RICHARD NIXON PRESIDENTIAL LIBRARY
DOCUMENT WITHDRAWAL RECORD

DOCUMENT | DOCUMENT
NUI\%ER TYPE SUBJECT/TITLE OR CORRESPONDENTS DATE RESTRICTION
1 Report | Field Grade Officer Effectiveness Report | 9/20/1965 D
for Alexander P. Butterfield, 2 pp.
2 Form Notification of Personnel Action for 1/25/1971 D
Gertrude T. Brown, 1 p.
COLLECTION TITLE BOX NUMBER
WHCF: SMOF: Alexander Butterfield 17

FOLDER TITLE

Misc. People & Organizational Material (White House) Personnel Information

PRMPA RESTRICTION CODES:

A. Release would violate a Federal statute or Agency Policy.

B. National security classified information.

C. Pending or approved claim that release would violate an individual's
rights.

D. Release would constitute a clearly unwarranted invasion of privacy
or a libel of a living person.

E. Release would disclose trade secrets or confidential commercial or
financial information.

F. Release would disclose investigatory information compiled for law
enforcement purposes.

G. Withdrawn and returned private and personal material.

H. Withdrawn and returned non-historical material.

DEED OF GIFT RESTRICTION CODES:

DOG Closed in accordance with restrictions contained in the donor’s deed of gift.

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

*U.S. GPO; 1989-235-084/00024 NA 14021 (4-85)
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THE WHITE HOUSE

WASHINGTON

The Nixan Gbunal

Reproduced at the Richard Nixon Presidential Library and Museum



Investigation Information

Carson Merritt Howell

Jean Robb (Mrs. )

Edward D. Bradshaw

Lucy Ferguson (Mrs.)

William Matthews

Marguerite Mondlock

Thomas Jones

Beverly Ann Cole

Edwin Fauver

Mary Hooper

George Parker

Full Field

6/23/53

6/26/53

4/20/53

5/18/53

6/29/53

6/17/53

6/23/53

3/5/53

6/18/53

6/19/56

7/1/53

UEdates

12/18/64
1/10/68

2/10/65
4/19/68

12/18/64
12/15/67

1/14/%5
2/15/68

3/2/65
4/11/68

1/25/65
2/28/68

1/6/65
4/4/68

1/26/65
2/8/68

3/3/65
3/20/68

2/24/65
3/29/68
1/6 /65

2/26/68
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SUPERVISORS OF THE SEVERAL OPERATING
SECTIONS WITH LENGTH OF SERVICE IN THE
WHITE HOUSE OFFICE

Service in
White House

Section Name of Supervisor o - GH Office Began
Accounts, Purchases, etc. Carson Howell fory - 1933
Personnel Jean Robb | 1 ¢ Feg -© 1946
Correspondence Edward Bradshaw Decd 1934
Gift Unit Lucy Ferguson /i . 1953
Central Files William Matthews ' / 1947
Mails Marguerite Mondlock lowiis s 1942
Records Thomas Jones /.. ‘ : ;s 1952
Telephone Service Beverly Cole 1943
Telegraph & Travel Service Edwin Fauver ‘ 1942

Messenger & Miscellaneous
Service George Parker 1951

Press Releases Mary Hooper ; 1956
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N
NOMINATIONS -
WORKING DAYS (Approximate)
0 - 30 30 - 45 45 - 60 61 . 61 62 63 -65 65 66 67 61
Departments | ., L '
+ 5 Verify |
and Agencied vacancies;
Recommend
choices
e II
White House _ Assembles
fice: info:
Office: E}»'af\}!_;thes . !
Dan Kingsley randidates; ! !
= K § ccommnens, B | !
SEe LR ’ l I i
Staff Assisant | Initiates i
for ¢ oand -
) {processes |
Security { clearances!
; I g ! R S : N IAd !
Executive Receive Rl{fxolt’?ry ! A;’\?;\Eg%x?rlf}’ | Record; |
5 3 Justice i roninaions: - atio; i Arrange Pross
Clerks ronindions: - Iepa Tt ey [T oher clen:
farwad  to 1 Joriwyard tof or Presidertls ! t o b clear-
e N Staff Secy. signature ! jances I1or |
JTenKingsley! T T T 2770 2R . R G S ——
+ ; v T , '
Records . g Propare | Receive:
Office : .p R ! | deliver to
i hmaminations | |
i i {  Senate
. R Yy - 7'_ T i VI i VIII i
i | Verifys | Verify;
Secretary iforwar):i’ to ‘return to
i President ‘Exec Qerks i
s e e SRt Tt E
W. . Office: }&;Cl,_;i\.c : |
R tilitar
Military ‘xfznnuntxgns
Assistant ;[fm Defense:
orward to 3 S| SR
. Irrcutve Clids VII
The Review;
President sign.
. - ) g S T e
‘ -~
T"CS ‘ Receive
Senate :
T

Homan Numerals = sequence of action
© = tracking points in W. H. Office (Staff Secretary/Executive Clerk)
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PROCLAMATIONS & EXECUTIVE ORDERS

WORKING DAYS

0 1-10 11 - 12 13 - 15 16 16 17 - 20 21 - 23 24
*R?(isxcsts .VL ! X
i j of OMB Review, ‘Deposit
White House Refer t | i
Offi s Dox%(rzst?c % \:}'lt?l 4
ffice | Gox\lgncil Fe L Fegis
I il ; ‘ ki
£ Aialok Review Araxg
OoMB R his 1 drais; L (
Depts /Aarﬁ:.s Roquest Justice
brdrafts views and
onaurrence
. 1I
Executive
Prepare
Departments
. ) : ad clear
and Agencies drafts
r IV
Dept. of I}giewdmlgs .
Justi onr{xrn(
nakice to President .
"o rward thru
Federal Regider
= S F Review for
Federal . format an
Register consonance
. wih aixtom,
Forward to WHD
VIII = it
Domestic I}gvie_\x{ fe_cionr_n_errhtions_
Council Coordinate|final
: editing
; | - X1
; id g t
The President | ' Consi .er, [Cvaluate,
| k sign
e P L

Roman Numerals = sequence of action
¥ = tracking points in White Houce Office
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ENROLLED BILLS AND JOINT RESOLUTIONS

White House
Office

OMB

Domestic
Council

The

President

National
Archives

WORKING DAYS

0 1 2 3
- 4 5 6 7 8 9 10
I VI Yovin X1
Receives, : ca d
notifies Recgives Recéives Notifies
OMB Forwards Forwards Congress
' G ol
H * . N
¥ President's
action
*
I 11t v v
Begins Collects views and Reviews Sends
analysis | recommentations of commerts |[IMMenmorandm
all agencie!s concerned to Presiient
VII S Ei
Reviews and analyses QMB
--.-memotanda _____ I
Coordinates$ preparatioh of
signing stajemcnts or dther
material f¢r President|s review
IX
4 .
Study, review of various
: N
recommypndations, then
approves| or returns o
the Conggess
X
. After
approval
receives
' assigns
! Public o
; Private
SE— L
i aw iNo.

Roman Numerals == sequence of action
* = tracking points in White House Office
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SUPPLEMENTAL BUDGET REQUESTS

White House
Office:

Executive
Clerk

Domestic
Council

White House
Office:
Staff
Secretary

The President

The Speaker
House of
Represen-
tatives

Roman Numerals =

WORKING DAYS

2-3 4 4 -5 5 5 , 5 5
f 1 P - i VIII 1
! . ! R ‘Receive; H
Prepare in | Reproduce: |
consultation deliver to |
M) g Capitol Hill |
and Agencies p }
I VII
Receive: . Notify press |
Forward to officc;lcrsure |
Domestic any btiet i
Council o ;
1t |
Review: t
‘i Comment and !
reconmmend
as approprite i
v VI ;
Make certain Verify;
papers are forward to
i Order:. Executive ]
forward to Clerk :
Prciident o o N
Vo
Review:
approve
R ) X
Receive
1

sequence of action

% = tracking points in White House Office

Reproduced at the Richard Nixon Presidential Library and Museum



MESSAGES TO THE CONGRESS

Domestic Council

OoOMB

Executive
Departments
and Agencies

White House Office

The President

The Congress

Roman numerals =

WORKING DAYS

0 1-15 16 - 22 23 24 - 25 26 - 29 29 29
I IV
Request YI
substantive Review, edit Coordinate
‘B"Slfgsl.&f,cms recast drafts press/other
and Agencies special
arrangemerts
I&II (Iv)
Request, . :
coordinate Advise as
drafts, provile requested
supplemental
_information
III |
Cather infor- ’
mation, prepare
and clear
drafts ;
v VIII »
Edit, prepare Collate, delner
final drafts to Capitol Hill :
& x* ' :
!
VII ‘
Review -- ,
sign !
X
Receive

action sequence

PRIE———

% = tracking points in White House office

.
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IVIL AERONAUTICS BOARD CASES

CAB

OMNDB

White House Office:

Executive Clerks

Domestic Council

* White House Office:

Staff Secretary

The President

Roman Numerals

WORKING DAYS (Approximate)

0-15 16 17 - 20 21 22 - 24 24 25
ot ,
Make ddermin-| i
ations; |
Forward to i
President
thru OMB
II
Analyzc case
dccisions;
attach analysis|
and ‘
reconmmenchions s
111 VIII
Receive, note, Notify Press
forward to Office; Notify
Dome stic GCouncil O\, ‘I,-‘-V.r'.-.'ard
Staff Secrcary to CADB
e i B I
Recommend
action;cormmert]
forward to s
WH Staff
Secretary
A" ) VII
Asccr.t:nn that Forward to
materials s
= Fxecutive
required are
in order Clerk
K -’; )
; VI

Review:
Sign

= sequence of action

% = tracking points in White H-use Office
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OFFICIAL PRESIDENTIAL PAPERS:

-

Routing/Action Sequence

Document Type Origin Receiving Office
Enrolled bills and
resolutions Congress Executive Clerk
Messages to Con-
gress WH/DC/NSC Exec Clk/Staff
OMB/ Sec
Depts/
Agencies
Memcranda of
Disapproval WH/DC/NSC Exec Clk/Staff
OMB/ Sec
Depts/
Agencies
Signing Statement WH/DC/NSC Exec Clk/Staff
OMB/ Sec
Depts/
Agencies
Nominations WH (Kingsley) Exec Clk/Staff
Sec
Treaties/Int'l State/NSC Exec Clk/Staff
Agreements Sec
Letters to Pres WH/DC/OMB Exec Clk/Staff
of Senate/Spkr Depts/ Sec
of House Agencies
Proclamations WH/DC/OMB Exec Clk/Staff
NSC/Depts Sec
Agencies
Executive Orders WH/DC/OMB Exec Clk/Staff
NSC/Depts Sec
Agencies
Memoranda to Depts/ WH/DC/NSC Exec Clk/Staff
Agencies OMB Sec
CAB Cases CAB/OMB Exec Clk/Staff
Sec
Disaster Cases OEP/WH Exec Clk/DC/
Staff Sec
Commissions of WH(Kingsley) Exec Clk/Staff
Appointment Sec
Letters of WH(Kingsley) Exec Clk/Staff
Appointment NSC/State Sec
Letters of State/NSC Exec Clk/Staff
Credence Kingsley Sec
Letters ack Justice Exec Clk/Staff
retirement Sec
Letters ack WH/DC/NSC Exec Clk/Staff
resignation Depts/Agencies Sec

Staff Routing

(Before Signature

After Signature)

Original Depos'it ed

Dom Coun/OMB/Price
JWDean/Staff Sec

Dom Coun/NSC/Tim-

mons/JWDean/Press
Office/RPrice

Dom Coun/NSC/Tim -
mons/JWDean/Press
Office/RPrice

Dom Coun/NSC/Tim-
mons/JWDean/Press
Office/RPrice

JWDean

Dom Coun/NSC/Tim-
mons/JWDean/Press
Office/RPrice

Dom Coun/NSC/JWDean
RPrice

Dom Coun/NSC/JWDean
RFrice

Dom Coun/NSC/WH/
RPrice

Dom Coun/Flanigan

Dom Coun(Whitaker)

Kingsley/RPrice

Kingsley/RPrice

Staff Sec/Exec
Clk/Press Off

Staff Sec/ Exec
Clk/Press Off

Staff Sec/Exec
Clk/Press Off

Staff Sec/Exec
Clk/Press Off

Staff Sec/Exec
Clk/Press Off

Staff Sec/Exec
Clk/NSC/Press
Off

Staff Sec/Exec
Clk/Press Off

Staff Sec/Exec
Clk/Press Off

Staff Sec/Exec
Clk/Press Off

Staff Sec/Exec
Clk/Press Off

Staff Sec/Exec
Clk/Press Off

Staff Sec/Exec
Clk/Press Off

Staff Sec/Exec
Clk/Press Office

Staff Sec/Exec
Clk/Press Office

Staff Sec/Exec
Clk/Press Office

Staff Sec/Exec
Clk/Press Office

Stafi Sec/Exec
Clk/Press Off
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National Archives

Senate (1) and House (1)

Congress: whichever House
originated bill (1)

B S
'

Senate

Senate

Pres of Senate/Spkr of House

National Archives

National Archives

Specific Addressees

Civil Aeronautics Board

OEP, telegram to Governor
of State Concerned

State for countersignature

of Secretary and Seal/
Appointee

Office of appointee/Appointee

State/Appointee/Chief of
State where appointed

Addressee

Addressee



At

»
.

WwHITE HOUSZT OFFICC PAPCRS: Routina*Action Sequence

pocurent Tvne

Mermoranda for the
President:

Information =
Nat'l Security

a.

Inforrmation -

b.
pom Council
I )
! e, Action’ E i :
H ' ! i
- d. Meeting Briefing

, : Papers =,
S
Memoranda for all
i Staff Merbers

Memoranda between
individual staff
! members
L :
]
|

[
. ¥
'
1
[

! [}
: i
'

i.

Origin

Receivinc Office

staff Routing

Original Deposited

.

Mr. Kissinger

¢ NSC

Mr. Eh!lich:an'
. DC

WH staff

ﬁﬂ staff
|
!

staff Sec/M.
. Farrell/H.

'
'

Klein/Others

WH staff

|

K
'
'
' !

WHITE HOUSE OFFICE ADMINISTRATIVE PAPERS:

staff Secretary
staff Secretary

staff Secretary

staff Assistant
to Mr.

Butter-

field

Staff Secretary

WH staff

H H
v
i ' H
[

As appropriate
coordination

As appropriate
coordination

As approgriate
coordination

As appropriate
coordination

to

to

to

to

ensure proper

ensure proper

ensure proper

ensure proper

To all staff merbers upon
approval/to staff assistants
and above upon approval

[
'

g 30
i

Docunent Tvoe

Oricin

Routing/Action Sequenée

i
1
I
!
i

— - ————

|
t
.

NSC Secretariat/Staff
Sec

WH Central Files/St&ff
Sec

wH Central Files/Staff
Sec

NH4Cehtra1 Files/Staff
Sec
v

WH Central Files/Staff
Sec,

- Tndividual staff offices,

WH Central Files

' i

Original Deposited

. . ]
Budget Submissions , '
oo o

]

Special Projects :

- allocations . -

P : - . " TR

P : | !
Payroll Vouchers I

: « 5 B

o : [

Travel Authorization
Requests . . f

Travel Vouchers

Purchase/Subscription
requests

Purchase Ozders

Personnel Authorization
Requests

Personnel Actions
[ T R
Sala;y Ordersz
oyt
co ]
Memoranda about:
a. office ! |
Space/Maves '
b

b, Privileges LI

| . .
c. Telephone
' installations

i ‘ .
IR
]
N
| |
nEn

|
I
!
|

WH Admin/Exec
 Clk

WH Admin/Exec
; Clk .

WH Adnmin/Exec
Clk .

WH Tel/Travel
— Staff tbrs-
WH Adnin

staff merbers
WH Admin

Staff rerbers
WH Personnel

WH Personnel
' ! ; !
i
|
|

|

WH Personnel/
Staff Sec

WH Personnel
WH Personnel
: !
| i |

|

i

'

s

Receiving Office Staff Routing Approval

Staff Sec

§ i .
k4 .

!
staff Sec

Exec Clk

Staff Sec
Staff Sec

Staff Sec
Exec le
Staff Sec

Execc Clk/Staff
Sec

Exec‘Clk/Staff
Sec i

A T
I
Staff Sec

Staff Sec

Staff Sec
b

i

BK/AB/HRH

'

'
]

: BK/AB/HRﬂ/tl;e

President
. . )

BK

. BR/Exec Clk

BK/Exec Clk

BK

BK/HRH

| BK

! \

|
P :
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BRE . !
S

1 !
the P%esident

' '
Exec Clk
: ]
I B
- BK . '
oy op
* BK/Exec Clk

'

BK

BK, signed by
WH Admin

HRn(brofessional)

BK (clerical

HRH (professional)

BX (clcrica{)

the President

BK
BK/APB

BK

'

| OHB

T
| ! .

; Treasury
, Trea;urf
: .

WH Admin Office
wH Admin Office
L}

WH Admin Office

WH Adnin Office

WH Personnel Office
Staff member affecte

] |
WH Personnel Office

{
i
]

GSA/Staff Member
Military Aides

C&P/ WH Staff Member



FOR YOUR INFORMATION
(Office of the White House Press Secretary)

MEMBERS CF

THE

WHITE HOUSE STAFF
April, 1971

Robert J, Brown

Alexander Butterfield
Jon M, Huntsman

Patrick J, Buchanan
Lyndon K, Allin

Dwight Chapin
Stephen B. Bull
David Parker
Ronald Walker

Charles W, Colson
George T, Bell
Henry C., Cashen Il
W. Richard Howard

Dr., Edward E, David, Jr,

Special Assistant to the President

Deputy Assistant to the President
Special Assistant to the President

Special Assistant to the President
Staff Assistant

Deputy Assistant to the President
Staff Assistant
Staff Assistant
Staff Assistant

Special Counsel to the President
Special Assistant to the President
Deputy Assistant to the President
Staff Assistant

Science Advisor to the President

(Staff listed under Office of Science and Technology)

John S, Davies
Michael J, Farrell

John Weslev Dean III
John J, Caufield
Fred F, Fielding
Tom C. Huston
David G, Wilson

Harry S. Dent
Peter E, Millspaugh
LaRose Smith

John D, Ehrlichman

(Staff Listed under Domestic Council)

Robert H, Finch
Bonnie Bradbeer
George L., Grassmuck
Warren K, Hendricks, Jr.

Peter M, Flanigan
R, George Crawford
James B, Loken
Robert McDermott
Jonathan C, Rose

Leonard Garment
Brad Patterson

Mark I. Goode

(MCRE)

Special Assistant to the President
Staff Assistant

Councel to the President

Staff Assistant

Assistant to the Counsel
Associate Counsel

Staff Assistant

Special Counsel to the President
Staff Assistant
Staff Assistant

Assistant to the President for
Domestic Affairs

Counsellor to the President
Staff Assistant

Executive Assistant

Staff Assistant

Assistant to the President
Staff Assistant
Staff Assistant
Staff Assistant
Staff Assistant

Special Consultant to the President
Staff Assistant

Special Assistant to the President
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H.R, Haldeman
Lawrence M, Higby
Bruce Kehrli
Gordon C, Strachan

General Lewis B. Hershey
William H, Hopkins
John J., Ratchford
Brig.Gen, James D, Hughes
Major John V, Brennan
Commander Craig S, Campbell
Lt, Col, Verncn Coffey

Roger E, Johnson

Dr. Henry A, Kissinger

Assistant to the President
Administrative Assistant
Staff Assistant

Staff{ Assistant

Advisor to the President on
fanpower Mobilization

Executive Assistant to the President
Executive Clerk

Military Assistant to the President
Marine Corps Aide to the President
Navzl Aide to the President
Army Aide to the President

Special Assistant to the President

Assistant to the President for
National Sacuzity Affairs

(Staff listed under National Security Council)

Daniel T, Kingsley
Stanton Anderson
Malise Bloch
Allan Kaupinen
Bruce C, Ladd, Jr.
Edwin Rector

Herbert G, Klein

anl W, Cosiello
Kernesh L, Khachigian
Suzaune Low
Jeb Magruder
Reobert C., Odie, Jr.
ierbert L, Porter
William F. Rhatican
DeVan L, Shumway
Alvin Snyder
Margita E. White

Virginia H, Knauer

Clark MacGregor

William E, Timmons

Kenneth E, Belieu
William E, Casselman II

Richard K, Cook
Eugene S. Cowen
John Russell Deane III
Max L. Friedersdorf
William L, Gifford
James Hogue

Tom C, Korologos
John E, Nideccker

(MORE)

Special Assistant to the President
Staff Assistant
taff Assistant
Staff Assistant
Staff Assistant
Staff Assistant

Director of Communications for
the Executive Branch

Assistant Director of Communications

Stafi Assistant

Staff Assistant

Deputy Director of Communications

Staff Assistant

Staif Assistant

Staff Assistawnt

Assistant Director of Communications

Assistant Director of Communications

Assistant Deputy Director of
Communications

Special Assistant to the President
for Consumer Affairs

Counsel to the President for Con-
gressional Relations

Assistant to the President for
Congressional Relations

Deputy Assistant to the President for
Congressional Relations

Deputy Special Assistant to the
President

Special Assistant to the President

Special As sistant to the President

Staff Assistant

Special Assistant to the President

Special Assistant to the President

Staff Agsistant

Special Assistant to the President

Deputy Special Assistant to the
President
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Frederick V, Malck Cpecial Assistant to the President
John E, Clarke Staff Assistant
Barbara Franklin Staff Assistant
William L. Horton Stz if Agsistant
E, Pendleton James Deputy Special Assistant
William Marumoto Staff Assistant
Richard Moore Special Counsel to the President
Peter G, Peterson Assistant to the President for
International Economic Policy
George Pantos Staff Asaistant
Ernest Stern Staff Assistant
Donald Webster Staff Assistant
Raymond K. Price, Jr, Special Assistant to the President
John K, Andrews, Jr, Staff Assistant
Cecilia D, Bellinger Staff Assistant
David R, Gergen Staff Assistant
Eliska Hasek Staff Assistant
Lee W, Huebner Staff Assistant
Noel C. Koch Staff Assistant
Nobel Melencamp Staff Assistant to the President
Colonel Albert Redman, Jr. Commanding Officer, White House

Communications Agency

Donald Rumsfeld Counsellor to the President
Richard B, Cheney Deputy to the Counsellor
Richard Klass White House Fellow
Ronald James Special Assistant to the Counsellor
Donald Murdock Special Counsel to the Counsellor
William Safire Special Assistant to the President
John Scali Special Consultant to the President

Brig.Gen, Robert L, Shultz U.S. A, Special Assistant to the President for

(Ret. ) Liaison with former Presidents
Brig. Gen, Walter R, Tkach Physicianto the President
Rose Mary Woods Personal Secretary to the President
Ronald L. Ziegler Press Secretary to the President
Oliver F, Atkins ificial White House Photographer
Neal Ball Deputy Press Secretary
Timothy Elbourne Press Assistant
Diane Sawyer Assistant to the Press Secretary
Agnes Waldron Assistant to the Press Secretary
Gerald L. Warren Deputy Press Secretary
J. Bruce Whelihan Staff Assistant

FIRST LADY'S STAFF

Censtance Stuart Staff Director and Press Secretary

Lucy Winchester Social Secretary
Penelope Ann Adams Press Assistant
Martha Doss Administrative Assistant to the

Staff Director

Sanford L. Fox : Administrative Officer
Gwendolyn B, King Director of Correspondence
Juliec Robinson Press Assistant
Coral Schmmid Speci al Projects Assistant
Deborah Sloan Social Ascistant
Helen Smith Assistant I“russ Secretary
Stephanie Wilson Appointments Secretary

!
i ir ir
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