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MEMORANDUM FOR PHIL LADER 
DEPUTY CHIEF OF STAFF TO THE PRESIDENT 

FROM: 

DATE: 

RE: 

CRAIG LIVINGSTONE 

DIRECTOR, WHITE HOUSE PERSONNEL SECURITY 

September 21, 1994 

White House Security 

I have attached information on a radar system that we could 
employ t o protect the F i r s t Family and the White House. This 
system i s presently part of the U.S. Army inventory. I t i s 
portable and easy t o use. 

I f you are interested i n having a b r i e f i n g conducted on t h i s 
radar option, I would be happy t o research i t . 



MEMO TO: 

FROM: 

DATE: 

RE: 

BETH NOLAN 

ASSOCIATE COUNSEL TO THE PRESIDENT 

CRAIG LIVINGSTONE 

DIRECTOR, WHITE HOUSE PERSONNEL SECURITY 

September 1, 1994 

Personnel Changes (Proposed) 

I . Mari Anderson's separation date w i l l be September 30, 1994. 

I I . Lisa Wetzl, security assistant, w i l l assume Ms. Anderson's 
position, e f f e c t i v e September 30, 1994. Ms. Wetzl's current 
salary i s $22,500. Due t o the increased r e s p o n s i b i l i t y , 
workload, and weekend work, I respec t f u l l y request th a t 
Ms. Wetzl's salary be increased t o $27,000, e f f e c t i v e 
September 30, 1994. This i s not additional p a y r o l l as Ms. 
Anderson^s salary was $30,000. 

I I I . I would l i k e t o bring Ms. Gina Gibson on as a security 
assistant. Her resume i s attached. Ms. Gibson,will assume 
Ms. Wetzl's position and salary, $22,500. Ms. Gibson worked 
i n our o f f i c e f o r f i v e months e a r l i e r t h i s year as an 
int e r n . She i s trained, received a favorable FBI expanded 
name check (attached), and gets along quite well with Ms. 
Wetzl and Mr. Hughes. I resp e c t f u l l y request that her 
s t a r t i n g date be October 3, 1994. 

IV. 

V. 

VI. 

I very much need t o keep Edward Hughes, security assistant, 
on my s t a f f . I would l i k e t o request that you consider 
taking his salary from $21,000 to $24,000, using the $3,000 
remaining from Ms. Anderson's salary. His position and work 
lev e l merit that l e v e l of pay now. 

I have enclosed, f o r your convenience, the necessary memo 
and accompanying forms t o expedite t h i s request. 

You may not be aware that a l l new employees must undergo a 
drug t e s t p r i o r t o h i r i n g . I have attached the required 
paperwork. 

V I I . The above personnel changes require no new p a y r o l l . 

As always, I appreciate your kind attention t o our o f f i c e . 

cc: William H. Kennedy I I I 
Associate Counsel to the President 

OPS 002514 



E X E C U T I V E O F F I C E O F T H E P R E S I D E N T 

17-Jun-1996 02:05pm 

TO: 

FROM: 

David Fein 

Jonathan Denbo 
Office of the Counsel 

SUBJECT: access to vault 

The below l i s t e d individuals a l l have access to the vault i n Room 84 
OEOB: 

DENBO, Jonathan 
HUGHES, Edward 
LIVINGSTONE, D. Craig 
SAUNDERS, George 

Jonathan 

Staff Assistant 
Executive Assistant 
Director, White House Personnel Security 
Security Consultant 



T H E WHITE HOUSE 

W A S H I N C . T O N 

MFMORANDUM 

TO: 

FROM: 

DATE: 

RE: 

TRICIA NORTHCUTT 
• Air • 

D. CRAIG LIVINGSTONE G L 
DIRECTOR, WHITE HOUSE SECURITY 

AUGUST 15, 1994. 

Gif t s 

I am meeting with three FBI o f f i c i a l s who 
l i a i s e with the White House. May I request 
on tie-bar and two pins to give them? 
Thank you for your assistance. 
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MEMORAKDUM 12 AUGUST 1994 

TO: 

FROM: 

SUBJECT: 

'•(b)(3i; 
CENTRAL INTELLIGENCE AGENCY 
WASHINGTON DC, 2 0505 

D. CRAIG LIVINGSTONE 
DIRECTOR, WHITE HOUSE PERSONNEL SECURITY 

[001] 

I am w r i t i n g t o advise you of an example of exceptional 
performance o f duty by |̂  . 

As you are aware, f (b)(3) 1 services the CIA needs of the White 
House Personnel Security O f f i c e . Very o f t e n , my o f f i c e has had 
t o c a l l upon her at the l a s t minute. She c o n s i s t e n t l y maintains 
a calm, p r o f e s s i o n a l bearing while working i n a high pressure 
environment. Her hard work and de d i c a t i o n have been noted and 
appreciated. 

Please extend my thanks t o 
job performance. 

f o r her remarkable on-the-

cc: BETH NOLAN 
ASSOCIATE COUNSEL TO THE PRESIDENT 



MEMORANDUM 

TO: 

FROM: WHITE HOUSE PERSONNEL SECURITY 

SUBJECT: C e r t i f i c a t i o n of Security Clearance f o r : 

Name: 
SSN: 

This i s t o c e r t i f y t h a t a s e c u r i t y clearance f o r access t o 
c l a s s i f i e d i n f o r m a t i o n or ma t e r i a l up t o and i n c l u d i n g SECRET has 
been granted, t h i s date, t o the above-named employee. The 
employee was b r i e f e d on h i s r e s p o n s i b i l i t i e s i n safeguarding 
c l a s s i f i e d documents. 

This a c t i o n was based on a favorable f u l l - f i e l d Background 
I n v e s t i g a t i o n (FFI) conducted by the Federal Bureau of 
I n v e s t i g a t i o n arid completed on . The info r m a t i o n 
contained i n i t s r e p o r t i n d i c a t e s t h a t the employment of t h i s 
i n d i v i d u a l i n a s e n s i t i v e p o s i t i o n i s c l e a r l y c o n s i s t e n t w i t h the 
i n t e r e s t s of n a t i o n a l . s e c u r i t y as defined i n Executive Order 
10450. 

When access t o c l a s s i f i e d information or m a t e r i a l i s no longer 
r e q u i r e d , whether due t o a "need t o know" or te r m i n a t i o n of 
employment, t h i s O f f i c e must b e ' n o t i f i e d i n order t o ensure t h a t 
the employee concerned completes -a Security Termination Statement 
and t h a t h i s clearance i s terminated. 

This n o t i c e of clearance i s not t o be furnished t o the i n d i v i d u a l 
concerned but i s t o be reta i n e d on f i l e by h i s supervisor a t the 
o f f i c e of assignment. 



MEMO TO: LLOYD CUTLER 
SPECIAL COUNSEL TO, THE PRESIDENT 

FROM: CRAIG LIVINGSTONE ' ' 
DIRECTOR, WH PERSONNEL SECURITY 

DATE: Jul y 21, 1994 • , 

RE: . Your request of Jul y 12. 1994 

Sheila Cheston and Jane Sherburne, both on temporary assignment, 
have submitted t h e i r Security packets w i t h i n the re q u i r e d 30 days 
from s t a r t date. Their passes w i l l be extended accordingly. 

Both Sharon Cohaway and Shawn Johnston, however, have not yet 
submitted t h e i r paperwork and have exceeded'.the 3 0-Day grace 
period . Although a temporary badge was issued t o Ms. Conaway, i t 
was w i t h the understanding t h a t her paperwork would be submitted 
by J u l y 17, 1994. 

Please advise Ms. Conaway and Ms. Johnston t h a t they must 
complete the required s e c u r i t y paperwork p r i o r t o pass extension. 
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Ms. Barbara Arkwright 
Assistant Chief Investigator 
DMV/Investigative Services 
P.O. Box 26407 
Richmond, VA 2 32 61 

July 15, 1994 

Dear Ms. Arkwright: 

I t was good to speak to you today. Please f i n d enclosed: 

1. Photocopy- of actual license holder 
CiS(I)5i3i(Z)EI] and photocopy of other 
license. 

2. License not belonging to |(b)(6). :(b)(7)c 

As you w i l l recall,|(b.)(j5)^b)(.Z.).cattempted to gain access to the 
White House with the enclosed license. We have returned i t to 
you for your consideration. 

Sincerely, 

:o.o2] 

D. Craig Livingstone 
Director, White House Security 



T H E W H I T E HOUSE 

W A S H I N G T O N 

Mr. Louis J. Freeh 
Director, Federal Bureau of Investigation 
Washington, D.C. 20535 

Dear Director Freeh, 

Thank you for your very kind letter. It was a 
pleasure to be of assistance to you and Floyd Clarke during 
your visit with the President's Counsel. 

I have spoken to the President's Photographer and he 
would be happy to have his office available to you and/or 
Marilyn after hours at your convenience . Please do not 
hesitate to call on me to be of assistance in this matter. 

Best wishes during this holiday season. 

Sincerely, 

D. Craig Livingstone 
Director, 
White House Security 



MEMORANDUM FOR TRICIA KORTHCUTT 

FROM: CRAIG LIVINGSTONE 
DIRECTOR, WH PERSONNEL SECURITY 

DATE: June 23, 1994 

SUBJECT: European T r i p G i f t s 

I w i l l be the s i t e lead f o r the l a r g e s t (approx. 500K people) 
event of the POTUS's European t r i p . As such, i t would be most 
h e l p f u l i f you would be so ki n d as t o provide the f o l l o w i n g : 

2 P r e s i d e n t i a l c u f f - l i n k s 

6 P r e s i d e n t i a l hats 

6 P r e s i d e n t i a l pins 

3 P r e s i d e n t i a l pens 

2 P r e s i d e n t i a l key chains 

1 l a d i e s s t i c k - p i n 

3 P r e s i d e n t i a l t i e bars 

I w i l l be dep a r t i n g f o r B e r l i n , Germany on June 27, 1994. Thank 
you i n advance f o r your assistance. 
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MEMORANDUM FOR | (hj(6).'(b)f7)c. (b)(7)f i INSPECTOR, USSS/TSD 

FROM: CRAIG LIVINGSTONE 

DIRECTOR, WHITE HOUSE PERSONNEL SECURITY 

DATE: June 20, 1994 

SUBJECT: Employee S a l u t a t i o n 

This memo salutes the exemplary service provided l̂ t?)(Bj.,_(ti)!(Z)c.!X&Kî )f 
the WAVES Center {b)(fi.)4b)(iZ).G;L(bJ('^ a l e r t professionalism 
by exposing a passholder's p o t e n t i a l s e c u r i t y v i o l a t i o n . 

Please pass on our thanks )̂(:6.),i.!(.b.)(7_)c!i!i(b-)'(̂ f>d the members of 
the WAVES team! 

:oo3] 

cc: Mr. P h i l Lader 
Deputy Chief of S t a f f 



MEMORANDUM FOR JOHN DANKOWSKI, MANAGEMENT & ADMINISTRATION 

FROM: CRAIG LIVINGSTONE 
DIRECTOR, WH PERSONNEL SECURITY 

DATE: June 13, 1994 

SUBJECT: A d d i t i o n a l Computer 

This memo serves as a request f o r an a d d i t i o n a l COMPAQ Prolinea 
4/66 computer f o r a member of my s t a f f , Lisa Wetzl. Ms. Wetzl 
handles a large volume of incoming and outgoing paperwork which 
would be f a c i l i t a t e d more e f f i c i e n t l y w i t h an updated system. 

Any c o n s i d e r a t i o n i n t h i s matter would be g r e a t l y appreciated. 

OPS 002515 



MEMORANDUM FOR TRICIA NORTHCUTT, MANAGEMENT & ADMINISTRATION 

FROM: CRAIG LIVINGSTONE 
DIRECTOR, WH PERSONNEL SECURITY 

DATE: June 9, 1994 

SUBJECT: POTUS V i s i t t o the United Kingdom ^er/i^N ̂  ^ ^ * w t * i i ^ 

I would l i k e t o request four a d d i t i o n a l items f o r d i s t r i b u t i o n t o 
the D i r e c t o r a t e of Security a t the Royal Navy. 

These i n d i v i d u a l s supplied boats f o r t r a n s p o r t a t i o n on D-Day and 
constructed a very expensive barge so t h a t POTUS/FLOTUS would 
have a safe s h i p - t o - s h i p t r a n s f e r . 

Would i t be pos s i b l e t o secure: 

3 white ceramic pins 
1 POTUS t i e bar 

Thanks again f o r a l l your help. I can be reached a t x62345, 



MEMORANDUM FOR BETH NOLAN 
ASSOCIATE COUNSEL TO THE PRESIDENT 

FROM: CRAIG LIVINGSTONE 

DIRECTOR, WHITE HOUSE PERSONNEL SECURITY 

RE: OFFICE UPDATE 

DATE: May 27, 1994 

1) We processed 18 permanent passes wh i l e you were away, 11 of 
which were White House. 

2) We spent 7-8 hours w i t h the State Department S e c u r i t y team. 
They asked several pointed questions about the F i r s t Lady 
( t o i n c l u d e , has any background work been performed on the 
F i r s t Lady?). 

3) My Grand Jury appearance went w e l l . 

4) Our t r o u b l e cases have been winnowed t o the mid-twenties, 
(see attachment). 

5) I checked Mr. Watkins out c o l l e c t e d h i s hard-badge, de­
b r i e f e d him f o r Non-Disclosure Agreement Form 4414 and sent 
him t o be taken o f f SCI. Copies were r e t a i n e d f o r Mr. 
K l e i n , N a t i o n a l Security Council, Central I n t e l l i g e n c e 
Agency, and White House Personnel Security F i l e , (see 
attachment). 

6) I w i l l r e t u r n June 8, 1994. I can be reached by d i a l i n g the 
operator, ask f o r s i g n a l operator, ask f o r Portsmouth 
S i g n a l , ask f o r Craig Livingstone. They w i l l connect you or 
page me. I w i l l c a l l i n also. I t takes only 2-3 minutes t o 
connect. 

7) Beth - I got my check today and s t i l l , (second time) no 
raise?? This money t h i n g i s r e a l l y s t a r t i n g t o get t o me. 
These past few months I have worked around the clock and I 
Don't f e e l l i k e anybody i s looking out f o r me. Help?! 

8) Mari and the gang have been busting t h e i r backsides, so I 
t o l d them t o focus on other areas of our o f f i c e and get 
caught up. So, no permanent passes (new) t h i s week. Your 
updated l i s t w i l l be presented on Thursday instead of 
Tuesday t h i s week. 

9) See you next week. 



May 26, 1994 

The Honorable Lloyd Cutler 
Special Counsel to the President 
The White House 
Washington D.C. 20500 

RE: Independent Counsel Investigation of Treasury Contacts 

Dear Mr. Cutler: 

I am writing to seek this agency's concurrence in my request, 
pursuant to 28 C.F.R. 50.16, for payment of fees I have incurred, 
or w i l l incur, for the services of a private lawyer to represent 
me in the investigation conducted by Independent Counsel Robert 
Fiske. 

On March 4, 1994, Independent Counsel Fiske issued to me a grand 
jury subpoena for the production of documents related to contacts 
with the Treasury Department and the Resolution Trust Company. 
In addition. Independent Counsel Fiske summoned me to present 
testimony to a grand jury about contacts between o f f i c i a l s of the 
White House Office and o f f i c i a l s of the Treasury Department or 
the Resolution Trust Company regarding Madison Guaranty. See 
Attachment A. 

On May 26, 1994, the subpoenaed documents were produced. On 
May 26, 1994, I testified before the grand jury. After my 
testimony, I was asked to produce additional documents and to 
remain available for further testimony, as the Independent 
Counsel deems necessary. In a l l instances, the information and 
testimony sought from me related to tasks performed, meetings 
attended, or actions taken within the scope of my employment as 
the Director of White House Personnel Security. 

To represent my interests, i t was necessary for me to retain 
private counsel. I believe that the payment or reimbursement 
from the representation fund of any fees incurred or about to be 
incurred by me for such private counsel i s appropriate because my 
actions were within the scope of my federal employment. 



May 26, 1994 
Lloyd Cutler 
Page 2 

I would appreciate your concurrence on behalf of the White House 
Office in this matter. Should your agreement be forthcoming, I 
would like this letter and the White House Office's supporting 
recommendation forwarded to the Justice Department for 
consideration. 

I appreciate your prompt review of my request. 

Sincerely, 

D. Craig Livingstone 
Director, White House Personnel Security 



THE WHITE HOUSE 
WASHINGTON 



T H E W H I T E H O U S E 

W A S H I N G T O N 

Mr. Louis Freeh 
Director, Federal Bureau of Investigation 
Washington, D.C. 20535 



T H E W H I T E H O U S E 

W A S H I N G T O N 

Mr. Louis J. Freeh 
Director, Federal Bureau of Investigation 
Washington, D.C. 20535 

Dear Director Freeh, 

Thank you for your very kind letter. It was a pleasure to be of assistance to you and 
Floyd Clarke during you visit with the President's Counsel. 

I have spoken to the President's Photographer and he would be happy to have his 
office available to you and/or Marilyn after hours at your convenience . Please do not 
hesitate to call on me to be at assistance in this matter. 

Best wishes during this holiday season. 

Sincerely, 

D. Craig Livingstone 
Director, White House Security 



T H E W H I T E H O U S E 

W A S H I N G T O N 

Mr. Louis J. Freeh 
Director, Federal Bureau of Investigation 
Washington, D.C. 20535 

Dear Director Freeh, 

Thank you for your very kind letter. It was a pleasure to be of assistance to you and 
Floyd Clarke during you visit with the President's Counsel. 

I have spoken to the President's Photographer and he would be happy to have his 
office available to you and/or Marilyn after hours at your convenience . Please do not 
hesitate to call on me to be at assistance in this matter. 

Best wishes during this holiday season. 

Sincerely, 

D. Craig Livingstone 
Director, White House Security 



MEMORANDUM FOR BOB MANZANARES, DIRECTOR, NSC 

FROM: CRAIG LIVINGSTONE 

DIRECTOR, WH PERSONNEL SECURITY 

DATE: May 19, 1994 

RE: PERROY. Deborah 

This memo i s a follow-up t o a telephone conversation between t h i s 
o f f i c e and Pat Nelson. Deborah Perroy has been authorized t o 
have her pass upgraded t o a blue WHS badge. That badge w i l l not 
be released, however, u n t i l t h i s o f f i c e has been n o t i f i e d t h a t 
Ms. Perroy has completed and submitted her 5-year Update s e c u r i t y 
paperwork. 



THE WHITE HOUSE 
WAS HI NGTON 

MEMORANDUM FOR AL NAGY 

FROM: CRAIG LIVINGSTONE 
DIRECTOR, WH PERSONNEL SECURITY 

DATE: May 18, 1994 

SUBJECT: Phone Attachment 

As instructed by your o f f i c e , I am putting i n memo form a request 
for a Phone Cord Detangler. I understand that i t w i l l be b i l l e d 
to our o f f i c e . 

Thank you i n advance for your assistance. 



MEMORANDUM FOR AL NAGY 

FROM: CRAIG LIVINGSTONE 

DIRECTOR, WH PERSONNEL SECURITY 

DATE: May 18, 1994 

SUBJECT: Phone Attachment 

As instructed by your o f f i c e , I am putting i n memo form a request 
for a Phone Cord Detangler. I understand that i t w i l l be b i l l e d 
to our o f f i c e . 

Thank you i n advance fo r your assistance, 



THE WHITE H O U S E 

WASH INGTON 

MEMORANDUM FOR GAIL BRITTON, DIRECTOR, WHITE HOUSE INTERN OFFICE 

FROM: CRAIG LIVINGSTONE 

DATE: May 18, 1994 

RE: Security Procedures f o r Interns 

This memo serves to c l a r i f y e x i s t i n g security procedures r e l a t i n g 
to interns as well as to i n s t i t u t e new requirements. These 
requirements w i l l become e f f e c t i v e beginning with the F a l l 
Session, 1994. 

-The White House Personnel Security Office must receive 
the completed FBI Namecheck forms f o r accepted interns 
no l a t e r than 4 weeks p r i o r t o t h e i r respective 
session. This allows f o r 1 week processing time f o r 
Personnel Security and 3 weeks processing time f o r the 
FBI. 

-Interns cannot be placed on the Master Intern Access 
l i s t u n t i l the return of a favorable FBI Namecheck. 
A l i s t of those interns whose favorable FBI Namecheck 
has been returned w i l l be supplied t o the White House 
Intern Office. 

-From the aforementioned namecheck l i s t , requests to 
add interns to the Master Intern Access l i s t must be 
sent t o the White House Personnel Security Office, 
once approved, the l i s t w i l l be forwarded to WAVES. 

-I n addition t o a FBI Namecheck, a completed and TYPED 
Standard Form 86 (Questionnaire f o r Sensitive 
Positions) and a Personal Data Statement (PDS) must be 
submitted to the White House Personnel Security 
Office for each i n t e r n accepted i n t o the program. 

As a member of the White House Staff, there i s an individ u a l 
r e s p o n s i b i l i t y t o safeguard security procedures. I t i s 
absolutely necessary to maintain an adequate le v e l of security 
throughout the White House Complex. 

cc: P h i l Lader, Deputy Chief of Staff 
Beth Nolan, Associate Counsel to the President 
David Watkins, Assistant t o the President 

Management and Administration 



THE WHITE HOUSE 

WASHINGTON 

MEMORANDUM FOR GAIL BRITTON, DIRECTOR, WHITE HOUSE INTERN OFFICE 

FROM: CRAIG LIVINGSTONE (jL 

DATE: May 18, 1994 

RE: Security Procedures f o r Interns 

This memo serves t o c l a r i f y e x i s t i n g security procedures r e l a t i n g 
to interns as well as to i n s t i t u t e new requirements. These 
requirements w i l l become e f f e c t i v e beginning with the F a l l 
Session, 1994. 

-The White House Personnel Security Office must receive 
the completed FBI Namecheck forms f o r accepted interns 
no l a t e r than 4 weeks p r i o r t o t h e i r respective 
session. This allows f o r 1 week processing time f o r 
Personnel Security and 3 weeks processing time f o r the 
FBI. 

-Interns cannot be placed on the Master Intern Access 
l i s t u n t i l the return of a favorable FBI Namecheck. 
A l i s t of those interns whose favorable FBI Namechecks 
have been returned w i l l be supplied t o the White House 
Inte r n Office. 

-From the aforementioned namecheck l i s t , requests to 
add interns to the Master Intern Access l i s t must be 
sent t o the White House Personnel Security Office. 
Once approved, the l i s t w i l l be forwarded to WAVES. 

-I n addition to a FBI Namecheck, a completed and TYPED 
Standard Form 86 (Questionnaire f o r Sensitive 
Positions) and a Personal Data Statement (PDS) must be 
submitted to the White House Personnel Security 
Office f o r each in t e r n accepted i n t o the program. 

I t i s the r e s p o n s i b i l i t y of the Intern Office t o determine the 
access l e v e l required for each i n t e r n and to subsequently make a 
request of t h i s o f f i c e . 

cc: P h i l Lader, Deputy Chief of Staff 
Beth Nolan, Associate Counsel t o the President 
David Watkins, Assistant to the President 

Management and Administration 



THE WHITE H O U S E 

WAS HI NGTON 

MEMORANDUM FOR NANCY HERNREICH, DEPUTY ASSISTANT TO THE PRESIDENT 

FROM: CRAIG LIVINGSTONE 
DIRECTOR, WH PERSONNEL SECURITY 

DATE: May 17, 1994 

SUBJECT: Proposed V i s i t t o Oval 

Following up on our conversation yesterday, I w i l l conduct a tour 
of the White House f o r Anna Paquin, the 11-year old Academy Award 
winning star of "THE PIANO". Would i t be possible f o r Miss 
Paquin and her six guests to v i s i t the Oval? Due to her 
production schedule, she would need to v i s i t the morning of 
Saturday, May 21 at 9:30 AM. 

I w i l l make the necessary arrangements with the USSS. Please 
contact me at ext. 62345 at your convenience. 



MEMORANDUM FOR ALPHONSO MALDON, DIRECTOR WHMO 

FROM: CRAIG LIVINGSTONE 

DIRECTOR, WH PERSONNEL SECURITY 

DATE: May 16, 1994 

RE: WHCA Tour 

I r e c e n t l y had the p r i v i l e g e t o t o u r the White House 
Communication Agency's operations. My host was Paul Connelly, 
WHCA Se c u r i t y . The purpose of the v i s i t was t o meet w i t h the 
personnel t h a t prepare background f i l e s f o r my review. 

I enjoyed myself and found the t o u r t o be both i n f o r m a t i v e and 
engaging. I would l i k e t o b r i n g t o your a t t e n t i o n several 
members of your team t h a t were p a r t i c u l a r l y h e l p f u l : 

Audio Productions 

SSG John Mings 

Royal Crown 

CW3 Steve McCrosson 

Fabrications 

SFC James Cheney 

Audio Visual 

SSG James Vankeuren 
Maj. Michael Lafond 

Photo Lab 

SFC Ted Gomes 

Network Operations center 

SSG Wi l l i a m Snyder 

COMSEC Accounting 

CW3 Helen Pennington 



Technical Security 

MSgt Skip Griswold 
CTM2 Peter Deconti 

Personnel/Information Security 

SSgt Marcella Sandiford 
SPC Michael McNeil 
SSgt T e r r i Schmidt 
MSG Les Leonard 

Thank you f o r t h i s opportunity and I hope we can be of assistance 
to you soon. 

cc: Mr. David Watkins 
Assistant t o the President f o r Management and Administration 



MEMORANDUM FOR TRICIA NORTHCUTT 

FROM: CRAIG LIVINGSTONE 

DIRECTOR, WH PERSONNEL SECURITY 

DATE: May 16, 1994 

SUBJECT: European T r i p G i f t s 

I w i l l be the s i t e lead f o r the l a r g e s t (approx. iO^K-people) 
event of the POTUS's European t r i p . As such, i t would be most 
h e l p f u l i f you would be so kind as t o provide the f o l l o w i n g : 

2 P r e s i d e n t i a l c u f f - l i n k s 

6 P r e s i d e n t i a l hats 

6 P r e s i d e n t i a l pins 

3 P r e s i d e n t i a l pens 

2 P r e s i d e n t i a l key chains 

1 l a d i e s s t i c k - p i n 

3 P r e s i d e n t i a l t i e bars 

I w i l l be de p a r t i n g f o r Portsmouth, England on May 23, 1994. 
Thank you i n advance f o r your assistance. 



MEMORANDUM FOR JOAN BAGGETT 

FROM: CRAIG LIVINGSTONE 

DIRECTOR, WH PERSONNEL SECURITY 

DATE: May 9, 1994 

SUBJECT: I n t e r n s 

I n reference t o your memo dated May 2, 1994 regarding i n t e r n s , 
a l l i n t e r n s , i n c l u d i n g those here f o r s h o r t periods of time, must 
have paperwork i n i t i a t e d through the White House I n t e r n O f f i c e . 
Moreover, i t has always been the p o l i c y of both the I n t e r n O f f i c e 
and the Volunteer O f f i c e t h a t a p p l i c a n t s must be 18 years of age 
or older. 

I n t h i s case, however, an exception has been allowed by Chief of 
S t a f f due t o the unfortunate circumstances these two young people 
have f a l l e n i n t o and t h a t t h e i r stay w i l l be f o r such a short 
p e r i o d of time. I t i s important t o s t a t e , however, t h a t your 
o f f i c e i s responsible f o r both the p r o f e s s i o n a l and personal 
conduct of these i n t e r n s throughout t h e i r stay i n Washington. 

Any f u t u r e i n t e r n a p p l i c a t i o n requests should be processed 
through G a i l B r i t t o n , D i r e c t o r of the WH I n t e r n O f f i c e , x62742. 

cc: P h i l Lader 
Deputy Chief of S t a f f 



MEMORANDUM TO PHILIP LADER, DEPUTY CHIEF OF STAFF 

FROM: CRAIG LIVINGSTONE 

DIRECTOR, WHITE HOUSE PERSONNEL SECURITY 

DATE: May 9, 1994 

SUBJECT: Se c u r i t y Issue 

I met w i t h Thomas F a r r e l l , Special Agent I n Charge f o r the USSS 
(White House Complex), on May 6, 1994 regarding a f t e r hours 
contact w i t h h i s o f f i c e and the o f f i c e of Chief of S t a f f . 

I have attached a phone l i s t f o r your convenience. 



MEMORANDUM TO WORKING GROUP 

FROM: CRAIG LIVINGSTONE 
DIRECTOR, WHITE HOUSE PERSONNEL SECURITY 

DATE: May 9, 1994 

SUBJECT: S e c u r i t y Issues 

The purpose of t h i s memo i s t o i d e n t i f y the p r a c t i c a l and 
e f f e c t i v e steps t h a t can be taken t o f u r t h e r enhance the s e c u r i t y 
of the White House Complex as i t r e l a t e s t o volunteers and 
i n t e r n s . I have conducted numerous i n t e r v i e w s w i t h 
r e p r e s e n t a t i v e s of the Federal Bureau of I n v e s t i g a t i o n , the 
United States Secret Service, the White House Counsel's O f f i c e , 
the White House Volunteer Center, and the White House I n t e r n 
O f f i c e , as w e l l as w i t h several i n d i v i d u a l volunteers and 
i n t e r n s . 

As i s common i n other large volunteer programs, the m a j o r i t y of 
our c u r r e n t and p o t e n t i a l volunteers are women of or beyond the 
average r e t i r e m e n t age. I t i s estimated t h a t t h r e e - f i f t h s of our 
1900 volunteers meet t h i s p r o f i l e . I n general, these volunteers 
come i n roughly one day per week. 

To c l a r i f y the s i t u a t i o n i n a f u l l e r context, i t i s important t o 
note t h a t volunteers c o n s t i t u t e a m i n o r i t y of the t o t a l number of 
i n d i v i d u a l s i n the complex who have not been the subject of a 
f u l l f i e l d background i n v e s t i g a t i o n by the F.B.I.. For example, 
i n the month of A p r i l alone, 32,000 i n d i v i d u a l s entered the 
complex as "Appointments". i n comparison, 4,000 volunteer 
entrances were recorded from the Volunteer Master Access l i s t . 
The U.S.S.S maintains t h a t "Appointments" are d i f f e r e n t due t o 
the c o n t r o l l e d nature of t h e i r v i s i t s . However, I f e e l t h a t most 
of our volunteers are f a i r l y r e s t r i c t e d i n t h e i r access as w e l l . 
There are several ways t o attack t h i s problem immediately: 

1. A l l v o l u n t e e r s / i n t e r n s should f i l l out s e c u r i t y packets, 
as s t a f f are c u r r e n t l y r e q u i red t o do. This way we can 
review responses t o key questions r e l a t i n g t o 
s u i t a b i l i t y . 

2. Incorporate a s e c u r i t y b r i e f i n g i n t o the o r i e n t a t i o n of 
volunteers and i n t e r n s . This w i l l serve t o educate 
i n d i v i d u a l s as t o what they are not cleared t o 
handle/view/do. 

3. Conduct i n t a k e i n t e r v i e w s f o r volunteers by s t a f f only. 

4. Develop a Volunteer badge, s i m i l a r t o the e x i s t i n g 
Appointment badge. This w i l l d i s t i n g u i s h 



volunteers/interns from Appointments. This i s important 
as a l l volunteers/interns presently undergo an F.B.I, 
name check. I t would also serve as a morale booster for 
the volunteers and interns. 

The name check i s the f i r s t step in granting a temporary 
hard badge to a staffer. Recognizing that the average 
stay for a volunteer/intern i s 90-120 days, the level of 
investigation i s consistent with staff security 
procedures. 

5. A l l volunteers/interns that have access to the White 
House Complex should undergo an expanded name check. An 
ENC provides a more in-depth review of existing criminal 
records. 

6. Tighten up the Volunteer Master Access l i s t . Decrease 
numbers by dropping those that do not f u f i l l minimum 
requirements, i.e., working at least once a week, four 
times per month. 

7. Presently, anyone that receives a temporary hard badge 
must f i r s t submit a security packet to White House 
Personnel Security for review. I f volunteers/interns are 
here for more than 90 days, I would like to in i t i a t e an 
investigation with the F.B.I.. 

8. I would like to suggest that you inform Deputies that a l l 
volunteers/interns must be processed through either the 
White House Volunteer Center or the White House Intern 
Office. Please remind them that i t i s essential that 
they not WAVE in temporary assistants as i t inhibits our 
security efforts. 

Additionally, I do not feel that i t i s a threat to the President 
or the Complex to have a volunteer operation in the EOB. 
However, the aforementioned suggestions should be adopted 
immediately. 

I t i s important to mention, that we have become dependent on our 
respective volunteer/intern operations as a source of staff level 
assistance. I f one looks for the root cause of this situation, 
i t becomes readily apparent that the White House i s understaffed. 

Rather than enacting costly background investigations, perhaps we 
should investigate "jobbing" some of this work out via 
contractors? The volunteer/intern turnover rate would make staff 
level investigations prohibitively expensive. 

One final access area that w i l l be tightened up i s the OEOB-WH 
access l i s t . While this l i s t i s exclusively for o f f i c i a l WH 
business, there are several individuals who should be dropped due 
to the infrequency of their v i s i t s . Please see attached form for 
your review. 



MEMO TO: BARBARA KING 
F.B.I. 

FROM: CRAIG LIVINGSTONE 

DIRECTOR, WH PERSONNEL SECURITY 

DATE: May 2, 1994 

SUBJECT: SF-86 Submission and BI Return 

Per our conversation today, please accept SF-86's d i r e c t l y from 
Charles Easley, the Executive O f f i c e of the President ( O f f i c e of 
Adm i n i s t r a t i o n ) S e c u r i t y O f f i c e r . 

This w i l l not be an increase i n workload as EOP cases were 
pr e v i o u s l y routed t o you through t h i s o f f i c e . Your o f f i c e should 
a n t i c i p a t e 15 t o 2 0 cases per month from Mr. Easley. 

Please r e t u r n cases d i r e c t l y t o Mr. Easley, who i n t u r n w i l l copy 
Counsel's o f f i c e . 

Thank you f o r your assistance. 

cc: Beth Nolan 
Associate Counsel t o the President 

OPS 002516 



MEMO TO: BETH NOLAN 
ASSOCIATE COUNSEL TO THE PRESIDENT 

FROM: CRAIG LIVINGSTONE 

DIRECTOR, WH PERSONNEL SECURITY 

DATE: A p r i l 29, 1994 

SUBJECT: Status of BI's 

Per Therese Rodrigue, F.B.I.: 

AVENT, L o r e t t a 
CUTLER, Lloyd 
GERGAN, David 
GRIFFIN, P a t r i c k 
HERMAN, A l e x i s 
ICKES, Harold 
MEYERS, Margaret 
SEIDMAN, R i c k i 
SMITH, Wendy 
WILLIAMS, Margaret 

(05/18/94) 
(04/29/94) 
(05/02/94) 
(05/02/94) 
(05/02/94) 
(05/06/94 - May be longer) 
(ASAP) 
(05/06/94) 
(ASAP - only has i n t e r v i e w ) 
(05/09/94) 



MEMO TO: 

FROM: 

DATE: 

SUBJECT: 

CRAIG 

LISA 

A p r i l 28, 1994 

Status of BI's 

Per Therese Rodrigue: 

AVENT, L o r e t t a 
CUTLER, Lloyd 
GERGAN, David 
GRIFFIN, P a t r i c k 
HERMAN, A l e x i s 
ICKES, Harold 
MEYERS, Margaret 
RAINES, Ashley 
SEIDMAN, R i c k i 
SMITH, Wendy 

(05/18/94) 
(04/29/94) 
(05/02/94) 
(05/02/94) 
(05/02/94) 
(05/06/94 - May be longer) 
(ASAP - having a few scheduling problems) 
(CLOSED 03/21/94 - We should have.) 
(05/06/94) 
(ASAP - only has i n t e r v i e w l e f t ) 

STOCK, J u d i t h Ann (CLOSED 04/25/94 - We should have.) 
STREETT, Stephanie (CLOSED 03/28/94 - We should have.) 
WILLIAMS, Margaret (05/09/94) 
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THE W H I T E H O U S E 

W A S H I N G T O N 

A p r i l 25 , 1994 

Mr. Werner Brandt 
Sergeant of Arms, U.S. House of Representatives 
U.S. Capitol 
H-124 
Washington, D.C. 

Dear Mr. Brandt: 

Would i t be possible to extend the courtesy of the issuance 
of House identification to the below listed White House Counsel 
staff? They are reguired to meet with Members and their staff 
freguently. I thank you in advance for your kind assistance. 

- A. Elizabeth Nolan, Associate Counsel to the President 
DOB: ®i|lb)(7)d SSN: (̂tx);{S);:(bi)(jy(i!j 

- Marvin Krislov, Assistant Counsel to the President 
DOB: [(b.)(i6.)4b.).(.I)cl SSN: L(b).(6)._(b)I7)cJ 

- Clarissa Cerda, Assistant Counsel to the President 
DOB: L(bX6).,-(bJ.(ZjeIl SSN: L(b.)(.6.);-(h)(.7_)cJ 

- D. Craig Livingstone, Director, White House Security 

DOB: Q(b.)(fi.):4b).(Z)c3 SSN: U^KmJfeKDaJ 
- Edgar Bueno, Special Assistant [004] 

DOB: E(b|(I)̂ £(li)©iO S SN: liib)M(M)cJ 

Best Wishes, 

Craig Livingstone 
Director, White House Security 
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T H E W H I T E H O U S E 

W A S H I N G T O N 

April 25, 1994 

Mr. Werner Brandt 
Sergeant of Arms, U.S. House of Representatives 
U.S. Capitol 
H-124 
Washington, D.C. 

Dear Mr. Brandt: 

Would i t be possible to extend the courtesy of the issuance 
of House identification to the below listed White House Counsel 
staff? They are required to meet with Members and their staff 
frequently. I thank you in advance for your kind assistance. 

- A. Elizabeth Nolan, Associate Counsel to the President 
DOB: [glelSbKli SSN: L|E){fi)i(K)IM 

- Marvin Krislov, Assistant Counsel to the President 

DOB: (Effi l i lS: SSN: QEIIUEKZ)!] 
- Clarissa Cerda, Assistant Counsel to the President 

DOB: (ib).(6),_(b).(5: SSN:|_(bX6.)._(b.).(I):c_ll 

-D. Craig Livingstone, Director, White House Security 
DOB:(Lbm_lb).(ljc SSN: Qb)M)lM7)7] 

-Edgar Bueno, Special Assistant 
DOB: (|bX6X(b-).Cyi SSN: t (b)(6); (b)(7)c..I :oo5] 

Best 

Craig Livingstone 
Director, White House Security 



MEMORANDUM FOR ALL STAFF 

FROM: 

DATE: 

SUBJECT! 

THOMAS F. MCLARTY 
CHIEF OF STAFF 

A p r i l 25, 1994 

White House Complex Security Reminder 

PASSES: 

ACCESS: 

CLASSIFIED 
MATERIALS: 

A l l s t a f f , w i t h the exception of As s i s t a n t s t o the 
President, must prominently d i s p l a y t h e i r pass w i t h i n 
the White House Complex. 

A l l s t a f f are reminded not t o loan out t h e i r pass. 
S t a f f are responsible f o r making sure t h a t t h e i r 
guest passes are turned i n t o the Uniformed D i v i s i o n 
of Secret Service. 

Volunteers and I n t e r n s are reminded t h a t only s t a f f 
are allowed t o conduct t o u r s . 

S t a f f are not t o send non-blue passholders t o the 
White House Mess f o r pick-up. 

S t a f f not yet cleared (those not h o l d i n g a p i c t u r e d 
badge) are not allowed t o WAVE i n 
guests/appointments. 

S t a f f are not t o request volunteers or i n t e r n s t o 
WAVE i n guests/appointments. 

S t a f f are reminded t h a t i t i s t h e i r i n d i v i d u a l 
r e s p o n s i b i l i t y t o determine i f i n d i v i d u a l s r e c e i v i n g 
c l a s s i f i e d documents are cleared f o r access before 
d i s t r i b u t i o n . Please c a l l Craig L i v i n g s t o n e , White 
House Sec u r i t y O f f i c e r , a t 456-2345 f o r assistance. 

S t a f f are reminded t h a t v i o l a t i o n of the aforementioned 
g u i d e l i n e s w i l l r e s u l t i n personnel a c t i o n s , t o include 
suspension w i t h o u t pay and dis m i s s a l . 
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MEMO TO: 

FROM: 

DATE: 

SUBJECT: 

PAT NELSON 

NSC, SECURITY OFFICER 

BETH NOLAN 

ASSOCIATE COUNSEL TO THE PRESIDENT 

A p r i l 14, 1994 
Sens i t i v e Compartmented I n f o r m a t i o n (SCI) 

The f o l l o w i n g members of the Assassinations Records Review Board 
r e q u i r e SCI access due t o the nature of t h e i r r e s p o n s i b i l i t i e s . 
For your convenience, I have enclosed the r e q u i s i t e s e c u r i t y 
i n f o r m a t i o n t o i n i t i a t e the clearance process. 

NAME: 
FBI-BI! 
DOB: 
FOB: 
ss#: 

NAME: 
FBI-BI; 
DOB: 
FOB: 
ss#: 

NAME: 
FBI-BI; 
DOB: 
FOB: 
ss#: 

NAME: 
FBI-BI; 
DOB: 
FOB: 

SS#: 

NAME: 
FBI-BIi 
DOB: 
FOB: 
SS#: 

GRAFF. Henrv F. 

HALL, Kerroit Lance 

JOYCE, Wi l l i a m Leonard 

NELSON, Anna Kasten 

(W(&),:(b) (7)C: 

TUNHEIM. John Raymond 

;oo6] 



T H E W H I T E H O U S E 

W A S H I N G T O N 

A p r i l 20, 1994 

MEMO TO: BRIAN FOUCART 

FROM: CRAIG LIVINGSTONE ^ 
DIRECTOR, WH PERSONNEL SECURITY 

SUBJECT: Travel Expenses 

Please reimburse f o r food and mileage f o r expenses 
i n c u r r e d 13-14 A p r i l , 1994. 

Travel was o f f i c i a l business a t a FEMA l o c a t i o n i n 
southern V i r g i n i a . Mileage t o t a l e d 178 miles. 

Thank you. 
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04-12-54 04:45PM FROM SEN, PR70R fdilK TO 9455̂029 ri fi f i ; / r 

Telecopier Traniimissfon Caver Sheet 
QWce of Senator David Pryor 

Date: f2 

--4 I .1 1 -l 

Company: 

Fax Numben 0 Z-

From: // 

Number of Pag^s; (not includ ng caver sheet) 

If there Ts a pratjJem encountered during this transmission, please 
contact at (202) 224-2353. ; 

Notes: 

I 

i , f (lor) AŴ V̂ 5•m 
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LOIS 0' BRIEN 

PAUL B. O'BRIEjN 

MEL OTT 

DSNNT8 ROBBRTSlOH 

•4// <r4 

(b)(6 ,̂ (bK7)c^ 

3 HOTOCOPY D RESERVATION 

[008] 



MEMO TO: BETH NOLAN 
ASSOCIATE COUNSEL TO THE PRESIDENT 

FROM: CRAIG LIVINGSTONE 

DIRECTOR, WH PERSONNEL SECURITY 

DATE: MARCH 31, 1994 

RE: OFFICE UPDATE 
The f o l l o w i n g names were submitted t h i s week t o Secret Service 
f o r permanent pass issuance: 

BECKETT, Tracey 
BERG, Lisa 
BERNSTEIN, Elizabeth 
CASHIN, Sheryl 
CASTAGNETTI, Anne 
DUNCAN, Charles 
EMANUEL, Rahm 
FOWLER, Carmen 
GAULTHIER, Thomas J. 
GIBBONS, John 
GREENSTONE, Jody 
HANCOX, Karen 
HARRIS, S k i l a 
KIM, Saehun 
KINNEY, Barbara 
LANDGARTEN, Susan 
LINDSEY, Bruce 
LUZATTO, Anne 
MASON, William 
MIN, Nancy Ann 
PODESTA, John 
RUANO, A r a c e l i 
RUBIN, Robert 
SARMIENTO, Jess 
SILVERMAN, Steven 
WALKER, Anne 
WOLIN, Neal 
YU, Peter 

The f o l l o w i n g i n d i v i d u a l s were read on t o SCI t h i s week: 

BERGER, Samuel 
LADER, P h i l i p 
LAKE, Anthony 
NOLAN, Beth 

I n a d d i t i o n , i n the period between March 18 and March 31, 1994 
65 new cases were submitted t o the F.B.I.. 
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T H E W H I T E H O U S E 

W A S H I N G T O N 

MEMO TO: ALEXIS HERMAN 

FROM: CRAIG LIVINGSTONE 

DIRECTOR, WH SECURITY 

DATE: March 17, 1994 

RE: SECURITY PAPERWORK 

This memo serves t o n o t i f y you t h a t the White House Personnel 
S e c u r i t y O f f i c e received your completed s e c u r i t y paperwork on 
March 17, 1994. Furthermore, t h i s memo w i l l serve as record t h a t 
you submitted a l l a p p r o p r i a t e forms f o r the second time t o t h i s 
o f f i c e . 
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M E M O R A N D U M 

TO: 

FR: 

RE: 

DA: 

WTT.T.T,Mij_ KKNNKnV, A.q.qOCTATE COUNSEL 

CRAIG LIVINGSTONE, WHITE HOUSE SECURITY t < P ^ C ^ t ^ 

PROCEDURES TO RECEIVE A PERMANENT PASS 

MARCH U ^ 1 9 9 3 fK I P , l ^ ^ ^ f 

:ig? 
t h a t wo a-r-o r'^reiving completed J2^r"K9ri""T 

I thougj i i t p£u9^ng3^!£5gt 'wereview th^~"pTOCess t o 
receive a permanent pass. 

1. Completed Blue Personnel Form: 
-This establishes status of a p p l i c a n t w i t h 
personnel and a d m i n i s t r a t i o n . , L / ^ J - l *v7 ) 

Pass Level A u t h o r i z a t i o n : 
-Designated by a d m i n i s t r a t i o n 

Completed FBI Name Check: itt,\i' tT^y' 
— • I f f avorable, WH Security forwards approval t o 
room 23 (USSS) Pass and ID. * J, k / 

Leted and s i g n - o f f of f i n a n c i a l forms ( i f ^ > K ^ Completed 
^ appl i c a b l e ) 

Completed IRS check 

Confirmation of attendance at s e c u r i t y b r i e f i n g 

Confirmation of e t h i c s b r i e f i n g attendance 

Drug Test Clearance|^ 
- I bdJ.;e_^equested tha%. 
personnel 

^ecuri5.y—tie adyirS^ed once 
ves f a v o r a b l e T e s u l t s . Preset 

WH Sec 

e do not receive any n o t i f i c a t i o n . • # . 

urity/t>'^e\n.ew ajudicates records. / 

tno t o department hec 
favorable/unfavorable a j u d i c a t i o n , 

^^^^1 Memo t o department head/security o f f i c e r advising" of 

OPS 002519 



[. g r a n t i n c 10—CO US81 

13. Update s e c u r i t y f i l e . 

^WiUL—yott—pJ oflRP ;=»HvT_gg__hnv7 t P prncpff^ri? 

OPS 002520 



M E M O R A N D U M 

TO: THOMAS MCLARTY, CHIEF OF STAFF 

FROM: CRAIG LIVINGSTONE, WHITE HOUSE SECURITY 

RE: PROCEDURES TO RECEIVE A PERMANENT PASS 

DATE: March 10, 1994 

1. Completed Blue Personnel Form: (See Attachment 1) 

- T h i s e s t a b l i s h e s s t a t u s o f a p p l i c a n t w i t h 
p e r s o n n e l and a d m i n i s t r a t i o n 

- S e c u r i t y Packet i s g i v e n t o a p p l i c a n t (see 
Attachment 2) 

2. Pass L e v e l A u t h o r i z a t i o n : 

- Designated by a d m i n i s t r a t i o n i J i 

I Name Check: (See Attachment 3) / Completed FBI 

4 . 

5. 

6. 

7 . 

8 . 

9. 

- I f f a v o r a b l e . White House S e c u r i t y f o r w a r d s 
a p p r o v a l t o room 23 ( U n i t e d S t a t e s S e c r e t 
S e r v i c e ) Pass and ID. 

- Temporary Pass i s i s s u e d o r t h e name i s p l a c e d 
on t h e a p p r o p r i a t e access l i s t ^ ^ 

S e c u r i t y I n t e r v i e w i s conducted 

Completed and s i g n - o f f o f f i n a n c i a l forms ( i f 
a p p l i c a b l e ) 

Completed IRS check;^>^ 

C o n f i r m a t i o n o f attendance a t s e c u r i t y b r i e f i n g , ' ^ 

C o n f i r m a t i o n o f e t h i c s b r i e f i n g a t t e n d a n c e 

Drug Test Clearanc^e: 

OPS 002521 



10. White House Security/Counsel O f f i c e - Review completed 
Background I n v e s t i g a t i o n , adjudicates records. 

11. White House Security sends adjudicated Background 
I n v e s t i g a t i o n t o United States Secret Service f o r 
review/Permanent Pass Issuance^^^T^ 

12. Memo t o department head/security o f f i c e r a d v i s i n g of 
favorable/unfavorable a d j u d i c a t i o n . 

13. Update s e c u r i t y f i l e . 

OPS 002522 



0^- ̂  - .-c h 

M E M O R A N D U M 

THOMAS MCLARTY, CHIEF OF STAFF v̂UO'̂ '̂ *̂  

PROCEDURES TO RECEIVE A PERMANENT PASS 

March 10, 1994 

(Steps 1 and 2^ O f f i c e of Management and Ad m i n i s t r a t i o n ) 

Completed Blue Personnel Form: (Coo Attachment 1) • 

- This eatablichoc s t a t u s of a p p l i c a n t w i t h u 
jii 11ll ninr 1 a n d ^ , ^ m i n i s t r a t i o n 

i.-r 

- Security Packet is given to applicant •f-ooc— 
-ALLdClllllent 2} 

Pass Level A u t h o r i z a t i o n : 

- D e s i g n a t e d by aci inainictra t - ion t>rT^«-<^ ^ ^ / - i 

- Completed Personnel Se c u r i t y paperwork i s sent 
t o White House^Security. . . 

(Steps 3 - 13; White House Counsel/Security O f f i c e ) 

3. Completed FBI Name Check: (CGC J'l^^-nrhmr'nl- 1) 

- I f favorable. White House Insecurity forwards 
approval t n ̂ ^nm ?'\ i(innitrii i t n t n Secret 
Service|f^^ass and ID. 

- Temporary Pass i s issued or the name i s placed 
on the appropriate access l i s t . 

4 

5 

Security I n t e r v i e w i s conducted 

Complotcd and s i g n - o f f 
a p p l i c a b l e ) . 

of f i n a n c i a l forms ( i f 

(3empletG<^- IRS check . 

OPS 002523 



7. Confirmation of attendance a t s e c u r i t y b r i e f i n g . 

8. Confirmation of e t h i c s b r i e f i n g attendance. 

9. Drug test clearance, A 

1$. White House/Security/Counsel O f f i c e - Review completed 
Background I n v e s t i g a t i o n , adjudicates records. 

^ ^ f'^^ 
White House*^ecurity sends adjudicated''background 
I n v e s t i g a t i o n t o UuiLuU -aLatca- Secret s'ervice f o r 
'Review/Permanent Pass Issuance. 

Memo t o department head/security o f f i c e r a d v i s i n g of 
favorable/unfavorable a d j u d i c a t i o n . 

Update s e c u r i t y f i l e . 

1' 

OPS.002525 


