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g DEPARTMENT OF HEALTH & HUMAN SERVICES Office of the Secretary
:%'
Aicyass The General Counsel
Washington, D.C. 20201
DATE: - _Apnil U 70p2
TO: Rrett Kavanaugh
- OFFICE:

PHONENO: __45(, . 748U
FAX NO: Usé6: 1647

FROM: Alex M. Azar [I
General Counsel

PHONE NO: (202) 690-7741
FAXNO:  (202) 690-7998

COMMENTS:

No. of Pages (including cover) 7 5

This document is intended for the exclusive use of the recipient(s) named above. It may
contain information that is protected or privileged and it should not be disseminated,
distributed, or copied to persons not authorized to receive such information. If you arc not
the intended recipicnt, any dissemination, distribution, or copying is strictly prohibited. If
you think you have received this document in error, please send it to 707-F, HHH Bldg., y
200 Independence Avenue, SW, Washington, DC 20201.
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DESCRIPTION OF PRELIMINARY PROCEDURES
FOR PROCESSING COMPLAINTS FILED WITH THE
FEDERAL ELECTION COMMISSION
999 E Street, NW
Washington, D.C. 20463
FAX (202) 219-3923

Complaints filed with the Federal Election Commission shall be referred to the
Enforcement Division of the Office of the General Counsel, where they are assigned a MUR
(Matter Under Review) number and forwarded to the Central Enforcement Docket ("CED") for
processing. Within five days of receipt of the complaint, the Commission shall notify all
respondents referenced in the complaint, in writing, that the complaint has been filed, and shall

_ include with such notification a copy of the complaint. Simultaneously, the complainant shall be
notified that the complaint has been received. The respondents shall then have 15 days to
demonstrate, in writing, that no action should be taken against them in response to the complaint.
If additional time is needed in which to respond to the complaint, the respondents may request an
extension of time. The request must be in writing and demonstratc good cause as to why an
extension should be granted. Please be advised that not all requests are granted.

After the responsc period has elapsed, cases are prioritized and maintained in CED, or in
some instances referred to either the Altemnative Dispute Resolution Office or the Administrative
Fines program. Cases warranting the use of Commission resources are assigned as staff becomes
available. Cases not warranting the use of Commission resources are dismissed.

If a case is assigned to a staff person, the Office of the General Counsel shall report to the
Commission, making recommendations based upon a preliminary legal and factual analysis of the
complaint and any submission made by the respondent. The report may recommend that the
Commission: (a) find reason to believe that the complaint sets forth a possible violation of the
Federal Election Campaign Act of 1971, as amended, (hereinafter "the Act"); or (b) find no reason

{o believe that the complaint sets forth a possible violation of the Act and, accordingly, close the
file.

If, by an affirrative votc of four Commissioners, the Commission determines that there 1s
reason (o believe that a respondent has committed or is about to commit a violation of the Act, the
Office of the General Counsel shall open an investigation into the matter. Dunng the
investigation, the Commission has the pawer to subpoena documents, to subpoena individuals to

appear for deposition, and to order wrilten answers (o interrogatories. The Commission during this
phase may contact a respondent more than once.

If during this period of investigation, a respondent indicates a desire to enter into
conciliation, the Office of the General Counsel may recommend that the Commission enter into
conciliation prior to a finding of probable cause to believe that a violation has been committcd.
Conciliation is an alicmpt to correct or prevent a violation of the Act by informal methods of
conference and persuasion. Most often, the results obtained through the conciliation process arc
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STATEMENT OF DESIGNATION OF
COUNSEL

MUR

NAME OF COUNSEL:

FIRM:

ADDRESS:

TELEPHONE:(___)

FAX:(___ )

The above-named individual is hereby designated as my counsel
and is authorized to receive any notifications and other communications
from the Commission and to act on my behalf before the Commission.

Date Signature

RESPONDENT'S NAME:

ADDRESS:

TELEPHONE: HOME( )

BUSINESS( [P




