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Office on Environmental Policy Process Training
June 30, 1993

1. Identify an Initiative

Identify who needs to be involved: BE INCLUSIVE!!!

o within the White House
o Interagency
o Outside of the Executive Branch:

Congress
Industry
Environmental/Public Interest

o designate intern to develop a master list with phone and fax numbers to be 
used throughout the process

Determine whether direction is required at the outset from Principals, Deputies or Staff

4. Outline schedule of major meetings (and draft work plan)

o include all Principal and Deputy-level meetings 
o provide rough schedule of staff-level meetings
o Deputies and Principals need 1 week notice for meetings

5. Review Process with Cathy and/or Katie

Draft short memo for Katie to send to Mack outlining:

o the initiative being undertaken and 
o the process for defining it

Make a list of key stakeholders for ongoing "Heads up" phone calls

o within the White House
o Interagency
o Outside of the Executive Branch:

Congress 
Industry
Environmental/Public Interest



Once process is underway...

1. Make "Process" agenda item #1 at first meeting - distribute list of those to be 
involved and ask for participants to identify potential omissions

2. Distribute meeting agendas and other "paper" at least 36 hours in advance of meetings 
(make sure these materials are going to the right people)

3. Pass around a sign-in sheet at every meeting (keep on file)

4. Make sure key stakeholders come to meetings or send a representative

5. If a key group is not participating or responding to your calls/invitations, have Cathy 
or Katie call (REMEMBER: CALLS THAT YOU PLACED BUT WERE NOT 
RETURNED ARE NOT EQUIVALENT TO SIGN-OFF OR SUPPORT FROM 

OTHERS!)
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ASSISTANTS TO THE PRESIDENT JUNE LISTING

Rahm I. Emanuel 
Assistant to the President and 

Director of Political Affairs

Mark D. Gearan
Assistant to the President for
Communications

David R. Gergen 
Counselor to the Prcsidem

John (Jack) H. Gibbons 
Assistant to the President and Director of 

the Office of Science and Technology Policy

Marcia L Hale 
Assistant to the President and 

Director for Scheduling and Advance

Alexis M. Herman 
Assistant to the President and 

Director of Public Liaison

Anthony Lake
Assistant to the President for 

National Security Affairs

Bruce Lindsey
Assistant to the President and 

Senior Advisor and Director of the 
Office of Presidential Personnel

Thomas(Mack) F. McLany 
Assistant to the President and 

Chief of Staff

Regina T. Montoya
Assistant to the President and Director 

of Intergovernmental Affairs

Roy M. Neel
Assistant to the President and 

Deputy Chief of Staff
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Bernard W. Nussbaum
Assistant to the President and Counsel

Howard G. Paster 
Assistant to the President and 

Director of Legislative Affairs

John D. Podesta 
Assistant to the President 

and Staff Secretary

Carol H, Rasco 
Assistant to the President 

for Domestic Policy

Robert E. Rubin 
Assistant to the President for 

Economic Policy

Eli J. Segal
Assistant to the President and Director 

of the Office of National Service

George R. Stephanopoulos 
Assistant to the President and 
Director of Communications

Laura D. IVson
Assistant to the President and Chairperson 

of the Council of Economic Advisors

David Watkins 
Assistant to the President for 

Management and Administration

Margaret (Maggie) A. Williams 
Assistant to the President and Chief of Staff 

to the First Lady
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DEPUTY ASSISTANTS TO THE PRESIDENT

Charles R. Allen
Deputy Assistant to the President and Deputy 

Director of the Office of National Service

Joan N. Bapett
Deputy Assistant to the President and 

Deputy Director of Political Affairs

Samuel (Sandy) R. Berger
Deputy Assistant to the President 

for National Security Affairs

Susan A, Brophy
Deputy Assistant to the President and 

Deputy Director of Legislative Affairs

Charles William Burton
Deputy Assistant to the President and
Policy and Staff Director for the Chief of Staff

Lisa M. Caputo
Deputy Assistant to the President and 

Press Secretary to the First Lady

W. Bowman Cutter
Deputy Assistant to the President 

for Economic Policy

David E, Dreyer
Deputy Assistant to the President 

and Director of Planning

Jeffrey L Eller
Deputy Assistant to the President 

and Director of Media Affairs

John B. Emerson
Deputy Assistant to the President and Deputy Director 

of the Office of Presidential Personnel

June 13, 1993

Vincent W. Foster 
Deputy Assistant to the President 

and Deputy Counsel
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William A, Galston 
Deputy Afisifitant to the President 

for Domestic Policy

June 13. 1993

John A. Gaughan
Deputy Assistant to the President

John P. Hart
Deputy Assistant tn the President for 

Intergovemraental Affairs

Steven M. Hilton
Deputy Assistant to the President and 

Deputy Director of Public Liaison

Nancy Hernreich
Deputy Assistant to the President 

for Appointments

Robert D. Kyle
Deputy Assistant to the President for Economic Policy 

and Director to the National Economic Council

Kathleen (Katie) A, McGinty
Deputy Assistant to the President and 

Director of the Office on Environmental Policy

Doris O. Matsui
Deputy Assibiaui to the President 

for I^blic Liaison

Lorraine Miller
Deputy Assistant to the President for 

Legislative Affairs (House)

Dee Dee Myers
Deputy Assistant to the President 

and Press Secretary

Jan Piercy
Deputy Assistant to the President and Deputy Director 

of the Office of Presidential Personnel

Bruce N. Reed
Deputy Assistant to the President 

for Domestic Policy
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Steven J. Ricchetti 
Deputy Assistant to the President for 

Legislative Affairs (Senate)

Marsha Scott
Deputy Assistant to the President and 

Director of Correspondence and Messages

June 13, 1993

Kidd Seidman
Deputy Assistant to the President and 

Deputy Director of Communications

Gene Sperling
Deputy Assistant to the President 

for Economic Policy

Isabelle R. Tapia
Deputy Assistant to the President 

and Deputy Director of Advance

Christine A. Varney
Deputy Assistant to the President 

and Cabinet Secretary

Melane Verveer
Deputy Assistant to the President and Deputy 

Chief of Staff to the First Lady

Jeffrey H. Watson
Deputy Assistant to the President and Deputy 

Director of Intergovernmental Affairs
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President Clinton’s 
Cabinet

coneid: FOR DISTRIBTmms:

The Honorable Warren Christopher 
Secretary
Department of State 
2201 C Street, Northwest 
Washington, D.Q 20520

Work: 202/647-5291
Department OPS Center (202/647-1512).

Pers.
Asst; Liz linebeny 

Work:
Fax:

202/647-5298
202/647-6434

Dep.
Sec.

Sr. Adv., 
Sebed, & 
Public 
Affairs:

Clifton Whtirton 
Work; 202/647-9640
Fax: 202/647-6047

Tom Donilon
Work; 202/647-5548
Fax: 202/736-4495

Any political questions should be directed to Tom,

Special
Asst.: Marc Grossman 

Work: 
Fax:

202/647-5301
202/736-4495

DETERMINED TO BE AN ADMINISTRATIVE

marking mrnAiSi||lL_iMTR, i

Toii'OJT-trf
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The Honorable Lloyd Bentsen 
Secretary
Department of the Treasmy
15th Street and Pennsylvania Avenue, N.W.
Washington, D.C. 20220

Work:

Dep.
See.

CoS:

202/622-1100

Roger Altman
Work: 202/622-1070
Fax: 202/622-0404

Philip Diehl
Work: 202/622-0041
Fax: 202/622-0073

The Honorable Les Aspin 
Secretary
Department of Defense 
The Pentagon 
Room 3E-880 
River Entrance 
Washington, D.C 20301

Work: 703/695-5261
Fax: 202/697-9080

Dep.
Sec. William J. Perry

Work: 703/695-6352
Fax: 703/703-9080

CoS: Rudy DeLeon
Work: 703/697-8388
Fax: 703/697-9080
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Tlie Honorable Janet Reno
Attorney General of The United States
Department of Justice
10th Street and Constitution Avenue, N.W.
Washington, D.C. 20530

Work:
Fax:

Assist
A.G.:

CoS;

202/514-2001
202/514-3892

Webster Hubbell 
Work: 202/514-3892
Fax: 202/5144371

Nancy E. McFaddcn 
Work: 202/514-2927
Fax: 202/514-0468

• 24 hr. access to anyone at the Department of Justice can be made through command 
control at 514-5000.

The Honorable Bruce Babbitt 
Secretary
Deportment of the Interior 
1849 C Street, N.W. 
Washington, D.C. 20240

Work:
Fax:

202/208-7351
202/208-6956

CoS: Tom Collier
Work: 202/208-7351
Fax: 202/208-6956

Pers.
Secy.: Barbara Atkinson

Work: 202/208-5218
Fax: 202/208-6956
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The Honorable Mike Espy 
Secretary
Department of Agriculture 
Second Floor
14th Street and Independence Avenues, S.W. 
Washington, D.C. 20250

Work: 202/720-3631

Dep.
Sec.: Richard Rominger

Work; 202/720-3631
Fax: 202/720-2166

CoS: Ron Blackley
Work: 202/720-3631
Fax: 202/720-5437

The Honorable Ronald H. Brown 
Secretary
Department of Commerce
14th Street and Constitution Avenue, NW.
Washington, D.C 20230

202/4^112
202/482-2741

202/482'-462S
202/482-3610

Rob Stein
Work:
Fax:
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The Honorable Robert Reich 
Secretary
Department of Labor
200 Constitution Avenue, N.W. 
Washington, D.C. 20210

Work:
Fax;

202/219-8274
202/219-7659

Dep.Sec.: Thomas Glynn 
Work: 
Fax:

202/219-6151
202/219-7971

CoS: Kitty Higgins
Work: 202/219-8274
Fax: 202/219-7659

The Honorable Doima Shalala 
Secretary
Department of Health and Human Services
200 Independence Avenue, S.W. 
Washington, D.C. 20201

Work:
Fax:

202/690-7000
202/690-7595

A ly

\)

a

Dep.
Sec.; Walter Broadnax

Work: 202/690-7431
Fax: 202/690-7755

CoS: Kevin Thurm
Work; 202/690-6133
Fax: 202/690-7755
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The Honorable Henry Gsneros 
Secretary
Department of Housing and Urban Development 
451 Seventh Street, S.W.
Washington, D.C. 20401

Work: ZOZ/70S-U417

D«p-
Sec.: Terrance Duvcraijy

Work: 202/708-0123

CoS: Bmce Katz
Work: 202/708-2713
Fax: 202/708-2476

The Honorable Federico Pena 
Secretary
Department of Transportation 
400 Seventh Street, S.W. 
Room 10-200 
Washington, D.C. 20590

Work: 202/366-1100

Dep.
Sec.: Monlmcr L Downey

Work: 202/366-2222
Fax: 202/366-3937

Acting
CoS: Ann Borraolini

Work: 202/366-1103
Fax: 202/366-3956
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The Honorable Hazel O’Leary 
Secretary
Department of Energy
1000 Independence Avenue, S.W.
Washington, D.C 20585

Work: 202/586-6210
Fax: 202/586-7644

CoS: Richard H. Rosenzweig 
Work: 202/586-6210
Fax: 202/586-7644

The Honorable Richard Riley 
Secretary
Department of Education 
400 Maryland Avenue, S.W. 
Washington, D.C. 20202

Work:
Fax:

202/401-3006
202/401-2098

Dep.
Sec.: Madeline Kunin 

Work: 
Fax:

202/401-1000
202/401-3093

CoS; Billy Webster
Work: 202/401-6143
Fax: 202/401-2098
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The Honorable Jesse Brown 
Secretary
Department of Veterans Affairs 
801 Eye Street, N.W. 
Washington, D.C. 20001

Work;
Fax:

202/535-8900
202/535-8667

CONFID

CoS: Gabby Hartnett 
Work: 202/535-8900
Fax: 202/535-8667

Dep.
Sec.: Hershel W. Gober

Work: 202/535-8623
Fax: 202/535-8665

The Honorable Thomas F. (Mack) McLarty
Chief of Staff
Executive Office of the President 
The White House 
Washington, D.C. 20500

Work:
Fax:

Deputy
CoS:

202/456-6798
202/456-1121

Mark Gearan
Work: 202/456-2533
Fax: 202/456-1121

Pers.
Secy.: Sara Johnson 

Work: 
Fax:

202/456-6798
202/456-2883
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The Honorable Carol Browner 
Administrator
Knviroiuneiital Protection Agency 
401 M Street. S.W.
Washington, D.C. 20460

Work: 202/260-4700
Fax: 202/260-0279

CoS: Kathy Aterao
Work: 202/260-4700
Fax: 202/260-0279

Dep,
Sec.: Jonathan Cannon

Work: 202/260-4711
Fax: 202/2604852

The Honorable Leon Panetta 
Director
Office of Management and Budget 
Old Executive Office Building 
Washington, D.C. 20503

Work;
Fax:

202/3954840
202/395-3729

CoS: John Angell
Work; 202/3954790
Fax: 202/395-3729



SENT BY^Xerox leiecopier . o- s-ao . o-ooni.i f V V V w ^

CONFID

The Honorable Laura D’Andrea Tyson 
Chair
Council of Economic Advlsora 
Old Executive Office Building 
Washington, D.C. 20503

Work: 202/395-5042

CoS: Tom O’Donnell
Work: 202/395-5084
Fax: 202/395-6947

Pers.
Secy.: Alice Williams

Work; 202/395-5042
Fax: 202/395-6947

The Honorable Madeleine Albright 
Ambassador to the United Nations 
2201 C Street, N.W.
Washington, D.C. 20520

Work in D.C: 
Fax in D.C.: 
Work in N.Y.; 
Fax in N.Y.;

202/736-7555
202/736-7551
212/415-4402
212/415-4443

CoS
D.C: Elaine Shocas 

Work: 
Fax:

CoS
N.Y.: Frances Zwenig 

Work: 
Fax:

202/736-7555
202/736-7551

212/415-4402
212/415-4443
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The Honorable Mickey Kantor 
Ambassador
United States Trade Representative 
600 Seventeenth Street, N.W. 
Washington, D.C 20506

Work:
Fax:

202/395-3204
202/395-3390

CoS: Tom Nides
Work: 202/395-6850
Fax: 202/395-3390
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Hie Honorable Carol Rasco 
Director
Domestic Policy Council 
The White House 
Washington, D.C. 20506

Work: 202/456-2216
Fax: 202/456-2878

President Clinton’s 
-Sef^inr Policy Advisors

Pers.
Secy.: Rosalyn Kelly 

Work: 
Fax:

202/456-2216
202/456-2878

The Honorable Robert Rubin 
Director
National Economic Connell 
The White House 
Washington, D.C. 20500

Work: 202/456-2174
Fax: 202/456-2878

CoS: Sylvia Matthews
Work; 202/456-2174
Fax: 202/456-2878
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The Hoaorable An±ony Lake 
Director
National Security Council 
The White House 
Washington, D.C, 20500

Work: 202/456-2255 or 202/395*2000
Fax: 202/456-2883

Exec.
Asst.; Jim Reed

Work:
Fax:

202/456*2256
202/456-2883

The Honorable John II. (Jack) Gibbons 
Director
Office of Science and Technology Policy 
Old Exeaitive Office Building 
Washington, D.C. 20503

Work;
Fax:

202/456-7116
202/396-3261

conflst.2
(6/2/93)


