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U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
WASHINGTON. D.C. 20410-7000

NO.115 D02

OFFICE OF THE aSSiSTaWT 9ECBETABV R)fl 
COMMUNITY PLANNING AND OEVeLOPMENT

March 25, 1999

Ms. Sandra L. Thurman 
Director
White House Office of National AIDS Policy 
736 Jackson Place NW 
Washington, DC 20503

Dear Sandy:

This letter provides you with confirmation that the Department of Housing and Urban 
Development has assigned Mr. Russell Bennett to serve as an agency representative with your 
office for a two month period. This assignment will enable Mr, Bennett to meet educational 
and work experience requirements of tlie Presidential Management Internship program in 
which he is enrolled at HUD. Rusty has been a member of the HUD staff since July 1998 and 
serves in the Office of HIV/AIDS Housing as a Community Planning and Development 
Specialist/Presidential Management Intern. In this capacity, Rusty will serve as an agency 
representative to provide professional support to the Interagency Task Force on HIV/AIDS and 
the efforts of your office.^His assignment will be initiated on or about April 6. 1999 and will 
continue through May 28, 1999. I understand that Mr, Todd Summers, Deputy Director of 
your office, will serve as his immediate supervisor during this assignment.

HUD is pleased to support the efforts of your Office in view of our common missions 
in addressing the housing needs of persons affected by the HIV epidemic. Please let me know 
if you need any additional information on this matter. I can be reached at (202) 708-1934.

Very sincerely yours, 
//

David Vos 
Director
Office of HIV/AIDS Housing
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Presidential Management Intern
Supervisor's Evaluation of 
Employee Internship

U.S. Deportment of Housing 
and Urban Development
Office of Community Planning and Development

Intern Aseignmant • Briofly describe Reporting Period
From; To;

Neme of Intern JobTItio/Grade

Location (ftoglofVHqe.) orriee

Instructiom for (he Rater: Place an V In the box under the Item which most clearly deecribsa the appropriate trait. 
Use the space for ‘comments* If any explanation Is desired.

1. Effectiveness of Internship [The intern's ability to perform productive work)
Definitely below average, 
some major delects present.

□
Generally below average in 
most aspects.

□
Satisfactory, meets normal 
standards.

□
Generally above average in 
most aspects.

□
Outstanding, clearly above 
expectations.

□Coiwnenta;

2. Supervision (Amount needed, and evidence o( initiative and resowcefulnesa)
Very dose supervision, a 
routine, unimaginative worker

□Comments;

Fairly dose supervision, 
limited initiative.

□
Moderate aupervtslon, 
adaqiAte Initiative.

□
Only general supenrision, able 
to proceed on own initiative.

□
Only initial direction, highly 
resourceful, a 'Go-Gettsr*.

□

3. Judgement ((Consider ability to think dearty and develop correct and logical condualone)
Poorjudgement, careless, 
conclusions not sound.

□Comments;

Weak judgement, overlooks or 
misinterprets facts, limited 
grasp of situation.

□
Uaually sound, good grasp of 
all major factors involved.

□
Very sound, good grasp ot all 
majortactors Involved.

□
Exceptianally logical and 
sound, excellent grasp of 
entire situation.

□

4. Communications (Consider ability to communicate dearly and note any dofidendes In written or oral expression)

Poor, trard to follow, major 
delects Involved.

□
Fair, but definitely needs 
improvement

Generally sailsladory.

□
Very good, communicatee 
ideas well.

□
Outstanding, exceptionally 
effective.

□

5. Cooperation (Consider ability and wllUrtgness to work irr harmony with and for others)
Generally not corjperative, 
tends to create friction or 
antagonism.

□Comments:

Passive or Indifferent to 
others, works better alone.

□
Adjusts eadly to the gtx>up. 
satisfactory team worker.

□
Very good in group relations, 
contributes to harmony, 
cooperates with supervisor.

□
Outstanding In group letaiions, 
very cooperative vrith sups ndsor 
and others, promotes harmony

n

6. Self-Improvement (tSonsider Willingness and Intereet in increasing knowledge, both on and off the job)
Sliirks dasses with Inadequate 
excuses, disinterested in 
opportunities ior Improvement.

□

Participates in scheduled 
dasses, contributes little to 
discussions.

□
Partidpates In office training 
sessions and does some 
outside study relating to work.

□
Active In training classes, 
takes advantage of outside 
training sessions.

□
Actively participates, Improves 
educational background by out­
side studies.

□Comrrrents'
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Character or Trait
Unobserved Poor (considerably 

belowaverage)
Sattsfactory (meets 
normal standards)

Above Average 
(generally exceeds 
required standards)

Excellent (dearly exceeds 
required standards, sets 
an example)

Keenness of observation
Enthusiasm
Interest in work assignments
Reaction to authority and supervision
QepandabiUty
Acceptance of responsibility
Ability to learn new «mrk
Ability to undertake and follow instructions
Work under pressure
Confidence in work
Manner and bearing
Ablltty to make contacts and negotiate
General capacity and ability
Potential IConsidercaaacitvtohaneialo»v

i
others, and leadership ability, etc.)

[_) Detinitely limited-

Comments:

[j Probably limited to 
journeyman wotit at 
moderate rata.

ri Demonetrates promise 
forfurther growth el 
moderate rate.

Q Very promIsMg, should 
continue to develop In 
progressively mora 
responsible profes­
sional positions.

Q] Capable of Increased
responsibility Immediately and 
rapid advancement.

General Observation w me"'*t above: or which would bo of assistance in determining needs, evaluating and

Final Intern Evaluation - Program Completion Cenllication.
Intern has successfully completed all training and/or education prescribed In Ihe Individual Development Plan 
and Is qualified for advancement to the target position.
YesQ NoQ

Complelfi this block only If applicable 
Recommendation

1 1 Promote Do not Promote

This evaluation has boon discussed with the trainee

□ Yes GNo

Date Reviewed by Date
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Brian P. McKaig
05/10/99 04:17:59 PM

Record Type: Record

To: Todd A. Summers/OPD/EOP@EOP

Subject: Russell Bennett's NT ID is ready

ID = BENNETT_R, passwords are set to the Request number.

Request: 283546

Updated By: MCKAIG 
Received By: MORRIS

#: 01 Updtd Time: 10 18 Date: 05 07 99 
Recvd Time: 16 04 Date: 05 06 99

Last Name: BENNETT First Name: RUSSELL L Userid: N/A 
Ph:( >456 2437 Rm: 736JPL Org: WHO OT : WHO-White House Other 
O Prob/Req: R Rel:
Application: WIND_NT Area: OA65 Code: ID Device:
Referred To: SEC-MCK Refrd Time: 16 04 Date: 05 06 99

Serial No.:

Problem Summary: CREATE USER ACCOUNT WITH NOTES
Problem Description: APPROVED BY: DOUG MATTIES 5-6-99

Resolution Summary: Created NT, NOTES, ALLIN1 accounts. 
Resolution Detail: ID = BENNETT_R . Emailed POC Todd Summers.
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