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THE WHITE HOUSE 

W A S H I N G T O N 

March 24, 1997 

MEMORANDUM FOR AGENCY OFFICIALS RESPONSIBLE FOR EVALUATION OF 
NON-CAREER SES CANDIDATES 

FROM: Peter Erichse^ 
Associate Counsel to the President 

Stacy Reynolds 
Staff Attorney 

SUBJECT: Procedures 

This memorandum is intended to give a brief overview of the vetting process for non-
career SES (NC-SES) candidates. Our aim is to ensure uniformity in die vetting process 
throughout the agencies. Such uniformity affords equal and fair treatment to all candidates, 
protects the integrity of the vetting process, and maximizes our ability to prevent 
embarrassment to the Administration. 

As you know, agencies are responsible for vetting all NC-SES candidates who are not 
being appointed to serve in regional positions (i.e.. Regional Administrator). The White 
House will continue to vet the regional NC-SES candidates. The vetting process includes a 
careful review of the candidate's completed forms, an IRS tax check, an FBI name check, a 
public record search, and an extensive interview with the candidate. This memorandum will 
address each element in mm. 

Enclosed are copies of the following: 

1. A set of sample forms for candidates 
2. Memoranda explaining the recommended public record search 
3. A sample interview form for the interviewer 
4. Information about certain household help issues that commonly arise 
5. A sample form for faxing the clearance notification to Presidential Persoimel 

Tliis information is intended to provide a model for conducting the vetting process and should 
be kept on file ahd referred t0pea9|j îme,a candidate is vetted by the agency. 



I. Forms 

Once a candidate has been named for an NC-SES position, the following forms should 
be sent to that person immediately with instructions that they are to be completed as quickly as 
possible: 

1. Personal Data Statement Questionnaire 
2. FBI Consent Form 
3. Tax Check Waiver Form 
4. Acknowledgment and Consent Regarding Intent to Appoint Form 
5. Ethics Memorandum 

The candidate should complete and remrn items 1 through 4. Item 5 is merely informational 
and is intended to educate the candidate about the ediics rules he or she will have to observe 
during and after employment in the Federal government. The FBI consent form is provided as 
a model; even if your agency uses its own form, you should make sure that the form you use 
is approved by the FBI. Similarly, the Ethics memo provided is the one currently used for 
candidates for Presidential appointments with Senate approval and may be used as a model for 
a memo from the ethics officers at your agency. 

II. PubUc Record Search 

The next step in the process is the public record research. A limited search of the 
public record should be conducted on each candidate vetted. The public record research 
involves looking for articles by or about the candidate in a variety of newspapers, magazines, 
journals, etc. This search can be conducted on Lexis/Nexis and the search we recommend is 
explained in the information included. Where practicable, all publications by the candidate 
should be reviewed. 

The purpose of the public record search is to determine whether there are any issues 
that could prove to be controversial, embarrassing to the candidate or the Administration, or 
disqualifying. Any material issues revealed in the public record should be discussed with the 
candidate during the interview and should be considered in the decision whether to proceed 
with the recommendation to appoint. 

i n . IRS and FBI Checks 

Once the forms are remmed by the candidate, the FBI consent form and the IRS tax 
check waiver form should be forwarded to the relevant offices in the FBI and IRS. The 
vetting officials in each agency should check with their personnel and security offices to 
determine whether there is already a process for getting an FBI name check or a tax check and 
who is authorized to request such checks. Each agency should have a list of people within the 
agency who are authorized to request FBI name checks and IRS tax check. Such a list should 



be approved by die General Counsel or his or her delegate. The person at die FBI to contact 
regarding name checks is Peggy Larson (202-324-4895). 

Some agencies do not currently participate in die IRS tax check program. If there is no 
such process, one should be established by contacting Bill Lovelace at die IRS (202-622-3941). 

rv. Personal Data Statement (PDS) 

Prior to interviewing the candidate, the Personal Data Statement (PDS) should be 
carefully reviewed to determine whether any data is missing and to establish a complete list of 
potential issues. In reviewing the PDS, check to make sure every question is answered and, 
where applicable, attachments are included. The interviewer should then identify potential 
issues in the answers provided and be ready to ask for additional information. For example, if 
the PDS indicates diat the candidate has or has had household help, die interviewer should flag 
that answer as a potential household help issue and be ready to ask the candidate about tax and 
immigration issues arising from the employment of household help. 

v. Interview 

After reviewing die PDS, the interviewer should conduct an interview with the 
candidate covering the questions in the interview form and the issues raised in the public 
record search and die PDS. Additionally, if the IRS tax check report or the FBI name check 
are back, the interviewer should ask about any issues raised in those reports. If the IRS tax 
check report or the FBI name check report are not received until after the interview, the 
interviewer should call the candidate back to ask about any additional issues raised in those 
reports. 

VI. Clearance 

After the public record research and the interview have been completed and the IRS tax 
check report and the FBI name check report have been received, a decision must be made as to 
whether to clear the candidate for appointment based on all the information received. No one 
should be cleared until after each element described above has been completed satisfactorily. 
Some issues that come up during the vetting process can be resolved (i.e., full compliance widi 
laws relating to curtent domestic employees), allowing the person to be cleared after such 
resolution. The interviewer should continue to work with the candidate on these issues to 
verify that the candidate has resolved the problem satisfactorily prior to clearance. Other 
issues caimot be resolved (i.e., certain instances of past drug use) and may prevent the 
candidate from being cleared for appointment. If there are issues or concerns that make you 
question whether a candidate should be cleared, you can call Peter Erichsen at (202) 456-6229 
for advice. If you have questions about the public record research or the interview process 
itself, you can call Stacy Reynolds at (202) 456-1650 for assistance. If there are any doubts, 
we should be consulted. 



If the candidate is cleared for appointment, you should fax notification of this fact to 
Doug Sheorn in die Office of Presidential Personnel, using the enclosed form. His fax number 
is (202) 456-6294. 

Enclosures 



PERSONAL DATA STATEMENT QUESTIONNAIRE FOR NON-CAREER SES 
APPOINTEES 

As part of the clearance procedures for your prospective position, please answer all of 
the following questions (please do not respond "not applicable" or "NIA" if your 
response is "no" or "none"). In responding to the questions, please supply any 
information regarding your spouse or relatives that you deem to be relevant. Your 
responses to this questionnaire, which is not subject to public disclosure, are 
confidential. 

You can type your responses in memorandum form on a separate sheet of paper with 
each answer corresponding to the number of the question. You do not need to retype 
the questions, but please sign and date the response. 

If you have any questions or need assistance in responding to this questionnaire, 
please do not hesitate to contact this office. Thank you for your cooperation. 

Personal and Family Background 

1. Please list your full name; home address and telephone number; office address 
and telephone number; date and place of birth; citizenship; and social security 
number. 

2. Please identify your current marital status; spouse's name, citizenship, 
occupation, and current employer; and the names and ages of your children. 

3. Do you have any medical conditions that could interfere with your ability to 
fulfill your duties? Please explain. 



Professional and Educational Back&round 

4. Please list each high school, college, and graduate school you attended; the 
dates of your attendance; and degrees awarded. 

5. Please furnish a copy of your resume and a brief biographical statement. 

6. Please chronologically list activities, other than those listed on your resume, 
from which you have derived earned income ~. self-employment, consulting 
activities, writing, speaking, royalties, and honoraria) since age 21. 

7. Please list each book, article, or publication you have authored, individually 
or with others. 

8. Identify each instance in which you have testified before Congress in a non-
governmental capacity and specify the subject matter of each testimony. 

9. Please list all corporations, partnerships, trusts, or other business entities with 
which you have ever been affiliated as an officer, director, trustee, partner, or holder 
of a significant equity or financial interest (i.e., any ownership interest of more than 
5 3 ), or whose decisions you had the ability to influence. Please identify the entity, 
your relationship to the entity, and dates of service and/or affiliation. 
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10. Please provide the names of all corporations, finns, partnerships, trusts, or 
other business enterprises, and all non-profit organizations and other institutions with 
which you are now, or during the past five years have been, affiliated as an advisor, 
attorney or consultant. It is only necessary to provide the names of major clients and 
any client matter in which you and your finn are involved that might present a 
potential conflict of interest with your proposed assignment. Please include dates of 
service. 

11. With regard to each of the entities identified in the preceding question, please 
identify your relationship or duty with regard to each. Please include dates of 
service. 

12. Other than the entities identified in question number 10 above, please provide 
the names of organizations with which you were associated which might present a 
potential conflict of interest with your proposed assignment. For each entity you 
identified in your response to this question, please provide your relationship or duty 
with regard to each. Please include dates of service. 

13. Please describe any contractual or informal arrangement you may have made 
with any person or any business enterprise in regard to future employment or 
termination payments or financial benefits that will be provided you if you enter 
government employment. 

14. If you are a member of any licensed profession or occupation (such as lawyer, 
doctor, accountant, insurance or real estate broker, etc.), please specify: the present 
status of each license; and whether any such license has ever been withdrawn, 
suspended, or revoked, and the reason therefor. 

3 



15. Do you have a significant interest in any relationship with the government 
through contracts. consulting services, grants, loans or guarantees? If yes, please 
provide details. 

16. Does your spouse or any family member or business in which you, your 
spouse or any family members have a significant interest have any relationship with 
the federal government through contracts, consulting services, grants, loans or 
guarantees? If yes, please provide details. 

17. If you have performed any work for and/or received any payments from any 
foreign government, business, or individual in the past 10 years, please describe the 
circumstances, and identify the source and daces of services and/or payments. 

18. Please list any registration as an agent for a foreign principal, or any 
exemption from such registration. Please provide the status of any and all such 
registrations and/or exemptions Gk. whether active and whether personally 
registered). 

19. Have you ever registered as a lobbyist or other legislative agent to influence 
federal or state legislation or administrative acts? If yes, please supply details 
including the status of each registration. 

Tax and Financial Information 

20. As of the date of this questionnaire, please list all assets with a fair market 
value in excess of $1,000 for you and your spouse and provide a good faith estimate 
of value. 

4 



21. As of the date of this questionnaire, please list all liabilities in excess of 
$10,000 for you and your spouse. Please list the name and address of the creditor, 
the amount owed co the nearest thousand dollar, a brief description of the nature of 
the obligation, the interest rate (if any), the date on which due, and the present status 
(i.e., is the obligation current or past due). 

22. Please describe all real estate held in your name or in your spouse's name 
during the last six years. Please include real estate held in combination with others, 
held in cruse, held by a nominee, or held by or through any other title-holding entity. 
Please also include dates held. 

23. Have you and your spouse filed all federal, state and local income tax returns? 

24. Have you or your spouse ever filed a late income tax return without a valid 
extension? If so, describe the circumstances and the resolution of the matter. 

25. Have you or your spouse ever paid any tax penalties? If so, describe the 
circumstances and the resolution of the matter. 

26. Has a tax lien or other collection procedure ever been instituted against your 
or your spouse by federal, stare or local authorities? If so, describe the circumstances 
and the resolucion of che matter. 

5 



Domestic Help Issue 

27. Do you presently have or have you in the past had domestic help? (i.e., a 
housekeeper, babysitter, nanny, or gardener) If yes, please indicate years of service 
for each individual and also give a brief description of the services rendered. 

Public and Or~anizational Activities 

28. Please list current and past political party affiliations. 

29. Have you ever run for public office? If yes, does your campaign have any 
outstanding campaign debt? If so, are you personally liable? Please also provide 
complete information as to amount of debt and creditors. 

30. Please list each membership you have had with any civic, social, charitable, 
educational, professional, fraternal, benevolent or religious organization, private club, 
or other membership organization (including any tax-exempt organization) during the 
past 10 years. Please include dates of membership and any positions you may have 
had with the organization. 

31. Have you or your spouse at any time belonged to any membership 
organization, including but not limited to those described in the preceding paragraph, 
that as a matter of policy or practice denied or restricted affiliation (as a matter of 
either policy or practice) based on race, sex, ethnic background, religious or sexual 
preference? 

6 



Lea:al and Administrative Proceedines and Filines 

32. Please list any lawsuits you have brought as a plaintiff or which were brought 
against you as a defendant or third party. Include in this response any contested 
divorce proceedings or other domestic relations matters. 

33. Please list and describe any administrative agency proceeding in which you 
have been involved as a party. 

34. Please list any bankruptcy proceeding in which you or your spouse have been 
involved as a debtor. 

35. Have you or your spouse ever been investigated by any federal, state, military 
or local law enforcement agency. If so, please identify each such instance and supply 
details, including: date; place; law enforcement agency; and court. 

36. Have you or your spouse ever been arrested for, charged with, or convicted of 
violating any federal, state or local law, regulation or ordinance (excluding traffic 
offenses for which the fine was less than $100)? If so, please identify each such 
instance and supply details, including: date; place; law enforcement agency; and 
court. 

37. Have you or your spouse ever been accused of or found guilty of any 
violations of government or agency procedure (specifically including security 
violations and/or any application, or appeal process)? 
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38. Please list any complaint ever made against you or by any administrative 
agency, professional association or organization, or federal, state or local ethics 
agency, committee, or official. 

39. Please list any and all judgments rendered against you including the date, 
amount. the name of each case and subject matter of the case, and the date of 
satisfaction. Please include obligations of child support and alimony and provide the 
status of each judgement and/or obligation. 

40. With regard to each obligation of child support and/or alimony, please state 
the following: Have any payments been made late or have there been any lapses in 
payment? Have any motions or court actions for modification of child support or 
alimony been filed or instituted? Have any actions or motions to compel payment or 
initiate collections of late payments and/or past due amounts been filed or threatened? 
Have any writs of garnishment been issued? If your response was yes to any of the 
above questions, please provide details. 

Miscellaneous 

41. Have you ever had any association with any person, group or business venture 
that could be used, even unfairly, to impugn or attack your character and 
qualifications for a government position? 

42. Do you know anyone or any organization that might take any steps, overtly or 
covertly, fairly or unfairly, to criticize your appointment, including any news 
organization? If so, please identify and explain the basis for the potential criticism. 
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43. Please provide any other information, including information about ocher 
members of your family, that could suggest a conflict of interest or be a possible 
source of embarrassment to you, your family or the President. 

9 
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(J-25-«7) 

Date 

To: Federal Bureau of Investigation 
Attn: EADSU (Room 4965) 

From: {NAME OF AGENCY) 

Subject's fa\[ name 

Other names used (including birth, prior married, and nicknames) 

Social Security Number Date of birth Place of birth 

Permanent address 
(also current residence, if different) 

Current eniployer(s) 

SUBJECT'S CONSENT: I hereby authorize the FBI to provide namecheck mfonnation to the (NAME OF AGENCY). 

(Subiul ' i S i (mi i ic ) (Dale) 

Request of FBI (Use of this form to request information developed by the FBI or contained in FBI files requires the subject's 
consent. Exceptions will only be permitted as authorized by the Attorney General/Deputy Attorney General.) 

• Namecheck (EADSU) 

The applicant is being considered for: 
• Senior Executive Service 
• Schedule C 

Remarks/ 
special instructions: 

I certify, subject to 18 U.S.C. § 1001, that the above is sought for official purposes only and I understand that obtaining this 
infonnation under false pretenses or any unauthorized disclosure may be a violation of the Privacy Act, 5 U.S.C. § 552a. 

Requested by:_ 
^ Title: 

This request has been reviewed and approved by: 



THE WHITE H O U S E 

WAS HIN GTO N 

TAX CHECK WATVBR 

I am signing t h i s waiver to permit the Internal Revenue Service 
(IRS) to release information about me which would otherwise be 
c o n f i d e n t i a l . This information w i l l be used in connection with 
my appointment or employment by the United States Government. 
This waiver i s made pursuant to 26 U.S.C. 6103(c). 

I request that the Internal Revenue Service release the following 
information to: President Clinton and the Office of Counsel to 
the President, acting on behalf of the President. 

1. Have I f a i l e d to f i l e a Federal income tax return for any of 
the l a s t three years for which the f i l i n g of a return might 
have been required? ( I f the f i l i n g date without regard to 
extensions and normal processing period for the most recent 
year's return has not yet elapsed on the date IRS receives 
t h i s waiver, and the IRS records do not indicate a return 
for the most recent year, the " l a s t three years" w i l l mean 
the three years preceding the year for which returns are 
currently being f i l e d and processed.) 

2. Were any of the returns in #1 f i l e d more than 45 days after 
the due date for f i l i n g (determined with regard to any 
extension(s) for time for f i l i n g ) ? 

3. Have I f a i l e d to pay any tax, penalty or i n t e r e s t l i a b i l i t y 
during the current or l a s t three calendar years within 45 
days of the date on which the IRS gave notice of the amount 
due and requested payment? 

4. Am I now or have I ever been under investigation by the IRS 
for possible criminal offenses? 

5. Has any c i v i l penalty for fraud been assessed against me 
during the current or l a s t three calendar years? 

I authorize the IRS to release any additional relevant 
information necessary to respond to the questions above. 

To help the IRS find my tax records, I am voluntarily giving the 
following information: 

MY NAME: ^ MY SSN: 
(Please Print or Type) 



(2 ) 

CURRENT ADDRESS: 

TELEPHONE NUMBERS: (HOME) (WORK) 
(PLEASE INCLUDE AREA CODES) 

IF MARRIED AND FILED A JOINT RETURN: 

NAME OF SPOUSE: SPOUSE'S SSN: 

NAMES AND ADDRESSES SHOWN ON LAST THREE RETURNS ( I F DIFFERENT 
FROM ABOVE:) 

ADDRESS 

I f a r e t u r n f o r any of the l a s t three years was not f i l e d , please 
e x p l a i n why. I f the r e was i n s u f f i c i e n t income t o meet f i l i n g 
requirements or f i l i n g requirements were met by f i l i n g w i t h a 
f o r e i g n t a x agency (e.g., Puerto Rico or the V i r g i n I s l a n d s ) , 
please describe the circumstances. 

DATE: 
(WAIVER INVALID UNLESS 
RECEIVED BY THE IRS 
WITHIN 60 DAYS OF THIS 
DATE) 

SIGNATURE: 
(SIGNATURE OF TAXPAYER AUTHORIZING 
THE DISCLOStJRE OF RETURN 
INFORMATION) 



THE WHITE HOUSE 

W A S H I N G T O N 

ACKNOWLEDGMENT AND CONSENT 
REGARDING INTENT TO APPOINT 

The undersigned acknowledges and agrees to the following: 

1. The undersigned (the "Prospective Appointee"), by his or her signature below, 
acknowledges and consents to consideration by the President of the United States for 
appointment to a position within the Executive Branch. 

2. The Prospective Appointee agrees that, following completion of a preliminary 
investigation into the Prospective Appointee's backgroimd using procedtires established 
by the Office of Counsel to the President, die Prospective Appointee may be identified 
publicly as a person the President intends to appoint to a position in the Executive 
Branch, and consents to such identification. 

3. The Prospective Appointee fiuther agrees that, notwithstanding such identification: (I) 
the Prospective Appointee will not, at such time, have actually been appointed by the 
President; (ii) an investigation into the personal and financial backgroimd of the 
Appointee will continue, including but not limited to completion of an investigation by 
the FBI and the Senate if the Prospective Appointee is subject to Senate confirmation; 
(iii) the Prospective Appointee will have no vested interest of any kind in the position for 
which he or she is considered; (iv) consideration of the Prospective Appointee may be 
withdrawn at any time by the President; and (v) upon completion of all investigation into 
the Prospective Appointee's background, the Prospective Appointee may be asked, as 
part of his or her confirmation or appointment, to divest certain assets, to resign certain 
positions, and/or to agree to recuse himself or herself from involvement in matters which 
may arise in the conduct of Prospective Appointee's official duties. 

The Prospective Appointee, by his or her signamre below, agrees to the above and foregoing. 

DATED THIS DAY OF , 1997. 

(signature of Prospective Appointee) 

(social security number) 



THE WHITE HOUSE 

WASHINGTON 

MEMORANDUM FOR PROSPECTIVE NOMINEES 

FROM: KATHLEEN M. WHALEN)r^/^J" 
ASSOCIATE COUNSEL TO THE PRESIDENT 

SUBJECT: Conflicts of Interest and Relatied Î aw.g 

President Clinton i s committed t o providing the citizens of the 
United States with an Administration that maintains the highest 
standards of i n t e g r i t y . I t i s thus important for you to be aware of 
the requirements that w i l l apply to you as a f u l l - t i m e Presidential 
appointee. Depending on the p o s i t i o n i n question, more or fewer 
requirements may apply than are described here. This i s meant only 
to provide general guidance. Later i n the clearance process, the 
Designated Agency Ethics O f f i c i a l (DAEO) at your prospective agency 
w i l l provide further c l a r i f i c a t i o n and advice. After your 
appointment, the DAEO w i l l be your primary point of contact on 
et h i c s ' matters. 

Financial Conflicts of Interest 

A federal criminal c o n f l i c t of in t e r e s t law w i l l prevent you, as a 
government employee from taking part i n Government matters that w i l l 
a f f e c t your fin a n c i a l interests (18 U.S.C. § 208). In addition to 
personal f i n a n c i a l interests, the fin a n c i a l interests of your spouse, 
minor children, and general partner, and those of any organization 
( i n c l u d i n g a non-profit) i n which you are an o f f i c e r , d i r e c t o r , 
t r u s t e e , general partner, or employee or with which you have an 
arrangement for future employment or are negotiating f o r employment, 
are a t t r i b u t e d to you. 

I f you have a c o n f l i c t , the most p r a c t i c a l options w i l l l i k e l y be 
d i s q u a l i f i c a t i o n , divestiture, or waiver. To handle a p o t e n t i a l 
c o n f l i c t through d i s q u a l i f i c a t i o n , you w i l l r e f r a i n from 
p a r t i c i p a t i n g i n the particular matter i n which the c o n f l i c t exists. 
Where d i s q u a l i f i c a t i o n i s impracticable, a waiver may be available. 
Where that too i s not feasible, i t may be necessary f o r you to divest 
a holding or resign from a po s i t i o n . Do not divest any holdings or 
res i g n amy positions before receiving advice from the agency ethics 
o f f i c i a l a f t e r your confirmation. Regarding each of these options, 
the DAEO at the agency to which you are to be appointed w i l l provide 
guidance regarding d i s q u a l i f i c a t i o n , d i v e s t i t u r e , or waiver. 

Board Membership/Officer Positions 

Pursuant to White House policy, a l l f u l l - t i m e Presidential appointees 
are required to resign from a l l f o r - p r o f i t boards and o f f i c e r 
p o s i t i o n s . We permit retention of positions on non-profit boards 
provided that the DAEO determines that there are no c o n f l i c t s of 
i n t e r e s t . 



F i n a n r i a l Q j f f p l o g u r e 

In addition to the f i n a n c i a l disclosure report you must f i l e for the 
nomination process, you w i l l be required to f i l e public f i n a n c i a l 
disclosure reports annually (May 15) and within 30 days a f t e r 
termination of your p o s i t i o n . 

Standards of Conduct Rpgulatinn.q 

You should receive a copy of the Standards of Ethical Conduct for 
Employees of the Executive Branch, 5 C.F.R. Part 2 635, from the DAEO 
ot the agency to which you w i l l be appointed. Generally, the 
regulations require that you: 

r e f r a i n from using or appearing to use your o f f i c e f o r private 
gain (whether your own or another's); 

not use any inside information obtained as a resu l t of your 
Government service f o r private gain; 

may not, subject to certain exceptions, accept or s o l i c i t g i f t s 
or anything of value from persons having business with your 
agency or that are given because of your o f f i c i a l p osition; and 

avoid situations creating an appearance of a c o n f l i c t of 
interest. 

Outside A c t i v j t i ^ f ? 

As a f u l l - t i m e Presidential appointee, you w i l l be prohibited by 
Executive Order from earning any outside income. This does not, 
however, prohibit you from earning investment income. 

In addition to the c o n f l i c t of interest r e s t r i c t i o n s outlined above, 
including the White House policy regarding board membership, certain 
outside a c t i v i t i e s during Federal service are l i m i t e d : 

You are prohibited from being or acting as an agent of a foreign 
p r i n c i p a l required to register under the Foreign Agents 
Registration Act. See 18 U.S.C. § 219. 

You may not s o l i c i t or receive pay f o r representational services 
before any agency on behalf of a party other than the United 
States (18 U.S.C. § 203); or act as agent or attorney (except i n 
the course of your Government duties) before a federal agency or 
court (18 U.S.C. § 205). _ .... => J' 

These r e s t r i c t i o n s also-prohibit you from accepting k share of fees 
trom representations made by others with'whom you are a partner. 



Emoluments Clause 

The Emoluments Clause of the C o n s t i t u t i o n p r o h i b i t s Federal employees 
from accepting any g i f t , o f f i c e , t i t l e or emolument, i n c l u d i n g s a l a r y 
or compensation, from any f o r e i g n government. 

Post-Employment C o n f l i c t s of I n t e r e s t 

Depending on your l e v e l of pay, c e r t a i n r e s t r i c t i o n s w i l l apply when 
you terminate government service. Because the r e s t r i c t i o n s w i l l vary 
depending on your pay l e v e l , you should consult the DAEO at the 
agency t o which you w i l l be appointed regarding the p r o h i b i t i o n s t h a t 
are a p p l i c a b l e t o you. 

Generally, a l l former f e d e r a l employees are subject t o basic 
s t a t u t o r y r e s t r i c t i o n s which p r o h i b i t them from communicating before 
a government agency w i t h respect t o a "same p a r t i c u l a r matter 
i n v o l v i n g s p e c i f i c p a r t i e s " i n which they p a r t i c i p a t e d while employed 
w i t h the government. Former senior and very senior employees w i l l be 
l i m i t e d f o r 1 year from making r e p r e s e n t a t i o n a l contacts before t h e i r 
former agency w i t h respect t o a l l matters seeking o f f i c i a l government 
a c t i o n . S i m i l a r l y , an executive order enacted by President C l i n t o n 
e s t a b l i s h e d a pledge t h a t extends the contact l i m i t a t i o n f o r 5 years 
a f t e r t e r m i n a t i n g government service . A copy of the post employment 
pledge i s enclosed i n the package of forms you received from our 
o f f i c e . You should make yo u r s e l f f a m i l i a r w i t h i t . 

R e s t r i c t i o n s on P o l i t i c a l A c t i v i t y 

There are r e s t r i c t i o n s t h a t govern c e r t a i n p o l i t i c a l a c t i v i t i e s . The 
Hatch Act, which has r e c e n t l y been amended, permits f e d e r a l 
employees, p a r t i c u l a r l y P r e s i d e n t i a l appointees who are Senate-
confirmed, t o engage i n a wide range of p o l i t i c a l a c t i v i t i e s , such as 
p a r t i c i p a t i o n i n the management of campaigns or a c t i n g as a delegate 
t o a convention. However, the Hatch Act s t r i c t l y p r o h i b i t s c e r t a i n 
p a r t i s a n p o l i t i c a l a c t i v i t y , such as: (1) using one's o f f i c i a l 
p o s i t i o n t o inf l u e n c e an e l e c t i o n ; (2) s o l i c i t i n g , accepting, or 
r e c e i v i n g a c o n t r i b u t i o n (other than uncompensated v o l u n t e e r 
s e r v i c e s ) on behalf of a p o l i t i c a l o r g a n i z a t i o n ; (3) s o l i c i t i n g , 
a ccepting, or r e c e i v i n g uncompensated volunteer services from 
subordinate s t a f f f o r a p o l i t i c a l purpose; and (4) using government 
resources i n conducting p o l i t i c a l a c t i v i t y . I n a d d i t i o n t o those 
r e s t r i c t i o n s which apply t o y o u r s e l f , you should be aware a l s o t h a t 
f e d e r a l employees, other than p o l i t i c a l appointees who are Senate-
confirmed, are p r o h i b i t e d from p a r t i c i p a t i n g i n p o l i t i c a l a c t i v i t y 
d u r i n g the business day or i n a f e d e r a l b u i l d i n g . 

Because there may be ru l e s t h a t are p a r t i i c u l a r t o ^ t h e agency t o which 
you are appointed, please contact the DAEO at your agency before 
p a r t i c i p a t i n g i n p o l i t i c a l a c t i v i t i e s . 
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Guidelines for Public Record Research 

Public record research is conducted using die Lexis/Nexis on-line research 
service on all political Senior Executive Service ("SES") candidates. Depending upon 
die sensitivity of die position or die amount of time allowed to complete research, one 
should expect to review approxunately 100 cites on each candidate. 

I. NEWS;ALLNWS 

A. Name Search 

The fnst database you will use is "news;allnws." All candidate searches begm 
with a "name" search. If you are researching Jane Doe, for example, you should 
type in Jane pre/2 Doe and Doe. You should use "pre/2" because you want NEXIS 
to catch all the Jane's diat are one or two words before die word Doe. You should 
type "and Doe" so that Nexis picks up references to the name throughout an article, 
and not just when die fu^t name appears widi it. In a long article about Jane Doe, 
for example, she will undoubtedly be referred to as "Doe," or "Ms. Doe," after die 
author's initial reference to her. 

If you know the middle name or initial of the candidate, you should type m 
(Jane or Jane L.) pre/1 Doe and Doe or (Jane or Jane L. or Jane Lane) pre/1 Doe 
and Doe. With diese searches, you can eliminate all die Jane Doe's with other 
middle initials or middle names. If there are too many cites to look dirough at this 
point, you should modify die search by using one of die mechanisms described in die 
following sections. 

B. Job Search 

You should conduct a job search only if your original name search produces 
cites on many different people with the same name. This often happens if someone 
has a common name. 

should 

A job search is conducted by typmg in the candidate's name and then adding 
key words to your search so that it will only produce articles about your candidate. 
For example, you would type Jane pre/2 Doe and Doe and Doe w/30 (assistant 
secretary or department of defense or DOD or acquisition or Clinton coaspggtf 
or professor or military or army or Wesleyan or Illinois Clean Water Resident oi 
Governor's Task Force). As die above example illustrates, a job search shdOld ' -
include places that the candidate has worked, positions held, schools attended, boards 
on which the candidate has served and any other words that would help limit your 

Meg" 
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search to just your candidate, but would not lead you to miss cmcial articles. This is 
a delicate balancing act because you want to fmd as many articles about the candidate 
as possible without pulling up too many other people. 

C. Scandal Search 

You should use a scandal search if a job search still produces too many 
stories, or if the initial name search produces too many articles, all of which involve 
the correct person. 

A scandal search should be conducted by typing Jane pre/2 Doe and Doe and 
Doe w/30 (illegal! or drug! or convict! or arrest! or indict! or discriminat! or 
harass! or clinton* or republican* or investigat! or contov! or scandal! or illicit! 
or critic! or blam! or embarrass! or improp! or complain! or dispute! or 
corrupt!). If you are conductmg a job search and a scandal search concurrently, you 
should type Jane pre/2 Doe and Doe and Doe w/30 [jobs] and Doe w/30 [scandal] 
because a search should always include the last name by itself, and each of the 
"w/30" modifiers should be coimected to a separate entry of the last name. 

If the full scandal search brings up too many articles, certain words can be 
eluninated. In eliminating words, the researcher should use his or her judgment to 
determine what words are likely to bring up a lot of articles containing no potential 
issues. However, if at all possible, retain the base scandal search terms: (illegal! or 
drug! or convict! or arrest! or indict! or discriminat! or harass!). If you stUl have 
too many articles, it might be advisable to discuss the search with someone else. 

D. Other Limiting Searches 

If the job search and scandal search still produce too many articles, there are a 
few other searches that can be used to limit the search and produce a manageable 
number of stories. 

1. And Not Searches 

The fu"st additional limiting search is the "and not" search. This search can be 
used when there is someone with the same name as the candidate who has some 
identifying characteristic. For example, if there is a Jane Doe who is a Vice \ v̂a > > ôndiu 
President of Mega Corp. and the candidate has never been coimected to Mega Corp. , eai\ 
then you can type: Jane pre/2 Doe and Doe and not (mega corp!). A common 
"and not" search to be used for caiKlidates who often appear before Congress is: and 
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not (fns or renter!). This modification is mtended to primarily eliminate instances 
when die candidate is named in a list of people to testify before Congress in die 
daybooks published by FNS (Federal News Service) and Renter. However, Reuter is 
a wire service and should only be eliminated if diere seem to be an excessive number 
of Daybook entries. 

It is unportant to remember to ALWAYS put die "and not" search last because 
it will negate anything that comes after it, even in a subsequent search level. 

2. Atleast2 Searches 

Another search that can be used if none of die above searches seems to help is 
die "atieast2" search, which can be conducted by typmg: Jane pre/2 Doe and Doe 
and atleast2 (Doe). This search requires diat die candidate's last name appear at 
least two times in the article before retrieving it. The adeast search is a good search 
to use when a person's name has been equated widi a particular issue or product (i.e. 
the "Zoe Baird issue") and is mentioned often in articles diat are not relevant to the 
candidate. The number can be can be changed from 2 to a higher number, but should 
not go above 5 without consulting someone else. 

3. Headline/Lead Searches 

A headline/lead search will produce only stories m which your candidate is 
mentioned in die headline, or lead sentence, of an article. You write such a search by 
typing Jane pre/2 Doe and Doe and Hlead (Doe). You should only use diis as a last 
resort, as it severely limits die number of stories your search will produce. 

E. Special Notes 

It is very important to remember three things: 

1. Always have one entry of a candidate's last name by itself, one connected 
to die candidate's first name and one for each modification. 

2. Always put the "and not" search last. 

3. Always conduct a bylme search when you do a jobs, scandal or odier 
additional search. 
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n. Byline Searches 

Whenever you limit a search by using a job, scandal or odier additional 
search, you should couple diat widi a byline search, produced by typing Jane pre/2 
Doe and Doe and Byline (Doe). This ensures diat you will catch all of die articles 
or letters written by Ms. Doe. All articles by die candidate should be printed out in 
full unless there is an excessive amount. 

i n . GENFED;MEGA 

The second database you will use is "genfed;mega." All candidate searches 
begin widi a basic "name" search. (See above, I.A.) If diere are too many cites to 
look dirough at diis point, you should modify die search by using name ((Jane or 
Jane L. or Jane Lane) pre/1 Doe) and Doe. This search will retrieve all cases in 
which Jane Doe is a named party. 



SAMPLE LEXIS/NEXIS SEARCHES ON JOHN JAY DOE 

Library: nexis;allnws 

I. NAME SEARCH: (john or John j or John jay or johnny or johnny j or johnny jay or jack or 
jack j or jack jay or j jay or j j or jay) pre/1 doe and doe 

**Note: We try to use every possible nickname and combination of names. Always include 
the last name alone so that it is highlighted throughout the article. If you do not have a middle 
name, use pre/2 instead of pre/1. 

If the Name Search retrieves more than about 150 articles, type ".ml" to modify and narrow it by 
adding the following searches to the end of the name search: 

AND NOT: and not (daybook) 

**Note: Always put this last. Other terms can be added inside the parenthesis if they 
defmitely apply to the wrong person. For example, use: and not (daybook or football) if many 
of the stories name a football player who is not our candidate. Be careful not to be too broad. 

JOBS SEARCH: and doe w/30 (new job or current job or old job or old job or school) 

**Note: Jobs should be listed broadly enough to retrieve all references to candidate but 
narrowly enough to avoid too many other people being pulled in. Use both the position and 
place of employment separately. 

SCANDAL SEARCH: and doe w/30 (illegal! or drug! or convict! or arrest! or indict! or 
discriminat! or harass! or clinton! or republican! or investigat! or 
controv! or scandal! or illicit! or critic! or blam! or embarrass! or 
improp! or complain! or dispute! or corrupt!) 

**Note: If the Scandal Search and the Job Search combined do not get you below 200 stories, 
eliminate words from the Scandal Search. If at all possible, retain the words that, m the 
example above, appear before clinton. If you still have too many articles, discuss die search 
with someone else. 

II. BYLINE SEARCH: (john or john j or john jay or jotmny or johnny j or johnny jay or 
jack or jack j or jack jay or j jay or j j or jay) pre/1 doe and doe and 
byline (doe) 

Note: If you do a Jobs Search or a Scandal Search, you must do a separate Byline Search. 

Library: genfed;mega 

m*.; .£sjfiENFED SEARCH: name ((john or john j or john jay or johnny or johnny j or johnny 
a jay or jack or jack j or jack jay or j jay or j j or jay) pre/1 doe) and 

doe 
**Note: This search is intended to find any cases in which the candidate is a named party and will not 
retrieve cases where he or she was a witness or an attorney. The search may only be narrowed by 
using die candidate's birth date: and date aft (00/00/1900) 



INTERVIEW OF PROPOSED SENIOR EXECUTIVE SERVICE APPOINTEE 

Name: 

Position: 

Date of Interview: 

RECOMMENDATION: 

Telephone: 

SSN: 

Interviewing Attorney: 

NOTES AND COMMENTS: 



•. -

I. Do you have any medical problems that might interfere with your ability to fulfill your 
duties? 

2. Have you ever experienced problems on or off the job because of any emotional or mental 
condition that could interfere with your ability to fulfill your responsibilities to the 
Administration? · 

3. Any treatment or counseling by a psychologist, psychiatrist or similar professional? 

4. a. 

a. Symptoms? 

b. Diagnosis/prognosis? 

c. Medication? 

Have you ever bad any problems with alcohol or any incidents of public 
drunkenness? 

b. Any DWI/DUI or similar traffic charges involving alcohol or drugs? 
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5. a. Since age 18, have you used any illegal substances, including marijuana? 

b. Have you ever sold or purchased any illegal substances? Manufactured? 

6. a. Have you ever been charged with or convicted of a felony offense? 

b. Misdemeanors (including reckless driving, etc)? 

c. Have you ever been arrested at all (including juvenile offenses)? 

7. Are there currently any charges pending against you for any criminal offense? 

8. To the best of your knowledge, are you currently the subject of any criminal, civil, or 
administrative investigation? 

9. Have you ever been investigated regarding, or cited for, a security violation? 

3 



10. a. Have you ever been a defendant in a lawsuit, either in your personal or 
professional capacity? 

b. Party to an arbitration proceeding? 

c. Have you ever been the subject of, or otherwise involved in, any EEO complaint? 

11. Have you ever had any problems with employees or co-workers, including any 
allegations of discrimination (either racial, gender, religious, age or disability) or sexual 
harassment? 

12. To your knowledge, have there ever been allegations that you engaged in domestic 
violence (i.e., spousal or child abuse)? 

13. Have you ever been disciplined or cited for, or been the subject of a complaint regarding 
a breach of ethics or unprofessional conduct? 

4 



14. Have you filed and paid all federal, state and local taxes when due? 

15. a. 

a. Do you ever file for valid extensions? 

b. Have you ever filed beyond the extended date? 

c. Have you ever paid any penalties? __ _ If so, what was the reason? 

d. Have you ever been the subject of an audit by the Internal Revenue Service or a 
state or local agency responsible for tax collection? 

e. Are there any tax problems or issues that the White House should be made 
aware of (relating to income property, real estate or any other taxes)? 

Do you currently have outstanding debts that exceed your assets? 

5 



b. Do you currently have excessive balances on any of your credit cards (if yes, how 
much and why) ? 

c. Are you current with all credit or loan payments? 

d. Any student loan problems (defaults, payments lapses, judgements, etc.)? 

e. Any incidents of bankruptcy in your personal or professional background? 

f. Are there any problems in your credit history (credit cards revoked, credit denied, 
etc.)? 

16. Have you had a chance to review the information we provided to you regarding Executive 
Branch ethics policies? ___ _ 

Are you fully comfortable with the requirements of the ethics policy? 

6 



17. At this time, a full review of your financial disclosure form has not yet occurred. Is there 
anything that you own or have an interest in, or from which you receive income, that you 
would not be willing to divest as a condition of employment with the Federal 
Government? 

18. Aie you a member of any boards of directors? Are there any from which you would be 
unwilling to resign? 

19. Is there any possibility that any of your current or prior work or your past or present 
clients could create a conflict of interest, relative to your new position with the Federal 
Government? 

20. Do you currently have any foreign clients or business associates that could create a 
potential or perceived conflict or interest? 

21. Aie you now or have you ever been a registered agent for any 'foreign country, 
government, political party or organization? 

22. a. Are you married? __ 

b. Is your spouse a U.S. citizen? ___ _ 
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23. 

c. Have you ever been divorced? 

d. Are there any potentially embarrassing issues related to the divorce? 

a. Have you ever had, or do you currently have, anyone providing personal services 
in your household (i.e., housekeeper, child care provider, lawn care provider) on 
either a full-time or part-time basis? ___ _ 

b. What type of employees? 

c. Do you comply with the following: 

• Immigration laws (post-1986 bar on hiring individuals who do not have 
authorization to work in the U.S.)? 

• FICA Requirements? 

• All other applicable laws (Federal Unemployment Tax Requirements, Worker's 
Compensation, Fair Labor Standards Act, and State and local tax and employment 
laws)? 

8 



24. Do you vote regularly? 

25. Have you written any articles, columns, books, etc ... which contain positions or opinions 
that might be perceived to be inconsistent with those of the Clinton Administration? 

26. Are you a member of any clubs or organizations? Do any of them discriminate in policy 
or practice? Do they have any minority or female members? 

27. Have you ever been a candidate for public office?--------

a As such, did you ever receive controversial or allegedly illegal contributions? 

b. Do you have a campaign fund deficit? ___ _ Surplus? ___ _ 

c. Have you ever been the target of a significant amount of independen~ campaign 
expenditure? 

28. Have you ever helped raise funds or received contributions on behalf of a political 
candidate? If yes, were there any problems or complaints regarding your fundraising or 
the sources or circumstances of contributions? 

9 
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29. Have you ever been the subject of any adverse media attention? 

30. Is there anything in your personal, professional or political background that you think 
might be used by others to either compromise or embarrass the President or yourself? 

31. Aie there any individuals or organizations that you believe might oppose your 
appointment? 

32. Is there anything that I have not specifically asked that you think we should know before 
you are appointed by the President? 

Additional Notes and Comments: 

',li_lf. 
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Introduction 
If you have a household employee, you may need to pay 
state and federal employment taxes. This publication will 
help you decide whether you have a household em­
ployee and, if you do, whether you need to pay federal 
employment taxes. It explains how to figure, pay, and re­
port social security tax, Medicare tax, federal unemploy­
ment tax, and federal income tax withholding for your 
household employee. 

This publication also tells you where to find out 
whether you need to pay state unemployment tax for 
your household employee. 

P;:iae 2 

wortcer la your employee, It does not matter whether the 
work !@ fuU tin.e.or part time, or that you hired the wortcer 
through an agency or from a list provided by an agency 
or association. 

If only the worker can control how the work is done, 
the worker Is not your employee but Is self-employed. A 
self -employed worker usually provides his or her own 
tools and offers services to the general public in an inde­
pendent business. If an agency provides the worker and 
controls what work is done and how it is done, the 
worker is not your employee. 

More information about who is an employee is in Pub­
lication 937, Employment Taxes. 

Example 1. You pay Betty Shore to babysit your child 
and do light housework 4 days a week in your home. 
Betty follows specific instructions you give her regarding 
household and child care duties. You provide the house­
hold equipment and supplies that Betty needs to do her 
work. Betty is your household employee. 

Example a. You pay John Peters to care tor your 
lawn. John aJao offers lawn care services to other home­
owne.~ in;v~. He pn:Mdes his own toois 
and supplies, and he hires and pays any helpers he 
needs. Neither John nor his helpers are your household 
employees. 

Can Your Employee Legally 
Work in the United States? 
It is unlawful for you to knowingly hire or continue to em­
ploy an alien who cannot legally work in the United 
States. When you hire a household employee to work for 
you on a regular basis, he or she must complete the em­
ployee part of the Immigration and Naturalization Ser­
vice (INS) Form 1-9, Employment Eligibility Verification. 
You must verify that the employee is either a U.S. citizen 
or an alien who can legally work and then complete the 
employer part of the form. 

Two copies of Form 1-9 are contained in the INS 
Handbook for Employsrs. Call the INS at 1-800-755-
on7 to order the handbook or additional copies of the 
form, or to get more information. 



Table 1. Do You Need To Pay Employment Taxes? 

If you: ... Then you need to: 
·!.;,. 

A-Pay cash wages of $1,000 or more in 1995 to any Withhold and pay social security and Medicare taxes. 
household employee. (Page3) 

But do not count wages you pay to- • The taxes are 15.3% of cash wages. 
• Your spouse, • Your employee's share is 7.65%. 
•Your child under age 21, (You can choose to pay it yourself 
• Your parent, or } See and not withhold It) 
• Any employee page 4 • Your share is a matching 7.65%. 

under age 18 tor 
during 1995. exceptions 

8 -Pay total cash wages of $1,000 or more in any Pay federal unemployment tax. (Page 5) 
calendar quarter of 1994 or 1995 to household employees. 

• The tax is usually 0.8% of cash wages. 
But do not count wages you pay to- • Wages over $7,000 a year per 
•Your spouse. employee are not taxed. 
• Your child under age 21, or • You may also owe state 
•Your parent. unemployment tax. 

I 
Note: If neither A nor B above applies, you do not need to pay any federal employment taxes. But you may still need to 
pay state employment taxes. 

asks you to withhold it, you can choose to do so. See Do 
You Need To Withhold Federal Income Tax? on page 5. 

If you need to pay social security, Medicare, or federal 
unemployment tax or choose to withhold federal income 
tax, read Table 2, Household Employer's Checklist, on 
page 4 for an overview of things you may need to do. 

If you do not need to pay social security, Medicare, or 
federal unemployment tax and do not choose to with­
hold federal income tax, the rest of this publication does 
not apply to you. But you still may have to collect or pay 
state taxes for your household employee. 

State employment taxes. You should contact your 
state unemployment tax agency to find out whether you 
need to pay state unemployment tax for your household 
employee. For the address and phone number, see the 
list beginning on page 10 of this publication. You should 
also find out whether you need to pay or collect other 
state employment taxes, or carry workers' compensa­
tion insurance. 

Social Security and Medicare Taxes 
Social security and Medicare taxes pay for benefits that 
workers and their families receive under the Federal In­
surance Contributions Act (FICA). Social security tax 
pays for benefits under the old-age, survivors, and disa­
bility insurance part of FICA Medicare tax pays for bene­
fits under the hospital Insurance part. 

Both you and your household employee may owe So­
cial security and Medicare taxes. The taxes for each of 
you are 7.65% (8.2% for social security tax and 1.45% 
for Medicare tax) of the employee's social security and 
Medicare wages. 

You are responsible for payment of your employee's 
share of the taxes as well as your own. You can either 
withhold your employee's share from the employee's 
wages or pay it from your own funds. Pay the taxes as 
discussed under How Do You Make Tax Payments? on 
page 6. Also, see What Forms Must You File? on page 7. 

Page3 



Table 2. Household Employer's Checklist 
You may need to do the following things when you have a housshold employee. 
Page numbers are given to help you find the related clisalSSlon In this publication .. 

When you hire a 0 Find out if the person can legally work In the United States. (Page 2) 
household employee: a Find out if you need to pay state taxes. (Page 3) 

When you pay your a Withhold social security and Medicare taxes. (Page 3) 
household employee: 0 Withhold federal income tax. (Page 5) 

a Make advance payments of the earned Income credit. (Page 6) 
D Decide how you will make tax payments. (Page 6) 
a Keep records. (Page 8) 

By January 31, 1996: D Get an employer identification number. (Page 7) 
D Give your employee OJpies 8, C, and 2 of Form W-2, Wage and Tax Statement (Page 7) 

By February 29, 1996: D Send Copy A of Form W-2 to the Social Security Administration. (Page 7) 

By April 15, 1996: D File Schedule H (Form 1040), Household Employment Taxes. (Page 8) 
Where to file: Attacn Sctledule H to your incane tax return. See your tax boddet for the acXlress. 

3) Your parent. Exception: Count these wages if both Wlthhokllng the employee'• ebare. You st:iou!d with-
of the following apply: hold the employee's share of social security and Medi-
a) Your child lives with you and is either under age care taxes if you expect to pay your household em-

18 or has a physical or mental condition that re- ployee social security and Medicare wages of $1,000 or 
quires the personal care of an adult for at least 4 more in 1995. Even if you are not sure you will pay that 
continuous weeks in a calendar quarter, and much, you may still withhold the taxes. However, if you 

prefer to pay the employee's share yourself, see Not 
b) You are divorced and have not remarried, or you withholding the employee's share, next 

are a widow or widower, or you are married to Withhold 7.65% (6.2% for social security tax and 
and living with a person whose physical or 1.45% for Medicare tax) from each payment of social 
mental condition prevents him or her from caring security and Medicare wages. You can use the table on 
for your child for at least 4 continuous weeks in a page 12 to figure the proper amount to withhold. Instead 
calendar quarter. of paying this amount to your employee, you will pay it to 

4) An employee who is under age 18 at any time dur- the IRS with a matching amount for your share of the 
ing the year. Exception: Count these wages if pro- taxes. Pay the taxes as discussed under How Do You 
viding household services is the employee's princi- Mslce Tax Payments? on page 6. 
pal occupation. If the employee is a student, If you make an error by withholding too little, you 
providing household services is not considered to should withhold additional taxes from a later payment. If 
be his or her principal occupation. you withhold too much, you should repay the employee. 

Example. You hire a household employee (who is an 
Also, if your employee's social security and Medicare unrelated individual over age 18) to care for your child 
wages reach $61,200 in 1995, do not count any wages and agree to pay cash wages of $100 every Friday. You 
you pay that employee during the rest of the year as so- expect to pay your employee $1,000 or more for the 
cial security wages to figure social security tax. (But con- year. From each $100 wage payment you should with-
tinue to count the employee's cash wages as Medicare .~ 

1 
~ ($~9P, ~ ~ ~J f9r_your employee's share of 

~
' •.. ~ t~ fi.g.ure Medicare tax). . , . ''° · . . . . ll~~~1'! for your 

\~'"! •'\f~WW•· Cash ~~~1.nclude .wages. Y-9,U P."Yor . . . . n . · ~t_~h t!le ."., ,_ •!: 
W~~q~l\.'-':~money orders ..... ~~~· Cash wages do:~ot .rn- ,,~- ,,.., . , "' -+ · , 1- ~iU}. .~~om your · 

"X.Bs"._c v~piµ(fe the value of food, lodgtng;clothing,·and other no_n. ~s, -.- -.- ·• ~ ..._)!.'__ ,, • ~ . .~:·~~ pay your em-
:.·· cash items you give your household employee. How- - · ploye the remalnin .. . • ~,1100 - $7.65) every 

ever, cash you give your employee in place of these .. a~ /Oefj~~ ~ir; ·"·;1 C~f'~- ','~;r:_@ 1 
-.-, 

•t · · · -n-,.~~11 • .-... ·::. uat.QUc.r!o:::r of · · 
1 ems 1s included in cash wages. ;:dad_~Jv ':'O'-'tF.-~.4l!~~c~ 

If you reimburse the amount your employee pays tQ't:or~.6f,._-~ldlng Jll~t1i'@.Y••'• share. If you prefer 
commute to your home by public transit (bus, train, etc.) • ..,,...!n-t.-J%PiW.Wf empJQ~,~~f social security and Medicare 
do not count the reimbursement (up to $60 per month)· ·~ .. · ·-~· J(Pm: your O't10:1 tunds, you do not have to withhold 
as wages. · them from your employee's wages. The social security 
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and Medtoare taxes you pay to cover your employee's 
^ share must t>e included in the employee's wages for in-

come tax purposes. However, they are not counted as 
social security and Medicare wages or as federal unem­
ployment (FUTA) wages. 

Example. You hire a household employee (who is an 
unrelated individual over age 18) to care for your child 
and agree to pay cash wages of $100 every Friday. You 
expect to pay your employee $1,000 or more for the 
year. You decide to pay your employee's share of social 
security and Medicare taxes from your own funds. For 
each $100 wage payment you will pay $15.30 when you 
pay the taxes. This is $7.65 ($6.20 for social security tax 
plus $1.45 for Medicare tax) to cover your employee's 
share plus a matching $7.65 for your share. You pay 
your employee $100 every Friday without withholding 
any social security or Medicare taxes. 

Federal Unemployment (FUTA) Tax 
The federal unemployment tax is part of the federal and 
state program under the Federal Unemployment Tax Act 
(FUTA) that pays unemployment compensation to work­
ers who lose their jobs. Uke most employers, you may 
owe both the federal unempioyment tax (the FUTA tax) 
and a state unemployment tax. Or. you may owe only the 
FUTA tax or only the state unemployment tax. To find 
out whether you will owe state unemployment tax, con­
tact your state's unemployment tax agency. See the list 
of state unemployment agencies in the Appendix on 
page 10 for the address. 

The FUTA tax is 6.2% of your employee's FUTA 
wages. But it is reduced to 0.8% for 1995 if the FUTA 
wages you pay are not more than the wages that are 
subject to state unemployment tax, and you pay ail state 
unempioyment tax you owe for 1995 by April 15,1996. 

Do not withhold the FUTA tax from your employee's 
wages. You must pay it fi-om your own funds. Pay the tax 
as discussed under How Do You Make Tax Payments? 
on page 6. Also, see What Forms Must You File? on 
page 7. 

FUTA wages. You figure the FUTA tax on the FUTA 
wages you pay. If you pay cash wages to household em­
ployees totaling $1,000 or more in any calendar quarter 
of 1995, the first $7,000 of cash wages you pay to each 
household employee in 1995 and 1996 is FUTA wages. 
(A calendar quarter is January through March, April 

<me >^ tkwiQUSt^Jyne. July through September, or October 
ViW^-StftiiUi^^€b9C^ employee's cash wages: 

^Jt^a0iiVJBlliSl>Auimg.t^^^ riot figur^ «he!FUJ>Max 
I z y oitaov&^rages you pay tfiatemployee during the rest of 
:he foilottief t l ^ F o r a discussion of "cash wages," see page 4. 
ir /our coriiy^ttfieiy '®8S than $1.000 cash wages in any caien-
. " 5 datquarter^f 1995. but you had a household employee 
m ^ ^ W f ^ f ^ l ^ c a s t i wages you pay in 1995 may still be 
s '̂ FUTA wages. They are FUTA wages if the cash wages 
V rnwoiyotî paid to household employees in any calendar quar-
:-i.5'n = t̂ef of-1994 totaled $1.000 or more. 

Wagee not counted. To decide whether you are 
paying FUTA wages, do not count wages you pay to any 
of the foltowing indivkJuals: 

1) Yourspouse. '"^^ 

2) Your child who is under age 21. 

3) Your parent 

Example. You hire a household employee (who is 
not related to you) on January 1.1995, and agree to pay 
cash wages of $200 every Friday. During January, Feb-
mary, and March you pay the employee cash wages of 
$2,600. Because you pay cash wages of $1,000 or more 
in a calendar quarter of 1995, the first $7,000 of cash 
wages you pay the employee (or any other employee) in 
1995 or 1996 is FUTA wages. The FUTA wages you pay 
are also subject to your state's unemployment tax. 

During 1995, you pay your household employee cash 
wages of $10,400. You pay all your state unemploymem 
tax by April 15, 1996. Your FUTA tax for 1995 is $56 
($7,000 X 0.8%). 

Do You Need To Withhold 
Federal Income Tax? 
You are not required to withhold federal income tax from 
wages you pay a household employee. However, if your 
household employee aaka you to withhold federal In­
come tax and you agree, you must withhold federal in­
come tax from the employee's wages. The employee 
must give you a completed Form W-4, Employee's With­
holding Allowance Certificate. 

If you agree to withhold federal income tax, you are 
responsible for paying it to the IRS. Pay the tax as dis­
cussed under How Do You Make Tax Payments? on 
page 6. Also, see What Forms Must You File? on page 7. 

Use the income tax withholding tables in Publication 
15. Circular E, Employer's Tax Guide, to find out how 
much to withhold. Figure federal income tax withholding 
on wages before you deduct any amounts for other with­
held taxes. Withhold federal income tax from each pay­
ment of wages based on the filing status and exemp­
tions shown on your employee's Form W-4. Publication 
15 contains detailed instmctions. 

Wages. You figure f»terjiLifKSSmQ?t«ic W^fj^i^Qg^on 
. ^ J ? ^ ^ | ^ c l ^ ^ n o n q ^ j ^ i ^ g ^ ^ ^ ^ ^ ^ ^ g atou^g 

noncash.item.'^ ^^^ttbe oniy if ^6u?ai?ee.tc witb;-^ 
Do not count as wages aoy ofdhe feitpwiniliftQifif: s w p i 

• Meals provKled at your home ibr ydbf eonvehiefhce.̂  
, . ,vnr{>ftaei$^.bui the incorne tax wit'-

• LodgingprovkJedjMf|pi^|fiff»fe^£«p^ 
and as a conditiorfeo|afn^e)^|B^t.. eiv? r 

• Up to $60 a montlvfor bus^-tfain tcHffinr^passes) you 
Ciive your employee, o r ^ r ariy cash reimbursement 
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you make for the amount your employee pays to com­
mute to your home by public transit 

* Up to $160 a month for the value of pariting you pro­
vide your employee at or near your home or at or near 
a location from which your employee commutes to 
your liome. 

See Publication 15 for more information on cash and 
noncash wages. 
Paying tax without withholding. Any income tax you 
pay for your employee without withholding it from the 
employee's wages must be included in the employee's 
wages for federal income tax purposes. It is also 
counted as social security and Medicare wages and as 
federal unemployment (FUTA) wages. 

1) A substitute Form W-2 with the same EIC Informa­
tion on the back of the employee's copy that is on 
Copy C of the IRS Form W-2. 

2) Notice 797, Possible Federal Tax Refund Due to 
the Eamed Income Credit (EIC), or 

3) Your own written statement with the same wording 
as Notice 797. 

If you must file Form W-2 for your employee, you 
must give your notice about the 1995 EIC to the em­
ployee by January 31.1996, or if later, within one week 
of the date you give the employee a substitute Form W-
2 that does not have the EIC statement. If Form W-2 is 
not required, you must give your notice to the employee 
by Febmary 7,1996. 

What Do You Need To Know 
About the Eamed Income 
Credit? 
Certain workers can take the earned income credit (EIC) 
on their federal income tax return. This credit reduces 
their tax or allows them to receive a payment from the 
IRS if they do not owe tax. You may have to make ad­
vance payments of part of your household employee's 
EIC along with the employee's wages. You also may 
have to give your employee a notice about the EIC. 

Advance EiC payments. You must make advance EIC 
payments if your employee gives you a properly com­
pleted Form W-5, Eamed Income Credit Advance Pay­
ment Certificate. Any advance EIC payments you make 
reduce the amount of social security and Medicare taxes 
and withheld federal income tax you need to pay to the 
IRS. Use the advance EIC payment tables in Publication 
15. Circular E. Employer's Tax Guide, to find out how 
much to pay your employee. But do not pay more than 
the amount of social security and Medicare taxes and 
withheld federal income tax you would otherwise need 
to pay to the IRS. 

Notice about the EIC. The employee's copy (Copy C) 
of the IRS 1995 Form W-2. Wage and Tax Statement, 
has a statement about the EIC on the back. If you give 
your employee that copy by January 31. 1996 (as dis­
cussed under Form k^^gapage 7). you do not have to 

taxes thr§bg^1|l̂ <BSa»fcyee'liB 
iated ta>€|5WWteWW*1Bst give'^^^iseho^^ i 
Ity, get c^feotliftbs St^ only i f-Jf^gree to withi^d^tederai in-
T ŷ come tax from the employee's wages (as discussed 

under Do You Need To Withhold Federal Income Tax? 
•5% i9ntRft8Qi$Jghut the iricome t̂aic withholding tables Show 
fec!4^tiirKti(tt6S&ould be wKhheki.'Eveh if not required, you 

^ar^ieocpj^iieged to give the employee a notice about the 
. v<^Qif hla«)ei?er 1995 wages are less than $26,673. 

- Your tK^ice about the EIC can be any of the following: 

Of 

How Do You Make 
Tax Payments? 
When you file your 1995 federal income tax return, you 
will add the federal employment taxes on the wages you 
pay to your nousehclu enrplcyee in 'K995, less any ad­
vance eamed income credit payments you make to the 
employee, to your income tax. (For information about re­
porting the employment taxes on your return, see 
Schedule H on page 8.) The amount you owe with your 
retum is due to the IRS by April 15,1996. 

For different payment mies that may apply if your 
home is on a farm or you also have employees Who work 
In your business, see Payment rules for business em­
ployers, later in this discussion. 

You can avoid owing tax with your retum if you pay 
enough federal income tax before you file to cover the 
employment taxes for your household employee, as well 
as your income tax. If you are employed, you can ask 
your employer to withhold more federal income tax fi-om 
your wages in 1995. If you get a pension or annuity, you 
can ask for more federal income tax withholding from 
your t)enefits. Or, you can make estimated tax payments 
for 1995 to the IRS, or increase your payments if you al­
ready make them. 

You may have to pay an estimated tax penalty if you 
do not have enough federal income tax withheld or pay 
enough estimated tax. But for 1995,1996, and 1997, the 
penalty does not apply to employment taxes for your 
household employee. Beginning with the taxes for 1998, 
the penalty can apply. 

For InfpjTTiation fb^ut^aijpng taxes mrou^flSbfi^ifi'-'^'^'"®^ 
come tax .withhoidin'g.and estimated tax payments and % 
figuring the estimated tax penalty, get Publication 505, 
Tax Withholding and Estimated Tax. 

Asking for more federal income tax withholding. If 
you are employed and want more federal income tax 
withheld from your wages to cover the employment 
taxes for your household employee, give your employer 
a new Form W-4, Employee's Withholding Allowance 
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Certificate. Complete it as before, but show the addi­
tional amount you want withheld from each paycheck on 
line 6. 

If you get a pension or annuity and want more federal 
income tax withheld to cover the employment taxes for 
your household employee, give the payer a new Form 
W-4P, Withholding Certificate for Pension or Annuity 
Payments (or a similar form provided by the payer). 
Complete it as before, but show the additional amount 
you want withheld from each benefit payment on line 3. 

To make sure you will have the right amount withheld, 
get Publication 919, Is My Withholding Correct for 1995? 
It will help you compare your total withholding for 1995 
with the combined income tax and employment taxes 
that you can expect to figure on your 1995 retum. 

Paying estimated tax. If you want to make estimated 
tax payments to cover the employment taxes for your 
household employee, get Form 1040-ES, Estimated 
Tax for Individuals. Use its payment vouchers to make 
your payments. You can pay all of the employment taxes 
at once, or you can pay them in installments. If you have 
already made estimated tax payments for 1995, you can 
increase your remaining payments to cover the employ­
ment taxes. Estimated tax payments for 1995 are ordi­
narily due April 17, June 15. and September 15,1995, 
and January 16,1996. 

Payment rules for business employers. If you own a 
business other than a farm as a sole proprietor and pay 
federal employment taxes for business employees, you 
can choose either of two ways to pay the 1995 federal 
employment taxes for your household employee. You 
can pay the taxes with your federal income tax as de­
scribed above, or you can pay them with your deposits or 
other payments of the taxes for your business 
employees. 

If your home is on a farm, you must pay the 1995 em­
ployment taxes for your household employee under the 
rules for depositing and paying employment taxes for 
farmworkers. For information on those mIes. get Publi­
cation 51. Circular A, Agricultural Employer's Tax Guide. 
Include the taxes for your household employee with your 
deposits or payments of the taxes for other farmwori<ers. 

If you pay the employment taxes for your household 
employee with business employment taxes, you must re­
port them with those taxes on Form 941 and Form 940 
(or 940-EZ). If your household employee is a 
farmworker, you must report the employment taxes and 
those for any other farmworkers on Form 943 and Form 
940 (or 940-EZ). See Business employmSm^m^s' i ' : "^ 
^<>npage-8?-t-̂  

iiave access u 

What Fonns Must You RIe? 
You must file certain forms to report your household etn-
ployee's wages and the federal employment taxes for 
the employee if you: 

1) Pay sodal security and Medicare wages, 

2) Pay FUTA wages, or 

3) Withhold federal Income tax. 

The employment tax forms Jind instructions you need 
will be sent to you automatically in January 1996 if you 
reported employment taxes for 1994 on Form 942, Em­
ployer's Quarterly Tax Return for Household 
Emptoyees. 

Employer identification number (EiN). You must in­
clude your employer identification number (EIN) on the 
fonns you file for your household employee. An EIN is a 
9-digit number issued by the IRS. It is not the same as a 
social security number. You ordinarily will have an EIN if 
you previously paid taxes for employees, either as a 
hoosfihotd employer tsr^uLlsiSHf^ you ownss a-sole 
proprietor. If you alreadyfiave an EIN, use that number. 

If you do not have an EIN. get Form SS-4, Application 
for Employer Identification Number The instiuctions for 
Form SS-4 explain how you can apply for an EIN either 
by mail or by telephone. If you apply by telephone (not a 
toll-free call), an EIN will be assigned for your use imme­
diately, but you must still send your completed Form SS-
4 to the IRS. If you apply by mail, you will receive your 
EIN in the mail in approximately 4 weeks. 

Form W-2. Rle a separate 1995 Form W-2, Wage and 
Tax Statement, tor each household employee to whom 
you pay: 

1) Social security and Medicare wages, or 

2) Wages from which you withhold federal income tax. 

You must complete Form W-2 and give Copies B. C, and 
2 to your employee by January 31,1996. You must send 
Copy A of Fonn W-2 to the Social Security Administo-a-
tion by Febmary 29,1996. 

Employee who leaves during the year. If an em­
ployee stops woridng for you before the end of 1995, you 
may file Form W-2 and provkJe copies to your employee 
immediately after you make your final payment of 

awage&^You do not jj^edjlp waij until 1996. If the emr 
j>p%eft>itek»you for Form Vy^2.^^e itto him or her within 
;»J days'after the request or the last wage payment 
whichever is later. 

Form W-3. If you must file Form W-2 for more than one 
household employee, use Form W-3, Transmittal of 
Wage and Tax Statements, to send the Forms W-2 to 
the Social Security AdministoBtion. 
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Schedule H. Use Schedule H (Form 1040), Household 
Employment Taxes, to report the federal employment 
taxes for your household employee if you: 

1) Pay social security and Medicare wages, 

2) Pay FUTA wages, or 

3) Withhold federal income tax. 

File Schedule H with your 1995 Form 1040 or 1040A by 
April 15.1996. If you get an extension to file your Form 
1040 or 1040A. the extension will also apply to your 
Schedule H. 

Business employment tax returns. Do not use Sched­
ule H (Form 1040) if you pay the employment taxes for 
your household employee with business employment 
taxes. (For information on choosing to pay the taxes that 
way. see Payment rules for business employers, on 
page 7.) Instead, each calendar quarter, include the so­
cial security. Medicare, and withheld federal income 
taxes for the employee for the quarter on the Form 941, 
Employer's Quarterly Federal Tax Return, you file for 
your business. Include the FUTA tax for the employee on 
your Form 940 (or 940-EZ). Employer's Annual Federal 
Unemployment (FUTA) Tax Retum. 

Also, do not use Schedule H if your household em­
ployee is a farmworker. Instead, report the social secur­
ity, Medicare, and withheld federal income taxes for the 
employee and any other farmworker on Form 943, Em­
ployer's Annual Tax Return for Agricultural Employees. 
Report the FUTA tax for the employee and any other 
farmworicer on Form 940 (or 940-EZ). 

if you report the employment taxes for your house­
hold employee on Form 941 or Form 943. file Form W-2 
for the employee with the Forms W-2 and Form W-3 for 
your business employees. 

4) Any federal income t w you withhold. 

5) Any advance EIC payments you make, and 

6) Any state employment taxes you witfihold. 

Employee's social security number. You must keep a 
record of your employee's name and social security 
number exactly as they appear on his or her social se­
curity card if you pay the employee: 

1) Social security and Medicare wages, or 

2) Wages from which you withhold federal income tax. 

You must ask for your employee's social security num­
ber no later than the first day on which you pay the 
wages. You may wish to ask for it when you hire your 
employee. 

An employee who does not have a social security 
number must apply for one on Form SS-5. Application 
for a Social Security Card. An employee who has lost his 
or her social security card or whose name is not cor­
rectly ehown on the caid shotiid apply for a new card. 
Employees may get ̂ orm SS-o from any Sociai Security 
Administi-ation office or by calling 1-800-772-1213. 

How long to keep records. Keep your employment tax 
records for at least 4 years after the due date of tiie re­
tum on which you report the taxes or the date the taxes 
were paid, whichever is later. 

Where Can You Get 
More Information? 

What Records Must You Keep? 
Keep your copies of the employment tax forms you file 
and related Forms W-2. W-3, W-4. and W-5. You must 
also keep records to support the information you enter 
on the forms you file. If you are required to file Form W-
2, you will need to keep a record of your employee's 
name, address, and social security number. 

''^l^andijM records^ On eâ ^ 
cord the date and amounts of:'" Av»»i&-; 

puld rê  

1) Your employee's cash and noncash wageis, 

2) Any employee social security tax you.witiihpld,or 
agree to pay for your employee. 5cnr 27i 

3) Any employee Medicare tax you withhold or agree 
to pay for your employee. 

You can use the following phone numbers to order IRS 
publications and forms or ask tax questions. 

Ordering publications and forms. To order fi-ee publi­
cations and fomns. call 1-800-TAX-FORM (1-800-829-
3676). You can also write to the IRS Fomns Distiibution 
Center nearest you. Check your income tax package for 
the address. 

tax questions. You can call the IRS with your 
ilii^onday-tttranJ^ Friday,duririg regular busi-

ififbheck 9dihFt6tephone book for the local 
>npu can caaist:=«00-829-1040. 

' • 
^ ' ^ H ^ h o n e help for hearing-Impaired persons. If you 

^ave access to TDD equipment, you can call 1-800-^29-4059 with your tax questions or to order forms and ^pijbiications. See your income tax package for the hours of operation. 
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Appendix: State Unemployment Tax Agencies 

The felcwing list of stats unerr îloy-
ment agendes was provided to the IRS 
by the U.S. Department of Labor. If the 
telephone number listed for your state 
wouU be a kxig distance can from your 
area. you can use the name of the 
agency to took for a kxal number in yoir 
telephonebook. 

Department of Industrial Relatnns 
649 Monroe Street 
Montgonr»y.AL 36131 
(205)242-8371 

Employment Security Division 
PO Box 25509 
JiraauAK 99802-6509 
(907)465-2757 

Arizona 

Department of Economic Security 
Phoenb^AZ 85005 
(602)255^755 

Employment Security Division 
POBGK2981 
UBIe Rock. AR 72203 
(501)682-3253 

caifoiiMa 

Employment Development Depart­
ment. MIC-dO 
POBOK 942880 
Sacramento, CA 94280-0001 
(916) 65^-1528 

Colorado 

Department of Labor and 
Employment 
1515 Arapahoe, Tower 3. Suite 200 
Denver. CO 80202 
(300) 83^4959 

Connecticut 

Employment SecuTty Division 
^LatJor Department 
^2(»Faiey Brook Blvd. 
,, W^hersfield. CT 06109 

(203)566n2128 

Department of Labor 
Dî 'ision of Unempkjyment 
Insurarxs 
P0B0K9149 

NeM«k.DE 19714 
(302)368-6635 

District of Columbia 

Department of Employment 
Services 
500CSbBet,NW 
Washington. DC 20001 
(202)724-7462 

nonoa 

Department of Labor and Employ­
ment Security 
102CakfweflBiidng 
Tallahasaee.FL 32399 
(904)921-3100 

Department of Labor 
148 Intamalional Bivd 
Atlanta GA 30303 
(404)65&-6225 

Hawal 

Depariment of Labor and Industrial 
Relatiore 
800 Pmihbowl Street 
HonoUu. HI 96813 
(808)586-8927 

DepErtnent of Employment 
317 Main Street 
Boise, ID 83735 
(208)334-6240 

Iftiois 

Bureau of Employment Security 
401 South Stale Sfreet 
ChicagalL 60604 
(312)79^1916 

Division of Employment Seojity 
lONorih Senate Avenue ^ 
indanapdis, IN 06204 
(317)232-7682 

^ P03cx 7942 — 
P5?J«^ofJd)SewigSon,W^ 
1000 East Grand AvBiiifcx ofitt_- T-
DesMdne8.IA5031^^^ ' 
(515)281-8200 Jyritr^ 

Department of Humahn^Sbo^^ 
401 Topeka Avenue Cast)® vV> 
Topeka.KS 66603 
(913)29&.6026 

kentucfcy 

Division of Unemployment 
Insuranoe 
CHRBuidng 
PO Box 948 
Frankfort KY 40602 
(502)564-6838 

Office of Employment Security 
PO Box 44186 
Baton Rouge, LA 70804 
(504)342-2992 

Maine 

Maine Depariment of Laba 
20 Union Street 
PO Box 309 
Augusta ME 04332-0309 
(207)287-1239 

Maryland 

Office of Unemployment Insurance 
1100 NorihEutaw Street 
BaliimoraMD 21201 
(410)333-5782 

Department of Employment and 
Tianng 
19 Stanford Stre^ 
BostoaMA02114 
(617)727-6054 

Michigan 

Employment Security Division 
7310 Woodw^ Avenue 
Detroit Ml 48202 
(313)87&-5131 

Department of Ecorxxric Seaiity 
390 North Robert Street 
SLPaUMN 55101 
(612)296-3736 

Mi 
, o îlnent SecLg 

PO?ljia<rawltSecutityCornnris&Mi 

(601)961-7755 
gjg ĵgpkots 

d̂ JfefenTdFfemptoyment S e a ^ 
Box 59 
Jefferson Cfty, MO 65104 
(314)751-3328 
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Unempioyment Insuanoe Division 
POBCK1728 
Helena MT 59604 
(406)444-3686 

Division of Empkiymert 
80x94600 
State House Station 
Lirxx)ln,NE 68509 
(402)471-9839 

Nevada 

Employment Searity Department 
500 East Thrd Street 
Carson aty,NV 89713 
(702)687-4599 

anort 

Department of Ennployment 
Security 
32 South Main Street 
Corxxxd,NH 03301 
(603)224-3311 (exL270) 

M A U I 

n o w WVTOVJ 

Division of Employment Security 
Revenue 
Labor Biddng,CN 947 
Trenton, NJ 08625-0947 
(609)292-2810 

NewMexkx) 

Employment Security Department 
PO Box 2281 
Abuquerque, NM 87103 
(505)841-8568 

NewYoric 

State Department of Labor 
State Campus, Buidng 12 
Afcany. NY 12240 
(518)457-4120 

North Carolina 

B —GEF 1 Employment Seculty Commission 
153702 
177 

0 
82> 
20 

PO Box 26504 
Raleigh. NC 27611 
(919)733-7395 

North Dakota 

Job Service of North Dakota 
PO Box 5507 
Bismack, ND 58502 
(701)328-2814 

Ohio 

Btxeeu of Empfoyment Sen/foes 
145 Soutti Front Sheet 
PO Box 923 
Columbua OH 43216 
(614)466^2578 

onsnoma 

Empksyment Security Commissjon 
WO Rogers Menwrial OfHoe 
Bufldng 
Oklahoma aty, OK 73105 
(405)557-7135 

Oregon 

Employment Department 
875 Union Street NE 
Salem, OR 97311 
(503)378-3257 

Pervisytvania 

Depertment of Labor and Industry 
Laba and Industry Buklng 
7th and Forster Street 
Harrisbug, PA 17121 
(717)787-2097 

Rhode island 

Depertment of Employment and 
Training 
101 Friendship SlTBA 
ProvidenoaRI 02903 
(401)277-3688 

South Caroflna 

Employment Seoiity Commisaion 
PO Box995 
Columbia SC 29202 
(803)737-3070 

South Dakota 

Department of Employmert 
Security 
PO Box 4730 
Aberdeen, SO 57401 
(605)626-2312 

Department of Employment 
Seculty 
500 James Robertson Pakway 
8th Floor, VoimtBer Ptam Buidng 
Nashville, TN 37246-3500 
(615)741-2346 

Bnptoyment Comrntaĵ on 
TaKSecton 
TGCBiJdng 
Au8lln.TX 78778 
(512)463-2712 

Utah 

Department of Emptô n̂ent 
Seouity 
140 East 300 South 
POBCK 45288 
Salt Lake aty, UT 84145 
(801) 536-7755 

Vsnnont 

Depertment of Ertployment 
Security 
PO Box 488 
Montpelier,VT 05602 
(802) 82&^42 

VkgHa 

Emptoyment Commission 
POB0K1358 
Ricfvnond,VA 23211 
(804)786-1256 

Wi 

Employment Seculty Department 
POBCK9046 
Oiympia^^A 98507-8046 
(206)753-3822 

West Virginia 

DepsBtment of Employment 
Security 
Stale Office BuBdng 
112 Cafifomia Avenue 
Charieston. WV 2530&-0112 
(304)558-1324 

Department of Industry. Labor, and 
Human Relations 
POB0K7942—GEF1 
Mad8on.WI 53702 ^ 
(606)266-3177 

Employment Resouoes Division 
PO Box 2760 
Casper. WY 82602 
(307)235-3201 

Page 11 



~------------------------· 
EMPLOYEE SOCIAL SECURITY (8.2%) AND MEDICAR~%) TAX WITHHOLDING TABLE 

t8M Clrculs E tor Income tax with blbleL) 
Note: U• this table fO figure the amount of IOCllII -=utlt)' Md~,._ towllhholdftOtn .:It Wllgl9 pa)mlftt. For.....,,,. on 
a wage P8)'f'1J9nt at Sf BO, me employee socllll teee.rtty ta II au.11 fl&2D tu an 1100 pU,,,..,. on lllO ngetl. 'The .nplo)W 
MIJd#cM8 tat II $2.61 (11.4$ tu an s100 plUI Sf. fl on '80 wlQllll. 

11-0- Thi IOClel '1'111 MediClt9 llwege ,,. .... hMedlan ltwmge lNlllClll '1'111Mldlan 

pmyment -n!yt811D tu IO be paymtrtt -.llY•ID ••be ~ 
RCUlitY la ID ta ID be 

ii: be w11l'll'lelc:I IS: w111'1ne1<1 IS: IS be wllhheld le wllhheld le be will'lh110 ii: withheld la: 

• 1.00 ••••.. s .oe s .01 t:ll,00 •••••• $2.23 • .52 m.oo ...... suo .,,03 
2.00 ...... .12 .03 37.00 •••••• 2.29 .14 '71.00 •••••• UI 1.o.t 

3.00 ...... .19 .04 aoo ...... 2.31 .P n.ao ...... •.!3 Ull 

4.00 ...... .25 .OS :11.00 •••••• 2.42 .57 74.00 •••••• •.!9 Ul7 

1.00 ...... .31 .07 40.00 .••••• 2.48 .aa n.ao ...... •.65 1.D9 

e.oo ...... .37 .09 41.00 •••••• 2.54 .51 n.ao ...... 4.71 1.10 

7.00 •••••• .43 .10 42.00 .••••• 2.flO .81 '77.00 •••••• 4.77 1.12 

LOO ...... .50 .12 43.00 •••••• 2.17 .82 n.ao ...... 04 1.13 

1.00 ...... .se .13 44.00 .••••• 2.73 .14 '71.00 •••••• •.90 1.15 

10.00 •••••• .82 .15 41.00 ...... 2.71 .15 ......... UI 1.18 

11.00 .••••• . 58 .11 441.00 •••••• 2.85 .17 It.GO •••••• 5.02 1.17 

12.00 •••••• .74 . 17 47.00 ••••.• 2.11 .II II.DO •••••• 5.08 1.19 

13.00 •••••• .11 . 19 41.00 •••••• 2.18 .70 &00 •••••• 5.15 1.20 

1.C.00 •••••• .17 .20 41.00 •••••• 3.04 .71 M..00 •••••• 5.21 1.22 

11.00 •••••• .93 .22 I0.00 •••••• 3.10 .n &all •••••• 5.27 1.23 

11.00 •••••• .99 .23 11.00 .••••• 3.11 .74 M.00 •••••• 5.33 us 
17.DO •••••• 1.05 ..25 a.oo ...... U2 • 71 17.DO •••••• 5.39 1.28 

11.00 •••••• 1.12 .21 a.oo ...... 3.21 .17 M.00 •••••• 5.41 1.28 

11.00 •.•••• 1.18 .28 14.00 •••••• 3.35 .78 aoo ..•.•. 5.!2 1.29 

20.DO •.•••. 1.24 .29 •. oo ...... 3.41 .IO ......... 5.58 1.31 

21.DO •••••• 1.30 .30 •. oo ...... 3.47 .11 It.GO •••••• 5.84 1.32 

ZZ.00 •••••• 1.38 .32 11.00 •••••• 3.53 .13 ......... 5.70 1.33 

ZS.DO ••• , •• 1.43 . 33 aoo ...... 3.80 .14 aao .•••.. 5.n 1.35 

2'.DO •••••• 1.49 . 35 11.00 •••••• 3.ee .II M.00 •••••• U3 1.31 

ZS.DO •••••• 1.SS • 38 eo.oo ...... 3.72 .17 aoo ..••.• U9 1.38 

211.DO •••••• 1.e1 .31 l't.00 •••••• 3.78 ... ........ 5.95 1.39 

zr.DO •••••• 1.87 .39 IZ.00 ...... 3.84 .to 17.00 •••••• e.01 1.41 

211.00 •••••• 1.74 .41 a.oo ...... 3.11 .11 ........ e.oa 1.42 

21.DO •••••• 1.80 .42 14.00 ...... 3.97 .93 ........ e.14 1.44 

30.00 ••••.. 1.88 .4.c ea.oo ...... 4.03 .14 100.00 •••••• 8.20 1.45 

31.00 •••..• 1.92 .45 11.00 ..•••• 4.09 •• 
:rt.DO .... ,. 1.98 .41 17.00 .••••• 4.15 .97 

33.DO ...... 2.05 .48 •. oo ...... 4.22 .H 

3'.DO •••••• 2.11 .49 •. oo ...... 4.28 1.CID 

3&.DO •••••• 2.17 .51 70.00 .••.•• 4.34 1.Cl2 

Page 12 
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SiDLEY & AUSTIN 

OnCAOO 

O M Fine Njtlontl FUza 

ai3) $S3-7t)6Q 

THE NEW'NAISNY TAX" 

LO« AKCELES 
555 Wet rifth Sc^tf 
L M AngClM, CuliComU 900)3 
(213)8964000 

N^w Yo»lT 

New York. N*u* York 10022 
012) 90^2000 

1722 B7«5tt«ct.K.W. 
Wathinftoo, D.C. 20006 
(202) TSMOOO 

TOKXO 
0-1, Yiuxkveiio l-tfhesM 
Chiyeda-ku, Tokyo tflO /apart 
$:-}-3:i8-5900 

Reyal Ezchanga 
Londoo £C3y 3LE 
44-71 •3«0>3e00 

aNOATeu 
36 Rebinaoa Road. «18-0l 
Singapc>iv 0106 

The ftflurc of two of Preiideat aintdo's appointees to win conflrmatloii b«c;us« 
of th«r non-compliance with law« £Ovcnjlog Ae vmploynent ofdonwstlc worleen wa$ tot 
pa£a ft*w». Tlie N«ion becante more.*wtf8 :of ih« 'oi6»i scop* of I}I<M« i9«8 and 
complexity of complying with them. In tam; Congress jtudlcd theje law* aad •venfuafly 
acted to junplify und sveamlhie the reqaireffients fiir complying with iheuu Li sencnl. 
Congress did nut Isjaeii liMfeŝ ê of appJictiiion of these laws, bui Inscaad. made It more 
difficult CO igoore the obligation to corâ y ^th them. 

, . S . l 5 ^ " "^^^ ^*=«'^ Domestic Employmcat Refbnq Aci of 
1994 ( SSDRA*), othcru/ise known aa the 'Nanny Tax," wai signed into law by PnsUea 
Qmton.' The new law governs ihe psyiag and filing of taxs nsjarding boyseiiold 
employee* awl is la pait retroactive to latmaiy I. IW4. TTils memorandum suounarizts 
the SSDRA and the new reporting rê jtHr̂ raieots diat I: imposes. 

Summary of th« New Nahî ^ T^^ 

^ V The SSDSAt^^atcs.(he.p«]^a»Bt oTvinous empioytnent taxa with respect lo 
damestic emproy6ij;iodudrog the5en4>loyaf'8abare of Social Security, Medtcaie, fodetil 
and s6ta uneroploymeot taxes, and tiwomê  withholding, as well as die employee's 
share of Social Seearity. MtaJiifarei and iocb^ ux witbholding. It spiles co aO 
#ipl0yer» of Kbusrfrold^enfl^^ housekeepers, babyiinera. maids 
fiannies, yardworken. cooks, nurses, gardanets, etc. Note ihat the categuriea of 
babysitters aad nlnnlas are not limited to earetafceis of children; thus, companions nd 
nurses hired for elderly or disabled persons would be included in die mgulated categoric. 

An iBdividuai wiw pays SI.OOQof i»«ft wkhln oije year to a househoTd e ^ 
tocdlC!a6»^ffi|#^ad«sAe SSDRA. Under tba fbrmar law, die threKfaoId was much 

lower SSQitlgahiaijteae) age to. Hit new biv also streamline the filiqg requirements; 
: iailS |formr(tiKfig|l and state) needed to eoreply under the uIJ Uw, dw 
m m* A A t U a A A v l A m J . u J . ^ ^ ^ ^ I A A A ^ ^« • J . a 

tntl^rni of tiie; 

new law provides fat t new sealoa added to Porm 1040 rmdividoal iseoms tax rctunj). 
poteiithdlyiPBd)Mnife|iyBM form filed aonualiy. 

glj^''' " 
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rkOn« SXOtCV t RUSTIM 
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1 u 1 -9$ - fi-^ Vt 4 t $ I sa 
• - Hi Hj *' 

Qooa 

PA8EI e j 

l^al obligaiiOB to report this inibme on 
aaauat hcoins tax mwni$> - tte 
cmployfir/tapiyftr It net respet^e: ibr 4a 
enployw'a tMiliift to flle a uu (eoMor* (Uldre 
» P̂ y tiMS.} ."hie KS^oyer/tekpi .̂Bu .̂ 
quilify csedlto allow«tf it* cftUd'a^ 
dep«ndutt UM9.,.«xpmsm n rfipanpiea Fofw 
2441 .fte be Muchei n i U eraptorsî iapxwKsi 
iBdivldusl taeiqae «H reatm). ^ffeoiag |n 

dia (pderal govemmeoc aJab'iiijU ttqaka 
-B̂ hMted piytteaa er additioW waSai6i<^ 
SSDRA tax9.' • 

Ihe roles that geiuriilj êjî y, n • 
employaes ragar̂ ng wlthhotdi«g fbr Ipcniir tax 

Erpoeei do see apply t» doaiMQ.-4itipfQ^ 
c witLfaaLnng porpow, houadw '̂if îkn 

•are. exeepted. 4ieB ŵ gea, aBtf'ijIieraifei'ii'' ' 
eaployw/axpayets arc not required ie^tbb^ ' 
euimaMd laaome las for paid a» 
iotueheld employ.^' fffe«illiel«a. 
wlihholdiBg $14 p$ym«D( of eotplom^Sii^ 
tn«r .k pfHttdeui If bodi the Ofupldyir aa^ • 
empU^votoBiaxily agree. ficfiojiiMlB 19S9, 
Ifiueb an igrbeitatt Is reached. &(laitf tnenw 
tax witUpIdbf alM ibeold bv r ^ Q ^ ' ^ ptid 
on Pdrnj IMO, ratttrihaa on fero) 942.V:jrthe"*'̂  
•wployu and eô lofce choose v Mih^^.ftr 
fbdteral inecnnB'taxpufpaace, Hate (Mbflid.r 
geaenOy oait also be vtth^. ^ 

ApnllNI 

HovBvar, beeanse the SSDftĵ  do« not aUrvsc 
^ J ^ ^ ^ widmoldb̂  soeh vlthhoidiag 
wIU covimicô bs paid v la the past; aceonOtg 
10 dw .lieapecttve state's rqalatloik f n 
uampiM, la mtaois. it ttus income IK 1$ o be 
widdteid, tlie anployer nmi regfstv wftb dw 
IllinoJs Depeitm^ Xevemie by tSSOx̂  out 
Fara WZC-l; Oe afflOiuit .w^eld k paid 
qarudy Mdally, and aanaodly thpicafisr if 
suffldcndy sffljO. 

PodvafwKiqsJoyiiieiit taxes wiSnovbe 
• pitd anfittaBy with fhe apIoTerABvajv'i 
federal iacQne tai man (fem 10401}, laiiMd 
of s^Mtdy QB.Pdrm W The SSDRA 
.eenoaytatcs thai me uqin̂ toTihent taus also 

^ f ^ J * waHy gir Ftĵ w 1040. bst 
" S ^ S ^ *>hg a e ^ not j« b«D 

dcvdo^ Therefore; Ĵ ijBsy be secotaiy te 
cvBipIys«par«dy wlA thcifioTtc^ARp^a 
retpaadve ana iKvit, .7cs cxani^ Snnoia 
(EifdeBia ahfldld eondntieJii Hie SUBOIS Term 
VI-3/4a«oancriy at leait iSitoa^ 1995. 

A sunmoty of ihe ebieged ̂ ppBoikio 
and ffllng rê piremodts iinpoaed by tiie SSDXA 
is frond In the «hait t>e]Qw. 

iTMWUhhrijgag 

th- SSI 

to hav̂  
led on hi 
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SlDllY^t Aufiiv 

Tlie lindiplfl of Ac &cw Namry Tta 
Icgialatlfla Is tfut k ercatea « mecfaaniam that 
«ai enforce thaae laws Ait baVe been wfdady 
ignored in (he pvt.' As enployair/iixpaytf BIUK 
pay donkecilc employinent taxet on his or her 
pmunal return if he pr sh^ employe aomaone to 
^ r k 1& his or har private home and âya that 
penon at Icait Sl.OiOO annually. The 
•nployerAaxpayer must report sudi enploymwit 
on his or her inoooie tax reaun ia much the 
same way as one would repon bis or her amual 
eamiogs; Faihire lo' r^oit such empJoyraeot 
constftotcs filing of a, ^ e fedsral income tax 
return; raising the prospect of liability for 
peoaltiee. Hence, enforceoiedt now is ihnat 
upon die Indlvldnil taxpayer. 

This eafbreement aeehanism has been 
futtber enhanced by imposing penalties on taŝ  
reairn preparert. Saeaose the SSDRA provides 
that dome^c en̂ loyimem taxes will be rqiofted 

f ^ beginning in 
1995 (due April 15, 1996), die SSDRA wUl 
. iv« an effiiLC on preparers of diose returns. 

..u^ ' ^ r f ^ ^"^"^ JW)a*ies creates 
r«ponsibfliUe$ for income tax 

Secdon 6694 of die Ihieroal Revenue 
. Code imposes penalties on iiictnne tax rattm 

preparers for certica oodentateffleats of liabtliiy 
. on a return or a claim for a refuiid. Subsection 
(a) of Section 6694 icsposes a peaaliy for an 
uoderstacemeflt of liability due lo a positiua 
taken by the preparer for wfaidi there was no 

, realiatic potsibfllty of its being sustained on its 
The-i^E^iF*^^ Subeectioo (b) of Section 6 ^ imposes 

coyssgMsmjl̂ gret̂  penalty for an BodArttatament of liabOhy due 
! \6d^asci3^h' ** * wlHfiil enempt to understate tax liability or 

« recldess or intaotionaj disregard of rales and 

*«mibl i and wM-inhaosA tadjais by • 
peoon kndwledgeable in ihetai Inw wovld loed 
flnh a penqa to axodade that the position has 
• one ffl.dirM, or gmter. lOcelihaod of bdiig 
sustained oo its merita M h i i e poaaa>aiLy 
nandardy.'f Thus, In order to avoid liabilitŷ  a 
pr̂ MTtf must be able tu conclude tfuc Its 
classiflcata^ s an fadcpondeot contractor would 
be sustained at least one-third of die time. The 
panalty for tabng an unmalUtic position is $250. 
uolcsa it la shown dial there ig reasonable cause 
Ibr die oBdefftntemefit and sueh person acted In 
gaod£Mdi. 

SiibMctiofl (b) would apply, for 
example, :«h«re a preparer knew tbn the 
taxpayer eUjployed domestic worfc«nt and' paid. 
them at leak Sl.OOO annuaHy, yet deliberately 
omitted tqipitiRg thb on die taxpayer's rcnicn in 
order to lower the taxes doe. Under TVeasory 
Kogoiation J1.6694.3(b), 'A preparer is 
o6n$idered to have willfolly attampted tu 
umleotate liabUity if the preparer disr̂ tards, in 
an attend wrons^Ily to reduce ̂ e:b^llid»ffity 
of die taxpayer, Information ftani£ehad%yi^ 
taxpayer t>r odier persons.'« f & r e ^ ^ 
prsparer beeoitntf $ware of poteetid N$J;TO^ 
liabUitiea, he or she must include, thê ^p^ 
hwwfle tax irttini. The penal̂ . for -
ondeniaiiQgias llibnity Is SI.000. 

What ContttUitm- ^ Tc'' 
Pornesfic-EnitileTinent for Tny Pun^fi 

les. 

l i e bay issue in determining wh^or a 
taxpayer aiust comply with die SSDRA 1$ 
determining whether ^e taxpayer has hired an 
^loyjee for.SSl?®%,puf{?p8ea. H i ^ i ; ! ^ 
esdudea from its (^gir«^irq|) i i | |L« 

0) wUl earn less than. Sl̂ OOf^nnully or 
a ^ w k ^ ^ T . C«)«rBgmIetdieagaof J8a»dwho«"princq»l 

igMj . ^ l ^ ^ f t ^ wteeflaona n>igfjy^ .̂ .̂̂  ogpigatipiiV -la .not̂  dO-n^^rH«rigte:.^g|fi»>t^awcm . 
afi]« tn^A^Mi^m^^ (he SSDRA. onltai SwasitBadtMiM t̂ paying^tGOO^ bdlttlS ÎII Ŝ Bjtor̂ Ltavalw itoi 

g involv«l>he^^ w h k ^ W ^ 
Iffiesne 
employee 
lailon Si. 
to,have a 

'rTa«r.?: r l y . ^ 

^oe?»lbn$;j?liy» 

dir̂ diol(taod iS-yeae ag«&l 
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Mofit sini.iv a ausT̂ Nĵ  ÂNi sia-eas-resa Jtfi-ta-aa ue^ iei |4 

W W / 

8OO8 

*Q9Si es 

smut J( ADflTW 

for naay Iddlviduali. Peruas wheirpqidie 
ooastant nordag hdp or odiar pipftBtraid 
scrvica wiQaoc b4 Ibis to avail ilkanttrivei of 
these eapUdi ezfsoptlQflaw .'* "1' 

Tbars Js a teatalalag cptloa, .wbfle not 
aprfltsJ(yBpaaof i<beSSt«A»dwF«!l$y «8<v 

.aovu.rcUel: hire • laiijiaiiiJaiii toofpigfqi/ Am 
• |fldq>aiacnT auursaor. is not as -'î oyaai*. 
eind :lf . iha ' dbotMlc vorte is: i net an 
'anpioyee;* one tfMSS^ o«0 •Qr w on ih« , 
peiaoa. Ifldapendeaicoatf8storsai««iipOMlbt9' 
for th^ ow tax itpotting 'BBtf-<paiy8Kni 
« l̂lgli)ona.' In .gttaori. a pcnva' la' m' 
Indepcoden cbairactot if*be.or.ihei'J*:Self-
eraployed̂ nufeps. hti or her .oik̂  i(dttO{'Qaas:tals 
or her e«$i,̂ plpi8a8i, and ta6fei: M^̂ ' Aem 
many MtBXas ,;?̂ noc iolaly eyan-̂ chaê aUy 
fton one iNnm: By ooBtrm, an.jmpipytc 
Wdn pt̂ ^̂ iffir tu oae peno^ijiai dun 
person's inia|Au»'i&d ftnom :M >peq̂ 't. 
ndea enaeiariiflnw iari when & «ai^ 

TbIicfdonnqrbepatliatatfjittractfTe 
for iadlvMeaZl sibo do aot regidri peneBa] 
psiitanrgj .Tbr eaanpla, htrb̂  a daaalai 
MTVta fo do heBsaleapbg wmdd ilUN fi^ law 
the caieffoiy rfhwlapenrfart cmiKia îvlicras 
hlfing a IIv»to maid WBiid U Undtf.eatiBgMy 
of en̂ iloyeâ  BHiedUSraee ia.ibe saivicee 
aaaanj Ihnilalifld to die IndhridML 

l - 'h, 1̂  W^BeBcidly. .howe«c, ;;lies ..fa 
^̂ '̂ ddtilSltair̂ qtenak help as, aw^oy^ v . 

Intf>(>jattenf coiMfliaots. The Rapetib.abeî  
WBS* tUt!y ̂ d«r; most afeaetiOAa «fil lim be so 

or' 

sni teep,-a:^ii^^Ii;>; tto^c^J^^^^the Revenue 
V <r ! Skrdce reelasiUy hsdep̂ dta amttnctea 
' tf kK -a' eaflo] . CMXc&ltenatinyorcadbaî ttxtoa 

pcashlas,' as.iMO as ASbOitiea for accnud 
letnetf ein unpaid cntplojrmeat ttfo. may be 
IfvW If reelatslflcadon should occur. 

B l l e « l t . l .^Wp. fur rnni..B^n*ill 

If aaladividsal deddaa-Aaalieeraheb 
as fltnpbyr ef demastfe help, ht or.sbe «S1 
iicai ts eoapiy,' wfth die awe end ftdcfsl 
ĵ >utadbas aindated wldi aap!o>«ts of 
domeide scfvkes. These basic'reqiulrefflats are 
sammadzad IMIQW, ia dia goieral'eider ia 
tthiehd)«y need w be compldfld. 

a bbtsia a Federal Enployer'ŝ  
. fdemlflcadaB Nvmbet' C^Blf)-

numhar la ssslgead bf ibe .biara4̂  
.Vcvewia Sarvlce fudcMjiha oKdaedby 
con̂ acl̂ gFezm SS;4.aad twBlaK.I»--,̂ , 
to fhi iHterAalReveaie ServicaA , J 

a- Cfboiii a StateEngJoyar̂  tdenrifrsrioh 
•• Number. Ibis oomber it aâ faad by ^ 

aaeh state, and an hm obtahaJ 
cnntaeting die respective sniê â '>€ 
0«yinm«w of Raveaue. 

ha. 

Compl«e- the rmaBlgratloa 
Ketoiallaatlni Service's Fen l-9» 
•BnyteyeetBligtbnigrVeriflratkm* et 
dK time ao cfnployee ° la Urad̂ j; 
Moreover; Farm h9 moa.be 6nn^Ie^^|^^ding to tb 
even.If Aa sm̂ loyar pays laB'iha^!^^^^' » 411 
|1,COÔ  pec year to.ao caplbyaa. f'̂ g !» 
brm Is dwigned- 'n> enavre tbtt Ae . 
cftmhryeaieanvinaY aecqie aiiBifclafte.-̂ î fftyf {f 
United Siaiaaif eadzitjlsidia flSilaffiBvi^n&tti 

ipeû my ieico«fl̂ Iti|)Bla f«eeiC|p Î 

WldihddlM AHowaoee, 
Fbrm l̂ a&uec be ftleft 
ebt .diiM>|pÎ «r randlaaij 
attce|(Pao^arei.'.thfc:caiiie9«r,.i4dd^^ 

Deelga a.payiOll .̂ glstff micJa>cf̂ -*i4mî n:ior̂  
ipeecd ' ef eedi employco's gmee 
•aralacB aad die afaraax of SocW 
Socurity, Madicare.- and witfii "ina. 
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Seao 

taxes eouectfid. Such records nust be 
k^t currently and malncslnad for ai 
least four years. 

Colculata Social Security and Vlcdicarc 
withholding and withhold the proper 
amotntts for each payroll paiiod. 

Calculate Pcd^ and State .wldihpldlng, 
rf both dw employer and enqiloyee have 
agreed v» witlihnlding for hicpmc uies, 
end widihold the proper «Dcnuila for 
each payroll period. In Hlhiois. If .state 
income tax is to ^ .withheld, the 
employer nusc raster with the Illinois 
Department of Xevemc by .'fDling out 
FormNUC-1. 

Until an agreement is readied by the 
rĉ ieciive atatt ID allow the n̂ onhig 
and paymem̂ of state unemplpyinant 
taxes ̂  aioployar/iaxpayer'* 
indivtdoal ~'inoonie tax ' recurn flPorm 
J040),^^^tlMe to file suie 
uoemi^^l^^fonns as required by 

^ ^ r ^ examfde, in Vlhiots. 
Form lll«3it̂ ,n}ust be filed goazterly. 

Reportt̂ ŵ aDdI:?̂ ay Social Sî briry, 
Medicate, fedleral unemploymcat and 
foderal withholding annually on Fotn 
J040. 

t̂pott Ĥ ^ .P l̂Lany stale income tax 
witbbol^l^^djng ID die re»ecuve 
' ^ ' 3 ^ ^ ^ ^ ^ in?-)ninois'; state 
income cH^^ilding !§ repormd and 
paid 9>arterfy initiallŷ  end tiien 

ftlCtllflflon ef Dome«tlg Emplnyny^ 

Enployeri may withhold 6JZ% of each 
•nployee's wagis as Sodal Security tax and 
1.45% of each* employee's wagea as Medicare 
tax (7.65%); en^ycrs must pay g 6.2% share 
and K4S« share tbcmselva (7.65%). If 
eô Ioyers do not withheld Social Sectuity and 

.Medicare taxes tnm tsth employee, die 
employer must pay die foil tax (15.3% in ail) on 
an annual, basis. Any pan of the employee's 
Aare of Social Security and Ĵ lolicar« that die 
employar jiaye i» dicn. considered additional 
incoma to Iha.cmployee ibr tax ptuposca; Tlic 
att̂ Ioyer alow miust pay an additicaal^% of 
catSi cmploy«B*a wages in federal snanpJoyment 
taxes duotigb 1998. , State snemploymenr tax 
varies; in JUinois, for ' exam ê, first-Umc 
employeix must pay 3.T% of each employee's 
wages in 1995. However̂  atate unemployxneni 
taxes up to a maxlmuni of'5.4% of wages may 
be taken as a credit against l^eral-? 
'•men̂ loymei)t taxes. The employer may also 
witSihoId Income tax from an cn̂ loyec's wages 
if they bodi agree. Tht Imcmal Revenue •• 
Service hw produced tables to aid in dwse 
ealculazions based iipon the number of 
dependnts dedared .by an enapJoyee as well as 
the payroll period.** 

An cxanvle may be helpfol. Let's 
assutnc diet an Olinois resident hires a domestic 
employee who earns SlOO per wedc, or a total 
of $5»200 annually. Assuming diat no income 
tax withholding is involve^, the 
employerAaxpayer wOl iieed to pay a local of 
SI.lis hi taxes in 1995. This amoam is 

asioe 4^b)̂ i?J£dl̂ £g^^4leiF< 
rosy t^tc}iiaap&i:^^\r.^jpj^ 

iiAMsS^a^M îurity 
'plover's Share 

" • « « i S S ^ ' a Share 

LZtacSBS^aylefes^a Share 

Scciuiiiy /^^^^atiooL 

^^^^fflSiisrAhL* , 

'^^mm^m Say^wnplbymeM 

TOTAL 

. ! si *RP? 

' estat?7fal^ fa:;||Bnii^^m 

an l̂tt̂ lOOgJĝ ^^ ĵBd the r i 
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QOOT 

SmsirjcAuaTM 

eABrf]&Wsi. 

* TiTT.,r fir 

f!ri«IWBta« 

Beeaitse of die new law, foairt 
cempliaftee is cxpotEd to bereBsednidBtladly. 
However, for ihosa for whtai wdl ba *e 
fine yor diai domesdcee^ioyneai Is roonol, 
the ^Msdott arftaavhediar ceavflsaaa in 190? 
raise* iaswca wtt ropect m priv-jMia* 
coni(diBnce; orlackdierBor. Thete li.lBo-dev 
aiuwer. aa rcpeirtin| ftr 199S ^iH be does 
fhroagharevis«d.FcimiiO<0, wbldi hss aoi yti 
bees puMIibttd; While Acre Is no iaUcadon 
diat the Imcraisl Revsaec Sarvice will tomtlga^ 
put y«tt:''«apnsace vhh ra^ea'iodteRfe 
ee^Iovmett. dieee Isno goanmtM dM^vc aee-
fumpllaoae wm be tEi»reA. HiUliarfiaiia, 
Cangrm polaaifly doddad oat to grak anw^ 
for prior years' lUIOfe is'obBKV^.ji^wicsiie 
anpfoyment lava. Despite dils uneertthdy. the 
SSDRA BMaaslaBS Impoaea eU^ptfofa'dut 
caaaocbelgaorcdeasOy. Iherdbca, ooopKaB9 
Is amcgtlm eyaa if ia amptoyaR&aa^a^ 
fosea the risk of exposureof pdor ym»' non-
BompIlanM. Fors<(m«oaewhowinbei«pon]D| 
lelUinots for ttaa flat tfnaie I99S,.AelIr«(iax-
tdased ratam -«id payment Qhe . nihnis 
uaee^ilaymaie tax}' b doa as ilpiil 3ii0, 1903. 

A seeond iBBoealsfl m^ adsa ibr lltai-
time dbmaetic eĉ Ieymeer taapaywar If an 
sô yec/kaî payer ̂  Boipay isxsi p̂ evloesly 
because he oc ah* bcDeved Us «r htt 
domcstk halp was an indqwaJent cancraiê CM̂  
bat now beliew ihai sacfa hdp b « I q i l ^ ^ r 
whea b die b«t erey to p i ^ Hib' 
leeiaaillicadon? Thb b̂ ie may ;be vay 
oaaobmn. ĵ ytAAm JMMS^ - ^ 

.m^wBasB f̂lSleynj 

Many ifldhriduals have complied folly 
wllb die domeitie cmpIeymeDt hwa. bat diOse 
Individuals whohcns^ com êdlB IhepMor 
«1)o h«ye quesdoBi aboai ih« SSDRA may wUi 
to eonelc widi dulr own tax advisor or a May 
St Ausdn eitonjey about the besi arf»i?iHii le 
iA*lrpafli9!arsltt8rt0iL Xa some easM. criaM 
iaauB may also IM Importaei, xueb as » 
ampioyee'a own legal aad tax stams. More 
deSaOed rmtttr̂ ^ ooocexnlag the ajgf)p̂  
die dscdficathv ofIad(|ia&d4nt 'vn'nt'vfvtm 
are aim avaOAla ftem fh* SUt^ i ASSSD 
estate plannlsg groop. 

XaibeA..Pai* 

;. g^iCB sut. 4071 (tse^n. 
t IXC. tsmimase'). 

Utdtr tkt ^ Int. 4* tmpk^trtwfi^m 
*€tMwfit Ana 9*1 ^mrn^/rn^ <itmmiw 

owiplwiM̂ ftsflmaycci; 

t/aOtf A M I M . A C B M O I 

^aa?aWfeing^p^^^ 

j.^ eû Hwjfiuew 
^diaHVa atmiê ^ 
^fflcord «ay- _̂  

IsiBr esieasaipbt d̂ ^̂ r̂ior 'î î — 
flaisHlrartWL ' 

aseaaas^ TlTnir tr 
Bit • " — 

o o o-
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October 2, 1996 

MEMORANDUM TO STACY REYNOLDS 

FROM: CATHERINE WHITING 

SUBJECT: Responsibilities of Hosts of Au Pairs for Payment 
of Taxes and Verification of Employment 
E l i g i b i l i t y 

You have asked whether host families of au pairs are 
responsible either for employment taxes, or for verifying 
employment e l i g i b i l i t y . I f the au pair i s in the United States 
under a J-1 visa as authorized by the Exchange Visitor Program 
(22 C.F.R. § 514), then the host family has no tax l i a b i l i t y for 
the au pair. The host family i s also not required to verify 
employment e l i g i b i l i t y , as that i s the statutory responsibility 
of the sponsor agency. 

Under 26 C.F.R. § 31.3121(b)(19)-1, services provided by an 
au pair are not subject to FICA or FUTA tax " i f the services are 
performed to carry out a purpose for which the individual was 
admitted." Id. Thus, as long as the au pair provides the 
services described in 22 C.F.R. § 514.31, FICA and FUTA taxes are 
not applicable. Those services consist of "providing limited 
c h i l d care services." 22 C.F.R. § 514.31(a) 

With regard to income tax, the host family i s not lialple for 
withholding taxes for two alternative reasons. F i r s t , au pairs 
are not required to pay income tax. 26 C.F.R § 1.6851-2 
(C e r t i f i c a t e s of compliance with income tax laws by departing 
aliens) specifies that holders of J - l visas are not required to 
show compliance with income tax laws on income such as 
educational expenses, the value of room and board, or income such 
as a stipend. 26 C.F.R. § 1.6851-2 ( i i ) (A). Since a J - l au pair 
i s not required to pay income tax, i t i s unlikely that a host 
family would be subject to withholding taxes for the au pair. 

fe: Alternatively, even i f an au pair were subject to federal 
income tax, the host family is not subject to mandatory 

c.^^ ^..withholding requirements. The stipend paid to the au pair is not 
C.F.R. S::Considered "wages" under 26 IJ.S.C.S. § 3401. Under 26 C.-F.R^rfd 'va^e^^ 
t :i2',i:S31-3402 (p)ir.l: and, .26 .;lJ.-S.G.S._-^i^ -remuneration ndt^ 3^02<4?^^ ir^. -^ 
n mandate&^on^it^ered; "drfajg;̂ .'?: \s. sufejeGtyto voluntary, rather than rmahdateiy^va^s' 
t between rWithhoiding.3 Wilihout a . voluntary withholding agreemeht "be'tvfê flr>cr' Wi tbo 
have n i o ~ a u pair and the host family, the host family would'have-njjs i r en:' 

J c ;'Withholding obligations. '^'x' -;n~ldir:c: cbliazt 

employment ^The host, family alsoihas -np obligation to verify employment)est farr; i 
de e l i g i b i l i t y ^ . - The host family's resppnsfibilities include i l i t y T-<; h 



providing private accommodations, f a c i l i t a t i n g the educational 
component of the program, payment of a cash stipend, and 
providing reasonable time off on a weekly, monthly and yearly 
basis. There are no requirements to ensure that the au pair i s 
in the United States legally. 

Verification of employment e l i g i b i l i t y i s the responsibility 
of the sponsor agency. Under 22 C.F.R. § 514.9 - 12, the sponsor-
agency must verify the e l i g i b i l i t y of the individual to be in the 
exchange v i s i t o r program. The sponsor agency i s also responsible 
for reporting violations, such as extending the stay or 
withdrawal from the program. 22 C.F.R. § 514.13(c). 

?, corssi deT"£;d''̂ ŷ fgf̂ ' i_ir!_>ei ^t- •, - i:: - c : S. § 34D1, -.or - p cons i d 

ths r ' nc. i- f subject~to vbiunrfeary, rather than manda-t br^ons±d 

.: r the au p a f r ^ ^ r v f t h ^ ^-rs"^ • - " host"/ .--uld~huvs" n.̂ " 'the aii 
withholding'^ obligat: ens ' withho 

r y ^ ... . The host" fami ly also-has-no o b l i g a t i o r to v t r i f v tnpi cvTTiei;t T 



MEMORANDUM 

To: Marvin Krislov 
From: Nick Turner s^JT 
Re: IRCA's employer sanctions and to who they do not apply. 
Date: June 19, 1995 

Employer Sanctions 
The employer sanction provisions of the Immigration Reform and Control Act of 1986 

make it illegal to: 

1 • knowingly hire, recruit, or refer for a fee, for employment an alien that is 
unauthorized for employment; 
2 • hire an individual for employment in the United States without completing an 1-9 
form (to verify that they are authorized to work); and 
3 • continue to employ an alien knowing that s/he is or has become unauthorized 
alien with respect to such employment. 

Penalties 
Violation of the employer sanction provisions may result in penalties against 

employers. The INS may impose civil cease and desist orders and monetary fines, and in the 
case of "pattern and practice" violations, criminal penalties - including not more than six 
months of imprisonment - may be imposed. IRCA does not impose penalties against aliens 
that accept employment illegally. 

Who is Grandfathered or Excepted? 
IRCA's employee sanction coverage is comprehensive, with the following exceptions. 

Grandfathered employees. The sanctions do not apply to the hiring, recruiting and referring 
of individuals that occurred prior to November 7, 1986. Regarding continuing employment 
violations (Number 3), if an employee began work before November 7, 1986 and is still 
continuing in his or her employment, the employer cannot be sanctioned. Additionally, tfiere 
are a number of circumstances in which an individual's employment continuity has been 
disrupted, but the sanctions still do not apply to the employer as long as the individual has a 
reasonable expectation of resuming employment. Those circumstances include when the 
individual: 

/ 
• takes approved leave, paid or unpaid; ' 
• is temporarily laid off for lack of work; and 
• is on strike or in a labor dispute. 

iDthercdrcuna^anceaiareiAi^dinsfflQESJi^^JjtaS^ ' Other .eircumsiai 
3rhis,mean5 hNonHH?»Miittuuiî ibgĝ ^^B««Ma»i wiif jUyyiiiMii|i4vtntf t<TOWf̂ M 1̂fŷ ^ IFhisnnrans N̂on-icoita 
nor :Subĵ EMEMiatesporadic,fjtaî ^UiiirH>niiateiirtttetttiiM J .fwin'Mijy imai Uiiwaf priwaitiiifaume lis ̂ not siibjesttSfeatsspoiadic, liis 

toeemployer sandtions. ito-empioyei sane 10 



-·~· ..,._..,a, unurn a1 "usuce 
• Immigration and Naturalization Service 

OMB No. 1115·0136 

Employment EIJglbHlty VerfftcaUor 

'-~ INSTRUCTIONS 
.:ftEASE READ All INSTRUCTIONS CAREFULLY BEFORE COMPLETING THIS FORM. 
: :.~~t: 

Anti-Discrimination Notice. It is illegal to discriminate against any individual (other than an alien not authorized to woo in th· 
U.S.) in hiring. discharging. or recruiting or referring for a fee because of that individual's national origin or citizenship status. It 1 
illegal to discriminate against work eligible individuals. Employers CANNOT specify which document(s) they will accept from a1 
employee. The refusal to hire an individual because of a future expi~ation date may also constitute illegal discrimination. 

Section 1 - Employee. All employees. citizens and 
nonc1tizens. hired atter November 6. 1986. must complete 
Section 1 of this form at the time of hire. which is the actual 
beginning of employment. The employer Is responsible for 
ensuring that Section 1 Is timely and properly completed. 

Preparer/Translator Certification. The Preparer/Translator 
Certification must be completed if Section 1 is prepared by a 
person other than the employee. A preparer/translator may be 
used only when the employee is unable to complete Section 1 
on hiS/her own_ However. the employee must still sign Section 
1 personally_ 

Section 2 - Employer. For the purpose of completing this 
form. the term "employer· includes those recruiters and 
referrers for a fee who are agricultural associations. agricultural 
employers. or farm labor contractors_ 

Employers must complete Section 2 by examining evidence of 
identity and employment eligibility within three (3) business 
days of the date employment begins_ If employees are 
authorized to work. but are unable to present the required 
document(s) within three business days. they must present a 
receipt for the application of the document(s) within three 
business days and the actual document(s) within ninety (90) 
days_ However, if employers hire individuals for a duration of 
less than three business days. Section 2 must be completed at 
the time employment begins. Employers must record: 1) 
document title; 2) issuing authority; 3) document number. 4) 
expiration date. if any: and 5) the date employment begins. 
Employers must sign and date the certif1cat1on_ Employees 
must present original documents_ Employers may, but are not 
required to. photocopy the document(s) presented. These 
photocopies may only be used for the verification process and 
must be retained with the 1-9_ However, employers are still 
responsible for completing the 1-9-

• If an employee is rehired within three (3) years of the 
date this form was originally completed and the 
employee's work authorization has expired or if a 
current employee's work authorization is about to 
expire (reverification), complete Block Band: 

examine any document that reflects that the 
employee is authorized to work in the U.S. (see 
list A or C), 
record the document title, document number and 
expiration date (if any) in Block C. and 
complete the signature block. 

Photocopying and Retalnlnv ~orm 1-9. A blank 1·9 may be 
reproduced provided both sides are copied. The Instructions 
must be available to all employees completing this form_ 
Employers must retain completed l-9s for three (3) years after 
the date of hire or one ( 1) year after the date employment ends. 
whichever is later. 

For more detailed Information, you may refer to the INS 
Handbook for Employers, (Form M-274). You may obtain 
the handbOOk at yourlocal INS office. 

Privacy Act Notice. The authority for collecting this 
information is the Immigration Reform and Control Act of 1986. 
Pub. l. 99-603 (8 U.S.C. 1324a). 

This information is for employers to verify the eligibility of 
-·~· individuals for employment to preclude the unlawful hiring. or -: 

recruiting or referring tor a fee. of aliens who are not authorized ":~ 
to work in the United States. i; 

-~ 

This information will be used by employers as a record of their -~ 
basis for determining eligibility of an employee to work 1n the ~­
United States. The form will be kept by the employer and made ;r 
available for inspection by officials of the U.S. Immigration and'!" 
Naturalization Service. the Department of labor. and the Office 
of Special Counsel for Immigration Related Unfair Employment 
Practices. 

Submission of the information required in this form is voluntary_ 
However. an individual may not begin employment unless this 
form is completed since employers are subject to civil or 
criminal penalties if they do not comply with the Immigration 
Reform and Control Act of 1986. 

'·"- t'~JI),_, 
Reporting Burden. We try to create forms and inst~uctions that 
are accurate. can be easily understood. and which impose the 
least possible burden on you to provide us with 1nformat1on. 



U.S. Department of Justice =ation and Naturalization Service 

OM8 No. 111&-0138 

Employment EIJglblllly Vertbtlo.i 

Please read Instructions carefully before Ciimpletlng this form. The Instruction• must be avellabl• during completlon Of 
11'11• form. ANTl-DISCRIMINATfON NOTICE It I• Illegal to discriminate against work ellglble lndlvtdual .. Employers 
CANNOT specify which document(&) they wlll accept from an employee. The retuul to hire an lndlvldual because ot a 
futute explratlOn date may also constitute Illegal dlscrtmlnatlon. 

Section 1. Employee Information and Verification. To be completed and signed bV employee at the lime employment begins 

Address (::il18et Nsme and Number) 

Stare 

I em aware that federal law provides for 
lmprtsonment and/or tines for false statements or 
use of false documents In connection with the 
completion of this form. 

Empoyee'a Signature 

Middle Initial Maiden Name 

0818 of Birth (monthldaylyesr) 

ZipCode 

1 atl8St. under penalty of perjury, that I am (check one of the lollowtng): 
0 A ciliz8n or national of the United StaleS 
0 A lawful Permanent Reamnt (Alien II A _ _,.. _____ _ 
0 An alien au1horized to work until I I 

(Alien II Of Admislion II - - --

I Date (monthldaytyear) 

Preparer and/or Translator Certification. (To be completed 1J11d Signed if Section 1 is prepared by a person 
other than the employee.) I attest. under penalty of perjury, that I have assisted in the completion of this form IJ/ld that 
to the best of Jtnowled the information is true and correct. 
Preparer's/TranslatOr's Signalure Print Name 

Address (Street Name IJ/ld Number, City, State, Zip Code) Date (monthldaytyear) 

Section 2. Employer Review and Verification. To be completed and signed by employer. Examine one esocument trom Ust A OR 
examine one document from Lilt a !!!SI one from Ust C as listed on the reverse ot lhiS lomt and recon:I the title. number and expiration date. rt errt, of 
lhe docwnanl(a) 

UstA 

Document title: -----------
ing authotily: -------

Document #:. 

Expiration Date (if any): _1_1_ 

Document #:. 

Expilation Dale (if any): _,_,_ 

OR Ust B AND UstC 

I I I I --- ---

CERTIFICATION - 1 attest, under penalty of perjury, that I have examined the document(s) presented by the above-named 
employee. that the above-listed document(s) appear to be genuine and to relate to the employee named, that the 
employee began employment on (monthldaylyear) _I I and that to the best of my knowledge the employee_ 
la ellglble to work In the United States. (State employment agencies may omit the date the employee began;. 
81'1ltDl~llNHlt~ oi 
SignalUre o1 empoyer or Authorized ~a,,, ·,Print Name Title y 

are·:-t!- .~:'.-:- ,,_ .. 

Address (Slreet Name and Number, City, State. Zip Code) Date (monthtdaytyear) 

Form r-9 (Rev 11.21.911 N 



LISTS OF ACCEPTABLE DOCUMENTS 

LIST A 

Documents that Establish Both 
Identity and Employment OR 

Ellglblllty 

1. U.S. Passport (unexpired or 
expired) 

2. Certificate of U.S. Citizenship 
(INS Form N-560 or N-501) 

3. Certificate of Naturalization 
(INS Form N-550 or N-570) 

4. Unexpired foreign passport, 
with 1-551 stamp or attached 
INS Form 1-94 indicating 
unexpired employment 
authorization 

5. AJien Registration Receipt Card 
with photograph (INS Form 
1-151or1-551) 

6. Unexpired Temporary Resident 
Card (INS Form 1-688) 

7. Unexpired Employment 
Authorization Card (INS Form 
l-688A) 

8. Unexpired Reentry Permit (INS 
Form 1-327) 

Form 1-9 (Rev. 11·21·91) N 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

LIST B 

Documents that Establish 
Identity 

Driver's license or ID card 
issued by a state or outlying 
possession of the United States 
provided it contains a 
photograph or information such 
as name, date of birth, sex, 
height, eye color, and address 

ID card issued by federal, state, 
or local government agencies or 
entities provided it contains a 
photograph or information such 
as name, date of birth, sex, 
height, eye color, and address 

School ID card with a 
photograph 

Voter's registration card 

U.S. Military card or draft record 

Military dependent's ID card 

U.S. Coast Guard Merchant 
Mariner Card 

Native American tribal document 

LIST C 

Documents that Establish 
AND Employment Ellglblllty 

1. U.S. social security card issued 
by the Social Security 
Administration (other than a 
card stating it is not valid for 
employment) 

2. Certification of Birth Abroad 
issued by the Department of 
State (Form FS-545 or Form 
DS-1350) 

3. Original or certified copy of a 
birth certificate issued by a 
state, county, municipal 
authority or outlying possession 
of the United States bearing an 
official seal 

4. Native American tribal document 

5. U.S. Citizen ID Card (INS Form 
1-197) 

6. ID Gard for use of Resident 
Citizen in the United States 
(INS Form 1-179) 



IFRO:M 

MEMORANDUM 

TO: Doug Shearn, Deputy Director of Information Systems, 
Presidential Personnel, Rm 133/0EOB, (202) 456-2966 

FROM: (Name, title) 

------------- (Department or Agency) 

_____________ (Phone number) 

DATE: 

RE: 

This NC-SES appointee has cleared our Counsel review process and is ready to 
proceed: · 

NAME OF APPOINTEE------------------

TITLE/AREA 

DEPARTMENT/AGENCY 

DATE PUBLIC RECORD RESEARCH COMPLETED:------

PERSONAL DATA STATEMENT: 
~ 

______ (DATI:BENT?TO 
CANDIDATE) 

-ao·1FROIM i,:!~ : •• ; =.: .. .:. r= . .: 

IDAJ;E C~NDIDATE .WAS INTER\llE.WED: 
r'DATE CAND!C 

-------
l(WHl'FE!HO.USE·:COUNSEl:.'-NOT.lllED;i IF1.-.cma•LE: ______ . -' •) 

~(WHITE H~USE COUNU 


