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PART B:  NARRATIVE PERFORMANCE INFORMATION 

 

Each State must address all the items below and, to the extent possible, use bullets, tables, and charts to summarize key 
points of its performance in the past program year.  The entire narrative report must not exceed 20 pages. 
 
1. Implementation of State Leadership Activities  
 

Section 124(b) and (c) of Perkins IV describe the required and permissible uses of State leadership funds, 
respectively.  Provide a summary of your State’s major initiatives and activities in each of the required areas, as well 
as any of the permissible areas that your State has chosen to undertake during the program year. 
 
a. Required Uses of Funds 

 

 Conducting an assessment of the vocational and technical education programs that are funded under 
Perkins IV. 

 All Career and Technical Education (CTE) students are assessed using competency mastery assessments, 
and mastery percentages are recorded on individual student profiles.  In 2010-2011, students in selected 
program areas were given the opportunity to take one or more industry certification exams.  In 2010-2011, a 
Competency Attainment Rubric was implemented for all students.  The Rubric defines mastery for CTE 
competencies and is based on career and postsecondary readiness standards. 

 

 Selected LEAs are monitored on an assessment cycle that allows for 25 percent of all LEA career and 
technical programs to be assessed using the local Career and Technical Plan as a guide for this monitored 
assessment.  Assessment teams consist of CTE field service consultants from across the state.  Onsite 
monitoring for 2010-2011 included 65 risk-based visits, 350 programs, 462 teachers and 30 follow-up visits 
from previous monitoring.  Tennessee moved to risk-based monitoring in 2008-09 with full implementation in 
2009-2010. 

 

 Tennessee uses the Gateway assessments in Algebra I, English II, and Biology that students must pass in 
order to graduate with a regular high school diploma.  CTE students take the same tests as all students.  
Special populations are assessed as all students, with the exception of students with an Individual 
Education Plan (IEP) that may exempt them from state tests and allow them to graduate with a certificate. 

 

 All 120 systems submitted a self-assessment through their annual improvement reports.  LEAs were asked 
to assess the effectiveness of their local transition plan for CTE for 2008-09 by analysis of performance data 
to document the degree for which federal Perkins funds improved programs. 

 

 An online Perkins Report Card, which is included as a component of the State Report Card, provided an 
assessment of how LEAs performed on the Core Indicators for Performance.  This performance assessment 
data are disaggregated by special populations and address final agreed-upon performance levels (FAUPL), 
agreed to by LEAs based on previous baseline performance.  

 

 The Office of Academic Affairs (OAA) is currently collecting data related to the assessments required of 
health care professionals for certification of license.  This constitutes assessment of approximately 18% of 
all community college graduates and approximately 23% of the programs of study.  Each program that is 
funded under the ACT must either be accredited by a professional accreditation agency (beyond the 
college’s SACS accreditation) or go through a periodic academic audit conducted through the auspices of 
the OAA.  Additionally, all campuses are monitored during a three-year cycle to include program and fiscal 
reviews. 

 

 The Tennessee Council for Career and Technical Education (TCCTE) conducts an annual public hearing on 
secondary and postsecondary CTE programs. The programs that have received Perkins IV reserve grant 
funds are normally highlighted.  Information gathered from the TCCTE public hearing and from three other 
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annual meetings is compiled and posted on the TCCTE website. A biennial report is provided to 
stakeholders statewide, including the Department of Education, which makes recommendations based on 
the gathered information.   

 

 The Tennessee Technology Centers’ (TTC’s) career and technical programs are assessed in a variety of 
ways to maintain quality and relevance to local and state industry.  At the end of each term, the Tennessee 
Board of Regents (TBR) required the institutions to submit enrollment reports and disaggregated data.  
Institutions are required to review programs annually for completion, placement and licensure performance.  
The program outcomes are submitted for review by the Council on Occupational Education (COE), the 
accrediting commission for the TTC’s. The results of this evaluation are also sent to the central office of the 
TTC’s at the TBR.  Programs that did not meet standards are placed on monitor status for continued review.  
Surveys are conducted with alumni and their respective employers on an annual basis. Method of 
Administration (MOA) compliance reviews were conducted on-site in accordance with the targeting plan.  
The TBR central office reviews the grant reimbursement requests on a quarterly basis.  All financial aid 
programs are reviewed and audited by state and federal program monitors.  The Director of Post-Secondary 
State Leadership conducts site visits to ensure that Perkins grant activities follow established guidelines, 
records are maintained appropriately, and grant activities are successfully implemented.  

 

 Developing, improving, or expanding the use of technology in career and technical education. 

 Tennessee continues the use of distance learning technology in CTE programs, providing students with 
access to virtual learning and dual credit/dual enrollment opportunities.  Funding to assist in this technology 
was the Perkins IV Reserve Grants. 

 

 Building on the statewide technology initiative for K-12, Tennessee has developed a statewide data 
warehouse to improve data quality and consistency in LEA data reporting.  All CTE teachers report student 
data via a secured online eTIGER data reporting system that is aligned and pre-populated from the state 
Education Information System (EIS) database. 

 

 Training for teachers to use computer technology is required at the local level and at the annual summer 
conference.  Sessions designed to expand the use of technology in areas of automotive, automated 
manufacturing, business, video streaming, virtual enterprise, and utilizing digital equipment for classroom 
applications are examples of sessions that were held during the CTE summer conference.  Industry 
certification classes and testing required for T&I and Business Technology instructors are provided annually. 

 

 Eighty-five percent (85%) of the Agricultural Education teachers in 2010-2011 were provided professional 
development to improve and expand the use of technology.  All were trained to use web technologies to 
keep track of skill and competency attainment. All Agriscience teachers were provided training to increase 
the core curriculum standards for science into the Agriscience curriculum.   

 

 Family and Consumer Sciences, in collaboration with the Tennessee Early Childhood Training Alliance 
(TECTA), has established state industry certification for all Early Childhood Education Careers (ECEC). 
Students who earn a “B” average or higher in ECEC I and ECEC II receive a certificate for the TECTA 30-
hour course center-based orientation. Upon high school graduation, students are eligible for financial 
assistance toward the nationally recognized Child Development Associate (CDA) credential. 

 

 Thirty-five new forensic science teachers were trained in the use of facial recognition software.  Fifteen 
biomedical application teachers were trained in the use of PowerPoint presentations for student 
presentations on DNA, biomedical careers, and robotic cardiovascular surgery.  One hundred ten Health 
Science teachers were provided training in use of technology in the classroom, tele-medicine, development 
of websites to use in classrooms and use of Goggle documents to complete classroom assignments for 
students. One hundred five teachers were presented training sessions on use of simulated health science 
training mannequins that are technology based. 
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 Marketing Education tapped thirty marketing programs across the state to be Pilot Schools for the MBA 
Research LAPs online inauguration year.  The program allows students to complete online activities, 
reading assignment, and testing – all at their own computer in school or at home. 

 

 Technology Engineering provided training on the use of Google Documents, Moodle, and the ITEEA online 
curriculum available on e-Tide.  All seven (7) courses have classroom activities and engineering scenarios 
available online with upload and download capabilities.  The teachers can share lesson plans with 
instructors worldwide. 

 

 T&I standards are provided online for instructors to view for rubric/ competency reporting.  Programs of 
Study are provided online for all T&I instructors, guidance counselors, and CTE directors to assist in 
placement of students in sequenced courses and to assist students in the graduation requirement of three 
credits in a focused area of instruction. Online industry certifications’ list is available for instructors since 
industry certification is required in all T&I courses, where available. The Tennessee Center for Career & 
Technical Education at Tennessee State University also houses the industry certifications for Tennessee 
T&I teachers. 

 

 Lessons for Reading in the Classroom using T&I standards and competencies were provided to all T&I 
teachers to support academic integration activities.  Online industry certifications for teachers were provided 
at the annual conference. 

 

 All required reporting for Perkins compliance is reported electronically.  These electronic submissions 
include all student and teacher demographics, performance reporting, monitoring reporting, Local Plan and 
Budget submission, and Annual Improvement reporting. 

 

 The OAA oversees the Perkins IV grant process.  Through the grant process, the community colleges under 
the TBR provide professional and technical programs that allowed students the opportunity to prepare for 
careers relevant to the local, state, regional and global economies.  In accordance with accreditation 
standards of the Southern Association of Colleges and Schools and in accordance with program specific 
program accreditation agencies, when appropriate, the eligible institution provided curriculum that included 
coherent and rigorous content and access to appropriate technology. Through provision of reserve grant 
funds and in partnership with local schools and school systems, community colleges have trained secondary 
faculty and provided new or updated equipment.  Examples of this include the development of CISCO 
academies in the state’s upper Delta region.  Postsecondary level training on the effective use of technology 
for classroom and online instruction will continue. 
 

 The OAA has developed a web portal that allows the community colleges to annually request funding and 
enter data for the Consolidated Annual Report (CAR).  The colleges now interface BANNER data with the 
TBR’s CAR reporting system.   

 

 In addition to the Perkins IV process, the OAA assisted community colleges to seek extra-budgetary 
opportunities and resources to help improve technology within the professional and technical classroom. 
With the economic downturn, partnerships with business and industry and other state agencies became 
more important.  Colleges primarily seek resources through non-Perkins sources for the development, 
improvement or expansion of technology in the classroom due to the limited amount available to them 
through the Perkins process. 

 

 Tennessee Technology Center (TTC) activities are designed to assess the postsecondary technical 
programs and use of funds under the Perkins Act to improve the quality of the programs and ensure 
instruction is relevant to business and industry.  Through the state leadership of the TTC central office, 
institutions were informed that career and technical education programs must keep pace with industry and 
this cannot be done without continually upgrading equipment.  The availability of high tech, state-of-the-art 
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equipment is necessary to ensure that programs teach competencies for high-skill, high-wage, and/or high-
demand occupations.   

 

 Offering professional development programs, including providing comprehensive professional 
development (including initial teacher preparation) for career and technical education teachers, faculty, 
administrators, and career guidance and academic counselors at the secondary and postsecondary 
levels. 
 A statewide career and technical education conference provided up-to-date techniques for integrating 

academics into CTE technology through hands-on workshops, best practices, new trends, legislative 
requirements, programs of study, and Competency Attainment Rubric implementation.  Major strands 
included a research-based approach to integrating academic skills into CTE; training special populations for 
high-skill, high-wage, and/or high-demand careers; parental and community involvement; effective teaching 
skills/pedagogy based on research supporting education programs for career and technical teachers; and 
developing, improving or expanding new technology in the classroom.   
 

 Career guidance professional development was provided for Kuder and Tennessee Career Information 
Delivery System (TCIDS) trainers.  These trainers provided on-site training as well as conference 
presentations at the local, state and national levels.  Training on the American Careers magazine planner 
was provided in 2010. 

 
 Program area consultants provided extensive professional development support within the seven program 

areas during the 2010-2011 school year to both new and experienced teachers.  New instructional tools and 
strategies for academic integration were the focus of these activities. 
 

 Business Technology Curriculum Standards were revised with direct input from the Business and Industry 
Advisory committee. The MBA Research High School of Business™ program courses are all approved for 
Honors credit with the exception of Personal Finance. These courses are also articulated and negotiations 
are in progress to provide dual credit for each course in the program. Dual credit was given for the Financial 
Planning course. The Virtual Enterprise International course has grown from 44 sites in FY 2010 to 50 in the 
current fiscal year.  Business Technology implemented a “wiki site” for teacher lesson plans, reading list and 
posted reading lesson plans for each course, and the new 2012-16 Curriculum Standards. The site was also 
used for collaboration for each writing team.  

 
 The following professional development workshops for teachers were provided in Business Technology: 

Rubric Training for Business Technology Teachers, High School Personal Finance: Preparing Tennessee 
Students for Real Life; , Financial Planning and Personal Finance Courses – Compare, Contrast and 
Collaborate; New Business Teacher workshops; Adobe Assistant certification; CIW: eCommerce 
Certification; MSCS Certification; Information Technology Academy: Word, Excel, Access and PowerPoint 
versions 2007 and 2010, Top 10 of Office 2010; Dreamweaver Presentation Graphics; Design Software, 
Use of Social Networking Sites; Graphics and Multimedia; Multimedia Skills with PowerPoint 2007;  Dual 
Credit and Dual Enrollment for High School Business Courses; Instructional Technology in the Classroom, 
Web 2.0 (Developing a wiki site; Effective use of Assessment Data to Improve Instruction; $mart Sites-
Jump$tart Clearinghouse; Netiquette; Web 2.0; Enliven the Learning Environment with Project-Based 
Learning; Introducing the High School of Business™…Integration, Collaboration, and Assessment that 
Works; The W!se Financial Literacy Certification Program;  FBLA Updates and Effective Parent and 
Community Partnership Collaboration; Presentation: Building a Better Test; Enhancing Reading Skills in the 
Business Technology Courses; Beginning and Advanced Google, HTML Basics and Benefits, Macromedia 
Flash in a Flash, and Virtual Enterprise International for New Teachers.  
 

 Trade and Industrial teachers who were employed during 2010-2011 were required to attend a five-day 
professional development training session to prepare them for classroom instruction and management. In 
addition, the 2011 Summer Conference offered a week of professional development including industry 
certifications for T&I teachers.  Training was provided in several areas: using technology in the classroom, 
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reading initiatives, integrating math, increasing non-traditional participation, construction academy, 
automotive academy, and project based curriculum. Also, industry certification testing and training was 
provided during the summer conference in the following areas: ADDA (Drafting) NIMS (Manufacturing), 
OSHA, Digital Technician, (photography) NCCER (construction) Wed Design, and Culinary Arts training. 

 
 Agricultural Education provided extensive professional development during the 2010-2011 summer 

conference in the areas of developing rigorous proficient student work, programs of study, integrating core 
curriculum standards, developing quality programs, project – based instruction techniques, development of 
new technologies, and industry certifications testing; two day training for thirty-eight new teachers in using 
technology in the classroom, reading initiatives and integrating core curriculum standards. 

 
 Family and Consumer Sciences Education (FACS) provided extensive professional development for 253 

new and returning teachers. In celebration of the 100th anniversary of FACS, a historical DVD was 
purchased for every teacher. Those who did not attend the conference received the DVD by mail. 

 
 Health Science Education provided a two-day fall symposium on Emergency Medical Services  and Medical 

Diagnostic course, a five-day training session for new CTE Health Science teachers, and a two-day training 
for teachers who were hired after summer training. During summer conference teachers are offered a full 
day training for each of the courses:  Forensic Science, Biomedical Applications, Clinical Internship and 
Nursing Education. Professional development sessions included integration of Language Arts into the 
Health Science classroom; preparing the Health Science students for the TN TCAP Writing Assessment and 
helping students become more successful in Nursing Education. 
 

 Technology Engineering Education provided the required forty-hour training to 71 new teachers.  The new 
teachers also completed full day training on TOSHA/OSHA and were given certificates. The 2011 Summer 
Conference offered STEM and Rubric Assessment training to 98 teachers.  The teachers were given a DVD 
with project-based learning lessons which apply integration of academics with CTE, as well as new 
techniques and curriculum ideas that help students develop skills necessary to meet changing workforce 
needs. 
 

 Trade and Industrial teachers who were employed during 2009-2010 were required to attend a five-day 
professional development training session to prepare them for classroom instruction and management.  The 
2010 Summer Conference offered a week of professional development including industry certifications for 
T&I teachers.  In addition, certification training and testing was provided in five areas: using technology in 
the classroom, reading initiatives, integrating math, increasing non-traditional participation, and project 
based curriculum. 

 
 Marketing Education offered professional development on virtual enterprise, addressing the needs of special 

populations, opportunities through dual enrollment/dual credit offerings, aligning the national marketing 
standards with Tennessee Marketing Standards, 2020 Trends and Issues, school bookstores innovations, 
connections to the business community and positioning Entrepreneurship as a Program of Study in 
Marketing. 

 
 Trainings were offered at five sessions across the state over the past year for teachers who will be 

supervising students in Work-Based Learning (WBL) activities.  The trainings were two days and included 
sessions on WBL definitions, guidelines associated with WBL, legal issues related to WBL, how to start a 
WBL program and completion of all required paperwork.  Last year two trainers trained approximately 150 
CTE instructors.  

 
 The CTE regional service center staff provided extensive statewide professional development and technical 

assistance to teachers and administrators throughout the state as follows: 
 

  Regional Director Meetings: Total = 71 



 8 

  In-Service Support: Total = 67 
  Technical Assistance Visits: Total = 127 
  Teacher Orientations: Total = 51 
  New Director Orientations: Total = 34 
  Academic Integration: Total = 7 PT 
 

 The community colleges provided comprehensive professional development to their faculty based upon the 
need of the individual and institution.  The OAA required each college to develop a professional 
development plan and maintain the plan on file.  This is verified through a monitoring system.  Most 
centralized professional development related to the Perkins IV legislation is conducted through webinars, 
providing individuals more time on their home campus while gaining needed knowledge.  A minimum of four 
webinars occur per year related to basic and reserve grant applications, monitoring visits to the campuses, 
and the Consolidated Annual Report (CAR). 

 
 Each year, the Tennessee Technology Centers host a week of in-service for statewide professional 

development for all faculty, staff, counselors, and administrators.  The TTC central office provided 
comprehensive professional development for new faculty and counselors through the new Faculty and 
Counselor Orientation program.  This program included sessions on adult characteristics and learning 
styles; presentation skills for teaching; developing and managing curriculum; using technology in the 
classroom; working with advisory councils and agencies, and career and technical student organizations; 
creating secondary and postsecondary partnerships; retention; articulation; dual credit; dual enrollment; 
career guidance and non-traditional programs.  Each trimester, the TTCs conduct specialized training for 
faculty and staff that work with online programs.  The Tennessee Technology Centers continued the TTC E-
Learning Academy. This academy provides instructors with technical training tools to use in their 
classrooms.  Instructors were trained in the development, quality reviews, and assessments of mobile 
applications to enhance teaching, training, and learning.  

 

 Providing support for career and technical education programs that improve the academic and career 
and technical skills of students through the integration of academics with career and technical 
education. 

 State leadership provides the support for career and technical programs that improve the academic and 
career and technical skills for secondary and postsecondary students. 

 

 All juniors and seniors are required to take three units of math.  Freshmen and sophomores, under high 
school redesign, are required to complete four units of math.  Four English credits and three science credits 
are required for graduation. 

 

 All students must take the same No Child Left Behind (NCLB) end-of-course exams.   
 

 All CTE curriculum is reviewed by academic consultants and business industry partners to ensure academic 
content rigor and inclusion of the most up-to-date technical skills.  Tennessee Diploma Project academic 
standards have been imbedded in CTE courses, where appropriate.  Professional development is provided 
to teachers maximizing use of academic integration within program content areas.  Integration of academics 
information strategies related to math, science and reading is sent to all CTE teachers monthly from the 
seven state program consultants.  All CTE teachers receive the same academic strategies to enhance their 
CTE curriculum standard. 

 

 The Technology Engineering curriculum has integrated STEM throughout the new standards and curricula 
guides to assist all teachers in implementing the pedagogy and standards.  Technical Writing and Reading 
in the content area has been implemented as a requirement within the new curriculum.  STEM has been 
integrated throughout all courses, where appropriate, to help students apply mathematics, science, social 
studies, language arts, and reading across subject disciplines. 
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 Best practices lesson plans from teachers in each of the seven program areas have effectively provided 
program integration strategies for science and math in CTE and are posted on the State’s website. 

 
 No leadership funds were utilized but Perkins IV Basic Grant funds assisted individual colleges to better 

integrate academic concepts within professional and technical courses.  Other grants and funds have been 
utilized through the past year to conduct curriculum redesign.  The curriculum redesign process focused on 
remedial and developmental services to incoming students that require academic support prior to entering 
college level courses.  Prior to the redesign, students who needed developmental studies in mathematics 
took three separate classes - basic math, elementary algebra and intermediate algebra. Now, through the 
work of focus teams in collaboration with faculty and staff from all areas of the college, students are required 
to take only the modules that are relevant to their career goals. 

 
 The success of the TTC’s in strengthening the academic skills of students lies in part to the successful 

integration of academic competencies into each program curriculum. Applied mathematics, language arts, 
and science concepts are core competencies in all occupational programs.  Student mastery of these 
foundational competencies has been proven to be more achievable when taught within a framework of 
occupational skills.  In addition, the Technology Foundations program is available to every student that 
needs to improve these skills outside of the classroom.  After completing the Technology Foundations 
portion of their program, students take the ACT WorkKeys assessments for Reading for Information, Applied 
Mathematics and Locating Information.  Students that score high enough will earn a gold, silver or bronze 
Career Readiness Certificate.  In 2010-2011, eighty-seven percent of all technology center graduates 
earned at least a silver certificate. These assessments provide validation that the students are gaining the 
academic skills required by business and industry. Curriculum development is a statewide collaboration 
between faculty and occupational advisory committees who ensure the relevancy of the academic and 
technical skill competencies to the occupational area or career cluster.  The curriculum is reviewed by 
curriculum consultants and approved by the governing board.  

 

 Providing preparation for non-traditional fields in current emerging professions, and other activities that 
expose students, including special populations, to high-skill, high-wage occupations, except that one-
day or short-term workshops or conferences are not allowable. 

 Each program area provided non-traditional training and information as part of the non-traditional strand at 
the summer conference.  Teachers were provided strategies for increasing non-traditional participation and 
concentrators in their classes.  Non-traditional careers were presented, based on current data, for both male 
and female that focused on high-skill, high-wage and/or high-demand careers.   

 

 Project Lead the Way (PLTW) has experienced significant growth in Tennessee with 52 sites.  This program 
has been a model for non-traditional participation.  The national average for females enrolled in PLTW is 
14%.  In Tennessee, PLTW enrollment for females is 48%. 

 

 In 2010-2011, Tennessee recognized two students in a non-traditional field of study through the Breaking 
Traditions Award Program.  The two students were highlighted in American Careers student planner that 
was provided to every eighth grade student in the state. 

 

 As part of the online Career Information System in Tennessee, both KUDER and the Tennessee Career 
Information System (TCIDS) addressed non-traditional fields of study for students and counselors to assist 
with four-year planning activities.  The American Careers magazine that highlights non-traditional fields was 
given to 80,000 eighth graders.   

 
 Leadership funds were utilized to provide general technical assistance to the community colleges.  The 

principle means was through the sharing of information concerning professional development opportunities.  
Part of the monitoring visit at each campus emphasizes the realization or improvement of student support 
programs focused on the recruitment and retention of underrepresented genders in programs of study that 
lead to non-traditional occupations. 
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 Supporting partnerships among local educational agencies, institutions of higher education, adult 
education providers and, as appropriate, other entities such as employers, labor organizations, 
intermediaries, parents, and local partnerships to enable students to achieve State academic standards 
and career and technical skills, or complete career and technical programs of study. 
 Supporting partnerships with those involved in developing the future workforce in Tennessee is a priority for 

the Division of Career and Technical Education.  The Tennessee Department of Education (TDOE) required 
each local system that received Perkins funds to become a partner in the Tennessee Comprehensive 
System-wide Planning Process (TCSPP).  Each local education agency brought special education, federal 
programs, academic education, and Career and Technical Education into a partnership to develop the 
system-wide annual plan for improvement based on current data analysis.  The TCSPP was used to 
integrate activities within the 2008-2009 Perkins local transition plan, the special education improvement 
plan, and the NCLB annual improvement plan.  This was the sixth year for this process that requires 
systems to partner with all departments to plan together for continuous improvement.   

 
 Through the Reserve Grant, both secondary and postsecondary have partnered to provide grants to LEAs, 

postsecondary technology centers, and community colleges.  A total of $2,156,119 was awarded in 2010-
2011 to grant recipients for programs that provided transition and joint partnerships between secondary and 
postsecondary. 

 

 Individual program areas involved industry partners for certifying student mastery at specified levels.  
Partnerships include Automotive Youth Educational Systems (AYES), Associated Builders and Contractors, 
Inc. (ABC), Tennessee Automotive Dealers, and Tennessee Department of Labor and Workforce 
Development (TDOL/WFD) Bureau of Apprenticeship and Training.  Each program area has developed 
partnerships with colleges, universities and technology centers to address program needs; such as youth 
leadership, teacher mentoring, and transition activities for programs of study. 
 

 The CTE regional office staff worked closely with local schools and school systems and local partnerships to 
assist in selecting Programs of Study that are in high-skill, high-wage or high-demand through research 
including future trends and new technology, program development and program improvement. 

 

 Tennessee has designed Programs of Study within the 16 national career clusters which were implemented 
in 2009-2010.  The Programs of Study are recommended courses within a career cluster sequence that lead 
to postsecondary education and industry certification, where appropriate.  The postsecondary alignment 
includes Tennessee’s technology centers, community colleges, and four-year universities.   

 

 The Tennessee Council for Career and Technical Education (TCCTE) created a listserv of all chairpersons 
of local advisory committees.  The chairpersons are provided current information to assist them in operating 
an effective CTE advisory committee at the local level.  The TCCTE also provides helpful resources and 
links on its website for all CTE educators, local chairpersons, and students.  

 

 OAA personnel are active in the P-16 initiative of the state, including speaking at various regional or local P-
16 programs.  The OAA continues to work with a state initiative (Tennessee Code Annotated, Title 49, 
Chapter 15) that seeks to develop transition opportunities for students from secondary to postsecondary 
through concurrent enrollment and credit by assessment on a statewide basis. 

 

 The TBR, in addition to developing transition students from secondary to postsecondary, are also in the 
process of establishing various articulation agreements between the community colleges and universities 
that will allow A.A.S. students the opportunity to gain a bachelor’s degree in a seamless manner.  One 
example is the establishment of “dual admissions” between Nashville State Community College and 
Tennessee State University.  A student that meets the admissions criteria of both institutions can enroll in 
programs of study that lead to a bachelor’s degree in such areas as early childhood education, health care 
administration and planning, nursing, aeronautical and industrial technology, and business.  Dual 
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admissions allow the students in associate of science programs to take up to half of their bachelor’s 
coursework at the community college at diminished costs, and the student is guaranteed that the courses 
will transfer.  Other universities participating in equivalent programs are Middle Tennessee State University 
and the University of Memphis. 

 

 The East Tennessee State University and Middle Tennessee State University provide A.A.S. students the 
opportunity to finish a bachelor’s degree in adult completion programs of study.  These programs do not 
require students to repeat courses taken at the community college. 

 

 The OAA has been active with the statistics department of the Tennessee Department of Labor and 
Workforce Development (TDLWD) to define and analyze opportunities for students at all levels to receive 
training and education that lead to employment in the “Green Job” sector of business and industry.  
Additionally, the TDLWD has just concluded a study of projection of Tennessee Supply and Demand 
Analysis for the 16 Education Clusters, with a review by the OAA. 

 

 The TTC’s and Southwest Community College have partnered to bring postsecondary opportunities to the 
Fayette County Community Center. This center provides postsecondary opportunities from sub-
baccalaureate to baccalaureate programs, which assist in overcoming barriers to postsecondary 
participation for rural and special population students.  Partnerships have been developed with secondary 
programs which have given students greater access to higher education and have established programs of 
study that build a transition bridge from high school to the postsecondary diploma, associate and 
baccalaureate degrees.  From dual enrollment programs to apprenticeship and special industry training, 
TTCs and community colleges across the state formed partnerships with LEAs and local industry to meet 
the workforce development needs of their local communities. 

 

 Serving individuals in state institutions 
 Tennessee provides Perkins federal support for Tennessee School for the Blind and Tennessee School for 

the Deaf.  These institutions are required to submit an application for Perkins financial support which 
includes goals, strategies, timelines and budget.  This support is a required activity through state leadership 
funding. 

 
 During the year, CTE staff and teacher educators at Tennessee State University have provided professional 

development for instructors in the Tennessee prison system; both public and private correctional facilities.  
The CTE Career Management for Success (CMS) course was taught as the final course prior to prisoner 
release from the correctional facility.  The courses provided job attainment skills and job retention soft skills 
needed for successful re-entry into the workforce.  

 
 CTE provides inmates, who complete programs, a certificate of completion.  The TTCs partnered with the 

Tennessee Department of Corrections to offer training to both inmates and staff. 
 

 Providing support for programs for special populations that lead to high-skill, high-wage or high-
demand careers. 
 Special population students have equal access to all career and technical courses and use the same 

curriculum and assessment as other students. 
 

 Special population students are included in Career and Technical Student Organizations (CTSOs) youth 
leadership activities and events competitions.  Special competitions for special populations are available at 
both state and national levels for most CTSOs.  Special population students received bronze medals and 
placed third in the categories of Employment Application and Action Skills at National SkillsUSA.  

 
 Alternative methods of instruction were provided through staff development for CTE teachers to reach 

special populations.  In many of the courses, learning activities are individualized or tailored to allow for 
growth according to students’ needs as determined in their Individualized Education Programs. 
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 The TN Council for Career and Technical Education has one member within its membership that represents 

special needs students. 
 

 Each LEA within their local plan had to develop goals and strategies for addressing special populations 
within the school system that focused on high-skill, high-wage, and/or high-demand careers.  An annual 
report and the Perkins Report Card documented the progress toward meeting the established goals. 

 
 Each community college has an office of disabilities services that supports students with identified 

disabilities eligible under Sec. 504 and the ADA.  Student support services are provided to other special 
populations, often in cooperation with other government agencies. 

 
 The Tennessee Board of Regents conducts monitoring visits in compliance with the U.S. Department of 

Education’s Office of Civil Rights. 
 

 Offering technical assistance for eligible recipients. 
 Technical assistance to local systems was provided during the 2010-2011 school year to address local plan 

development, data analysis and reporting, program of study implementation, and secondary to 
postsecondary opportunities.  CTE consultants in the nine field service center offices provided on-site 
assistance. 

 
 Technical assistance to LEAs was provided on a needs basis as requested through telephone calls, email 

messaging, and on-site contact. 
 

 Nine regional service centers serve as direct line support.  The field service center staff provided 127 
technical assistance and teacher/administrator orientation visits this year to LEAs. 

 
 During the fiscal year, the primary utilization of Perkins IV leadership funds in relation to the community 

colleges is focused on individual campus technical assistance.  OAA provided several technical assistance 
opportunities to the colleges, both on-site and online. 
 

 This was the fourth year that the TTCs utilized competitive grants for basic and reserve funds.  Technical 
assistance was provided to the TTCs through workshops, emails, conference calls, and site visits to address 
grant development, program of study implementation, dual enrollment and dual credit opportunities, and 
appropriate uses of Perkins funds.  
 

b. Permissible Activities [Section 124] 
 

 Improving career guidance and academic counseling programs. 
 Tennessee supports the KUDER Career Planning System, which is available in all middle and high schools. 

 
 A four- or six-year plan of study document is provided through the American Careers magazine.  The 

student planner edition was provided to all eighth grade students for use in developing their plan of study in 
high school. 

 
 TCIDS is housed at TBR and is available to school counselors on the CTE website. 

 
 A career guidance committee met several times a year to verify career counseling delivery of services and 

review issues around career guidance.  The committee was comprised of K-16 counseling representatives. 
 

 The CTE Division worked jointly with the Division of Teaching and Learning to host the 2010-2011 TNDOE 
Leadership Institute for Administrators and School Counselors.  Break-out sessions placed emphasis on 
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career decision making; CTE Programs of Study; dual credit and dual enrollment; CTE Competency 
Attainment Rubric, and the CTE Report Card. 

 
 A CTE in Tennessee newsletter is published to inform administrators, teachers, counselors and other 

education stakeholders on CTE best practices.  The newsletter is published three times a year.  Each of the 
seven program areas also publishes a monthly newsletter. 

 
 Tennessee Career Clusters Guide is a tool to guide Tennessee’s students and adult learners, as well as 

secondary students and their parents, to educational planning using Career Clusters.  A copy was provided 
to every CTE teacher, director and counselor in the state.  Career Clusters are groupings of 
occupations/career specialties that are used as an organizing tool for curriculum and instruction.  This guide 
is designed as a tool to assist in streamlining the path through which both adult and secondary learners 
meet their educational goals and are ultimately employed in high-skill, high-wage, and/or high-demand 
occupations and nontraditional fields.  The Career Cluster Guide was jointly developed by the Division of 
Career and Technical Education, the Tennessee Technology Centers and the Tennessee Department of 
Labor. 

 
 The CTE Division sent to each school counselor a student guidance handbook entitled, “Programs of Study 

– The Road to Success,” to assist middle and high school counselors on student career planning. 
 

 The TTC’s implemented the Career Readiness 101 training program for all technology center students.  In 
addition to preparing students to take the WorkKeys assessments for the Career Readiness certificates, this 
program assists students with career exploration, job interviewing skills, and resume writing.   

 
 Each community college provides student services that include a career center to assist students in such 

areas as job interviewing skills, resume writing and mock interviews.  Additionally, the centers provide a 
resource listing relevant employment opportunities.  It also provides opportunities for business and industry 
to come on campus for job fairs and/or student interviews. 

 
 The Tennessee Council for Career and Technical Education has a member within its membership that 

represents school counseling.  
 

 Establishing agreements, including articulation agreements, between secondary school and 
postsecondary career and technical education programs to provide postsecondary education and 
training opportunities for students. 
 Technology Engineering Education worked with Pellissippi and Walters State Community Colleges to 

develop honors and AP credits for CTE.  The NTE is currently developing the AP test for Engineering 
Design.  Technology Engineering Education developed dual enrollment opportunities for Advanced Design 
Applications and Engineering Design at Pellissippi State Community College and Middle Tennessee State 
University. 

 
 Agriculture Education has established articulation agreements with four major universities.  Over 400 

agriculture education students are participating in dual credit/enrollment. 
 

 Trade and Industrial Education and Business Technology have developed 42 statewide articulation 
agreements with postsecondary institutions. 

 
 Family and Consumer Sciences Education provided support for existing articulation agreements, met with 

teacher educators to increase dual credit/enrollment opportunities and supported a dual enrollment 
opportunity at Tennessee Technological University in Child and Lifespan Development, Life Connections, 
and Fashion Design and Merchandising. 
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 Health Science Education developed dual enrollment opportunities for Medical Terminology, Bio-medical 
Assistant Program, Patient Care Technician Program, and Emergency Medical Responder at area 
technology centers and colleges.  

 
 Marketing Education provided support for existing articulation agreements and extended agreements in 

Marketing Education to additional postsecondary institutions.  Teachers received additional training in dual 
credit/dual enrollment opportunities. 

 

 The OAA continues to provide technical assistance to the colleges concerning the establishment of 

articulation agreements between secondary and postsecondary institutions.  In addition, the OAA actively 

leads a state initiative based upon Public Chapter 459 that seeks to expand early college credit 

opportunities to secondary students through concurrent enrollment and credit by assessment. 
 

 The OAA continues to provide technical assistance to the colleges concerning the establishment of 

articulation agreements between secondary and postsecondary institutions.  In addition, the OAA actively 

leads a state initiative based upon Public Chapter 459 that seeks to expand early college credit 

opportunities to secondary students through concurrent enrollment and credit by assessment.  As part of the 

basic grant application process, each community college requesting funds must list at least one early 

college credit opportunity in career and technical education at each LEA within their primary service area.  

Beginning in FY 2010 – 2011, the college must report the number of students receiving benefit through 

these links. 
 

 The Tennessee Technology Centers (TTCs) continued to expand dual enrollment programs statewide. This 

year over 1,500 high school students participated in dual enrollment programs at TTCs.  These students 

earned over 411,000 contact hours.  As technology centers continue to explore ways to expand dual 

enrollment programs, additional school systems were brought into the TTC online dual enrollment project.   
 

 Supporting initiatives to facilitate the transition of subbaccalaureate career and technical education 
students into baccalaureate programs. 
 The Office of Academic Affairs (OAA) placed an emphasis on beginning a process to actively align 

programs of study at all levels of postsecondary.  Since 2006, TTC students can transfer credits to 
the community colleges and the community colleges to the universities.  This holds particularly true 
of general education courses (i.e. academic).   
 

 The Office of Academic Affairs has developed in the past year the Tennessee Transfer Pathways.  
This initiative allows students to be assured of the transfer of all credits from the list of approved 
programs of study to any public community college or public university (including TBR and the 
University of Tennessee systems).  These pathways include such areas of study as agriculture, 
engineering, business, early childhood and education.  These programs are primarily Associate of Science 
or Arts degrees and are not traditionally recognized as CTE programs of study by the degree-granting 
institutions of Tennessee.  Other initiatives include dual admission and adult completion programs that allow 
students to complete the associate degree and transfer without loss of credits to bachelor degree programs 
of study (see above).  These programs may include the articulation of the Associate of Applied Science and 
lead to a Bachelors in Professional Studies or a Bachelors in Applied Science. 
 

 The TTC and Southwest Community College have partnered to bring postsecondary opportunities to the 
Fayette County Community Center.  This center provides postsecondary opportunities from sub-
baccalaureate to baccalaureate programs, which assist in overcoming barriers to postsecondary 
participation for rural and special population students. Tennessee Technology Center diploma graduates 
currently receive 30 hours of credit at any Tennessee Board of Regents’ community college.  In addition, 
course-for-course articulation agreements exist for specific training programs.  
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 Supporting career and technical student organizations. 
 Tennessee provides youth consultants who assist in the management, coordination, and implementation of 

the state youth leadership program. 
 

 An annual state conference is held within each of the seven CTSOs that includes skills competition and 
student and advisor leadership development. 

 
 Tennessee has an active youth leadership camp, Camp Clements, that provides opportunities for chapter 

leadership development and growth.  Over 1,200 students attended Camp Clements leadership camp 
during 2010-2011.  Over 22,000 students were involved in Leadership Conferences at district, region, state 
and national levels.  There were 59,308 students in Tennessee involved with CTSO activities through youth 
organization participation at the local level. 

 
Tennessee CTSO 2010-2011  

                                                                                   Chapters              Students                 Advisors 
     Leadership Development Conference ................................ 372 ........................... 3,266 ................................ 511 
     Regional Conference ......................................................... 641 ........................... 8,411 ................................ 932 
     State Leadership Conference ............................................. 968 .......................... 11,347 ............................ 1,604 
     National Leadership Conference ........................................ 360 ........................... 3,373 ................................ 443 

 
 The TTC central office provided funding for every TTC student to become a member of SkillsUSA.  The 

TTCs provide a state director whose sole responsibility is to work with students and advisors to improve the 
quality of the postsecondary SkillsUSA program.  The TTCs have the largest postsecondary SkillsUSA 
membership nationwide with over 11,118 members and 613 faculty. Each year, the TTCs provide support 
for a SkillsUSA legislative and leadership conference for advisors and students.  In addition, the TTCs are 
involved in the SkillsUSA regional, state, and national competitions.  This year, Tennessee’s postsecondary 
SkillsUSA sent over 130 representatives to the SkillsUSA National Conference.  Of the 474 contests 
entered, TTC students received 10 gold medals, 12 silver medals, and 3 bronze medals.  Fifty-two of the 65 
contestants finished in the top ten nationally.  In 2010-11, Jeremy Ballentine was elected National Vice 
President.  Each year, the TTCs offer scholarships to secondary regional and state SkillsUSA winners.   
 

 The community colleges support student organizations including such honor society organizations as the 
Phi Theta Kappa International Honor Society; Epsilon Pi Tau, an honor society for professions in 
technology; Alpha Beta Gamma® International Business Honor Society, Tau Alpha Pi, the national 
engineering technology honor society; Psi Beta, the national two-year college psychology honor society; and 
Alpha Sigma Lambda, the honor society for part-time students.  
 

 Supporting public charter schools operating career and technical education programs. 
 There are currently 32 charter schools in Tennessee.  Twenty-six are in Memphis and six are in Nashville.  

Of the 32 charter schools, 11 middle and high schools currently offer CTE courses.  CTE opportunities are 
open and available to charter school students, as requested. 

 

 Supporting career and technical education programs that offer experience in, and understanding of, all 
aspects of an industry for which students are preparing to enter. 

 Tennessee curriculum standards and mastery of specific competencies are required for students to gain 
understanding of all aspects of industry.  Standards include planning, management, financial, technical and 
production skills, underlying principles of technology, and labor and community issues related to the 
industry.  Soft skills are required to be taught in all program areas and are an on-going part of competency 
assessment proficiency. 
 

 Competency Attainment Rubric was implemented in the fall of 2010.  Proficiency on this Rubric is defined as 
meeting career and postsecondary readiness standards.   

 

http://www.gwcc.commnet.edu/WorkArea/linkit.aspx?LinkIdentifier=id&ItemID=1437
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 The OAA provides technical assistance to the community colleges in the Associate of Applied Science 
degree, and other professional-technical, programs of study.  Most A.A.S. degrees are accredited by 
occupation-specific agencies.  Each program of study must be accredited by a professional entity or must 
undergo an academic audit on a periodic basis.  Each college has advisory committees that assist the 
college and programs to understand the needs of business and industry in the college’s region. 

 
 Curriculum development is a statewide collaboration between faculty with input from occupational advisory 

committees which includes industry leaders, who ensure the relevancy of the academic and technical skill 
competencies to the occupational area or career cluster.  Students are required to master competencies to 
ensure that they have an understanding of all aspects of the industry for which they are preparing to enter. 

 
 Through the advisory committee chairperson’s listserv, the TN Council for Career and Technical Education 

stresses the importance of business and industry involvement in education to assist CTE teachers in 
teaching all aspects of an industry.  

 

 Supporting family and consumer sciences program. 
 Family and Consumer Sciences Education program and instruction are supported in Tennessee through 

Perkins allocations which provided support for curriculum alignment; program of study development; youth 
leadership development, linkages with teacher educators for mentoring, recruitment, and retention of FACS 
teachers. 

 

 Supporting partnerships between education and business or business intermediaries, including 
cooperative education and adjunct faculty arrangements at the secondary and postsecondary levels. 

 
Business Industry partnerships are supported through work-based learning and dual enrollment programs: 

 Tennessee has an active statewide council for CTE, which includes business and industry representation. 
 

 The TN Council for CTE developed a manual for local systems in the development of a strong advisory 
committee which assists in building strong partnerships with business and industry.  

 
 Each CTE program is required to have an active advisory council comprised of business, industry and 

postsecondary partners.   
 
 Numerous statewide dual enrollment agreements are in place for adjunct faculty to offer technology center 

and college classes on high school campuses. 
 

 A SDE representative serves on the State Workforce Development Board. 
 

 Through the P-16 initiative, the OAA and the community colleges provide continuous support of partnerships 
between colleges and business and industry, including cooperative education.  In order to maintain currency 
in the field, business/industry personnel are utilized as adjunct faculty at the colleges.  All A.A.S. programs 
of study are required to have an active advisory council comprised of business and industry partners.  
Faculty often serve as advisors and trainers in the regions’ business and industry. 

 
 The TTCs continue to serve as advisory and strategy planning members on the Tennessee Energy, 

Industry, and Construction Consortium.  This consortium consists of members of the electric, nuclear, 
natural gas utilities, energy industries, construction, and other related industries.  The consortium works to 
create an infrastructure that will provide a skilled workforce adequate to meet the needs of energy, industry, 
and construction. In addition to Volkswagen, TTCs provided special industry training for Volkswagen, 
Hemlock, Bosch, Nissan, National Health Care, Bridgestone, and many other employers statewide.  
Through a partnership with the TDLWD, the technology centers offered 2,297 individual training accounts 
including 1,120 dislocated worker training and 158 youth training opportunities.  Also, the TTCs offer many 

cooperative education opportunities to students in various occupational areas.   
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 Supporting the improvement or development of new career and technical education courses and 
initiatives, including career clusters, career academies, and distance education. 
 The six-year development cycle for updating and expanding all curricular in CTE is in place.  Business 

Education, Marketing Education, Health Science Education, and Trade and Industry Education are currently 
involved in this development cycle, which began in 2009-2010, for revised programs of study to be 
implemented in 2012-2013. 

 
 In 2009-10, new Project Lead the Way (PLTW) programs were started and several new TN PLTW teachers 

received training as well as other PLTW teachers from out of state attended the regional training center at 
UT Chattanooga.   

 
 Reserve grant awards focused support for development of career academies and small learning academies 

as part of the RFP process. 
 

 Online courses in selected CTE programs have been made available for LEAs. 
 

 The technology center online diploma program continues to grow each year. This year, the TTCs offered 
several hybrid (online) dual enrollment programs to secondary students.   

 
 The OAA, Regents Online Degree Program (RODP), is one of the primary providers in the state for distance 

education opportunities for postsecondary education.  In partnership with the Department of Education, 
RODP also provides online career guidance information through the TCIDS website at http://tcids.tbr.edu.  It 
also works with the TTC’s to provide on-line education opportunities to students. 

 
 CTE has a representative on the newly formed STEM committee. 

 

 Awarding incentive grants to eligible recipients for exemplary performance or for use for innovative 
initiatives under section 135(c)(19) of Perkins IV. 
 For the 2010-2011 award year, the TTCs offered reserve grants for new dual enrollment initiatives and 

implementation of innovative programs.  Eight reserve grants were provided to individual TTCs for program 
of study development, articulation, dual credit, dual enrollment and distance learning initiatives. 

 
 Reserve grants are offered to community colleges to begin new initiatives in programs of study or student 

advisory and support services. 
 

 Providing activities to support entrepreneurship education and training. 

 Tennessee CTE provided training for new work-based learning teachers. The training included teachers 
who supervise school based enterprises such as a school store, in–school café, and in-school credit unions 
or banks.  Entrepreneurship standards and competencies are incorporated into the Marketing Education 
program curriculum. Entrepreneurship was named as a Program of Study in the fall of 2012.  Virtual 
Enterprise Business Technology and Virtual Enterprise Marketing Education both have a strong 
entrepreneurial focus in their content.  Training was provided for instructional staff in Virtual Enterprise 
International.  DECA, the youth organization for marketing students, expanded their Entrepreneurship 
Written event for competition.  

 

 Providing career and technical education programs for adults and school dropouts to complete their 
secondary school education. 

 LEAs may offer services for adults and drop-outs.  This is a local decision.  Several middle college and adult 
high schools have been implemented in selected LEAs.  All LEAs are required to have alternative schools. 
 

http://tcids.tbr.edu/
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 Many TTCs offer Adult Basic Education training courses for adults and high school dropouts. Many TTC 
programs do not require a high school diploma for entry; however, the student may enroll in the GED 
courses at the TTC while they are beginning their technical education.  

 

 Some community colleges offer or oversee General Education Diploma (GED) programs in cooperation with 
the local LEA.  Additionally, most community colleges provide adult completion programs that allow adults 
who failed to complete their program of study to achieve an academic award recognized by business and 
industry. Some colleges also offer English for those adults with limited language proficiency. 

 

 Providing assistance to individuals who have participated in Perkins-assisted services and activities in 
continuing their education or training or finding appropriate jobs. 
 Both community colleges and postsecondary technical centers provide assistance to students in the 

student’s pursuit of additional training.  All colleges provide opportunities for students to receive placement 
assistance through its career center or equivalent office. 

 

 Developing valid and reliable assessments of technical skills. 
 Tennessee, like most states, is adding technical skills assessment for validity and reliability.  Competency 

mastery in CTE programs is used as approval for Tennessee’s technical skills measure.  A Competency 
Attainment Rubric was developed to improve/enhance validity in data reporting of student mastery profiles.  
This Rubric was implemented in 2010-2011 by all local education agencies (LEAs). 
 

 Developing or enhancing data systems to collect and analyze data on secondary and postsecondary 
academic and employment outcomes. 
 Tennessee has a unique CTE eTIGER data system reporting process that is electronic and secure for all 

CTE reporting.  This year, eTIGER merged data with the state’s EIS system.  Tennessee has built a 
statewide data warehouse whereby all career and technical current and historical data are stored. 
 

 Due to enhancements in the data collection process, Tennessee collected 2009-2010 dual credit and dual 
enrollment data for secondary students. 

 
 The web-based reporting system for the community colleges continues to improve.  Beginning in the spring 

of 2008, institutional research personnel from the colleges were included in the development and structuring 
of the fields.  The colleges are now able to utilize the system to report all appropriate aggregate data.  In 
addition, the web portal now allows the individual campus to receive immediate feedback on its CAR report 
in relation to the state’s agreed upon levels of performance (i.e. FAUPL). 

 
 To improve data quality and to ensure consistency in reporting performance for each core indicator, the 

TTCs reviewed each measurement approach for alignment with recommendations of the Data Quality 
Institute (DQI) and the Next Steps Work Group. 
 

 Improving the recruitment and retention of career and technical education teachers, faculty, 
administrators, or career and guidance and academic counselors, and the transition to teaching from 
business and industry, including small business. 
 Tennessee CTE supported a comprehensive statewide teacher mentoring program through contracts with 

local teacher education universities to improve recruitment and retention of career and technical teachers. 
 
 Each program area provided new teacher training at summer conference or during the school year that 

included on-site visits and support.  Five CTE program areas conducted new teacher workshops during the 
fall to help teachers adapt to a classroom setting. 

 

 The TTC central office provided comprehensive professional development for new faculty through the New 
Faculty Orientation program.  This program included sessions on adult characteristics and learning styles, 
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presentation skills for teaching, developing and managing curriculum, using technology in the classroom, 
working with advisory councils and agencies, creating secondary and postsecondary partnerships, retention, 
articulation, dual credit, dual enrollment, career guidance and non-traditional programs.  The technology 
center instructor certification program is going well with faculty members participating in receiving their 
advance education. This program is designed to improve the quality of instruction and assist instructors in 
making the transition from business and industry to the classroom.  In addition to improving instruction, this 
program will assist in the recruitment and retention of qualified instructors by providing a support system for 
new instructors.  

 

 Tennessee community colleges are required by TBR to provide initial and on-going professional 
development for all faculty members, including adjuncts.   

 

 Supporting occupational and employment information resources. 

 The Source jointly supported by CTE and the TDLWD provided employment information to all local LEAs 
and SDAs for program planning and local plan development.  The Source is a free, online resource 
available to all Tennesseans. 
 

 The OAA has developed a website unique to the community colleges that will allow business and individual 
access to occupational, educational and labor information resources through the colleges.  With the 
establishment of an Office of Community Colleges, a new marketing/information web site is in the nascent 
stages of development, which will be unique for the community colleges in the fall of 2012. 

 

 The TTCs offered a Career Ready 101 course to every TTC student which includes information on 
occupational and employment information for their area. In addition, TTC students have the opportunity to 
earn a Career Readiness Certificate by sitting for the WorkKeys examinations.  
 

2. Progress in Developing and Implementing Technical Skill Assessments 
 

Section 113(b) of Perkins IV describes the core indicators of performance for career and technical education students 
for which each State is required to gather data and report annually to the Department.  Among the core indicators is 
student attainment of career and technical skill proficiencies, including student achievement on technical 
assessments aligned with industry-recognized standards, if available and appropriate.  [See section 113(b)(2)(A)(ii) 
of Perkins IV.]  While the Department recognizes that a State may not have technical skill assessments aligned with 
industry-recognized standards in every career and technical education program area and for every career and 
technical education student, the Department asked each State to identify, in Part A, Section VI (Accountability and 
Evaluation) of its new Perkins IV State Plan:  (1) the program areas for which the State had technical skill 
assessments; (2) the estimated percentage of students who would be reported in the State’s calculation of career 
and technical education concentrators who took assessments; and (3) the State’s plan and timeframe for increasing 
the coverage of programs and students reported in this indicator in the future.  [Please provide an update, using the 
chart below, http://www.ed.gov/policy/sectech/guid/cte/perkinsiv/studentdef.doc on your State’s progress and plan for 
implementing technical skill assessments with respect to items one through three above]. 

 

 2S1- Technical Skill Assessment – Course competency proficiency assessment will be used as the 

measurement approach for technical skill attainment.  This core indicator for concentrators will determine 

mastery at proficient and advanced levels and is measured by: 

Numerator: The number of secondary concentrators who have mastered industry validated career and 

technical proficiency standards in the reporting year. 

Denominator: The total number of secondary concentrators in the reporting year who have left the system. 

 

Measurement – The percentage of mastery for each program concentrator at proficient levels will be 

determined by the completed course competency assessment document established for each student 

http://www.ed.gov/policy/sectech/guid/cte/perkinsiv/studentdef.doc
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enrolled in a CTE program.  Tennessee will identify valid and reliable program assessments to determine 

competency in technical skills. 

 

 Validated standards, which must be State Board of Education (SBE) approved, are established for each program 

along with individual competencies identified to determine course completion levels.  The competencies are 

aligned to business and industry standards.  As curriculum standards are revised, competency assessments are 

also revised to align with the standards.  The profiles must incorporate national and industry standards, where 

available, and reflect current labor market trends and required validation process by business and industry 

representatives.  This is to assure that the competencies and standards meet current labor market needs.  The 

competencies and percentage of mastery of each concentrator enrolled in the CTE programs are reported and 

attested by each LEA via an electronic data reporting system.  Data derived from the competencies and 

assessments are analyzed for program improvement planning within the local application.  In programs where 

mastery percentages are not at acceptable levels, a plan for action must be addressed.  Rubrics for skill 

attainment monitoring and review will also be developed for use at the local level and monitoring of LEAs. 

 

 Competency skill attainment is required in all CTE programs for each CTE student for 2010-2011 reporting.  All 

CTE concentrators will be included in the numerator and denominator. 

 

 

 
3. Implementation of State Program Improvement Plans 

 
Section 123(a)(1) of Perkins IV requires each State, that fails to meet at least 90 percent of an agreed upon State 
adjusted level of performance for any of the core indicators of performance described in section 113(b)(3) of Perkins IV, to 
develop and implement a program improvement plan, with special consideration given to performance gaps identified 
under section 113(c)(2) of Perkins IV.  The plan must be developed and implemented in consultation with appropriate 
agencies, individuals, and organizations.  It must be implemented during the first program year succeeding the program 
year for which the State failed to meet its State adjusted levels of performance for any of the core indicators of 
performance. 
 
Please review your State’s accountability data in Part D of this report.  If your State failed to meet at least 90 percent of a 
State-adjusted level of performance for any of the core indicators of performance under section 113 of Title I of the Act, 
please provide a State program improvement plan that addresses, at a minimum, the following items: 

 

 The core indicator(s) that your State failed to meet at the 90 percent threshold. 

 The disaggregated categories of students for which there were quantifiable disparities or gaps in 
performance compared to all students or any other category of students. 

 The action steps which will be implemented, beginning in the current program year, to improve the 
State’s performance on the core indicator(s) and for the categories of students for which disparities or 
gaps in performance were identified. 

 The staff member(s) in the State who are responsible for each action step. 

 The timeline for completing each action step. 
 

Tennessee met all agreed upon levels of performance indicators on the secondary and postsecondary levels.  The adult 
level met four indicators and two within the 90% of FAUPL. 

 
FAUPL  Actual 

1S1  89.37%   92.54% 
1S2  85.00%   89.26% 
2S1  88.37%   89.96% 
3S1  88.47%   97.25% 
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4S1  81.50%   96.00% 
5S1  90.00%   90.77% 
6S1  18.55%   31.32% 
6S2  21.97%   50.59% 
 
1P1  85.25%   92.87% 
2P1  40.82%   42.31% 
3P1  64.55%   71.47% 
4P1  83.25%   90.43% 
5P1  25.03%   28.18% 
5P2  45.25%   48.64% 
 
1A1  85.25%   95.11% 
2A1  64.95%   73.83% 
3A1  54.25%   46.79% 
4A1  81.25%   81.29% 
5A1  10.15%   12.38% 
5A2  45.25%   61.52% 

 
 
 
 
 

4. Implementation of Local Program Improvement Plans 
 

Section 123(b)(1) of Perkins IV requires each state to evaluate annually, using the local adjusted levels of performance 
described in section 113(b)(4) of Perkins IV, the career and technical education activities of each eligible recipient 
receiving funds under the basic grant program (Title I of the Act).  Section 123(b)(2) of Perkins IV further requires that if 
the State, after completing its evaluation, determines that an eligible recipient failed to meet at least 90 percent of an 
agreed upon local adjusted level of performance for any of the core indicators of performance described in section 
113(b)(4) of Perkins IV, the eligible recipient shall develop and implement a program improvement plan with special 
consideration given to performance gaps identified under section 113(b)(4)(C)(ii)(II) of Perkins IV.  The local improvement 
plan must be developed and implemented in consultation with appropriate agencies, individuals, and organizations.  It 
must be implemented during the first program year succeeding the program year for which the eligible recipient failed to 
meet its local adjusted levels of performance for any of the core indicators of performance. 
 
Review the accountability data submitted by your State’s eligible recipients.  Indicate the total number of eligible recipients 
that failed to meet at least 90 percent of an agreed upon local adjusted level of performance and that will be required to 
implement a local program improvement plan for the succeeding program year.  Note trends, if any, in the performance of 
these eligible recipients (i.e., core indicators that were most commonly missed, including those for which less than 90 
percent was commonly achieved; disaggregated categories of students for whom there were disparities or gaps in 
performance compared to all students). 
 

Tennessee Local Education Agency Improvement Plan 
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During FY 2009 - 2010, the OAA reviewed with each institution the previous year’s data: 

 The core indicator(s) that the institution failed to meet the agreed upon threshold on the previous year’s CAR;  

 The disaggregated categories of students for which there were quantifiable disparities or gaps in performance 

compared to all students or any other category of students;  

 The action steps which will be implemented, beginning in the current program year and carried through the next 

funding cycle, to improve the institution’s performance on the core indicator(s) and for the categories of students 

for which disparities or gaps in performance were identified;  

 The staff member(s) at the institution who are responsible for each action step; and  

 The timeline for completing each action step.  

 

The Technology Center Central Office reviews current accountability data requested of all 27 technology centers.  

 

Prior to the next funding cycle requests being made (i.e. for FY 11 – 12), the Technology Center central office will review with 

each institution: 

 The core indicator(s) that the institution failed to meet at the state level threshold   on the FY 2010 – 11 CAR;  

 The disaggregated categories of students for which there were quantifiable disparities or gaps in performance 

compared to all students or any other category of students;  

 The action steps which will be implemented, beginning in the current program year and carried through the next 

funding cycle, to improve the  institution’s performance on the core indicator(s) and for the categories of students 

for which disparities or gaps in performance were identified;  

 The staff member(s) at the institution who are responsible for each action step; and  

 The timeline for completing each action step.  

 
Technical assistance will be provided to the institutions. 
 

5. Tech Prep Grant Award Information 
 

Section 205 of Perkins IV requires each eligible agency that receives a tech prep allotment to annually prepare and 
submit to the Secretary a report on the effectiveness of the tech prep programs that were assisted, including a description 
of how grants were awarded in the State.  Please provide a description of how grants were awarded during the program 
year, including a listing of the consortia that were funded and their funding amounts. 
 
Review the accountability data submitted by your State’s consortia as described in section 203(e) of Perkins IV.  Indicate 
the total number of consortia that failed to meet an agreed upon minimum level of performance for any of the indicators of 
performance.  Note trends, if any, in the performance of these consortia (i.e., the indicators that were most commonly 
missed, number of years the consortia missed the indicators). 
 

 Tennessee chose to combine all Title II Tech Prep into Title I Basic Grant. 
 

improvement/ 
action 
(identify  
core 
indicator) 
 

disaggregate) 
submission to 
TDOE 
 

the LEA has 
identified it will 
do to address 
the to address 
the 
deficiencies 
 

steps 
identified  
 

with the 
Improvement 
Plan 
 

relative to 
action/progress 
and 
consultation 
with appropriate 
agencies, 
individuals and 
organizations 
 

of the 
Improvement 
Action Plan 
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  2010-2011 FY 
 BY SYSTEM 2010-2011 LEA SHARE 

 
OF BASIC GRANT 

 
$16,494,310  

  
     

ANDERSON CO $108,915 

CLINTON CITY $15,069 

OAK RIDGE CITY $60,264 

BEDFORD CO $127,841 

BENTON CO $48,225 

BLEDSOE CO $40,011 

BLOUNT CO $173,005 

ALCOA CITY $20,565 

MARYVILLE CITY $54,449 

BRADLEY CO $124,601 

CLEVELAND CITY $104,460 

CAMPBELL CO $140,494 

CANNON CO $35,780 

HUNTINGDON SSD $19,314 

MCKENZIE SSD $17,105 

HOLLOW ROCK/Bruceton SSD $12,130 

SO CARROLL CO SSD $5,852 

WEST CARROLL CO SSD $21,780 

CARTER CO $115,146 

ELIZABETHTON CITY $41,329 

CHEATHAM CO $79,292 

CHESTER CO $43,821 

CLAIBORNE CO $97,511 

CLAY CO $25,088 

COCKE CO $104,513 

NEWPORT CITY $21,346 

COFFEE CO $69,087 

MANCHESTER CITY $20,457 

TULLAHOMA CITY $59,689 

CROCKETT CO $30,774 

ALAMO $6,761 

BELLS $4,333 

CUMBERLAND CO $142,090 

DAVIDSON CO $1,859,149 
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DECATUR CO $32,117 

DEKALB CO $57,886 

DICKSON CO $117,914 

DYER CO $48,258 

DYERSBURG CITY $65,728 

FAYETTE CO $88,794 

FENTRESS CO $53,311 

FRANKLIN CO $97,273 

GIBSON CO SSD $35,819 

HUMBOLDT CITY $32,971 

MILAN SSD $28,152 

TRENTON SSD $23,184 

BRADFORD SSD $11,767 

GILES CO $75,959 

GRAINGER CO $67,795 

GREENE CO $122,944 

GREENEVILLE CITY $49,068 

GRUNDY CO $61,016 

HAMBLEN CO $174,627 

HAMILTON CO $772,122 

HANCOCK CO $26,854 

HARDEMAN CO $75,562 

HARDIN CO $84,492 

HAWKINS CO $155,794 

ROGERSVILLE CITY $8,288 

HAYWOOD CO $66,342 

HENDERSON CO $54,189 

LEXINGTON $14,312 

HENRY CO $61,839 

PARIS CITY $25,291 

HICKMAN CO $67,868 

HOUSTON CO $24,965 

HUMPHREYS CO $43,521 

JACKSON CO $32,238 

JEFFERSON CO $132,501 

JOHNSON CO $52,522 

KNOX CO $896,702 

LAKE CO $21,084 

LAUDERDALE CO $86,982 

LAWRENCE CO $118,027 

LEWIS CO $38,358 

LINCOLN CO $67,116 
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FAYETTEVILLE CITY $15,773 

LOUDON CO $74,406 

LENOIR CITY $26,305 

MCMINN CO $92,974 

ATHENS CITY $38,651 

ETOWAH CITY $9,280 

MCNAIRY CO $77,539 

MACON CO $67,937 

MADISON CO $269,041 

MARION CO  $73,778 

RICHARD CITY $3,217 

MARSHALL CO $83,345 

MAURY CO $197,111 

MEIGS CO $41,616 

MONROE CO $97,309 

SWEETWATER $32,615 

MONTGOMERY CO $405,600 

MOORE CO $12,605 

MORGAN CO $57,972 

OBION CO $47,747 

UNION CITY $33,965 

OVERTON CO $60,360 

PERRY CO $24,302 

PICKETT CO $14,236 

POLK CO $43,922 

PUTNAM CO $172,153 

RHEA CO $75,222 

DAYTON $17,520 

ROANE CO $124,269 

ROBERTSON CO $150,682 

RUTHERFORD CO $389,534 

MURFREESBORO $112,903 

SCOTT CO $69,187 

ONEIDA SSD $16,656 

SEQUATCHIE CO $43,866 

SEVIER CO $204,602 

SHELBY CO $419,119 

MEMPHIS CITY $2,752,393 

SMITH CO $48,382 

STEWART CO $33,754 

SULLIVAN CO $167,256 

BRISTOL CITY $55,761 



10.4 
 

KINGSPORT CITY $107,557 

SUMNER CO $291,834 

TIPTON CO $153,691 

TROUSDALE CO $18,891 

UNICOI CO $42,909 

UNION CO $64,314 

VAN BUREN CO $16,322 

WARREN CO $124,748 

WASHINGTON CO $128,345 

JOHNSON CITY $118,072 

WAYNE CO $41,396 

WEAKLEY CO $79,112 

WHITE CO $74,646 

WILLIAMSON CO $189,247 

FRANKLIN CITY $57,315 

WILSON CO $144,240 

LEBANON SSD $54,436 

ALVIN C. YORK $10,569 

TOTAL $16,494,310 
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TENNESSEE TECHNOLOGY CENTERS 

PERKINS ALLOCATIONS 

FY 2008-2009 

  
   

  

  
   

  

  
  

FY 2008-2009 FY 2008-2009 

  
  

Basic Grant Reserve Grant 

  SCHOOL 
 

FUNDS FUNDS 

  
   

  

  ATHENS 
 

54,000   

  CHATTANOOGA 
 

55,000   

  COVINGTON 
 

54,000   

  CROSSVILLE 
 

54,000   

  CRUMP 
 

54,000   

  DICKSON 
 

54,000   

  ELIZABETHTON 
 

54,000                15,400  

  HARRIMAN 
 

54,000   

  HARTSVILLE 
 

55,000                27,000  

  HOHENWALD 
 

54,000                30,000  

  JACKSBORO 
 

54,000                30,000  

  JACKSON 
 

54,000                28,250  

  KNOXVILLE 
 

54,000   

  LIVINGSTON 
 

59,800   

  MCKENZIE 
 

62,000   

  MCMINNVILLE 
 

52,320   

  MEMPHIS 
 

54,000   

  MORRISTOWN 
 

24,000   

  MURFREESBORO 55,000                30,000  

  NASHVILLE 
 

54,000   

  NEWBERN 
 

73,600   

  ONEIDA 
 

60,000                30,000  

  PARIS 
 

54,000   

  PULASKI 
 

54,000                27,000  

  RIPLEY 
 

55,300   

  SHELBYVILLE 
 

54,000   

  WHITEVILLE 
 

54,000   

  
   

  

  
   

  

  TOTAL 
 

 $  1,470,020  $217,650  
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YEAR THREE LOCAL PLAN CONTENTS  

        

1. Assurances and Conditions must be followed. 

2. Goals must correspond to/be same as Five-Year Action Plan Goals. 

3. Goals must be measurable (a minimum of three). 

4. Goals and action step activities must be research based. 

5. System’s data must be used:  Gateway, EOC, Perkins Report Card, etc. 

6. Action plan must be cross-referenced with TCSPP. 

7. Budget must be cross-referenced with goals. 

8. Professional development, new technology, and preparation of special populations for high-skill, high 

demand or high wage jobs must be addressed. 

9. Non-traditional groups must be addressed. 

10.  Remediation must not be addressed. 

 

To meet the requirements for Perkins IV (Perkins Act of 2006, The Critical Guide, pp. 54-56) and the 

Tennessee Carl D. Perkins Career and Technical Education Act of 2006 State Plan, all of the following plan 

components must be addressed each year: 

 

The components may be addressed in goals and/or action steps.  Each component may be used more than once.  

When writing the plan, identify each component with its corresponding alphabetical letter as shown below 

(Example:  Component a or Ca) 

The corresponding alphabetical letter is to be placed in the space provided in Section A: Goal-Action Plan 

Development to address “Which need(s) does the component address?” 

 

a. Coordinating Perkins IV with NCLB; 

 

b. Offering appropriate courses of not less than one of the career and technical programs of study described in 

the state plan; 

 

c. Integrating coherent and rigorous content aligned with challenging academic standards and relevant CTE 

programs to ensure learning in core academic subjects and CTE subjects; 

 

d. Encouraging CTE students at the secondary level to enroll in rigorous and challenging courses in core 

academic subjects; 

 

e. Informing and assisting individuals in understanding the requirement of Perkins, including career and 

technical programs of study; 

 

f. Providing comprehensive professional development for career and technical, academic, guidance and 

administrative personnel that promotes the integration of coherent and rigorous content aligned with 

challenging academic standards and relevant CTE curriculum; 

 

g. Providing career guidance and academic counseling to CTE students, including linkages to future education 

and training opportunities; 

 

h. Improving the recruitment and retention of CTE teachers, faculty, and counselors, including individuals in 

groups underrepresented in the teaching profession, and the transition to teaching from business and 

industry; 

 

i. Providing students with strong experience in, and understanding of, all aspects of an industry; 

 

j. Involving individuals in development, implementation and independent evaluation of programs supported 

by Perkins; 

 

k. Reviewing and identifying and adapting strategies to overcome barriers that lower special populations’ 

rates of access to or success in, career and technical education programs; 

 

l. Providing programs that are designed to enable special populations to meet state performance levels; 
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m. Providing activities that will prepare special populations for high-skill, high-wage or high-demand 

occupations that will lead to self-sufficiency; 

 

n. Providing for the special populations without discrimination; 

 

o. Using funds to promote preparation for nontraditional training and employment; 

 

p. Assuring program is of such size, scope and quality to improve the quality of career and technical 

education; and 

 

q. Improving programs through the use of new and emerging technology. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

GUIDE FOR COMPLETING  

YEAR THREE ACTION PLAN 
 

This Guide has been written to assist you as you write your system’s Year Three Action Plan.  The steps are simply 

written and should be easily followed.   

 

A checklist is included for you to complete on each section before your documents are submitted.  This checklist 

should eliminate the readers’ requests of omitted information after your documents are submitted.  Thus, time will 

be saved. 

 

YEAR THREE ACTION PLAN 

 

Note:  Each CTE director, including the CTE director/system that is a member of a consortium and is not the fiscal 

agent, must enter requested information on Cover page. 

 

1. Cover Page:  Enter information for each of the following: 

School System  

System # 

CTE Director Name 

Phone #:  Work:  You may need to be contacted at your work station. 

Cell #:  You may need to be contacted while away from your work station, especially during the reading of 

the Plan. 

 E-mail Address:  This is needed as a back-up contact method 
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2. Conditions and Assurances:  Key system name at top of page, 10.3, for Conditions and Assurances.  

READ!  Signing off on the Conditions and Assurances means that you agree and will execute what is listed 

in each.   

 

3. Signature Page:  Each LEA, including each LEA that is a member of a consortium, must complete and 

submit a Signature Page as part of the Action Plan. (Duplicate this page as needed.) Key information 

for page to be submitted with Plan.  Systems that are members of a consortium will complete Part A; 

systems that are not members of a consortium will complete Part B. This page with Original Signatures 

along with attachments must be mailed to the regional CTE consultant when your Plan is submitted.  You 

must e-mail your regional consultant to let him/her know that it is in “snail mail”.  This will let the 

consultant know when to expect your packet in the mail.  Your Plan will not be approved without the 

Original Signature Page. 

 

4. Compliance:  CTE Director Employment Standard and Matrix  
Note:  Each CTE director/system that receives Perkins funds must complete the information.  Each 

endorsement code must include its title. 

(Duplicate this page as needed.) Refer to page 10.19 for Director Employment Standards. 

 

5. A:  Compliance:  Cluster and Program of Study 
List the one cluster and program of study the system is declaring as requirement for Perkins IV funds.  

Identify the postsecondary component and the postsecondary institution. (Each junior high school that is a 

member of a consortium must declare a program of study.  This program of study must be a program of 

study that leads into a feeder high school program of study. The junior high POS will not have a post-

secondary component.) (This form may be duplicated as needed.) 

 

 B:  Compliance:  Core Indicators of Performance 

Check only the indicator(s) that did not meet the 90% negotiated level of performance on the 09-10 report 

card. The indicators that did not meet the 90% negotiated level of performance must be included in 

the Goal Sheets/Action Steps. 

 

Improvement Plan for Improving Core Indicators of Performance 

Systems not meeting the 90% Negotiated Level of one or more Core Indicators of Performance MUST 

complete an Improvement Plan.  Refer to Guide, page 10.15 for instructions. 

 

6. Coordination:  Consortium Information 
Do not exceed one page.  Bulleted items are acceptable.  Page may be duplicated as needed. Place NA on 

the page if the system is not a member of a consortium. 

 

Section 134 Local Application Requirements—Perkins IV:  Provide a brief description on each question.  

Bulleted items are acceptable.  Do not exceed two pages.  These are the same questions addressed in plans prior to 

07-08.  You may cut and paste.  Include new activities.   

 

ACTION PLAN DEVELOPMENT:  COMPLETING GOAL SHEETS 

Section A:  Goals  

1. Goals must be measurable (minimum of three). 

2. Goals and action steps must be researched based. 

3. Goals and action steps must be cross-referenced with the TCSPP where applicable. 

4. Goals should be written based on Five-Year Action Plan Goals.  (The goals may be the same.) 

5. Goals and action steps must be based on system’s data. Data used in determining goals should include but 

not limited to Gateway data and Perkins Report Card Data (including subgroup data). 

6. Goals must address system’s Perkins Report Card deficiencies, Core Indicators of Performance not meeting 

90% of the Negotiated Level, and professional development activities for the Skills Attainment Rubric, and 

special populations.  

7. Goals should state what you want to achieve. 

a. Goals must be measurable.  One-Year Goal Example:  The graduation rate will increase/decrease from 

88% to 88.5% (the negotiated .5% increment) by the end of the FY 2011 or vice versa.  
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Section A:  Total Allocation:  In the upper right corner of the Action Plan Goal Sheet, key your system’s total 

allocation.   

 

Section A:  Addressing Components 

Which local plan component(s) does this goal address?  Refer to Guide, pages 10.3-10.4.  When a component is 

included, identify the component with the alphabetical letter by that component (Example:  Ca).  A component may 

be used multiple times. 

Section A:  Addressing Core Indicators of Performance 

Which core indicator of performance is addressed.  

 

Perkins IV Core Indicators of Performance.  A core indicator may be used multiple times.  Refer to Guide, page 

10.14, for the Perkins IV Core Indicators of Performance.  Core Indicators without deficiencies may be written as 

maintenance goals or action steps. 

 

Section A:  Addressing TCSPP Component V and Action Steps 

Which TCSPP Component V is addressed (as applicable)?  Each goal should be included in the system’s TCSPP 

Component V.  This will be cross-referenced when being read.  Example:  Component V, Goal 1, Action Step 2 

(Abbreviations may be used:  Example:  G1, AS2) NOTES:  Perkins funds indicated in the TCSPP should include 

the wording “not to exceed” a specific amount.  Any Perkins funds indicated in the TCSPP must be included in the 

annual Perkins budget.  Funds MUST BE PRORATED if an activity/participant does not directly address CTE. 

Perkins funds must not be spent on activities/participants below the seventh grade. 

 

Section B:  Developing Action Steps 

What activities are you going to include that will help reach your goals? 

Professional development activities, equipment, the use of new & emerging technology, and special populations 

must be addressed in the Action Steps.   

 

Note: All action steps may not require professional development, equipment, new & emerging technology, risk-

based scores and/or special populations. 

 

Section C.1:  Implementation Plan 

Each Action Step should include a Timeline, Uses of Funds, Line Item # and Amount, Evaluation Strategy 

(including timeline for evaluation) and Expected Outcomes.  There is no required number of Action Steps for each 

goal. 

 

Section C.1:  Action Step Timelines  

Action Step timelines will be more specific for the one-year Action Steps.  When will the activity take place?  

Example:  August-December 2010, April-May 2011.  Do not use:  Ongoing or July–June for all timelines.  July –

June may be appropriate for a few but not all.  Action step timelines that target a specific timeframe will 

facilitate implementation and evaluation of the action step. 

 

Section C.1:  Required & Permissive Uses of Funds 

Refer to Guide, pages 10.12-13, for Required & Permissive Uses of Funds.  Identify each use as required or 

permissive with the number of that particular use of funds.   

Example:  (R2) & (P5) All required uses of funds must be addressed prior to the use of permissive uses of 

funds. 

 

Section C. 1: Line Item # & Amount:  Indicate the amount of Perkins funds that will be used to implement 

the Action Step. Line items and amounts should match the budget line item and amount submitted on the 

Goal Summary Sheet and the Budget Summary Sheet. If no funding is necessary for the action step, place “0” or 

“none” in the space provided for that action step.  

 

Section C.1:  Evaluation Strategies & Timelines 

These activities should take place during the Action Step Timeline.   
What do you plan to do to determine IF that Action Step is either working/not working?  Example:  Are you going 

to have meetings?  If Yes, with whom?  About  what?  Are you as the CTE director going to compare data?  Are the 

teachers going to compare data?  Are you going to meet and discuss data?  When? Etc.   

 

Section C.1:  Expected Outcome 
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If your Action Steps/Strategies go as planned, what do you hope will be the outcome of this action step? 

 

Section C2:  Professional Development Plan Components 

Identify the professional development components (Example:  PD1) Refer to page 10.14 for the professional 

development components and page 10.21 for the Annual Professional Development Plan form. (Professional 

development activities descriptions will be included and should be listed in action steps.)  Professional development 

activities indicated in action steps will be listed on the form.  This form will be one of your plan attachments. 

 

Section C2:  Equipment List 

Each system/consortium must develop a Four-Year Improvement Plan.  Refer to page 10.20 for the Four-Year 

Improvement Plan form. The Four-Year Program Improvement Plan should be followed in listing equipment that 

will be purchased for the year.  Perkins funds should target the identified programs as listed in the Four-Year 

Improvement Plan.  (2010-11 will be year 1, 2011-12 will be year 2; 2012-2013 will be year 3; 2013-14 will be year 

4.) It is recommended that a needs assessment be conducted to assist with the development of the Four-Year 

Improvement Plan.  This form will be one of your plan attachments. 

 

The purchasing of equipment to improve programs should be indicated in an action step. The purpose for this 

section is to list the equipment, by school and program, that will be purchased.  Be specific.  However, do not list 

“everything” that could possibly be purchased for that program just to “cover the bases”!  Example:  FACS/12 

computerized sewing machines.  Note: Refer to your Five (5) Year Plan. 

 

Section C2:  Sub-Totals 

The Goal Action Plan Development form is not in Excel.  Enter each action step amount manually.  The sub-total 

must be manually calculated for each goal.  These steps will be repeated for each Goal Action Plan Development 

form that you have.  The goal sheet WILL NOT show line item 72230 Supervisor/Director nor 99100 Indirect Costs.  

These line item amounts will be entered only on the Goal Summary Sheet and Budget Summary.  

 

Goal Summary Sheet 

Transfer the subtotal from each goal sheet to this form. (Add additional lines if necessary.) 

 Enter amount for 72230 Supervisor/Director. 

Enter amount for 99100 Indirect Costs (if applicable) 

 Grand total must equal LEAs allocation. 

 Grand total must equal the Budget Summary federal grand total. 

 

Section D.1. BUDGET SUMMARY 

Note:  Each CTE director, including each CTE Director/system that is member of a consortium, must 

complete and submit a Budget Summary. 
 

To complete the Budget Summary: 

1. Enter school system name in Row 6. 

2. Enter school system number in Row 8. 

3. Enter Perkins Allocation amount in cell E16. (The budget caps will figure automatically and be placed in 

the BLUE cells.) 

4. DO NOT enter any amount in any of the colored/shaded boxes as these will total automatically. 

5. Refer back to all your Action Plan Development forms. 

6. Determine totals for all like Line Item #’s.  Example:  Add all 72130 355’s.  Total is $20,000. 

7. Transfer the total amount ($20,000) to that line item 72130 355 on the Budget Summary form in the 

Federal column. 

8. The Federal Total MUST equal your grand total on Goal Summary Sheet (total allocation).  The total in 

Gray cell G88 must match your total allotment in the Green cell H88.  

9. Key information at the end of the Budget Summary  
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Section E.1. ATTACHMENTS TO YEAR THREE ACTION PLAN 

 

All attachments will be mailed to your C.T.E. Regional Consultant.  In the upper right corner of each document, 

place a label giving the following information: 

 System Name & Number 

Director’s Name 

 

The Original Signature Page will be the cover sheet and attachments should be ordered as follows:  

1. Original Signature Page; 

2. Most current TCSPP Component V indicating CTE action steps and costs; 

3. Current system-wide or School-wide Advisory Panel (List members indicating business affiliation/program 

representing.)  Refer to Guide, page 10.18, Effective Advisory Panel Membership;  

4. Quality Program Indicator Verification Sheet, Refer to Guide, page 10.11; 

5. Four-Year Program Improvement Plan for the Purchasing of Equipment, Refer to Guide, page 10.20; and 

6. Annual Professional Development Plan for 2010-2011.  Refer to Guide, page 10.21. 

7. *Only those systems that were monitored during the FY 2009-2010 and scored Level III will attach the 

Four Year Plan for Improvement that addresses the scores of 4’s and 5’s.  (This is the copy of the same 

information sent to the State as the response to Level III.) 

 

Submission of Local Action Plan: 

Attachments:  Submit in one mailing packet in respective order to your Regional CTE Consultant.  When the 

packet is mailed, notify your regional consultant to be expecting the packet via “snail” mail. 

 

Word (1) and Excel (1) Documents: 

Year Three Action Plan & Budget Summary:  E-mail as two (2) attachments to your Regional CTE Consultant. 

Label the documents as follows: 

 

BradleyCounty_060_YR3PerkinsPlan  (Perkins Local Plan, WORD document) 

 

BradleyCounty_060_YR3PerkinsBudget  (Perkins Budget, Excel format) 
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QUALITY PROGRAM INDICATOR VERIFICATION SHEET 

(Must be completed) 

 

A. For each of the indicators, list documentation that you as the CTE director will keep on file, and  

B. Describe how you will evaluate that documentation annually as verification that all programs meet 

that indicator : 

 

 programs of such size that offer a sequence of three or more earned credits;  

 

 programs of such scope that are aligned with a state approved program of study within career 

clusters; 

 

 programs having a certified and appropriately endorsed teacher (Note: A teacher who teaches a 

CTE course that substitutes for a core academic course must be highly qualified); 

 

 programs teaching the state approved curriculum standards; 

 

 programs having a state approved articulation agreement for a program of study or an approved 

articulation agreement approved by the lead administrators of secondary and post-secondary 

institutions, where available; 

 

 programs being supported by current labor market data to support high skill, high wage or high 

demand jobs; 

 

 programs that teach all aspects of an industry; 

 

 programs having an active advisory panel;  

 

 programs having a career and technical student organization as an integral part of the instructional 

program; and 

 

 programs promoting CTE and academic curriculum integration with academic teachers. 
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USES OF FUNDS 

 

REMINDERS: 

 

1. All expenditures in the budget should be referenced somewhere in your original Local Action Plan or 

Addendum.  In addition, the budget should reflect improvements to be made on those levels of performance not 

met last year. 

 

2. Perkins money may only be spent on the most recently State Board of Education approved Career-Technical 

Education courses. 

 

REQUIRED USES OF FUNDS   
 

Funds must be used to: 

 

1. (NEW) Strengthen the academic and career and technical skills of students participating in career and 

technical education programs to ensure learning in “core academic subjects” under the Elementary and 

Secondary Education Act. 

 

2. Link career and technical education at the secondary level and career and technical education at the 

postsecondary level, “including by offering the relevant elements of not less than 1 career and technical 

program of study described in Section 122 (c)(12)(A)” 

 

3. Provide students with strong experience in and understanding of all aspects of an industry 

 

4. Develop, improve, or expand the use of technology in career and technical education 

 

5. Provide professional development programs to secondary and postsecondary teachers, faculty, 

administrators, and career guidance and academic counselors who are involved in integrated career and 

technical education programs 

 

6. Develop and implement evaluations of the career and technical education programs supported with Basic 

Grant funds, including an assessment of how the needs of special populations are being met 

 

7. Initiate, improve, expand, and modernize quality career and technical education programs, including 

relevant technology 

 

8. Provide services and activities that are of sufficient size scope and quality to be effective 

 

9. Provide activities to prepare special populations for high skill, high wage, or high demand occupations that 

will lead to self-sufficiency 

 

 

 

 

 

PERMISSIVE USES OF FUNDS:  
 

Once some federal funds are spent for the above nine mandated activities, the local area is permitted to use the 

balance of the federal funds for the following permissive activities to: 

 

1. Involve parents, businesses, and labor organizations in the design, implementation, an evaluation of career 

and technical education programs; 

2. Provide career guidance and academic counseling for students participating in career and technical 

education programs; 

3. Local education and business partnerships, including work-related experiences for students, adjunct faculty 

arrangements for qualified industry professionals, and industry experience for teachers and faculty; 

4. Programs for special populations; 

5. Assist career and technical student organizations; 
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6. Mentoring and support services; 

7. Lease, purchase, upgrade, or adapt equipment; 

8. Teacher preparation programs that address the integration of academic and career and technical education 

and that assist individuals who are interested in becoming career and technical education teachers and 

faculty; 

9. Develop and expand postsecondary program offerings at times and in formats that are accessible for 

students, including distance education 

10. Develop initiatives that facilitate the transition of sub-baccalaureate career and technical education students 

into baccalaureate degree programs; 

11. Provide activities to support entrepreneurship education and training; 

12. Improve or develop new career and technical education courses; 

13. Develop and support small personalized career-themed learning communities; 

14. Provide support for family and consumer sciences programs; 

15. Provide career and technical education programs for adults and school dropouts to complete the secondary 

school education, or upgrade the technical skills, of the adults and school dropouts; 

16. Provide assistance to individuals who have participated in services and activities under Perkins in 

continuing their education or training, or finding an appropriate job; 

17. Support training and activities in non-traditional fields; 

18. Provide support for training programs in automotive technologies; 

19. Pool a portion of Basic Grant funds with a portion of funds available to at least one other eligible local 

recipient for innovative initiatives; and 

20. To support other career and technical education activities that are consistent with Perkins. 
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PROFESSIONAL DEVELOPMENT GUIDELINES: 

 

Audiences: 

Professional development activities must be provided for: 

 secondary teachers, 

 faculty, administrators, and 

 career guidance and academic counselors who are involved in integrated career and technical education 

programs.  

 

 

The following professional development components must be included as either pre-service or in-service 

training: 

PD1:  effective academic and career and technical integration; 

PD2:  effective teaching skills based on research; 

      PD3:  effective practices to improve parental and community involvement; and 

PD4:  effective use of Scientifically Based Research and Data to Improve Instruction; 

PD5:  support of education programs for teachers of career and technical education to ensure teachers and 

personnel stay current with all aspects of an industry;   

 

Additional professional development activities relevant to goals, objective and strategies must include the 

following: 

PDA:  internship programs that provide relevant business experience; 

PDB:  use and application of technology to improve instruction; 

PDC:  initiate, improve, expand, and modernize quality career and technical education programs, including 

relevant technology; and 

PDD:  provide activities to prepare special populations for high skill, high wage or high demand jobs. 
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PERKINS IV CORE INDICATORS OF PERFORMANCE 
 

1S1 – Academic Attainment:  Reading/Language Arts 

1S2 – Academic Attainment:  Mathematics 

2S1 – Technical Skills Attainment 

3S1 – Secondary School Completion 

4S1 – Graduation  

5S1 – Secondary Placement 

6S1 – Non-Traditional Participation  

6S2 – Non-Traditional Completion 

 

 

 

CORE INDICATOR OF PERFORMANCE IMPROVEMENT PLAN  

 

Note:  The Core Indicator of Performance Improvement Plan MUST BE COMPLETED if one or more Core 

Indicators of Performance did not meet 90% of the Negotiated Level. 

 

Corrective Action Year 

 Check the corrective action year for the core indicator of performance (CIP).  If this is the 1
st
 year for that CIP, 

check “1”.  If this is the 2
nd

 year for the CIP, check “2”. 

 

Action Steps 

 Determine professional development (PD) activities, program improvements, and other activities that will focus 

on improving core indicator negotiated level of performance. 

 Each activity must be written as an action step.  Each bulleted item should also be included as an action step in 

the annual Local Action Plan Application. 

 

Cross-walk Improvement and Local Action Plan Application 
 Cross-walk each action step with the local plan.  Each action step MUST fit under a goal as an action step.  

Indicate goal and action step number (i.e. G1 AS2). 

 Each improvement plan action step must be identified in the local plan by using the designation (CIIP), which 

represents “Core Indicator Improvement Plan.” 

 

Activities may/may not require funding.  Professional development should be a major component of the plan. 

 

 

 

 

 

 

 

 

DEFINITIONS 

 

Active Articulation Agreement:  A written commitment that is approved annually by the lead administrators of a 

secondary institution and a postsecondary institution designed to provide students with a nonduplicative sequence of 

progressive achievement leading to degrees or certificates between the two institutions. 

 

All Aspects of An Industry:  Strong experience in, and comprehensive understanding of, the industry that the 

individual is preparing to enter 

 

Dual Credit:  a postsecondary course or a high school course aligned to a postsecondary course that is taught at the 

high school by high school faculty for high school credit.  Students are able to receive postsecondary credit by 

successfully completing the course, plus passing the assessment developed and/or recognized by the granting 

postsecondary institution.  The institution will grant the credit upon enrollment of the student. 
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Dual Enrollment:  a postsecondary course, taught either at the postsecondary institution or at the high school, by 

the postsecondary faculty (may be credentialed adjunct faculty), which upon successful completion of the course 

allows students to earn postsecondary and secondary credit concurrently.  The student must meet dual enrollment 

eligibility under the TBR and UT policies. 

 

High Demand Occupations:  Those Tennessee clusters of occupations that will have the following characteristics: 

 Growth rate for the cluster in the Local Workforce Investment Area (LWIA) region is positive; 

the individual occupations have positive growth rates; 

 For all occupations in the cluster, the ratio of program completers (supply) to the number of 

annual average openings for the occupations (demand) is no more than 1.5  Exception:  If the 

available placement rates for program completers are 95% or above (program completers placed 

in jobs related to their training), then the occupations in the cluster are considered “in demand.” 

 

High Skill Occupations:  Those occupations which require long term training and lead to a certificate, diploma, 

apprenticeship or degree).  Occupations can be selected in many clusters which are higher skill.   

 

High Wage Occupations:  Those occupations with wages 20% greater than the median wage to be determined by 

each LEA using workforce development information from their respective LWIA region.  Occupations can be 

selected in many clusters that are higher wage. 

 

New and Emerging Technology:  Think outside the box!  New and Emerging Technology should also require 

training in new teaching strategies and improvement in student performance. 

 

Nontraditional:  Occupations of fields of work, including career in computer science, technology, and other 

emerging high-skill occupations, for which individuals from one gender comprise less than 25 percent of the 

individuals employed in each such occupation or field of work. 

  

Program of Study:  May be adopted by local educational agencies and postsecondary institutions to be offered as 

an option to students (and their parents as appropriate) when planning for and completing future coursework, for 

career and technical content areas.  A program of study will: 

 Incorporate secondary education and postsecondary education; 

 Include coherent and rigorous academic standards and relevant career and technical content in a 

coordinated, non-duplicative progressions of courses that align secondary and postsecondary 

education; 

 Include dual or concurrent enrollment or other methods to acquire postsecondary credit; and 

 Lead to an industry-recognized credential or certificate or degree at the postsecondary level. 

 

Quality Program Indicators: 

 programs of such size that offer a sequence of three or more earned credits;   

 programs of such scope that are aligned with a state approved program of study within career 

clusters; 

 programs having a certified and appropriately endorsed teacher (Note: A teacher who teaches a 

CTE course that substitutes for a core academic course must be highly qualified); 

 programs teaching the state approved curriculum standards; 

 programs having a state approved articulation agreement for a program of study or an approved 

articulation agreement approved by the lead administrators of secondary and post-secondary 

institutions, where available; 

 programs being supported by current labor market data to support high skill, high wage, high 

demand jobs; 

 programs that teach all aspects of an industry; 

 programs having and active advisory panel;  

 programs having a career and technical student organization as an integral part of the instructional 

program; and 

 programs promote CTE and academic curriculum integration with academic teachers. 

 

Special Populations: 

 Individuals with disabilities; 

 Individuals from economically disadvantaged families; 
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 Individuals preparing for nontraditional training and employment; 

 Single parents, including single pregnant women; 

 Displaced homemakers; and 

 Individuals with other barriers to educational achievement, including individuals with limited 

English proficiency. 
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Effective Advisory Panel Membership Includes 

 

Member(s) of other Organizations such as:  

 County Commission 

 Chamber of Commerce 

 P-16 Council 

 Industrial Board 

 Media Rep. (newspaper, radio, etc.) 

 Other Influential Local Group(s) 

Labor representative, Local Teacher Organization, etc.  

 

Local Leaders such as: 

 Superintendent 

 Mayor 

 Local Legislator 

 President or Dean of the Community College 

 Director of the TTC 

 President of the PTO/PTA 

 Student, such as a president of a CTSO 

 Influential Small Business Owners 

 Influential Large Industry CEOs 

 Plant Managers 

 Hospital Administrator or local Doctor 

 Professional and Social Organization(s) Presidents 

 

School representatives should serve in an ex-officio manner only – not as a voting member. 

 

Note:  If a school-wide Advisory Committee is in place, each program area must be represented by the Committee. 
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Rule Revision 

Employment Standards for Vocational Education Administrators 
 

 

 

Subparagraph (i) of paragraph (10) of Rule 0520-1-2-.03 Employment Standards is amended y 

deleting the subparagraph in its entirety and substituting instead the following language so 
that as amended it shall read: 

 

(i) Persons holding vocational education supervisory positions, including local 

directors, supervisors, coordinator specialists, assistant principals for vocational 

education, and center administrators, shall have one of the following sets of 

qualifications: 
 

1. A bachelor’s degree in vocational education from an accredited four-year 

college or university, three years of teaching experience in an approved 

vocational-technical education program and two years of appropriate 

employment experience in a recognized occupation, or  (Standard 1) 
 

2. A bachelor’s degree with a vocational education endorsement, three years 

teaching experience, two years of appropriate work experience, and 

completion of (by July 1, 2008 or within a three-year period from the 

date of employment)  the required matrix of vocational-technical core 

competencies for professional development, or (Standard 2) 
 

3. An endorsement as a PreK-12 administrator or secondary supervisor or 

principal and completion of (by July 1, 2008 or within a three-year period 

from the date of employment) the required matrix of vocational-technical 

core competencies for professional development. (Standard 3) 
 

Additional information:  For endorsement information purposes only in 

the Local Application, a (Standard 4) has been added to indicate the 111 

endorsement. 
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Four-Year Program Improvement Plan 

For 

Purchasing Equipment 

 

System:____________________________________________________________ 

 

System CTE Vision Statement:_________________________________________ 

 

       Program School    Year 10-11 11-12 12-13 13-14 

  Check (x) 

the year 

Perkins 

funds will 

focus on 

program. 

    

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 

Duplicate form as needed.
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Annual Professional Development Plan for 2010-2011 

 

Topic(s) Audience Person(s) 

Responsible 

Timeline Status 
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TENNESSEE   
 

SCHOOL SYSTEM:    
SYSTEM NUMBER:            

 

THE CARL D. PERKINS  
CAREER AND TECHNICAL EDUCATION ACT OF 2006 

Year Three Action Plan 

Funding Period:  July 1, 2010-June 30, 2011 

 
Submitted By: Career and Technical 
Director Name:   

      

Phone 
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Other 
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E-mail 
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For State Use Only: 

 

 Received from LEA   Date_________ 

 

Returned for Revision   Date_________  Comments:  

 Resubmitted by LEA   Date____  Comments: 

1
st
 District Approval by ____  Date_________ 

2
nd

District Approval by ____  Date _________ 

     Final Approval by    ____   Date _________ 
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COMPLIANCE:  2009-2010 

 

A. STATEMENT OF ASSURANCES 

 

The Board of Education hereby assures that: 
 (LEA) 

1. The LEA shall: 

a. identify the number of special populations students enrolled in Career and Technical Education (CTE) programs; 

b. assess the Career and Technical needs of the students identified as special population; and 

c. develop an adequate plan to provide supplementary services sufficient to meet the needs of such students. 

 

2. Career and Technical Education services shall be provided to individuals of special populations. 

 

3. Career and Technical Education programs shall be in compliance with equal access provisions of Section 504 of the 

Rehabilitation Act of 1973 and 1992.  Individuals covered under this Act will be monitored for compliance of equal access to 

quality Career and Technical programs. 

 

4. Programs funded under Section 135 of the Carl D. Perkins Career and Technical and Technology Education Act of 2006 shall 

comply with the statutory requirement in Section 135. 

 

5. A program in Career and Technical Education shall be provided which: 

a. encourages students, through career counseling, to pursue a coherent sequence of courses in a program area 

within a state recognized career cluster which leads to a high skill, high wage, or high demand job culminating 

in a credential, certificate, of higher education degree; 

b. assists students who are economically disadvantaged, handicapped, limited English proficiency, in the care of 

foster parents and nontraditional students to succeed through supportive services such as counseling, English-

language instruction, child care, an special aids; and 

c. is of such sequence, scope and quality (by State Plan definition) as to bring about improvement in the quality of 

education offered by the school. 

 

6. Sufficient information will be provided to the State Board of Education to enable it to comply with provisions of Section 121. 

 

7. Local programs of Career and Technical Education shall be evaluated and reported annually, beginning with the 2007/2008 

school year, using core indicators and measures of performance as approved by the State Board of Education, and in compliance 

with requirements of Section 122 of the Carl D. Perkins Career and Technical Education Act of 2006.  

 

8. Special population students are provided with Career and Technical Education program(s)/project(s) in the most integrated setting 

possible by: 

a. curriculum modification; 

b. equipment accommodation; 

c. classroom accommodation; 

d. supportive personnel; and/or 

e. instructional aids and devices. 

 

9. Counseling, and career development activities conducted by professionally trained counselors and teachers who are associated 

with the provisions of such special services will be provided. 

 

10. Systems receiving federal Career and Technical Education funds are required to designate a Career and Technical Education 

administrator, supervisor or director (full or part-time) for the administration of Career and Technical Education funded programs 

in their system. New employees or appointees upon assignment for Career and Technical Education administration 

responsibilities shall meet one of the following employment standards: 

 

Persons holding career and technical education supervisory positions including local directors, supervisors, coordinator 

specialists, assistant principals for career and technical education and center administrators shall have one of the following sets of 

qualifications:  

a. A bachelor’s degree in career and technical education from an accredited four-year college or university, three 

years of teaching experience in an approved career and technical education program and two years of 

appropriate employment experience in a recognized occupation, or  

b. A bachelors’ degree with a career and technical education endorsement, three years of teaching experience, two 

years of appropriate work experience, and completion of (by July 1, 2008 or within a three-year period from the 

date of employment) the required matrix of career and technical core competencies for professional 

development, or  
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c. An endorsement as a PreK-12 administrator or secondary supervisor or principal and completion of (by July 1, 

2008 or within a three-year period from the date of employment) the required matrix of career and technical 

core competencies for professional development.  

 

11. Equal opportunities in Career and Technical Education programs will be provided to persons without discrimination because of 

race, gender, religious preference, national origin, or disability. 

 

12. Federal funds will not be used to supplant state or local funds designated for Career and Technical Education. 

 

13. In order to expend Perkins funds, statistical, financial, student data and descriptive reports required by the Tennessee Board of 

Education and/or the Tennessee Department of Education in regard to Career and Technical Education programs will be 

submitted in a timely manner. 

 

14. Provisions will be made for including appropriate representation of Career and Technical Education personnel on Individualized 

Education Plan (IEP) Committees and/or Transition Planning Committees for students with disabilities. 

 

15. An opportunity will be provided for individuals enrolled in private schools to participate in Career and Technical Education 

programs, services, and activities. 

 

16. The expenditure of federal Carl D. Perkins funds must be targeted toward quality programs which meet the ten quality indicators 

as listed in the State Plan and Local Plan Application. 

 

Tennessee Rules, Regulations and Minimum Standards for the Governance of Tennessee Public Schools 0520-1-2-.03(10) (I). 

 

17. State and local funds are used to provide services in secondary schools or sites served with federal funds awarded under the Act. 

 

18. Counseling and instructional services designed to facilitate in the transition from high school to post-secondary education, 

employment and career opportunities, or the military will be provided. 

 

19. Local systems are required to expend in total or on a per pupil basis an amount equal to or greater than the preceding year for 

Career and Technical Education (maintenance of effort). 

 

20. A written process is in place to verify that federal program improvement funds are spent on only those programs that meet the ten 

(10) Career and Technical Education quality program indicator criteria.  This process and verification should be used prior to 

spending dollars and should be made available to auditors.  

 

COMPLIANCE:  2009-2010 

 

B.  CONDITIONS 

 

Reports and other information required by the State Department of Education will be submitted within the dates established, and 

documentation will be maintained for five years. 

 

1. Federal Career and Technical Education funds made available will be used to supplement and increase the amount of state and 

local funds for Career-Technical Education and in no case to supplant such state and local funds. 

 

2. An inventory will be maintained of all equipment purchased in whole or in part with Carl D. Perkins funds provided by the State 

Board of Education, and all such equipment will be available for use by students in the approved Career and Technical Education 

program for which purchased. 

 

3. Recipients of federal funding that plan to use any equipment (purchased in whole or in part with federal funds provided by the 

State Board of Education) in any program, project or activity other than for which it was originally purchased or disposed of or 

trade in such equipment must comply with the provisions of Education Department General Administrative Regulations 

(EDGAR).  Inventory must be maintained (for the length of the Perkins IV law) and items appropriately tagged. 

 

4. Carl E. Perkins funds will not be expended in any manner other than as budgeted in the original plan or amended plan (if 

applicable). 

 

In the event that funds should need to be expended (category or dollar amount) in any manner other than stipulated in this 

plan, the eligible recipient must submit, in writing, a request to amend the plan and this request must include an explanation 

of proposed changes along with a revised copy of the budget.  A form has been provided to systems for this purpose. 
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5. Perkins funds will not be expended prior to the receipt of a letter of approval for the original plan and/or the amended plan. 

 

6. Career and Technical Education programs will operate consistently with all federal and state requirements and regulations 

including Education Department General Administrative Regulations (EDGAR) and Office of Management and Budget (OMB) 

Circulars 133, 87, and 102. 

 

7. This plan and budget were prepared using the instructions provided by the State Department of Education and accurately reflects 

the information required at the time of preparation. 

 

8. All required parties required in Perkins were involved in the development of the plan. 

 

9. The eligible recipient certifies that the conditions stipulated in this application will be complied with in providing programs, 

services, and activities for Career and Technical Education and that funds will be used as stipulated in the application. 

 

10. Parents of each Career and Technical Education student will be provided with a list of competencies at the beginning of each 

course taken. 

 

11. Teachers will apprise students of course content and learning expectations using competency profiles at the beginning of the 

course.
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SIGNATURE PAGE 

 

Note:  Each LEA that is a member of a consortium must complete and submit a Signature Page as part of the Action Plan. 

(Duplicate this page as needed.) 

 

Key in information below to submit with plan.  

 

(Mail original signature page to your regional field service consultant) DO NOT FAX 

 

If the system IS A MEMBER OF A CONSORTIUM , complete Part A: 

 

Part A 

1. System:____________________________________________________ 

Director of Schools (signature):__________________________________ 

Career and Technical Director (signature):_________________________ 

Date:______________________________________________________ 

      

2. System:____________________________________________________ 

Director of Schools (signature):__________________________________ 

Career and Technical Director (signature):_________________________ 

Date:______________________________________________________ 

 

If the system IS NOT A MEMBER of a consortium, complete Part B: 

 

Part B: 

1. System:____________________________________________________ 

Director of Schools (signature):__________________________________ 

Career and Technical Director (signature):_________________________ 

Date:______________________________________________________ 
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COMPLIANCE:  2009-2010       

 

CTE Director Employment Standard and Matrix    

 

Note:  All CTE directors including each CTE director that is a member of a consortium must complete the following 

information as part of the Action Plan.  (Duplicate this page as needed.) 

 

Identify the local Career and Technical director in your system responsible for the administration of Perkins funds and the Career and 

Technical Education funded programs. 

 

System:______________________________ 

 

Name:_______________________________ 

 

List all Endorsements Codes Held (including Career and Technical, Academic, and Administrative) and Title of Area of Endorsement 

 

Endorsements Codes Title of Area of Endorsement 

  

  

  

  

  

 

Date Hired for Career and Technical Director Position:_____________________________________ 

 

Matrix Due Date (3 years from date hired as CTE Director):_________________________________ 

 

Teacher License #:_________________________________________________________________ 

 

Completing Matrix:    ___Yes ___No  ___Completed 

 

Indicate the Employment Standard Met:  ___Standard 1 

(Check only 1) 

           ___Standard 2 

   

           ___Standard 3 

 

       ___Standard 4/111 Endorsement  
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COMPLIANCE:  2009-2010 

 

Cluster and Program of Study 

 

A.  To receive Perkins funds, a system must have one Program of Study that includes a post-secondary component.  (Each junior high 

school that is a member of a consortium must declare a program of study.  This program of study must be a program of study that 

leads into a feeder high school program of study. (Duplicate this page as needed.) 

 

 Enter the name of the (one) Cluster and Program of Study your system has selected in order 

 to receive Perkins funds: 

 

 Cluster: _________________________________ 

 

 Program of Study: _________________________ 

 

 Indicate with an “X” the post-secondary component and list the applicable postsecondary institution. 

 

 Postsecondary Institution: ____________________________ 

 

      _____Dual Enrollment 

 

      _____Dual Credit 

 

      _____Articulation Agreement 

 

Core Indicators of Performance 

 

B. Indicate with an “X”, each Core Indicator of Performance that did not meet (N) 90% of negotiated level of performance 

 

___NA    ___1S1   ___1S2   ___2S1   ___3S1   ___4S1   ___5S1   ___6S1   ___6S2       

 

Note:  Systems not meeting 90% of the negotiated level of performance MUST write an improvement plan using the 

form on the following page (page 10.10).  Activities and required funding must be included in the Goal Sheet Action 

Steps as well as the Budget Summary.  The action steps in the improvement plan must focus on the core indicators 

that did not meet the 90% negotiated level of performance. 

 

Systems meeting 90% of the negotiated level of performance on all core indicators of performance will skip page 

10.10. 
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CORE INDICATOR OF PERFORMANCE IMPROVEMENT PLAN:  2010-2011 

 

Information must be completed on each core indicator that did not meet 90% of the negotiated level of performance. 

Identify Core Indicator 

Not Met 

Plan of Action for 

Improvement 

Resources 

Needed 

 

Person(s) 

Responsible 

 

 

Timeline 

Crosswalk with 

Perkins 

Application 

(Indicate 

Goal(s) and 

Action Step(s) 

 

Status 

(Indicato

r Not 

Met) 

 

Correcti

ve 

Action 

Year 

 

Chec

k 

Year 

(X) 

      

 Yr. 1  

Yr. 2  

Yr. 3  

Yr. 4  

       

(Indicato

r Not 

Met) 

 

Correcti

ve 

Action 

Year 

Chec

k 

Year 

(X) 

      

 Yr. 1  

Yr. 2  

Yr. 3  

Yr. 4  

     

 

(Indicato

r Not 

Met) 

 

Correcti

ve Action 

Year 

Chec

k 

Year 

 (X) 

 

 

 

  

 

 

 

 

 

 

 

 Yr. 1        

Yr. 2  

Yr. 3  

Yr. 4  
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COORDINATION 2009-2010 

 

1. If your LEA has formed a consortium with another system, please address the following:  (A consortium must be formed if 

Perkins allocation is less than $15,000.) 

 

Consortium Members (Systems): 

 

 

 

Consortium Fiscal Agent: 

 

 

 

How are Consortium Goals and Action Steps determined: 

 

 

What is the Process for Determining Consortium Budget:  

 

 

 

      What is the Process for Reporting Data on Performance Levels: 

 

 

 

 

 

 

The CTE Directors for each consortium will be responsible for negotiating the local levels of performance for the LEA.  The 

methodology for reaching agreement on local levels of performance with consortia is the same as with single recipients and will be 

negotiated separately for each LEA within the consortium. 

 

*If a system cannot provide an appropriate sequence of courses, the system should be a member of a consortium regardless of the 

funds generated. 
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Section 134 Local Application Requirements – Perkins IV 

 

Provide a brief description for each of the following.  Bulleted items are acceptable.  Do not exceed two (2) pages. 

 

1. Describe how the career and technical education activities will be carried out with respect to meeting State and local 

adjusted (negotiated) levels of performance Sec. 134(b)(2). 

 

 

 

 

 

 

2. Describe  

(a) how the LEA will ensure that students who participate in such career and technical education programs are 

taught to the same coherent and rigorous content aligned with challenging academic standards as are taught 

to all other students; and  

 

 

 

 

 

(b) encourage career and technical education students at the secondary level to enroll in rigorous and challenging 

courses in core academic subjects  

  Sec. 143(b)(3)(d). 

 

 

 

 

 

3. Describe  

(a) how parents, students, academic and career and technical education teachers, faculty, administrators, career 

guidance and academic guidance counselors, representatives of business, labor organizations, representatives 

of special populations, and other interested individuals are involved in the development, implementation, and 

evaluation of career and technical education programs, and 

 

 

 

 

 

(b) how such individuals and entities are effectively informed about, and assisted in understanding, the 

requirements of Perkins IV, including career and technical programs of study Sec. 134 (b)(5). 
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YEAR THREE ACTION PLAN:  FISCAL YEAR 2010-2011 

                                           GOAL 1 – Action Plan Development                        Allocation: 

                                                                                Section A – Identify which need(s) component addresses. 

System Goal  

Which local plan component(s) does this goal 
address? 

 

Which core indicator of performance is 

addressed? 
 

Which TCSPP Component V Goal and Action 
Step are addressed as applicable? 

 

Section B:  ACTION STEPS Section C.1 - IMPLEMENTATION PLAN 

Section B – Descriptively list the action you plan 
to take to ensure you will be able to progress 

toward your goal.  Action steps are strategies and 

interventions which should be scientifically based 
where possible and include professional 

development, new technology, and equipment.  

Address Special Populations as applicable. 

For each of the Action Steps you list, give timeline, Required & Permissive Uses of Funds, Line Item # & 

Amount, Evaluation Strategy and Expected Outcome.(For Evaluation Strategy, define how you will 

evaluate the action step.) Check when completed. 

Action 

Step 

Timeline 

Required 

(R) & 

Permissive 

(P) Uses of 

Funds 

Line Item 

# & 

Amount 

Evaluation 

Strategy & Timeline 

 

Expected  

Outcome   

Action Step (Strategies, Intervention, or 

 Scientific Based Research) 
    

 
 

Action Step (Strategies, Intervention, or 

 Scientific Based Research) 
    

 
 

Action Step (Strategies, Intervention, or 

 Scientific Based Research) 
    

 
 

Action Step (Strategies, Intervention, or 

 Scientific Based Research) 
    

 
 

                                                                                                                                            Sec. C.2 - IMPLEMENTATION PLAN 
Identify professional development component(s) 

addressed in Goal 1. 

(As applicable) 

 
Goal 1 PD Component(s) Year III: 

 
                                                                                                                                                                      

Goal I Sub-Total 
 

Equipment List to Support Goal 1 Action Steps 

(Identify programs and equipment to be 

purchased.)  
The list must be specific. 

T&I must identify sub-clusters. 

Program 
by School: 

 
Equipment: 

Program 

by School: 

 
Equipment: 

Program 
by School: 

 
Equipment: 

 

Note:  Goal 1 sheet may be duplicated as needed. 

YEAR TWO ACTION PLAN:  FISCAL YEAR 2010-2011 

GOAL 2 – Action Plan Development 

                                                                                                   Section A –Identify which need(s) component addresses.   

                                                              System 
Goal 

 

Which local plan component(s) does this goal 

address? 
 

Which core indicator of performance is 
addressed? 

 

Which TCSPP Component V Goal and 

Action Step are addressed as applicable? 
 

Section B:  ACTION STEPS Section C.1 - IMPLEMENTATION PLAN 

Section B – Descriptively list the action you 

plan to take to ensure you will be able to 
progress toward your goal.  Action steps are 

strategies and interventions which should be 

scientifically based where possible and 
include professional development, new 

technology, and equipment.  

Address Special Populations as applicable. 

For each of the Action Steps you list, give timeline, Required & Permissive Uses of Funds, Line Item # 

& Amount, Evaluation Strategy and Expected Outcome. (For Evaluation Strategy, define how you will 
evaluate the action step.)  Check when completed. 
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Action 

Step 

Timeline 

Required  

(R) & 

Permissive 

(P) Uses of 

Funds 

Line Item 

# & 

Amount 

Evaluation 

Strategy & Timeline 

Expected  

Outcome 

 

 

Action Step (Strategies, Intervention, or 

 Scientific Based Research) 
      

Action Step (Strategies, Intervention, or 

 Scientific Based Research) 
      

Action Step (Strategies, Intervention, or 

 Scientific Based Research) 
      

Action Step (Strategies, Intervention, or 
 Scientific Based Research) 

      

                                                                        Section C.2 - IMPLEMENTATION PLAN 
Identify professional development 

component(s) addressed in Goal 2. 

(As applicable). 

Goal 2 PD Component(s) Year III: 

                                                                                                                               
Goal 2 Sub-Total 

 

                          Equipment List to Support 
Goal 2 Action Steps (Identify program and 

equipment to be purchased.) 

                                                 The list must 

be specific. 

T&I must identify sub-clusters. 

Program 

by 

School: 

 Equipment: 

Program 
by 

School: 

 Equipment: 

Program 
by 

School: 

 Equipment: 

 

Note:  Goal 2 sheet may be duplicated as needed. 
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YEAR TWO ACTION PLAN:  FISCAL YEAR 2010-2011 

GOAL 3 – Action Plan Development 

                                                                      Section A –Identify which need(s) component addresses.   

                                                                   
System Goal 

 

Which local plan component(s) does this 

goal address? 
 

Which core indicator of performance is 
addressed? 

 

Which TCSPP Component V Goal and 

Action Step  
are addressed as applicable? 

 

Section B:  ACTION STEPS                                                         Section C.1 - IMPLEMENTATION PLAN 

Section B – Descriptively list the action 

you plan to take to ensure you will be 

able to progress toward your goal.  
Action steps are strategies and 

interventions which should be 

scientifically based where possible and 
include professional development, new 

technology, and equipment.  

Address Special Populations as 
applicable 

For each of the Action Steps you list, give timeline, Required & Permissive Uses of Funds, Line Item 

# & Amount, Evaluation Strategy and Expected Outcome.(For Evaluation Strategy, define how you 

will evaluate the action step.)  Check when completed. 

Action 

Step 

Timeline 

Required 

(R) & 

Permissive 

(P) Uses of 

Funds 

Line Item 

# & 

Amount 

Evaluation 

Strategy & 

Timeline 

Expected  

Outcome 

 

 

Action Step (Strategies, Intervention, or 
 Scientific Based Research) 

      

Action Step (Strategies, Intervention, or 
 Scientific Based Research) 

      

Action Step (Strategies, Intervention, or 
 Scientific Based Research) 

      

Action Step (Strategies, Intervention, or 

 Scientific Based Research) 
      

                                                                              Section C.2 - IMPLEMENTATION PLAN 
Identify professional development 

component(s) addressed in Goal 1. 

(As applicable) 

Goal 3 PD Component(s) Year III: 

            Goal 3 Sub-Total  

                      Equipment List to Support 

Goal 3 Action Steps (Identify program 
and equipment to be purchased.) 

                                                        The 

list must be specific. 
T&I must identify sub-clusters. 

Program 

by School: 
 Equipment: 

Program 

by School: 
 Equipment: 

Program 
by School: 

 Equipment: 

Note:  Goal 3 sheet may be duplicated as needed. 
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YEAR TWO ACTION PLAN:  FISCAL YEAR 2010-2011 

GOAL 4– Action Plan Development 

                                                                                                                    Section A –Identify which need(s) 

component addresses.   
                                                                   

System Goal 
 

Which local plan component(s) does this 
goal address? 

 

Which core indicator of performance is 

addressed? 
 

Which TCSPP Component V Goal and 
Action Step  

are addressed as applicable? 
 

Section B:  ACTION STEPS Section C.1 - IMPLEMENTATION PLAN 

Section B – Descriptively list the action 

you plan to take to ensure you will be 
able to progress toward your goal.  

Action steps are strategies and 

interventions which should be 

scientifically based where possible and 

include professional development, new 

technology, and  
Equipment. 

Address Special Populations as 

applicable 

For each of the Action Steps you list, give timeline, Required & Permissive Uses of Funds, Line Item 

# & Amount, Evaluation Strategy and Expected Outcome. (For Evaluation Strategy, define how you 
will evaluate the action step.)  Check when completed. 

Action 

Step 

Timeline 

Required (R) 

& 

Permissive (P)  

Uses of Funds 

Line 

Item # & 

Amount 

Evaluation 

Strategy & Timeline 

Expected  

Outcome 

 

 

Action Step (Strategies, Intervention, or 
 Scientific Based Research) 

      

Action Step (Strategies, Intervention, or 

 Scientific Based Research) 
      

Action Step (Strategies, Intervention, or 
 Scientific Based Research) 

      

Action Step (Strategies, Intervention, or 
 Scientific Based Research) 

      

                                                                                                         Section C.2 - IMPLEMENTATION PLAN 
Identify professional development 

component(s) addressed in Goal 4. 

(As applicable). 

Goal 4 PD Component(s) Year III: 

 
                                                                                                                                                                     

Goal 4 Sub-Total 
 

             Equipment List to Support Goal 

4 Action Steps (Identify program and 

equipment to be purchased.)  
The list must be specific. 

T&I must identify sub-clusters. 

Program 

by 
School: 

 Equipment: 

Program 

by 
School: 

 Equipment: 

Program 

by 

School: 

 Equipment: 

 

Note:  Goal 4 sheet may be duplicated as needed. 

 

 

YEAR TWO ACTION PLAN:  FISCAL YEAR 2010-2011 

GOAL 5 – Action Plan Development 

                                                                            Section A –Identify which need(s) component addresses.   

                                                                   

System Goal 
 

Which local plan component(s) does this 
goal address? 

 

Which core indicator of performance is 

addressed? 
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Which TCSPP Component V Goal and 

Action Step  
are addressed as applicable? 

 

Section B:  ACTION STEPS Section C.1 - IMPLEMENTATION PLAN 

Section B – Descriptively list the action 

you plan to take to ensure you will be 

able to progress toward your goal.  
Action steps are strategies and 

interventions which should be 

scientifically based where possible and 
include professional development, new 

technology, and equipment.    

Address Special Populations as 
applicable 

For each of the Action Steps you list, give timeline, Required & Permissive Uses of Funds, Line Item 

# & Amount, Evaluation Strategy and Expected Outcome.(For Evaluation Strategy, define how you 

will evaluate the action step.)  Check when completed. 

Action 

Step 

Timeline 

Required (R) 

& 

Permissive 

(P) Uses of 

Funds 

Line Item 

# & 

Amount 

Evaluation 

Strategy & Timeline 

Expected  

Outcome 

 

 

Action Step (Strategies, Intervention, or 
 Scientific Based Research) 

      

Action Step (Strategies, Intervention, or 
 Scientific Based Research) 

      

Action Step (Strategies, Intervention, or 

 Scientific Based Research) 
      

Action Step (Strategies, Intervention, or 

 Scientific Based Research) 
      

                                                                                                       Section C.2 - IMPLEMENTATION PLAN 
Identify professional development 

component(s) addressed in Goal 5. 

(As applicable). 

Goal 5 Component(s) Year III:   

 
                                                                                                                                                                           

Goal 5 Subtotal 
 

             Equipment List to Support Goal 
5 Action Steps 

(Identify program and equipment to be 

purchased.)  
The list must be specific. 

T&I must identify sub-clusters. 

Program 
by 

School: 

 Equipment: 

Program 
by 

School: 

 Equipment: 

Program 

by 
School: 

 Equipment: 

 

Note:  Goal 5 sheet may be duplicated as needed. 

 

 

 

 

Goal Summary Sheet 

 

Goals Amount 

Goal 1 Subtotal $  

Goal 2 Subtotal   

Goal 3 Subtotal   

Goal 4 Subtotal   

Goal 5 Subtotal   

72230 Supervisor/Director Subtotal   

99100 Indirect Costs Subtotal   

                          Grand Total   

 

 

  Notes: 1. The Goal Summary Sheet grand total must equal LEAs allocation.  

2. The Goal Summary Sheet grand total must equal the Budget Summary federal grand 

total. 
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State Administration 
The mission of the Tennessee Technology Centers is to be the premier provider for workforce development throughout the State of Tennessee.  The Centers seek to 
accomplish this mission through: 

 Providing competency-based training of the highest quality that will qualify students for employment and/or advancement in jobs. 

 Providing high quality training and retraining of employed workers. 

 Providing high quality training that is economical and accessible to all residents of Tennessee, thereby contributing to the economic and community development of the 
communities we serve.   

This mission is congruent with the legislative intent of the Carl D. Perkins Career and Technical Education Act of 2006 to achieve mandated requirements relative 
to workforce development.   Because of our ability to provide individualized instruction in most programs, the Tennessee Technology Centers (TTC) have 
historically served special population students with significant success.   
 
SIGNIFICANCE OF PERKINS ACT  
 
The Tennessee Technology Centers consider funds obtained through the Carl D. Perkins Career and Technical Education Act as a critical federal vehicle to 
develop and improve their career training programs. Through Perkins, the Technology Centers demonstrate their ability to integrate academic, Career and 
technical training, increase the use of technology, provide professional development opportunities to staff, develop and implement evaluations of program quality, 
expand and modernize quality programs, and link secondary and post-secondary Career education. 
 
 
 
ELIGIBLE AGENCY RESPONSIBILITIES 
 
In accordance with the Memorandum of Understanding between the Tennessee State Department of Education and the Tennessee Board of Regents, the Office of 
Tennessee Technology Centers, will serve as the state agency responsible for the allocation and evaluation of Perkins funding distributions and expenditures 
appropriated to any of the eligible 27 Tennessee Technology Centers.  Policies and procedures for the allocation, fiscal responsibility, and accountability of Perkins 
funds will be reviewed and revised as needed on an annual basis. 
 
LOCAL IMPROVEMENT PLAN:   EVALUATION AND ASSESSMENT 
 
The Tennessee Board of Regents shall annually evaluate the performance of each Tennessee Technology Center in meeting the agreed upon state levels of 
performance. As the designated state agency, the Tennessee Board of Regents shall: 
 

1. Conduct an assessment of the educational needs that the recipient shall address to overcome performance deficiencies; 
2. Enter into an improvement plan that includes instructional and other programmatic innovations of demonstrated effectiveness; and, 
3. Conduct regular evaluations of the eligible recipient’s progress toward reaching State performance levels. 

 
If an eligible recipient fails to meet the State adjusted levels of performance, has not implemented an improvement plan, has not shown any improvement within 
one year after implementing an improvement plan, or has failed to meet the state adjusted levels of performance for two or more consecutive years, the Tennessee 
Board of Regents may, after notice and opportunity for a hearing, withhold from the eligible recipient all, or a portion of the eligible recipient’s allotment. 
 
COLLABORATION WITH SECONDARY SCHOOLS AND OTHER STATE AGENCIES 
The Tennessee Technology Centers will develop collaborative partnerships at local and statewide levels to maximize resources and strengthen programs in 
workforce preparation.    
 
 
COMMUNICATION 
The Tennessee Board of Regents Office of Tennessee Technology Centers will develop strategies to ensure that educational partners and constitu ents 
are informed of funded activities and outcomes through Advisory Committees, Newsletters and other Publications, TBR Quarterly  meetings, Workforce 
Investment Act meetings. 
 
LOCAL MONITORING 
The Tennessee Board of Regents will ensure the Centers’ compliance with Perkins requirements and performance goals through scheduled monitoring activities 
throughout the year to include the following: 
 

Section 
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 Enrollment Reports and Analysis of Disaggregate Data on a quarterly basis 

 COE Annual Completion, Placement and Licensure Reports 

 Alumni Surveys conducted on an annual basis (Performance Funding) 

 Employer Surveys conducted on an annual basis (Performance Funding) 

 TBR Program Evaluation and Reviews  

 Enrollment Audits conducted in the Fall Term by Lead Institution Internal Auditors 

 MOA Reviews (Desktop and On-Site) 

 Title IX and Title VI Compliance Reports and Reviews 

 TBR Review of Grant Reimbursement Requests on a Quarterly Basis 

 Report Card (of Accountability) compiled on an annual basis 

 Financial Aid Program Reviews and Audits 
 
 
 
 



 

 4 

Local Applications  
The Carl D. Perkins Career and Technical Education Act of 2006 requires that each eligible recipient of funds under the act submit a local plan to the eligible state 
agency (Tennessee Board of Regents).  The format of the plan is provided in the Appendix of this manual.  The local plan must address all items within Section 
134, Local Plan for Career and Technical Education Programs, of the Perkins Act as follows: 
 
`(a) Local Plan Required.--Any eligible recipient desiring financial assistance under this part shall, in accordance with requirements established by the eligible 
agency (in consultation with such other educational entities as the eligible agency determines to be  
 appropriate) submit a local plan to the eligible agency. Such local plan shall cover the same period of time as the period of time applicable to the State plan 
submitted under section 122. 
 `(b) Contents.--The eligible agency shall determine requirements  
 for local plans, except that each local plan shall-- 
         `(1) describe how the career and technical education programs required 
         under section 135(b) will be carried out with funds received under this title; 
         `(2) describe how the career and technical education  
         activities will be carried out with respect to meeting State  
         adjusted levels of performance established under section 113; 
        `(3) describe how the eligible recipient will-- 
                `(A) improve the academic and technical skills of  
                 students participating in career and technical  
                 education programs by strengthening the academic, and  
                 career and technical components of such programs  
                 through the integration of academics with career and  
                 technical education programs through a coherent sequence  
                 of courses to ensure learning in the core academic, and  
                 career and technical subjects; 
                `(B) provide students with strong experience in and  
                   understanding of all aspects of an industry; and 
                `(C) ensure that students who participate in such career and technical education programs are           taught to the same challenging academic 
proficiencies as are taught for all other students; 
 
`SEC. 134., continued:  
 
      `(4) describe how parents, students, teachers, representatives 
         of business and industry, labor organizations, representatives 
         of special populations, and other interested individuals are 
         involved in the development, implementation, and evaluation 
         of career and technical education programs assisted under 
         this title, and how such individuals and entities are effectively 
         informed about, and assisted in understanding, the requirements 
         of this title;  
        `(5) provide assurances that the eligible recipient will  
         provide a career and technical education program that is of  
         such size, scope, and quality to bring about improvement in the  
         quality of career and technical education programs; 
         `(6) describe the process that will be used to  
         independently evaluate and continuously improve the performance  
         of the eligible recipient; 
         `(7) describe how the eligible recipient-- 
               `(A) will review career and technical education  
                 programs, and identify and adopt strategies to overcome  
                 barriers that result in lowering rates of access to or  
                 lowering success in the programs, for special  
                 populations; and 
                `(B) will provide programs that are designed to  
                 enable the special populations to meet the State  
                 adjusted levels of performance; 
        `(8) describe how individuals who are members of the  

Section 
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         special populations will not be discriminated against on the  
         basis of their status as members of the special populations; 
        `(9) describe how funds will be used to promote preparation  
         for nontraditional training and employment; and 
        `(10) describe how comprehensive professional development  
         (including initial teacher preparation) for career and  
         technical, academic, guidance, and administrative personnel will  
         be provided. 
 
PERKINS FUNDING EXPENDITURE PROPOSAL 
Perkins fund expenditures are allocated to each Technology Center on a competitive proposal process.  Within the proposal, the Technology Center must submit a 
Budget Summary and Expenditure Proposal  to ensure that funds are expended in accordance with Section 135 of the Perkins Act.   Tennessee Technology 
Centers must use federal funds to improve career and technical education programs.  This means that Tennessee Technology Centers must target the limited 
federal dollars for new or improved activities (limited to three years).  Tennessee Technology Centers may not use funds to simply maintain existing activities.  
Each eligible recipient receiving funds under this Act may use no more than 5% for administrative purposes. 
 
 

 
REQUIREMENTS FOR USES OF FUNDS 

 
As provided in Section 135 of the Perkins Act, funds made available to eligible recipients (TTCs) under this part shall be used to support Career and technical 
education programs that-- 
 
Required uses of funds (abbreviated): 
Local recipients are required to use funds for the following eight mandated activities: 

1. To strengthen the academic, Career, and technical skills of students. 
2. To provide students with strong experience in and an understanding of all aspects of an industry. 
3. To develop, improve, or expand the use of technology in Career and technical education. 
4. To provide professional development programs for teachers, counselors, and administrators. 
5. To develop and implement evaluations of Career and technical education programs. 
6. To initiate, improve, expand, and modernize quality Career and technical education programs. 
7. To provide services and activities that are of sufficient size, scope, and quality to be effective. 
8. To link secondary Career and technical education and postsecondary. 

 
Permissible uses of funds: 
Once some federal funds are spent for the above eight mandated activities, the local area is permitted to use the balance of the federal funds for the following 
permissive activities: 

1. Involve parents, businesses and labor organizations in planning, implementing, and evaluating Career-technical education programs.  (Involvement of 
this committee is mandated in the planning and annual evaluation of performance indicators.) 

2. Provide career guidance and academic counseling for students participating in Career education programs. 
3. Provide work-related experience such as internships, cooperative education, school-based enterprises, and job shadowing that is related to Career 

education. 
4. Provide programs for special populations. 
5. Development of business-education partnerships. 
6. Assist affiliated career student organizations. 
7. Provide mentoring and support services. 
8. Leasing, purchasing, upgrading or adapting equipment, including instructional aids. 
9. Provide initial teacher preparation (not for college credit), including that for teacher candidates from business and industry. 
10. Develop and improve new career courses. 
11. Support family and consumer sciences education. 
12. Provide programs for adults and school dropouts to complete secondary education. 
13. Provide assistance to students who have participated in career education programs in finding an appropriate job and continuing their education. 
14. Support nontraditional training and employment. 
15. Support other career education activities consistent with the Act.    
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DEFINITIONS 
For development of the Local Plan, the following terminology and definitions will guide the TTC in the development of activities to be funded: 
All aspects of an industry means all aspects of the industry or industry sector a student is preparing to enter, including planning, management, finances, technical 
and production skills, the underlying principles of technology, labor and community issues, health and safety issues, and environmental issues related to such 
industry or industry sector.  All aspects also include the array of occupations and careers that comprise an industry, from the most basic to the most advanced. 

 
Career guidance and counseling means providing access to information regarding career awareness and planning with respect to an individual’s occupation and 
academic future that shall involve guidance and counseling with respect to career options, financial aid, and further training options. 

 
Non-traditional training and employment means occupations or fields of work, including careers in computer science, technology, and other emerging high skill 
occupations, for which individuals from one gender comprise less than 25 percent of the individuals employed in each such occupation or field of work. 

 
Special Populations (see Section 3) refer to: 

 Individuals with a disability (an individual with any disability as defined in section three of the Americans with Disabilities Act); 

 Individuals from economically disadvantaged families including foster children; 

 Individuals preparing for non-traditional training and employment; 

 Single parents, including single pregnant women; 

 Displaced homemakers; and 
 
Support services means services related to curriculum modification, equipment modification, classroom modification, supportive personnel, and instructional aids 
and devices. 
 
Career-Technical Education is defined as organized educational activities that: 
 

 Offer a sequence of study that provides individuals with the academic and technical knowledge and skills the individuals need to prepare for careers in 
current or emerging employment sectors; and, 

 Include competency-based applied learning that contributes to the academic knowledge, higher-order reasoning and problem-solving skills, work attitudes, 
general employability skills, technical skills, and occupational-specific skills, of an individual. 
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EVALUATION AND IMPROVEMENT PLAN 
Each Technology Center must develop an Evaluation and Improvement Plan for inclusion with their proposal application to measure their actual performance levels for 
the previous year.   Strategies to improve any performance goals not met must be provided in the plan.   

 
LOCAL APPLICATION REVIEW AND ALLOCATION PROCESS 

 
The local application and allocation process will in general follow the following procedure: 

 
Each of the 27 technology centers that provide  certificate and diploma programs may respond to the “call for proposals” (CFP) from the Office of Tennessee 
Technology Centers of the Tennessee Board of Regents.   

a) The proposal must demonstrate compliance with all aspects of the Carl D. Perkins Career and Technical Education Act of 2006, with emphasis on Sections 
134 and 135 requisite to the utilization of federal funds. 

 
b) The proposal must minimally demonstrate a continuing viable, active link through at least one “program of study” between the eligible institution and each 

LEA in its service area.   
 
c) The proposal must demonstrate that programs funded under Perkins IV prepare students for high skill, high wage, or high demand occupations.  It is 

recommended that U.S. and Tennessee Department of Labor statistics to support the demonstration of occupational demand.   
 
d) Programs, services and activities funded under Perkins IV shall be of sufficient size, scope, and quality to be effective.  Activities should be linked to defined 

quantitative or qualitative outcome-based assessment.  Programs should minimally be evaluated according to Tennessee Board of Regents policies and 
guidelines, and should also include those elements found in the institution’s regional accreditation requirements.  Program specific accreditation for a program 
will also demonstrate program quality. 

 
e) Each eligible institution will involve all stakeholders in the proposal, development, implementation and evaluation process. 
 
f) The proposal submitted for funding will be reviewed on a competitive basis by the joint TBR – TNDOE Perkins IV proposal review committee in accordance 

with the approved Memorandum of Understanding. (MOU). 
 
g) Should an eligible recipient fail to meet the State-adjusted levels of performance after implementation of an improvement plan, or has failed to meet the state-

adjusted levels of performance for two or more consecutive years, the Tennessee Board of Regents may, after notice and opportunity for a hearing, withhold 
from the eligible recipient all, or a portion of the eligible recipient’s allotment.   

 
h) The TBR Office of Tennessee Technology Centers will prepare a letter of notification to the respective Technology Center to apprise the institution of 

sanctions or corrective action to be taken. 
 



 

 8 

Special Populations                                                         
The Tennessee Technology Centers uses multiple strategies, including its accountability data and local planning process, to assure equal access and full 
participation of special populations in programs offered by the Centers. 
 
POLICIES AND PROCEDURES FOR EQUAL ACCESS 
 
The Tennessee Board of Regents is the governing board for all 27 Tennessee Technology Centers.  In accordance with TBR Policy and Guidelines, each 
institution must demonstrate its commitment to providing equal access and non-discrimination in all career and technical programs and services for special 
population students.  Minimum requirements for institutions include the following: 
 
1. Each institution and school shall designate at least one employee of the institution or school who will coordinate the efforts of the institution or school to 

comply with the Acts and the Regulations. The designated employee or employees should have sufficient time and ability to evaluate the compliance efforts 
of the institution or school, coordinate such efforts, and investigate complaints by employees or students arising under the Acts and the Regulations. The 
names of the designated employee or employees of each institution and school must be submitted to the governing board each year.  

 
2. Each institution and school must develop and disseminate grievance procedures which will ensure prompt and equitable resolution of student and employee 

complaints arising under the Acts or the Regulations.  
 
3. Each institution and school shall develop and disseminate a policy statement reaffirming the fact that it does not discriminate on the basis of sex in the 

educational programs or activities which it operates and that it is required by Title IX of the Educational Amendments of 1972 not to discriminate in 
employment in or admission to education programs or activities. The policy statement shall include the name and address of the employee or employees 
designated pursuant to Item 1, to whom inquiries concerning the application of the above Acts or the Regulations adopted pursuant thereto may be directed 
and (b) each institution and school shall adopt specific and continuing measures whereby applicants for admission and employment, students, employees, 
and sources of referral of applicants for admission and employment will be notified of the policy adopted pursuant to section (a) of this item. The policy 
statement adopted pursuant to section (a) of this item shall be published in the following publications: (1) local newspapers; (2) newspapers and magazines 
operated by the institution or school or by student or alumni groups; and (3) memoranda or written communications to every student and employee of the 
institution or school.  

 
4. In addition, each institution and school shall include the policy statement in each announcement, bulletin, catalog, and application form which it makes 

available to any person herein described, or which is used in connection with the recruitment of students or employees.  
 

5. Each institution and school must submit to the governing board a written self-evaluation of its current policies and practices and the effects thereof concerning 
admission and treatment of students, and employment of academic and non-academic personnel working in connection with the institution or school's 
education programs and activities. Each institution and school shall modify any policies and practices which do not meet the requirements of Title IX, shall 
take appropriate remedial steps to eliminate the effects of any discrimination which resulted from such policies and practices, and shall recommend to the 
Chancellor amendment of any state legislation which inhibits compliance with Title IX, the Public Health Service Act, and the Regulations issued pursuant 
thereto.  

 
COLLECTION OF DISAGGREGATE DATA 
Historically, Special Population students account for approximately 50% of the cumulative enrollment on an annual basis in each Tennessee Technology Center.  
Due to limitations with the Student Information System (S.I.S.) this significant activity with special population students has been underreported. 
Changes to the current Student Information Management System have been made to ensure collection of Special Populations data to identify students who are 
disabled, disadvantaged, limited English speaking, displaced homemaker, single parent, or having other barriers to educational success.    
However, because the proper classification of students depends, to a large extent, upon the willingness of the student to self-disclose the information, it is 
anticipated that the data collected will continue to be under reported.    
Each Perkins recipient will collect disaggregate data and report collected data in the Tennessee Board of Regents Enrollment Report on a term basis.  Data will be 
reviewed by TTC administration on a term basis to assess representation of special populations in each institution. 
Data collection definitions of “Special Populations” students are provided on the following pages: 
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DEFINING SPECIAL POPULATIONS  
Disabled/Handicapped   (S.I.S. Element 17) 
Disability is defined in Section 3 of the Americans with Disabilities Act (ADA) of 1990 (42 U.S.C. 12102) as a physical or mental impairment that substantially limits 
one or more of the individual’s major life activities, such as caring for one’s self, performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, 
and working. More definitive information from Section 504 of the Rehabilitation Act of 1973 states that term "physical or mental impairment" may include, but is not 
limited to, conditions such as visual or hearing impairment, mobility impairment, HIV infection, mental retardation, drug addiction (except current illegal use of or 
addiction to drugs), or mental illness. Students who are sponsored through the Department of Human Services, Division of Vocational Rehabilitation or Veterans 
Affairs, Vocational Rehabilitation division, have been determined to have a disability.   
IMPORTANT NOTE:  Applicants and students must be informed through school publications of their right to voluntarily and confidentially disclose information 
regarding the nature and extent of a disability and/or to request an accommodation.   To obtain an accommodation, students must provide documentation of the 
qualifying disability. Documentation can be medical, educational, psychological, or other appropriate evaluative information from a qualified professional.   
 
Disadvantaged  Learners  (S.I.S. Element 17) 

 
Economically Disadvantaged 

According to the Perkins Act, an individual from an economically disadvantaged family is one who is determined to be low income according to the latest available 
data from the Department of Commerce.  Students who qualify for need-based financial aid/benefit programs are generally classified as economically 
disadvantaged.  Foster children or students who are wards of the State would also be classified as economically disadvantaged. 
Low economics has been determined to place learners at risk for having difficulty with academic achievement.  Not unexpectedly, economic circumstances can 
lead these learners to withdraw from school. Additionally, economically disadvantaged learners often withdraw from high school, and are less likely to enroll in 
postsecondary education (United States Department of Education, 1998). Moreover, high school graduates from low-income families are frequently unqualified 
academically to enter post-secondary schools and may not want to continue once enrolled (USDE, 2000). 
Academically Disadvantaged  
A student may be considered academically disadvantaged for the following reasons: 

 Dropped out of high school  

 Did not pass all areas of the Gateway Exam (T.C.A.P.) 

 Has not obtained a G.E.D. 

 Has scored below 9th grade levels on reading, math, and language tests 

 Was enrolled in Special Education classes in high school 

 Has documented learning disabilities.  
 
Limited English Proficiency  (S.I.S.  Element  17) 
The Carl D. Perkins Career and Technical Education Act of 1998 include limited English proficient individuals meeting one of the following definitions: 

 Individuals who were not born in the United States or whose native language is a language other than English.  

 Individuals who come from environments where a language other than English is dominant.  

 Individuals who are American Indians or Alaskan Natives who come from an environment where the language is other than English and where this has 
had a significant impact on their English language proficiency.  

 Individuals who, by reasons there of, have sufficient difficulty speaking, reading, writing, or understanding English that they may be denied the 
opportunity to learn successfully in classrooms where the language of instruction is English or to participate in society.  

Displaced Homemaker  (S.I.S. Element 33) 
A displaced homemaker is defined as one of the following: 
 

 has worked primarily without remuneration to care  for a home and family and for that reason has diminished marketable skills. 

 has become dependent on the income of another family member but is no longer  supported by that income; or 

 is a parent whose youngest dependent child will become ineligible to receive assistance under part A of title IV of the Social Security Act (42 U.S.C. 601 
et seq.) not later than 2 years after the date on which the parent applies for assistance under this title; and 

 is unemployed or underemployed and is experiencing difficulty in obtaining or upgrading employment.  
 

Single Parent  (S.I.S. Element 35) 
A single parent is an individual who is unmarried or legally separated from a spouse, who has a minor child or children for whom the parent has either custody or 
joint custody, or who is pregnant.  
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Fiscal Responsibility 
With the implementation of the Carl D. Perkins Career and Technical Education Act of 2006, the following procedures should be utilized at the local level. This is to 
provide for adequate accounting by institutions in the utilization of these funds. 
ACCOUNTING PROCEDURES 
 
A separate fund account is to be used for the federal fund revenues received as a result of the Carl D. Perkins Act. This account is to be used only for funds utilized 
by the institution. An accounting trail must be maintained for expenditures for each fiscal year's funds. 
 
The Carl D. Perkins funds are federal dollars. When budgeting, receipting and expending these funds, they never lose their identity. These federal funds are 
granted under the requirements of EDGAR (Education Department General Administrative Regulations) and the statutes and regulations of the Carl D. Perkins Act. 
 
All funds must be obligated and liquidated in the award year.  The institution is responsible for the operation and disbursement of funds. The expenses for the 
institution wide activities are to be incurred and paid for by the fiscal agent of that institution. Institution -wide activities should be handled by the administrator. 
 
PAYMENT PROCESS 
 
All federal funds are reimbursed to the eligible institution based upon actual expenditures that meet the federal, TBR and the grant’s requirements as to the 
reasonableness, allowability, and allocability of expenditures (ref. OMB A-87).  Reimbursement will be requested on a quarterly basis.  Each institution will submit a 
reimbursement invoice with supporting documents to the TBR Business office for actual expenditures for the previous quarter.  The final reimbursement claim will 
be processed when all documentation for the fiscal year is submitted by the eligible institution but no later than 30 days after the completion of the fiscal year. 
 
Twenty-five percent of funding will be available for reimbursement from July 1, 2008- September 30, 2008.  The remainder will be available for reimbursement on 
October 1, 2008.  
 
Funds are transferred by wire transaction from the state Department of Education to the TBR central business office and then in turn to each institution.  
 
EQUIPMENT AND EQUIPMENT INVENTORY 
 
The purchase of equipment, the inventory of such equipment and its disposition will be subject, but not limited to, the State of Tennessee’s Purchasing Policies and 
Procedures, OMB Circular A-87 and EDGAR § 80.32.  The federal definition of equipment now includes tangible property with a useful life of more than one year 
with a value of $5,000.   
 
Approval of equipment purchased, inventory of such equipment and its disposition will be subject to the State of Tennessee’s Purchasing Policies and Procedures.  
All equipment requested during the fiscal year must be obligated by June 30 of the award year. 
 
FUNDING LIMITATIONS 
 
The awarding and expenditures of Perkins IV funds must comply with the following requirements: 
 

 Salary increases in state funded programs may not be subsidized with Carl D. Perkins funds.  
 

 Carl D. Perkins funds cannot be used as the local share against state funded programs, and other federal funded projects/activities. 
 

 State appropriations shall be maintained at consistent levels to ensure that Perkins funds are used for program improvement.  Local and state funded 
programs/activities cannot be supplanted (replaced) with Perkins IV funds. 

 
MAINTENANCE OF EFFORT 
 
All funds received by the Tennessee Technology Centers under the Carl D. Perkins Act will be used to supplement, not supplant, any State or non-Federal funds 
expended for programs and services.   
 
The goal of the TBR Office for Tennessee Technology Centers is to demonstrate that the fiscal effort per student or the aggregate expenditures of such State for 
career and technical education programs for the fiscal year preceding the fiscal year for which the determination is made, equals or exceeds such effort or 
expenditures for career and technical education programs, for the second fiscal year preceding the fiscal year for which the determination is made.  It is the goal of 
the TBR administrative Office for the Tennessee Technology Centers to seek and secure funding which will exceed or meet the fiscal effort per student each year. 
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All state appropriations for the Tennessee Technology Centers are earmarked for career and technical education programs and services.  In computing the fiscal 
effort or aggregate expenditures, the State of Tennessee shall exclude capital expenditures, special one-time project costs, and the cost of pilot programs.  If the 
amount made available for career and technical education programs under this Act for a fiscal year is less than the amount made available for career and technical 
education programs under this Act for the preceding fiscal year, State recipients understand that future funding may be suspended or denied. 
             
The TBR administrative office maintains spreadsheets of all state and non-state expenditures by functional area, including expenditures from Perkins funding on a 
quarterly basis.  All Perkins recipients utilize GASB accounting procedures.   Financial statements will be used to document MOE requirements for Perkins funds.     
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Accountability                                               
 
The Tennessee Board of Regents, Office of Technology Centers, is responsible for the collection, assessment and evaluation of data to demonstrate compliance 
with the Perkins Act.  Each TTC’s   expenditure of Perkins funds toward meeting the required core indicators of performance will be reviewed.  If the eligible 
recipient is not making substantial progress, the state agency will make an assessment of the needs and enter into an improvement plan to assist the eligible local 
recipient in overcoming deficiencies. 
 
Each institution must collect data on each required core indicators and demonstrate continual progress toward the improvement of the Final Agreed Upon 
Performance Levels (FAUPL) of its sub-recipients.  Each grant recipient will be monitored to ensure accurate and timely reporting of data to the Office of 
Tennessee Technology Centers. 
 
The Tennessee Board of Regents shall annually evaluate the performance of each Tennessee Technology Center in meeting the agreed upon state levels of 
performance. As the designated state agency, the Tennessee Board of Regents shall: 
 

4. Conduct an assessment of the educational needs that the recipient shall address to overcome performance deficiencies; 
5. Enter into an improvement plan that includes instructional and other programmatic innovations of demonstrated effectiveness; and, 
6. Conduct regular evaluations of the eligible recipient’s progress toward reaching State performance levels. 

 
If an eligible recipient fails to meet the State adjusted levels of performance and has not shown any improvement within one year after implementing an 
improvement plan, or has failed to meet the state adjusted levels of performance for two or more consecutive years, the Tennessee Board of Regents may, after 
notice and opportunity for a hearing, withhold from the eligible recipient all, or  
a portion of the eligible recipient’s allotment. 
 
DATA VERIFICATION 
Each TTC grant recipient will be monitored to ensure that the data reported  to the State is complete, accurate and reliable.  The accurate reporting of 
student data will be verified by annual Enrollment Audits.  These audits will be conducted by the Internal Auditor of the Lea d Institution for the 
respective Tennessee Technology Center. 
 
MEASUREMENT OF CORE INDICATORS 
 
Local Plan Applications require each TTC to measure their performance for each Core Indicator against  
established benchmarks.   Current performance goals are provided below: 
 

 
Core 

Indicator 

 
Measurement  

Definition 

 
Source  

Documents 

 
Performance 

Goals  
07/01/05 – 
06/30/06 

 
1P2 

 
Licensure 
Attainment 

 
Numerator: Number of student completers within the reporting 
year who passed a licensure or certification exam  
Denominator: Number of student completers within the reporting 
year who took a certification or licensure exam 

 

 Certifying/Licensing 
Agency Reports 

 Student Credential 

 
90% 

 
2P1 

 
Credentialing 

 
Numerator: Number of students who receive a certificate or 
diploma within the reporting year 
Denominator: Number of students who enrolled during the 
reporting year minus the number of students who continued into 
the next reporting year, known as calculated enrollment 

 

 COE Completion, 
Placement & Licensure 
Report 

 
72% 

 
3P1 

 
Placement 

 
Numerator:  Number of completers during the reporting year who 
were placed in gainful employment, entered the military, or 
continued their education in post-secondary advanced studies  
Denominator: Number of completers during the reporting year 
who are available for placement 

 

 COE Completion, 
Placement & Licensure 
Report 

 
90% 
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Core 

Indicator 

 
Measurement  

Definition 

 
Source  

Documents 

 
Performance 

Goals  
07/01/05 – 
06/30/06 

 
 
 

3P2 
 

Retention 

 
Numerator: Number of students who remained enrolled in the 
institution or transferred to another 2-or 4-year postsecondary 
institution during the reporting year and who were enrolled in 
postsecondary education in the previous reporting year 
Denominator: Number of students who were enrolled in the 
previous reporting year and who did not earn an industry-
recognized credential, a certificate, or a diploma in the previous 
reporting year 

 

 TBR Enrollment 
Reports 

 
70% 

 
4P1 

 
Participation  

Non-traditional 
Training 

 
Numerator: number of students in under-represented gender 
groups who participated in non-traditional programs during the 
year 
Denominator: Total number of students who were enrolled in 
programs during the year 

 

 Enrollment Reports 

 SIS Data 

 
13% 

 
4P2 

 
Completion  

Non-traditional 
Training 

 
Numerator: number of students in under-represented gender 
groups who completed a non-traditional program during the 
report year 
Denominator: Total number of non-traditional students who were 
enrolled in during the report year 
 

 

 Enrollment Reports 

 SIS Data 

 
19% 
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    Effective Practices 
 
To continuously improve and strengthen the programs and services provided by the Tennessee Technology Centers, the Office of Tennessee Technology Centers 
will seek and solicit examples of programs, services or activities occurring in the Centers which clearly exemplify effective practices in career-technical education. 
 
Special attention will be given to activities which promote the participation and completion of students enrolled in non-traditional programs of study. 
 
These “Best Practices” will be disseminated to the TTCs through the TTC Highlights, a quarterly publication, during New Employee Orientations and other 
professional development activities. 
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APPENDIX 
 
S.I.S. Instructions for TBR Enrollment Report                                            Pages 20~60 
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ENROLLMENT REPORT 
 
 Introduction 
 
The enrollment report consists of a record for each student who attended the institution during a term.  The report will be submitted electronically. The format for naming 
files is as follows:  
 
TTCinstYYZ.FLE  
   inst - institutional abbreviation 
   YY  - year 
   Z - term 
 
 
One or more records are generated for each student who attended the school during the three month period  (term).  If a student enrolls in more than one program in a 
term, then a separate record is required for each program. Record format and instructions for data elements follow this discussion.  The basic definitions used in 
analyzing enrollments are listed below.  Other definitions necessary for clarification are included with the description of the individual element. 
 
The student information system report is due in the TBR office no later than 15 calendar days after the completion of a term.  The due dates for the reporting terms are 
as follows: 

 
Due Dates for Enrollment Report 

 
Term 1,  2007  (Fall)     Due no later than January 15, 2008   
Term 3,  2008  (Spring)    Due no later than May 15, 2008 
Term 4,  2008  (Summer)     Due no later than September 15, 2008 

 
 

Important Note 
 
Effective with the 2007 Fall Term , the Student Status codes were inactivated and six new elements were established in the Student Information System.   These six 
fields are described in the Guideline section of these instructions.       
       
  Definitions 
 
 
 Trimester:  A trimester is a four month reporting period.  The three trimesters are Fall, Spring and Summer. 
   
  Contact Hours:  The number of student attendance hours during the term. 
 
 Full-time Student: An individual who, except for approved absences, was enrolled in class for 30 contact hours or more per week. 
 

 Example:    A student who enrolls for 30 hours per week, attends for one week, then drops out should be classified as full-time. 
    
 Part-time Student:  An individual enrolled for less than 30 contact hours per week. 
 

Full-time equated (FTE) enrollment:  
 
  Term basis: Total number of contact hours for the term divided by 300. 
   
  Annual basis: Total number of contact hours for the year divided by 900. 
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 ELEMENTS REPORTED 
           
 Element:   1 
 
 Columns:  1-2 
     
 Element Title: School Code 
     
  Description::  This element consists of a two-digit code used to identify the reporting school.  The reporting schools and codes are listed below. 
 
           School      Code  
            Athens  ................................................................................................................................................................................ 03 
           Covington  .......................................................................................................................................................................... 04 
           Crossville ............................................................................................................................................................................ 05 
       Crump  ................................................................................................................................................................................ 35 
           Dickson  .............................................................................................................................................................................. 06 
           Elizabethton  ....................................................................................................................................................................... 07 
           Harriman  ............................................................................................................................................................................ 08 
           Hartsville ............................................................................................................................................................................. 09 
               Hohenwald ........................................................................................................................................................................... 10      Jacksboro  12 
           Jackson .............................................................................................................................................................................. 13 
           Knoxville  ............................................................................................................................................................................ 16 
           Livingston  .......................................................................................................................................................................... 17 
           McKenzie  ........................................................................................................................................................................... 18 
           McMinnville  ........................................................................................................................................................................ 19 
           Memphis  ............................................................................................................................................................................ 20 
           Morristown  ......................................................................................................................................................................... 21 
           Murfreesboro  ..................................................................................................................................................................... 22 
           Nashville ............................................................................................................................................................................. 25 
         Newbern  ............................................................................................................................................................................ 26 
           Oneida  ............................................................................................................................................................................... 27 
           Paris  ................................................................................................................................................................................... 28 
           Pulaski ................................................................................................................................................................................ 29 
           Ripley  ................................................................................................................................................................................. 34 
           Shelbyville  ......................................................................................................................................................................... 36 
           Whiteville  ........................................................................................................................................................................... 38 
           Chattanooga ....................................................................................................................................................................... 40 
 
  
 Element:: 2 
     Columns:   3-4 
     Element Title: Location Code 
  
  Description: This element is used by the institution to identify the location where student contact hours are generated. If the student is 

enrolled at the main campus, columns 3 and 4 are left blank. If the student is enrolled at an established off-campus location, 
an appropriate two-character code assignment will be made by the Tennessee Higher Education Commission (THEC) staff. 
For short-term off-campus locations, use the two digit code listed in Table 1, "Location Codes". 

 
 Element: 3 
     Columns:  5-13 
     Element Title: Student Number 
 
     Description: The student's social security number is used for the student identification number. If a student does not have a social security 

number, assign a unique nine character identifier with an alphabetic character in column 5 and numeric characters in columns 
6-13. 

 
 Element:   4 
     Column:    14 
     Element Title: Gender Code 
 
 Description: Identifies the student as male or female. 
 
             Gender              Code 
             Male................ M 
              Female ............. F 
 
 Columns:   15-16 
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 Description: Report ‘00’ (zeros) in columns 15-16. 
  
 Element:   5 
     Column:    17 
     Element Title: Race Code 
 
 Description: This item indicates a student's racial origin.  The code is designed to provide information in the form the U.S. federal government requires.  Racial 

origins, descriptions and codes are following: 
 
     Origin               Description          Code 
 
     Asian or A person having origins in any of the original peoples of the Far East,  
 Pacific Islander Southeast Asia or the Pacific Islands.  This area includes, for example,  
   China, Japan, Korea, the Philippine Islands, Samoa, and Indian  
   subcontinent ............................................................................................................................................ 1 
 
     Alaskan Native A person having origins in any of the original peoples of North America 
   and who maintain cultural identification through tribal affiliation or  
   community recognition............................................................................................................................ 2 
 
     Black not Hispanic A person having origins in any of the black racial groups of Africa (Black) ......................................... 3  
 
     Hispanic  A person of Mexican, Puerto Rican, Cuban, Central or South America,  
   or other Spanish culture or origin, regardless of race ........................................................................... 4  
 
     White not Hispanic A person having origins in any of the original peoples of Europe, North  
   Africa, or the Middle East ....................................................................................................................... 5 
 
     Unclassified  ................................................................................................................................................................. 6 
 
     American Indian A person having origins in any of the original peoples of North America  
   and who maintain cultural identification through tribal affiliation or  
   community recognition........................................................................................................................... 7 
   

NOTE: Category 6, "unclassified" is not to be used as a category on the institution's collection form.  It is to be the category used for all students who classify 
themselves as "human", "none of your business", etc.  All reasonable efforts should be made to place the student in one of the other categories, before using this 
category. 

 
 
 Element:   6 
     Columns:   18-22 
     Element Title: Permanent Address 
 
     Description: This is the student's permanent address at the time of current registration.  It is the home address when he or she is not a 

student.  An unemancipated person whose parent is out of the country on temporary assignments such as military would use 
the appropriate state or Tennessee code for permanent address. 

 
         Address                 Code 
 

  Tennessee              Use five-digit code for counties listed in Table 2 "Tennessee County Codes." 
 
       Other States          Use two-digit code for states listed in Table 3 "Codes for States of the United States." 
   Leave columns 20, 21, and 22 blank. 
 

  Other Countries    Use two letter code found in the Federal Information Processing Standards Publication No. 10.3, 
"Countries, Dependencies and Areas of Special Sovereignty" in columns 18 and 19.  Leave columns 20, 21, and 
22 blank. 

 
Element:    7 
Column:     23 
Element Title: Fee Payment Status 
 
Description: This item indicates a student's resident status for tuition purposes. Listed below are the resident status codes and guidelines for usage: 
   ..Code  
 
Regular Tuition Payers .................................  ..................................................................................................................................................................... A 
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 Persons who are not eligible for any type of fee reduction or exemptions  
 
Full-time TBR Employees for One Course Fee Waiver .................................................................................................................................................. B 
 Full-time TBR employees are eligible to enroll in one course per term without  
 paying tuition charges, maintenance fees, student activity fees, or registration fees. 
 
Student Fee Reduction for Spouses and Children of Full-time TBR Employees ...................................................................................................... C 
 Full-time TBR employees' spouse or dependent children are eligible for a maintenance  
 fee discount.  The governing boards determine full-time employment status.  
Full-Time State of Tennessee Employee for One Course Fee Waiver ........................................................................................................................ D 
 Full-time Tennessee state employees are eligible to enroll in one course per term without  
 paying tuition charges, maintenance fees, student activity fees or registration fees. 
 
Student Fee Discount for Children of Full-time Certified Teachers ............................................................................................................................. E 
 Full-time certified Tennessee public school teachers' children under age twenty-four (24) are 
 eligible for a 25% tuition discount. 
 
Students, 60 Years and Older, or Disabled Students or Retired State Employees  
Who Do not Pay Tuition ...................................................................................................................................................................................................... F 
 Students 60 years or older, or disabled students, or retired state employees with 30 years of  
 service  who are not paying maintenance fees. 
 
Students, 65 Years and older, or disabled students who pay a service charge ........................................................................................................G 
 Students 65 or older, and all disabled students who are paying a service charge. 
 
Dependents of servicemen/women killed or who have died directly resulting from 
 injuries received while serving in the armed forces ..................................................................................................................................................... H 
 Dependents under age twenty-one (21) of people  killed or who have died from injuries  
 while serving in the armed forces during the  Vietnam  War, or  who have officially been   
 reported as either a prisoner of war or missing in action in Vietnam. 
 
Student Fee Reduction for Children of full-time Tennessee state employees............................................................................................................ I 
 Full-time Tennessee state employees' children under age twenty-four (24) are eligible  
 for a 25% tuition discount. 
 
 
Student Fee Reduction for Children of full-time Tennessee state employees who died 
 while employed .................................................................................................................................................................................................................... J 
            Children under age twenty-four (24) whose parent  died while employed as a  
 full-time state employee  are eligible for a 25% tuition discount. 
 
Fee Payment Status                                                                                                                                                     ................................................. Code 
Student Fee Reduction for Children of retired full-time Tennessee state employees .............................................................................................. K 
 Retired state employees' children under age twenty-four (24) are eligible for a 25%  
 tuition discount.  Retired employees must have a 25 years creditable service minimum. 
 
Full-time UT Employee  for One Course Fee Waiver ...................................................................................................................................................... L 
 Full-time  UT employees are eligible to enroll in one course per term without  
 paying tuition charges, maintenance fees, student activity fees, or registration fees. 
 
Student Fee Reduction for Spouses and Children of Full-time UT Employees ........................................................................................................ M 
 Full-time  UT employees' spouse or dependent children are eligible for a maintenance  
 fee discount.  The governing boards determine full-time employment status. 
 
Katrina Relocated Student ................................................................................................................................................................................................. S 

Use this code  for students that are from a higher education  Institution in Alabama, Georgia, Louisiana or  

Mississippi that has been closed due to Hurricane Katrina storm damage that occurred in August/September 2005. 

 
Element:       8 
Column:         24 
Element Title:  Citizenship Status  
 
Description:   This item is used to classify each student according to their legal citizenship status. Listed below are the codes that should be used. 
  
   Citizenship Status                       Code 
             U.S. Citizen  .............................................................................................................................................................. 1 
             Foreign Citizen with temporary U.S. residency ....................................................................................................... 2 
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             Foreign Citizen with permanent U.S. residency ...................................................................................................... 3 
       
   NOTE:  If citizenship status is equal to 2 then permanent address (element 7) should be one of the country codes.   
 
 
Element:  9  
Column:  25 
Element Title: Previous Education 
 
Description: This element indicates the student's highest educational level attained. The educational codes are listed below: 
 
   Educational Status    Code 
    
   Non-High School Completer .................................................................................................................... 0 
   GED  .................................................................................................................................................. 1 
   High School Graduate .............................................................................................................................. 2 
   Postsecondary Education......................................................................................................................... 3 
   Postsecondary Graduate.......................................................................................................................... 4 
   Information Unavailable  ........................................................................................................................... 5   
 

             NOTE: Code "0" ..Any individual who did not complete the qualifications to obtain a high school diploma. 
 
   Code "1"…Any individual who did not graduate from high school but did obtain a GED certificate. 
   
   Code "2"…Any individual who completed all qualifications and obtained a high school diploma. 

 

   Code "3"….Any individual who has completed some higher education course but had not graduated from a higher education institution. 
 
   Code "4"…Any individual who has graduated from a higher education institution.  
  
   Code "5"….Use this category only if the information is not available. All reasonable efforts should be made to place the student in one of 

the other categories before using this category.  
 
Columns:    26-37 
Description: Report 000011000000 in columns 26-37. 
Element:    10 
Column:     38 
Element Title: Term Reported 
Description: This element indicates the term for which the report is generated.  The term codes are listed  ........................................  below. 
             Term                  Code 
                 September - December  ........................................................................................................ 1 
             January - April  ....................................................................................................................... 3 
   May - August  ......................................................................................................................... 4 
 
Column:     39 
 
Description: Report ‘0’ zero in column 39.  
 
Element:  11 
Columns:    40 – 41 
Element Title: Student Status (Inactivated) 
 
Description: Use “01”  for columns 40-41 
 
 
Element:    12 
Columns:    42-46 
Element Title: Cumulative Contact Hours Earned in Reported Program 
 
Description: This element includes the total number of contact hours earned by the student in the CIP code.  The hours will include those of the reporting term and the  

hours carried over from all previous terms. 
 
             Examples: 
   Contact Hours Earned                  Code 
           90 ....................................................................................................................... 00090 
             45 ....................................................................................................................... 00045 
     1440....................................................................................................................... 01440        
             NOTE 1:  Right justify all figures in this field. 
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   NOTE 2:  Please do not leave any columns blank, use leading zeros where necessary. 
 
Element :  13  
Column:     47 
Element Title: Tech Prep Identifier (Inactivated) 
 
Description: Use  “N “ for column 47 
 

 
Element:    14 
Columns:    48 - 51 
Element Title: Contact Hours Earned During Term 
 
Description: Contact hours earned includes the total number of contact hours earned during the term. 
 
             Note 1:  Right justify all figures in this field.   

     Note 2:   Please do not leave any columns blank when reporting hours earned.  Use leading  zeros   where necessary. 
 

Element:    15 
Column:     52 
Element Title: Completer/Non-completer Status 
 
Description: This element indicates the student's status for the term being generated - whether the student has completed a program during the term being reported, 

the student is continuing  the program, or the student has dropped-out  or withdrawn from  the program.  Listed  below are the 
codes that should be used. 

 
                           Status                  Code 
             Drop-Out..................................................................................................... 1 
             Continuing Student .................................................................................... 2 
             Completer ................................................................................................... 3 
   Basic Skills Completer ............................................................................... 4 
   Early Withdrawal ........................................................................................ 5 
 
   Note: " Early Withdrawal " applies to students that withdraw without an award, and that earn less than 60 clock hours and/or 10 class 

days. 
 
Element:    16 
Column:     53  
Element Title: Type of Award 
 
Description: This element indicates the type of award given to a student.  For students who have completed a program use codes 1, 2, and 3.  For students who have 

not completed the program report 0. Listed below  are the codes that should be used: 
    
   Type of Award                       Code 
             
   Non-completer ........................................................................................................................... 0 
             Certificate ................................................................................................................................... 1 
             Diploma ...................................................................................................................................... 2 
             Supplemental Certificate ........................................................................................................... 3 
   Sufficient Credential ................................................................................................................... 4 
 
 
Element:    17 
 
Column:     54 
 
Element Title: Special Needs (INACTIVATED) 
 
Description: Use zero for column 54. 
 
Columns:    55-66 
     
Description: Report '0' (zeros) in columns 55-66 
 
 
Element:  18 
 
Columns:    67-76 
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Element Title: Major Field Code (Instructional Program) 
  
Description: For full-time programs, the student's major field is reported using the Classification  of      Instructional 
Program Structure (CIP) on your school's inventory.  If any of the  
   programs  which appears on the inventory are offered on a part-time basis also, the same 10-digit CIP code is used for the major 

field. 
 
              Columns 67-68             Discipline 
              Columns 69-74             Six-digit CIP code 
              Columns 75-76             Program number 
 

  Part-time programs offered on a more incidental basis and which do not appear on your school's CIP inventory should be identified 
using a 'dummy' format.  If the program has not been assigned a 'dummy' code, request one through the vocational office at TBR. 

   
        Columns 67-68 99 
                             

                          Columns 69-70 Report appropriate two-digit number (01-32) representing the    taxonomies listed in 
Table 4, "Program Category Dimension,"found in  The Classification of  Instructional Programs document 
published by the National Center for  Education Statistics. 

                          
                          Columns 71-76 Report the appropriate six-digit CIP code as assigned. 
 
   Examples: 
 
             1.     A court reporting course taught on a one-time basis for business and industry should reported as 9932000000. 
   2.    A special plumbing course taught on a one-time basis should be reported as 2946050100 since "plumbing" is a program taught by 

the institution. 

     3.       A part-time course in drafting which is also a full-time course listed on this  

   school's inventory should be reported as 2948010100. 

         4.       A part-time course in drafting which is not listed on this school's CIP inventory     

    should be reported as 9929480101. 

      

Element:    19 

 
Columns:    77-79 
 
Element Title: Remedial Contact Hours Earned During Term 
 
Description: Technology Foundation hours earned from the 2332010100 CIP code and remedial hours earned in improving math and reading skills should be reported 

here. These hours are also included in element 16 as a part of total  term  contact hours. 
 
             Note 1:  Right justify all figures in this field. 
   Note 2:  Please do not leave any columns blank. Use leading zeros where necessary. 
 
Element:    20 
 
Columns:    80-83 
 
Element Title: Year of Birth  
         
Description: The four digits of the student's year of birth are used for this element 
         
   Year of Birth                   Code 
   1962  ................................................................................................................................... 1962 
           Unknown ............................................................................................................................. 00NR 
    
Element:    21 
 
Column:     84-87 
 
Element Title: Year Reported 
     
Description: This element gives the four digits of the calendar year for which the report is being  .....................................  ..................  generated. 
                         Examples: 
 
                              Year           Code                     
                   2007........... 2007 
            2008............2008 
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Element:    22 
 
Columns:    88 
 
Element:Title: Resident Status 

 
Description: This element contains the legal resident status of the student. This field is determined by the student’s legal 
residence.     

 
       In-State.............. 1 
                Out-of State......  2 

 
Element:    23 

 
Columns:    89 

 
Element Title: Lottery Resident Status 

  
Description: This element contains the resident status of the student with respects to the lottery.   TSAC’s website defines 
lottery residency as “Be a Tennessee resident, as defined by Chapter 0240-2-2, Classifying Students In-State and Out-of-
State, of regulations promulgated by the Board of Regents, for one year as of May 1 immediately preceding enrollment in an 
eligible postsecondary institution.” 

 
    In-State.............. 1 
             Out-of State........2 

 
 

Element:    24 
  
Columns:    90-94 
  
Element Title:  ZIP Code of Permanent Residence 

  
Description:   This is the student’s permanent zip code at the time of current semester registration. It is the home address 
when he or she is not a student. An unemancipated person whose parent is out of the country on temporary assignment, 
such as military, would use the appropriate state or Tennessee code for permanent address. 

 
Examples 
37206 

 
Element:     25 
 
Columns:    95-100 
 
Element Title:  High School Code 
 
Description: This element contains the college board code for the students’ high school of          graduation. 
 

Description      Code 
High School Code College Board Code 
Home Schooled Student     666666 
International High School Student    777777 
GED Recipient  888888 
Code Not Listed  999999 
21 years or older, or information not available Blank 

 
Element: 26  
 
Columns:    100-104 
 
Element Title:  Year of High School Graduation 
 
Description: This element contains the four digit year that the student graduated from high school. 
 

 Examples 
 2005 
 2003 
 1999 
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Element: 27 
 
Columns:    105-106 
 
Element Title:  Month of High School Graduation 
 
Description: This element holds the two digit month of the students’ high school graduation. 
 

Examples 
  

Month Code Month Code 
January 01 July 07 
February 02 August 08 
March 03 September 09 
April 04  October 10 
May 05 November 11 
June 06 December 12 

 
Element:     28 
 
Columns:    107-110 
 
Element Title:    Overall High School GPA (GED if applicable)  
 
Description: This is the overall high school GPA as reported on the students’ high school transcript.  Include weighted scores if they are 

available.  
 

Examples 
  GPA Code 

3.90   3090 
2.75 2750 
3.243  3243 

 
Element:     29 
 
Columns:    111-114 
 
Element Title:  Initial Year of Lottery Scholarship Receipt 
 
Description: This element contains four digit year of initial lottery scholarship receipt.  If a student does not have a lottery scholarship, this field 

should be left blank. 
 

Examples 
2006 

Element:  30 
 
Columns:   115 
 
Element Title:  Lottery Scholarship Type 
 
Description: This element holds the type of lottery scholarship the student receives.  It is a one digit code. 

The codes are as follows: 
 

Code Description 
   4     Wilder-Naifeh Technical Skills Grant  
   6    Dual Enrollment Grant 

 
Element:   31 
 
Columns:  116-122 
 
Element Title:  Lottery Scholarship Amount 
 
Description: This element will hold the monetary amount of the lottery scholarship for the reporting  trimester only.  This element is not the 

cumulative amount.   
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Note the decimal is understood:  $1,250.00 = 125000 

 
Element:   32 
 
Columns:   123 
 
Element Title:  Lost Scholarship Reason 
 
Description: This element will hold the code for the reason a student loses the lottery scholarship.   For a student who has not lost the lottery 

scholarship, the field should contain ‘Z’.   
 

D – Enrollment status change 
E – Non-continuous Enrollment 
F – Received Certificate or Diploma 
O – Other 
Z – Has not lost lottery scholarship 

Element:   33 
 
Column:    124 
 
Element Title: Displaced Homemaker 
 
Description: A displaced homemaker is defined as one of the following:  (A)(i) has worked primarily without renumeration to care  for a home and family and for that 

reason has diminished marketable skills.  (ii) has become dependent on the income of another family member but is no longer  
supported by that income; or  (iii) is a parent whose youngest dependent child will become ineligible to receive assistance under 
part A of title IV of the Social Security Act (42 U.S.C. 601 et seq.) not later than 2 years after the date on which the parent applies 
for assistance under this title; and  
(B) is unemployed or underemployed and is experiencing difficulty in obtaining or upgrading employment. [sec.3 (7)] 

  
   Description                                                                                          ..   Code    
      Student is not a displaced homemaker…………………………………blank 
                  Student is a displaced homemaker ....................................................................................... 1 
 
Element:   34 
 
Column:    125 
 
Element Title: Economically Disadvantaged 
 
Description: An economically disadvantaged student is an individual from an economically disadvantaged family who is determined to be low 

income according to the latest available data from the Department of Commerce.  Students who qualify for need-based financial 
aid/benefit programs are generally classified as economically disadvantaged.  Foster children or students who are wards of the 
State would also be classified as economically disadvantaged.    

    Description                                                                                                 .Code                     
              Student is not economically disadvantaged…………………………….  blank 
                     Student is economically disadvantaged ............................................................................... ..1 
 
      
  
Element:    35 
 
Column:     126 
 
Element Title: Single Parent 
 
Description: A single parent is an individual who is unmarried or legally separated from a spouse, who has a minor child or children for whom 

the parent has either custody or joint custody, or who is pregnant.  
 
    Description                                                                                                 Code                     
              Student is not a single parent ................................................................................................ blank    
                  Student is a single parent ...................................................................................................... 1 
             

 
Element:    36 

 
Column:     127 
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Element Title: Individual with Disabilities 
 
Description: Disability is defined in Section 3 of the Americans with Disabilities Act (ADA) of 1990 (42 U.S.C. 12102) as a physical or mental 

impairment that substantially limits one or more of the individual’s major life activities, such as caring for one’s self, performing 
manual tasks, walking, seeing, hearing, speaking, breathing, learning, and working. More definitive information from Section 504 of 
the Rehabilitation Act of 1973 states that term "physical or mental impairment" may include, but is not limited to, conditions such as 
visual or hearing impairment, mobility impairment, HIV infection, mental retardation, drug addiction (except current illegal use of or 
addiction to drugs), or mental illness.  

 
    Description                                                                                                 Code                     
              Student does not have disabilities ........................................................................................ blank    
                  Student does have disabilities ............................................................................................... 1 
  
  
Element:    37 
 
Column:     128 
 
Element Title: Limited English Proficiency 
 
Description: The term “individual with limited English proficiency” means a secondary school student, an adult, or an out-of-school youth, who 

has limited ability in speaking, reading, writing, or understanding the English language, and whose native language is a language 
other than English; or who lives in a family of community environment in which a language other than English is the dominant 
language. 

 
    Description                                                                                                 Code                     
              Student is not limited in English proficiency ......................................................................... blank    
                  Student is limited in English proficiency ................................................................................ 1 
 
Element:    38 
 
Column:     129 
 
Element Title: Non-Traditional Student 
 
Description: A “non-traditional student” is a student enrolled in a training program which prepares students for employment in an occupation for 

which individuals from one gender comprise less than 25 percent of the individuals employed in each occupation or field of work.  
The U.S. Department of Labor, Bureau of Labor Statistics, compiles data each year to determine which occupations are non-
traditional for males and females.  The data may be accessed through the Peer Collaborative Resource Network website at:    
http://www.edcountability.net/ 

 
    Description                                                                                                 Code                     
              Student is not a Nontraditional Student ................................................................................ blank    
                  Student is a Nontraditional Student ...................................................................................... 1 
 
Element:    39 
 
Columns:    130  
 
Element Title: Training Level 
 
Description:  This describes the educational standards or award level of the program/course the student is    taking.  This reporting 

element is critical to all required state and federal reports.  A description of each level is as follows: 
 

 Preparatory—TBR approved programs designed to prepare the student for successful employment in specific occupations.  A 
Diploma or Certificate identifying the specific job title or proficiency level is awarded to the student.  As most training activity in a 
TTC is in COE approved preparatory programs, Preparatory is the default value.  

 

 Supplemental—Short-term training or a single course designed to upgrade or update an individual’s skills.  A supplemental 
certificate designating the number of clock hours earned in the course is awarded to the student. 

 

 Continuing Education Unit (CEU’s)—A short-term course designed by the TTC to meet the continuing professional development 
requirements for a specific business or industry.  One (1.0) CEU is awarded for each 10 clock hours of instruction in the course.  
To award CEUs, the course must be developed in accordance with the guidelines established by the International Association for 
Continuing Education and Training [IACET] Provider guidelines.  

 

 ROCE—The Regents Online Continuing Education program is designed for individuals who  are interested in acquiring a new skill 
or improving existing skills for advancement or Continuing Education Units (CEUs) for certification and/or recertification to 

http://www.edcountability.net/
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maintain credentials in a specified field of study/work.    Students must be registered as online students through the RODP 
website. 

 

 Special Interest Course—Non-credit courses designed for the personal development of individuals or for cultivation of a hobby or 
personal interest, such as Scrapbooking, Flower Arrangement, Calligraphy, etc.   There are no standards for completion or formal 
evaluations in these non-credit courses. 

 
             Description                                                                                                Code                     
              ROCE Program (Non Credit) ................................................................................................ R 
                  Special Interest Course (Non Credit ..................................................................................... I 
   Preparatory Program (Diploma and Certificate – Default) ................................................... P 
   Continuing Education Unit (CEU Course) ............................................................................ E 
   Supplemental Certificate Training (Not CEU)....................................................................... S 
 
 
 
Element:    40 
 
Columns:    131 
 
Element Title: Secondary Students 
 
Description: This describes whether the student is postecondary, dual enrolled or joint 
   enrolled as described belo 
 

 Post-Secondary Student—As most enrollment in a TTC is the adult population, this value is the Default for this field.   
 

 Dual Enrollment Grant—Select this value if the high school student will receive the Dual Enrollment Grant for the term as 
described in TSAC Rules and Procedures for the Tennessee Dual Enrollment Grant. 

  

 Dual Enrollment Other--Select this value if the high school student is not eligible for the Dual Enrollment Grant for the current 
term.   

 

 Special Enrollment—This value serves to describe an arrangement in which the secondary student will receive credit from 
the TTC only.  The high school will not award credit on the student’s high school transcript.  

 
             Description                                                                                                 Code                     
              Postsecondary Student (Default) .......................................................................................... 0 
                  Dual Enrollment Grant ........................................................................................................... 1 
   Dual Enrollment Other ........................................................................................................... 2 
   Special Enrollment  (Postsecondary Credit Only) ................................................................ 3 
    
    
 
Element:    41 
 
Columns:    132-133 
 
Element Title: Delivery Method 
 

This element describes the instructional delivery method of the program as follows:   
 

 Ground (On-campus)—Referred to as the traditional method of delivering instruction, this is the Default value for this field.  
 

 Regents Online—Select this value for those students registered through RODP or for ROCE courses.  
 

 Other Online—Select this value for courses delivered online which are not a part of RODP or ROCE coursework.   These 
courses must have written approval from the TBR/TTC Central Office.   

 
NOTE:  The use of web-based learning and testing within an on-ground program is not considered online instruction.   

 
             Description                                                                                                 Code                     
              Ground (On-campus – default) ............................................................................................. 01 
                  Regents Online (RODP and ROCE) ..................................................................................... 11 
   Other Online ........................................................................................................................... 02 
  
 
 
Element:    42 
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Columns:    134 
 
Element Title: Training Schedule 
 
Description: This describes whether the attendance is full-time or part-time. 
 

 Full-Time—To be classified as a full-time student in a Technology Center, the student must attend a minimum of 30 hours 
per week.  There are no exceptions to this rule.  

 

 Part-Time—Any student, regardless of training level, who attends less than 30 hours per week must be classified as a part-
time student. 

 
NOTE:   If a student enrolls full-time in the middle of the term, the student is still considered a                full-time student.   

 
             Description                                                                                                 Code                     
              Full-time (Attends at least 30 hours per week) ..................................................................... F 
                  Part-time (Attends less than 30 hours per week) ................................................................. P 
    
 
Element:        43 
 
Columns:    135 
 
Element Title: Section Type (Day –default or Evening) 
 
Description:  This element indicates when the program or course will be conducted for the term.   This data will distinguish students 

enrolled in full-time day programs from students enrolled in the same program offered during the evening or weekends.  
 

 Day—Select this value for full-time or part-time programs which begin in the morning.   This is the default value for this field. 
 

 Evening/Weekend—This value will identify generally part-time programs or short-term courses which begin in the late 
afternoon/early evening.  This value should also be selected to identify evening/weekend programs for any preparatory 
program offered by the institution, such as Practical Nursing.  

 
             Description                                                                                                 Code                     
              Day (default) ........................................................................................................................... D 
                  Weekend (Attends less than 30 hours per week) ................................................................ N 
   
 
Element:    44 
 
Columns:    136-137 
 
Element Title: Program Funding Source 
 
Description:  This element serves to identify a program which is being supplemented with funding from external sources.  This field 

does not concern any financial aid being given to a student through an Individual Referral contract.  Select the appropriate source 
of funding for any program which receives external funding, regardless of the amount of funding, through a contractual agreement.   
TTC is the default value for this field.  Do NOT select any other value unless the institution has a grant or a written contract.    
 
A description of each category is as follows: 
 

 Perkins—Select this value if your institution was awarded Perkins funds to conduct a specific program of study. 
 

 Special Industry—This value will identify contract training for a specific industry. 
 

 TRA/TAA—Select one of these values only if this source is providing  funding to conduct a stand-alone program.  This does 
not refer to Individual Referral students who are mainstreamed into a regular program. 

 

 USDA Rural Grant--Select one of these values only if this source is providing partial funding to conduct a stand-alone 
program.   

 

 WIA—Select one of these values only if this source is providing partial funding to conduct a stand-alone program.  This does 
not refer to Individual Referral students who are mainstreamed into a regular program. 

 

 Other funding source/Multiple sources—Select this value for any other contractual arrangement or for programs which 
receive funding from more than one source.   

            
     Program Funding Source  Description                                                       Code                     
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    TTC ........................................................................................................................ 01 
                   Perkins Funds ....................................................................................................... 02 
    Special Industry/Other (stand-alone course) ....................................................... 03 
    TRA/TTA (stand –alone course) .......................................................................... 04 
    USDA Rural Development Grant (stand -alone course) ..................................... 05 
    WIA program (stand-alone course) ...................................................................... 06 
    Other funding source/Multiple funding sources ................................................... 07 
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TABLE 1 
 

 LOCATION CODES 
 
 
COUNTY NAME CODE COUNTY NAME CODE COUNTY NAME               CODE 
 
Anderson ....................................01  Hamilton....................................... 33    Morgan ................................................65 
Bedford .......................................02  Hancock ....................................... 34       Obion ...................................................66 
Benton ........................................03 Hardeman .................................... 35       Overton ...............................................67 
Bledsoe.......................................04 Hardin .......................................... 36       Perry ....................................................68 
Blount .........................................05 Hawkins ....................................... 37       Pickett ..................................................69 
 
Bradley .......................................06  Haywood ...................................... 38 Polk......................................................70 
Campbell ....................................07 Henderson ................................... 39 Putnam ................................................71 
Cannon .......................................08 Henry ........................................... 40 Rhea ....................................................72 
Carroll .........................................09 Hickman ....................................... 41 Roane ..................................................73 
Carter ..........................................10 Houston ....................................... 42  Robertson............................................74 
 
Cheatham ...................................11 Humphreys .................................. 43 Rutherford ...........................................75 
Chester .......................................12 Jackson........................................ 44 Scott ....................................................76 
Claiborne ....................................13 Jefferson ...................................... 45  Sequatchie ..........................................77 
Clay.............................................14 Johnson ....................................... 46   Sevier. .................................................78 
Cocke .........................................15 Knox ............................................. 47       Shelby. ................................................79 
 
Coffee .........................................16 Lake ............................................. 48  Smith ...................................................80 
Crockett ......................................17 Lauderdale ................................... 49   Stewart ................................................81 
Cumberland ................................18 Lawrence ..................................... 50   Sullivan ................................................82 
Davidson ....................................19 Lewis ............................................ 51      Sumner ................................................83 
Decatur .......................................20 Lincoln ......................................... 52   Tipton. .................................................84 
 
Dekalb ........................................21 Loudon ......................................... 53  Trousdale ............................................85 
Dickson .......................................22 McMinn ........................................ 54       Unicoi ..................................................86 
Dyer ............................................23 McNairy........................................ 55  Union ...................................................87 
Fayette ........................................24 Macon .......................................... 56  Van Buren ...........................................88 
Fentress .....................................25 Madison ....................................... 57       Warren ................................................89 
 
Franklin .......................................26 Marion .......................................... 58       Washington .........................................90 
Gibson ........................................27 Marshall ....................................... 59       Wayne .................................................91     
Giles............................................28 Maury ........................................... 60   Weakley ..............................................92 
Grainger .....................................29 Meigs ........................................... 61       White ...................................................93 
Greene........................................30 Monroe......................................... 62       Williamson ...........................................94 
 
Grundy ........................................31 Montgomery ................................ 63       Wilson..................................................95 
Hamblen .....................................32 Moore ........................................... 64 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 TABLE 2 
 
 TENNESSEE COUNTY CODES 
 
 
COUNTY NAME   CODE COUNTY NAME     CODE COUNTY     CODE 
 
Anderson ........................................ 47001 Hamilton ...................................... 47065 Morgan.................................... 47129 
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Bedford ........................................... 47003 Hancock ....................................... 47067    Obion ...................................... 47131 
Benton ............................................ 47005 Hardeman .................................... 47069    Overton ................................... 47133 
Bledsoe........................................... 47007 Hardin .......................................... 47071    Perry ....................................... 47135 
Blount ............................................. 47009 Hawkins ....................................... 47073    Pickett ..................................... 47137 
 
Bradley ........................................... 47011 Haywood ..................................... 47075 Polk ......................................... 47139 
Campbell ........................................ 47013 Henderson ................................... 47077 Putnam ................................... 47141 
Cannon ........................................... 47015 Henry ........................................... 47079 Rhea ....................................... 47143 
Carroll ............................................. 47017 Hickman ....................................... 47081 Roane ..................................... 47145 
Carter .............................................. 47019 Houston ....................................... 47083 Robertson ............................... 47147 
 
Cheatham ....................................... 47021 Humphreys .................................. 47085 Rutherford ............................... 47149 
Chester ........................................... 47023 Jackson ....................................... 47087 Scott ........................................ 47151 
Claiborne ........................................ 47025 Jefferson ...................................... 47089 Sequatchie .............................. 47153 
Clay................................................. 47027 Johnson ....................................... 47091 Sevier. ..................................... 47155 
Cocke ............................................. 47029 Knox ............................................. 47093    Shelby. .................................... 47157 
 
Coffee ............................................. 47031 Lake ............................................. 47095 Smith ....................................... 47159 
Crockett .......................................... 47033 Lauderdale .................................. 47097 Stewart .................................... 47161 
Cumberland .................................... 47035 Lawrence ..................................... 47099 Sullivan ................................... 47163 
Davidson ........................................ 47037 Lewis ............................................ 47101   Sumner ................................... 47165 
Decatur ........................................... 47039 Lincoln ......................................... 47103 Tipton. ..................................... 47167 
 
Dekalb ............................................ 47041 Loudon ......................................... 47105 Trousdale ................................ 47169 
Dickson ........................................... 47043 McMinn ........................................ 47107    Unicoi ...................................... 47171 
Dyer ................................................ 47045 McNairy ....................................... 47109 Union....................................... 47173 
Fayette ............................................ 47047 Macon .......................................... 47111 Van Buren ............................... 47175 
Fentress ......................................... 47049 Madison ....................................... 47113    Warren .................................... 47177 
 
Franklin ........................................... 47051 Marion .......................................... 47115    Washington............................. 47179 
Gibson ............................................ 47053 Marshall ....................................... 47117    Wayne ..................................... 47181 
Giles................................................ 47055 Maury ........................................... 47119    Weakley .................................. 47183 
Grainger ......................................... 47057 Meigs ........................................... 47121    White ....................................... 47185 
Greene............................................ 47059 Monroe ........................................ 47123    Williamson .............................. 47187 
 
Grundy ............................................ 47061 Montgomery ................................ 47125    Wilson ..................................... 47189 
Hamblen ......................................... 47063 Moore........................................... 47127 

  
SOURCE:   Counties of the United States, Federal Information Processing Standards Publication 6, November 1, 1968, U.S. Department of Commerce/National Bureau 
of Standards, Center for Computer Sciences and Technology, Office of Information Processing Standards, Washington, D.C., 20234, page 26. 
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 TABLE 3 
 
 CODES FOR STATES OF THE UNITED STATES 
 

                      CODE       STATE                CODE      STATE 
  
    01 Alabama     29   Missouri    
    02 Alaska      30 Montana 
    04 Arizona      31       Nebraska 
    05 Arkansas      32       Nevada 
    06 California      3       New Hampshire 
 
   08 Colorado      34 New Jersey 
   09 Connecticut    35       New Mexico 
   10 Delaware     36       New York 
   11 District of Columbia        37       North Carolina 
   12 Florida      38       North Dakota 
    
   13 Georgia      39       Ohio 
   15 Hawaii      40       Oklahoma 
   16 Idaho      41       Oregon 
   17 Illinois      42       Pennsylvania 
   18 Indiana      44       Rhode Island 
    
   19 Iowa      45       South Carolina 
   20 Kansas      46       South Dakota 
   21 Kentucky      47       Tennessee 
   22 Louisiana      48       Texas 
   23 Maine      49       Utah 
 
   24 Maryland       50       Vermont 
   25 Massachusetts      51       Virginia 
   26 Michigan       53       Washington 
   27 Minnesota       54      West Virginia   
   28 Mississippi       55       Wisconsin 
            56       Wyoming 
 

     
         SOURCE:   States of the United States, Federal Information Processing Standards Publication 5,  
      November 1, 1968, U.S. Department of Commerce,  National Bureau of Standards,  page 3. 
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TABLE 4 

Tennessee High School Codes - November 2006 

School Code High School City State 

430000 ADAMSVILLE HIGH SCHOOL ADAMSVILLE TN 

430003 CHUCKEY DOAK HIGH SCHOOL AFTON TN 

430005 CROCKETT COUNTY HIGH SCHOOL ALAMO TN 

430006 CROCKETT CHRISTIAN SCHOOL ALAMO TN 

430012 ALCOA HIGH SCHOOL ALCOA TN 

430028 EZELL HARDING CHRISTIAN SCHOOL ANTIOCH TN 

430029 LIGHTHOUSE CHRISTIAN SCHOOL ANTIOCH TN 

430030 ANTIOCH HIGH SCHOOL ANTIOCH TN 

430031 NASHVILLE ACADEMY NASHVILLE TN 

430040 BOLTON HIGH SCHOOL ARLINGTON TN 

430041 APOSTOLIC ACADEMY RIPLEY TN 

430042 ARLINGTON HIGH SCHOOL ARLINGTON TN 

430045 CHEATHAM COUNTY HIGH SCHOOL ASHLAND CITY TN 

430046 CHEATHAM COUNTY ADULT HS ASHLAND CITY TN 

430049 FAIRVIEW CHRISTIAN ACADEMY ATHENS TN 

430051 LIBERTY CHRISTIAN SCHOOL ATHENS TN 

430052 LIVING WATERS CHRISTIAN SCHOOL ATHENS TN 

430055 MCMINN COUNTY HIGH SCHOOL ATHENS TN 

430070 BARTLETT HIGH SCHOOL BARTLETT TN 

430075 UPPERMAN HIGH SCHOOL BAXTER TN 

430077 KINGSWOOD SCHOOL BEAN STATION TN 

430095 WEBB SCHOOL BELL BUCKLE TN 

430111 SOUTH SIDE HIGH SCHOOL JACKSON TN 

430112 MIRACLE OF SALVATION CHRSTN SC BENTON TN 

430115 POLK COUNTY HIGH SCHOOL BENTON TN 

430120 GATEWAY CHRISTIAN ACADEMY BETHEL SPRINGS TN 

430125 BIG SANDY HIGH SCHOOL BIG SANDY TN 

430126 LANDMARK CHRISTIAN ACADEMY BIG SANDY TN 

430140 SULLIVAN CENTRAL HIGH SCHOOL BLOUNTVILLE TN 

430151 SULLIVAN EAST HIGH SCHOOL BLUFF CITY TN 

430154 ABUNDANT LIFE CHRISTIAN ACAD BOLIVAR TN 

430155 BOLIVAR CENTRAL HIGH SCHOOL BOLIVAR TN 

430160 BRADFORD HIGH SCHOOL BRADFORD TN 

430161 ALTERNATIVE LEARNING CENTER BRIGHTON TN 

430162 BRENTWOOD HIGH SCHOOL BRENTWOOD TN 

430163 BRENTWOOD ACADEMY BRENTWOOD TN 

430165 BRIGHTON HIGH SCHOOL BRIGHTON TN 

430166 EMMANUEL CHRISTIAN SCHOOL BRISTOL TN 

430168 RAVENWOOD HIGH SCHOOL BRENTWOOD TN 

430169 MONTESSORI ACADEMY BRENTWOOD TN 

430171 CURREY INGRAM ACADEMY BRENTWOOD TN 

430174 MOUNTAIN EMPIRE BAPTIST SCHOOL BRISTOL TN 

430180 TENNESSEE HIGH SCHOOL BRISTOL TN 

430190 HAYWOOD HIGH SCHOOL BROWNSVILLE TN 

430195 HOLLOW ROCK-BRUCETON CNTRL HS BRUCETON TN 

430197 LIBERTY CHRISTIAN ACADEMY BRUCETON TN 

430215 PICKETT COUNTY HIGH SCHOOL BYRDSTOWN TN 

430223 BENTON COUNTY ADULT HS CAMDEN TN 

430225 CAMDEN CENTRAL HIGH SCHOOL CAMDEN TN 
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Tennessee High School Codes - November 2006 

School Code High School City State 

430226 CAMDEN UNITED CHRISTIAN ACAD CAMDEN TN 

430228 FELLOWSHIP CHRISTIAN ACADEMY CAMDEN TN 

430230 SMITH COUNTY HIGH SCHOOL CARTHAGE TN 

430240 JO BYRNS HIGH SCHOOL CEDAR HILL TN 

430245 CLAY COUNTY HIGH SCHOOL CELINA TN 

430250 HICKMAN COUNTY HIGH SCHOOL CENTERVILLE TN 

430257 THREE SPRINGS JR/SR HS NUNNELLY TN 

430260 FORREST HIGH SCHOOL CHAPEL HILL TN 

430268 CREEK WOOD HIGH SCHOOL CHARLOTTE TN 

430275 BAYLOR SCHOOL CHATTANOOGA TN 

430276 BOYD-BUCHANAN SCHOOL CHATTANOOGA TN 

430283 BRAINERD HIGH SCHOOL CHATTANOOGA TN 

430284 CALVARY CHRISTIAN SCHOOL CHATTANOOGA TN 

430285 CENTRAL HIGH SCHOOL HARRISON TN 

430290 CHATTANOOGA HS CTR CREATIVE AR CHATTANOOGA TN 

430292 CHATTANOOGA SCH ARTS/SCIENCES CHATTANOOGA TN 

430293 DAVID BRAINERD CHRISTIAN SCH CHATTANOOGA TN 

430295 EAST RIDGE HIGH SCHOOL CHATTANOOGA TN 

430296 CROMWELL BAPTIST SCHOOL CHATTANOOGA TN 

430300 GIRLS PREPARATORY SCHOOL CHATTANOOGA TN 

430301 HAMILTON HEIGHTS CHRN ACADEMY CHATTANOOGA TN 

430304 HAMILTON COUNTY MID COLL HS CHATTANOOGA TN 

430305 HOWARD SCHOOL ACADEMICS & TECH CHATTANOOGA TN 

430308 SILVERDALE BAPTIST ACADEMY CHATTANOOGA TN 

430309 WASHINGTON SCHOOL CHATTANOOGA TN 

430312 LOOKOUT VALLEY HIGH SCHOOL CHATTANOOGA TN 

430313 GRACE BAPTIST ACADEMY CHATTANOOGA TN 

430315 MCCALLIE SCHOOL CHATTANOOGA TN 

430317 VALLEY ACADEMY CHATTANOOGA TN 

430318 NEW GRACE CHRISTIAN ACADEMY OOLTEWAH TN 

430319 SCENIC LAND SCHOOL CHATTANOOGA TN 

430320 NOTRE DAME HIGH SCHOOL CHATTANOOGA TN 

430325 RED BANK HIGH SCHOOL CHATTANOOGA TN 

430327 TWENTY FIRST CENTURY ACADEMY CHATTANOOGA TN 

430329 TEMPLE HIGH SCHOOL CHATTANOOGA TN 

430331 CEDAR HALL SCHOOL CHRISTIANA TN 

430341 VOLUNTEER HIGH SCHOOL CHURCH HILL TN 

430345 CLARKRANGE HIGH SCHOOL CLARKRANGE TN 

430350 CLARKSBURG HIGH SCHOOL CLARKSBURG TN 

430352 APOSTOLIC CHRISTIAN SCHOOL CLARKSVILLE TN 

430353 CLARKSVILLE ACADEMY CLARKSVILLE TN 

430354 ACADEMY FOR ACAD EXCELLENCE CLARKSVILLE TN 

430355 AMERICAN CENTER FOR LEARNING CLARKSVILLE TN 

430360 CLARKSVILLE HIGH SCHOOL CLARKSVILLE TN 

430361 MONTGOMERY CHRISTIAN ACADEMY CLARKSVILLE TN 

430362 NORTHWEST HIGH SCHOOL CLARKSVILLE TN 
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Tennessee High School Codes - November 2006 

School Code High School City State 

430363 NORTHEAST HIGH SCHOOL CLARKSVILLE TN 

430364 KENWOOD HIGH SCHOOL CLARKSVILLE TN 

430367 ROSSVIEW HIGH SCHOOL CLARKSVILLE TN 

430368 WEEMS ACADEMY CLARKSVILLE TN 

430369 UNITY CHRISTIAN ACADEMY CLARKSVILLE TN 

430370 BRADLEY CENTRAL HIGH SCHOOL CLEVELAND TN 

430371 CLEVELAND CHRISTIAN SCHOOL CLEVELAND TN 

430373 CLEVELAND HIGH SCHOOL CLEVELAND TN 

430381 GRACE CHRISTIAN ACADEMY CLEVELAND TN 

430382 SHENANDOAH BAPTIST ACADEMY CLEVELAND TN 

430383 TENNESSEE CHRISTIAN ACADEMY CLEVELAND TN 

430384 WALKER VALLEY HIGH SCHOOL CLEVELAND TN 

430385 FRANK HUGHES HIGH SCHOOL CLIFTON TN 

430386 HILLVALE CHRISTIAN ACADEMY CLINTON TN 

430388 UNITED CHRISTIAN ACADEMY CLEVELAND TN 

430390 CLINTON HIGH SCHOOL CLINTON TN 

430394 FAITH CHRISTIAN SCHOOL CLINTON TN 

430395 COALFIELD HIGH SCHOOL COALFIELD TN 

430400 COLLEGEDALE ACADEMY COLLEGEDALE TN 

430405 FRED J PAGE HIGH SCHOOL FRANKLIN TN 

430410 COLLIERVILLE HIGH SCHOOL COLLIERVILLE TN 

430413 ST GEORGES INDEPENDENT SCHOOL COLLIERVILLE TN 

430415 COLLINWOOD HIGH SCHOOL COLLINWOOD TN 

430425 CENTRAL HIGH SCHOOL COLUMBIA TN 

430427 LIGHTHOUSE BAPTIST ACADEMY COLUMBIA TN 

430428 SOLID ROCK CHRISTIAN ACADEMY COLUMBIA TN 

430429 ZION CHRISTIAN ACADEMY COLUMBIA TN 

430430 COLUMBIA ACADEMY COLUMBIA TN 

430432 HARVEST BAPTIST CHRISTIAN SCH DUCK RIVER TN 

430435 FARRAGUT HIGH SCHOOL KNOXVILLE TN 

430437 HERITAGE ACADEMY MONTEREY TN 

430440 COOKEVILLE HIGH SCHOOL COOKEVILLE TN 

430441 COOKEVILLE HALFWAY HOUSE COOKEVILLE TN 

430444 DANIEL 1 ACADEMY COOKEVILLE TN 

430447 PUTNAM COUNTY ADULT HIGH SCH COOKEVILLE TN 

430450 COPPER BASIN HIGH SCHOOL COPPERHILL TN 

430451 SAINT BENEDICT SCHOOL CORDOVA TN 

430452 CORDOVA HIGH SCHOOL CORDOVA TN 

430453 EVANGELICAL CHRISTIAN SCHOOL CORDOVA TN 

430460 CORNERSVILLE HIGH SCHOOL CORNERSVILLE TN 

430465 GIBBS HIGH SCHOOL CORRYTON TN 

430470 COSBY HIGH SCHOOL COSBY TN 

430480 COVINGTON HIGH SCHOOL COVINGTON TN 

430482 FAITH VICTORY CHRISTIAN ACAD COVINGTON TN 

430484 TIPTON COUNTY TEEN LEARNING CN COVINGTON TN 

430494 CUMBERLAND GAP HIGH SCHOOL CUMBERLAND GAP TN 
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Tennessee High School Codes - November 2006 

School Code High School City State 

430495 EAST ROBERTSON HIGH SCHOOL CROSS PLAINS TN 

430500 CUMBERLAND COUNTY HIGH SCHOOL CROSSVILLE TN 

430503 MERIDIAN CHRISTIAN ACADEMY CROSSVILLE TN 

430504 OBED HEADWATERS SCHOOL CROSSVILLE TN 

430505 WINESAP CHRISTIAN ACADEMY CROSSVILLE TN 

430506 STONE MEMORIAL HIGH SCHOOL CROSSVILLE TN 

430508 LIBERTY CHRISTIAN ACADEMY CROSSVILLE TN 

430510 CULLEOKA HIGH SCHOOL CULLEOKA TN 

430520 MONTGOMERY CENTRAL HIGH SCHOOL CUNNINGHAM TN 

430525 JEFFERSON COUNTY HIGH SCHOOL DANDRIDGE TN 

430527 MOUNTAIN VIEW YOUTH DEVEL CNTR DANDRIDGE TN 

430534 LAURELBROOK SCHOOL DAYTON TN 

430537 RHEA COUNTY HIGH SCHOOL EVENSVILLE TN 

430540 MEIGS COUNTY HIGH SCHOOL DECATUR TN 

430549 RIVERSIDE CHRISTIAN ACADEMY FAYETTEVILLE TN 

430560 DICKSON COUNTY HIGH SCHOOL DICKSON TN 

430573 UNITED CHRISTIAN ACADEMY DICKSON TN 

430575 TENNESSEE SCHOOL FOR THE BLIND DONELSON TN 

430580 STEWART COUNTY HIGH SCHOOL DOVER TN 

430584 VICTORY CHRISTIAN ACADEMY DRUMMONDS TN 

430585 DRESDEN HIGH SCHOOL DRESDEN TN 

430588 LIBERTY CHRISTIAN ACADEMY DRESDEN TN 

430589 WEAKLEY COUNTY REGIONAL HS DRESDEN TN 

430595 SEQUATCHIE COUNTY HIGH SCHOOL DUNLAP TN 

430600 GIBSON COUNTY HIGH SCHOOL DYER TN 

430610 DYERSBURG HIGH SCHOOL DYERSBURG TN 

430611 FIRST PRESBYTERIAN CHRSTN SCH DYERSBURG TN 

430613 MORRIS WILSON CAMPUS SCHOOL ARLINGTON TN 

430615 EAGLEVILLE HIGH SCHOOL EAGLEVILLE TN 

430617 CLINCH SCHOOL EIDSON TN 

430627 CARTER COUNTY ADULT HS ELIZABETHTON TN 

430630 ELIZABETHTON HIGH SCHOOL ELIZABETHTON TN 

430632 UNAKA HIGH SCHOOL ELIZABETHTON TN 

430640 CENTRAL HIGH SCHOOL MCMINN CO ENGLEWOOD TN 

430645 HOUSTON COUNTY HIGH SCHOOL ERIN TN 

430650 UNICOI COUNTY HIGH SCHOOL ERWIN TN 

430651 ELK VALLEY BAPTIST ACADEMY ESTILL SPRINGS TN 

430654 FREEDOM HILL CHRISTIAN SCHOOL ETHRIDGE TN 

430657 FAIRVIEW HIGH SCHOOL FAIRVIEW TN 

430665 LINCOLN COUNTY HIGH SCHOOL FAYETTEVILLE TN 

430676 FRANKLIN CHRISTIAN ACADEMY FRANKLIN TN 

430680 CENTRAL HIGH SCHOOL KNOXVILLE TN 

430685 HALLS HIGH SCHOOL KNOXVILLE TN 

430700 BATTLE GROUND ACADEMY FRANKLIN TN 

430701 CENTENNIAL HIGH SCHOOL FRANKLIN TN 

430702 FRANKLIN CLASSICAL SCH UMB PRG FRANKLIN TN 
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Tennessee High School Codes - November 2006 

School Code High School City State 

430704 FRANKLIN CLASSICAL SCHOOL FRANKLIN TN 

430705 FRANKLIN HIGH SCHOOL FRANKLIN TN 

430706 INDEPENDENCE HIGH SCHOOL THOMPSON STATION TN 

430717 HERITAGE COVENANT HIGH SCHOOL FRANKLIN TN 

430740 JACKSON COUNTY HIGH SCHOOL GAINESBORO TN 

430743 NEW HOPE CHRISTIAN ACADEMY GAINESBORO TN 

430744 COLLEGE HEIGHTS CHRISTIAN ACAD GALLATIN TN 

430745 GALLATIN HIGH SCHOOL GALLATIN TN 

430746 STATION CAMP HIGH SCHOOL GALLATIN TN 

430748 SOUTHSIDE CHRISTIAN SCHOOL GALLATIN TN 

430755 GATLINBURG-PITTMAN HIGH SCHOOL GATLINBURG TN 

430757 CHRIST THE ROCK CHRISTIAN AC MEMPHIS TN 

430758 HOUSTON HIGH SCHOOL GERMANTOWN TN 

430760 GERMANTOWN HIGH SCHOOL GERMANTOWN TN 

430762 KIRBY HIGH SCHOOL MEMPHIS TN 

430770 GLEASON HIGH SCHOOL GLEASON TN 

430780 GORDONSVILLE HIGH SCHOOL GORDONSVILLE TN 

430790 GREENBACK HIGH SCHOOL GREENBACK TN 

430795 GREENBRIER HIGH SCHOOL GREENBRIER TN 

430807 GREENE COUNTY CHRISTIAN SCHOOL GREENEVILLE TN 

430815 GREENEVILLE HIGH SCHOOL GREENEVILLE TN 

430820 NORTH GREENE HIGH SCHOOL GREENEVILLE TN 

430825 SOUTH GREENE HIGH SCHOOL GREENEVILLE TN 

430830 GREENFIELD HIGH SCHOOL GREENFIELD TN 

430834 FAITH MISSIONARY ACADEMY GRUETLI LAAGER TN 

430837 GRACE CHRISTIAN SCHOOL HALLS TN 

430840 HALLS HIGH SCHOOL HALLS TN 

430845 HAMPSHIRE UNIT SCHOOL HAMPSHIRE TN 

430850 HAMPTON HIGH SCHOOL HAMPTON TN 

430855 HARRIMAN HIGH SCHOOL HARRIMAN TN 

430857 LIGHTHOUSE CHRISTIAN SCHOOL HARRIMAN TN 

430868 J FRANK WHITE ACADEMY HARROGATE TN 

430870 TROUSDALE COUNTY HIGH SCHOOL HARTSVILLE TN 

430880 CHESTER COUNTY HIGH SCHOOL HENDERSON TN 

430883 MIRACLE TEMPLE CHRISTIAN ACAD HENDERSON TN 

430885 HENDERSONVILLE CHRISTIAN ACAD HENDERSONVILLE TN 

430886 CHRISTIAN LIFE ACADEMY HENDERSON TN 

430887 AARON ACADEMY HENDERSONVILLE TN 

430888 BEECH HIGH SCHOOL HENDERSONVILLE TN 

430890 HENDERSONVILLE HIGH SCHOOL HENDERSONVILLE TN 

430891 E B WILSON HIGH SCHOOL HENDERSONVILLE TN 

430893 MERROL HYDE MAGNET SCHOOL HENDERSONVILLE TN 

430894 POPE JOHN PAUL II HIGH SCHOOL HENDERSONVILLE TN 

430900 HIXSON HIGH SCHOOL HIXSON TN 

430902 BEREAN ACADEMY HIXSON TN 

430903 GENERAL ASSEMBLY ACADEMY HOHENWALD TN 
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Tennessee High School Codes - November 2006 

School Code High School City State 

430904 HIGHLAND RETREAT ACADEMY HOHENWALD TN 

430905 LEWIS COUNTY HIGH SCHOOL HOHENWALD TN 

430907 CHOICE HOHENWALD TN 

430909 NEW HOPE SCHOOL HOHENWALD TN 

430925 HUMBOLDT HIGH SCHOOL HUMBOLDT TN 

430935 HUNTINGDON HIGH SCHOOL HUNTINGDON TN 

430939 OUTREACH CHRISTIAN ACADEMY HUNTINGDON TN 

430940 HUNTLAND HIGH SCHOOL HUNTLAND TN 

430945 SCOTT HIGH SCHOOL HUNTSVILLE TN 

430946 CARROLL ACADEMY HUNTINGDON TN 

430951 BETHEL BAPTIST ACADEMY JACKSON TN 

430955 JACKSON CENTRAL-MERRY HS JACKSON TN 

430956 JACKSON CHRISTIAN SCHOOL JACKSON TN 

430958 TRINITY CHRISTIAN ACADEMY JACKSON TN 

430960 JACKS CREEK APOSTOLIC SCHOOL JACKS CREEK TN 

430961 LIBERTY TECHNOLOGY MAGNET HS JACKSON TN 

430962 MADISON ACADEMIC MAGNET HS JACKSON TN 

430963 SACRED HEART OF JESUS HS JACKSON TN 

430965 NORTH SIDE HIGH SCHOOL JACKSON TN 

430967 UNIVERSITY SCHOOL OF JACKSON JACKSON TN 

430970 YORK INSITUTE JAMESTOWN TN 

430972 FENTRESS COUNTY HIGH SCHOOL JAMESTOWN TN 

430973 CUMBERLAND CHRISTIAN SCHOOL JAMESTOWN TN 

430975 MARION COUNTY HIGH SCHOOL JASPER TN 

430976 MARION ACADEMY JASPER TN 

430981 HERITAGE CHRISTIAN ACADEMY JEFFERSON CITY TN 

430990 JELLICO HIGH SCHOOL JELLICO TN 

430999 ASBURY OPTIONAL HIGH SCHOOL JOHNSON CITY TN 

431000 UNIVERSITY SCHOOL JOHNSON CITY TN 

431002 HAPPY VALLEY HIGH SCHOOL ELIZABETHTON TN 

431004 APOSTOLIC CHRISTIAN ACADEMY JOHNSON CITY TN 

431007 PROVIDENCE ACADEMY JOHNSON CITY TN 

431010 SCIENCE HILL HIGH SCHOOL JOHNSON CITY TN 

431015 DANIEL BOONE HIGH SCHOOL GRAY TN 

431020 DAVID CROCKETT HIGH SCHOOL JONESBORO TN 

431040 BETHEL APOSTOLIC CHRISTIAN SCH KINGSPORT TN 

431041 APPALACHIAN CHRISTIAN SCHOOL KINGSPORT TN 

431042 CEDAR VIEW CHRISTIAN SCHOOL KINGSPORT TN 

431043 CHRISTIAN LIFE ACADEMY KINGSPORT TN 

431045 DOBYNS BENNETT HIGH SCHOOL KINGSPORT TN 

431053 APOSTOLIC GOSPEL ACADEMY KINGSPORT TN 

431056 KINGSPORT CHRISTIAN SCHOOL KINGSPORT TN 

431057 LIGHTHOUSE CHRISTIAN SCHOOL KINGSPORT TN 

431062 SULLIVAN NORTH HIGH SCHOOL KINGSPORT TN 

431063 SULLIVAN SOUTH HIGH SCHOOL KINGSPORT TN 

431066 TRI-CITIES CHRISTIAN SCHOOL BLOUNTVILLE TN 
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Tennessee High School Codes - November 2006 

School Code High School City State 

431068 CALVARY BAPTIST SCHOOL KINGSTON TN 

431070 MIDWAY HIGH SCHOOL KINGSTON TN 

431075 ROANE COUNTY HIGH SCHOOL KINGSTON TN 

431077 HARPETH HIGH SCHOOL KINGSTON SPGS TN 

431079 APOSTOLIC CHRISTIAN SCHOOL KNOXVILLE TN 

431090 BEARDEN HIGH SCHOOL KNOXVILLE TN 

431092 CHRISTIAN FELLOWSHIP ACAD KNOXVILLE TN 

431093 CENTER SCHOOL KNOXVILLE TN 

431094 CHRISTIAN ACADEMY OF KNOXVILLE KNOXVILLE TN 

431095 KNOXVILLE CATHOLIC HIGH SCHOOL KNOXVILLE TN 

431096 GRACE CHRISTIAN ACADEMY KNOXVILLE TN 

431097 DORIS A WALKER ACADEMY KNOXVILLE TN 

431098 SOUTH DOYLE HIGH SCHOOL KNOXVILLE TN 

431100 AUSTIN EAST MAGNET HIGH SCHOOL KNOXVILLE TN 

431104 FAMILY TABERNACLE SCHOOLS KNOXVILLE TN 

431105 FULTON HIGH SCHOOL KNOXVILLE TN 

431106 HASLAM ACADEMY KNOXVILLE TN 

431108 KARNS HIGH SCHOOL KNOXVILLE TN 

431109 KNOXVILLE BAPTIST CHRISTIAN SC KNOXVILLE TN 

431110 KNOX COUNTY EVENING HS KNOXVILLE TN 

431112 LAUREL HIGH SCHOOL KNOXVILLE TN 

431114 LAKESIDE ACADEMY KNOXVILLE TN 

431116 KNOXVILLE CHRISTIAN SCHOOL KNOXVILLE TN 

431125 TENNESSEE SCHOOL FOR THE DEAF KNOXVILLE TN 

431126 WASHINGTON ACADEMY KNOXVILLE TN 

431127 WEBB SCHOOL OF KNOXVILLE KNOXVILLE TN 

431130 WEST HIGH SCHOOL KNOXVILLE TN 

431131 WEST END ACADEMY KNOXVILLE TN 

431140 MACON COUNTY HIGH SCHOOL LAFAYETTE TN 

431141 LIGHTHOUSE ACADEMY LAFAYETTE TN 

431150 CAMPBELL COUNTY COMPREHEN HS JACKSBORO TN 

431155 ANDERSON COUNTY HIGH SCHOOL CLINTON TN 

431161 EAST TENNESSEE CHRSTN ACADEMY LA FOLLETTE TN 

431162 LAVERGNE HIGH SCHOOL LAVERGNE TN 

431164 CAMPBELL COUNTY CHRISTIAN SCH JACKSBORO TN 

431165 LAWRENCE COUNTY HIGH SCHOOL LAWRENCEBURG TN 

431166 LAWRENCE ADULT HIGH SCHOOL LAWRENCEBURG TN 

431173 FRIENDSHIP CHRISTIAN SCHOOL LEBANON TN 

431175 LEBANON HIGH SCHOOL LEBANON TN 

431179 WILSON CENTRAL HIGH SCHOOL LEBANON TN 

431180 WILSON COUNTY ADULT HS LEBANON TN 

431190 LENOIR CITY HIGH SCHOOL LENOIR CITY TN 

431205 MARSHALL COUNTY HIGH SCHOOL LEWISBURG TN 

431206 LEXINGTON CHRISTIAN ACADEMY LEXINGTON TN 

431207 LEXINGTON HIGH SCHOOL LEXINGTON TN 

431220 PERRY COUNTY HIGH SCHOOL LINDEN TN 
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431225 LIVINGSTON ACADEMY LIVINGSTON TN 

431231 CHATTANOOGA CHRISTIAN SCHOOL CHATTANOOGA TN 

431235 LORETTO HIGH SCHOOL LORETTO TN 

431240 LOUDON HIGH SCHOOL LOUDON TN 

431243 PENINSULA VILLAGE SCHOOL LOUISVILLE TN 

431245 MOORE COUNTY HIGH SCHOOL LYNCHBURG TN 

431250 RICHLAND HIGH SCHOOL LYNNVILLE TN 

431252 FAMILY CHRISTIAN ACADEMY MADISON TN 

431253 GOODPASTURE CHRISTIAN SCHOOL MADISON TN 

431255 MADISON ACADEMY MADISON TN 

431256 HUNTERS LANE HIGH SCHOOL NASHVILLE TN 

431257 METRO CHRISTIAN ACADEMY MADISON TN 

431258 MADISON NAZARENE CHRISTIAN ACA MADISON TN 

431259 NASHVILLE CHRIST ADV ACADEMY NASHVILLE TN 

431265 SEQUOYAH HIGH SCHOOL MADISONVILLE TN 

431269 MONROE COUNTY CHRISTIAN ACAD TELLICO PLAINS TN 

431275 COFFEE COUNTY CENTRAL HS MANCHESTER TN 

431280 WESTVIEW HIGH SCHOOL MARTIN TN 

431281 UNITY CHRISTIAN SCHOOL MARTIN TN 

431290 HERITAGE HIGH SCHOOL MARYVILLE TN 

431291 APOSTOLIC CHRISTIAN ACADEMY MARYVILLE TN 

431300 MARYVILLE HIGH SCHOOL MARYVILLE TN 

431301 MARYVILLE CHRISTIAN SCHOOL MARYVILLE TN 

431306 WILLIAM BLOUNT HIGH SCHOOL MARYVILLE TN 

431320 UNION COUNTY HIGH SCHOOL MAYNARDVILLE TN 

431325 MCEWEN HIGH SCHOOL MCEWEN TN 

431327 BACHMAN ACADEMY MCDONALD TN 

431328 CALVARY CHRISTIAN ACADEMY MC KENZIE TN 

431330 MC KENZIE HIGH SCHOOL MC KENZIE TN 

431337 WEST CARROLL HIGH SCHOOL ATWOOD TN 

431342 CALVARY CHRISTIAN SCHOOL MC MINNVILLE TN 

431343 CEDARS OF LEBANON ACADEMY MC MINNVILLE TN 

431355 F C BOYD CHRISTIAN SCHOOL MC MINNVILLE TN 

431367 WARREN COUNTY HIGH SCHOOL MC MINNVILLE TN 

431375 BRUNSWICK DAY SCHOOL MEMPHIS TN 

431376 BODINE SCHOOL THE GERMANTOWN TN 

431377 CONCORD ACADEMY MEMPHIS TN 

431379 MESSICK VOCATIONAL ADULT CNTR MEMPHIS TN 

431380 BOOKER T WASHINGTON HS MEMPHIS TN 

431383 CARVER HIGH SCHOOL MEMPHIS TN 

431385 MEMPHIS CATHOLIC HIGH SCHOOL MEMPHIS TN 

431389 CENTRAL BAPTIST SCHOOL MEMPHIS TN 

431390 CENTRAL HIGH SCHOOL MEMPHIS TN 

431391 BRIARCREST CHRISTIAN SCHOOL EADS TN 

431393 CALVARY BAPTIST ACADEMY MEMPHIS TN 

431394 CHRISTIAN LIFE ACADEMY MEMPHIS TN 
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431395 CHRISTIAN BROTHERS HIGH SCHOOL MEMPHIS TN 

431397 CRAIGMONT HIGH SCHOOL MEMPHIS TN 

431401 FIRST ASSEMBLY CHRISTIAN SCH CORDOVA TN 

431404 ELLISTON BAPTIST ACADEMY MEMPHIS TN 

431405 EAST HIGH SCHOOL MEMPHIS TN 

431406 FAIRLEY HIGH SCHOOL MEMPHIS TN 

431407 FREDERICK D WESSON CHRN ACAD MEMPHIS TN 

431408 FRAYSER ACADEMY CHRISTIAN EDUC MEMPHIS TN 

431410 FRAYSER HIGH SCHOOL MEMPHIS TN 

431415 HAMILTON HIGH SCHOOL MEMPHIS TN 

431417 HARDING ACADEMY OF MEMPHIS MEMPHIS TN 

431419 GREY ROAD CHRISTIAN ACADEMY MEMPHIS TN 

431420 HILLCREST HIGH SCHOOL MEMPHIS TN 

431421 GATEWAY CHRISTIAN SCHOOLS MEMPHIS TN 

431422 GRACE CHRISTIAN SCHOOL MEMPHIS TN 

431423 HOMELIFE ACADEMY MEMPHIS TN 

431424 MEMPHIS ACADEMY OF SCIENCE & E MEMPHIS TN 

431430 IMMACULATE CONCEPTION HS MEMPHIS TN 

431433 KINGSBURY HIGH SCHOOL MEMPHIS TN 

431435 LAUSANNE COLLEGIATE SCHOOL MEMPHIS TN 

431438 MACON ROAD BAPTIST SCHOOL MEMPHIS TN 

431440 MANASSAS HIGH SCHOOL MEMPHIS TN 

431441 HOLLIS F PRICE MIDDLE COLL HS MEMPHIS TN 

431442 STAFFORD ACADEMY HIGH SCHOOL MEMPHIS TN 

431443 MEMPHIS JOB CORPS CENTER MEMPHIS TN 

431445 MELROSE HIGH SCHOOL MEMPHIS TN 

431446 MIDDLE COLLEGE HIGH SCHOOL MEMPHIS TN 

431447 MEMPHIS UNIVERSITY SCHOOL MEMPHIS TN 

431454 NORTHSIDE HIGH SCHOOL MEMPHIS TN 

431455 HUTCHISON SCHOOL MEMPHIS TN 

431456 MITCHELL HIGH SCHOOL MEMPHIS TN 

431457 OAKHAVEN HIGH SCHOOL MEMPHIS TN 

431458 OVERTON HIGH SCHOOL MEMPHIS TN 

431459 PHOENIX SCH CREATIVE LEARNING MEMPHIS TN 

431460 SAINT PETERS HOME MEMPHIS TN 

431461 RIDGEWAY HIGH SCHOOL MEMPHIS TN 

431462 SAINT MARYS EPISCOPAL SCHOOL MEMPHIS TN 

431463 RALEIGH-EGYPT HIGH SCHOOL MEMPHIS TN 

431465 SAINT AGNES ACADEMY MEMPHIS TN 

431467 SHEFFIELD VOC-TECH CENTER MEMPHIS TN 

431480 BISHOP BYRNE HIGH SCHOOL MEMPHIS TN 

431481 MEMPHIS JEWISH HS MEMPHIS TN 

431482 TREZEVANT VOC-TECH/CAREER ACAD MEMPHIS TN 

431483 SHEFFIELD HIGH SCHOOL MEMPHIS TN 

431484 WESTSIDE HIGH SCHOOL MEMPHIS TN 

431486 RECOGNITION ACADEMY MEMPHIS TN 
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431487 MEMPHIS JOB CORPS ACADEMY MEMPHIS TN 

431489 SOUTHSIDE ALTERNATIVE CENTER MEMPHIS TN 

431490 SHRINE SCHOOL HANDICAPPD CHLDN MEMPHIS TN 

431495 SOUTH SIDE HIGH SCHOOL MEMPHIS TN 

431498 SOUTHWEST VOCATIONAL TECH CNTR MEMPHIS TN 

431500 PYRAMID ACADEMY MEMPHIS TN 

431502 HERITAGE BAPTIST SCHOOL MEMPHIS TN 

431503 CITY UNIV SCH OF LIBERAL ARTS MEMPHIS TN 

431505 TREADWELL HIGH SCHOOL MEMPHIS TN 

431506 WESTMINSTER ACADEMY MEMPHIS TN 

431507 TREZEVANT HIGH SCHOOL MEMPHIS TN 

431509 WESTWOOD HIGH SCHOOL MEMPHIS TN 

431510 WHITE STATION HIGH SCHOOL MEMPHIS TN 

431512 WOODDALE HIGH SCHOOL MEMPHIS TN 

431513 WOODLAWN BAPTIST ACADEMY MILLINGTON TN 

431514 LIGHTHOUSE CHRISTIAN ACADEMY MILLINGTON TN 

431515 MARGOLIN HEBREW ACAD-FEINSTONE MEMPHIS TN 

431516 GRIZZLIES ACADEMY MEMPHIS TN 

431518 YO ACADEMY CHARTER SCHOOL MEMPHIS TN 

431525 MIDDLETON HIGH SCHOOL MIDDLETON TN 

431532 IMMANUEL CHRISTIAN ACADEMY MILAN TN 

431535 MILAN HIGH SCHOOL MILAN TN 

431548 MILLEDGEVILLE CHRISTIAN ACAD MILLEDGEVILLE TN 

431550 MILLINGTON CENTRAL HIGH SCHOOL MILLINGTON TN 

431551 FAITH HERITAGE CHRISTIAN ACAD MILLINGTON TN 

431553 TIPTON-ROSEMARK ACADEMY MILLINGTON TN 

431565 MONTEREY HIGH SCHOOL MONTEREY TN 

431578 FAITH CHRISTIAN ACADEMY MORRISTOWN TN 

431582 LAKEWAY CHRISTIAN SCHOOL MORRISTOWN TN 

431583 MORRISTOWN COVENANT ACADEMY MORRISTOWN TN 

431585 MORRISTOWN HAMBLEN EAST HIGH MORRISTOWN TN 

431587 MORRISTOWN HAMBLEN HS WEST MORRISTOWN TN 

431590 WEST GREENE HIGH SCHOOL MOSHEIM TN 

431595 JOHNSON COUNTY HIGH SCHOOL MOUNTAIN CITY TN 

431599 MOUNT JULIET CHRISTIAN ACADEMY MOUNT JULIET TN 

431600 MOUNT JULIET HIGH SCHOOL MT JULIET TN 

431601 HERITAGE CHRISTIAN ACADEMY MT JULIET TN 

431610 MOUNT PLEASANT HIGH SCHOOL MT PLEASANT TN 

431612 ANTIOCH BAPTIST SCHOOL MUNFORD TN 

431614 BILL RICE CHRISTIAN ACADEMY MURFREESBORO TN 

431615 MUNFORD HIGH SCHOOL MUNFORD TN 

431616 BELLWOOD CHRISTIAN ACADEMY MURFREESBORO TN 

431617 CEDAR GROVE SCHOOL MURFREESBORO TN 

431619 OAKLAND HIGH SCHOOL MURFREESBORO TN 

431620 BIBLE CHURCH ACADEMY MURFREESBORO TN 

431621 MIDDLE TENNESSEE CHRISTIAN SCH MURFREESBORO TN 
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431622 RIVERDALE HIGH SCHOOL MURFREESBORO TN 

431623 RUTHERFORD COUNTY ADULT H S MURFREESBORO TN 

431626 HOLLOWAY VO-TECH HIGH SCHOOL MURFREESBORO TN 

431627 FRANKLIN ROAD CHRISTIAN SCHOOL MURFREESBORO TN 

431629 BENTON HALL HIGH SCHOOL FRANKLIN TN 

431633 CEDARCREEK SCHOOLHOUSE ACADEMY NASHVILLE TN 

431634 HELICON TEEN LEARNING CENTER MURFREESBORO TN 

431635 CHRIST PRESBYTERIAN ACADEMY NASHVILLE TN 

431636 BLACKMAN HIGH SCHOOL MURFREESBORO TN 

431637 SIEGEL HIGH SCHOOL MURFREESBORO TN 

431638 BAXTER ALTERNATIVE LRNG CENTER NASHVILLE TN 

431639 RUTHERFORD COUNTY COMMUNITY LC MURFREESBORO TN 

431641 COHN ALTERNATIVE LEARNING CENT NASHVILLE TN 

431642 COHN ADULT HIGH SCHOOL NASHVILLE TN 

431643 WOODLAND HILLS YOUTH DVLP CNTR NASHVILLE TN 

431650 PEARL-COHN HIGH SCHOOL NASHVILLE TN 

431653 DAVIDSON ACADEMY NASHVILLE TN 

431655 DAVID LIPSCOMB HIGH SCHOOL NASHVILLE TN 

431657 DONELSON CHRISTIAN ACADEMY NASHVILLE TN 

431659 EAST NASHVILLE CHRISTIAN SCH NASHVILLE TN 

431660 EAST LITERATURE MAGNET SCHOOL NASHVILLE TN 

431662 ENSWORTH HIGH SCHOOL NASHVILLE TN 

431665 FATHER RYAN HIGH SCHOOL NASHVILLE TN 

431667 GLENCLIFF HIGH SCHOOL NASHVILLE TN 

431668 FRANKLIN ROAD ACADEMY NASHVILLE TN 

431670 HARPETH HALL SCHOOL NASHVILLE TN 

431680 HILLSBORO HIGH SCHOOL NASHVILLE TN 

431683 HILLWOOD COMPREHENSIVE HS NASHVILLE TN 

431690 HUME-FOGG ACADEMIC HIGH SCHOOL NASHVILLE TN 

431704 JESUS ONLY ACADEMY NASHVILLE TN 

431706 JOHN OVERTON COMPREHENSIVE HS NASHVILLE TN 

431707 MAPLEWOOD COMPREHENSIVE H S NASHVILLE TN 

431709 MCGAVOCK HIGH SCHOOL NASHVILLE TN 

431710 MONTGOMERY BELL ACADEMY NASHVILLE TN 

431711 MARTIN LUTHER KING HLTH MAGNET NASHVILLE TN 

431712 MIDDLE COLLEGE HS AT NASH ST NASHVILLE TN 

431716 NASHVILLE CHRISTIAN SCHOOL NASHVILLE TN 

431718 NASHVILLE SCHOOL OF THE ARTS NASHVILLE TN 

431721 OASIS CENTER NASHVILLE TN 

431722 COMMUNITY HIGH SCHOOL NASHVILLE TN 

431725 UNIVERSITY SCHOOL OF NASHVILLE NASHVILLE TN 

431726 VILLAGE ACADEMY NASHVILLE TN 

431734 RADNOR BAPTIST ACADEMY NASHVILLE TN 

431740 SAINT CECILIA ACADEMY NASHVILLE TN 

431743 STRATFORD HIGH SCHOOL NASHVILLE TN 

431745 TENNESSEE PREPARATORY SCHOOL NASHVILLE TN 
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431754 WALLACE ACADEMY NASHVILLE TN 

431755 WATKINS INSTITUTE NASHVILLE TN 

431760 WILLIAMSON CNTY MIDDLE COLL HS NASHVILLE TN 

431763 WOODBINE CHRISTIAN HIGH SCHOOL NASHVILLE TN 

431765 DYER COUNTY HIGH SCHOOL NEWBERN TN 

431774 CALVARY BAPTIST TABERNACLE SCH NEWPORT TN 

431775 COCKE COUNTY HIGH SCHOOL NEWPORT TN 

431776 COCKE COUNTY ADULT HIGH SCHOOL NEWPORT TN 

431777 GRACE CHRISTIAN SCHOOL NEWPORT TN 

431795 OAKDALE HIGH SCHOOL OAKDALE TN 

431800 OAK RIDGE HIGH SCHOOL OAK RIDGE TN 

431801 CHRISTIAN OUTREACH ACADEMY OAK RIDGE TN 

431802 BEREAN CHRISTIAN HIGH SCHOOL KNOXVILLE TN 

431814 CHRISTIAN LIFE ACADEMY OLD HICKORY TN 

431816 FAITH CHRISTIAN ACADEMY OLIVER SPRINGS TN 

431817 COMMUNITY BAPTIST ACADEMY OLIVER SPRINGS TN 

431818 HARBERT HILLS ACADEMY SAVANNAH TN 

431819 MOUNT PISGAH CHRISTIAN ACADEMY OLIVER SPRINGS TN 

431820 OLIVER SPRINGS HIGH SCHOOL OLIVER SPRINGS TN 

431825 ONEIDA HIGH SCHOOL ONEIDA TN 

431829 HAMILTON CO ADULT HIGH SCHOOL OOLTEWAH TN 

431830 OOLTEWAH HIGH SCHOOL OOLTEWAH TN 

431843 LAKESIDE CHRISTIAN ACADEMY PARIS TN 

431845 HENRY COUNTY HIGH SCHOOL PARIS TN 

431855 RIVERSIDE HIGH SCHOOL DECATURVILLE TN 

431870 BLEDSOE COUNTY HIGH SCHOOL PIKEVILLE TN 

431874 SAMPSON CHRISTIAN ACADEMY PIKEVILLE TN 

431876 YOUTH-REACH TENNESSEE PIKEVILLE TN 

431891 PLEASANT VIEW CHRISTIAN SCHOOL PLEASANT VIEW TN 

431892 HIGHLAND ACADEMY PORTLAND TN 

431893 SYCAMORE HIGH SCHOOL PLEASANT VIEW TN 

431895 PORTLAND SENIOR HIGH SCHOOL PORTLAND TN 

431900 POWELL HIGH SCHOOL POWELL TN 

431902 TEMPLE BAPTIST ACADEMY POWELL TN 

431935 GILES COUNTY HIGH SCHOOL PULASKI TN 

431938 HIGHLAND CHRISTIAN ACADEMY PULASKI TN 

431955 HERMITAGE SPRINGS HIGH SCHOOL RED BOILING SPGS TN 

431960 RED BOILING SPRINGS HS RED BOILING SPGS TN 

431980 RIPLEY HIGH SCHOOL RIPLEY TN 

431990 CLOUDLAND HIGH SCHOOL ROAN MOUNTAIN TN 

432004 HIS SERVANTS CHRISTIAN ACADEMY ROCKWOOD TN 

432005 H & S CHRISTIAN ACADEMY ROCKWOOD TN 

432010 ROCKWOOD HIGH SCHOOL ROCKWOOD TN 

432016 CHEROKEE HIGH SCHOOL ROGERSVILLE TN 

432022 ROSSVILLE ACADEMY ROSSVILLE TN 

432030 RUTLEDGE HIGH SCHOOL RUTLEDGE TN 
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432035 SAINT ANDREWS-SEWANEE SCHOOL SEWANEE TN 

432040 SALE CREEK HIGH SCHOOL SALE CREEK TN 

432050 SANTA FE HIGH SCHOOL SANTA FE TN 

432057 NEW LIFE CHRISTIAN FELLOW ACAD GRAND JUNSTION TN 

432060 HARDIN COUNTY HIGH SCHOOL SAVANNAH TN 

432061 HOLY BAPTIST CHRISTIAN SCHOOL SAVANNAH TN 

432070 SCOTTS HILL HIGH SCHOOL REAGAN TN 

432071 SOULS HARBOR LIGHTH CHRSTN AC SCOTTS HILL TN 

432074 FAITH BAPTIST SCHOOL SELMER TN 

432080 MCNAIRY CENTRAL HIGH SCHOOL SELMER TN 

432088 COVENANT CHRISTIAN ACADEMY DANDRIDGE TN 

432089 PIGEON FORGE HIGH SCHOOL PIGEON FORGE TN 

432090 SEVIER COUNTY HIGH SCHOOL SEVIERVILLE TN 

432091 SEVIER COUNTY SCHOOL ADULT EDU SEVIERVILLE TN 

432092 PARKWAY ACADEMY SEVIERVILLE TN 

432105 KINGS ACADEMY SEYMOUR TN 

432107 SEYMOUR HIGH SCHOOL SEYMOUR TN 

432108 SEYMOUR COMMUNITY CHRSTN SCH SEYMOUR TN 

432119 BEDFORD COUNTY ADULT HIGH SCH SHELBYVILLE TN 

432120 CENTRAL HIGH SCHOOL SHELBYVILLE TN 

432123 VICTORY BAPTIST ACADEMY SHELBYVILLE TN 

432125 DE KALB COUNTY HIGH SCHOOL SMITHVILLE TN 

432130 SMYRNA HIGH SCHOOL SMYRNA TN 

432131 VISION PREP ACADEMY SMYRNA TN 

432135 HANCOCK COUNTY HIGH SCHOOL SNEEDVILLE TN 

432140 SODDY-DAISY HIGH SCHOOL SODDY DAISY TN 

432141 SEQUOYAH HIGH SCHOOL SODDY DAISY TN 

432143 FAYETTE ACADEMY SOMERVILLE TN 

432145 FAYETTE-WARE HIGH SCHOOL SOMERVILLE TN 

432147 MORRIS CHAPEL CHRISTIAN SCHOOL SOMERVILLE TN 

432152 SOUTH FULTON HIGH SCHOOL SOUTH FULTON TN 

432159 RICHARD HARDY MEMORIAL SCHOOL SOUTH PITTSBURG TN 

432160 SOUTH PITTSBURG HIGH SCHOOL SOUTH PITTSBURG TN 

432161 SEQUATCHIE VALLEY REGIONAL HS SOUTH PITTSBURG TN 

432162 GRACE CHRISTIAN ACADEMY SPARTA TN 

432163 VOLUNTEER CHRISTIAN ACADEMY SPARTA TN 

432165 WHITE COUNTY HIGH SCHOOL SPARTA TN 

432171 FAITH TRINITY ACADEMY SPENCER TN 

432175 VAN BUREN COUNTY HIGH SCHOOL SPENCER TN 

432180 SPRING CITY CHRISTIAN ACADEMY SPRING CITY TN 

432192 SOUTH HAVEN CHRISTIAN SCHOOL SPRINGFIELD TN 

432195 SPRINGFIELD HIGH SCHOOL SPRINGFIELD TN 

432198 CORNERSTONE SCHOOL SPRING HILL TN 

432200 SPRING HILL HIGH SCHOOL COLUMBIA TN 

432210 CARTER HIGH SCHOOL STRAWBERRY PLAIN TN 

432212 FARM SCHOOL THE SUMMERTOWN TN 
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432215 SUMMERTOWN HIGH SCHOOL SUMMERTOWN TN 

432220 SUNBRIGHT HIGH SCHOOL SUNBRIGHT TN 

432230 HARDIN COUNTY CHRISTIAN SCHOOL SAVANNAH TN 

432233 CROSS CREEK CHRISTIAN SCHOOL SWEETWATER TN 

432235 SWEETWATER HIGH SCHOOL SWEETWATER TN 

432245 CLAIBORNE HIGH SCHOOL NEW TAZEWELL TN 

432248 LANDMARK CHRISTIAN SCHOOL CLEVELAND TN 

432250 TELLICO PLAINS HIGH SCHOOL TELLICO PLAINS TN 

432260 TENNESSEE RIDGE CHRISTIAN SCH TENNESSEE RIDGE TN 

432267 LAKE COUNTY HIGH SCHOOL TIPTONVILLE TN 

432275 GRUNDY COUNTY HIGH SCHOOL COALMONT TN 

432280 PEABODY HIGH SCHOOL TRENTON TN 

432305 OBION COUNTY CENTRAL HS TROY TN 

432310 HIGHLAND RIM CHRISTIAN ACADEMY TULLAHOMA TN 

432315 TULLAHOMA HIGH SCHOOL TULLAHOMA TN 

432325 TYNER ACADEMY CHATTANOOGA TN 

432342 UNION CITY HIGH SCHOOL UNION CITY TN 

432345 COMMUNITY HIGH SCHOOL UNIONVILLE TN 

432370 CENTRAL HIGH SCHOOL WARTBURG TN 

432372 FELLOWSHIP BAPTIST SCHOOL WARTBURG TN 

432375 CASCADE HIGH SCHOOL WARTRACE TN 

432380 WASHBURN HIGH SCHOOL WASHBURN TN 

432385 WASHINGTON COLLEGE ACADEMY LIMESTONE TN 

432395 WATERTOWN HIGH SCHOOL WATERTOWN TN 

432400 CENTRAL HIGH SCHOOL WAVERLY TN 

432402 GORMAN CHRISTIAN SCHOOL WAVERLY TN 

432410 WAYNE COUNTY HIGH SCHOOL WAYNESBORO TN 

432411 WAYNE ACADEMY WAYNESBORO TN 

432415 WESTMORELAND HIGH SCHOOL WESTMORELAND TN 

432421 WHITES CREEK COMPREHENSIVE HS WHITES CREEK TN 

432422 PIONEER CHRISTIAN ACADEMY WHITES CREEK TN 

432430 WHITEHAVEN HIGH SCHOOL MEMPHIS TN 

432433 CHRISTIAN COMMUNITY HIGH SCH WHITE HOUSE TN 

432434 WHITE HOUSE CHRISTIAN ACADEMY WHITE HOUSE TN 

432435 WHITE HOUSE HIGH SCHOOL WHITE HOUSE TN 

432436 WHITE HOUSE HERITAGE SCHOOL WHITE HOUSE TN 

432460 WHITWELL HIGH SCHOOL WHITWELL TN 

432465 FRANKLIN COUNTY HIGH SCHOOL WINCHESTER TN 

432475 CANNON COUNTY HIGH SCHOOL WOODBURY TN 

432479 GRACE EMMANUEL CHRISTIAN ACAD WOODBURY TN 
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TABLE 5 

 
PROGRAM CATEGORY DIMENSION 

 
 
                    CODE                 PROGRAM 
 
             01                  Agriculture 
                               02                  Architecture and Related Programs 
             03                  Area, Ethnic and Cultural Studies 
             04                  Marketing Operations/Marketing and Distribution 
             05                  Communications 
             06                  Computer and Information Sciences 
             07                  Personal and Miscellaneous Services 
             08                  Education 
             09                  Engineering  
             10                  Foreign Languages and Literatures 
             12                  Home Economics 
             13                  Technology Education/Industrial Arts 
             14                  Law and Legal Studies 
             15                  English Language and Literature/Letters 
             16                  Liberal Arts & Sciences, General Studies & Humanities 
             17                  Library Science 
             18                  Biological Sciences/Life Sciences 
             19                  Mathematics 
             20                  Military Sciences 
             21                  Multi/Interdisciplinary Studies 
             22                  Parks, Recreation, Leisure and Fitness Studies 
             23                  Personal Improvement and Leisure Programs 
             24                  Philosophy, Religion and Theology 
             25                  Physical Sciences 
             26                  Psychology 
             27                  Protective Services and Public Affairs 
             28                  Social Sciences 
             29                  Trades and Industrial 
             30                  Visual and Performing Arts 
             31                  Health Professions and Related Services             
             32                  Business Management and Administrative Services 
          



 

 

 

 
 3 

 TABLE 6 
            TTC STUDENT RECORD LAYOUT 

 
  COLUMNS                            ELEMENT 
  1-2  School Code 
  3-4      Location Code 
  5-13      Student Number 
  14      Sex Code 
  15-16      Filler 
  17      Race Code 
  18-22      Permanent Address 
  23      Resident Status 
  24      Citizenship Status 
  25      Previous Education 
  26-37      Filler 
  38      Term Reported 
   
39  Filler 
  40-41   Filler 
  42-46      Cumulative Contact Hours 
  47   Filler 
  48-51      Contact Hours Earned 
  52      Completer/Non-Completer Status 
  53      Type of Award 
  54      Special Needs 
  55-66      Filler 
  67-76      Major Field Code 
  77-79      Remedial Contact Hours Earned 
  80-83      Year of Birth 
  84-87      Year Reported 
  88  Resident Status 

89  Lottery Resident Status 
  90-94  Zip Code Permanent Address 
  95-100  High School Code College Board 
  101-104  Year of High School Graduation 

105-106  Month of High School Graduation 
107-110  Overall High School GPA 
111-114  Initial Year of Lottery Scholarship Receipt 

 115  Lottery Scholarship Type 
116-122  Lottery Scholarship Amount 

 123  Lost Scholarship Reason 
 124  Displaced Homemaker 
 125  Economically Disadvantaged 
 126  Single Parent 
 127  Individual with Disabilities 
 128  Limited English Proficiency 
 129  Non Traditional Student 
 130  Training Level 
 131  Secondary Students 

  132-133  Delivery Method 
 134  Training Schedule 
 135  Section Type – Day/Evening 
 136-137  Program Funding Source 

 


