, will learn about 
their school’s career and technical education course 
offerings and whether each course is part of a career 
and technical education program of study; program;

• Copies of completed local applications from 
secondary, postsecondary, and consortium-based 
eligible recipients.

• Policies and procedures associated with the 
content of the local applications.

• Local application budget section.



22 | PERKINS WEB PORTAL: USER GUIDE

Compliance Items
Suggested Methods of Collection /  
Examples of Evidence

1.2 Section 134(b)(1-9) – Content of the Local 
Applications (Continued)

(3) a description of how the eligible recipient, in 
collaboration with local workforce development 
boards and other local workforce agencies, one-stop 
delivery systems described in section 121(e)(2) of the 
Workforce Innovation and Opportunity Act (29 U.S.C. 
3151(e)(2)), and other partners, will provide—

(A) career exploration and career development 
coursework, activities, or services;

(B) career information on employment opportunities 
that incorporate the most up-to date information on 
high skill, high-wage, or in-demand industry sectors 
or occupations, as determined by the comprehensive 
needs assessment described in subsection (c); and

(C) an organized system of career guidance and 
academic counseling to students before enrolling and 
while participating in a career and technical education 
program;

(4) a description of how the eligible recipient will 
improve the academic and technical skills of students 
participating in career and technical education 
programs by strengthening the academic and career 
and technical education components of such programs 
through the integration of coherent and rigorous 
content aligned with challenging academic standards 
and relevant career and technical education programs 
to ensure learning in the subjects that constitute a 
well-rounded education (as defined in section 8101 
of the Elementary and Secondary Education Act of 
1965);

(5) a description of how the eligible recipient will—

(A) provide activities to prepare special populations 
for high-skill, high-wage, or in-demand industry 
sectors or occupations that will lead to self-sufficiency;

(B) prepare CTE participants for non-traditional 
fields;

(C) provide equal access for special populations to 
career and technical education courses, programs, and 
programs of study; and

(D) ensure that members of special populations will 
not be discriminated against on the basis of their 
status as members of special populations;

• Policies and procedures for the required uses of 
State leadership funds.

• Hard copies or electronic versions of 
documents that evidence the development and 
implementation of program assessments; the 
integration of new technologies; professional 
development activities; recruiting, preparing, 
or retaining; the integration of academic and 
technical education; preparation of students 
in non-traditional fields; partnerships; State 
institution services; programs to support special 
populations; and technical assistance initiatives 
for State and local staff.

4.4 LOCAL APPLICATIONS
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Compliance Items
Suggested Methods of Collection /  
Examples of Evidence

1.2 Section 134(b)(1-9) – Content of the Local 
Applications (Continued)

(6) a description of the work based learning 
opportunities that the eligible recipient will provide 
to students participating in career and technical 
education programs and how the recipient will work 
with representatives from employers to develop or 
expand work-based learning opportunities for career 
and technical education students, as applicable;

(7) a description of how the eligible recipient will 
provide students participating in career and technical 
education programs with the opportunity to gain 
postsecondary credit while still attending high school, 
such as through dual or concurrent enrollment 
programs or early college high school, as practicable;

(8) a description of how the eligible recipient will 
coordinate with the eligible agency and institutions 
of higher education to support the recruitment, 
preparation, retention, and training, including 
professional development, of teachers, faculty, 
administrators, and specialized instructional support 
personnel and paraprofessionals who meet applicable 
State certification and licensure requirements 
(including any requirements met through alternative 
routes to certification), including individuals from 
groups underrepresented in the teaching profession; 
and

(9) a description of how the eligible recipient will 
address disparities or gaps in performance as 
described in section 113(b)(3)(C)(ii)(II) in each of the 
plan years, and if no meaningful progress has been 
achieved prior to the third program year, a description 
of the additional actions such recipient will take to 
eliminate those disparities or gaps.

• Policies and procedures for the required uses of 
State leadership funds.

• Hard copies or electronic versions of 
documents that evidence the development and 
implementation of program assessments; the 
integration of new technologies; professional 
development activities; recruiting, preparing, 
or retaining; the integration of academic and 
technical education; preparation of students 
in non-traditional fields; partnerships; State 
institution services; programs to support special 
populations; and technical assistance initiatives 
for State and local staff.

4.4 LOCAL APPLICATIONS
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Compliance Items
Suggested Methods of Collection /  
Examples of Evidence

2. Comprehensive Needs Assessment

2.1 Section 134(c)(1)(A-B) – Comprehensive Local 
Needs Assessment – Implementation and Updates

To be eligible to receive financial assistance under this 
part, an eligible recipient shall—
(A) conduct a comprehensive local needs assessment 
related to career and technical education and include 
the results of the needs assessment in the local 
application submitted under subsection (a); and
(B) not less than once every 2 years, update such 
comprehensive local needs assessment.

• Copies of the eligible recipients' comprehensive 
local needs assessment.

• Web sites (URLs) or any other online resource 
containing the comprehensive local needs 
assessments.

2.2 Section 134(c)(2)(A-E) – Comprehensive Needs 
Assessment – Descriptions and Evaluations

(A) An evaluation of the performance of the students 
served by the eligible recipient with respect to 
State determined and local levels of performance 
established pursuant to section 113, including an 
evaluation of performance for special populations and 
each subgroup described in section 1111(h)(1)(C)(ii) 
of the Elementary and Secondary Education Act of 
1965.
(B) A description of how career and technical 
education programs offered by the eligible recipient 
are—
(i) sufficient in size, scope, and quality to meet the 
needs of all students served by the eligible recipient; 
and
(ii)(I) aligned to State, regional, Tribal, or local in-
demand industry sectors or occupations identified 
by the State workforce development board described 
in section 101 of the Workforce Innovation and 
Opportunity Act (29 U.S.C. 3111) (referred to in 
this section as the ‘‘State board’’) or local workforce 
development board, including career pathways, where 
appropriate; or (II) designed to meet local education 
or economic needs not identified by State boards or 
local workforce development boards.
(C) An evaluation of progress toward the 
implementation of career and technical education 
programs and programs of study.

• Copies of the eligible recipients’ comprehensive 
local needs assessments.

• Web sites (URLs) or any other online resource 
containing the eligible recipients’ comprehensive 
local needs assessments.

4.4 LOCAL APPLICATIONS



PERKINS WEB PORTAL: USER GUIDE | 25

Compliance Items
Suggested Methods of Collection /  
Examples of Evidence

2.2 Section 134(c)(2)(A-E) – Comprehensive 
Needs Assessment – Descriptions and Evaluations 
(Continued)

(D) A description of how the eligible recipient will 
improve recruitment, retention, and training of career 
and technical education teachers, faculty, specialized 
instructional support personnel, paraprofessionals, 
and career guidance and academic counselors, 
including individuals in groups underrepresented in 
such professions.
(E) A description of progress toward implementation 
of equal access to high-quality career and technical 
education courses and programs of study for all 
students, including—
(i) strategies to overcome barriers that result in lower 
rates of access to, or performance gaps in, the courses 
and programs for special populations;
(ii) providing programs that are designed to enable 
special populations to meet the local levels of 
performance; and
(iii) providing activities to prepare special populations 
for high-skill, high-wage, or in-demand industry 
sectors or occupations in competitive, integrated 
settings that will lead to self-sufficiency.

• Copies of the eligible recipients’ comprehensive 
local needs assessments.

• Web sites (URLs) or any other online resource 
containing the eligible recipients’ comprehensive 
local needs assessments.

2.3 Section 134(d)(1-8) – Comprehensive Needs 
Assessment - Consultation

In conducting the comprehensive needs assessment 
under subsection (c), and developing the local 
application described in subsection (b), an eligible 
recipient shall involve a diverse body of stakeholders.

• Copies of meeting meetings, emails, or other 
documentation that demonstrate how eligible 
recipients involved a diverse body of stakeholders.

2.4 Section 134(e)(1-4) – Continued Consultation

CONTINUED CONSULTATION.– An eligible 
recipient receiving financial assistance under this 
part shall consult with stakeholders described in 
subsection(d) on an ongoing basis, as determined by 
the eligible agency. This may include consultation in 
order to—
(1) provide input on annual updates to the 
comprehensive needs assessment required under 
subsection (c)(1)(B);
(2) ensure programs of study are—
(A) responsive to community employment needs;

• Copies of meeting meetings, emails, or other 
documentation that demonstrate how eligible 
recipients involved a diverse body of stakeholders.

4.4 LOCAL APPLICATIONS
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Compliance Items
Suggested Methods of Collection /  
Examples of Evidence

2.4 Section 134(e)(1-4) – Continued Consultation 
(Continued)

(B) aligned with employment priorities in the State, 
regional, tribal, or local economy identified by 
employers and the entities described in subsection(d), 
which may include in-demand industry sectors 
or occupations identified by the local workforce 
development board;
(C) informed by labor market information, including 
information provided under section 15(e)(2)(C) of the 
Wagner-Peyser Act (29 U.S.C. 491-2(e)(2)(C));
(D) designed to meet current, intermediate, or long-
term labor market projections; and
(E) allow employer input, including input from 
industry or sector partnerships in the local area, where 
applicable, into the development and implementation 
of programs of study to ensure such programs of 
study align with skills required by local employment 
opportunities, including activities such as the 
identification of relevant standards, curriculum, 
industry-recognized credentials, and current 
technology and equipment;
(3) identify and encourage opportunities for work-
based learning; and
(4) ensure funding under this part is used in a 
coordinated manner with other local resources.

• Copies of meeting meetings, emails, or other 
documentation that demonstrate how eligible 
recipients involved a diverse body of stakeholders.

4.4 LOCAL APPLICATIONS
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Suggested Methods of Collection /  
Examples of Evidence

3. Required Use of Local Funds

3.1 Section 135(b)(1-6) – Requirements for Uses of 
Funds

Funds made available to eligible recipients under this 
part shall be used to support career and technical 
education programs that are of sufficient size, scope, 
and quality to be effective and that—
(1) provide career exploration and career development 
activities through an organized, systematic framework 
designed to aid students, including in the middle 
grades, before enrolling and while participating in a 
career and technical education program, in making 
informed plans and decisions about future education 
and career opportunities and programs of study, 
which may include—
(A) introductory courses or activities focused on 
career exploration and career awareness, including 
non-traditional fields;
(B) readily available career and labor market 
information, including information on—
(i) occupational supply and demand;
(ii) educational requirements;
(iii) other information on careers aligned to State, 
local, or Tribal (as applicable) economic priorities; and
(iv) employment sectors;
(C) programs and activities related to the development 
of student graduation and career plans;
(D) career guidance and academic counselors that 
provide information on postsecondary education and 
career options;
(E) any other activity that advances knowledge of 
career opportunities and assists students in making 
informed decisions about future education and 
employment goals, including non-traditional fields; or
(F) providing students with strong experience in, and 
comprehensive understanding of, all aspects of an 
industry;
(2) provide professional development for teachers, 
faculty, school leaders, administrators, specialized 
instructional support personnel, career guidance and 
academic counselors, or paraprofessionals, which may 
include—

• Copies of funded local applications (from which 
the monitoring team will take a random sample) 
that document how eligible recipients are using 
funds for the six required elements under Section 
135(b)(1-6).

• Funded local applications from secondary, 
postsecondary, and consortium-based eligible 
recipients.

• Copy of allocation runs for the year of the local 
applications.
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Suggested Methods of Collection /  
Examples of Evidence

3.1 Section 135(b)(1-6) – Requirements for Uses of 
Funds (Continued)

(A) professional development on supporting 
individualized academic and career and technical 
education instructional approaches, including the 
integration of academic and career and technical 
education standards and curricula;
(B) professional development on ensuring labor 
market information is used to inform the programs, 
guidance, and advisement offered to students, 
including information provided under section 15(e)
(2)(C) of the Wagner-Peyser Act (29 U.S.C. 49l–2(e)
(2)(C));
(C) providing teachers, faculty, school leaders, 
administrators, specialized instructional support 
personnel, career guidance and academic 
counselors, or paraprofessionals, as appropriate, 
with opportunities to advance knowledge, skills, and 
understanding of all aspects of an industry, including 
the latest workplace equipment, technologies, 
standards, and credentials;
(D) supporting school leaders and administrators in 
managing career and technical education programs in 
the schools, institutions, or local educational agencies 
of such school leaders or administrators;
(E) supporting the implementation of strategies 
to improve student achievement and close gaps in 
student participation and performance in career and 
technical education programs;
(F) providing teachers, faculty, specialized 
instructional support personnel, career guidance and 
academic counselors, principals, school leaders, or 
paraprofessionals, as appropriate, with opportunities 
to advance knowledge, skills, and understanding in 
pedagogical practices, including, to the extent the 
eligible recipient determines that such evidence is 
reasonably available, evidence-based pedagogical 
practices;
(G) training teachers, faculty, school leaders, 
administrators, specialized instructional support 
personnel, career guidance and academic counselors, 
or paraprofessionals, as appropriate, to provide 
appropriate accommodations for individuals with 
disabilities, and students with disabilities who are 
provided accommodations under the Rehabilitation 
Act of 1973 (29 U.S.C. 701 et seq.) or the Individuals 
with Disabilities Education Act;

• Copies of funded local applications (from which 
the monitoring team will take a random sample) 
that document how eligible recipients are using 
funds for the six required elements under Section 
135(b)(1-6).

• Funded local applications from secondary, 
postsecondary, and consortium-based eligible 
recipients.

• Copy of allocation runs for the year of the local 
applications.
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3.1 Section 135(b)(1-6) – Requirements for Uses of 
Funds (Continued)

(H) training teachers, faculty, specialized instructional 
support personnel, career guidance and academic 
counselors, and paraprofessionals in frameworks to 
effectively teach students, including a particular focus 
on students with disabilities and English learners, 
which may include universal design for learning, 
multi-tier systems of supports, and positive behavioral 
interventions and support; or
(I) training for the effective use of community 
spaces that provide access to tools, technology, and 
knowledge for learners and entrepreneurs, such as 
makerspaces or libraries;
(3) provide within career and technical education the 
skills necessary to pursue careers in high-skill, high-
wage, or in-demand industry sectors or occupations;
(4) support integration of academic skills into career 
and technical education programs and programs of 
study to support—
(A) CTE participants at the secondary school level 
in meeting the challenging State academic standards 
adopted under section 1111(b)(1) of the Elementary 
and Secondary Education Act of 1965 by the State in 
which the eligible recipient is located; and
(B) CTE participants at the postsecondary level in 
achieving academic skills;
(5) plan and carry out elements that support the 
implementation of career and technical education 
programs and programs of study and that result in 
increasing student achievement of the local levels of 
performance established under section 113, which 
may include—
(A) a curriculum aligned with the requirements for a 
program of study;
(B) sustainable relationships among education, 
business and industry, and other community 
stakeholders, including industry or sector 
partnerships in the local area, where applicable, that 
are designed to facilitate the process of continuously 
updating and aligning programs of study with skills 
that are in demand in the State, regional, or local 
economy, and in collaboration with business outreach 
staff in one-stop centers, as defined in section 3 of the 
Workforce Innovation and Opportunity Act (29 U.S.C. 
3102), and other appropriate organizations, including 
community- based and youth-serving organizations;

• Copies of funded local applications (from which 
the monitoring team will take a random sample) 
that document how eligible recipients are using 
funds for the six required elements under Section 
135(b)(1-6).

• Funded local applications from secondary, 
postsecondary, and consortium-based eligible 
recipients.

• Copy of allocation runs for the year of the local 
applications.
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Suggested Methods of Collection /  
Examples of Evidence

3.1 Section 135(b)(1-6) – Requirements for Uses of 
Funds (Continued)

(C) where appropriate, expanding opportunities 
for CTE concentrators to participate in accelerated 
learning programs (as described in section 4104(b)
(3)(A)(i)(IV) of the Elementary and Secondary 
Education Act of 1965 (20 U.S.C. 7114(b)(3)(A)
(i)(IV)), including dual or concurrent enrollment 
programs, early college high schools, and the 
development or implementation of articulation 
agreements as part of a career and technical education 
program of study;
(D) appropriate equipment, technology, and 
instructional materials (including support for library 
resources) aligned with business and industry needs 
including machinery, testing equipment, tools, 
implements, hardware and software, and other new 
and emerging instructional materials;
(E) a continuum of work-based learning 
opportunities, including simulated work 
environments;
(F) industry-recognized certification examinations 
or other assessments leading toward a recognized 
postsecondary credential;
(G) efforts to recruit and retain career and technical 
education program teachers, faculty, school leaders, 
administrators, specialized instructional support 
personnel, career guidance and academic counselors, 
and paraprofessionals;
(H) where applicable, coordination with other 
education and workforce development programs 
and initiatives, including career pathways and 
sector partnerships developed under the Workforce 
Innovation and Opportunity Act (29 U.S.C. 3101 
et seq.) and other Federal laws and initiatives that 
provide students with transition-related services, 
including the Individuals with Disabilities Education 
Act;
(I) expanding opportunities for students to participate 
in distance career and technical education and 
blended learning programs;
(J) expanding opportunities for students to participate 
in competency-based education programs;
(K) improving career guidance and academic 
counseling programs that assist students in making 
informed academic and career and technical 
education decisions, including academic and financial 
aid counseling;

• Copies of funded local applications (from which 
the monitoring team will take a random sample) 
that document how eligible recipients are using 
funds for the six required elements under Section 
135(b)(1-6).

• Funded local applications from secondary, 
postsecondary, and consortium-based eligible 
recipients.

• Copy of allocation runs for the year of the local 
applications.
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3.1 Section 135(b)(1-6) – Requirements for Uses of 
Funds (Continued)

(L) supporting the integration of employability skills 
into career and technical education programs and 
programs of study, including through family and 
consumer science programs;
(M) supporting programs and activities that increase 
access, student engagement, and success in science, 
technology, engineering, and mathematics fields 
(including computer science and architecture) 
for students who are members of groups 
underrepresented in such subject fields;
(N) providing career and technical education, in 
a school or other educational setting, for adults or 
out-of-school youth to complete secondary school 
education or upgrade technical skills;
(O) supporting career and technical student 
organizations, including student preparation for 
and participation in technical skills competitions 
aligned with career and technical education program 
standards and curricula;
(P) making all forms of instructional content widely 
available, which may include use of open educational 
resources;
(Q) supporting the integration of arts and design 
skills, when appropriate, into career and technical 
education programs and programs of study;
(R) partnering with a qualified intermediary to 
improve training, the development of public-private 
partnerships, systems development, capacity-building, 
and scalability of the delivery of high quality career 
and technical education;
(S) support to reduce or eliminate out-of-pocket 
expenses for special populations participating in 
career and technical education, including those 
participating in dual or concurrent enrollment 
programs or early college high school programs, 
and supporting the costs associated with fees, 
transportation, child care, or mobility challenges for 
those special populations; or
(T) other activities to improve career and technical 
education programs; and
(6) develop and implement evaluations of the activities 
carried out with funds under this part, including 
evaluations necessary to complete the comprehensive 
needs assessment required under section 134(c) and 
the local report required under section 113(b)(4)(B).

• Copies of funded local applications (from which 
the monitoring team will take a random sample) 
that document how eligible recipients are using 
funds for the six required elements under Section 
135(b)(1-6).

• Funded local applications from secondary, 
postsecondary, and consortium-based eligible 
recipients.

• Copy of allocation runs for the year of the local 
applications.
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4.5 Fiscal

Monitoring Checklist Compliance Items:

Compliance Items
Suggested Methods of Collection /  
Examples of Evidence

1. Within State Allocation

1.1 Section 112(a) – Within State Allocation

(a) In General —From the amount allotted to each 
State under section 111 for a fiscal year, the eligible 
agency shall make available—
(1) not less than 85 percent for distribution under 
section 131 or 132, of which not more than 15 percent 
of the 85 percent may be used in accordance with 
subsection (c);
(2) not more than 10 percent to carry out State 
leadership activities described in section 124, of 
which—
(A) an amount equal to not more than 2 percent of the 
amount allotted to the State under section 111 for the 
fiscal year shall be made available to serve individuals 
in State institutions, such as State correctional 
institutions, juvenile justice facilities, and educational 
institutions that serve individuals with disabilities;
(B) not less than $60,000 and not more than $150,000 
shall be available for services that prepare individuals 
for non-traditional fields; and
(C) an amount shall be made available for the 
recruitment of special populations to enroll in career 
and technical education programs, which shall be not 
less than the lesser of—
(i) an amount equal to 0.1 percent; or
(ii) $50,000; and
(3) an amount equal to not more than 5 percent, or 
$250,000, whichever is greater, for administration of 
the State plan, which may be used for the costs of—
(A) developing the State plan;
(B) reviewing local applications;
(C) monitoring and evaluating program effectiveness;
(D) assuring compliance with all applicable Federal 
laws;
(E) providing technical assistance; and
(F) supporting and developing State data systems 
relevant to the provisions of this Act.

• Summary ledgers maintained at the State agency 
that show expenditures that reconcile to the 
final financial status reports that were submitted 
to OCTAE in the Consolidated Annual Report 
(CAR).

• Policies and procedures that explain the various 
state funding codes on the summary ledgers.

• Final financial status reports that were submitted 
to OCATE in the Consolidated Annual Report 
(CAR).
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Suggested Methods of Collection /  
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1.2 Section 112(c)(1)(A-D) – Reserve Funds

From amounts made available under subsection (a)
(1) to carry out this subsection, an eligible agency 
may award grants to eligible recipients for career and 
technical education activities described in section 
135—
(1) in—
(A) rural areas;
(B) areas with high percentages of CTE concentrators 
or CTE participants;
(C) areas with high numbers of CTE concentrators or 
CTE participants; and
(D) areas with disparities or gaps in performance as 
described in section 113(b)(3)(C)(ii)(II);

• State policies and procedures to award grants to 
eligible recipients using a reserve (of not more 
than 15 percent of the 85 percent made available 
to eligible recipients).

• Documentation that explains what eligibility 
criteria each recipient met as spelled out in 
section 112 (c) of Perkins V.

1.3 Section 112(c)(2)(A-B) – Uses for the Reserve 
Fund

(2) in order to—
(A) foster innovation through the identification 
and promotion of promising and proven career 
and technical education programs, practices, and 
strategies, which may include programs, practices, and 
strategies that prepare individuals for nontraditional 
fields; or
(B) promote the development, implementation, and 
adoption of programs of study or career pathways 
aligned with State-identified high-skill, high-wage, or 
in-demand occupations or industries.

• Spreadsheet listing all secondary and 
postsecondary recipients that receive funds under 
the 15% reserve for the most current Perkins 
grant.

• Policies and procedures explaining how the State 
plans to utilize the 15% reserve funds.

2. Matching Requirement and State Administrative Costs

2.1 Section 112(b) & 223(a)

Each eligible agency receiving funds made available 
under subsection (a)(3) shall match, from non-Federal 
sources and on a dollar-for-dollar basis, the funds 
received under subsection (a)(3), from non-Federal 
sources for the costs the eligible agency incurs for 
the administration of programs under this Act, an 
amount that is not less than the amount provided by 
the eligible agency from non-Federal sources for such 
costs for the preceding fiscal year.

• Policies and procedures explaining the various 
State funding sources that are used to calculate 
the administration match.

• Documentation of the State’s match, from non-
Federal sources and on a dollar-for-dollar basis, 
the funds reserved for State administration.

• Policies and procedures that explain the various 
state funding codes for administration on the 
summary ledgers.

• State administration summary ledgers that cover 
the two most recent State fiscal years. These 
expenditure reports must be finalized.

• Copy of the most recent final financial status 
report submitted to OCTAE.

4.5 FISCAL
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3. LEA Allocation Procedures

3.1 Section 131(a)(1)

Except as provided in section 133 and as otherwise 
provided in this section, each eligible agency shall 
distribute the portion of funds made available under 
section 112(a)(1) to carry out this section to local 
educational agencies within the State as follows:
(1) Thirty Percent. —
Thirty percent shall be allocated to such local 
educational agencies in proportion to the number of 
individuals aged 5 through 17, inclusive, who reside 
in the school district served by such local educational 
agency for the preceding fiscal year compared to 
the total number of such individuals who reside in 
the school districts served by all local educational 
agencies in the State for such preceding fiscal year, 
as determined on the basis of the most recent 
satisfactory—
(A) data provided to the Secretary by the Bureau of 
the Census for the purpose of determining eligibility 
under title I of the Elementary and Secondary 
Education Act of 1965; or
(B) student membership data collected by the National 
Center for Education Statistics through the Common 
Core of Data survey system.

• State generated spreadsheet that shows the final 
allocation run for secondary eligible recipients for 
the most current Perkins grant (funding formula).

• Policies and procedures explaining how the State 
allocates Perkins funds to secondary eligible 
recipients under the requirements of section 
131(a).

• Statistical data showing LEA population, ages 
5-17.

• Documentation of the State’s allocation formula 
to distribute funds to LEAs (as approved by the 
Department in the State’s Four-Year State Plan).

• State generated spreadsheet that shows 5-17 
census data or 5-17 NCES enrollment data for the 
most current Perkins grant.

• Copy of 5-17 census data from Census Bureau 
website for the most current Perkins grant.

• Copy of 5-17 enrollment data from NCES website.

3.2 Section 131(a)(2)

(2) Seventy Percent.—
Seventy percent shall be allocated to such local 
educational agencies in proportion to the number of 
individuals aged 5 through 17, inclusive, who reside 
in the school district served by such local educational 
agency and are from families below the poverty 
level for the preceding fiscal year, as determined on 
the basis of the most recent satisfactory data used 
under section 1124(c)(1)(A) of the Elementary and 
Secondary Education Act of 1965, compared to the 
total number of such individuals who reside in the 
school districts served by all the local educational 
agencies in the State for such preceding fiscal year.

• State generated spreadsheet that shows the final 
allocation run for secondary eligible recipients 
for the most current Perkins grant (funding 
formulas).

• Policies and procedures explaining how the State 
allocates Perkins funds to secondary eligible 
recipients under the requirements of section 
131(a).

• Documentation of the State’s allocation formula 
to distribute funds to LEAs (as approved by the 
Department in the State’s Four-Year State Plan).

• State generated spreadsheet that shows 5-17 
census poverty data for the most current Perkins 
grant.

• Copy of 5-17 census poverty data from Census 
Bureau website for the most current Perkins 
grant.
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4. Waiver for More Equitable Distribution

4.1 Section 131(b)(1&2) — Waiver for More Equitable 
Distribution

The Secretary may waive the application of subsection 
(a) in the case of any eligible agency that submits to 
the Secretary an application for such a waiver that—
(1) demonstrates that a proposed alternative formula 
more effectively targets funds on the basis of poverty 
(as defined by the Office of Management and Budget 
and revised annually in accordance with section 
673(2) of the Community Services Block Grant Act 
(42 U.S.C. 9902(2))) to local educational agencies 
within the State than the formula described in 
subsection (a); and
(2) includes a proposal for such an alternative 
formula.
{If applicable, documentation of the State’s alternative 
formula to distribute funds to LEAs (as approved by 
the Department in the State’s Four-Year State Plan)}.

• Policies and procedures explaining how the State 
allocates Perkins funds to secondary eligible 
recipients under the secondary formula waiver 
requirements of section 131(b).

• Alternative statistical data used by the State 
to allocate Perkins funds to secondary eligible 
recipients.

• Allocation run to secondary eligible recipients 
using the formula prescribed in the law in section 
131 (a).

• Allocations run to secondary eligible recipients 
using the alternative formula created by the State.

• State analysis of why it believes that an alternative 
formula more effectively allocates Perkins funds 
to secondary eligible recipients than the formula 
prescribed in the law in section 131(a) and 
how this formula will more effectively target 
secondary recipients that have higher numbers of 
economically disadvantaged individuals.

4.2 Section 131(c)(2)(A-B) — Minimum Allocation 
Waivers

The eligible agency shall waive the application 
of paragraph (1) in any case in which the local 
educational agency—
(A)(i) is located in a rural, sparsely populated area; 
or (ii) is a public charter school operating secondary 
school career and technical education programs or 
programs of study; and
(B) demonstrates that the local educational agency 
is unable to enter into a consortium for purposes of 
providing activities under this part.

• Policies and procedures that address the 
secondary formula waiver requirements in section 
131 (c)(2) of the Perkins legislation.

• Copies of written justifications by LEAs to the 
State as to why they cannot join a consortium 
with other LEAs in the State.
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5. Limited Jurisdictional Agencies

5.1 Section 131(d) and 215 – Limited Jurisdiction 
Agencies

(1) In General. -
In applying the provisions of subsection (d), no 
eligible agency receiving assistance under this title 
shall allocate funds to a local educational agency that 
serves only elementary schools, but shall distribute 
such funds to the local educational agency or regional 
educational agency that provides secondary school 
services to secondary school students in the same 
attendance area.
(2) Special Rule.
The amount to be allocated under paragraph (1) to 
a local educational agency that has jurisdiction only 
over secondary schools shall be determined based on 
the number of students that entered such secondary 
schools in the previous year from the elementary 
schools involved.

• Listing of LEAs that serve only elementary 
schools.

• For the most current year, a listing of the 
K-12 school districts where students from the 
elementary school districts eventually enroll.

6. ACTES Fund Allocation Procedures

6.1 Section 131(e)(2) – Secondary Allocation

If an area career and technical education school or 
educational service agency meets the requirements of 
paragraph (1), then the amount that would otherwise 
be distributed to the local educational agency shall be 
allocated to the area career and technical education 
school, the educational service agency, and the local 
educational agency based on each school, agency or 
entity’s relative share of students who are attending 
career and technical education programs (based, 
if practicable, on the average enrollment for the 
preceding 3 years).

• Spreadsheet showing ACTES that receive Perkins 
funding for the most current grant year.

• Ledger of ACTES allocations (if not included 
in the listing of LEA allocations in 3.1. And 3.2 
above).

• State policies and procedures that explain the 
services that ACTES provide to school districts in 
their geographical area.

• State policies and procedures that explain 
how Perkins funds that are initially awarded 
to secondary eligible recipients are indirectly 
allocated to ACTES.
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7. Consortium Requirements

7.1 Section 131(f)(1)(A-C) – Consortium 
Requirements.

(1) Alliance.
Any local educational agency receiving an allocation 
that is not sufficient to conduct a program which 
meets the requirements of section 135 is encouraged 
to—
(A) form a consortium or enter into a cooperative 
agreement with an area career and technical education 
school or educational service agency offering 
programs that meet the requirements of section 135;
(B) transfer such allocation to the area career and 
technical education school or educational service 
agency; and
(C) operate programs that are of sufficient size, scope, 
and quality to be effective.

• List of all secondary consortium to include fiscal 
agency for each consortium.

• Provide copies of approved consortia agreements.

8. Postsecondary Allocation Procedures

8.1 Section 132(a) – Postsecondary Allocations

In General. -
Except as provided in subsections (b) and (c) and 
section 133, each eligible agency shall distribute the 
portion of the funds made available under section 
112(a)(1) to carry out this section for any fiscal 
year to eligible institutions or consortium of eligible 
institutions within the State.

• Policies and procedures explaining how the State 
allocates Perkins funds to postsecondary eligible 
recipients under the requirements of section 
132(a).

• Documentation of the State’s allocation formula 
to distribute funds to postsecondary institutions 
(as approved by the Department in the State’s 
Four-Year State Plan).

8.2 Section 132 (a)(2) – Postsecondary Formula

Each eligible institution or consortium of eligible 
institutions shall be allocated an amount that bears 
the same relationship to the portion of funds made 
available under section 112(a)(1) to carry out this 
section for any fiscal year as the sum of the number 
of individuals who are Federal Pell Grant recipients 
and recipients of assistance from the Bureau of 
Indian Affairs enrolled in programs meeting the 
requirements of section 135 offered by such institution 
or consortium in the preceding fiscal year bears to the 
sum of the number of such recipients enrolled in such 
programs within the State for such year.

• State generated spreadsheet showing that Pell and, 
if applicable, Bureau of Indian Affairs (BIA) data 
are being used for the most current Perkins grant.

• Copy of Pell and, if applicable, BIA counts 
provided by each postsecondary eligible recipient 
of Perkins funds for the most current Perkins 
grant.

• Statistical data showing Pell grant and, if 
applicable, BIA assisted recipients for the previous 
year.
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8.3 Section 132(a)(3)(A)(i-ii) – Consortium 
Requirements

(A) In General. -
In order for a consortium of eligible institutions 
described in paragraph (2) to receive assistance 
pursuant to such paragraph, such consortium shall 
operate joint projects that—
(i) provide services to all postsecondary institutions 
participating in the consortium; and
(ii) are of sufficient size, scope, and quality to be 
effective.

• Provide copies of approved consortia agreements.

8.4 Section 132 (a)(3)(B) – Funds to Consortium

Funds to Consortium. –
Funds allocated to a consortium formed to meet the 
requirements of this section shall be used only for 
purposes and programs that are mutually beneficial to 
all members of the consortium and shall be used only 
for programs authorized under this title. Such funds 
may not be reallocated to individual members of the 
consortium for purposes or programs benefiting only 
1 member of the consortium.

• List of all postsecondary consortia to include 
fiscal agent for each consortium.

8.5 Section 132 (a)(4) – Waiver

The eligible agency may waive the application of 
paragraph (3)(A)(i) in any case in which the eligible 
institution is located in a rural, sparsely populated 
area.

• Policies and procedures that address the 
postsecondary formula waiver requirements in 
section 132 (a)(4) of Perkins V.

• Copies of written justifications by postsecondary 
recipients to the State documenting that their 
schools meet the State definition of a rural, 
sparsely populated area.

• Copies of consortia agreements with consortia 
members that failed to generate at least $50,000 
and were able to demonstrate that they are in a 
rural, sparsely populated area. This provides the 
consortia the ability to waive certain consortia 
requirements such as providing services to all 
postsecondary institutions participating in the 
consortium.

• Copies of the final postsecondary allocation run 
for the most current Perkins grant.
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9. Waiver for More Equitable Distribution

9.1 Section 132 (b)(1&2) – Waiver for More Equitable 
Distribution

The Secretary may waive the application of subsection 
(a) if an eligible agency submits to the Secretary an 
application for such a waiver that—
(1) demonstrates that the formula described in 
subsection (a) does not result in a distribution of 
funds to the eligible institutions or consortium 
within the State that have the highest numbers of 
economically disadvantaged individuals and that an 
alternative formula will result in such a distribution; 
and
(2) includes a proposal for such an alternative 
formula.

• Policies and procedures explaining how the State 
allocates Perkins funds to postsecondary eligible 
recipients under the postsecondary formula 
waiver requirements of section 132(b).

• If applicable, documentation of the State’s 
alternative formula to distribute funds to 
postsecondary institutions (as approved by the 
Department in the State’s Four-Year State Plan).

10. Special Rule for Minimum Allocation

10.1 Section 133(a)(2) – Minimal Amount

For purposes of this section, the term ‘‘minimal 
amount’’ means not more than 15 percent of the total 
amount made available for distribution under section 
112(a)(1).

• Copy of Perkins budget for the most current 
grant.

• Copy of allocation run for secondary or 
postsecondary eligible recipients that received 15 
percent or less of section 112 (a) flow thru dollars.

11. Redistribution of Unobligated Funds

11.1 Section 133(b) – Redistribution

(1) In General. -
In any academic year that an eligible recipient does 
not expend all of the amounts the eligible recipient 
is allocated for such year under section 131 or 132, 
such eligible recipient shall return any unexpended 
amounts to the eligible agency to be reallocated under 
section 131 or 132, as appropriate.
(2) Redistribution of Amounts Returned Late in an 
Academic Year. -
In any academic year in which amounts are returned 
to the eligible agency under section 131 or 132 and the 
eligible agency is unable to reallocate such amounts 
according to such sections in time for such amounts 
to be expended in such academic year, the eligible 
agency shall retain such amounts for distribution in 
combination with amounts provided under section 
112(a)(1) for the following academic year.

• State policies and procedures for redistributing 
carryover funds.

• Spreadsheets showing carryover funds for 
secondary and postsecondary recipients one year 
behind the current grant award. Ex. If reviewing 
FY 2019 allocation, need to review carryover 
funds from FY 2018.

• Allocation runs to secondary and postsecondary 
recipients for the current year that combine 
carryover funds with current year funds.

• Allocation runs to secondary and postsecondary 
recipients that include only carryover funds. 
These allocation runs are typically made several 
months after current year allocation runs.
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12. Construction

12.1 Section 133(c) (1-3) – Construction

(1) to prohibit a local educational agency or a 
consortium thereof that receives assistance under 
section 131, from working with an eligible institution 
or consortium thereof that receives assistance 
under section 132, to carry out career and technical 
education programs or programs of study at the 
secondary level in accordance with this title;
(2) to prohibit an eligible institution or consortium 
thereof that receives assistance under section 132, 
from working with a local educational agency or 
consortium thereof that receives assistance under 
section 131, to carry out postsecondary and adult 
career and technical education programs or programs 
of study in accordance with this title; or
(3) to require a charter school, that provides career 
and technical education programs or programs of 
study and is considered a local educational agency 
under State law, to jointly establish the charter school’s 
eligibility for assistance under this title unless the 
charter school is explicitly permitted to do so under 
the State’s charter school statute.

• List of consortia or policies and procedures 
explaining how funds flow to consortia that 
contain secondary and postsecondary recipients

13. Supplement Not Supplant and Maintenance of Fiscal Effort

13.1 Section 211(a) – Supplement Not Supplant

Funds made available under this Act for career and 
technical education activities shall supplement, and 
shall not supplant, non-Federal funds expended to 
carry out career and technical education activities.

• Policies and procedures explaining how the 
eligible agency will ensure that Perkins funds are 
not supplanting non-Federal funds at both the 
State and local level.

13.2 Section 211(b)(1)(A&B) Maintenance of Effort

(1) Determination. -
(A) In General.-
Except as provided in subparagraph (B), (C), or (D), 
in order for a State to receive its full allotment of funds 
under this Act for any fiscal year, the Secretary must 
find that the State’s fiscal effort per student, or the 
aggregate expenditures of such State, with respect to 
career and technical education for the preceding fiscal 
year was not less than the fiscal effort per student, 
or the aggregate expenditures of such State, for the 
second preceding fiscal year.

• Policies and procedures explaining the various 
State funding sources that are used to calculate 
non-Federal expenditures for career and technical 
education including the administration match.

• Policies and procedures that explain the various 
state funding codes for career and technical 
education expenditures on the summary ledgers.

• Non-Federal CTE expenditure summary ledgers 
that cover the two most recent State fiscal years. 
These expenditure reports must be finalized.

• Annual enrollment reports for career and 
technical education for the previous and second 
previous years to the current year for eligible 
recipients (if maintanence of effort is calculated 
on a per pupil basis).
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13.2 Section 211(b)(1)(A&B) Maintenance of Effort 
(Continued)

(B) Computation. -
In computing the fiscal effort or aggregate 
expenditures pursuant to subparagraph (A), the 
Secretary shall, at the request of the State, exclude 
competitive or incentive based programs established 
by the State, capital expenditures, special one time 
project costs, and the cost of pilot programs.

14. Audit and Fiscal Requirements

14.1 2 CFR 200.332(a)(6)(2)

Appropriate terms and conditions concerning closeout 
of the subaward.
(2) The results of previous audits including whether 
or not the subrecipient receives a Single Audit in 
accordance with Subpart F—Audit Requirements of 
this part, and the extent to which the same or similar 
subaward has been audited as a major program.

• State policies and procedures for the audit of 
Perkins funds.

• State policies and procedures for the audit of 
Perkins funds for eligible recipients.

• State policies and procedures for the purchase 
of equipment with Perkins funds for eligible 
recipients.

14.2 2 CFR 200.332(d)(2)(3)

(d) Monitor the activities of the subrecipient as 
necessary to ensure that the subaward is used for 
authorized purposes, in compliance with Federal 
statutes, regulations, and the terms and conditions of 
the subaward; and that subaward performance goals 
are achieved. Pass-through entity monitoring of the 
subrecipient must include:
2) Following-up and ensuring that the subrecipient 
takes timely and appropriate action on all deficiencies 
pertaining to the Federal award provided to the 
subrecipient from the pass-through entity detected 
through audits, on-site reviews, and written 
confirmation from the subrecipient, highlighting the 
status of actions planned or taken to address Single 
Audit findings related to the particular subaward.
(3) Issuing a management decision for applicable audit 
findings pertaining only to the Federal award provided 
to the subrecipient from the pass-through entity as 
required by §200.521.

• Sample of at least one secondary eligible recipient 
and one postsecondary eligible recipient audit 
report.

• Sample of completed audit reports for Perkins 
funds for eligible recipients.

• Sample of at least one secondary eligible recipient 
and postsecondary eligible recipient monitoring 
report

• Sample of completed monitoring reports for 
Perkins recipients
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Suggested Methods of Collection /  
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1. Statutory Definitions

1.1 Section 3(13) – CTE Participant Definition

The term ‘‘CTE participant’’ means an individual who 
completes not less than one course in a career and 
technical education program or program of study of 
an eligible recipient.

• Copies of the State definition for a CTE 
participant.

• Copies of the data collection and reporting 
protocols that demonstrate the use of the 
statutory definition of a CTE participant.

1.2 Section 3(12) – CTE Concentrator Definition

The term ‘‘CTE concentrator’’ means—
(A) at the secondary school level, a student served by an 
eligible recipient who has completed at least 2 courses 
in a single career and technical education program or 
program of study; and
(B) at the postsecondary level, a student enrolled in an 
eligible recipient who has—
(i) earned at least 12 credits within a career and 
technical education program or program of study; or
(ii) completed such a program if the program 
encompasses fewer than 12 credits or the equivalent in 
total.

• Copies of the State definition of a CTE 
concentrator.

• Copies of the data collection and reporting 
protocols that demonstrate the use of the 
statutory definition of a CTE concentrator.

2. State Determined Performance Levels and Performance Measures

2.1 Section 113(b)(2)(A) – Core Indicators of 
Performance for CTE Concentrators at the Secondary 
Level

Each eligible agency shall identify in the State plan core 
indicators of performance for CTE concentrators at the 
secondary level that are valid and reliable.

• Copy of the State Consolidated Annual Report 
containing the secondary core indicators of 
performance.

2.2 Section 113(b)(2)(B) – Core Indicators of 
Performance for CTE Concentrators at the 
Postsecondary Level

Each eligible agency shall identify in the State plan core 
indicators of performance for CTE concentrators at the 
postsecondary level that are valid and reliable.

• Copy of the State Consolidated Annual Report 
containing the postsecondary core indicators of 
performance.
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2.3 Sections 113(b)(1)(A-B) – Local Input on State 
Performance Measures

Each eligible agency, with input from eligible 
recipients, shall establish State determined 
performance measures for a State that consist of—
(A) the core indicators of performance described in 
subparagraphs (A) and (B) of paragraph (2); and
(B) a State determined level of performance described 
in paragraph (3)(A) for each core indicator of 
performance.

• Documentation of input from eligible recipients 
in establishing performance measures for the 
State for the core indicators of performance 
Section 113(b)(1)(A-B) core indicators listed in 
section (113(b)(2)(A-B) and additional indicators 
pursuant to section 113(b)(2)(C).

• Emails, letters, official communications, meeting 
minutes regarding recipient input regarding the 
establishment of policies and procedures for 
performance levels

• List of meeting attendees
• Records of SEA and LEA policy and procedures 

negotiations regarding performance levels.

2.4 Section 113(b)(4)(A)(i) – Agreement on Local 
Performance Measures

Each eligible recipient shall agree to accept the State 
adjusted levels of performance established under 
paragraph (3) as local adjusted levels of performances, 
or negotiate with the State to reach agreement on 
new local adjusted levels of performance, for each 
of the core indicators of performance described in 
subparagraphs (A) and (B) of paragraph (2) for career 
and technical education activities authorized under 
this title.

• State policy and procedure manual, memoranda 
and/or administrative rules regarding negotiation 
of local levels of performance.

• Documentation demonstrating how the local 
recipients either agreed or negotiated their 
performance levels with the State.

2.5 Section 113(b)(3)(A)(i)(I) – State Determined 
Levels of Performance for Core Indicators of 
Performance

Each eligible agency, with input from eligible 
recipients, shall establish in the State plan submitted 
under section 122, for each year covered by the State 
plan, State determined levels of performance for each 
of the core indicators described under subparagraphs 
(A) and (B) of paragraph (2) for career and technical 
education activities authorized under this title. 

• Copy of the State plan which includes the State 
Determined Performance Levels (SDPLs).

2.6 Section 113(b)(3)(A)(i)(III) – State Determined 
Levels of Performance for Core Indicators of 
Performance

Such State determined levels of performance shall, at a 
minimum—
(aa) be expressed in a percentage or numerical form, 
so as to be objective, quantifiable, and measurable;

• Copy of State documentation that reflects how the 
State determined its levels of performance for the 
core indicators.
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2.6 Section 113(b)(3)(A)(i)(III) – State Determined 
Levels of Performance for Core Indicators of 
Performance (Continued)

(bb) require the State to continually make meaningful 
progress toward improving the performance of all 
career and technical education students, including the 
subgroups of students described in section 1111(h)(1)
(C)(ii) of the Elementary and Secondary Education 
Act of 1965, and special populations, as described in 
section 3(48); and
(cc) have been subject to the public comment process 
described in subparagraph (B), and the eligible agency 
has provided a written response;
(dd) when being adjusted pursuant to clause (ii), 
take into account how the levels of performance 
involved compare with the State levels of performance 
established for other States, considering factors 
including the characteristics of actual (as opposed 
to anticipated) CTE concentrators when the CTE 
concentrators entered the program, and the services or 
instruction to be provided;
(ee) when being adjusted pursuant to clause (ii), be 
higher than the average actual performance of the 
2 most recently completed program years, except in 
the case of unanticipated circumstances that require 
revisions in accordance with clause (iii); and
(ff) take into account the extent to which the State 
determined levels of performance advance the eligible 
agency’s goals, as set forth in the State plan.

• Copy of State documentation that reflects how the 
State determined its levels of performance for the 
core indicators.

2.7 Section 113(b)(4)(A)(ii) – Identification of 
Performance Levels in the Local Application

Each eligible recipient shall identify, in the local 
application submitted under section 134, levels 
of performance for each of the core indicators of 
performance for each of the program years covered by 
the local plan.

• Copies of secondary and postsecondary local 
applications from eligible recipients.

• Web sites (URLs) containing copies of the online 
local applications.
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3. State Report

3.1 Section 113(b)(3)(C)(i)(I-II) – State Report – 
Progress / Performance

Each eligible agency that receives an allotment under 
Section 111 shall annually prepare and submit to the 
Secretary a report (CAR) containing—
(I) The progress of the State in achieving the State 
determined levels of performance on the core 
indicators of performance; and
(II) The actual levels of performance for all CTE 
concentrators, and for each of the subgroups of 
students, as described in 1111(h)(1)(C)(ii) of the 
Elementary and Secondary Education Act of 1965, 
and special populations, as described in section 3(48).

• Copies of the eligible agency’s Consolidated 
Annual Reports (CARs).

• CAR narrative indicating the reasons for meeting 
or not meeting the adjusted performance levels.

• Performance analysis reports with disaggregated 
data sets for gender, race, ethnicity, and special 
populations.

3.2 Section 113(b)(3)(C)(ii)(I)(aa-bb) – State Report – 
Subgroups and Special Populations

Each eligible agency that receives an allotment under 
Section 111 shall annually prepare and submit to the 
Secretary a report (CAR) containing—
(I) disaggregate data for each of the indicators of 
performance under paragraph (2)—
(aa) for subgroups of students, as described in section 
1111(h)(1)(C)(ii) of the Elementary and Secondary 
Education Act of 1965, and special populations, as 
described in section 3(48), that are served under this 
Act; and
(bb) by the career and technical education programs 
or programs of study of the CTE concentrators, except 
that in a case in which reporting by such program 
or program of study is impractical, the data may 
be disaggregated by the career clusters of the CTE 
concentrators, if appropriate.

• Copies of the State’s Consolidated Annual Reports 
(CARs).

• Copies of internal data reports for each of the 
eligible recipients.

3.3 Section 113(b)(3)(C)(ii)(II) – State Report – Gaps 
and Disparities

Each eligible agency that receives an allotment under 
Section 111 shall annually prepare and submit to the 
Secretary a report (CAR) that—
(II) identifies and quantifies any disparities or gaps 
in performance on the State determined levels of 
performance under subparagraph (A) between 
any such subgroup or special population and the 
performance of all CTE concentrators served by the 
eligible agency under this Act, which shall include...

• Copies of the State’s Consolidated Annual Reports 
(CARs).

• Copies of CAR narratives indicating the reasons 
for meeting or not meeting the performance 
levels.

• Performance analysis reports with disaggregated 
data sets for gender, race, ethnicity, and special 
populations.
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3.3 Section 113(b)(3)(C)(ii)(II) – State Report – Gaps 
and Disparities (Continued)

...a quantifiable description of the progress each such 
subgroup or special population of students served by 
the eligible agency under this Act has made in meeting 
the State determined levels of performance.

• Copies of the State’s Consolidated Annual Reports 
(CARs).

• Copies of CAR narratives indicating the reasons 
for meeting or not meeting the performance 
levels.

• Performance analysis reports with disaggregated 
data sets for gender, race, ethnicity, and special 
populations.

3.4 Section 113(b)(3)(C)(ii)(III) – State Report – 
Placement Data

Each eligible agency that receives an allotment under 
Section 111 shall annually prepare and submit to 
the Secretary a report (CAR) for CTE concentrators 
described in paragraph (2)(A)(iii) and paragraph (2)
(B)(i), disaggregate data, to the extent such data is 
available, by each of the following:
(aa) Individuals enrolled in postsecondary education 
(disaggregated by postsecondary award level, 
including certificate, associate, or baccalaureate 
degree).
(bb) Individuals in advanced training.
(cc) Individuals in military service or a service 
program that receives assistance under title I of the 
National and Community Service Act of 1990 (42 
U.S.C. 12511 et seq.) or volunteers as described 
in section 5(a) of the Peace Corps Act (22 U.S.C. 
2504(a)).
(dd) Individuals in employment (including those 
individuals who are employed in a high skill, high-
wage, or in-demand sector or occupation).

• Copies of the State’s Consolidated Annual Reports 
(CARs).

3.5 Section 113(b)(3)(D)(i-iii) – State Dissemination 
of Actual Levels of Performance.

At the end of each program year, the eligible agency 
shall disseminate the actual levels of performance 
described in subparagraph (C)(i)(II)—
(i) widely, including to students, parents, and 
educators;
(ii) through a variety of formats, including 
electronically through the Internet; and
(iii) in user-friendly formats and languages that are 
easily accessible, as determined by the eligible agency.

• Program memorandums and newsletters.
• Copies of emails sent to stakeholders.
• Public web sites (URLs) containing program 

performance data.
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4. Local Report

4.1 Section 113(b)(4)(B)(i) – Local Report: 
Performance Data

Each eligible recipient that receives an allocation 
described in section 112 shall annually prepare and 
submit to the eligible agency a report, which shall 
include the data on the actual performance levels 
described in clause (ii), including the progress of such 
recipient in achieving the local levels of performance 
on the core indicators of performance.

• State policy and procedure manual, memoranda, 
or administrative rules regarding data reporting

• Web sites (URLs) containing local annual reports. 
State policy and procedure manual, memoranda, 
or administrative rules regarding data reporting

• Web sites (URLs) containing local annual reports.

4.2 Section 113(b)(4)(B)(ii)(I) – Local Report: 
Disaggregation of Data

Each eligible recipient that receives an allocation 
described in section 112 shall—
(I) disaggregate data for each of the indicators of 
performance under paragraph (2) for the subgroups of 
students described in section 1111(h)(1)(C)(ii) of the 
Elementary and Secondary Education Act of 1965 and 
section 3(48) that are served under this Act.

• Copies of local recipient annual reports.
• Web sites (URLs) containing eligible recipient 

disaggregated data.

4.3 Section 113(b)(4)(B)(ii)(II) – Local Report: Gaps 
and Disparities

Each eligible recipient that receives an allocation 
described in section 112 shall—
(II) identify and quantify any disparities or gaps in 
performance, as described in paragraph 3(C)(ii)(II)2, 
between any such category of students as described in 
subclause (I) (including special populations) and the 
performance of all CTE concentrators served by the 
eligible recipient under this Act.

• Copies of local eligible recipient performance 
reports.

• Web sites (URLs) containing local recipient 
annual reports that identify and quantify 
disparities and gaps in performance.

4.4 Section 113(b)(4)(B)(ii)(III) – Local Report: 
Disaggregation by CTE Program, POS, or Cluster

Each eligible recipient that receives an allocation 
described in section 112 shall—
(III) disaggregate data by the career and technical 
education programs or programs of study of the CTE 
concentrators, except that in a case in which reporting 
by such program or program of study is impractical, 
the data may be disaggregated by the career clusters of 
the CTE concentrators, if appropriate.

• Copies of local eligible recipient performance 
reports.

• Web sites (URLs) containing local recipient 
annual reports with disaggregated data by CTE 
program, POS or cluster.
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4.5 Section 113(b)(4)(B)(ii)(IV) – Local Report: 
Disaggregation of Placement Data

Each eligible recipient that receives an allocation 
described in section 112 shall—
(IV) for CTE concentrators described in paragraph 
(2)(A)(iii) and paragraph (2)(B)(i), disaggregate data, 
to the extent such data is available, by each of the 
following:
(aa) Individuals enrolled in postsecondary education 
(disaggregated by postsecondary award level, 
including certificate, associate, or baccalaureate 
degree). (bb) Individuals in advanced training. (cc) 
Individuals in military service or a service program 
that receives assistance under title I of the National 
and Community Service Act of 1990 (42 U.S.C. 
12511 et seq.) or volunteers as described in section 
5(a) of the Peace Corps Act (22 U.S.C. 2504(a)). 
(dd) Individuals in employment (including those 
individuals who are employed in a high skill, high-
wage, or in-demand sector or occupation).

• Copies of annual reports from local recipients 
containing disaggregated data for student 
placement.

• Web sites (URLs) or any other online resource 
that contains local recipient disaggregated student 
placement data.

5. State Administration

5.1 Section 121(a)(1) – Program Evaluation
The responsibilities of an eligible agency under this 
title shall include—
(1) coordination of the development, submission, and 
implementation of the State plan, and the evaluation 
of the program, services, and activities assisted under 
this title, including preparation for non-traditional 
fields.

• Documentation that demonstrates the eligible 
agency’s evaluation of the program, services, and 
activities assisted under the grant.

• Web sites (URLs) or any other online resource 
that contains the State’s evaluation of the program, 
services, and activities.

6. State Improvement Plan

6.1 Section 123(a)(1) – State Improvement Plan

If a State fails to meet at least 90 percent of the State 
determined level of performance for any of the core 
indicators of performance described in 113(b)(2) 
for all CTE concentrators, the eligible agency shall 
develop and implement a program improvement 
plan (that includes an analysis of the performance 
disparities or gaps identified under section 113(b)(3)
(C)(ii)(II), and actions that will be taken to address 
such gaps) in consultation with the appropriate 
agencies, individuals, and organizations during the 
first program year succeeding the program year for 
which the eligible agency failed to so meet the State

• Copy of the State program improvement plan.
• Minimum of at least 3 years of statewide and local 

(district and/or school) performance data for each 
of the core indicators described in section 113(b)
(3).

• Annual LEA performance reports.
• Copies of State and local performance data 

reports containing an analysis of the performance 
disparities and gaps identified.

• Web sites (URLs) or any other online resource 
that contains copies of the State improvement 
plans.
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7. Local Improvement Plan

7.1 Section 123(b)(1) – State Evaluation of Local 
Performance

Each eligible agency shall evaluate annually, using 
the local adjusted levels of performance described in 
section 113(b)(4), the career and technical education 
activities of each eligible recipient receiving funds 
under this title.

• Policies and procedures used by the State to 
evaluate local performance.

• Policies and procedures for the use of 
performance results to improve local programs.

• Web sites (URLs) or any other online resource 
that contains the State’s annual evaluation of each 
eligible recipient.

7.2 Section 123(b)(2) – Local Improvement Plan

If, after reviewing the evaluation in paragraph 
(1), the eligible agency determines that an eligible 
recipient failed to meet at least 90 percent of an agreed 
upon local level of performance for any of the core 
indicators of performance described in section 113(b)
(4) for all CTE concentrators, the eligible recipient 
shall develop and implement a program improvement 
plan (that includes an analysis of the performance 
disparities or gaps identified under section 113(b)(3)
(C)(ii)(II), and actions that will be taken to address 
such gaps) in consultation with local stakeholders 
described in section 134(d)(1), the eligible agency, and 
appropriate agencies, individuals, and organizations 
during the first program year succeeding the program 
year for which the eligible recipient failed to so meet 
any of the local levels of performance for any of the 
core indicators of performance.

• Copies of program improvement plans (from 
which the monitoring team will take a sample) 
from any eligible recipients that failed to meet at 
least 90 percent of an agreed upon local adjusted 
level of performance for any of the core indicators 
[Section 123(b)(2)].

• State and LEA performance reports.
• Web sites (URLs) or any other online resource 

that contains the local recipient improvement 
plans.

8. Local Plan - Comprehensive Needs Assessment / Student and Program Evaluation

8.1 Section 134(c)(1)(A-B) – Comprehensive Needs 
Assessment

To be eligible to receive financial assistance under this 
part, an eligible recipient shall—
(A) conduct a comprehensive local needs assessment 
related to career and technical education and include 
the results of the needs assessment in the local 
application submitted under subsection (a); and
(B) not less than once every 2 years, update such 
comprehensive local needs assessment.

• Copies of comprehensive local needs assessments.
• Web sites (URLs) or any other online resource 

containing the local comprehensive assessments.
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Compliance Items
Suggested Methods of Collection /  
Examples of Evidence

8.2 Section 134(c)(2)(A-E) – Comprehensive Needs 
Assessment
(A) An evaluation of the performance of the students 
served by the eligible recipient with respect to 
State determined and local levels of performance 
established pursuant to section 113, including an 
evaluation of performance for special populations and 
each subgroup described in section 1111(h)(1)(C)(ii) 
of the Elementary and Secondary Education Act of 
1965.
(B) A description of how career and technical 
education programs offered by the eligible recipient 
are— (i) sufficient in size, scope, and quality to 
meet the needs of all students served by the eligible 
recipient; and (ii)(I) aligned to State, regional, Tribal, 
or local in-demand industry sectors or occupations 
identified by the State workforce development board 
described in section 101 of the Workforce Innovation 
and Opportunity Act (29 U.S.C. 3111) (referred to in 
this section as the ‘‘State board’’) or local workforce 
development board, including career pathways, where 
appropriate; or (II) designed to meet local education 
or economic needs not identified by State boards or 
local workforce development boards.
(C) An evaluation of progress toward the 
implementation of career and technical education 
programs and programs of study.
(D) A description of how the eligible recipient will 
improve recruitment, retention, and training of career 
and technical education teachers, faculty, specialized 
instructional support personnel, paraprofessionals, 
and career guidance and academic counselors, 
including individuals in groups underrepresented in 
such professions.
(E) A description of progress toward implementation 
of equal access to high-quality career and technical 
education courses and programs of study for all 
students, including—
(i) strategies to overcome barriers that result in lower 
rates of access to, or performance gaps in, the courses 
and programs for special populations;
(ii) providing programs that are designed to enable 
special populations to meet the local levels of 
performance; and
(iii) providing activities to prepare special populations 
for high-skill, high-wage, or in-demand industry 
sectors or occupations in competitive, integrated 
settings that will lead to self-sufficiency.

• Copies of the eligible recipients’ comprehensive 
local needs assessments.

• Web sites (URLs) or any other online resource 
containing the eligible recipients’ comprehensive 
local needs assessments.
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Suggested Methods of Collection /  
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8.3 Section 134(d)(1-8) – Comprehensive Needs 
Assessment Consultation

In conducting the comprehensive needs assessment 
under subsection (c), and developing the local 
application described in subsection (b), an eligible 
recipient shall involve a diverse body of stakeholders.

• Copies of meeting meetings, emails, or other 
documentation that demonstrate how eligible 
recipients involved a diverse body of stakeholders.

9. Monitoring by the Non-Federal Entity

9.1 §200.329 – Monitoring and Reporting Program 
Performance

(a) The Non-Federal entity is responsible for oversight 
of the operations of the Federal award supported 
activities. The non-Federal entity must monitor its 
activities under Federal awards to assure compliance 
with applicable Federal requirements and performance 
expectations are being achieved. Monitoring by the 
non-Federal entity must cover each program, function 
or activity. See also §200.332 Requirements for pass-
through entities.

• Copies of completed monitoring reports.
• State policies and procedures for monitoring local 

recipients to ensure that the data being collected 
are complete, accurate and reliable.

9.2 §200.332 – Requirements for Pass-Through 
Entities

(a) Ensure that every subaward is clearly identified 
to the subrecipient as a subaward and includes the 
following information at the time of the subaward 
and if any of these data elements change, include the 
changes in subsequent subaward modification. When 
some of this information is not available, the pass-
through entity must provide the best information 
available to describe the Federal award and subaward. 
Required information includes:
(1) Federal award identification.
(i) Subrecipient name (which must match the name 
associated with its unique entity identifier);
(ii) Subrecipient's unique entity identifier;
(iii) Federal Award Identification Number (FAIN);
(iv) Federal Award Date (see the definition of Federal 
award date in §200.1 of this part) of award to the 
recipient by the Federal agency;
(v) Subaward Period of Performance Start and End 
Date;
(vi) Subaward Budget Period Start and End Date;
(vii) Amount of Federal Funds Obligated by this 
action by the pass-through entity to the subrecipient;

• Review of financial and performance reports.
• Follow-ups of reports and corrective action plans.
• Issuing a management decision for audit findings.
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9.2 §200.332 – Requirements for Pass-Through 
Entities (Continued)

(viii) Total Amount of Federal Funds Obligated to the 
subrecipient by the pass-through entity including the 
current financial obligation;
(ix) Total Amount of the Federal Award committed to 
the subrecipient by the pass-through entity;
(x) Federal award project description, as required to 
be responsive to the Federal Funding Accountability 
and Transparency Act (FFATA);
(xi) Name of Federal awarding agency, pass-through 
entity, and contact information for awarding official of 
the Pass-through entity;
(xii) Assistance Listings number and Title; the pass-
through entity must identify the dollar amount made 
available under each Federal award and the Assistance 
Listings Number at time of disbursement;
(xiii) Identification of whether the award is R&D; and
(xiv) Indirect cost rate for the Federal award 
(including if the de minimis rate is charged) per 
§200.414.
(2) All requirements imposed by the pass-through 
entity on the subrecipient so that the Federal award is 
used in accordance with Federal statutes, regulations 
and the terms and conditions of the Federal award;
(3) Any additional requirements that the pass-through 
entity imposes on the subrecipient in order for the 
pass-through entity to meet its own responsibility to 
the Federal awarding agency including identification 
of any required financial and performance reports;
(4)(i) An approved federally recognized indirect cost 
rate negotiated between the subrecipient and the 
Federal Government. If no approved rate exists, the 
pass-through entity must determine the appropriate 
rate in collaboration with the subrecipient, which is 
either:
(A) The negotiated indirect cost rate between the 
pass-through entity and the subrecipient; which can 
be based on a prior negotiated rate between a different 
PTE and the same subrecipient. If basing the rate on a 
previously negotiated rate, the pass-through entity is 
not required to collect information justifying this rate, 
but may elect to do so;
(B) The de minimis indirect cost rate.
(ii) The pass-through entity must not require use of a 
de minimis indirect cost rate if the subrecipient has a 
Federally approved rate. Subrecipients can elect to use... 

• Review of financial and performance reports.
• Follow-ups of reports and corrective action plans.
• Issuing a management decision for audit findings.
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9.2 §200.332 – Requirements for Pass-Through 
Entities (Continued)

the cost allocation method to account for indirect 
costs in accordance with §200.405(d).
(5) A requirement that the subrecipient permit the 
pass-through entity and auditors to have access to 
the subrecipient's records and financial statements 
as necessary for the pass-through entity to meet the 
requirements of this part; and
(6) Appropriate terms and conditions concerning 
closeout of the subaward.
(b) Evaluate each subrecipient's risk of noncompliance 
with Federal statutes, regulations, and the terms 
and conditions of the subaward for purposes of 
determining the appropriate subrecipient monitoring 
described in paragraphs (d) and (e) of this section, 
which may include consideration of such factors as:
(1) The subrecipient's prior experience with the same 
or similar subawards;
(2) The results of previous audits including whether 
or not the subrecipient receives a Single Audit in 
accordance with Subpart F of this part, and the extent 
to which the same or similar subaward has been 
audited as a major program;
(3) Whether the subrecipient has new personnel or 
new or substantially changed systems; and
(4) The extent and results of Federal awarding agency 
monitoring (e.g., if the subrecipient also receives 
Federal awards directly from a Federal awarding 
agency).
(c) Consider imposing specific subaward conditions 
upon a subrecipient if appropriate as described in 
§200.208. 
(d) Monitor the activities of the subrecipient as 
necessary to ensure that the subaward is used for 
authorized purposes, in compliance with Federal 
statutes, regulations, and the terms and conditions of 
the subaward; and that subaward performance goals 
are achieved. Pass-through entity monitoring of the 
subrecipient must include:
(1) Reviewing financial and performance reports 
required by the pass-through entity.
(2) Following-up and ensuring that the subrecipient 
takes timely and appropriate action on all deficiencies 
pertaining to the Federal award provided to the 
subrecipient from the pass-through entity detected 
through audits, on-site reviews, and written 
confirmation from the subrecipient, highlighting the 

• Review of financial and performance reports.
• Follow-ups of reports and corrective action plans.
• Issuing a management decision for audit findings.
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9.2 §200.332 – Requirements for Pass-Through 
Entities (Continued)

status of actions planned or taken to address Single 
Audit findings related to the particular subaward.
(3) Issuing a management decision for applicable audit 
findings pertaining only to the Federal award provided 
to the subrecipient from the pass-through entity as 
required by §200.521. (4) The pass-through entity is 
responsible for resolving audit findings specifically 
related to the subaward and not responsible for 
resolving crosscutting findings. If a subrecipient has a 
current Single Audit report posted in the Federal Audit 
Clearinghouse and has not otherwise been excluded 
from receipt of Federal funding (e.g., has been debarred 
or suspended), the pass-through entity may rely on 
the subrecipient's cognizant audit agency or cognizant 
oversight agency to perform audit follow-up and make 
management decisions related to cross-cutting findings 
in accordance with section §200.513(a)(3)(vii). Such 
reliance does not eliminate the responsibility of the 
pass-through entity to issue subawards that conform to 
agency and award-specific requirements, to manage risk 
through ongoing subaward monitoring, and to monitor 
the status of the findings that are specifically related to 
the subaward. (e) Depending upon the pass-through 
entity's assessment of risk posed by the subrecipient (as 
described in paragraph (b) of this section), the following 
monitoring tools may be useful for the pass-through 
entity to ensure proper accountability and compliance 
with program requirements and achievement of 
performance goals: (1) Providing subrecipients with 
training and technical assistance on program-related 
matters; and (2) Performing on-site reviews of the 
subrecipient's program operations; (3) Arranging for 
agreed-upon-procedures engagements as described in 
§200.425. (f) Verify that every subrecipient is audited 
as required by Subpart F of this part when it is expected 
that the subrecipient's Federal awards expended during 
the respective fiscal year equaled or exceeded the 
threshold set forth in §200.501. (g) Consider whether 
the results of the subrecipient's audits, on-site reviews, 
or other monitoring indicate conditions that necessitate 
adjustments to the pass-through entity's own records.
(h) Consider taking enforcement action against 
noncompliant subrecipients as described in §200.339 of 
this part and in program regulations.
[85 FR 49543, Aug. 13, 2020, as amended at 86 FR 
10440, Feb. 22, 2021]

• Review of financial and performance reports.
• Follow-ups of reports and corrective action plans.
• Issuing a management decision for audit findings.
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4.7 Programs of Study

Monitoring Checklist Compliance Items:

Compliance Items
Suggested Methods of Collection /  
Examples of Evidence

1. Program of Study

1.1 Section 3(41) – Program of Study Definition

Program of Study – The term "program of study" 
means a coordinated, nonduplicative sequence of 
academic and technical content at the secondary and 
postsecondary level that—
(A) incorporates challenging State academic 
standards, including those adopted by a State under 
section 1111(b)(1) of the Elementary and Secondary 
Education Act of 1965;
(B) addresses both academic and technical knowledge 
and skills, including employability skills;
(C) is aligned with the needs of industries in the 
economy of the State, region, Tribal community, or 
local area;
(D) progresses in specificity (beginning with all 
aspects of an industry or career cluster and leading to 
more occupation-specific instruction);
(E) has multiple entry and exit points that incorporate 
credentialing; and
(F) culminates in the attainment of a recognized 
postsecondary credential.

• Sample copies of the State’s approved programs of 
study curriculum guides.

• State policies and procedures for the approval of 
programs of study.

1.2 Section 134(b)(2) – Local application shall contain 
at least 1 program of study.

The eligible agency shall determine the requirements 
for local applications, except that each local 
application shall contain—

(2) information on the career and technical education 
course offerings and activities that the eligible 
recipient will provide with funds under this part, 
which shall include not less than 1 program of study 
approved by a State under section 124(b)(2).

• Copies of completed local applications from 
secondary, postsecondary, and consortium-based 
eligible recipients.
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4.8 Special Populations

Monitoring Checklist Compliance Items:

Compliance Items
Suggested Methods of Collection /  
Examples of Evidence

1. Special Populations Recruitment

1.1 Section 112(a)(2)(C) – Special Populations 
Recruitment

From the amount allotted to each State under section 
111 for a fiscal year, the eligible agency shall make 
available for the recruitment of special populations 
to enroll in career and technical education programs, 
which shall be not less than the lesser of— an amount 
equal to (i) 0.1 percent; or (ii) $50,000.

• Financial documentation demonstrating that the 
State made funds available for the recruitment of 
special populations to enroll in CTE programs.

2. State Determined Performance Levels of Performance and Substantial Progress

2.1 Section 113(b)(3)(C)(ii)(I)(aa-bb) – State Report – 
Subgroups and Special Populations

Each eligible agency that receives an allotment under 
Section 111 shall annually prepare and submit to the 
Secretary a report (CAR) containing—
(I) disaggregate data for each of the indicators of 
performance under paragraph (2)—
(aa) for subgroups of students, as described in section 
1111(h)(1)(C)(ii) of the Elementary and Secondary 
Education Act of 1965, and special populations, as 
described in section 3(48), that are served under this 
Act; and
(bb) by the career and technical education programs 
or programs of study of the CTE concentrators, except 
that in a case in which reporting by such program 
or program of study is impractical, the data may 
be disaggregated by the career clusters of the CTE 
concentrators, if appropriate.

• Copies of the State’s Consolidated Annual Reports 
(CARs).

• Copies of internal data reports for each of the 
eligible recipients.

2.2 Section 113(b)(3)(A)(i)(III)(bb) – Substantial 
Progress of Special Populations

- require the State to continually make meaningful 
progress toward improving the performance of all 
career and technical education students, including the 
subgroups of students described in section 1111(h)(1)
(C)(ii) of the Elementary and Secondary Education Act 
of 1965, and special populations, as described in section 
3(48);

• Copy of the Consolidated Annual Report (CAR).
• Copies of annual performance reports from 

eligible recipients.
• Eligible agency performance reports.
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Examples of Evidence

2.3 Section 113(b)(3)(C)(ii)(II) – State Report – Gaps 
and Disparities

Each eligible agency that receives an allotment under 
Section 111 shall annually prepare and submit to the 
Secretary a report (CAR) that—
(II) identifies and quantifies any disparities or gaps 
in performance on the State determined levels of 
performance under subparagraph (A) between 
any such subgroup or special population and the 
performance of all CTE concentrators served by the 
eligible agency under this Act, which shall include 
a quantifiable description of the progress each such 
subgroup or special population of students served by 
the eligible agency under this Act has made in meeting 
the State determined levels of performance.

• Copies of the State’s Consolidated Annual Reports 
(CARs).

• Copies of CAR narratives indicating the 
reasons for meeting or not meeting the adjusted 
performance levels

• Performance analysis reports with disaggregated 
data sets for gender, race, ethnicity, special 
populations and tech prep (if applicable).

3. Local Report

3.1 Section 113(b)(4)(B)(ii)(I) – Local Report - 
Disaggregation of Data.

Each eligible recipient that receives an allocation 
described in section 112 shall—
(I) disaggregate data for each of the indicators of 
performance under paragraph (2) for the subgroups of 
students described in section 1111(h)(1)(C)(ii) of the 
Elementary and Secondary Education Act of 1965 and 
section 3(48) that are served under this Act.

• Copies of local recipient annual reports.
• Web sites (URLs) containing eligible recipient 

disaggregated data.

3.2 Section 113(b)(4)(B)(ii)(II) – Local Report - Gaps 
and Disparities.

Each eligible recipient that receives an allocation 
described in section 112 shall—
identify and quantify any disparities or gaps in 
performance, as described in paragraph 3(C)(ii)(II)2, 
between any such category of students as described in 
subclause (I) (including special populations) and the 
performance of all CTE concentrators served by the 
eligible recipient under this Act.

• Copies of local eligible recipient performance 
reports.

• Web sites (URLs) containing local recipient 
annual reports that identify and quantify 
disparities and gaps in performance.
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Suggested Methods of Collection /  
Examples of Evidence

4. Required Leadership Activities

4.1 Section 124(a)(1)(A) – Required Leadership 
Activities

From amounts reserved under section 112(a)(2), each 
eligible agency shall—
(1) conduct State leadership activities to improve 
career and technical education, which shall include 
support for—
preparation for non-traditional fields in current 
and emerging professions, programs for special 
populations, and other activities that expose students, 
including special populations, to high-skill, high-
wage, and in-demand occupations.

• Documentation showing that the State has used 
its leadership funds to create and implement 
activities that support non-traditional and special 
populations.

5. Comprehensive Needs Assessment / Student and Program Evaluation

5.1 Section 134(c)(2)(E) – Comprehensive Needs 
Assessment – Special Populations

(E) A description of progress toward implementation 
of equal access to high-quality career and technical 
education courses and programs of study for all 
students, including—
(i) strategies to overcome barriers that result in lower 
rates of access to, or performance gaps in, the courses 
and programs for special populations;
(ii) providing programs that are designed to enable 
special populations to meet the local levels of 
performance; and
(iii) providing activities to prepare special populations 
for high-skill, high-wage, or in-demand industry 
sectors or occupations in competitive, integrated 
settings that will lead to self-sufficiency.

• Copies of the eligible recipients’ comprehensive 
needs assessments.

• Web sites (URLs) or any other online resource 
containing the eligible recipients’ comprehensive 
needs assessments.
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6. Local Application

6.1 Section 134(b)(2)(C)

The eligible agency shall determine the requirements 
for local applications, except that each local 
application shall contain –
information on the career and technical education 
course offerings and activities that the eligible 
recipient will provide with funds under this part, 
which shall include not less than 1 program of study 
approved by a State under section 124(b)(2), including 
- how students, including students who are members 
of special populations, will learn about their school’s 
career and technical education course offerings and 
whether each course is part of a career and technical 
education program of study.

• Copies of completed local applications from 
secondary, postsecondary, and consortium-based 
eligible recipients.

6.2 Section 134(b)(5)(A-D)

The eligible agency shall determine the requirements 
for local applications, except that each local 
application shall contain—
a description of how the eligible recipient will—
(A) provide activities to prepare special populations 
for high-skill, high-wage, or in-demand industry 
sectors or occupations that will lead to self-sufficiency;
(B) prepare CTE participants for non-traditional 
fields.
(C) provide equal access for special populations to 
career and technical education courses, programs, and 
programs of study; and
(D) ensure that members of special populations will 
not be discriminated against on the basis of their 
status as members of special populations.

• Copies of completed local applications from 
secondary, postsecondary, and consortium-based 
eligible recipients.
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