
EXECUTIVE OFFICE OFTHE PRESIDENT 
OFFICIAL TRAVEL AUTHORIZATION 

(Privacy Act Statement and instructions on back) 

2. Traveler (First name, middle initial, last name) 

3. Title of Trav^er ^ 

1. TYPE OF AUTHORIZATION ' ^ / k . 

'TDY LJ Amendment '^"^^ 
(Show items air&fided) '^oC^ 

Invitational I I Relocation 
(Nan EOP Employees Only) ° 

4. AGENCY/DIVISION 

7. Q^er Diem 
I I Actual Subsistence (unusual circumstances)* 

Rate(s): " 

5. Office Phone 6. Official Duty Station 

bOaskv ngtbn y ^ . C -
8. TRAVEL INFORMATION 

PURPOSE: TV'Avig.l LOI-VK-VU/ ^resAt^A H:D C-li^Aa^A, OW'^ CJr^:c_ac\(^ 

DATE(S): Travel Begin On 3 _ / / 3 / D C ) 

ITINERARY: Pointof Origin fCuy. _ 

Travel End On •S_lJ^/_QP 

Place(s) of Official Visitation (City, State) 

Point of Retum (City, State) -

rMJiJatnrl, OH 

MODE OF TRAVEL 10. ESTIMATED COST AMOUNT 
Commercial Transportation 

Rail 
Coach Extra Fare* 

Air 
Per Diem/Actual Subsistence 

Coach Tourist • Business * First Class t Transportation 
^ ^ 

Rental Car 

I First Class must have approval of Agency Head or Deputy Miscellaneous 

Auto Other Rate auth 
per mile 

[~] Detemiined more advantageous 
to government * 

1 1 For convenience of traveler 
NTE common carrier'cost 

Auto Other [~] Detemiined more advantageous 
to government * 

1 1 For convenience of traveler 
NTE common carrier'cost 

(c) • Gov't Owned Vehicle 

(d) n Other (specify) 

TOTAL 

11. SPECIAL EXPENSE AUTHORIZED 

• Registration Fees (meeting, training, etc.) 

• Commercial Rental Car 

• Excess Baggage not to exceed . 

• Other (Please identify) 

12. ADVANCE REQUESTED 
(meals and itiiscellaneous expenses only) ' 

13. * Special Provisions/Remarks (Justification for first class Ibusiness lextra fare travel, annual leave enroute, actual subsistence, etc.) . 

~ OjMtJ)0uncf travel anhfi. /^ifurn ^o/d ffn cmmt/^cia^ Qir, 

a) Requested by 15. Accounting data (Appropriation, division, project, vendor number) 

14(b) I certify that the travel herein was reviewed and determined 
to be essential for the accomplishment of agency programs 
and missions 
Approval Official (Signature and Title) 

16. Funds are available to defray travel cost specified above 
Funds Manager's Certification (Signature) 

X < 
18. Travel Authorization No. , _ 

OA FORM 22 
REVISED FEBRUARY 1993 

OIRIIl(SllliVI/&L mi5TIUll?!!IM WHTWl TIHiaWPIl WOd IKf^WPm 



PRIVACY ACT STATEMENT — The information requested is required to document the authorization and 
reimbursement of the individuals who travel at government expense on official business. Its routine use is 
restricted to officers and employees of Executive Office of the President agencies for performance of their 
official duties. Disclosure is voluntary, but failure to provide all or part of the information may delay or prevent 
authorization of travel. This information is collected under the authority of 31 U.S.C. 66a, 41 U.S.C. 3101, 
3102, 3309; and General Accounting Office and General Services Administration policies and procedures. 

Instructions for Completing Travel Authorization 

ITEM 1 

ITEMS 2 - 6 

ITEM 7 

ITEMS 

ITEM 9 

ITEM 10 

ITEM 11 

ITEM 12 ' 

.'ITEM ̂ :3 

ITEM 14(a) 
"'''14(b) 

• < !'' 

Check: 

TDY block if travel is of routine nature by an employee of your agency. 

Invitational block if travel is to be performed by a person who is not employed by 
your agency. 

Relocation block if authorization is for a person being transferred from or to another 
geographical locality. 

• -.< • f • 
Amendment block if making change to existing Travel Authorization. 

— Self Explanatory. -. ~ 

— Check appropriate box for the type of reimbursement authorized. 
List rate or rates applicable. 

— Provide information on travel itinerary. "v ' 

— Check mode of travel, authorizech ^ • c 

— Compute cost of per diem or aGtuarsubsistence utilizing the information in Item 10. 

Transportation is cost of'airline ticket, privately owne'd vehicle mileage, or other 
transportation "cost. \ ' " '. ' ' ^' , -

Miscellaneous could include rental car-registration.fees, taxi cabs, etc. 

Check appropriate box for any special expenses authorized. <'\ 

Complete only if an advance of funds is requested. 

Space provided'for justifications and other miscellaneous information. 

— • Signature of Traveler.-, ; 
— Siigh^tufe oflApproving Official. ' 

.ITEMS 15,&, 16 - — . Self Explanatory. 

ITEMS 17 & 18 — To be completed by personnel assigning T/A numbers.. 



4. AGENCY/DIVISION 3. Title ofTVavAer 

E X E C U T I V E O F F I C E O F T H E P R E S I D E N T 
O F F I C I A L T R A V E L A U T H O R I Z A T I O N 
• {Privacy Act Statement and instructions on back) 

2. Traveler (Fint Mme, middk initial, last namê^̂^ p>, b9L£0ul.! 

5. Office Phone 6. Official Duty Station 

1. TYPE OF AUTHORIZATION 

Q / T 'TDY IZ! Amendment 
(Show items amended) 

,, ninviutional., • Relocation 
' - ' '(Non EOP Employees Only) 

7. Q^er Diem 
(Zl Actual Subsistence (unusual circumstances)* 

-Rdte(s): "•' 

8. TRAVEL INFORMATION 

PURPOSE: 

DATE(S): Travel Begin On 3 _ l l 3 l _ D O Travel End On 3 _ / j £ > / _ ^ 

ITINERARY: Point of Origin CCify, State) 

Place(s) of Official Visitation (City, State) 

Point of Retum (City, State) -

rj^iJi iQtori. OH 

MOpEOFTRAyEL;.: . . •:^'%,''- 'ftviiT-v.: 10. ESTIMATED COST AMOUNT 

isi '}-'• '^;!lESt'!^'^^".Commerciai:Trans -^^''t^fi'. 

Rail 
Coach Extra Fare* 

Per Diem/Actual Subsistence 
Air 

Coach Tourist •Business * • .First Class t Transportation 

'Rerital Car 

% First ClasSiihust'havc iapproval.of Agencyi Beadorjbebutv-^'idi-i-' .'i, Miscellaneous 

Uh)- '̂'-l̂ '̂̂ -'̂ ^^^f> :̂rd' 'C}&^- - ' 
Auto Other Rate auth 

per mile 

TOTAL 
PI Determined more advantageous ^ , , -.. 

to government̂  - • • ^ ' ' • i •• " ' 

Q For convenience of traveler 
NTE common carrier cost . . „ , , . . , . _ , , 

7^. OO 
^ l O P E G I A L EXPENSE AUTHORIZED 

[^cVn,G(^'tOymed Vehicifej^j 

n Registration Fees (meeting, training, etc.) 
.p î"; i . . •• b'oi.cf'U osiLio ;î ii.)c;<j..'.v'.i.; , 
L J Commercial Rental Car 

PTdTD other (specify).' 

.n.,Excess>Baggagenotto.,exceed , , 

-^0\htT,(l^lease_iif^tify) i ; Xc--': .-.-.̂ .•CLM 

;12:-AptyANGE^Rjpjŷ  
.Xme'tdsdn^'misceMiiebtis expenses.o'n^^ 

13. • Special'Provisions/Remarks (Justifickon for first class Ibusiness lextra fare travel, annual leave enroute, actual subsistence, etc.) 

^-Wta) Requested•byOri'. 3'.y(^^^i^.'J\ V'-COiv..;;;.!3 ;̂7rr??^uC: e. 

an.ri.;'/.)-i;9vin'.i '0[ iLSAer iUi-i lUtomiDiiou li: coiipct 

<l5:Accpunt\ngdata(Appropndtidii,~division,>pfbJe^^^^^ 

,q ni'qsL ijif^ i i ! : ; ! . ' j . i :^ f r' C '^C"' ^-i < C -

14(b) I certify thai the, ti:â ^̂  
to be essential for the accomplishment of agency programs ^ 

Appro>;aliOfnclaI:(S/gna*w«[a«dJ3tt Uis iL'0'U.:^tio 

16̂  Funds are available to! defray travel cost, specilfied above , 
iiCt.- 'Ji • - 1 - i . t ! J'..:".-)'. • . - . ' t r i . . otii...i/vi!.'. •IJ--.-1 '." -J' 
Funds Manager's Certification (Signature) ^ , „ 

. GLUI.U'-M CAOS. :•<:• OU O I . - ' 1 - : . ^ 
•J t.6;Ci(!Sri?q :c i.fccinii.Sii *o qoonaiif;̂ ! JIJG aniiJOi.iiSJii;:''...- ai-'f.. 

14(b) I certify thai the, ti:â ^̂  
to be essential for the accomplishment of agency programs ^ 

Appro>;aliOfnclaI:(S/gna*w«[a«dJ3tt Uis iL'0'U.:^tio 

17. Date 18. Travel Authorization No. 


