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UNITED STATES DF.PARTMENT OK EDUCATION 

orricE OF MANAGEMEN-I-

Dcostiber 13, 1995 

Veronica D. Tr ie t sch t/;*^"^^"'*-^ ^ ' 
TO 

Group 

S„B.E<:T. U„e«.cy.,rt co.p.ne.tlon ,„for«tlon Pa=^.t 

?on^^esB Snd the President. 

. .c « oil iind we do not want to »aw 
know thU i . .n .n|<ie»| t . ^ . ^ * " e»plcy«s .v.ry 

opportunity . „„,.pi,v..« compensation lntor..tion 

r . " ? t * ' ^iii,^rcoS,rnr?-'^oUo«ln,: 
- uneiaployment Fact Sheet 
- Questions and '^^^f.^'^^^,cmployaas only) 

- Letter to creditors ^ 

Headquarters employees . ««,/tS:tr'Lx'eru?ire%?f tcer'Sŷ '.̂ ^̂ ^̂ ^̂  
j S r S ^ e i t the furlough occurs. 

- ' r r e n « « l ! ! r n r " u K r i » J to .t«e. 

:..t.on: «y«|i-»t j:=roS»f'â r,: si:n».Sve. 
401-1920 or your Regional 

Attachment 
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tJNEMPLOmSNT PACT SHBET 

UneBployaent Batitleaent During a Purlough 

The following inlormation ia provided to assist y°^. ^P?^'/^"^^ 
for Uneu^ploy^ent Insurance (UI) benefits duo to J / ^ ^ ^ J ^ ^ ^ ^ ' " ^ ^ 

?/r!?f 
employee you are eiigiDxe program called Unemployment 
JoL^n^a^ionlor^edeJS'E^pjryeef ( ^ C F I ) . ̂  ^ This P - ^ r a . i s 
ope?^?«d"r^ 'd iv idua l a c a t L , and ^ ^ ^ f 
^LuriLs are deterrrined under ths law_of the Sta^^ 

you determined under thft law o£ the state m J-̂ L 
w o r r \ L s t off i S dut? station) . The following process was 
deSg^ef Jo f i c i l i t a t e j a s . filings of unej^ 
these procedures are only appiicaeie in tne 
above. 

o HOW do I f i l e for Unemploynent? 

Headquarters Smployeeat 
If you are a Headquarters' employee, the Di0t:rict of 
ColiSSirfo™ entitled, - I n i t i a l Claim for Furloughed 
FedeSl aovernment Employee»" and the inotructions are 
attached. 

YOU must f i l l in your portion of the for^ 2^^;^^°^^ ^ 
through 20, sign Section 31, and return i t to 
Executive Officer no later than noon on December 15 for 
S;«6elng The FRICK Company (who i s the ̂ l ^ ^ V ^ 
contractor for Unemployment) will complete the 
r l l l l n L r of the information through magnetic tape 
includinc the signacurfl requirement m Block #32. 
(SoTsf L SF.8 fora i s »et required for Hoadquartere 
S o i e e s .ino. infonnation i . being provided via 
atagnetle tape.) 

If vour claim form was not submitted by December IEth, 
Jou should mail your compleced UCFE claim form directly 
^o the Frick Company at Che following address= 

pepartroent of Education - 480 
C/0 James E. Prick, Inc. 
UCFE Department 
P.O. Box 66945 
St. Louis, MO 63166 



12/15/95 0B:27 0S-EXECUTIUE 0FFICE - 9456702G NO.230 " 004 

There is no need for individual fil i n g of claims for 
D.c. employees, unless you did not receive a special 
claim firm in advance, in that case you would need tc 
obtain a DC special claim form from the local 
unemployment office. Complete this form and submt i t 
directly to FRICK at the above address, FRICK w i l l 
forward i t to D.C. UI after completing the remainder ot 
the information including the signature required by the 
Agency representative in Block #32. 

Kegional Employaasi 

Many states have developed special aa i l - l n claim fonDS 
specifically designed for furlough situations, i f thig 
i s true in your'state, your local State Employment 
Security office can provide you with copies of these 
forms. The telephone number of this agency can br 
located in the Government section of your local 
telephone book under "Unemployment Insurance. 

The SF-8 i s attached for your information. This form 
includes basic fil i n g instructions and e l i g i b i l i t y 
information- Regional employees muot pro^'lde a copy uf. 
this form (along with a copy of your last leave and 
earnings statement) at the time you f i l e for 
Snemployment insurance. The SF-8 provides notification 
?o ?hi i S S l srar.e agency that the PRICK Company i s the 
contact point for the Department of Education on a l l 
unemployment claims. 

The local State UI office will forward your form to 
FRICK to obtain the wage and separation information^ 
FRICK will sign and return the completed form to the 
appropriate state agency. 

Time-frame for f i l i n g a claim: 

D.C. ttBployeesJ 

Please note that D.C. requirefl a one week waiting 
Deriod o£ uneoBpensated raienploymant before benefits 
become payable Therefore, based on Department of 
Zibor guidance, your claims will be ^^ed and 
submitted by FRICK between December 26th and December 
30th only. 
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Regions i 

Timeframes wi l l vary depending upon the state 
requirements. Some atatas require a waiting period 
before un«i*rloyment may be paid. Regardless of your 
State, you should f i l e during the f i r s t week of the 
furlough unless otherwise instructed by your state. 

Filing a claim form for Unemployment is voluntary. However, any 
delay in completing the UCFE claim form will likely delay any 
UCFE payment to which you may be entitled. 

0 Fact Sheet with Questions and Answers 

e tetter for Creditarai 

This letter may be used to provide notice to your 
creditors that you have been furloughed. This letter 
may be useful in the event you encounter any financial 
difficulty during the furlough period. 

MOTKt In the event that Congress passes legislation to provide 
for retroactive payaiant to employees who were furloughed, you 
must pay back any Uneaployaent Insurance beneflta received. 

1 hope that this information will be helpful to you We also 
recommend that you stay tuned to your local media about special 
claims f i l i n g instructions for your state, in addition, we_ 
encourage you to periodically contact the Agency's information 
number for any updates. 

Attachments: 

Claim Form (D.C. employees only) 
SF-8 {Regional employees only) 
Questions and Answers 
Letter to Creditor 
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CovcrniBciil o[ the Ulalrlet of Columblt 
D<{>arlinrnl of £lii|iIo>men! Scrvlcei 

500 c Stfttt. N.W. • Vuhlngicn. tl.C. 20001 

INSTRUCTIONS TOR COMPLKTING AHD TlLZVa A TBDBRAL TURLODGH CLAIM 

When completed submit to: 

E^loyee Relations Teas 
RocBi 1432 Fft-10 B 

Items 1 througb 30! Please hav. furlougtoee print clearly when 
•nsvering these questions. 

Item 1. Print Last Name. First Mane, Middle I n i t i a l 
( including Jr, Sr. 11, etc. following Last Na«e 

Item 2. Enter Social Security Number) ^ <„̂ i„rto 
Item 3. Prinr street Address ( Do not abbreviate and include 

apartment number if applicable) 
Iten 4. print city ( Do not abbreviate) 
Item 5. Print State 
Item 6. Enter zip code 
Item ?. Indicate sex with a "X" in the appropriate box 
Item 8. Enter number of completed years CHiqh Schooi -I2 

Degree, BS or BA - 16, Master Degree - 18, PH-D 
Item 9. Enter Marital Status 
Item 10. Enter Date of Birth (Month, Day, Year) 
Item 11. Enter Ethnic Group (White, Hispanic, Black, Indian, other) 
Item 12. Enter Union Statue (union or non-union) 
Item 13. Enter telephone number ( Include area code) 
Item 14. Duty station address (city and state) 

DutJ station should be recorded as shown on personnel 
documeat for your agency. 

Iten 15. Enrer Employer's mailing address ( use address where 
finance office is located) 

Item 16. Enter dates of most recent employment 

college 
- 195 

JOB 
"HaJpioj People Help Tlieni»eWee" 
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-2-

Iten 17. indicate unanploynent compensation status Ŷ *** 
Item IB. Enter citizenship status (If an alien, indicate green 

card alien registration number. 
Item 19. Indicate Retirement status with a 'X'-
Item 20. indicate whether worked for Federal Governisent in past 30 

days with a 'X'. 
Items 21 threugh 2(i Leave blaaki TO be completed by OCDOBS Starr 

only. 

Jtema 27 - 32 will be coirpletsd by the Prick Coffpany-

Ibea 27. Preprinted. 

Item 28. Enter a l l qreas wages iafornBtion In federal c i v i l l a a 
serviee amounts and the accouat number. 

Item 29. Attach doeuaentary proof showing federal e i ^ l l U ^ 
eaployaeat, (rederal Ageacy letterhead notice or the 6F B) 

I t«a 30. Already prepriated 

Item H i Please have furloughee sign. 

Item 32X Please have Aganay Represeatatlve sign. This f»™ J " . ' ' ' ' ^ 
complete unless i t i s eigned and dated. Please eater 
signer's t i t l e and telephoae number. 

The e7aia f - rr BWfft '^'"^"^ ^"^^ ffrTPT^V"^ flfld « 
authorigetf aganev rtprffffffflr"*^^^-
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A. 

UNEMPLOYMENT COMPENSATION QUESTIONS AND ANSWERS 

Are furloughed Federal Gor« nment Emplo>««5 entlUed u. Unemployment Bencnis? 

Federal employees whn a« unemployed as a result of , furlough are ^J;^ f * 

gross weekly wage up to a majclmuni weekly benefit ot Si*/ per wcc 
amouiit of benefits is $50 per week.) 

Q. Where must an employee file their data? 

A The federal employee's duty station determine. Oie state b which the claim is fil«^ 

the location of the agency headquarters or payroll office. 

Q. How long must the furlough continue for Federal employ«^ tn be eligible for 

benefits? 

should last longer than one week., UJC SĈ ^H 
compensable. 

How win furlou«bed Federal employees apply for benefits? 

forms. (lnL>.»̂ - reocr g uistnictions will be 
instnictions on how the claim must meo.; in emolovees may obiAin 
distributed by agency personnel if they are avaiUble otherwise, employees may 
t Z f Z s from their local SiaU Employment Security Ott.ce. 

How long wiU benefits contbiue? 

A. The maximum duration of benefits for most states is 26 w«ks. 

A. 
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Q. When will I recclTc my first check? 

A Th. initial payment is generally issued withi,. 10 days of ' ^ ' ' ^ ' ^ y Z Z ' l ^ ^ ^ ^ t ^ 
card While payments are imdc by the states, the funds to pay benefits are provided by 
Se FeTcril Gov-ermnent. If Federal funding outhority is not available, however, the 
actual poymeni of benefits iiwy be delayed. 

Q. Are Unemployment Benefits Taxable? 

A yes Uiirmployment benefits are fliUy taxable. Because there is no ̂ itt^^l-l^^g fr?-; 
™u,y.neni eompcnsaUon. reelplems niu.t ,mlcc estimated tax paytnents on a quartcrb̂  
S îT For more infonnation about e.mi«tni t^. request IRS Pubhcanon 505, Tax 
Withholding and Estimated Tax" by calling l-800-*24-3676. 
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UNITED STATES DEPARTMENT OF EDUCATION 

OmCE OF NLViAGEMEm" 

December 18, 19&5 

Tn WHOM IT MAY CONCSRML 

This l e t t e r c e r t i f i e s thar emp.loyfees of the Department of 
Kduratiori (ED) have been placed on emergency furlough effective 
December 18, 1S»95. This einerg»̂ ncy furlough has occurred because 
ED'S Fiscal Year 1596 Appropriations B i l l has net bsfen passed by 
the congress and/or signed by President Clinton. Through no 
fa u l t of t h e i r ovm, ED employees w i l l not be tiflid t h e i r salaries 
tor the duration of tbi.s furlough. 

While f t i s anticipated uhat t h i s v i l l be a short-term event, ED 
recugiiizes that employees have financial obligations that must be 
met Please consider the i.rinporary and unforeseeable nature or 
r.his furlough when making decisions which w i l l affect ED 
employoGB' finances. Once t.>.̂. furlough has ended, employees w i l l 
begin receiving t h e i r salarieo again. 

Your patience and consideration i n th i s matter i-n appreciated. 

Sinmerely, 

Veronica D. Trietsch 
Director, Human Resources 
Group 

600 IUDCreWDNCC K'-X. . S.w, WASHINGTON O r; arixn 

. , . ... ^ u ^ i n/^fMc to ffducaflo" nnrt fn promoEf educaiioruii rjctlienct (̂ raush<~< "oiion 
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Federal Employees Face 
Possible Furloughs 

With sJI of the speculaHon about the possible furlough of Federal employees, do you ever 
feel like you're cUmblsg a mountain without a rope? HFW Federal Credit Union under­
stands that this is R difficult and uncertain time. Wc simply wish for our mcmbens to be 
aware that HEWFCU is here to do what we do best.. .serve our rocmbere. WEW Federal 
Credit Union has designed several options for our merobLr̂  in case the furloushs become a 
reality. 

All ftirlougli programs will be instituted only If furlnught arc nM-.«aiary. Preferred rates do not apply Co 
tpecial lean rate efTer. For ftuthcr InFormatioa cevcerning hirtough related programi, plesMr LJIII (202) 48S. 
5400 ext. 7 or en. S during noranal business bourt or call our Cellular Phooe-A-Loan service at (20Z) 288. 

{X01> aa*-4ia0 <IU<1IIK w>«enOca luitu favDn. 


