
 
 
Creating an Effective Job Posting 
SAMPLE JOB LISTING  
 
Title: Marketing Manager - Immigrant Artist Program  
 
Organization 
New York Foundation for the Arts (NYFA) 
 
Website 
https://www.nyfa.org/ 
 
Country 
United States 
 
Location 
Brooklyn, New York 
 
Sector 
Non-Profit 
 
Position Level 
None Specified 
 
Education 
None Specified 
 
Position Type 
Part Time Temporary 
 
Description 
 
The Immigrant Artist Program (IAP) is looking to hire a marketing manager whose main 
objective will be to plan and implement a marketing strategy for ensuring growth in revenue, as 
well as online traffic for this program. IAP is a part of NYFA Learning and offers support to 
immigrant artists working in the New York City Metropolitan area, helping them navigate the 

https://www.nyfa.org/
http://current.nyfa.org/post/159754167293/creating-an-effective-job-posting


cultural landscape of New York and beyond while upholding their distinct identities. This position 
reports to NYFA’s Executive Director and will hire and manage two full-time assistants.  
 
Essential Job Duties & Responsibilities: 
- Plan and implement marketing strategies to raise awareness of IAP online, as well as in the 
community through public programming and sponsorships  
- Research and collate opportunities/resources of interest for immigrant artists 
- Maintain newsletter and subscriber data to ensure growth and increase the number of clicks 
- Oversee social media accounts  
- Establish policy on the kind of content  that is desirable and acceptable for growth 
- Recruit and manage marketing team 
  
Required Skills & Experiences 
- Detail-oriented with strong communication, writing, and editing skills 
- Previous experience in a managerial role  
- Experience growing online marketing presence  
- Creative self-starter with ability to work well collaboratively and independently 
- Experience with web-based research, Mailchimp, and online social media 
- Interest and knowledge of the commercial and non-profit arts and culture industries. 
- Experience working with artists and/or immigrant communities  
 
About NYFA:  
The New York Foundation for the Arts empowers artists at critical stages in their creative lives. 
NYFA accomplishes this mission by offering financial and informational assistance to artists and 
organizations that directly serve artists, by supporting arts programming in the larger 
community, and by building collaborative relationships with others who advocate for the arts in 
New York State and throughout the country. 
 
Application Instructions / Public Contact Information 
 
Please email a cover letter outlining your interest in this opportunity and any relevant 
experiences you can draw on based on the description above. Please also include your resume. 
Applications can be sent to iap@nyfa.org with “IAP Marketing Manager” in the subject line.  
No phone calls please. Only applicants invited to interview will be contacted.  
The New York Foundation for the Arts (NYFA) is an Equal Opportunity Employer.  A diverse 
staff is critical to our mission to serve all artists. Individuals of diverse backgrounds are strongly 
encouraged to apply. NYFA's offices are accessible. 
 
Read Creating an Effective Job Posting or find other career-related articles on NYFA Current. 

http://current.nyfa.org/post/159754167293/creating-an-effective-job-posting
http://current.nyfa.org/tagged/NYFACreativeCareers

