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Withdrawal/Redaction Sheet
Clinton Library

DOCUMENT NO. SUBJECT/TITLE DATE RESTRICTION
AND TYPE
001. list Thursday Meeting; RE: Personally Identifiable Information [partial] 04/06/1995  b(6)
(1 page)
002. list Thursday Meeting; RE: Personally Identifiable Information [partial] 03/23/0000  b(6)
(1 page)
003. form Notification Form: National Disability Policy Review; RE: Personally 00/00/0000  b(6)

Identifiable Information1 [partial] (1 page)

004. form Notification Form: Nationa!l Disability Policy Review; RE: Personally 00/00/0000  b(6)
Identifiable Information| [partial] (5 pages)

COLLECTION:
Clinton Presidential Records
Domestic Policy Council
Diana Fortuna
OA/Box Number: 12028

FOLDER TITLE:
[National Disability Policy Review] General Information

| 2007-0143-F
db4506
| RESTRICTION CODES
‘ Presidential Records Act - [44 U.S.C. 2204(a)] Freedom of Information Act - |5 U.S.C. 552(b)]
P1 National Security Classified Information |(a)(1) of the PRA| b(1) National security classified information [(b)(1) of the FOIA|
P2 Relating to the appointment to Federal office [(a)(2) of the PRA| b(2) Release would disclose internal personnel rules and practices of
P3 Release would violate a Federal statute [(a)(3) of the PRA] an agency [(b)(2) of the FOIA]
P4 Release would disclose trade secrets or confidential commercial or b(3) Release would violate a Federal statute [(b)(3) of the FOIA]
financial information j(a)(4) of the PRA| b(4) Release would disclose trade secrets or confidential or financial
P5 Release would disclose confidential advice between the President information |(b)(4) of the FOIA]
and his advisors, or between such advisors [a)(5) of the PRA| b(6) Release would constitute a clearly unwarranted invasion of
P6 Release would constitute a clearly unwarranted invasion of personal privacy [(b)(6) of the FOIA]
personal privacy [(a)(6) of the PRA] b(7) Release would disclose information compiled for law enforcement
purposes [(b)(7) of the FOIA]|
C. Closed in accordance with restrictions contained in donor's deed b(8) Release would disclose information concerning the regulation of
of gift. financial institutions [(b)(8) of the FOIA]
PRM. Personal record misfile defined in accordance with 44 U.S.C. b(9) Release would disclose geological or geophysical information
2201(3). concerning wells [(b)(9) of the FOIA|

RR. Document will be reviewed upon request.

’
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Withdrawal/Redaction Marker
Clinton Library

DOCUMENT NO. SUBJECT/TITLE DATE RESTRICTION
AND TYPE
001. list Thursday Meeting; RE: Personally Identifiable Information [partial] 04/06/1995 b(6)
(1 page)
COLLECTION:

Clinton Presidential Records
Domestic Policy Council
Diana Fortuna

OA/Box Number: 12028

FOLDER TITLE:
[National Disability Policy Review] General Information

2007-0143-F
db4506
RESTRICTION CODES
Presidential Records Act - [44 U.S.C. 2204(a)] Freedom of Information Act - [S U.S.C. 552(b)]
P1 National Security Classified Information [(a)(1) of the PRA] b(1) National security classified information [(b)(1) of the FOIA|
P2 Relating to the appointment to Federal office |(a)(2) of the PRA] b(2) Release would disclose internal personnel rules and practices of
P3 Release would violate a Federal statute [(a)(3) of the PRA| an agency [(b)(2) of the FOIA|
P4 Release would disclose trade secrets or confidential commercial or b(3) Release would violate a Federal statute |(b)(3) of the FOIA]
financial information [(a)(4) of the PRA] b(4) Release would disclose trade secrets or confidential or financial
P5 Release would disclose confidential advice between the President information [(b)(4) of the FOIA|
and his advisors, or between such advisors [a)(5) of the PRA] b(6) Release would constitute a clearly unwarranted invasion of
P6 Release would constitute a clearly unwarranted invasion of personal privacy |(b)(6) of the FOIA|
personal privacy [(a)(6) of the PRA] b(7) Release would disclose information compiled for law enforcement
purposes [(b)(7) of the FOIA|
C. Closed in accordance with restrictions contained in donor's deed b(8) Release would disclose information concerning the regulation of
of gift. financial institutions [(b)(8) of the FOIA]|
PRM. Personal record misfile defined in accordance with 44 US.C. b(9) Release would disclose geological or geophysical information
2201(3). concerning wells [(b)(9) of the FOIA]

RR. Document will be reviewed upon request.
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Thursday, April 6, 1995
3:00 - 4:00 p.m., 211 OEOB
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Withdrawal/RedactiOn Marker
Clinton Library

DOCUMENT NO. SUBJECT/TITLE DATE RESTRICTION
AND TYPE
002, list Thursday Meeting; RE: Personally Identifiable Information [partial] 03/23/0000  b(6)
(1 page)
COLLECTION:

Clinton Presidential Records
Domestic Policy Council
Diana Fortuna

OA/Box Number: 12028

FOLDER TITLE:
[National Disability Policy Review] General Information

2007-0143-F
db4506

RESTRICTION CODES

Presidential Records Act - [44 U.S.C. 2204(a)|

P1 National Security Classified Information {(a)(1) of the PRA|

P2 Relating to the appointment to Federal office [(a)(2) of the PRA|

P3 Release would violate a Federal statute [(a)(3) of the PRA|

P4 Release would disclose trade secrets or confidential commercial or
financial information |(a)(4) of the PRA]

P5 Release would disclose confidential advice between the President
and his advisors, or between such advisors [a)(5) of the PRA|

P6 Release would constitute a clearly unwarranted invasion of
personal privacy [(a)(6) of the PRA]

C. Closed in accordance with restrictions contained in donor’s deed
of gift.
PRM. Personal record misfile defined in accordance with 44 US.C.
2201(3).
RR. Document will be reviewed upon request.

Freedom of Information Act - |5 U.S.C. 552(b)]

b(1) National security classified information [(b)(1) of the FOIA]

b(2) Release would disclose internal personnel rules and practices of
an agency [(b)(2) of the FOIA|

b(3) Relcase would violate a Federal statute [(b)(3) of the FOIA|

b(4) Release would disclose trade secrets or confidential or financial
information [(b)(4) of the FOIA]|

b(6) Release would constitute a clearly unwarranted invasion of
personal privacy |(b)(6) of the FOIA]

b(7) Release would disclose information compiled for law enforcement
purposes [(b)(7) of the FOIA|

b(8) Release would disclose information concerning the regulation of
financial institutions [(b)(8) of the FOIA]

b(9) Release would disclose geological or geophysical information
concerning wells [(b)(9) of the FOIA]
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Thursday, March 23, 211, OEOB, 5:30 p.m.
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Withdrawal/Redaction Marker
Clinton Library

DOCUMENT NO. SUBJECT/TITLE DATE RESTRICTION
AND TYPE
003. form Notification Form: National Disability Policy Review; RE: Personally 00/00/0000  b(6)

Identifiable Information! [partial] (1 page)

COLLECTION:
Clinton Presidential Records
Domestic Policy Council
Diana Fortuna
OA/Box Number: 12028

FOLDER TITLE:
[National Disability Policy Review] General Information

2007-0143-F
db4506
RESTRICTION CODES
Presidential Records Act - [44 U.S.C. 2204(a)| Freedom of Information Act - [5 U.S.C. 552(b)]
P1 National Security Classified Information [(a)() of the PRA] b(1) National security classified information [(b)(1) of the FOIA]
P2 Relating to the appointment to Federal office [(a)(2) of the PRA] b(2) Release would disclose internal personnel rules and practices of
P3 Release would violate a Federal statute [(a)(3) of the PRA] an agency [(b)(2) of the FOIA]
P4 Release would disclose trade secrets or confidential commercial or b(3) Release would violate a Federal statute [(b)(3) of the FOIA|
financial information [(a)(4) of the PRA] b(4) Release would disclose trade secrets or confidential or financial
P5 Release would disclose confidential advice between the President information [(b)(4) of the FOIA]
and his advisors, or between such advisors {a)(5) of the PRA| b(6) Release would constitute a clearly unwarranted invasion of
P6 Release would constitute a clearly unwarranted invasion of personal privacy {(b)(6) of the FOIA]
personal privacy [(a)(6) of the PRA| b(7) Release would disclose information compiled for law enforcement
purposes [(b)(7) of the FOIA]
C. Closed in accordance with restrictions contained in donor's deed b(8) Release would disclose information concerning the regulation of
of gift. financial institutions [(b)(8) of the FOIA]
PRM. Personal record misfile defined in accordance with 44 U.S.C. b(9) Release would disclose geological or geophysical information
2201(3). concerning wells [(b)(9) of the FOIA|

RR. Document will be reviewed upon request.
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NAME
Ben—-Ami, Jeremy
Berry, Marion
Burke, Brian
Cerda, Jose
Cicetti, Pam
Demeo, Julie
Fleming, Patsy
Fortuna, Diana
Galston, Bill
Guss, Karen
Jennings, Chris
Klein, Jennifer
Levi, Jeff
Levitan, Mickey
Magaziner, Ira
Margherio, Lynn
Mays, Cathy
McCown, Gaynor
Miller, Rosalyn
O'Neill, Kim
Rasco, Carol
Reed, Bruce
Ricketson, Denise
Ross, Kim
Rubin, Stacey
Schmidt, Mike
Waldman, Michael
Warnath, Steve
Weinstein, Paul

DPC STAFF

PHONE
6-5584
6-5574
6-5573
6-5568
6-2369
6-2216
632-1090
6-5570
6-2999
6-5603
6-5560
6-2599
632-1090
6-5572
6-6406
6-5561
6-6515
6-5575
6-2249
6-5587
6-2216
6-6515
6-6406
6-5390
6-5585
6-5567
6-2272
6-5576
6-5577

ROOM

218A

217B (USDA: 720-8228)
210

222 (ONDCP: 5-6700)
2nd FI/'WW

2d Fl/WwW

750 17th Street
224A

2d FI/'WW

212A

212B

2d FI/WW

750 17th Street
217B

216

207

216

218B

2d FI/WW

212A

2d FI/WW

216

216

2d FI/WW

213.5

220

214 (as of Feb. 1)
224C

217A



DPC SUPPORT CENTER TASKS

Request Box: Staff will place their administrative requests in the "Request Box."

a. Please be very attentive to the "Request Box." As requests come in, please read
the instructions and complete the request.

b. If you have any questions about a staff member's request, please ask the staff
member directly.

c¢. If there is an urgent request, staff members have been asked to contact any of you
directly.

Phones: Please answer phones and retrieve messages.

a. Answer "Domestic Policy" and your name.

b. When calling outside of White House, dial 9, then the number. When placing a

call internally, dial 6 or 5, then the remaining four digits.

¢. Numbers for the staff (see attached).

d. Retrieve messages from voice mail when the red light next to "message" is on:
(1) Press the Audix button; dial 6-5566# (or the appropriate phone number),
Password: then dial 123456789#.

(2) To listen to the message header, dial 2.

(3) To listen to the message, dial 0.

(4) To delete the message, dial *3.

(5) If you have deleted a message by mistake and you are still in audix, dial
**8 to retrieve the deleted message.

Comment Line: Please refer people to the comment line if necessary.

Mail:

a. When a member of the public calls with specific or rude comments, politely
transfer them to the comment line at 6-1111.

b. However, if someone calls with what seems to be a legitimate problem, transfer
them to Agency Liaison at 6-7486. They assist the public and contact various
agencics (Federal and Private sector) until a resolution is reached.

Please sort incoming mail.

a. Check the "In Box" for incoming mail. Sort new mail as soon as it is delivered.
b. The "Out Box" is where you can leave mail for pick—up. If you are sending a
document that is of official nature that requires postage, do not seal the envelope.

Faxing: Please check and sort faxes regularly and carefully.

a. The fax machines are located in Room 213. Cover sheets are located on the wall.
b. If there is a problem with the fax machines, first try to resolve the problem by
using the fax manual. If you are unable to solve the problem, call 6-2500 for
assistance.

c. Place faxes face—down in the machine. When faxing internally, there is no need to
dial 9 for an outside line (same procedure as phones).

d. Periodically replenish the paper supply.



Photo Copying: Please photo copy documents as requested by staff.
a. Copy machines are located in Room 213. If there is a problem that cannot be
resolved by referring to the manual and getting assistance internally, call United
Business Machines (UBM) 703-550-7250 and ask to speak with Qscar Diedrick.
b. When making copies, place materials face—up in the feeder. If you want the
copies collated and stapled, select staple-sort.
¢. Periodically replenish the paper supply.

Print Shop: Please send large volume of copies to the print shop (Room 116).
a. When there is a large volume of copies to be made, complete the copy requisition
form and speak to Stacey for further authorization. The forms are located on the wall.

Red Dot: Please place a red dot sticker on documents that require immediate delivery.
a. Place a red dot on an envelope when there is a rush to get the document to another
location. If the desired location is in the OEOB/NEOB/West Wing/White House/East
Wing, place a red dot next to the room number and call the mail room (5-7005) to
request a red dot pick—-up. (Red dot stickers can be found on the supply shelf).

b. If the desired location is off campus, place a red dot next to the address and bring
the envelope to the mail room (Room 52) and fill in the appropriate information on
the clip board (who the package is from/where the package is going/contact
person/phone#). The White House delivery times to off campus locations are 9:30 am,
1:00 pm and 3:30 pm.

c. If you need a courier to pick up a document from an off campus location, please
call the mail room (5-7005) and request a pick up. You will need to identify where
the pick-up is to take place/a contact person/a contact phone#/who the package is

being delivered to/a room #/phone#). Please note that retrieving a document can take
several hours.

Routing Slips: Please place a routing slip on internal distributions.
a. Staff members will have documents they'll need distributed internally. Please
attach a routing slip with the appropriate information completed
(to/from/phone#/etc...). (Forms located on wall).
b. Put the document in an inner—office envelope and place it in the out box. If
there is a rush, please use a red dot (see "Red Dot").

Scheduling Meetings: Please schedule meetings as requested by staff.
a. Staff members will give you completed meeting request forms which will include
the title of meeting/participants/phone numbers/requested date/requested time/requested
location. (Forms located on wall).
b. Have all necessary information before calling participants (ie. description of
meeting/time/place/how long the meeting will last/other participants). Call
participants. Tell them your name and that you're calling on behalf of "staff member."
Be sure to leave them your name and number if any question or conflict should occur.
Write down their date of birth at the time you are scheduling the meeting in order to
clear them into the building if they do not already have access to the complex.



c. If you are scheduling a meeting with people who generally have very busy
schedules, call them first to get a few times available on their calendars. (Ask their
scheduler to hold the time as "tentative" until you set the meeting in stone —-
REMEMBER TO FREE UP ANY TIME HELD AS TENTATIVE AFTER THE
MEETING HAS BEEN SCHEDULED).

d. Give the staff member a confirmation sheet. (Photo copy their original request
sheet and once the meeting has been scheduled, retumn the sheet with "RECEIVED"
stamped at the top). ("RECEIVED" will indicate that the meeting is confirmed.)

Conference Rooms: Please reserve conference rooms for meetings.
a. To reserve Room 211, call Denise at 6-6406.
b. If Room 211 is not available, call Ron Saleh at 6-2500 to ask if any conference
rooms are available.
c. You must complete the conference room request form located on the wall and fax
it to 6-6472. Alternatively, you may walk the form down to Room 1.

Waves (White House Visitor Clearance): Please refer all appointees to staff members.
a. Only staff with permanent badges can clear in visitors. When scheduling meetings,
please be sure to write down the date of birth of all meeting participants on the
meeting request form and retumn the form to the staff member.

Transportation Requests/The Garage 6-2660: Please reserve a car if necessary.
a. When a staff member asks you to reserve a car, call the above number to see if
there is availability. If there is availability, give the sergeant the pick—up time,
location of the pick-up and remember to write down the car number. (Most pick—ups
for the outgoing location is from the west basement).
b. Do not request a car prior to an hour before pick-up.
c. Remember to call to request a return car if one is needed.
d. Not all staff members have car privileges. (A list will be provided).

Supplies: Please retrieve supplies from Room 082 as needed by staff.
a. The supply card can be found in the right drawer of the desk in room 213. Always
return the card immediately after you have used it.
b. Staff members will give you their supply request forms (forms located on wall),
which will indicate the supplies needed and the urgency. If you have any questions
regarding a request, please refer to the staff member directly.
c. If ordering photo copy paper, please order S boxes of white 8 1/2" x 11" to be
delivered to room 213.

Facility Requests Form: Please complete this form if a staff member requests a facility
need (ie. keys to their office).
a. Fill in the appropriate information and send through inner-office mail to Andrea
Rutledge, Room 1. Forms located on wall.



Travel Request Form: Please complete this form for travel authorization.
a. Staff members will complete the appropriate information on a photo copy of the
travel request form and place it in the "Request Box". Travel requests need to be
completed 4 days prior to travel, therefore, staff should have their requests to room
213 at least one week prior to travel.
b. Forms can be completed on the computer using Travel Manager once it has been
installed —-until then-- forms must be typed and figures (ie. transportation, per diem,
etc...) computed using the travel books. After the form has been completed, please
send it to Rosalyn Miller (2nd floor/WW) for further authorization. Be sure to save a
copy of the form. Once we receive the signed form back from Roz, the tickets will
need to be picked up from the travel office (6-2250/room 87).
c. If travel is being paid by an outside source (not the White House), please complete
the General Counsel form and return to room 128 along with a signed copy of the
travel authorization form (from Roz). Forms located on wall.

I. REMEMBER TO SAVE A COPY OF ANY FORM YOU COMPLETE AND FILE
IT IN THE ESTABLISHED PLACE.

II. IF YOU'RE HAVING DIFFICULTIES WITH A STAFF MEMBER'S REQUEST

OR HAVE ANY QUESTIONS, PLEASE ASK FOR CLARIFICATION FROM THE
STAFF MEMBER.



DOMESTIC POLICY COUNCIL
Domestic Policy Support Center - Room 213

Address:

Office of Domestic Policy Council

Old Executive Office Building, Room 213
The White House

1700 Pennsylvania Avenue

Washington, DC 20500

DPC General Phone Numbers: 202-456-5565
202-456-2334
202-456-2857

DPC Fax Numbers: 202-456-7028
202-456-7431

Helpful Numbers:

Library 5-7000
Law Library 5-3397
Intern Hotline 6-5122

Customer Support 5-7370 (dial "0" at recording)



\

To:
From:
Daté:

Re:

Sie
MEMORANDUM | W
Domestic Policy Staff @\/\Da

Stacey Rubin
January 20, 1995

DPC support center

The DPC support center is now up and running. The support center is staffed by volunteers
and interns who are familiar with the attached information. Please spend a few minutes to
read over the enclosed.

To follow is a brief summary of procedures:

If you have any administrative requests, please leave clear instructions on the front of

the document and place it in the "Request Box." The "Request Box" is located on the
table in front of the work stations.

Please check your mail throughout the day for incoming mail and faxes.

If you have a large volume of photo copying, please complete a copy requisition (form
located on the wall) and place it in the "Request Box." (Please be sure to note your
deadline and the number of copies needed).

If you would like a document circulated, please attach a routing slip (with your name,
phone# and remarks) and place it in the "Request Box." Plcase also list the names for.
distribution. (Forms located on the wall).

If you would like a meeting to be scheduled, please completc a meeting request form
(located on the wall) and place it in the "Request Box." Please include your name/title
of the meeting/participants/phone numbers/requested date/requested time/requested
location. Once the meeting has been scheduled, you will receive a copy of the
meeting request form stamped "Received" along with participant's dates of birth if
clearance is needed. Staff members are responsible for clearing in their own
appointments. (It is against Volunteer/Intern Policy to access WAVES).

If you need supplies, please first check the supply area. If we don't have the supply,

please complete a supply rcquisition (forms located on wall) and place it in the
"Request Box."

If you plan on traveling, please complete the photo copied travel request form at lcast
one week prior to travel (forms located on the wall). Be sure to save all receipts and
submit them upon travel completion.



Domestic Policy Council

Mission

The Domestic Policy Council oversees development and implementation of the
President's domestic policy agenda. Established on August 16, 1993, by Executive Order
12859, the Council ensures coordination and communication between the heads of relevant

federal offices and agencies.

The Council provides a forum through which:

Cabinet agencies with responsibility for components of the domestic agenda
coordinate their work on key cross—cutting issues;

decisions on policy of critical importance to the President can be debated,
focused, and ultimately brought before the President for decision;

communication is fostered on initiatives and issues affecting multiple agencies;

implementation of key Presidential initiatives is monitored.

The Council, headed by the Assistant to the President for Domestic Policy, also works
with legislators, advocacy groups, constituent communities and all levels of government to
ensure that a full range of voices participates throughout the policy making process. The
Council functions through committees, task forces, and interagency working groups which
facilitate the development of national policy on such issues as health care reform, welfare
reform, crime, immigration, and Americans with disabilities.

Vice President

Attorney General

Secretary of Veterans Affairs
Secretary of Education
Secretary of Agriculture
Secretary of Commerce
Secretary of the Treasury
Secretary of the Interior
Secretary of Labor
Secretary of Energy
Secretary of Transportation

Members

The President
(Chairman)

Secretary of Health and Human Services

Secretary of Housing and Urban Development
Assistant to the President for Domestic Policy
Assistant to the President for Economic Policy

Chair of the Council of Economic Advisors

Director of the Office of Management and Budget
Senior Advisor to the President for Policy Development
CEO, Corporation for National and Community Service
Director, Office of National Drug Control Policy

AIDS Policy Coordinator

Administrator of the EPA

December 6, 1994
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Jeremy X65584

.Diana X65570
Lynn X65561
Stacey x65585
Julie Demeo/ x62216
Roz Miller

val (Rivlin) x54840/ rm 252

Stan 410-435-5672-h
410-706-3191-w

intern hotline x65122

law library x53397
seth/marsha 708-1480-p
708-3672-f

pres. corres. x67610
cust. support x57310
off. of secr. x62702
counsel X62632

Jen O’Conner X62572

Lisa Fairhall x55880/ 8236 NEOB

Richard Green x55486/ 8222 NEOB

Belle/marty x55730/ rm 260

Debbie Fine X62972/ rml1l8

Tracey Thorton x66493

Mike xX69003/ rm 267
224-8391

Ka 483-7956
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Withdrawal/Redaction Marker
Clinton Library

DOCUMENT NO. SUBJECT/TITLE DATE RESTRICTION
AND TYPE
004. form Notification Form: National Disability Policy Review; RE: Personally 00/00/0000  b(6)
Identifiable Information1 [partial] (5 pages)
COLLECTION:

Clinton Presidential Records
Domestic Policy Council
Diana Fortuna

OA/Box Number: 12028

FOLDER TITLE:
[National Disability Policy Review] General Information

2007-0143-F
db4506

RESTRICTION CODES

Presidential Records Act - [44 U.S.C. 2204(a)]

P1 National Security Classified Information [(a)(1) of the PRA|

P2 Relating to the appointment to Federal office [(a)(2) of the PRA]

P3 Release would violate a Federal statute {(a)(3) of the PRA|

P4 Release would disclose trade secrets or confidential commercial or
financial information [(a)(4) of the PRA|

P5 Release would disclose confidential advice between the President
and his advisors, or between such advisors [a)(5) of the PRA|

P6 Release would constitute a clearly unwarranted invasion of
personal privacy [(a)(6) of the PRA|

C. Closed in accordance with restrictions contained in donor's deed
of gift.
PRM. Personal record misfile defined in accordance with 44 U.S.C.
2201(3).
RR. Document will be reviewed upon request.

Freedom of Information Act - |5 U.S.C. 552(b)]

b(1) National security classified information [(b)(1) of the FOIA|

b(2) Release would disclose internal personnel rules and practices of
an agency [(b)(2) of the FOIA]

b(3) Release would violate a Federal statute [(b)(3) of the FOIA|

b(4) Release would disclose trade secrets or confidential or financial
information [(b)(4) of the FOIA]

b(6) Release would constitute a clearly unwarranted invasion of
personal privacy {(b)(6) of the FOIA|

b(7) Release would disclose information compiled for faw enforcement
purposes [(b)(7) of the FOIA]

b(8) Release would disclose information concerning the regulation of
financial institutions |(b)(8) of the FOIA]

b(9) Release would disclose geological or geophysical information
concerning wells [(b)(9) of the FOIA]|

—
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