
REQUEST FOR PHOTOGRAPH INSCRIPTION 

Please type as a cmirtcsy In the Ctilli^ra/yhcrs 
If you pliolocoin this form, please cut the hotlom so thai il remains on this size paper. Thank you. 

To: Jeff Riley - Rm 94. Ext. 7610. Presidential Correspondence 

From: Rm: Ext.: 

• Please att;ich photograph or choose Irom the below: 

• Official President • Ofllcial First Lady Q Official First Couple • Casual First Couple 

• Is a lithograph. ICNS expensive photo. iika\ for this request'.* Q yes Q no 

• Photo to be signed by: Q President Q) First Lady 

• Destination of photograph: Q Return to originating office Q Mail (must attach typed mailing label} 

• For record purposes, please type full name and address of who the photograph should be inscribed to: 
Name: 
Organization: 
Street: 
City/Siale/Zip: 

Inscribe to: iFirst & Last name please)_ 

Message: Q With Best Wishes • Congratulations Q With Appreciation Q Happy Birthday 

Once the request is received, it will take approximately one week lo process. Thank you. 
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WHITE HOUSE MEDICAL UNIT 
Washington, D. C. 20500-0001 

PATIENT INFORMATION 

Mission: The primary mission of both the personnel and facilities of the 
White House Medical Unit is to provide health care for the President, the 
Vice President, and their respective families. In addition, the services 
listed below are provided to personnel on the White House complex on the basis 
of avaiiahiiity of n ^ i c ^ l st^ff- This availability nay be greatly limited 
at times. 

location: The Medical Unit is located in Room 107 in the Old Executive Office 
Building. The clinic phone numbers are: (202) 395-6024/5/6. 

Hours: Mondays through Fridays (except Holidays): 0900 - 1130 & 1300 - 1600. 

Bnergencies: Medical personnel can be reached at 395-6024/5/6 during the normal 
duty day. I f an emergency occurs while Medical Unit personnel are not available, 
or i f i t occurs after duty tours, anergencies should be referred bo: 

1. The individual's family physician. 
2. Non-DOD eligible personnel - to the emergency rocm at George Washington 

University Hospital. Their phone number i s (202) 994-3211. 
3. DOD eligible personnel - to the nearest DOD medical facility or to the 

emergency room at George Washington University Hospital (202) 994-3211. 
4. Fbr additional assistance on the ocnpound when medical personnel are 

not available, contact 456-4497. 

SERVICES AVATTABTiF, 

I. Non-DOD Eligible Personnel: 

1. OCCUPATIONAL MEDICINE—Minor illnesses will be diagnosed and treated 
with simple nedications to avoid job time loss fron minor problans. 

2. ALLERGY SHOTS—Allergy shots will be given upon direction of the 
physician managing the patient. Ihe directions for administration 
itust be written and acocmnpany the allergy serum. All patients will 
be required to retrain in the clinic for 30 minutes after receiving 
any injection. 

3. BLOOD PRESSURE & WEIGHT CHECKS—Will be obtained at the request of -
the patient. 

4. IMMUNIZATIONS—Imnunizations will be provided as needed for individuals 
involved in official foreign travel. All individuals receiving 
imnunizations must rerain in the clinic for 15 minutes after receiving 
an injection. 

1̂. pop Eligible Personnel: All of the akavn services will be provided in 
addition to the following: 

1. BASIC PRIMARY CARE—Basic primary care consistent with the availability 
of medical personnel will be provided. 



WHITE HOUSE MEDICAL UNIT 
PATUNT INPORMATTCN (continued) 

I I . CCO Eligible Personnel: 

2. LABORATORY WORK—laboratory tests which can be accomplished on an 
outpatient basis w i l l be provided. This w i l l include blood work 
requested by referring physicians from other DOD medical f a c i l i t i e s . 

3. PRESCRIPTIONS—Prescriptions and r e f i l l s of medicines prescribed by 
both Medical Unit personnel and referring DOD providers w i l l be 
honored. Prescriptions w i l l not be r e f i l l e d , however, unless the 
original prescription i s on f i l e i n the Medical Unit. Requests 
fbr medications must be made in person. Medications w i l l not be 
dispensed via third parties. 

4. REFERRAL SERVICE—Referral service to other DOD f a c i l i t i e s w i l l 
be provided. 



WHITE HOUSE MEDICAL UNIT 
Washington, D. C. 20500-0001 

PATIENT INFORMATION 

Mission: The primary mission of both the personnel and facilities of the 
White House Medical Unit is to provide health care for the President, the 
Vice President, and their respective families. In addition, the services 
listed below are provided to personnel on the White House complex on ttie basis 
of avail^hiiity of medical staff. This availability may be greatly limited 
at times. 

location: The Medical Unit is located in Room 107 in the Old Executive Office 
Building. The clinic phone numbers are: (202) 395-6024/5/6. 

Hours: Mondays through Fridays (except Holidays): 0900 - 1130 & 1300 - 1600. 
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1. OCCUPATIONAL MEDICINE—Minor illnesses will be diagnosed and treated 
with simple medications to avoid job time loss from minor problans. 

2. ALLERGY SHOTS—Allergy shots will be given upon direction of the 
physician managing the patient. Hie directions for administration 
nust be written and accompany the allergy serum. All patients will 
be required bo rerrain in the clinic for 30 minutes after receiving 
any injection. 

3. BTOOD PRESSURE & WEIGHT CHECKS—Will be obtained at the request of — 
the patient. 

4. IMMUNIZATIONS—Imnunizations will be provided as needed for individuals 
involved in official foreign.travel. All individrals receiving 
inmunizations must remain in the clinic for 15 minutes after receiving 
an injection. 

LI. POP Eligible Personnel: All of the abov»i services will be provided in 
addition to the following: 

1. BASIC PRIMARY CARE—Basic primary care consistent with the availability 
of medical personnel will be provided. 



WHITE HOUSE MEDICAL UNIT 
PATIENT INPORMATICN (continued) 

I I . CCD Eligible Personnel: 

2. LABORATORY WORK—Laboratory tests which can be accomplished on an 
outpatient basis w i l l be provided. This w i l l include blood work 
requested by referring physicians from other DOD medical fa c i l i t i e s . 

3. PRESCRIPTIONS—Prescriptions and r e f i l l s of medicines prescribed by 
both Medical Unit personnel and referring DOD providers w i l l be 
honored. Prescriptions w i l l not be r e f i l l e d , however, unless the 
original prescription i s on f i l e i n the Medical Unit. Requests 
fbr medications must be made in person. Medications w i l l not be 
dispensed via third parties. 

4. REFERRAL SERVICE—Referral service to other DOD f a c i l i t i e s w i l l 
be provided. 



WHITE HOUSE MEDICAL UNIT 
Washington, D. C. 20500-0001 

PATIENT INFORMATION 

Mission: The primary mission of both the personnel and facilities of the 
White House Medical Unit is to provide health care for the President, the 
Vice President, and their respective families. In addition, the services 
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Bnergencies: Medical personnel can be reached at 395-6024/5/6 during the normal 
duty day. I f an emergency occurs while Medical Unit personnel are not available, 
or i f i t occurs after duty hours, emergencies should be referred to: 

1. The individual's family physician. 
2. Non-DOD el igible personnel - to the emergency rocm at George Washington 

University Hospital. Their phone number i s (202) 994-3211. 
3. DOD eligible personnel - to the nearest DOD medical facility or to the 

emergency room at George Washington University Hospital (202) 994-3211. 
4. For additional assistance on the compound when medical personnel are 
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SERVICES AVATTABLE 

I. Non-DOD Eligible Personnel: 

1. OCCUPATIONAL MEDICINE—Minor illnesses will be diagnosed and treated 
with simple iredications-Eo^void job time loss from minor problems. 

2. ALLERGY SHOTS—Allergy shots will be given upon direction of the 
physician managing the patient. The directions for administration 
mist be written and acoonpany the allergy serum. All patients will 
be required to remain in the clinic for 30 minutes after receiving 
any injection. 
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the patient. 

4. IMMUNIZATIONS—Imnunizations will be provided as needed for individuals 
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WHITE HOUSE MEDICAL UNIT 
PATIENT INEORMATION (oontinued) 

I I . CCD Eligible Personnel: 

2. LABORATORY WORK—laboratory tests which can be accanplished on an 
outpatient basis w i l l be provided. This w i l l include blood work 
requested by referring physicians from other DOD medical fa c i l i t i e s . 

3. PRESCRIPTIONS—Prescriptions and r e f i l l s of medicines prescribed by 
both Medical unit personnel and referring DOD providers w i l l be 
honored. Prescriptions w i l l not be r e f i l l e d , however, unless the 
original prescription i s on f i l e i n the Medical Unit. Requests 
fbr medications must be made in person. Medications w i l l not be 
dispensed via third parties. 

4. REFERRAL SERVICE—Referral service to other DOD f a c i l i t i e s w i l l 
be provided. 



WHITE HOUSE MEDICAL UNIT 
Washington, D. C. 20500-0001 

PATIENT INFORMATION 

Mission: Ths primary mission of both the personnel and facilities of the 
White House Medical Unit is to provide health care for the President, the 
Vice President, and their respective families. In addition, the services 
listed below are provided to personnel on the White House complex on the basis 
of availability of madical staff. This availability may be greatly limited 
at tunes. 

location: The Medical Unit is located in Room 107 in the Old Executive Office 
Building. The clinic phone numbers are: (202) 395-6024/5/6. 

Hours: Mondays through Fridays (except Holidays): 0900 - 1130 & 1300 - 1600. 

Bnergencies: Medical personnel can be reached at 395-6024/5/6 during the normal 
duty day. I f an emergency occurs while Medical Unit personnel are not available, 
or i f i t occurs after duty hours, emergencies should be referred to: 

1. The individual's family physician. 
2. Non-DOD eligible personnel - to the emergency room at George Washington 

University Itospital. Their phone number i s (202) 994-3211. 
3. DOD eligible personnel - to the nearest DOD medical facility or to tlie 

emergency room at George Washington University Hospital (202) 994-3211. 
4. For additional assistance on the compound when medical personnel are 

not available, contact 456-4497. 

SERVICES AVATTABLE 

I. Non-DOD Eligible Personnel: 

1. OCCUPATIONAL MEDICINE—Minor illnesses will be diagnosed and treated 
with simple nedications to avoid job time loss from minor problems. 

2. ALLERGY SHOTS—Allergy shots will be given upon direction of the 
physician managing the patient. The directions for administration 
nust be written and accompany the allergy serum. All patients will 
be required to remain in the clinic for 30 minutes after receiving 
any injection. 

3. BLOOD PRESSURE & WEIGHT CHECKS—Will be obtained at the request of — 
the patient. 

4. IMMUNIZATIONS—Imnunizations will be provided as needed for individuals 
involved in official foreign travel. All individvals receiving 
imnunizations must remain in the clinic for 15 minutes after receiving 
an injection. 

LI. DOD Eligible Personnel: All of the abovrj services will be provided in 
addition to the following: 

1. BASIC PRIMARY CARE—Basic primary care consistent with the availability 
of medical personnel will be provided. 



WHITE HOUSE MEDICAL UNIT 
PATIENT INFORMATION (oontinued) 

I I . COD Eligible Personnel: 

2. LABORATORY WORK—laboratory tests which can be accorplished on an 
outpatient basis w i l l be provided. This w i l l include blood vork 
requested by referring physicians from other DOD medical fa c i l i t i e s . 

3. PRESCRIPTIONS—Prescriptions and r e f i l l s of medicines prescribed by 
both Medical Unit personnel and referring DOD providers w i l l be 
honored. Prescriptions w i l l not be r e f i l l e d , however, unless the 
original prescription i s on f i l e i n the Medical Unit. Requests 
for medications must be made in person. Medications w i l l not be 
dispensed via third parties. 

4. REFERRAL SERVICE—Referral service to other DOD f a c i l i t i e s w i l l 
be provided. 



WHITE HOUSE MEDICAL UNIT 
Washington, D. C. 20500-0001 

PATIENT INFORMATION 

Mission: The primary mission of both the perscnnel and facilities of the 
White House Medical Unit is to provide health care for the President, ths 
Vice President, and their respective families. In addition, the services 
listed below are provided to personnel on the White House conplex on the basis 
of avai lability of medical staff. This availability may be greatly limited 
at times. 

location: The Medical Unit is located in Rxam 107 in the Old Executive Office 
Building. The clinic phone numbers are: (202) 395-6024/5/6. 

Hours: Mondays through Fridays (except Holidays): 0900 - 1130 & 1300 - 1600. 

Bnergencies: Medical personnel can be reached at 395-6024/5/6 during the normal 
duty day. I f an emergency occurs while Medical Unit perscnnel are not available, 
or i f i t occurs after duty hours, emergencies should be referred to: 

1. The individual's family physician. 
2. Non-DOD eligible personnel - to the emergency room at George Washington 

Chiversity Hospital. Their phone number i s (202) 994-3211. 
3. DOD eligible personnel - to the nearest DOD medical facility or to the 

emergency rocm at George Washington university Hospital (202) 994-3211. 
4. For additional assistance on the oonpound when medical personnel are 

not available, contact 456-4497. 

SERVICES AVATTABLE 

I. Non-DOD Eligible Personnel: 

1. OCCUPATIONAL MEDICINE—Minor illnesses will be diagnosed and treated 
with siitple medications to avoid job time loss from minor problems. 

2. ALLERGY SHOTS—Allergy shots will be given upon direction of the 
physician managing the patient. The directions for administration 
must be written and acoonpany the allergy serum. All patients will 
be required to remain in the clinic for 30 minutes after receiving 
any injection. 

3. BLOOD PRESSURE & WEIGTT CHECKS—Will be obtained at the request of — 
the patient. 

4. DMJNIZATIONS—Iirmunizations will be provided as needed for individuals 
involved in official foreign travel. All individx^als receiving 
imnunizations must rarain in the clinic for 15 minutes after receiving 
an injection. 

I I . DOD Eligible Personnel: All of the abovu services will be provided in 
addition to the following: 

1. BASIC PRIMARY CARE—Basic primary care consistent with the availability 
of medical personnel will be provided. 



WHITE HOUSE MEDICAL UNIT 
PATIENT INPOHMATION (continued) 

I I . CCD Eligible Personnel: 

2. LABORATORY WORK—laboratory tests which can be accorplished on an 
outpatient basis will be provided. This will include blood vork 
requested by referring physicians from other DOD medical facilities. 

3. PRESCRIPTIONS—Prescriptions and refills of medicines prescribed by 
both Medical Unit personnel and referring DOD providers will be 
honored. Prescriptions will not be refilled, however, unless the 
original prescription is on file in the Medical Unit. Requests 
for nedications must be made in person. Medications will not be 
dispensed via third parties. 

4. REFERRAL SERVICE—Referral service to other DOD facilities will 
be provided. 



PROTOCOL LISTING OF SELECTED U. S. GOVERNMENT OFFICIALS 

The President 
The Vice President 
The Secretary of State 
The Secretary of the Treasury 
The Secretary of Defense 
The Attorney General 
The Secretary of the Interior 
The Secretary of Agriculture 
The Secretary of Commerce 
The Secretary of Labor 
The Secretary of Health and Human Services 
The Secretary of Transportation 
The Secretary of Energy 
The Secretary of Education 
The Secretary of Veterans Affairs 
Director of the office of Management and Budget 
United States Trade Representative 

Chief of Staff to the President 
Director of National Drug Control Policy 
Assistant to the President for National Security Affairs 
Director of Central Intelligence 
Representative of the United States to the United Nations 
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Administration 
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Administrator of General Services 
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U^- Secret Service 
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(202)395^199 
Atuu: Mart/ Corbone 

Price List 
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Miniraura Order $20.00 
Price E*c* Qauttty 

Ordcnd ToUl Price 

01 Addrtn Book (MmgneticBnu Cover with Sur) $4.00 • 
02 Addrtst Book (Magnetic Bns* Cover with WU) $4.00 
11 Appointment Book (Desk Top Burt. Nsvy. Blade) $17.00 
16 Appointment Book Refill (CiTT} $11.00 
61 B»dge Holder (BUck Luiber Clip-On) $7.00 
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173 Busineu Card Holder (SS or WH Logo) $10.00 
111 Candy Dufa (Potxhcd Pewter) WH Logo $17.00 
37 Candy Jar (with etched WH Logo) $12.00 
67 Cinch Bag (WH Logo) Navy $20.00 
62 CoavJaakaB Book A Badge Holder Agent or UD $16.00 
162 Decanter Set (with 4 glaiaea) WH Logo $66.00 
63 FlaahHgfal - Mini Mag "AA* Black $11.00 
64 FlaahlighlCaae (BlackNyfeaVekro) $3.00 
36 Olaaa Rock Paperweight (WH Logo) $20.00 
32 Olaaswaro with Etched Sur or WH Old Faahiooed $10.00 
72 Ootf BaOt • Wikon Ultrat (with WH or SS Logo) D o m $22.00 
71 Cotf Balk-WibcaUltm (with WHorSS Logo) Sleeve of 3 $7.00 
70 Oolf Towel with WHorSS Logo $6.00 
73 Goifa't Aid Set 

(bdudec Dmx Repair Tool. Teea. Ball Martrr with SS Logo) $1.60 
66 Oym Bag (Black with SS Logo, Navy with WH Logo) $16.00 
43 Haa (Blue, White; Black faptin with WH Logo) $8.00 
46 Has (Neon Pfak or Oieen with SS Logo) $8.00 
41 Haa (While or Royal Poplin with SS Sur) $8.00 
166 He«vy T-Shkl (Eznlroidcivd SS Logo) $16.00 
146 Hooded Sweat Top (with SS Logo only) S . M . U X L $26.00 
102 Jackeu BB • Type with SS Logo S . M . L X L $37.00 
101 Jackeu BB • Type with WH Logo XS, S. M. L X L XXL $37.00 
80 JeDy Bean Jar with WH Logo $10.00 
112 JewrJry Box (Poluhed Pewter) WHLogo $20.00 
61 Key Tags (Brau/Oold Plated with etched Sur) $6.00 
67 KeyTag» (WHcrSSLogo) $4.00 
62 L^>el Rna (Star Logo) $3.60 

Printed WU 



No. TouJlVlc, 

55 LapdPins ( \ 3 S A . M«p behind Sua- Logo) 63.76 

116 Leoer Opener (Pewur • WH Logo) $15.00 

171 Lighten (Zippo Sutnks* with Sur Logo) 610.00 

172 Money Clip and Pocket Knife (with Star Logo) $9.00 

64 Mug (Blue with Gold Agent) $10.00 

61 Mug (Coffee - While Porcelain with Sur) $8.00 

86 Mug (Porcelain with SS Medalhco - White er Black) $12.00 

83 Mug (White Porcelain. Gold trim with SS Logo) $10.00 

160 Night Shut One Sixe F m All $12.00 

175 Oak WoodCoacttn(WHLogo) $8.00 

-• 
152 Pot and Pencil Set (Garland) SS Logo only $20.00 

117 Pencil Holder cup (Pewier-WHLogo) $16.00 

153 Pens (ShaefTcr Black with WH or SS Logo) $3.00 

151 Pena Garland (with Secret Service oo fide end 
Sur Logo on Top - Black, Gold. Roee, Pearl) WH Logo in BIk only $10.00 

116 Pcwicr Coa i lo i (WH Logo) $12.00 

115 Pewter Mug (WH Logo) $28.00 

116 Pewier Tray (WH Logo) $60.00 

66 Playing Card* (WH or SS Logo) $4.60 

134 Shru «/SS (Ouukxr kr^reum) Wtae, N«vy. Mtfioo.UAD XXL $24.00 

$22.00 

131 Shru w«h WH (Outdoor Imprcaiara) While, Red. BWe S.M.UXL $22 00 

133 Shim with WH (Outdoor Impreadons) While. Red. Blue X X L $24.00 

141 Shons (PracticeType) NavyorGray S . M . L . X L $8.00 

142 Shoru (SweatType) Navy,Gray. White S . M . L X L $14.00 

114 Shoqjaxa (Pewter with WH Logo) $10.00 

113 Sump Holder (Pewter with WH Logo) $16.00 

53 Stick Pin (Ladies • with Sur Logo) $3.60 

144 Sweat Panu (with Star) White er Navy X L $16.00 

M O Sweat Shin Crew (WHLogo only) Cream $25.00 

143 Sweat Tops (with Stsr) W h i t e r Navy S . M . L . X L $16.00 

103 Sweater Crew N e d (with SS Logo) Jade, Beige S . M . U X L $35.00 

SweauxOewNect (with WH) Navy.Bdge S . M . L . X L $36.00 

165 T-Shirt (CK1LOS 5<V50) Gold.Navy.White S . M . L $5.00 

162 T-Shirt 100%Cocua (Oneiu)Gray.Navy.White S . M . L . X L $8.00 

161 T-Shin Puff (with WH Logo) Gray A White S . M . L X L $0.00 

74 Teddy Bear (with W H o r S S LogoT-Shirt on) $10.00 

54 Tie Tack (with Sur Logo) $3.50 

78 Tote Bag (with WH Logo m natural Canvas) $13 00 

34 Vaae (with etched WH Logo) $20.00 

66 Watch (WH or SS Logo) $30.00 

I fU Co i f TarkPts WH OR SS $50.(X 

TOTALS 
n.f ASE Ann FOR smrrpHi AND INSURANCE numNci 

GRAND TOTAL 
MINIMUM ORDER $20.00 

IVaae Suic ST7F. and COLOR for ALL clothing items. 
Make Checks Payable ur THE UNIFORMED DIVISION BENEFIT FUND, 

liens sold bv THE ftENEFTT FUND ARK NOT FOR COMMERCIAL RESALE 

ANY OUEfmONS PLEASE CAM, f202) .^Hl?? 
PftnUd 3/2/03 



AUm Ltescnptkoa 

55 U p c l K n i ( U ^ A . Map behind S tv Logo) $3.76 

116 Leocr Opener (Pewter - WH Logo) $15.00 

171 Lighten (Zippo Stainks* with Star Logo) $10.00 

172 Money Clip and Pocket Knife (with Star Logo) $0.00 

84 Mug (Blue with Gold Agent) $10.00 

81 Mug (Coffee • White Porcelain with Star) $8.00 

86 Mug (Porcelain with SSMedalbon-White or Black) $12.00 

83 Mug (White Porcelam. Gold trim with SS Logo) $10.00 

160 NightShirt One Size H B All $12.00 

175 Oak Wood Coasten (WHLogo) $8.00 -• 
152 Pen and Pencil Set (Garland) SS Logo only $20.00 

117 Pencil Holder cup (Pcwux - WH Logo) $16.00 

153 Pent (ShaefTcr Black with W H o r S S Logo) $3.00 

151 Pens Garland (with U i Secret Service on aide and 
Star Logo on Top • Black, Gold. Roae, Peart) WH Logo m BIk only $10.00 

110 Pewter Coasters (WHLogo) $12.00 

115 Pewier Mug (WHLogo) $28.00 

116 Pewter Tray (WHLogo) $60.00 

66 Playing Cards (WHorSS Logo) $4.60 

134 S>i*u * / SS (Ouufacr kj^reumt) Wtac, H*ry, Mefioo. U4B XXL $24.00 
132 S h * u x h S S (Outdocrbr^maera)Whu.N**r.Mdkn.J*fc S.M.UXL $22.00 
131 Sh«.««hWH (OM4»hnpnaiont) Whae.IUd.BlM S.M.UXL $22 00 

133 Shins with WH (Outdoor Impreasiaos) While. Red. Blue X X L $24.00 

141 Shons (PracnceType) NavyorGray S . M . L X L $8.00 

142 Shons (SweatType) Navy,Gray,While S . M . L X L $14.00 

114 Shotglass (Pewier with WH Logo) $10.00 

113 Sump Holder (Pewier with WH Logo) $16.00 

53 Sack Pin (Ladies - with Sur Logo) $3.60 

144 Sweat Panu (with Star) While or Navy X L $16.00 

M O Sweat Shin Crew (WHLogo only) Cream $25.00 

143 Sweat Tops (with Sur) While or Navy S . M . L . X L $16.00 

103 Sweaur Crew Meet (with SS Logo) Jade. Beige S . M . L . X L $35.00 

SwcaurOewNec* (withWH) Navy.Bage S . M . L . X L $36.00 

165 T-Sh«i (CH1LDS S(V30) GokUNavy.While S . M . L $5.00 

162 T-Shin 100%Cooon (Ondu)Gray.Navy.While S . M . L X L $8.00 

161 T-Shirt Puff (with WH Logo) Gray A White S . M . U X L $0.00 

74 Teddy Bear (with WH or SS Logo T-Shin on) $10.00 

54 Tie Tack (with Sur Logo) $3.50 

78 Toie Bag (with WH Logo m natwal Canvas) $13 00 

34 Vase (with etched WH Logo) $20.00 

56 Watch (WHorSS Logo) $30.00 

I f U , C o i f l a r k P t ^ WH OR S S $50. (X 

TOTALS 
P I . F A S F Ann io« F O R Kmrrtsr. Asn T^fjllRANCf. OUPPMB 

GRAND TOTAL 

TOTALS 
P I . F A S F Ann io« F O R Kmrrtsr. Asn T^fjllRANCf. OUPPMB 

GRAND TOTAL 

TOTALS 
P I . F A S F Ann io« F O R Kmrrtsr. Asn T^fjllRANCf. OUPPMB 

GRAND TOTAL 

TOTALS 
P I . F A S F Ann io« F O R Kmrrtsr. Asn T^fjllRANCf. OUPPMB 

GRAND TOTAL 

Please State ST7F. and CQLQK for ALL clothing itans. 
Make Checks Payable lo; THE UNIFORMED DIVISION BENEFIT FUND, 

liana .old bv THE BENEFIT FUND ARP. NOT FOR mMMPRCIAl. RF.SAI F 

ANY oirrsnoNS PLFASF r AM. mm WI4IQO 

Printed 3/2/U 



VS. Secret Service 
Unifonned Division Benefit Fund 
ItmPujl nil Aw. 
a c a L i 

D.C 
(202)9954199 

Attn.: Marty Cartwne 

lum 
No. 

Price List 
Utm Daacxlptloa 

Miniiajra Order $20.00 
Price Eodi Qoutttj 

Ordmd Total Pri« 

Bl Addixa Book (MagneticBnuCoverwiASur) 64.00 
82 Addieas Book (Magnetic Braa* Cover with WH) 64.00 

$17.00 
IS Appointment Book Refill (CITT} $11.00 
61 Badge Holder (Black Leather OipOn) $7.00 
176 Bank • Oak Wood with WH Logo $20.00 
24 Beh Buckle (Large Oval - Old Star Gold A. Silver PUsed) $76.00 
23 Beta Buckle (Oval Brau New Sur) $12.00 
26 Beh Buckle (Rectangle B n u New Star) $10.00 
22 Beta Buckle (Round Brau Old Star) $16.00 
21 Beh Buckle (Round Old Star Oold & Silver Rated) $46.00 
12 Binder (LargePad-Vinyl.Burg.Navy,Black) $16.00 
84 Bookmarks with SS Logo $3.00 
83 Bookmarks with WH Logo $3.00 
35 Bud Vase with WHLogo $10.00 
173 Busineu Card Holder (SS or WH Logo) $10.00 
111 Candy Dish (Polished Pcwto) WH Logo $17.00 
37 Candy Jar (with cached WHLogo) $12.00 
67 Cinch Bag (WHLogo)Navy $20.00 
62 Ceneuaaien Book A Badge Holder Agent or UD $18.00 
182 DeeanvSet (with4glaaatv) WHLogo $66.00 
63 FlashUgte-Mini Mag "AA'Blaek $11.00 
64 Flashlight Case (Black Nylon Velcro) $3.00 
36 Olau Rock Paperweight (WHLogo) $20.00 
32 Glassware with Etched Sur or WH Old Fashioned $10.00 
72 Ootf Balk - Wilson Ultras (with WH or SS Logo) Dora $22.00 
71 Golf BaDs • Wikoa Ultras (with WH or SS Logo) Sleeve ef 3 $7.00 
70 Golf Towel with WHorSS Logo $6.00 
73 Golf er's Aid Set 

(Inchidec Divot Repair Tool. Teea. Ball Maker with SSLo«o) $1.60 
66 OymBag (Black with SS Logo. Navy with WH Logo) $16.00 
43 Haa (Blue. While, Black Popbn with WH Logo) $8.00 
46 Haa (Neem Pinker Green with SS Logo) $8.00 
41 Haa (WhiK or Royal Popbn with SS Stw) $8.00 
168 Heavy T-Shal (Embroidered SS Logo) $16.00 
146 Hooded Sweat Top (with SS Logo only) S . M . L X L $26.00 
102 Jackeu BB-Type with SS Logo S . M . L X L $37.00 
101 Jackets BB-Type with WHLogo XS. S. M, L . X L X X L $37.00 
60 JeQy Bean Jar with WHLogo $10.00 
112 JewrJry Box (Muted Pewter) WH Logo $20.00 
61 Key Tags (Brau/Gold Plated with etched Sur) $6.00 
57 Key Tags (WHorSS Logo) $4.00 
62 Lapel Pins (Sur Logo) $3.60 

Printed V2/B3 



No. Ordered Toul Price 

55 LtpciPint ( U ^ A . M t p behind Sur Logo) $3.76 

118 Leoer Opener (Pewier • WH Logo) $15.00 

171 Lightm (Zippo SuinW* with Sur Logo) 810.00 

172 Money Clip tnd Pocket Knife (with Sur Logo) $0.00 

84 Mug (Blue with Cold Agent) $10.00 

81 Mug (Coffee - White PoroeLun with Sur) $8.00 

86 Mug (Ponxlain with SS Medalhoo - White or BUck) $12.00 

83 Mug (White Poroelun. Gold trim with SS Logo) $10.00 

160 NightShirt One Sixe fiu All $12.00 

175 Oak WoodCouten(WHLogo) $8.00 

-• 
152 Pen and Penal Set (Gcrland) SS Logo only $20.00 

117 Pencil Holder cup (Pewur - WHLogo) $16.00 

153 Peru (Shaefler Black with WH or SS Logo) $3.00 

151 Pent Garland (with U i Secret Service on aide and 
S u r Logo on Top • Black, Gold, Roee, Pearl) WH Logo in BIk only $10.00 

I I S Pewter Coasten (WHLogo) $12.00 -
115 Pewter Mug (WH Logo) $28.00 

116 Pewur Tray (WHLogo) $60.00 

66 Playing Cards (WHorSS Logo) $4.50 

134 Sh«u»/SS(Oy^b<p m k»)WU^H^.MeBaa.J«tD XXL $24.00 
$22.00 

131 S h r u i A W H (OuvtOThfrauom) WW.Rx-d.Bk* S.M.UXL $22 00 
133 Shins with WH (Outdoor Impretsions) While, Red. Blue X X L $24.00 

141 Shons (Practice Type) Navy or Gray S . M. L. X L $8.00 

142 Shons (SweatType) Navy.Gray.While S . M . U X L $14.00 
114 Shotj jau (Pcwur with WH Logo) $10.00 

113 Sump Holder (Pewur with WH Logo) $16.00 

53 Stick Pis (Ladies • with Sur Logo) $3.60 

144 Sweat Panu (with Star) White or Navy X L $16.00 

140 Sweat Shin Crew (WHLogo only) Cream $25.00 

143 Sweat Tops (with Sur) White or Navy S . M . L X L $16.00 

103 Sweater Crew Neck (with SS Logo) Jade,Beige S . M . L . X L $35.00 

Sweaur Crew Neck (widi WH) Navy. Beige S , M . L . X L $35.00 
166 T-Shan (CHILDS XV50) Gold. Navy. While S . M . L $5.00 

162 T-Shot 100% Cooon (Onesu) Gray. Navy. White S . M . L X L $6.00 

161 T-Shin Puff (with WH Logo) Gray A While S . M . L X L $8.00 

74 Teddy Bear (with WHorSS Logo T^Shirt on) $10.00 
54 Tie Tack (with Sur Logo) $3.50 

76 Tote Bag (with WH Logo m natural Canvas) $13 00 

34 Vaae (widi cached WH Logo) $20.00 

56 Watch (WHorSSLogo) $30.00 

1 0 6 C o i f I f l r k P t s WH OR S S $50.0( 

n.r.vir,M)niinfe FOR 
TOTALS 

rPPINfi AVTITN^ITB AWF. SHDTWG 

GRAND TOTAL 

MINIMUM ORDER $20.00 

FVase Sutc ffPT. and £QLQK for ALL clothing items. 
Make Checks Payable to: THE UNIFORMED DIVISION BENEFIT FUND. 

Items aold bv THE BEKEFTT FUND ARP NOT FOR COMMRRC1AI. RP-SA1.F. 

ANY OircSTlONS PLEASE CAM, (202) 39H1?? 
PrinUd 3/2*3 



Uniformed EH via on Benefit Fund 

a c a i u 

(202)3954199 

Attn-: Marty Carbone 

lua 
No. 

I t m Dcscriptioo 
Miniraura Order $20.00 

Price E*cfc Qaudty 
Ordered Total Price 

Bl Address Book (Magnetic Brass Cover with Sur) 64.00 
82 Address Book (Magnetic Brass Cover with WU) $4.00 
11 Appointmatt Book (Desk Top Burg. Navy. Black) $17.00 
16 AppomtmcQtBook Refill (rSTT'S $11.00 
61 Badge Holder (Black Leather dipOn) $7.00 
176 Bank-Oak Wood with WHLogo $20.00 
24 Belt Buckle (Large Oval - Old Sur Gold A Silver Plated) $76.00 
23 Beh Buckle (Oval Brau New Star) $12.00 
26 Beh Buckle (Rectangle Bnu Now Stat) $10.00 
22 Beh Buckle (Round Brau Old Sur) $16.00 
21 Beh Buckle (Round Old Sur Gold A Silver Plated) $46.00 
12 Binder (UrgePad-Vinyl-Burg.Navy.Blade) $16.00 
04 Bookmarks with SS Logo $3.00 
03 Bookmarks with WH Logo $3.00 
36 Bud Vase with WHLogo $10.00 
173 Business Card Holder (SS or WH Logo) $10.00 
111 Candy Dish (Polished Pewter) WH Logo $17.00 
37 Candy Jar (with etched WHLogo) $12.00 
67 Cinch Bag (WHLogo)Navy $20.00 
62 Convriasinn Book A Radgn Holrirr Agent er UD $16.00 
182 Decanter Set (with 4 glasses) WHLogo $66.00 
63 Flashlight • Mini Mag "AA" Black $11.00 
64 Flashlight Case (Black Nylon Velcro) $3.00 
36 Olau Rock Paperweight (WHLogo) $20.00 
32 Glassware with Etched Star or WH Old Fashioned $10.00 
72 Ootf Bant-Wilson Ultras (with WHerSS Logo) D o n $22.00 
71 Golf Balls-WDsoo Ultras (with WHcrSS Logo) SleeveofS $7.00 
70 Ootf Towel with WHorSS Logo $6.00 
73 Golf ex's Aid Set 

Ondudea: Drvot JUpcir Tool. Teea. Ball Marker with SS Logo) $1.60 
68 Oym Bag (Black with SS Logo, Navy with WH Logo) $16.00 
43 Haa (Blue. While. Black Fop&a with WH Logo) $8.00 
46 Haa (Neon Ptak er Orcea with SS Logo) $8.00 
41 Haa (White or Royal Popbn with SS Sur) $8.00 
166 Heavy T-Shin (Emtroiderod SS Logo) $16.00 
146 Hooded Sweat Top (with SS Logo only) S . M . U X L $26.00 
102 Jackeu BB • Type with SS Logo S . M . L X L $37.00 
101 Jackeu BB-Typo with WHLogo XS. S. M. L . X L , X X L $37.00 
80 JeDy Bean Jar with WHLogo $10.00 
112 Jewrhy Box (Polished Pewter) WH Logo $20.00 
61 Key Tags (Brau/Gold Plated with etched Star) $6.00 
67 Key Tags (WHorSS Logo) $4.00 
62 L ^ e l Pins (Sur Logo) $3.60 

Primed aft/B3 



Now O r d e r e d Toul Price 

SS LspcJ Pini G J ^ A - M t p behind Sur Logo) 63.75 

11B Lener Opener (Petrttr - WH Logo) 615.00 

171 Lighien (Zippo S u i n k u with Sur Logo) 810.00 

172 Money Clip end Pocket Knife (with Sur Logo) 80.00 

84 Mug (Bhie with Gold Agent) $10.00 
81 Mug (Coffee - White Porceljin with Sur) $8.00 

86 Mug (Porcelain with SS Medalhoo - White er Black) $12.00 

63 Mug (While Porcelain, Gold tnm with SS Logo) $10.00 

160 NightShirt One Size Rtt All $12.00 

175 Oak WoodCoanen(WHLogo) $8.00 

-• 
152 Pen and Pencil Set (Garland) SS Logo only $20.00 

117 Pencil Holder cup (Pewur-WHLogo) $16.00 

153 Pena (Shaeffer Black with W H o r S S Logo) $3.00 

151 Peru Garland (with U.S. Secret Service on aide and 
Sur Logo on Top • Black. Gold. Roae. Peari) WH Logo m BIk only 810.00 

118 Pcwur Coasten (WHLogo) $12.00 -
115 Pewur Mug (WH Logo) $28.00 

116 Pewur Tray (WH Logo) $60.00 

66 Playing Cards (WH or SS Logo) $4.60 

134 S h * u « / S S ( O u u f c i « l i i Y « t « « ) W I > a c . ^ . K b B a a . J « l e X X L $24.00 
132 SKru »*h SS (Ouxtoar br^roaoM) W W , hwrj. Mcflm. l*k: S . H . L . X L $22.00 
131 S h n j M h W H ( 0 M 4 < » bnprntiam) WlMe.IU4.BliM S , M . L X L $22 00 
133 Shins with WH (Outdoor Impressions) While. Red. Blue X X L $24.00 

141 Shons (Practice Type) Nsvy or Gray S . M . L X L $ 8 0 0 

142 Shons (SweatType) Navy.Gray.White S . M . U X L $14.00 

114 Shotglass (Pcwur with WH Logo) $10.00 

113 Sump Holder (Pcwur with WH Logo) $16.00 

S3 Sbck R n (Ladies - with Sur Logo) $3.60 

144 Sweat Panu (with Sur) While or Navy X L $16.00 

140 Sweat Shin Crew (WHLogo only) Cieam $25.00 

143 Sweat Tops (with Sur) Whiks or Navy S . M . U X L $16.00 

103 Sweater Crew Nedc (with SS Logo) Jade, Beige S . K L L . X L $35.00 

Sweater OcwNedt (with WH) Navy. Beige S . M . L . X L $36.00 

166 T-Shin (CHILDS XVSO) Gold.Navy.White S . M . L $5.00 

162 T-Shin 100* Cooon (Onou) Gray. Navy. White S . M . L X L $8.00 
161 T-Shffl Puff (widi WHLogo) Gray A While S . M . U X L $0.00 

74 Teddy Bear (with W H o r S S Logo T-Shin on) $10.00 
64 Tie Tack (with Sur Logo) $3.50 

78 Tote Bag (with WH Logo in natural Canvas) $13 00 

34 Vase (widi etched WH Logo) $20.00 

66 Watch (WHorSSLogo) $30.00 

1(U. C o i f T f l r k P f s WH OR S S $50.0( 

TOTALS 
PI FASP Ann 10* FOR SHTPPING AND TVS1TR AVPF SHOttNCl 

GRAND TOTAL 

MINIMUM ORDER $20.00 

IVaae State ST7F tnd COLOR for ALL clothing ilcmi. 
Make Checks Payable ur. THE UNIFORMED DIVISION BENEFIT FUND, 

lions sold by THE BENEFIT FUND ARE NOT TOR TOMMKRCIAI, BR?? A I.E 

ANY QIIFSnONS PI.FASF. PAM fttffl 

Pilntod 3/2/03 



Uniformed EH visa on Benefit Fund 
IWPIIIIWJ|.»,II A<n. 

a c a m 

(202)3954199 

Atbu Marty Carbone 

lum 
No. 

Price List 
Item Dcacrlptka 

Miniraura Order $20.00 
FlkcEcck Quatity 

Ordered ToU] Price 

01 Addreas Bode (Magnetic B U M Cover with Sur) 64.00 
02 Addreas Book (Magnetic Brass Cover with WH) 64.00 
11 Appointment Book (Desk Top Burg. Navy. Black) $17.00 
16 AppoimroaU Book Refill (CUT'S $11.00 
61 Badge Holder (Black Leather Clip-On) $7.00 
176 Bank-Oak Wood with WHLogo $20.00 
24 Beh Buckle (LargeOval-Old Star OoWASOvtr Rated) $76.00 
23 Beh Buckle (Oval Brass New Star) $12.00 
26 Beh Buckle (Rectangle Brau Now Star) $10.00 
22 Beh Buckle (Round Brau Old Star) $16.00 
21 Beh Buckle (Round Old Star Gold A Silver Plated) $46.00 
12 Binder (LargePad-Vinyl-Burg.Navy,Black) $16.00 
04 Bookmarks with SS Logo $3.00 
03 Bookmarks with WH Logo $3.00 
36 Bud Vase with WHLogo $10.00 
173 Busness Card Holder (SS er WH Logo) $10.00 
111 Candy Dish (Polished Pewto) WH Logo $17.00 
37 Candy Jar (with cached WH Logo) $12.00 
67 CachBag (WHLogo)Navy $20.00 
62 Comsniaakn Book A Badge Holder Ageot er UD $18.00 
162 Decanter Set (with4 glasses) WHLogo $66.00 
63 FlashKgfc - Mmi Mag "AA'Blaek $11.00 
64 Flashlight Caae (Black Nylon Velcro) $3.00 
36 Olau Rock Paperweight (WH Logo) $20.00 
32 Glassware with Etched Star or WH Old Fathkned $10.00 
72 Ootf BaDs • WOsoo Ultras (with WH or SS Logo) D o n $22.00 
71 Golf Balls - Wihcn Ultras (with WHorSS Logo) SleeveoO $7.00 
70 Oolf Towel with WHorSS Logo $6.00 
73 Golfer's Aid Set 

(bdudec Divot Repair Tool. Teea, Ball Mufccr widk SS Lo*>) $1.60 
66 Oym Bag (Black with SS Logo. Navy with WH Logo) $15.00 
43 Halt (Blue, White. BUck Poplin with WH Logo) $8.00 
46 Haa (Neon ftnk or Oreca with SS Logo) $8.00 
41 Haa (While or Royal Popbn wish SS Sur) $8.00 
168 Heavy T-Shkt (Embroidered SS Logo) $16.00 
146 Hooded Sweat Top (with SS Logo only) S . M . L X L $26.00 
102 Jackeu BB • Type with SS Logo S . M . L X L $37.00 
101 Jackeu BB-Type with WHLogo XS, S. M. L , XL, X X L $37.00 
60 JeDy Bean Jar with WHLogo $10.00 
112 JewrJry Box (Poliihed Pewter) WH Logo $20.00 
61 Key Tags (Brau/Gold Plated with etched Sur) $6.00 
67 Key Tags (WHorSS Logo) $4.00 
62 UpelPxns (Sur Logo) $3.60 

Primed WU 



Today's Date: Date of Event: 

STAFF REQUEST FOR PRESIDENTIAL ACKNOWLEDGEMENT LETTER 

R E Q U E S T T O : P r e s i d e n t i a l Messages 
Rooa 93 
E x t . 2276 

F R O M : (Kane) 
( D e p t . ) . 
(Room) 
( E x t . ) ; 

A MINIMUM OF 2 WEEKS NOTICE IS REQUIRED FOR PROCESSING 

ALL REQOESTS ARB SUBJECT TO FINAL APPROVAL BT MARSHA SCOTT 

MarJc El in appropriate box and include any additional comments pertinent to 
tbe request in information space below. 

T Y P E O F E V E N T 

• 

• 

R E T I R E M E N T 
( n o . o f y r s ; name o f 

c o . o r g o v t agency) 

B I R T H D A Y 
(no . o f y e a r s ) 

B I R T H OF BABY 
( c h i l d ' s name & 
b i r t h d a t e ) 

WEDDING ANMTVERBARY 
( n o . o f yea r s ) ' 

CONDOLENCE 
( s e n t t o 
n e x t - o f - k i n o n l y ) 

GRADUATION 
( l i s t naae o f school 
and degree awarded) 

ADOPTION 
( l i s t parents & 
c h i l d ' s name) 

• I L L N E S S 
( t ype t su rgery , 
a cc iden t , cancer , e t c . ) 

• WEDDING 
(p rov ide f i r s t names) 

BAR OR BAT MITZVAH 

OTHER 
(please spec i fy ) 

I N F O R M A T I O N S 

MAILING ADDRESS FOR LABEL (include complete address and sip code) 

CIRCLE ONES K r . Mrs. Miss Mr. & Mrs. Dr. Ms. 

NAMES 
ADDRESSI 

CITY/STATE/ZIP CODES 

INSIDE ADDRESS FOR LETTER (complete address to appear on let ter) 

CIRCLE ONES Mr. Mrs. Miss Mr. fi Mrs. Dr. Ms. 

NAMES 
ADDRESSS 

CITY/STATE/ZIP CODES 



Today's Date: Date of Event: 

STAFF REQUEST FOR PRESIDENTIAL ACKNOWLEDGEMENT LETTER 

R E Q U E S T T O : P r e s i d e n t i a l Keseages FROM: (Name) 
Room 93 (Dept.) . 
E x t . 2276 (Room) 

( E x t . ) ; 

A MINIMUM OF 2 WEEKS NOTICE IS REQUIRED FOR PROCESSING 

ALL REQOESTS ARB SOBJBCT TO FHfAL APPROVAL BT MARSHA SCOTT 

Mark 0 i n appropriate box and include any additional comments pertinent to 
the request i n information space below. 

T Y P E O F E V E N T 

• 

• 

R E T I R E M E N T 
(no. o f y r s ; name of 
c o . or govt agency) 

B I R T H D A Y 
(no. o f y e a r s ) 

B I R T H O F BABY 
( c h i l d ' s name t 
b i r t h d a t e ) 

WEDDING ANNIVERSARY 
(no. o f y e a r s ) ' 

• CONDOLENCE 
(sent to 
n e x t - o f - k i n only) 

• GRADUATION 
( l i s t name of school 
and degree awarded) 

• - ADOPTION 
( l i s t parents It 
c h i l d ' s name) 

• I L L N E S S 
(typet surgery, 
accident , cancer, e tc . ) 

• WEDDING 
(provide f i r s t names) 

BAR OR BAT MITZVAH 

OTHER 
(please spec i fy ) 

I N F O R M A T I O N : 

MAILING ADDRESS FOR LABEL (include complete address and sip code) 

CIRCLE ONEi Mr. Mrs. Miss Mr. & Mrs. Dr. Ms. 

N A M E : 

ADDRESS: 

CITY/STATE/ZIP CODE: 

INSIDE ADDRESS FOR LETTER (complete address to appear on let ter) 

CIRCLE ONE: Mr. Mrs. Miss Mr. & Mrs. Dr. Ms. 

NAMB: 
A D D R E S S : 

C I T Y / S T A T E / Z I P C O D E : 



T o d a y ' s Date: Date of Event: 

STAFF REQUEST FOR PRESIDENTIAL ACKNOWLEDGEMENT LETTER 

R E Q U E S T T O : P r e s i d e n t i a l Messages FROM: (Name) 
Rooa 93 (Dept.). 
E x t . 2276 (Rooa) 

( E x t . ) . 

A MINIMUM OF 2 WEEKS NOTICE IS REQUIRED FOR PROCESSING 

ALL REOOBSTS ARS SOBJBCT TO FINAL APPROVAL BT KARSBA SCOTT 

Mark H i n appropriate box and include any additional comments pertinent to 
the request i n inforaation space below. 

T Y P E O F E V E N T 

• 

• 

• 

R E T I R E M E N T 
(no . o f y r s ; naae of 
c o . o r govt agency) 

B I R T H D A Y 
(no . o f y e a r s ) 

B I R T H O F BABY 
( c h i l d ' s name ft 
b i r t h d a t e ) 

WEDDING ANNIVERSARY 
(no . o f y e a r s ) ' 

• CONDOLENCE • 
( sent to 
n e x t - o f - k i n only) 

• GRADUATION • 
( l i s t name of school 

and degree awarded) 

• - ADOPTION • 
( l i s t parents t 
c h i l d ' s name) 

I L L N E S S 
(typet surgery, 
accident , cancer, e tc . ) 

WEDDING 
(provide f i r s t names) 

BAR OR BAT MITZVAH 

OTHER 
(please spec i fy ) 

I N F O R M A T I O N : 

MAILING ADDRESS FOR LABEL (include complete address and Hip code) 

CIRCLE ONE: Mr. Mrs. Miss Mr. & Mrs. Dr. Ms. 

NAME: 
A D D R E S S : 

C I T Y / S T A T E / Z I P CODE: 

I N S I D E ADDRESS FOR LETTER (complete address to appear on l e t t e r ) 

C I R C L E ONE: Mr. Mrs. Miss Mr. £ Mrs. Dr. Ms. 

NAMB: 
ADDRESS: 

C I T Y / S T A T E / Z I P CODE: 



Today ' s Date : Date o f Event : 

STAFF REQUEST FOR PRESIDENTIAL ACKNOWLEDGEMENT LETTER 

REQUEST T O : P r e s i d e n t i a l Messages FROM: (Name) _ 
Room 93 (Dept . ) 
E x t . 2276 (Room) 

( E x t . ) . 

A MINIMUM OF 2 WEEKS NOTICE IS REQUIRED FOR PROCESSING 

ALL REOOBSTS ARS SOBJBCT TO FFNAL APPROVAL BT KARSBA SCOTT 

Mark S in appropriate box and include any additional comments pertinent to 
the request in information space below. 

T Y P E O F E V E N T 

• 

• 

RETIREMENT 
( n o . o f y r s ; name o f 
c o . o r g o v t agency) 

B I R T H D A Y 
( n o . o f yea r s ) 

B I R T H OF BABY 
( c h i l d ' s name t 
b i r t h d a t e ) 

WEDDING ANNIVERSARY 
(no. o f years ) ' 

• CONDOLENCE • 
( s en t t o 
n e x t - o f - k i n o n l y ) 

• GRADUATION • 
( l i s t name o f school 
and degree awarded) 

• ADOPTION • 
( l i s t parents & 
c h i l d ' s name) 

I L L N E S S 
( t ype t su rgery , 
a c c i d e n t , cancer , e t c . ) 

WEDDING 

(provide f i r s t names) 

BAR OR BAT MITZVAH 

OTEQ 
(please s p e c i f y ) 

I N F O R M A T I O N : 

MAILING ADDRESS FOR LABEL ( include complete address and s i p code) 

CIRCLE ONE: Mr. Mrs. Miss Mr. & Mrs. Dr. Ms. 

NAME: 
ADDRESS: 

C I T Y / S T A T E / Z I P CODE: 

INSIDE ADDRESS FOR LETTER (complete address to appear on l e t t e r ) 

C I R C L E ONE: Mr. Mrs. Miss Mr. £ Mrs. Dr. Ms. 

NAMB: 
ADDRESS: 

C I T Y / S T A T E / Z I P CODE: 



T o d a y ' s Date : Date o f Event: 

STAFF REQUEST FOR PRESIDENTIAL ACKNOWLEDGEMENT LETTER 

REQUEST T O : P r e s i d e n t i a l Messages FROM: (Name) 
Room 93 (Dep t . ) . 
E x t . 2276 (Room) 

( E x t . ) . 

A MINIMUM OF 2 WEEKS NOTICE IS REQUIRED FOR PROCESSING 

ALL REQOESTS ARB SUBJECT TO FINAL APPROVAL BT KARSBA SCOTT 

Mark 0 i n appropriate box and include any addi t ional comments pert inent to 
the reques t i n information space below. 

T Y P E O F E V E N T 

• 

• 

0 

RETIREMENT 
( n o . o f y r s ; name o f 

c o . o r g o v t agency) 

B I R T H D A Y 
( n o . o f yea r s ) 

B I R T H OF BABY 
( c h i l d ' s name t 
b i r t h d a t e ) 

WEDDING ANNIVERSARY 
( n o . o f yea r s ) ' 

• CONDOLENCE 
( sen t t o 
n e x t - o f - k i n o n l y ) 

• GRADUATION 
( l i s t name o f school 
and degree awarded) 

• ADOPTION 
( l i s t parents S 
c h i l d ' s name) 

• I L L N E S S 
( type t surgery , 
a cc iden t , cancer , e t c . ) 

• WEDDING 
(p rov ide f i r s t names) 

• BAR OR BAT MITZVAH 

• OTHER 
(please spec i fy ) 

I N F O R M A T I O N : 

MAILING ADDRESS FOR LABEL (include complete address and s i p code) 

CIRCLE ONE: Mr. Mrs. Miss Mr. & Mrs. Dr. Ms. 

NAME: 
ADDRESS: 

C I T Y / S T A T E / Z I P CODE: 

INSIDE ADDRESS FOR LETTER (complete address to appear on l e t t e r ) 

C I R C L E ONE: Mr. Mrs. Miss Mr. £ Mrs. Dr. Ms. 

NAME: 
ADDRESS: 

C I T Y / S T A T E / Z I P CODE: 



THE WHITE H O U S E 

W A S H I N G T O N 

March 31, 1993 

MEMORANDUM FOR THE FIRSTS LADY ̂ ^ A f T 

FROM: DIANE LIMO "" 
Office Manager 

SUBJECT: Updated Important Numbers, Home Address and 
Private Numbers Lists 

Attached are the following updated l i s t s for your use: 

— Important Numbers 
— Home Addresses 
— Private Lines 

Please replace the version you received yesterday with this one. 
I f there are additional changes, please let me know. 



IMPORTANT NUMBERS 
(as of March 31, 1993) 

NAME 

Room 100-OEOB 

Margaret A. Williams 

Evelyn Lieberman 

TITLE PHONB 

Chief of Staff WW X1660 
to the Fi r s t Lady X6266 

Executive Assistant to x6266 
the Chief of Staff 

FAX 

6244 

6244 

Melanne Verveer 

Anne Bartley 

Diane Limo 

Lis a Caputo 

Neel Lattimore 

Karen Finney 

Deputy Chief of Staff X6266 6244 
to the Fi r s t Lady 

Assistant to the Deputy X6266 6244 
Chief of Staff 

Special Assistant/ X6266 6244 
Office Manager 

Press Secretary for x2960 7805 
the F i r s t Lady 

Deputy Press Secretary x2960 7805 

Deputy Press Secretary X2960 7805 

Second Floor - West Wing 

Para Barnett 

Shirley Sagawa 

Rm 185 1/2 - OEOB 

Patti Solis 

J u l i e Hopper 

Isabelle Tapia 

Sara Grote 

Executive Assistant for X2369 
Domestic Policy 

Special Assistant to X2599 
the President for 
Domestic Policy 

Director of Scheduling X7560 
for the F i r s t Lady 

Deputy Director of X7560 
Scheduling for the 
F i r s t Lady 

Director of Advance X7560 

Ofc. of Scheduling X7560 
for the F i r s t Lady 

2878 

2878 

2317 

2317 

2317 

2317 



-2-

Rm 188 - OEOB 

K e l l y Craighead 

Second F l o o r - East 

C a p r i c i a M a r s h a l l 

Ann Stock 
Ann McCoy 
Helen Dickey 

Joyce Bonnett 

Carolyn Huber 

M i l l i e A l s t o n 

Associate D i r e c t o r of 
Advance ( F i r s t Lady)/ 
T r i p D i r e c t o r 

Wing 

Special A s s i s t a n t 
t o the F i r s t Lady 

Social Secretary 
Deputy Social Secretary 
A s s i s t a n t t o the 

Social Secretary 
Special A s s i s t a n t t o 

Social Secretary 

D i r e c t o r , Personal 
Correspondence 

Personal Correspondence 

Ext 
X2518 

X7064 

X7136 
X7136 
X7136 

X7136 

X2957 

X2957 

Fax 
2317 

6235 

6235 
6235 
6235 

6235 

4198 

4198 

Rm 19 - OEOB 

K e l l y Carnes 

Rm 197 - OEOB 

Kim T i l l e y 

A cting D i r e c t o r of 
Correspondence 

Research/Brief ing 
Book Coordinator 

X2708 

X7845 

2926 

2239 



NAME 

Mild r e d C. Al s t o n 

Pamela Barnett 

Anne B a r t l e y 

Joyce Bonnett 

Lisa Caputo 

K e l l y Carnes 

K e l l y Craighead 

Helen Dickey 

Karen Finney 

Sara Grote 

J u l i e Hopper 

HOME ADDRESS LISTING 
(as of 03/31/93) 

ADDRESS 

3622 Prospect St. 
Washington, DC 20007 
(202) 333-0987 

2725 Washington Ave. 
Chevy Chase, MD 20815 
(301) 588-2214 

2852 Ontario Rd., NW 
Washington, DC 20009 
(202) 462-1472 

618 Bennington Dr. 
S i l v e r Spring, MD 20910 
(301) 589-8441 

1804 North Quinn St. 
#210 
A r l i n g t o n , VA 22209 
(703) 524-2480 

3114 Tennyson St., NW 
Washington, DC 20015 
(202) 363-7063 

1763 W i l l a r d , NW 
Washington, DC 20009 
(202) 387-5811 

1600 Pennsylvania Ave., NW 
Washington, DC 20500 
(202) 456-1414 

1800 S St r e e t , NW 
Washington, DC 20009 
(202) 462-1409 

1720 S St r e e t , NW 
Apartment SG 
Washington, DC 20009 
(202) 483-7312 

708 E. C a p i t a l St., NE 
Washington, DC 20002 
(202) 544-4223 

BIRTHDAY 

February 10 

August 18 

June 15 

June 13 

January 13 

November 22 

August 22 

September 20 

August 15 

November 2 

February 24 



-2-

Carolyn Huber 

Neel Lattimore 

Evelyn Lieberman 

Diane Limo 

Capricia Marshall 

Ann McCoy 

Shi r l e y Sagawa 

P a t t i S o l i s 

Ann Stock 

I s a b e l l e Tapia 

Kim T i l l e y 

3622 Prospect St., NW 
Washington, DC 20007 
(202) 333-0987 

20 8th Street, NE 
#3 
Washington, DC 20002 
(202) 544-6573 

2230 C a l i f o r n i a St., NW 
Apartment 2A E 
Washington, DC 20008 
(202) 588-1211 

6978 Mayfair Terrace 
Laurel, MD 20707 
(301) 497-0243 

9101 Crosby Road 
S i l v e r Spring, MD 20910 
(301) 589-8542 

2111 Jefferson-Davis Hgwy. 
Apt 411 North 
Arlington, VA 
(703) 418-4637 

805 Gibbon Street 
Alexandria, VA 22314 
(703) 548-4919 

1320 21st Street, NW 
#404 
Washington, DC 20036 
(202) 785-1521 

521 Duke Street 
Alexandria, VA 22 314 
(703) 549-6489 

7120 Sea C l i f f Road 
McLean, VA 22101 

2801 Quebec Street, NW 
Washington, DC 20008 
(202) 364-5331 

October 14 

January 6 

July 9 

February 5 

October 1 

August 23 

June 3 

November 17 



-3-

Melanne Verveer 

Maggie Williams 

2125 Leroy Place, NW 
Washington, DC 20008 
(202) 265-0230 

or 
(202) 265-0236 

1730 New Hampshire Ave. 
Washington, DC 20009 
(via Signal) 
(202) 395-2000 

June 24 

December 25 



PRIVATE LINES 
(as of 03/31/93) 

M i l l i e A l s t o n X6634 
Anne B a r t l e y X2398 
L i s a Caputo X2856 
K e l l y Craighead X2518 
Karen Finney X7951 
Sara Grote X2922 
J u l i e Hopper X7561 
C a r o l y n Huber X6635 
Neel L a t t i m o r e X2558 
Evelyn Lieberman X7904 
Diane Limo X6751 
C a p r i c i a M a r s h a l l X7064 
Ann McCoy X2347/2399 
P a t t i S o l i s X2466 
Ann Stock X2347/2399 
Kim T i l l e y X2131 
Melanne Verveer X2538 
Maggie W i l l i a m s X7194 



T H E W H I T E H O U S E 

W A S H I N G T O N 

March 31, 1993 

MEMORANDUM FOR THE FIRSTvLADY^S^^lAFF 

FROM: DIANE LIMO O 
Office Manager 

SUBJECT: Updated Important Numbers, Home Address and 
Private Numbers Lists 

Attached are the following updated l i s t s for your use: 

— Important Numbers 
— Home Addresses 
— Private Lines 

Please replace the version you received yesterday with this one. 
I f there are additional changes, please let me know. 



IMPORTANT NUMBERS 
(as of March 31, 1993) 

NAME 

Room 100-OEOB 

Margaret A. Williams 

Evelyn Lieberman 

TITLE PHONE 

Chief of Staff WW X1660 
to the First Lady X6266 

Executive Assistant to X6266 
the Chief of Staff 

FAX 

6244 

6244 

Melanne Verveer 

Anne Bartley 

Diane Limo 

Lisa Caputo 

Neel Lattimore 

Karen Finney 

Deputy Chief of Staff X6266 6244 
to the Firs t Lady 

Assistant to the Deputy X6266 6244 
Chief of Staff 

Special Assistant/ X6266 6244 
Office Manager 

Press Secretary for x2960 7805 
the Fir s t Lady 

Deputy Press Secretary x2960 7805 

Deputy Press Secretary x2960 7805 

Second Floor - West Wing 

Pam Barnett 

Shirley Sagawa 

Rm 185 1/2 - OEOB 

Patti Solis 

J u l i e Hopper 

Isabelle Tapia 

Sara Grote 

Executive Assistant for X2369 
Domestic Policy 

Special Assistant to x2599 
the President for 
Domestic Policy 

Director of Scheduling x7560 
for the F i r s t Lady 

Deputy Director of X7560 
Scheduling for the 
F i r s t Lady 

Director of Advance X7560 

Ofc. of Scheduling X7560 
for the F i r s t Lady 

2878 

2878 

2317 

2317 

2317 

2317 



-2-

Rm 188 - OEOB 

Ke l l y Craighead 

Second Floor - East Wing 

Cap r i c i a Marshall 

Associate Director of 
Advance ( F i r s t Lady)/ 
Trip Director 

Ann Stock 
Ann McCoy 
Helen Dickey 

Joyce Bonnett 

Carolyn Huber 

M i l l i e Alston 

Special Assistant 
to the F i r s t Lady 

Social Secretary 
Deputy Social Secretary 
Assistant to the 

Social Secretary 
Special Assistant to 

Social Secretary 

Director, Personal 
Correspondence 

Personal Correspondence 

Ext 
X2518 

X7064 

X7136 
X7136 
X7136 

X7136 

X2957 

X2957 

Fax 
2317 

6235 

6235 
6235 
6235 

6235 

4198 

4198 

Rm 19 - OEOB 

Kel l y Carnes 

Rm 197 - OEOB 

Kim T i l l e y 

Acting Director of 
Correspondence 

Research/Briefing 
Book Coordinator 

X2708 

X7845 

2926 

2239 



NAME 

Mild r e d C. A l s t o n 

Pamela Barnett 

Anne B a r t l e y 

Joyce Bonnett 

Lisa Caputo 

K e l l y Carnes 

K e l l y Craighead 

Helen Dickey 

Karen Finney 

Sara Grote 

J u l i e Hopper 

HOME ADDRESS LISTING 
(as of 03/31/93) 

ADDRESS 

3622 Prospect St. 
Washington, DC 20007 
(202) 333-0987 

2725 Washington Ave. 
Chevy Chase, MD 20815 
(301) 588-2214 

2852 Ontario Rd., NW 
Washington, DC 20009 
(202) 462-1472 

618 Bennington Dr. 
S i l v e r Spring, MD 20910 
(301) 589-8441 

1804 North Quinn St. 
#210 
A r l i n g t o n , VA 22209 
(703) 524-2480 

3114 Tennyson St., NW 
Washington, DC 20015 
(202) 363-7063 

1763 W i l l a r d , NW 
Washington, DC 20009 
(202) 387-5811 

1600 Pennsylvania Ave., NW 
Washington, DC 20500 
(202) 456-1414 

1800 S S t r e e t , NW 
Washington, DC 20009 
(202) 462-1409 

1720 S S t r e e t , NW 
Apartment SG 
Washington, DC 20009 
(202) 483-7312 

708 E. C a p i t a l St., NE 
Washington, DC 20002 
(202) 544-4223 

BIRTHDAY 

February 10 

August 18 

June 15 

June 13 

January 13 

November 22 

August 22 

September 20 

August 15 

November 2 

February 24 



-2-

Carolyn Huber 

Neel Lattimore 

Evelyn Lieberman 

Diane Limo 

Capricia Marshall 

Ann McCoy 

Shirley Sagawa 

P a t t i S o l i s 

Ann Stock 

I s a b e l l e Tapia 

Kim T i l l e y 

3622 Prospect St., NW 
Washington, DC 20007 
(202) 333-0987 

20 8th Street, NE 
#3 
Washington, DC 20002 
(202) 544-6573 

2230 Ca l i f o r n i a St., NW 
Apartment 2A E 
Washington, DC 20008 
(202) 588-1211 

6978 Mayfair Terrace 
Laurel, MD 20707 
(301) 497-0243 

9101 Crosby Road 
S i l v e r Spring, MD 20910 
(301) 589-8542 

2111 Jefferson-Davis Hgwy. 
Apt 411 North 
Arlington, VA 
(703) 418-4637 

805 Gibbon Street 
Alexandria, VA 22314 
(703) 548-4919 

1320 21st Street, NW 
#404 
Washington, DC 20036 
(202) 785-1521 

521 Duke Street 
Alexandria, VA 22314 
(703) 549-6489 

7120 Sea C l i f f Road 
McLean, VA 22101 

2801 Quebec Street, NW 
Washington, DC 20008 
(202) 364-5331 

October 14 

January 6 

July 9 

February 5 

October 1 

August 2 3 

June 3 

November 17 



-3-

Melanne Verveer 

Maggie Williams 

2125 Leroy Place, NW 
Washington, DC 20008 
(202) 265-0230 

or 
(202) 265-0236 

1730 New Hampshire Ave, 
Washington, DC 20009 
(via Signal) 
(202) 395-2000 

June 24 

December 25 



PRIVATE LINES 
(as of 03/31/93) 

M i l l i e A l s t o n X6634 
Anne B a r t l e y X2398 
Lisa Caputo X2856 
K e l l y Craighead X2518 
Karen Finney X7951 
Sara Grote X2922 
J u l i e Hopper X7561 
Carolyn Huber X6635 
Neel Lattimore X2558 
Evelyn Lieberman X7904 
Diane Limo X6751 
Capricia Marshall X7064 
Ann McCoy X2347/2399 
P a t t i S o l i s X2466 
Ann Stock X2347/2399 
Kim T i l l e y X2131 
Melanne Verveer X2538 
Maggie Williams X7194 



THE WHITE H O U S E 

W A S H I N G T O N 

March 31, 1993 

/ • 

MEMORANDUM FOR THE FIRS' 

FROM: DIANE LIMO K 
Office Manager 

SUBJECT: Updated Important Numbers, Home Address and 
Private Numbers Lis t s 

Attached are the following updated l i s t s for your use: 

— Important Numbers 
— Home Addresses 
— Private Lines 

Please replace the version you received yesterday with this one, 
I f there are additional changes, please let me know. 



IMPORTANT NUMBERS 
(as of March 31, 1993) 

NAME 

Room 100-OEOB 

Margaret A. Williams 

Evelyn Lieberman 

TITLE PHONE 

Chief of S t a f f WW X1660 
t o the F i r s t Lady X6266 

Executive A s s i s t a n t t o x6266 
the Chief of S t a f f 

FAX 

6244 

6244 

Melanne Verveer 

Anne B a r t l e y 

Diane Limo 

Lisa Caputo 

Neel Lattimore 

Karen Finney 

Deputy Chief of S t a f f 
t o the F i r s t Lady 

X6266 

A s s i s t a n t t o the Deputy X6266 
Chief of S t a f f 

Special A s s i s t a n t / x6266 
O f f i c e Manager 

Press Secretary f o r x2960 
the F i r s t Lady 

Deputy Press Secretary x2960 

Deputy Press Secretary x2960 

6244 

6244 

6244 

7805 

7805 

7805 

Second Floor - West Wing 

Pam Barnett 

S h i r l e y Sagawa 

Rm 185 1/2 - OEOB 

P a t t i S o l i s 

J u l i e Hopper 

I s a b e l l e Tapia 

Sara Grote 

Executive A s s i s t a n t f o r X2369 
Domestic P o l i c y 

Special A s s i s t a n t t o x2599 
the President f o r 
Domestic P o l i c y 

D i r e c t o r of Scheduling X7560 
f o r the F i r s t Lady 

Deputy D i r e c t o r of X7560 
Scheduling f o r the 
F i r s t Lady 

D i r e c t o r of Advance x7560 

Ofc. of Scheduling x7560 
f o r the F i r s t Lady 

2878 

2878 

2317 

2317 

2317 

2317 
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Rm 188 - OEOB 

K e l l y Craighead 

Second Floor - East 

Capricia Marshall 

Ann Stock 
Ann McCoy 
Helen Dickey 

Joyce Bonnett 

Carolyn Huber 

M i l l i e A l s t o n 

Associate D i r e c t o r of 
Advance ( F i r s t Lady)/ 
T r i p D i r e c t o r 

Wing 

Special A s s i s t a n t 
t o the F i r s t Lady 

Soci a l Secretary 
Deputy Social Secretary 
A s s i s t a n t t o the 

Socia l Secretary 
Special A s s i s t a n t t o 

Social Secretary 

D i r e c t o r , Personal 
Correspondence 

Personal Correspondence 

Ext 
X2518 

X7064 

X7136 
X7136 
X7136 

X7136 

X2957 

X2957 

Fax 
2317 

6235 

6235 
6235 
6235 

6235 

4198 

4198 

Rm 19 - OEOB 

K e l l y Carnes 

Rm 197 - OEOB 

Kim T i l l e y 

A c t i n g D i r e c t o r of 
Correspondence 

Research/Brief ing 
Book Coordinator 

X2708 

X7845 

2926 

2239 



NAME 

Mildred C. A l s t o n 

Pamela Barnett 

Anne B a r t l e y 

Joyce Bonnett 

Lisa Caputo 

K e l l y Carnes 

K e l l y Craighead 

Helen Dickey 

Karen Finney 

Sara Grote 

J u l i e Hopper 

HOME ADDRESS LISTING 
(as of 03/31/93) 

ADDRESS 

362 2 Prospect St. 
Washington, DC 20007 
(202) 333-0987 

2725 Washington Ave. 
Chevy Chase, MD 20815 
(301) 588-2214 

2852 Ontario Rd., NW 
Washington, DC 20009 
(202) 462-1472 

618 Bennington Dr. 
S i l v e r Spring, MD 20910 
(301) 589-8441 

1804 North Quinn St. 
#210 
A r l i n g t o n , VA 22209 
(703) 524-2480 

3114 Tennyson St., NW 
Washington, DC 20015 
(202) 363-7063 

1763 W i l l a r d , NW 
Washington, DC 20009 
(202) 387-5811 

1600 Pennsylvania Ave., NW 
Washington, DC 20500 
(202) 456-1414 

1800 S S t r e e t , NW 
Washington, DC 20009 
(202) 462-1409 

1720 S S t r e e t , NW 
Apartment SG 
Washington, DC 20009 
(202) 483-7312 

708 E. C a p i t a l St., NE 
Washington, DC 20002 
(202) 544-4223 

BIRTHDAY 

February 10 

August 18 

June 15 

June 13 

January 13 

November 22 

August 22 

September 20 

August 15 

November 2 

February 24 
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Carolyn Huber 

Neel Lattimore 

Evelyn Lieberman 

Diane Limo 

Capricia Marshall 

Ann McCoy 

Shi r l e y Sagawa 

P a t t i S o l i s 

Ann Stock 

I s a b e l l e Tapia 

Kim T i l l e y 

3622 Prospect S t . , NW 
Washington, DC 20007 
(202) 333-0987 

20 8th Street, NE 
#3 
Washington, DC 20002 
(202) 544-6573 

2230 C a l i f o r n i a St., NW 
Apartment 2A E 
Washington, DC 20008 
(202) 588-1211 

6978 Mayfair Terrace 
Laurel, MD 20707 
(301) 497-0243 

9101 Crosby Road 
S i l v e r Spring, MD 20910 
(301) 589-8542 

2111 Jefferson-Davis Hgwy. 
Apt 411 North 
Arlington, VA 
(703) 418-4637 

805 Gibbon Street 
Alexandria, VA 22314 
(703) 548-4919 

1320 21st Street, NW 
#404 
Washington, DC 20036 
(202) 785-1521 

521 Duke Street 
Alexandria, VA 22314 
(703) 549-6489 

7120 Sea C l i f f Road 
McLean, VA 22101 

2801 Quebec Street, NW 
Washington, DC 20008 
(202) 364-5331 

October 14 

January 6 

July 9 

February 5 

October 1 

August 23 

June 3 

November 17 
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Melanne Verveer 

Maggie Williams 

2125 Leroy Place, NW 
Washington, DC 20008 
(202) 265-0230 

or 
(202) 265-0236 

1730 New Hampshire Ave. 
Washington, DC 20009 
(via Signal) 
(202) 395-2000 

June 24 

December 25 



PRIVATE LINES 
(as Of 03/31/93) 

M i l l i e A l s t o n X6634 
Anne B a r t l e y X2398 
L i s a Caputo X2856 
K e l l y Craighead X2518 
Karen Finney X7951 
Sara Grote X2922 
J u l i e Hopper X7561 
C a r o l y n Huber X6635 
Neel L a t t i m o r e X2558 
Evelyn Lieberman X7904 
Diane Limo X6751 
C a p r i c i a M a r s h a l l X7064 
Ann McCoy X2347/2399 
P a t t i S o l i s X2466 
Ann Stock X2347/2399 
Kim T i l l e y X2131 
Melanne Verveer X2538 
Maggie W i l l i a m s X7194 



T H E W H I T E H O U S E 

W A S H I N G T O N 

March 31, 1993 

MEMORANDUM FOR THE FIRST^LADY^S^^AFr 

FROM: DIANE LIMO Î JT 
Office Manager 

SUBJECT: Updated Important Numbers, Home Address and 
Private Numbers Lists 

Attached are the following updated l i s t s for your use: 

— Important Numbers 
— Home Addresses 
— Private Lines 

Please replace the version you received yesterday with this one. 
I f there are additional changes, please let me know. 



IMPORTANT NUMBERS 
(as of March 31, 1993) 

NAME 

Room 100-OEOB 

Margaret A. Williams 

Evelyn Lieberman 

TITLE PHONE 

Chief of Staff WW X1660 
to the F i r s t Lady X6266 

Executive Assistant to x6266 
the Chief of Staff 

FAX 

6244 

6244 

Melanne Verveer 

Anne Bartley 

Diane Limo 

Lisa Caputo 

Neel Lattimore 

Karen Finney 

Deputy Chief of Staff X6266 6244 
to the F i r s t Lady 

Assistant to the Deputy x6266 6244 
Chief of Staff 

Special Assistant/ X6266 6244 
Office Manager 

Press Secretary for x2960 7805 
the F i r s t Lady 

Deputy Press Secretary x2960 7805 

Deputy Press Secretary x2960 7805 

Second Floor - West Wing 

Pam Barnett 

S h i r l e y Sagawa 

Rm 185 1/2 - OEOB 

P a t t i Solis 

J u l i e Hopper 

I s a b e l l e Tapia 

Sara Grote 

Executive Assistant for X2369 
Domestic Policy 

Special Assistant to X2599 
the President for 
Domestic Policy 

Director of Scheduling x7560 
fo r the F i r s t Lady 

Deputy Director of x7560 
Scheduling for the 
F i r s t Lady 

Director of Advance X7560 

Ofc. of Scheduling X7560 
fo r the F i r s t Lady 

2878 

2878 

2317 

2317 

2317 

2317 
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Rm 188 - OEOB 

Kell y Craighead 

Second Floor - East 

Capricia Marshall 

Ann Stock 
Ann McCoy 
Helen Dickey 

Joyce Bonnett 

Carolyn Huber 

M i l l i e Alston 

Associate Director of 
Advance ( F i r s t Lady)/ 
Trip Director 

Wing 

Special Assistant 
to the F i r s t Lady 

Social Secretary 
Deputy Social Secretary 
Assistant to the 

Social Secretary 
Special Assistant to 

Social Secretary 

Director, Personal 
Correspondence 

Personal Correspondence 

Ext 
X2518 

X7064 

X7136 
X7136 
X7136 

X7136 

X2957 

X2957 

Fax 
2317 

6235 

6235 
6235 
6235 

6235 

4198 

4198 

Rm 19 - OEOB 

Kel l y Carnes 

Rm 197 - OEOB 

Kim T i l l e y 

Acting Director of 
Correspondence 

Research/Briefing 
Book Coordinator 

X2708 

X7845 

2926 

2239 



NAME 

Mildred C. A l s t o n 

Pamela Barnett 

Anne B a r t l e y 

Joyce Bonnett 

Lisa Caputo 

K e l l y Carnes 

K e l l y Craighead 

Helen Dickey 

Karen Finney 

Sara Grote 

J u l i e Hopper 

HOME ADDRESS LISTING 
(as of 03/31/93) 

ADDRESS 

3622 Prospect St. 
Washington, DC 20007 
(202) 333-0987 

2725 Washington Ave. 
Chevy Chase, MD 20815 
(301) 588-2214 

2852 Ontario Rd., NW 
Washington, DC 20009 
(202) 462-1472 

618 Bennington Dr. 
S i l v e r Spring, MD 20910 
(301) 589-8441 

1804 North Quinn St. 
#210 
A r l i n g t o n , VA 22209 
(703) 524-2480 

3114 Tennyson St., NW 
Washington, DC 20015 
(202) 363-7063 

1763 W i l l a r d , NW 
Washington, DC 20009 
(202) 387-5811 

1600 Pennsylvania Ave., NW 
Washington, DC 20500 
(202) 456-1414 

1800 S St r e e t , NW 
Washington, DC 20009 
(202) 462-1409 

1720 S S t r e e t , NW 
Apartment SG 
Washington, DC 20009 
(202) 483-7312 

708 E. C a p i t a l St., NE 
Washington, DC 20002 
(202) 544-4223 

BIRTHDAY 

February 10 

August 18 

June 15 

June 13 

January 13 

November 2 2 

August 22 

September 20 

August 15 

November 2 

February 24 
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Carolyn Huber 

Neel Lattimore 

Evelyn Lieberman 

Diane Limo 

Capricia Marshall 

Ann McCoy 

Shirley Sagawa 

P a t t i S o l i s 

Ann Stock 

I s a b e l l e Tapia 

Kim T i l l e y 

3622 Prospect St., NW 
Washington, DC 20007 
(202) 333-0987 

20 8th Street, NE 
#3 
Washington, DC 20002 
(202) 544-6573 

2230 C a l i f o r n i a St., NW 
Apartment 2A E 
Washington, DC 20008 
(202) 588-1211 

6978 Mayfair Terrace 
Laurel, MD 20707 
(301) 497-0243 

9101 Crosby Road 
S i l v e r Spring, MD 20910 
(301) 589-8542 

2111 Jefferson-Davis Hgwy. 
Apt 411 North 
Arlington, VA 
(703) 418-4637 

805 Gibbon Street 
Alexandria, VA 22314 
(703) 548-4919 

1320 21st Street, NW 
#404 
Washington, DC 20036 
(202) 785-1521 

521 Duke Street 
Alexandria, VA 22314 
(703) 549-6489 

7120 Sea C l i f f Road 
McLean, VA 22101 

2801 Quebec Street, NW 
Washington, DC 20008 
(202) 364-5331 

October 14 

January 6 

July 9 

February 5 

October 1 

August 23 

June 3 

November 17 
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Melanne Verveer 

Maggie Williams 

2125 Leroy Place, NW 
Washington, DC 20008 
(202) 265-0230 

or 
(202) 265-0236 

1730 New Hampshire Ave, 
Washington, DC 20009 
(via Signal) 
(202) 395-2000 

June 24 

December 25 



PRIVATE LINES 
(as of 03/31/93) 

M i l l i e A l s t o n X6634 
Anne B a r t l e y X2398 
L i s a Caputo X2856 
K e l l y Craighead X2518 
Karen Finney X7951 
Sara Grote X2922 
J u l i e Hopper X7561 
C a r o l y n Huber X6635 
Neel L a t t i m o r e X2558 
Evelyn Lieberman X7904 
Diane Limo X6751 
C a p r i c i a M a r s h a l l X7064 
Ann McCoy X2347/2399 
P a t t i S o l i s X2466 
Ann Stock X2347/2399 
Kim T i l l e y X2131 
Melanne Verveer X2538 
Maggie W i l l i a m s X7194 



THE WHITE HOUSE / ' 
DETERMINED TO BE AN ADMINISTRATIVE 

WAS HING TO N MARKING Per E.0.12958 as amended, Sec. 3.3 (c) 
I n i t i a l s ; _ i ^ l D . t e . y / ^ 7 i t / ^ 

esident C l i n t o n ' s 0

 £3^/3'^3s'f-S 
Cabinet 

The Honorable Warren Christopher 
Secretary 
Department of State 
2201 C S t r e e t , Northwest 
Washington, D.C. 20520 

Work: 202/647-5291 
Home: 202/857-0820 

NOTE: Personnel can also be reached through State 
Department OPS Center (202/647-1512). 

Sr. Adv. & 
Publ i c 
A f f a i r s : Tom Donilon 

Work: 202/647-5548 
Fax: 202/647-5939 
Home: 202/244-0294 

Pers. 
Asst. Carlene Ackerman 

Work: 202/647-9574 
Fax: 202/647-6434 

Pers. 
Asst. L i z Lineberry 

Work: 202/647-5298 
Fax: 202/647-6434 

The Honorable Lloyd Bentsen 
v ' Secretary 

Department of the Treasury 
15th S t r e e t and Pennsylvania Avenue, N.W. 
Washington, D.C. 20220 

Work: 202/622-1100 
^Home: 202/234-7776 

CoS: P h i l i p Diehl 
Work: 202/622-0041 
Fax: 202/622-0073 



The Hon. Lloyd Bentsen 
Department of the Treasury (continued) 

Deputy 
CoS: Roger Altman 

Work: 202/622-1070 
Fax: 202/622-0000 
Home: 202/659-3420 or 212/360-1220 

Pers. 
Asst. Gay Burton 

Work: 202/622-0425 
Fax: 202/622-0000 
Home: 703/836-1386 

Conf. 
Asst. : L e s l i e Williams 

Work: 202/622-0190 
Home: 703/765-9312 

* 

The Honorable Les Aspin 
Secretary 
Department of Defense 
The Pentagon 
Room 3E-880 
River Entrance 
Washington, D.C. 20301 

Work: 
Fax: 
Home: 

CoS: 

Pers. 
Secy.: 

703/695-5261 
202/697-9080 
202/342-0395 

Rudy DeLeon 
Work: 703/697-8388 
Fax: 703/697-9080 
Home: 703/276-7892 

Judy Berman 
Work: 703/695-5261 
Fax: 703/697-9080 
Home: 703/922-5744 

6 
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Attorney General of the United States 
Department of Justice 
10th Street and Constitution Avenue, N.W. 
Washington, D.C. 20530 
Tel: 202/514-2001 

The Honorable Bruce Babbitt 
Secretary 
Department of the I n t e r i o r 
1849 C Street, N.W. 
Washington, D.C. 20240 

Work: 
Fax: 
Home: 

CoS: 

'202/208-7624 
202/208-6956 
202/337-2554 

Tom C o l l i e r 
Work: 202/208-7351 
Fax: 202/208-6956 
Home: 703/683-0169 

Barbara Atkinson 
Work: 202/208-5218 
Fax: 202/208-6956 
Home: 703/998-8453 

The Honorable Mike Espy 
Secretary 
Department of Agriculture 
Second Floor 
14th Street and Independence Avenues, S.W. 
Washington, D.C. 20250 

Work: 
Home: 

CoS: 

202/720-5539 
301/587-2854 

Ron Blackley 
Work: 202/720-3631 
Fax: 202/720-5437 
Home: 202/479-6800 
Pager: 202/597-9738 

Sharon Harris 
Work: 202/720-5538 
Fax: 202/720-5437 
Home: 301/890-3369 



The Honorable Ronald H. Brown 
Secretary 
Department of Commerce 
14th Street and Constitution Avenue, N.W. 
Washington, D.C. 20230 

Work: 202/482-4233 
Home: 202/362-3915 or 362-3828 

CoS: Rob Stein 
Work: 202/482-2112 
Fax: 202/482-2741 
Home: 202/722-0883 

Pers. 
Secy.: Barbara Schraitz 

Work: 202/482-1157 
Fax: 202/482-2741 
Home: 301/890-3369 

The Honorable Robert Reich 
Secretary 
Department of Labor 
200 Constitution Avenue, N.W. 
Washington, D.C. 20210 

Work: 202/219-8274 
Fax: 202/219-7659 
Home: 202/393-4058 

CoS: K i t t y Higgins 
Work: 202/219-8274 
Fax: 202/219-7659 
Home: 301/907-0925 

Pers. 
Asst.: Debby Goldberg 

Work: 202/219-8274 
Fax: 202/291-7659 
Home: 202/737-5435 



The Honorable Donna Shalala 
Secretary 
Department of Health and Human Services 
200 Independence Avenue, S.W. 
Washington, D.C. 20201 

Work: 202/690-8204 
Home: 202/347-6467 

CoS: Kevin Thurm 
Work: 202/690-6133 or 690-8204 
Fax: 202/690-7755 
Home: 703/522-1615 

Pers. 
Secy.: Jolinda Gaither 

Work: 202/690-8204 
Fax: 202/690-6154 
Home: 410/766-6399 

The Honorable Henry Cisneros 
Secretary 
Department of Housing and Urban Development 
451 Seventh Street, S.W. 
Washington, D.C. 20401 

Work: 202/708-0417 
Home: 202/328-3608 

CoS: Bruce Katz 
Work: 202/708-2713 
Fax: 202/708-2476 
Home: 202/543-0368 
Pager: 202/539-3260 

Spec. 
Asst.: Bert Benavides 

Work: 202/708-0417 
Fax: 202/708-2476 
Home: 202/462-8842 
Pager: 202/539-3246 



The Honorable Federico Pena 
Secretary 
Department of Transportation 
4 00 Seventh Street, S.W. 
Room 10-200 
Washington, D.c. 20590 

Work: 
Home: 

Acting 
CoS: 

Pers. 
Secy.: 

202/366-1100 
703/812-5733 

Ann Bormolini 
Work: 202/366-1103 
Fax: 202/366-3956 
Home: 703/812-5887 

Joyce Craley 
Work: 202/366-1101 
Fax: 202/366-3956 
Home: 301/932-0426 

The Honorable Hazel O'Leary 
Secretary 
Department of Energy 
1000 Independence Avenue, S.W. 
Washington, D.C. 20585 

Work: 202/586-0900 
Home: 202/457-0500 

CoS: Richard H. Rosenzweig 
Work: 202/586-6210 
Fax: 202/586-7644 
Home: 703/824-0254 

Pers. 
Secy.: Carolyn Wallace 

Work: 202/586-6210 
Fax: 202/586-7644 
Home: 410/265-7455 



The Honorable Richard R i l e y 
Secretary 
Department of Education 
4 00 Maryland Avenue, S.W. 
Washington, D.C. 20202 

Work: 202/401-1181 
Home: 202/686-0777 

Cos: B i l l y Webster 
Work: 202/401-6143 
Fax: 202/401-2098 
Home: 202/797-8333 

Pers. 
Secy.: Pat Pearson 

Work: 202/401-3006 
Fax: 202/338-2421 
Home: 202/338-2418 

The Honorable Jesse Brown 
Secretary 
Department of Veterans A f f a i r s 
801 Eye Street, N.W. 
Washington, D.C. 20001 

Work: 202/535-8616 or 535-8900 
Home: 703/349-1268 

CoS: Gabby Hartnett 
Work: 202/535-8900 
Fax: 202/535-8667 
Home: 202/488-8662 

Exec. 
Asst. : Linda Kaufmann 

Work: 202/535-8900 
Fax: 202/535-8667 
Home: 301/934-8643 



: Honorable Thomas F. (Mack) McLarty 
ief of Staff 
ecutive Office of the President 
ie White House 
ashington, D.C. 20500 

dork: 
Fax: 
Home: 

Deputy 
CoS: 

Pers. 
Secy. 

202/456-6798 
202/456-1121 
(Through White House Switchboard) 

Mark Gearan 
Work: 202/456-2533 
Fax: 202/456-1121 
Home: (Through White House Switchboard) 

Sara Johnson 
Work: 202/456-6798 
Fax: 202/456-2883 
Home: 703/455-4570 

The Honorable Carol Browner 
Administrator 
Environmental Protection Agency 
401 M Street, S.W. 
Washington, D.C. 20460 

Work: 202/260-4700 
Home: 301/891-7871 

CoS: Ann Hardison 
Work: 202/260-7960 
Fax: 202/260-0279 
Home: 202/543-0372 

Pers. 
Secy. Denise Schwarz 

Work: 202/260-4700 
Fax: 202/260-0279 
Home: 703/451-1073 



The Honorable Leon Panetta 
Director 
Office of Management and Budget 
Old Executive Office Building 
Washington, o.c. 20503 

Work: 
Home: 

cos: 

Pers. 
Secy.: 

202/395-4840 

202/781-1234 ext. 830

John Angel 
Work: 202/395-6190 
Fax: 202/395-5730 
Home: 202/543-7959 

Diana Marino 
Work: 202/395-4844 
Fax: 202/395-5730 
Home: 703/241-0150 

The Honorable Laura D'Andrea Tyson 
Chair 
Council of Economic Advisors 
Old Executive Office Building 
Washington, o.c. 20503 

Work: 
Home: 

cos: 

Pers. 
Secy.: 

202/395-5042 
202/638-4968 

Tom O'Donnell 
Work: 202/395-5084 
Fax: 202/395-6947 
Home: 703/379-7295 

Alice 
Work: 
Fax: 
Home: 

Williams 
202/395-5042 
202/395-6947 
202/829-4450 
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The Honorable Madeleine Albright 
Ambassador to the United Nations 
2201 C Street, N.W. 
Washington, D.C. 20520 

Work: 
Home: 
NY Home: 

Acting 
CoS: 

202/736-4536 
202/337-2428 or 202/337-2429 
212/415-4005 or 4006 

Caroline Croft 
Work: 202/736-4535 
Fax: 202/736-4550 
Home: 202/965-3876 

The Honorable Mickey Kantor 
Ambassador 
United States Trade Representative 
600 Seventeenth Street, N.W. 
Washington, D.C. 20506 

Work: 202/395-3204 
Home: 202/965-5989 

CoS: Debbie Shon 
Work: 202/395-3204 
Fax: 202/395-3390 
Home: 202/965-5505 

Co-CoS: Steve Engleberg 
Work: 202/395-3204 
Fax: 202/395-3911 
Home: 202/537-3146 

10 



President C l i n t o n ' s 
Senior P o l i c y Advisors 

The Honorable Carol Rasco 
D i r e c t o r 
Domestic P o l i c y Council 
The White House 
Washington, D.C. 20506 

Work: 202/456-4046 
Home: 301/718-8689 

Pers. 
Secy.: Rosalyn K e l l y 

Work: 202/456-2216 
Fax: 202/456-2878 
Home: 301/599-0113 

The Honorable Robert Rubin 
D i r e c t o r 
N a t i o n a l Economic Council 
The White House 
Washington, D.C. 20500 

Work: 202/456-2174 
Home: 202/347-2200 

CoS: S y l v i a Matthews 
Work: 202/456-2174 
Fax: 202/456-2878 

Pers. 
Secy.: Linda McLaughlin 

Work: 202/456-2174 
Fax: 202/456-2878 

11 



The Honorable Anthony Lake 
Director 
National Security Council 
The White House 
Washington, D.C. 20500 

Work: 202/456-2255 or 202/395-2000 
Home: Through White House Switchboard 

Exec. 
Asst.: Michael W. Punke 

Work: 202/456-2256 
Home: Through White House Switchboard 

The Honorable John H. (Jack) Gibbons 
Director 
Office of Science and Technology Policy 
Old Executive Office Building 
Washington, D.C. 20503 

Work: 202/456-7116 

Home: 202/543-2207 or 703/253-5409 

Exec. 
Asst. Damar Hawkins 

Work: 202/456-6272 
Fax: 202/395-3261 
Home: 301/587-7656 

Spec. 
Asst. Susanne (Susie) Bachtel 

Work: 202/456-7116 
Fax: 202/395-3261 
Home: 301/587-7656 

(Updated 2/12/93) 

12 



THE WHITE H O U S E 

W A S H I N G T O N 

A p r i l 27, 1993 

f 
MEMORANDUM FOR THE FIRST EA^Y'S^TARE^ 

FROM: DIANE G. LIMo\()^ 

SUBJECT: Helpful Information 

Attached you w i l l f i n d the following information which may be 
hel p f u l to you: 

— Listing of Federal Department and Agency Phone 
Numbers and Addresses 

— Protocol Listing of U.S. Government Officials 

— Information on the White House Medical Unit 
The White House Medical Unit i s located i n Room 107, 
OEOB and i s available to provide l i m i t e d services to 
personnel i n the White House complex. The hours of 
operation are 9:00am-ll:30am and 1:00pm-4:00pm. 

— Gift Catalog from G.M.L. Design 
This catalog may be used to order White House 
paraphernalia and g i f t s . Delivery of g i f t s can be 
arranged f o r pick-up on Tuesdays and Fridays at the 
17th & G Street entrance of the OEOB. For more 
information contact John or Michelle at 
(703) 536-3635. 

— Price l i s t f o r White House g i f t s from the U.S. 
Secret Service Uniformed Division Benefit Fund 
U.S. Secret Service has a small g i f t shop i n the 
basement of the OEOB (Room 060A) where White House 
paraphernalia and g i f t s can be purchased. The store 
hours are 7:00am-2:30pm. For additional 
information, please c a l l x4199. 
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Request form for inscribed photos of the President 
and F i r s t Lady 
Inscribed photos or lithographs of the President and 
F i r s t Lady can be requested by using the attached 
form. This form must be typed and f i l l e d out 
completely. Lithographs are less expensive and 
save the government a considerable amount of money. 
Please reserve the more expensive photos f o r special 
requests whenever possible. Please appoint one 
person from each o f f i c e to send i n a l l requests 
for your o f f i c e . 

Request form for Special Letters 
Requests for special l e t t e r s celebrating the 
occasions of retirement, birthdays, b i r t h of a 
baby, condolence, graduation, adoption, i l l n e s s , 
wedding. Bar or Bat Mitzvah are available by using 
the attached form. This form must also be typed. 
Please appoint one person from each o f f i c e to send 
in a l l requests. 

White House Tours 
There are three alternatives f o r those interested i n 
White House tours. They are: 1) Congressional 
tours, 2) Public self-guided tours and 3) VIP 
tours. Congressional tours are guided tours and are 
available Tuesday through Saturday at 8:15, 8:30 and 
8:45 a.m. Guests should use the V i s i t o r s Entrance 
Gate on East Executive Avenue f o r Congressional 
tours. These tours require t i c k e t s and usually book 
up a month i n advance. I have a supply of these 
t i c k e t s i n my o f f i c e . Public self-guided tours 
are available Tuesday through Saturday and begin at 
10:00 a.m. A l l WH and OEOB passholders may escort 
up to six guests to the head of the l i n e f o r the 
public self-guided tours. Passholders should meet 
t h e i r guests at 9:45 a.m. outside of the V i s i t o r s 
Entrance and show your pass to the USSS o f f i c e r s . 
I f the passholder i s unable to personally meet 
guests, they should wait i n the public l i n e outside 
the V i s i t o r s Entrance. The public self-guided tours 
require t i c k e t s from March 23 to Labor Day. These 
free t i c k e t s are availble on a f i r s t come, f i r s t 
serve basis at 8:00 a.m. at kiosks run by the 
National Park Service on the Ellipse. VIP tours are 
guided by a White House passholder and w i l l be 
allowed Monday through Friday (8:00pm - 10:00pm), 
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Saturday (afte r 1:00 p.m.) and Sunday ( a l l day). 
Groups f o r VIP tours should be l i m i t e d to six 
persons per group. The taking of photographs i s 
prohibited. 

Long Distance Calls 
When making long distance phone c a l l s be sure to d i a l 
"8" before the area code (instead of "9"). The use of 
"8" allows the federal government t o access a WATTS 
l i n e at a reduced cost. I f "g" i s used, the government 
must pay regular long distance rates. This also 
applies when sending long distance faxes. 

Attachments 



DEPARTMENT HEADS, ADDRESSES, AND PHONE NUMBERS 
(As of April 26, 1993) 

DEPARTMENT OF STATE 
Warren Christopher 
2201 C Street, N.W. 
Washington, D.C. 20520 
202-647-4000 

DEPARTMENT OF THE TREASURY 
Lloyd Bentsen 
1500 Pennsylvania Avenue, N.W. 
Washington, D.C. 20220 
202-622-2000 

DEPARTMENT OF DEFENSE 
Les Aspin 
The Pentagon 
Washington, D.C. 20301 
703-545-6700 

DEPARTMENT OF JUSTICE 
Janet Reno 
Tenth & Constitution Avenues, N.W. 
Washington, D.C. 20530 
202-514-2000 

DEPARTMENT OF THE INTERIOR 
Bruce Babbitt 
1849 C. Street, N.W. 
Washington, D.C. 20240 
202-208-3100 

DEPARTMENT OF AGRICULTURE 
Mike Espy 
Fourteeth & Constitution Avenues, S.W. 
Washington, D.C. 20250 
202-720-8732 

DEPARTMENT OF COMMERCE 
Ronald H. Brown 
Fourteenth & Constitution Avenues, N.W. 
Washington, D.C. 20230 
202-377-2000 



DEPARTMENT OF LABOR 
Robert B. Reich 
200 Constitution Avenue, N.W. 
Washington, D.C. 20210 
202-219-5000 

DEPARTMENT OF HEALTH & HUMAN SERVICES 
Donna E. Shalala 
330 Independence Avenue, N.W. 
Washington, D.C. 20201 
202-690-7000 

DEPARTMENT OF HOUSING & URBAN DEVELOPMENT 
Henry G. Cisneros 
451 Seventh Street, SW 
Washington, D.C. 20410-1047 
202-708-1422 

DEPARTMENT OF TRANSPORTATION 
Fredrico Pena 
400 Seventh Street, S.W. 
Washington, D.C. 20590 
202-366-4000 

DEPARTMENT OF ENERGY 
Hazel Rollins O'Leaiy 
1000 Independence Avenue, S.W. 
Washington, D.C. 20585 
202-586-5000 

DEPARTMENT OF EDUCATION 
Richard W. Riley 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202-0100 
202-708-5366 

DEPARTMENT OF VETERANS AFFAIRS 
Jesse Brown 
801 Eye Street, N.W. 
Washington, D.C. 20006 
202-233-2300 



ENVIRONENTAL PROTECTION AGENCY 
Carol M. Browner 
401 M Street, S.W. 
Washington, D.C. 20460 
202-260-2090 

UNITED STATES REPRESENTATIVE TO THE UNITED NATIONS 
Madeline Korbel Albright 
Room 1208A 
State Department 
2201 C Street, N.W. 
Washington, D.C. 20520 
202-736-4500 

CHIEF OF STAFF 
Thomas F. (Mac) McLarty 
1600 Pennsylvania Avenue, N.W. 
Washington, D.C. 20500 
202-456-6797 

COUNCIL OF ECONOMIC ADVISORS 
Laura D' Andrea Ttyson 
Room 314 OEOB 
Washington, D.C. 20500 
202-395-5042 

OFFICE OF MANAGEMENT & BUDGET 
Leon E. Panetta 
OEOB 
Washington, D.C. 20500 
202-395-3000 

U.S. TRADE REPRESENTATIVE 
Michael (Mickey) Kantor 
600 17th Street, N.W. 
Washington, D.C. 20506 
202-395-3204 

CIA 
Washington, D.C. 20505 
202-828-2026 (temporary) 



GENERAL SERVICE ADMINISTRATION 
Dennis Fisher (Acting) 
Roger Johnson (Nominee) 
18th & F Streets, N.W. 
Washington, D.C. 20405 
202-708-5082 

OFFICE OF PERSONNEL MANAGEMENT 
James B. King 
1900 E Street NW 
Washington D.C. 20415-0001 
202-606-1800 

WHITE HOUSE PERSONNEL 
Bruce Lindsey 
1600 Pennsylvania Avenue, N.W. 
Washington, D.C. 20500 
202-456-6676 

CHIEF OF STAFF -VP 
Roy Neel 
Room 272 OEOB 
Washington, D.C. 20500 
202-456-6606 

TIPPER GORE'S OFFICE 
OEOB 
Washington, D.C. 20500 
202-456-7022; 456-2326 



PROTOCOL LISTING OF SELECTED U. S. GOVERNMENT OFFICIALS 

The President 
The Vice President 
The Secretary of State 
The Secretary of the Treasury 
The Secretary of Defense 
The Attorney General 
The Secretary of the Interior 
The Secretary of Agriculture 
The Secretary of Commerce 
The Secretary of Labor 
The Secretary of Health and Human Services 
The Secretary of Transportation 
The Secretary of Energy 
The Secretary of Education 
The Secretary of Veterans Affairs 
Director of the Office of Management and Budget 
United States Trade Representative 

Chief of Staff to the President 
Director of National Drug Control Policy 
Assistant to the President for National Security Affairs 
Director of Central Intelligence 
Representative of the United States to the United Nations 
Chair of the Council of Economic Advisors 
Assistant to the President and Deputy to the Chief of Staff 
Assistant to the President for Economic and Domestic Policy 
Director of the Office of Science and Technology Policy 
Deputy Secretary of State 
Deputy Secretary of Defense 
Chairman of the Joint Chiefs of Staff 
Administrator of the Agency for International Development 
Director of the Arms Control and Disarmament Agency 
Administrator of the Environmental Protection Agency 
Director of the Federal Bureau of Investigation 
Director of the Federal Emergency Management Agency 
Administrator of the National Aeronautics and Space 

Administration 
Director of the National Science Foundation 
Chairman of the Nuclear Regulatory Commission 
Director of the United States Information Agency 
Director of the United States International Development 

Cooperation Agency 
Director of the ACTION Agency 
Administrator of Drug Enforcement 
Administrator of General Services 



WHITE HOUSE MEDICAL UNIT 
Washington, D. C. 20500-0001 

PATIENT INFORMATION 

Mission: The primary mission of both the personnel and f a c i l i t i e s of the 
White House Medical Unit i s to provide health care for the President, the 
Vice President, and their respective families. In addition, the services 
listed below are provided bo personnel cn the White House conplex on the basis 
of availability of i t ^ i ^ i staff. This availability nay be greatly limited 
at times. 

location: The Medical Unit i s located in Rocm 107 i n the Old Executive Office 
Building. The clinic phone numbers are: (202) 395-6024/5/6. 

Hours: Mondays through Fridays (except Holidays): 0900 - 1130 & 1300 - 1600. 

Bnergencies: Medical personnel can be reached at 395-6024/5/6 during the normal 
duty day. I f an emergency occurs while Medical Unit personnel are not available, 
or i f i t occurs after duty hours, energencies should be referred to: 

1. The individual's family physician. 
2. Non-DOD eligible personnel - to the emergency roan at George Washington 

University Hospital. Their phone number i s (202) 994-3211. 
3. DOD eligible personnel - to the nearest DOD medical f a c i l i t y or to the 

emergency rocm at George Washington University Hospital (202) 994-3211. 
4. Fbr additional assistance on the carpound when medical personnel are 

not available, contact 456-4497. 

SERVICES AVATTABLE 

I . Non-DOD Eligible Personnel: 

1. OCCUPATIONAL MEDICINE—Minor illnesses w i l l be diagnosed and treated 
with simple nedications to avoid job tine loss from minor problems. 

2. ALLERGY SHOTS—Allergy shots w i l l be given upon direction of the 
physician managing the patient. The directions for administration 
nust be written and acocmpany the allergy serum. A l l patients w i l l 
be required to remain in the cli n i c for 30 minutes after receiving 
any injection. 

3. BLOOD PRESSURE & WEIGHT CHECKS—Will be obtained at the request of -
the patient. 

4. IMMUNIZATIONS—Imnunizations w i l l be provided as needed fbr individuals 
involved in o f f i c i a l foreign travel. A l l individrals receiving 
inmunizations must retain i n the cli n i c for 15 minutes after receiving 
an injection. 

I I . POP Eligible Personnel T A l l of the abovr̂  services w i l l be provided in 
addition bo the following: 

1. BASIC PRIMARY CARE—Basic primary care consistent with the availability 
of medical personnel w i l l be provided. 



WHITE HOUSE MEDICAL UNIT 
PATIENT INFORMATION (cXJntinued) 

I I . COD Eligible Personnel: 

2. LABORATORY WORK—Laboratory tests which can be accomplished on an 
outpatient basis will be provided. This will include blood work 
requested by referring physicians from other DOD medical facilities. 

3. PRESCRIPTIONS—Prescriptions and refills of medicines prescribed by 
both Medical Unit personnel and referring DOD providers will be 
honored. Prescriptions will not be refilled, however, unless the 
original prescription i s on file in the Medical Unit. Requests 
for medications must be made in person. Medications will not be 
dispensed via third parties. 

4. REFERRAL SERVICE—Referral service to other DOD facilities will 
be provided. 



No. 

VS. Secret Service 
Uniformed Division Benefit Fund 
1 « — T M I J I Mil A»«. 

a B . a i . E M 

(202) 395-4 

Attn̂  Marty Carbone 
Price List 

ItcaDMcriptfoa 
Miniinura Order $20.00 

PrtccE*ck Qoudty 
Ordcrad Total Prkt 

»1 Addrra Book (Magnetic Bnu Cover widi St0) $4.00 • 
92 Addren Book (Magnetic Bn» Cower with WH) $4.00 
11 Appoiiumou Book (Dak Top Burg. Navy. BUck) $17.00 
16 Apponumcnl Book Refill ^ntTT^ $11.00 
61 Badge Holder (Black Leatbcr OipOn) $7.00 
176 Bank-OdL Wood with WHLogo $20.00 
24 Bell Buckle (Large Oval-Old Slar Gold A Silver PUied) $76.00 
23 Beh Buckle (Oval Brau New Star) $12.00 
25 Beh Buckle (Rectangle Brau New Star) $10.00 
22 Beh Buckle (Round Brau Old Star) $16.00 
21 Beh Buckle (Round Old Star OoldA Silver Plated) $46.00 
12 Binder (LargePad. Vinyl.Bvg.Navy.Black) $16.00 

• « A M 

63 Bookmaria with WH Logo $3.00 
36 Bud Vase with WHLogo $10.00 
173 Buameu Card Holder (SS or WHLogo) $10.00 
111 Candy Dufa (Pobihed Pewur) WH Logo $17.00 
37 Candy Jar (with etched WHLogo) $12.00 
67 CkKfcBag (WHLogo)Nivy $20.00 
62 CoenouuioB Book A Badge Holder Ageot or UD $18.00 
162 DeeanierSet (with4glaaao) WHLogo $66.00 
63 RuhUgbl - Mmi Mag "AA" Black $11.00 
64 FlashligK Caae (Black Nyloa Vekro) $3.00 
36 Olau Rock Paperweight (WHLogo) $20.00 
32 Olauwarc with EichodSt^crWHOUFasfaionnd $10.00 
72 Ootf Balk-WibonUUm (with WHorSS Logo) Dona $22.00 
71 Coif Balk • WUMO Ultra* (with WH or SS Logo) SkoveeTS $7.00 
70 Oolf Towd with WHorSS Logo $6.00 
73 Golf er's Aid Set 

Ondudec Drvot Repair Tool. Teea. Ball Marker widi SS Logo) $1.60 
66 Oym Bag (Black with SS Logo. Navy with WH Logo) $16.00 
43 Haa (Blue. White, Black Popfe with WH Logo) $6.00 
46 Haa (Neon Pink or O r a with SS Logo) $8.00 
41 Haa (White or Royal Popbn with SS Star) $8.00 
166 Heavy T.Shirt(EmbraderadSSLofD) $16.00 
146 Hooded Sweat Top (with SS Logo only) S.M.L.XL $26.00 
102 Jackeu BB • Type with SS Logo S.M.UXL $37.00 
101 Jackeu BB - Type with WH Logo XS, S. M. L X L XXL $37.00 
60 JeDy Bean Jar with WH Logo $10.00 
112 JewrJry Box (Poliifaed Pewier) WH Logo $20.00 
61 Key Tags (Bnu/Oold Plated with acfaed Star) $6.00 
67 KeyTagi (WHorSSLogo) $4.00 
62 Lapel Pint (Star Logo) $3.60 

Prttad 3/2/M 



Nd. Ontcrad TouiPrtct 

55 Lapcinna (USA. Map behind Sur Logo) $3.75 
110 LourOpentf (Pewter-WHLogo) $15.00 
171 Lighten (Zippo Sumleu with Sur Logo) $10.00 
172 Money Clip and Pocket Knife (with Star Logo) $6.00 
04 Mug (Bhie with Gold Agent) $10.00 
01 Mug (Coffee - White Porcelain with Star) $8.00 
86 Mug (Porcelain with SS Medalhoo - White or Black) $12.00 
03 Mug (White ftxcelain. Gold trim with SS Logo) $10.00 
160 NightShirt One Size fin All $12.00 
175 Oak Wood Couten (WHLogo) $8.00 

-• 
152 Poi and Pencil Set (Garland) SS Logo only $20.00 
117 Poidl Holder cup (Pewter-WHLogo) $16.00 
153 Pun (ShaefTcr Black with WHorSS Logo) $3.00 
151 Pais Garland (with V S . Secret Service on tide and 

Sur Logo on Top • Black. Gold. Roae, Pearl) WH Logo in BIk only $10.00 
110 Pewter Couten (WHLogo) $12.00 
115 Pewter Mug (WHLogo) $28.00 
116 Pewier Tny (WH Logo) $60.00 
66 Playing Card* (WHorSS Logo) $4.50 
134 ShfuWSSCO-Axr iBVroum)Viatr.hmr f.Moo.Uie XXL $24.00 
132 ShauwahSS (0«toIngram)WtiK.N>*y.Mci>aa.J** S.M.LXL $22.00 
131 Sh«u»>tiWH (OMdocrk^nain) Wfcae.Had.Bhc S.M.UXL $22 00 
133 Shim with WH (Outdoor Impreesiani) White. Red. Blue X X L $24.00 
141 Shons (PracticeType) NavyorGny S . M . L , X L $8.00 
142 Shons (SweatType) Navy.Gray.While S . M . L X L $14.00 
114 Shotglau (Pewter with WH Logo) $10.00 
113 Sump Holder (Pcwur with WH Logo) $16.00 
S3 Sbck Pin (Ladie* - with Sur Logo) $3.60 
144 Sweat Panu (with Sur) While or Navy X L $16.00 
140 Sweat Shirt Crew (WH Logo only) Cream $25.00 
143 Sweat Top* (with Sur) While or Navy S . M . L X L $16.00 
103 Sweater Crew Neck (with SS Logo) Jade.Beige S . M . L . X L $35.00 

Sweater Crew Neck (withWH) Navy.Beige S . M . U X L $35.00 
165 T-Shin (CHILDS XVSO) Gold. Navy. White S . M . L $5.00 
162 T<Shirt 100% Cotum (Onciu) Gray. Navy. White S . M . L X L $8.00 
161 T-Shin Puff (with WH Logo) Gray A White S . M . U X L $9.00 
74 Teddy Be«r (with WH or SS Logo T-Shin on) $10.00 
54 Tie Tack (with Sur Logo) $3.50 
76 Tote Bag (with WH Logo in nanral Canvu) $13 00 
34 Vaae (with etched WH Logo) $20.00 
66 Watch (WHorSS Logo) $30.00 

104 C o i f l a r k P t s WH OR SS $50.(X 

TOTALS 
M P ASP Ann 16* FOR CTTTPPTVn ANTI TVS! TW A SCV CHIFHNG 

GRAND TOTAL 

MINIMUM ORDER $20.00 

Plcaac State ST7F. and COLOR for ALL clothing iuxm. 
Make Checks Payable to: THE UNIFORMED DIVISION BENEFIT FUND, 

llun. aold bv THE BPfEFTT FUND ARK NOT FOR COMMPRCIAl. RESALE 

ANY OirESTlONS P L E A S E C A M , fflffl ^ 1 0 0 

Printed 3/2/93 



REQUEST FOR PHOTOGRAPH INSCRIPTION 

Please type as a courtesy to the Callixraphcrs 
IJ you pholoco/iy this form, please cut the hotlom so that il remains on this si:.e paper. Thank you. 

To: Jeff Riley - Rm 94, Ext. 7610. Presidential Correspondence 

From: Rm: Ext.: 

• Please attach photograph or choose from the below: 

Q Official President • Ofllcial First Lady • Official First Couple • Casual Firsl Couple 

• Is a lithograph, less expensive photo, okay lor this request'.' Q yes Q no 

• Photo to be signed by: Q President Q First Lady 

• Destination of photograph: Q Return to originating office Q Mail (must attach typed mailing label) 

• For record purposes, please type full name and address of who the photograph should be inscribed to: 

Name: 
Organization: 
Street: 
City/State/Zip: 

• Inscribe to: (First <& Last name please)_ 

Message: Q With Best Wishes Q Congratulations Q With Appreciation Q Happy Birthday 

Once the requesi is received, it will take approximately one week lo process. Thank you. 



Today's Date: Date of Event: 

STAFF REQUEST FOR PRESIDENTIAL ACKNOWLEDGEMENT LETTER 

REQUEST T O : P r e s i d e n t i a l Messages FROM: (Kane) 
Room 93 (Dep t . ) . 
E x t . 2276 (Room) 

( E x t . ) . 

A MINIMUM OF 2 WEEKS NOTICE IS REQUIRED FOR PROCESSING 

ALL REQOESTS ARB SOBJBCT TO FINAL APPROVAL BT HARSBA SCOTT 

Mark 0 i n appropriate box and include any additional comments pertinent to 
the request in information space below. 

T Y P E O F E V E N T 

• 

• 

• 

• 

RETXREMEKT 
( n o . o f y r s ; name o f 

c o . o r g o v t agency) 

B I R T H D A Y 
(no. of y e a r s ) 

B I R T H OF BABY 
( c h i l d ' s name & 
b i r t h d a t e ) 

WEDDING ANNIVERSARY 
(no. o f years ) ' 

• CONDOLENCE 
( s e n t t o 
n e x t - o f - k i n o n l y ) 

• GRADUATION 
( l i s t name o f school 
and degree awarded) 

• - ADOPTION 
( l i s t parents & 
child's name) 

• 

• 

I L L N E S S 
( t y p e t surgery , 
a c c i d e n t , cancer, e t c . ) 

WEDDING 
( p r o v i d e f i r s t names) 

BAR OR BAT MITZVAH 

OTH] 
(please spec i fy ) 

I N F O R M A T I O N : 

MAILING ADDRESS FOR LABEL (include complete address and zip code) 

CIRCLE ONE: Mr. Mrs. Miss Mr. & Mrs. Dr. Ms. 

NAMB: 
ADDRESS: 

CITY/STATE/ZIP CODE: 

INSIDE ADDRESS FOR LETTER (complete address to appear on le t ter) 

CIRCLE ONE: Mr. Mrs. Miss Mr. & Mrs. Dr. Ms. 

NAME: 
ADDRESS: 

CITY/STATE/ZIP CODE: 



THE WHITE HOUSE 
WASHINGTON 

May 11, 1994 

MEMORANDUM TO THE STAFF 

FROM: DIANE LIMO 

SUBJECT: Updated L i s t s 

Attached are the following updated l i s t s f o r your use: 

— Important Numbers 
— Home Addresses 
— Private/Direct Numbers 

I f any of the information that pertains t o you i s inaccurate, 
please f i l l out the attached form with the correct information 
and return i t t o me at your e a r l i e s t convenience. 



OFFICE OF THE FIRST LADY 

PLEASE FILL OUT AND RETURM TO. 
DIANE LIMO 

ROOM 100 - OEOB 

NAME: 

TITLE: 

OFFICE LOCATION: 

OFFICE PHONE: 

OFFICE FAX NO. : 

BEEPER NO.: 
(if applicable) 

CELLULAR PHONE: 
(if applicable) 

PRIVATE LINE: 
(if applicable) 

HOME ADDRESS: 

HOME PHONE: 

DATE OF BIRTH: 



IMPORTANT NUMBERS 
(as of May 11, 1994) 

NAME 

Rooa 100-OEOB 

Margaret A. Williams 

Evelyn Lieberman 

Diane Limo 

Melanne Verveer 

Anne B a r t l e y 

N i c o l e Rabnor 

TITLB 

Chief of S t a f f WW 
t o the F i r s t Lady 

A s s i s t a n t t o the 
Chief of S t a f f 

Special A s s i s t a n t / 
O f f i c e Manager 

Deputy Chief of S t a f f 
t o the F i r s t Lady 

A s s i s t a n t t o the Deputy 
Chief of S t a f f 

PHONE 

X61660 
X66266 

X66266 

X66266 

X66266 

X66266 

X67263 

FAX 

X66244 

X66244 

X66244 

X66244 

X66244 

X66244 

PAGER/ 

4035 

4221 

4223 

4242 

Lisa Caputo 

Neel Lattimore 

Karen Finney 

Seoond Floor - West Wing 

Pam Barnett 

J e n n i f e r K l e i n 

RB 185 1/2 - OEOB 

P a t t i S o l i s 

J u l i e Hopper 

Sara Grote 

I s a b e l l e Tapia 

Press Secretary f o r X62960 
the F i r s t Lady 

Deputy Press Secretary X62960 

Deputy Press Secretary X62960 

Executive A s s i s t a n t f o r X62369 
Domestic P o l i c y 

Special A s s i s t a n t t o X62599 
the President f o r 
Domestic P o l i c y 

D i r e c t o r of Scheduling X67560 
f o r the F i r s t Lady 

Deputy D i r e c t o r of X67560 
Scheduling f o r the 
F i r s t Lady 

Ofc. of Scheduling X67560 
f o r the F i r s t Lady 

X67805 4038 

X67805 4215 

X67805 4216 

X62878 

X62317 

X62317 

4044 

4096 

D i r e c t o r of Advance X67560 

X62317 4363 

X62317 4088 
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i 

MAMB 

Rn 188 - OEOB 

K e l l y Craighead 

TITLB 

Associate D i r e c t o r of 
Advance ( F i r s t Lady)/ 
T r i p D i r e c t o r 

Seoond Floor - l a a t 

j Capricia Marshall 
• i 

Ann Stock 

Ann McCoy 

Helen Dickey 
i 

Joyce Bonnett 

Carolyn Huber 

Wing 

Special A s s i s t a n t 
t o the F i r s t Lady 

Soci a l Secretary 

Deputy Social Secretary 

A s s i s t a n t t o the 
Social Secretary 

Special A s s i s t a n t t o 
Social Secretary 

D i r e c t o r , Personal 
Correspondence 

PHONB 

X62518 

X67064 

X67136 

X67136 

X67136 

X67136 

X62957 

FAX 

X62317 4013 

M i l l i e A l s t o n Personal Correspondence X62957 

X66235 4224 

X66235 4231 

X66235 4227 

X66235 4400 

X66235 4303 

X64198 4455 

X64198 

Ra 19 - OEOB 

A l i c e Pushkar 

RB 197 - OEOB 

L i z Bowyer 

Ra 193 - OEOB 

Lissa Muscatine 

D i r e c t o r of F i r s t Lady 
Correspondence 

Research/Briefing 
Book Coordinator 

Speechwriter 

X62941 

X67845 

X62935 

X62926 

X62239 4435 

X65709 4477 

RB. 106 - OEOB 

L o r e t t a Avent Special A s s i s t a n t t o 
the President f o r 
Intergovernmental 
A f f a i r s 

X62896 X2889 4370 



NAME 

mill c. Alston 

Loretta Avent 

Paa Barnett 

Anne Bartley 

Joyce Bonnett 

Lit Bowyer 

Lisa Caputo 

Kelly Craighead 

Helen Dickey 

Karen Finney 

Sara Orote 

Julie Hopper 

Carolyn Huber 

HQMB ADDRESS L I S T I N G 
(aa of 05/11/94) 

APPRESS 

3100 Shiloh Rd. 
Hampatead, HD 21074 
(410) 374-4231 

17 Crittenden Street, HE 
Vaahington, D.C. 20011 
(202) 543-2771 

6673 Fairfax Road 
Chevy Chaae, HD 20815 
(301) 718-7785 

2852 Ontario Rd., HV 
Vaahington, DC 20009 
(202) 462-1472 

618 Bennington Dr. 
Silver Spring, HD 
(301) 589-8441 

20910 

1218 29th Street, HV 
Vaahington, D.C. 20007 
(202) 333-5491 

1804 Horth Quinn St. 
1210 
Arlington, VA 22209 
(703) 524-2480 

1763 Villard, HV 
Vaahington, DC 20009 
(202) 387-5811 

1600 Pennsylvania Ave., HV 
Vaahington, DC 20500 
(202) 456-1414 

2142 O S t r e e t , HV 
#5 
Washington, DC 20037 
(202) 466-8361 

1720 S Street, HV 
Apartment SO 
Vaahington, DC 20009 
(202) 483-7312 

708 B. Capital St., HE 
Vaahington, DC 20002 
(202) 544-4223 

2111 Jefferaon-Davia Hwy 
# 323H 
Arlington, VA 22202 
(703) 418-0897 

BIMfiPM 

February 10 

April 21 

Auguat 18 

June 15 

June 13 

October 2 

January 13 

Auguat 22 

September 20 

Auguat 15 

Hovember 2 

February 24 

October 14 



1 
. .-J 

mts. 
N09I Lattiaorm 

Evelyn Llebermen 

Diane Liao 

Capricia Harahall 

Ann HcCoy 

Liaaa Muacatine 

Hicole Rabnor 

Patti Solia 

Ann Stock 

laabelle Tapia 

Helanne Verveer 

-2-

MiiREaa. 

Haggle Williama 

122 12th Street, HE 
*1 
Waahington, DC 20002 
(202) 544-6573 

3612 Newark Street, HW 
Waahington, DC 20008 
(202) 244-8441 

6978 Mayfair Terrace 
Laurel, MD 20707 
(301) 497-0243 

2606 Spencer Road 
Chevy Chaae, MD 20815 
(301) 587-0966 

2111 Jefferaon-Davia Hgwy. 
Apt 411 North 
Arlington, VA 
(703) 418-4637 

2238 49th Street, NW 
Waahington, D.C. 20007 
(202) 337-3171 

2222 0 Street, NW 
Apartaent 33 
Waahington, DC 20008 
(202) 483-0383 

1320 21at Street, NW 
1404 
Waahington, DC 20036 
(202) 785-1521 

521 Duke Street 
Alexandria, VA 22314 
(703) 549-6489 

7120 Sea C l i f f Road 
McLean, VA 22101 

2125 Leroy Place, NW 
Waahington, DC 20008 
(202) 265-0230 

or 
(202) 265-0236 

1730 New Bampahlre Ave. 
Waahington, DC 20009 
(via Signal) 
(202) 395-2000 

BIBIMAL 

January 6 

July 9 

February 5 

May 25 

October 1 

Auguat 23 

April 14 

Auguat 23 

June 3 

June 24 

December 25 



Alumni 
HAKE 

Kelly Carnes 

Xia Tllley 

-3-

ADDRESS 

3114 Tennyaon St., HV 
Waahington, DC 20015 
(202) 363-7063 

2801 Quebec Street, NW 
Waahington, DC 20008 
(202) 364-5331 

BIRTHDAY 

November 22 

November 17 



PRIVATE LINES 
(AS OF MAY 11, 1994) 

NAME EXTENSION FAX 

M i l l i A l s t o n X66634 X64198 
L o r e t t a Avent X67060 X66220 
Pam Barnett X62369 X62878 
Anne B a r t l e y X62398 X66244 
Joyce Bonnett X66303 X66235 
L i z Bovyer X62131 X62239 
L i s a Caputo X62856 X67805 
K e l l y Craighead X62518 X62317 
Helen Dickey X67707 X66235 
Karen Finney X67951 X67805 
Sara Grote X62922 X62317 
J u l i e Hopper X67561 X62317 
E r i c Hothem X69401 X66235 
Carolyn Huber X66634 X64198 
J e n n i f e r K l e i n X62599 X62878 
Neel Lattimore X62558 X67805 
Evelyn Lieberman X67904 X66244 
Diane Limo X66751 X66244 
C a p r i c i a M arshall X69400 X66235 
Ann McCoy X62977 X66235 
OFL (Nicole R) X67263 X66244 
OFL (Room 102) X67264 X66244 
OFL (Room 102) X67265 X66244 
A l i c e Pushkar X65955 X62926 
P a t t i S o l i s X62468 X62317 
Ann Stock X62399 X66235 
I s a b e l l e Tapia X67948 X62317 
Melanne Verveer X62538 X66244 
Maggie Williams X67194 X66244 



Today's Date: Date of Event: 

STAFF REQUEST FOR PRESIDENTIAL ACKNOWLEDGEMENT LETTER 

R E Q U E S T T O : P r e s i d e n t i a l Messages FROM: (Name) 
Room 93 (Dept.) . 
E x t . 2276 (Room) 

( E x t . ) . 

A MINIMUM OF 2 WEEKS NOTICE IS REQUIRED FOR PROCESSING 

ALL REQOESTS ARB SOBJBCT TO FINAL APPROVAL BT KARSBA SCOTT 

Mark 0 i n appropriate box and include any additional comments pertinent to 
the request i n information space below. 

T Y P E O F E V E N T 

• 

• 

R E T I R E M E N T 
(no. o f y r s ; name of 
c o . or govt agency) 

B I R T H D A Y 
(no. o f y e a r s ) 

B I R T H O F BABY 
( c h i l d ' s name & 
b i r t h d a t e ) 

WEDDING ANNIVERSARY 
(no. o f y e a r s ) ' 

• CONDOLENCE 
(sent to 
n e x t - o f - k i n only) 

• GRADUATION 
( l i s t name of school 

and degree awarded) 

• ADOPTION 
( l i s t parents & 
c h i l d ' s name) 

• 

• 

I L L N E S S 
(typet surgery, 
accident, cancer, e tc . ) 

WEDDING 
(provide f i r s t names) 

BAR OR BAT MITZVAH 

OTHER 
(please spec i fy ) 

I N F O R M A T I O N : 

MAILING ADDRESS FOR LABEL (include complete address and sip code) 

CIRCLE ONE: Mr. Mrs. Miss Mr. fi Mrs. Dr. Ms. 

NAME: 
ADDRESS: 

CITY/STATE/ZIP CODE: 

INSIDE ADDRESS FOR LETTER (complete address to appear on letter) 

CIRCLE ONE: Mr. Mrs. Miss Mr. fi Mrs. Dr. Ms. 

NAMB: 
A D D R E S S : 

CITY/STATE/ZIP CODE: 



REQUEST FOR PHOTOGRAPH INSCRIPTION 

Please type its a courtesy lo the Calliaraphers 
IJ you photocopy this form, please cut the hotlom so lhat it remains on this size paper. Thank you. 

To: Jeff Riley - Rm 94, Ext. 7610, Presidential Correspondence 

From: Rm: Ext.: 

Please attach photograph or choose from the below: 

• Official President • Official First Lady • Official First Couple • Casual Firsl Couple 

Is a lithograph, less expensive photo, okay for this request'.' Q yes Q no 

Photo to be signed by: Q President Q First Lady 

Destination of photograph: Q Return to originating office Mail (must attach typed mailing label) 

For record purposes, please type full name and address of who the photograph should be inscribed lo: 

Name: 
Organization: 
Street: 
City/State/Zip: 

• Inscribe to: (First & Last name please)_ 

Message: With Best Wishes Q Congratulations Q With Appreciation Q Happy Birthday 

Once lhe request is received, il will lake approximately one week lo process. Thank you. 


