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THE WHITE HOUSE 

WAS HINGTO N 

August 6, 1996 

MEMORANDUM FOR ALL EXECUTIVE OFFICE OF THE PRESIDENT STAFF 

FROM: JANE SHERBURNE 
SPECIAL COUNSEL TO THE PRESIDENT 

MIRIAM NEMETZ " ^ ^ 7 ^ 
ASSOCIATE COUNSEL TO THE PRESIDENT 

RE Document Requests R e l a t i n g t o FBI F i l e s Matter 

We have received an Independent Counsel subpoena and 
a d d i t i o n a l congressional requests f o r White House records r e l a t e d 
t o the FBI f i l e s matter. Please review your records, i n c l u d i n g 
your computer f i l e s , and r e t r i e v e the f o l l o w i n g : 

1) Documents r e f e r r i n g or r e l a t i n g t o prospective h i r i n g or 
te r m i n a t i o n o f , job d e s c r i p t i o n s f o r , or dates and terms of 
employment at the White House of Anthony Marceca or Craig 
L i v i n g s t o n e , i n c l u d i n g documents r e l a t i n g t o a d m i n i s t r a t i v e 
leave taken by Mr. Livingstone i n June 1996 or Mr. 
Livingstone's r e s i g n a t i o n i n June 1996. 

2) Documents, memoranda, or correspondence created, d r a f t e d , 
authored, or signed by Anthony Marceca or Craig Livingstone 
(note t h a t c e r t a i n types of documents may be excluded from 
your response, as described h e r e i n ) . 

3) Documents or communications t h a t r e f e r or r e l a t e t o Anthony 
Marceca, Craig Livingstone, or Lisa Wetzl, i n c l u d i n g t h e i r 
work or other White House a c t i v i t i e s . 

4) Documents r e f e r r i n g or r e l a t i n g t o requests made by the 
White House between January 20, 1993, and February 28, 1994, 
to the Federal Bureau of I n v e s t i g a t i o n f o r background 
i n v e s t i g a t i o n r e p o r t s and m a t e r i a l s . 

5) Documents r e l a t i n g t o the White House Personnel S e c u r i t y 
O f f i c e ' s "Project Update." 

6) Documents r e l a t i n g t o the White House Personnel S e c u r i t y 
O f f i c e ' s procedures f o r requesting, reviewing, maintaining, 
and safekeeping F.B.I, background i n f o r m a t i o n f i l e s ; 
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7) Documents r e l a t i n g t o the s t a f f i n g of the White House 
Personnel S e c u r i t y O f f i c e ; 

8) Documents r e l a t i n g t o access t o and the o p e r a t i o n of the 
White House Personnel S e c u r i t y O f f i c e . 

The f o l l o w i n g types of records may be excluded from 
your response: 

Documents r e l a t i n g t o your own background i n v e s t i g a t i o n 
o r s e c u r i t y clearance. 

Documents r e l a t i n g t o your own response t o a Personal 
Data Statement Questionnaire or SF-86. 

Documents r e l a t i n g t o requests f o r FBI background 
i n v e s t i g a t i o n r e p o r t s i n connection w i t h j u d i c i a l 
nominations or p r e s i d e n t i a l appointees of the C l i n t o n 
A d m i n i s t r a t i o n . 

Requests t o grant or terminate passes, s e c u r i t y 
clearances, or placement on the access l i s t f o r C l i n t o n 
A d m i n i s t r a t i o n employees, volunteers, i n t e r n s , f a m i l y , 
o r advisors, and responses t o such requests. 

Press c l i p p i n g s , hearing t r a n s c r i p t s , and s i m i l a r 
p u b l i c m a t e r i a l t h a t has not been annotated. 

Documents provided t o the Counsel's O f f i c e i n response 
t o the memorandum dated June 24, 1996, and the 
c l a r i f i c a t i o n dated June 25, 1996, asking t h a t you 
provide documents r e l a t e d t o the FBI f i l e s matter i n 
response t o a request from the House Committee on 
Government Reform and Oversight. 

I f you have sent f i l e s l i k e l y t o contain responsive 
i n f o r m a t i o n t o the O f f i c e of Records Management, please l e t us 
know and we w i l l arrange t o have your f i l e s reviewed. 

Please provide responsive i n f o r m a t i o n t o Miriam Nemetz 
i n Room 482 as soon as possible , but no l a t e r than Friday, August 
9. We recognize t h a t , despite the exclusions l i s t e d above, t h i s 
request i s l i k e l y t o r a i s e a number of issues. Please do not 
h e s i t a t e t o c a l l us (Jane Sherburne at 6-5116 or Miriam Nemetz at 
6-5092) f o r help i n r e s o l v i n g them. 

^ A C S i; ̂  , A R N A 
i^UTt HLUSt" CFFlCt 

GLNER/AL CCLNStL 

LtCi: i j i , 



WHITE HOUSE COMPLEX ACCESS FORM 

NAME: DOB: 

CITY & STATE 
OP BIRTH: 8S#: 

PLACE OF 
EMPLOYMEKT: . POSITION: 

SECI7RITY CLEARANCE LEVEL: 

S TS OTHER 

ISSUING EFFECTIVE 
AGENCY , DATE: 

LEVEL OF ACCESS REQUIRED: YOU must attend 3 or more regularly 
scheduled meetings/briefings per week 
in order to be granted access. 

NEOB OEOB WH 

EFFECTIVE DATE 

EXPIRATION DATE 

ADMINISTRATIVE CONTACT 
AT WHITE HOUSE COMPLEX: 

NAME 

OFFICE 

PLEASE GIVE BRIEF DESCRIPTION OF MATURE OP BUSINESS AT THE WHITE 
HOUSE COMPLEX. SPECIFICALLY, WHERE AND HOW OFTEN YOU ATTEND 
MEETINGS / BRIEFINGS . 

PLEASE RETURN TO WH PERSONNEL SECURITY, OEOB 84. 
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