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EXECUTIVE OFFICE OF THE PRESIDENT 

CONFERENCE ROOM 
RESERVATION REQUEST 

NAME OF INDIVIDUAL HOSTINC/ATTENDINC EVENT: 

STAFF PERSON JJE^PONSIBLE FOR ROOM RESERVATION: 

DATE OF MEFTINC: 

TIME RESERVED: 

FROM: TO: 

OFFICE/AGENCY: 

EXTENSION: 

TYPE OF EVENT: 

VENT: 

ETINC .RECEPTION OTHER 

DESCRIPTION OF EVENT: 

NUMBER OF ATTENDEES: IN ATTENDANCE: 
PRESIDENT FIRST LADY VICE PRESIDENT 

ROOM(s) REQUESTED: 

RM#22 R M # 1 8 0 R M # 4 5 0 ^ R M #472 RM #474 (Indian Treaty Room) RM#476 ROOSEVELT ROOM 

CENERAL SERVICES: 

ELEVATOR SERVICE O t i b • # 7 

TIME RESERVED 

FLOORS RESERVED 

PODIUM 

FLAGS 

SPECIAL ROOM ARRANGEMENTS: .THEATRE: 

.CONFERENCE: 

. RECEPTION: 

. OTHER 

Number of Chairs 

Number of Table(s): . 

Number of Tabies(s): 

8 ft 

_ 8 ft 

.10 ft 

- 1 0 ft 

(Room Diagrams on Reverse Side) 

WHITE HOUSE STAFF MESS REQUIRED: • YES • NO If Yes, Funding 

• OFFICIAL • OTHER. 
OFFICE ACCOUNT 

ADDITIONAL REQUIREMENTS OR REQUESTS : 

FORMS MUST BE RETURNED TO ROOM 1, OEOB, 48 HOURS PRIOR TO EVENT 



EXECUTIVE OFFICE OF THE PRESIDENT 

CONFERENCE ROOM 
RESERVATION REQUEST 

JOB # 
DATE OF MEETING: 

TIME RESERVED: 

FROM: 1 1 . .y TO: 

NAME OF INDIVIDUAL HOSTING/ATTENDING EVENT: OFFICE/AGENCY: AGENCY: 

0 h - OFP 
STAFF P E R S 0 N * E ; 5 P 0 N S I B L E FOR ROOM RESERVATION: EXTENSION: 

TYPE OF EVENT: 

DESCRIPTION OF EVE I V E K T : 

ETINC .RECEPTION OTHER 

NUMBER OF ATTENDEES: IN ATTENDANCE: 
PRESIDENT FIRST LADY VICE PRESIDENT 

ROOMfs) REQUESTED: 

v ^ R M #476 ROOSEVELT ROOM RM#22 R M # 1 8 0 R M # 4 3 0 RM #472 RM #474 (Indian Treaty Room) v ^ R M #476 ROOSEVELT ROOM 

GENERAL SERVICES: 

ELEVATOR SERVICE • #4 • #6 0 * 7 

TIME RESERVED 

FLOORS RESERVED 

PODIUM 

FLAGS 

SPECIAL ROOM ARRANGEMENTS: 
. THEATRE: 

.CONFERENCE: 

. RECEPTION: 

. OTHER 

Number of Chairs 

Number of Table(s): . 

Number of Tablets): 

8 ft 

_ 8 ft 

.10 ft 

_ 1 0 ft 

(Room Diagrams on Reverse Side) 

WHITE HOUSE STAFF MESS REQUIRED: • YES i ^ N O If Yes, Funding 

• O F F I C I A L • OTHER. 
OFFICE ACCOUNT 

ADDITIONAL REQUIREMENTS OR REQUESTS : 

FORMS MUST BE RETURNED TO ROOM 1, OEOB, 48 HOURS PRIOR TO EVENT 



EXECUTIVE OFFICE OF THE PRESIDENT 

CONFERENCE ROOM 
RESERVATION REQUEST 

JOB # 
DATE OF MEETING: 

TIME RESERVED: 

FROM TO: 

A x 

NAME OF INDIVIDUAL HOSTINC/ATTENDINC EVENT: 

STAFF PERS0N*E3PONSIBLE FOR ROOM RESERVATION: 

OFFICE/AGENCY: 

Opo/o/rp 
EXTENSION: . 

Vlĉ k ?Cc.g/( 
TYPE OF EVENT: 

IVENT: 

ETING .RECEPTION OTHER 

DESCRIPTION OF EVENT: 

NUMBER OF ATTENDEES: IN ATTENDANCE: 
PRESIDENT FIRST LADY VICE PRESIDENT 

ROOM(s) REQUESTED: 

RM #474 (Indian Treaty Room) RM #476 ROOSEVELT ROOM RM#22 R M # 1 8 0 R M # 4 5 0 RM #472 RM #474 (Indian Treaty Room) RM #476 ROOSEVELT ROOM 

CENERAL SERVICES: 

, ELEVATOR SERVICE • #4 • # & • # 7 

TIME RESERVED 

FLOORS RESERVED 

PODIUM 

FLAGS 

SPECIAL ROOM ARRANGEMENTS: 
. THEATRE: 

.CONFERENCE: 

. RECEPTION; 

. OTHER 

Number of Chairs 

Number of Table<s): . 

Number of Tables(s): 

8 ft 

_ 8 f t 

.10 ft 

- 1 0 ft 

(Room Diagrams on Reverse Side) 

WHITE HOUSE STAFF MESS REQUIRED: • YES E L N O If Yes, Funding 

• OFFICIAL • OTHER. 
OFFICE ACCOUNT 

ADDITIONAL REQUIREMENTS OR REQUESTS : 

FORMS MUST BE RETURNED TO ROOM 1, OEOB, 48 HOURS PRIOR TO EVENT 



EXECUTIVE OFFICE OF THE PRESIDENT 

CONFERENCE ROOM 
RESERVATIWj^EQUEST 

n i l ! 
DATE OF MEETING: 

v//r 
TIME RESERVED: 

FROM: <\ i J ' . ' D O 

NAME OF INDIVIDUAL H O S T I N C / . ^ T T E N D I N G EVENT: 

STAFF PERSON RESPONSIBLE FOR ROOM RESERVATION 

^ - i 

OFFICE/AGENCY: 

EXTENSION: 

TYPE OF EVENT: 

DESCRIPTION OF EVENT 

ETINC .RECEPTION OTHER 

NUMBER OF ATTENDEES: IN ATTENDANCE: 
. PRESIDENT FIRST LADY VICE PRESIDENT 

ROOM(s) REQUESTED: 

_ R M # 2 2 R M # 1 8 0 RM# 450 ^ R M # 4 7 2 RM #474 (Indian Treaty Room) — R M #476 ROOSEVELT ROOM 

CENERAL SERVICES: 

ELEVATOR SERVICE ^ # 4 •J«6 ^ # 7 

TIME RESERVED—— 

FLOORS RESERVED • 

PODIUM 

FU^GS 

SPECIAL ROOM ARRANGEMENTS: . THEATRE: 

.CONFERENCE: 

, RECEPTION: 

, OTHER 

Number of Chairs 

Number of Table{s); 

Number of Tables(s): 

8 f t 

_ 8 ft 

.10 ft 

_ 1 0 ft 

(Room Diagrams on Reverse Side) 

WHITE HOUSE STAFF MESS REQUIRED: • YES • N O H Yes, Funding 

• OFFICIAL • OTHER. 
OFFICE ACCOUNT 

ADDITIONAL REQUIREMENTS OR REQUESTS : 

FORMS MUST BE RETURNED TO ROOM 1, OEOB, 48 HOURS PRIOR TO EVENT 



EXECUTIVE OFFICE OF THE PRESIDENT 

CONFERENCE ROOM 
RESERVATION REQUEST 

DATE OF MEETING: 7 / « 
TIME RESERVED: 

FROM:^;^-^^__ ^0-^/:00, 

NAME OF INDIVIDUAL HOSTING/ATTENDING EVENT: OFFICE/AGENCY: 

STAFF PERSONiJE^PONSIBLE FOR ROOM RESERVATION: EXTENSION: 

TYPE OF EVENT 

DESCRIPTION OF EVE VENT: 

ETING RECEPTION OTHER 

Green /-|ou!s;<^ (V\£eit/Tj 

NUMBER OF ATTENDEES: 

loo 
IN ATTENDANCE: 

. PRESIDENT . FIRST LADY .VICE PRESIDENT 

ROOM(s) REQUESTED: 

RM #22 R M # 1 8 0 2 k R M # 4 5 0 RM #472 RM #474 (Indian Treaty Room) RM #476 ROOSEVELT ROOM 

CENERAL SERVICES: 

ELEVATOR SERVICE • #4 O H G • # 7 

TIME RESERVED 

FLOORS RESERVED 

PODIUM 

FLAGS 

SPECIAL ROOM ARRANGEMENTS: .THEATRE: Number of Chairs 

.CONFERENCE: Number of Table(s): 

.RECEPTION: Number of Tables(s): 

. OTHER 

8 ft 

_ 8 ft 

.10 ft 

- 1 0 ft 

(Room Diagrams on Reverse Side) 

WHITE HOUSE STAFF MESS REQUIRED: • YES • NO If Yes, Funding 

• OFFICIAL • OTHER-
OFFICE ACCOUNT 

ADDITIONAL REQUIREMENTS OR REQUESTS : 

FORMS MUST BE RETURNED TO ROOM 1, OEOB, 48 HOURS PRIOR TO EVENT 
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TRANSMIS5; I ON REPORT 

THIS DOCUMENT WAS CONEIRMED 
(REDUCED SAMF^LE ABOVE - S E E DETA ELS BEEOW) 

-̂ •̂  COUNT 
TOTAL PAGES SCANNED 
TOTAL PAGES CONFIRMED 
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MEMORANDUM 
OF CALL Previous editions usable 

TO: 

YOU WERE CALLED B Y - Q VQU WERE VISITED BY-

OF (Organization) 

• PLEASE PHONE ^ AUTOVON 

WILL CALL AGAIN | | ISWAITING TO SEE YOU 

[ Z \ RETURNED YOUR CALL Q WISHES AN APPOINTMENT 

63-110 NSN 7540-00-634-4018 STANDARD FORM 63 (Rev 8-81) 
Prescribed by GSA 

* U.S.G.P.O. 1992 312-070-40024 FPrvIR (41 CFR) 101-11.6 



EXECUTIVE OFFICE OF THE PRESIDENT 

CONFERENCE ROOM 
RESERVATION REQUEST 

DATE OF MEETING: 

TIME RESERVED: 

ROM: TO: 

NAME OF INDIVIDUAL HOSTING/ATTENDING EVENT: OFFICE/AGENCY: 

STAFF PERSON*E(SPONSIBLE FOR ROOM RESERVATION: EXTENSION: 

TYPE OF EVENT 

;VENT: 

ETING .RECEPTION OTHER 

DESCRIPTION OF EVENT 

V 

NUMBER OF ATTENDEES: IN ATTENDANCE: 
. PRESIDENT .FIRST LADY .VICE PRESIDENT 

ROOM{s) REQUESTED: 

RM#22 R M # 1 8 0 RM# 450 RM #472 RM #474 (Indian Treaty Room) RM #476 ROOSEVELT ROOM 

CENERAL SERVICES: 

ELEVATOR SERVICE • #4 • # & • # 7 

TIME RESERVED 

FLOORS RESERVED 

PODIUM 

FLAGS 

SPECIAL ROOM ARRANGEMENTS: 
. THEATRE: 

.CONFERENCE: 

. RECEPTION: 

. OTHER 

Number of Chairs 

Number of Table(s): 

Number of Tables(s): 

8 ft 

_ 8 ft 

-10 ft 

- 1 0 ft 

(Room Diagrams on Reverse Side) 

WHITE HOUSE STAFF MESS REQUIRED: D Y E S • NO If Yes, Funding 

• OFFICIAL . • OTHER-
OFFICE ACCOUNT 

ADDITIONAL REQUIREMENTS OR REQUESTS : 

f^i b i)cv.i -oA [ii^-}^ 

FORMS MUST BE RETURNED TO ROOM 1, OEOB, 48 HOURS PRIOR TO EVENT 



MEMORANDUM 
OF CALL Previous ed i t i ons Cjsable 

T O : 

• 

O F (Orga 

Y(DUWERE CALLED B Y - | | YQL 

rgaryt ia t ion) 

YOU WERE VISITED BY-

irvuat ior^) ' 

P L E A S E P H O N E ^ • FTS • A U T O V O N 

I I WILL CALL AGAIN ISWAITING TO SEE YOU 

RETURNED YOUR CALL WISHES AN APPOINTMENT 

tVIESSAGE 

i 

4% ^^-^ y (y\dal(x^ 

R E C E I V E D BY D A T E T I M E 

6 3 - 1 1 0 N S N 7540 -00 -634 -4018 S T A N D A R D . ^ O R M . 6 3 (Rev! 8-8 1) 
Prescr ibed.by GSA 

* U.S. GPO: 1 990 - SBS-DBO • F P M R (41 C F R ) 1 0 1 - 1 1 . 6 



EXECUTIVE OFFICE OF THE PRESIDENT 

CONFERENCE ROOM 
RESERVATION REQUEST 

DATE OF MEETING: 

TIME RESERVED: 

FROM: 1^ 

NAME OF INDIVIDUAL HOSTINC/ATTENDINC EVENT: 

K gi/v CoA/^p/ly 
OFFICE/AGENCY 

STAFF PERS0N*E3PONSIBLE FOR ROOM RESERVATION: EXTENSION: 

TYPE OF EVENT 

ETINC RECEPTION OTHER 

DESCRIPTION OF EVENT 

NUMBER OF ATTENDEES: IN ATTENDANCE: 
- PRESIDENT FIRST LADY VICE PRESIDENT 

ROOM(s) REQUESTED: 

RM #22 ^ RM #180 RM # 450 RM #472 RM #474 {Indian Treaty Room) - RM #476 ROOSEVELT ROOM 

CENERAL SERVICES: 

ELEVATOR SERVICE • #4 n # 6 0 * 7 

TIME RESERVED 

FLOORS RESERVED 

PODIUM 

FLAGS 

O t H f R REQ.-fRm 1 Lfvs Only) 

SPECIAL ROOM ARRANGEMENTS: 
. THEATRE: 

.CONFERENCE: 

. RECEPTION: 

. OTHER 

Number of Chairs 

Number of Table{s): 

Number of Tablesfs): 

8 ft 

_ 8f t 

.10 ft 

- 1 0 ft 

(Room Diagrams on Reverse Side) 

WHITE HOUSE STAFF MESS REQUIRED: • YES • NO If Yes, Funding 

• OFFICIAL • OTHER. 
OFFICE ACCOUNT 

ADDITIONAL REQUIREMENTS OR REQUESTS : 

FORMS MUST BE RETURNED TO ROOM 1, OEOB, 48 HOURS PRIOR TO EVENT 



EXECUTIVE OFFICE OF THE PRESIDENT 

CONFERENCE ROOM 
RESERVATION REQUEST 

DATE OF MEETING: 

TIME RESERVED: 

FROM: TO: 

NAME OF INDIVIDUAL HOSTING/ATTENDING EVENT: OFFICE/AGENCY: 

STAFF PERSON*E5PONSIBLE FOR ROOM RESERVATION: EXTENSION: 

TYPE OF EVENT 

ETINC .RECEPTION OTHER 

DESCRIPTION OF EVENT: 

NUMBER OF ATTENDEES: IN ATTENDANCE: 
. PRESIDENT FIRST LADY VICE PRESIDENT 

ROOM(s) REQUESTED: 

RM#22 R M # 1 8 0 RM# 450 RM #472 RM #474 (Indian Treaty Room) RM #476 ROOSEVELT ROOM 

CENERAL SERVICES: 

ELEVATOR SERVICE • #4 •#& Ou7 

TIME RESERVED 

FLOORS RESERVED 

PODIUM 

FLAGS 

SPECIAL ROOM ARRANGEMENTS: 
. THEATRE: 

.CONFERENCE: 

. RECEPTION: 

. OTHER 

Number of Chairs 

Number of Table{s): . 

Number of Tables(s): 

8 f t 

_ 8 ft 

-10 ft 

_ 1 0 ft 

(Room Diagrams on Reverse Side) 

WHITE HOUSE STAFF MESS REQUIRED: Q YES • NO If Yes, Funding 

• OFFICIAL • OTHER-
OFFICE ACCOUNT 

ADDITIONAL REQUIREMENTS OR REQUESTS : 

FORMS MUST BE RETURNED TO ROOM 1, OEOB, 48 HOURS PRIOR TO EVENT 


