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l OroB CONFERENCE & ROOSEVELT ROOM RESERVATION

Date of Meeting:

Time: ' To:

All reservation forms should be submitted at least 48 hours prior to events.

Name of Individual Hosting Event:

Type of Event:
QO Meeting Q Reception Q Other

Number of Outside Guests: In Attendance:

Total Number of Attendees: Q President Q First Lady QO Vice President Q Mrs. Gore

noom(s) Requested:
Q Roosevelt Room * Q Room 180 Q Room 472 Q Room 474 (Indian Treaty Room)
Q Room 476 Q Room 450 QO Room 459

General .Se.rvices: Q Elevator Service (elevator =4)
Time Reserved: O Podium Q Flags

Special Room Arrangements for the Indian Treaty Room:

Q Cunference Style Q 71heatre Styvle Q other

Number of Chairs: Number of Table(s):

Eatrance/Gate Preferred:

Q Pennsylvania Avenue (OEOB) Q East Visitors Gate
Note: the 17th & “G ™ Street entrance is wheelchair accessible.

Additional Requirements or Requests:

* Roosevelt Room Reservation Forms must be returned to the West Wing receptionist (FAX # 6-1210)
0€08 Room Reservation Forms must be returned to Room 1, OEOB (FAX # 6-6472)

AR reservation forms should be submitted at least 48 hours prior to events.




WHITE HOUSE CONFERENCE CENTER ROOM RESERVATIONS

Date of Meeting:
Time: To:
This form must be submitted within 24 hours after making your reservation.
Name of Individual Hosting Event: EQP Office/Agency:
sm"c.,mact, e e e mensmnm page,m ........................... Roomuo ............................
mwofE“m .....................................................................................................................................................................................................................
Q Meeting O Reception Q orker
..mmesc"p“ono“vmt ...............................................................................................................................................................................................
._b,,omm,d,(;u,s.s .................................................... ‘lnAmn dance .....................................................................................................................
Total Number of Attendees: Q President  Q First Lady  Q Vice President  Q Mrs. Gore
mnou,,come,.,,cegoomsg,qu,md ...................... s o ettt et e et e e e
3 TRUMAN ROOM O WILSON ROOM  [J EISENHOWER ROOM ([ JACKSON ROOM 1 LINCOLN ROOM
h.“s.m“s ....................................................................................................................................................................................................
Time Reserved: Floors Reserved: Q Podium Q Flags
; n“mm rangemem .......................................................................................................................................................................................................

Q Conference Style 0 Theatre Style Q Otker

Number of Chairs: Number of Table(s):

Bt be returned to FAX # 456-6791 or to 726 Jackson Place
- _&N Mours after making your reservation.

free to duplicate this form for future use.




