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[Name,Last " First M itle ~ Occupation

GITSHAM DENISE ~ Grace  Political Appointee

_Position Soug
Schedule C, DOJ

Position 1
Assistant to the Attorney U S. Department of Justice

General for Scheduling and
Advance

2002- Present

Notables

- In 2002, Newsday (New York) Reported Gltsham s Comments On Erlc
'Hothan Who Was Chosen To Be A White House Fellow. “We try to take the
agency’s top choice and match it with the Fellow’s top choice [of assignments],”
* said Denise Gitsham, a spokeswoman for the Fellows program. Hothan’s area of
concentration in the Office of Management and Budget will be homeland secur1ty, .
- according to Gitsham.

- In 2002, T he Sun Sentmel (Ft. Lauderdale, FL) Reported Gitsham’s

| - Comments On James Muro Who Was Competing To Be A White House

- Fellow. “He is such a unique candidate,” Denise Gitsham, spokeswoman for the
White House Fellows program, said of Muro..

- No flags found.
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DENISE GRACE GITSHAM
©)e) - |

- Experience

. September 2002- UNITED STATES DEPARTMENT OF JUSTICE Washington, D.C. -
Present Assistant to the Attorney General for Scheduling and Advance

F ¢bruarf 2001-
Seplember-2002

December 2000-
January 200/

(e}

August 1999.. |
: ‘Decc_mber 2000

:®  Maintain and updstc the Attornecy Generul's daily schedule,

¢ Coordinate details of the Attorncy General’s domestic trips, speaking cngagements, and

media events with internal (DOT) and external federal, state and local components.
Specml Assistant to the Director of the Community Relations Service (CRS)

e Represent the Director in mecctings with federal, statc and local govcmmcntal and law,
enforcement leaders.

o Write snd déliver speeches on CRS setvices at conferenoes hosted by nauonal rmnorny
and law enforccment organizations.

e  Serve as the Congresswnal Yaison representmg CRS before the appropnanons and
Judiciaty committees of the U.S. Houise'and Senate, -

“ & Advisc the Director in formulating CRS program initiatives and pohctes
+ . Assist in the marnuagement of ten remonal offices, four field offices and Headquaners
i pcrsonnel .

W/u!e House Initiative ori Aslan Amerlcan: and Pacific Islanders

» - Serve as the DOJ Coordinating Committee Member representing former Assistant °
_ Attorney General Viet Dinh at intcragency working group mectings. -
e Assist the DOJ in its efforts 10 accomplish the goals outlined in Exccutive Order 132l6
‘ sirmed gt improving the quality of Asian American‘and Pacific Islanders’ lives.

THE EXECUTIVE OFFICE OF THE PRESIDENT Washlngton, D.C.
Public Relations Coordinator & Spokeswoman, The White House Fellows Program '

. e Crestcd and implemented a strategic public relations plan that heightened awareness and

elevated the national staturc of thc-'White Hous¢ Fellows Program. v
«  Authored White House press releases, F cllowshlp publications, and quarterly newsletters

Acted as the Fellowshlp 3 spokeswoman at press conferences and in respensc tomedia . -

inquiries..
e . ‘Participated in pohcy roundtable dlscusssons with nanonal polmcal govemmental
academic, and busincss Icaders,

Senior C'a:eworker, Office of Agency Liaison o
e . Acted as a liaison between the White House and Federal agencies in answering rcqucsts

for help directed to the President end First-Lady by constituents racmg financlal,”
physncal and emotlonal hardships.

PRES[DENTIAL INAUGURAL COMMITTEE Washmgton. D.C.

Dlrcc!or, Hispanic Public Liaison Office

» .Deviscd and ‘implemented. s Hispanic publlc relattons campangn for lnaugural festivities.
o Served as thc Cornmlttcc S primary contact for 300+ A-list Hispanic invitees.

BUSH-CHENEY ZODD,INC. © Austin, TX

_Florida Recaunt Staff

e Coordinated logistical support for mlhzs and on-sue opcrahons in Mlaml-Dadc County
»  Trained GOP volunteers to' count bailots in preparation for the second Florida Recount.
Hispanic Coalitions Coordinator, Office of Political Affairs

e - Developed and managed a national Lating gTassroots carnpaign that eamed then-
Govemor Bush 39% of the Latino vote, -

. Dcvcloped bilingusl direct mail picees soliciting the Lstmo vote
Recruited, trained, and mobilized state Hispanic chairmen/women in 28 states,
Organized President-clect Bush's first official mcohng with 35 of thc nation’s most

S mﬂucnhal Hispanic lcadors .

[doo3
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Intern and Assistant to Karl Rove :
e Authored campaign updates for and conducted fundra1smg activities among A-list
constituents, including IT executives, educators, and social conservatives.
*  Performed administrative duties for and acted 85 a confidential assistant to Karl Rove.

June 1998- THE LAW OFFICES OF DEAN R. BROYLES & PETER D. LEP[SCOPO San Diego, CA
August 1998 Legal Assistant

=«  Conducted extensive legal research.

e  Managed officc filing systems and computer databases,

October!997 - BRITISH EMBASSY ( Bcijing, PRC
November 1997  Commerce Associate
e Authored a detailed status report on sources of forengn direct investment in Chlna
s Accompanied thc Embassy’s delegations to mestings with Chinese trade representatives
at the Ministry of Foreign Trade and Economic Cooperation (MOFTEC).

January 1997 & SOLANO COUNTY OFFICE OF EDUCATION Fairfield, CA
January 1998 Researcher/Consullan!
e Assessed Solans County's public school system and authored 2 comprehenswe report for
the County Superintendent that proposed solutions to district funding challenges.
o  Updated the sarne report a year later, which the Solanc County Officc of Education
published and distributed to local businesses, educators and elected officials.

Education
1995-1999  BOWDOIN COLLEGE - ' Brunswick, ME
S » . B.A.in Government & Legal Studies, Minor in Amecrican History '

»  Surah & James Bowdoin Scholar for academic achievement
»  Freshman Class President and Student Govemment Committee Member
o  Founding member of the Young Alurnni Leadership Program

Fall 1997 UNIVERSITY OF INTERNATIONAL BUSINESS AND ECONOMICS Beijing, PRC

S . Coursework in Chinese Language, Culture, History and Economics

Summer 1997 F UDAN UN! I'VERSITY ' Shanghai, PRC
*  Enrolled in advanced Chinese languagc courscs conductcd in Mandarin, -

Spring 1997 WELLESLEY COLLEGE Wellesley, MA

o Courscwork in Economics, Pohhcal Science and Chinese Studies.
¢ Member of the' Wellesley Widows traveling a cappella group
e«  Membet of Campus Crusade for Christ

Volunteer & Community Activities

September 2003-present Washington, D.C.
Math and English tutor for the Maya Angelou Public Chancr School, an’ inner-city hlgh school serving 70 Aftican-
‘Amenca.n students. .

Seprember 2002-December 2003 ; o ' Washington, D.C
Member of a voluntcer-staffed subcomrmittee of the U.S. DOJ’s Civil Rights Division, the Nationsl Origins Working
Group, which conducts outreach to immigrént communities on fair housing, voti_ng rights, and other lcgal mattcrs.

March 200]-June 2002 ' | ‘ ‘ MecLean, VA
Community Biblc study leader for Frontline, a young adult ministry of McLean Bible Church. ’
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June-August 1996

Vacaville, CA

Surnmer school teacher’s aide for severely mentally and physically handicapped students.

Skills and Inter:eSts

” & o &

Fluent in Mandarin Chincse .

California Music Teucher's Association certified classical pianist
Jazz singer ' )

Avid rurmer/road racer, San Diego Rock ‘n* Roll Marathon finisher

[
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T
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vOggamZguou 1D: 20500_ o Ogg_ Name_ QFF‘CE OF |NTERGOVERNMENTAL AND PUBLIC LlAlSlON
s Supemsor No: DJESD1153» o Supv Tu_l_e DIRECTOR
‘ S“Pﬁrviem Name VACANT . IR o SuPV Poaidon TYPe-NONCAREER

'GEO Locauon-' | WASHINGTON
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| c:ertlfy the Scheduls C position above, that we request the Office of Personnel Management to except
from the competitive service because of the confidential or policy- determlmnq character was not created
~solely or prlmarny in order to detail the employee to the: Whlte House

Dcp’lrtment/ Agency Hcad ot Dcsxgnc.e ATTORNEY GENERAL ‘

bl,gnamre: %Bw Dm SlgMd / 2/ 0
- | | Agency White House Liaison _
. Narne: S Susan M. Rwhmoud A“h“‘] , Phnrm: 2 (202) 5’14—2927A |

‘Signature: " Date Signed: 4/2./04-
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1. Agsncy Pesition No.

POSITION DESCRIPTION (Piease Read Instructions on the Back)
Duty SIa}lon

s
i Washington, DC

2. Reason for Submission 4, Employing Offica Location

Washington, DC

X | Redescription »

6. OPM Corliicotion No.
DJGS00303

7. Fair Labor Standards Act

-'_X—LE_xempt ]--_Jﬂongxempt

Other
: Explanallon (Show any poshion replaced)

Reaslablishment

» 3. Service
New. | X |Hdqts. l [Fleld
. .14, Flnancial Statements Required

Execullve Personnel
Financial Disclosure

Employmeni and
Financlal Inleresis

9. Subject lo |A Action

P_] Yes DNO .

10. Position Status 11, Pasition is: | 12. Senaitivity » 13. Competitive Level Code
Competliva swperviory | | Sohuve [ P-%:‘A‘:ﬁ.'va ,
Exceptad (Speclfy in Remarks) Managerisl 14, Agency Use
X, plad (Speclly ) — 0 2-Nongritieal — 4+ Spaclal g
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15. Classified/Graged by Officlal Title of Posilion. Pay Plan Qceupational Code Grade | Inltisls Date
a, U.5, Office of Par- ‘
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CAgency . . . .
or Fatabfishmant - Assoclate Director Gs 301 12 o
€. Sacond Lavel ’ A
Review
d. Flrst Level Reviaw -
;;‘Recommended by B
Supervizor or

il

Iniliating Office - B}

18. Organlzational Title of F'osl'(lon 1M different from official Htle)

17. Name of Employee (i va¢ant, spachy) .
Dennse Gltsham

» 18 Depariment, Agenay, ar Eslabllshmem
Department of Justice
. a. First Subdivision

Office of Intergovernmental and Public Liaison

c. 'Third Subdivislon

d. Fourth Subdivislon

b, Second Subdivision &. Flfth Subdivision -

’ I Signature of Employes (optional)
19, Emp\cyee Review--This is an accurate descnptuen of lhe major dutles and -

responsibiiities of my position, . . .|‘
. . \

20. Supervlsory Cortification. | certlly that this is an accurate statament of the

major dulies and responaibilities of this position and ils organizationsl

relationships, and that the position s necessa o carry out Gevemnment
funclions for which | am responsible. This cenlficatian is made w:lh the

~ 3. Typed Name and Tille af Immediate Supervnsor

Greg Harris o : ' V . .
Actlng Director ' : SR o

regulaflons

| Slgnalure

gt

- knowledge that this informatlon is to be used for statulory purpases relating to
appointmenl snd payment of public funds, end that false or misleading
statements may cnnsmure v!olalmns of such statutes or thelr implementing

siflcationlJ ding~Gastificatian__/ cerlify tht this posilion has been
. cfassifled/graded wsraguired by Title 5, U.5. Cade, In confermance with standsrds
published by the U, S. Office of Psrsonnal Mans, emant or; if no published standards
epply direclly, consistently with the most apphcagla pubhshed srandards

" Typed Name and Tlte of Official Teking Action

22, Posllion Classlﬂcallon Standards Usad In Classnfylngledlng Poslllon

Valerle M. Willis, Asslstant Director -

Leadership Effectiveness Group

Information for Er_nployees. The standards, and Informatian on thalr ﬂpplicatic;n. are
availabla i the personnel office: The classification of ihe posilion may be raviewed and

Signature | Date corractad by the agéncy ar the U.S. Office of Personnel Management. information an
Lo clessification/job grading appeals, and complaints on exemption from FLSA, is available
: : . fram the personnel offics or the U.S. Offica of Personnel Management. )
23, Pasillon Rgvle‘w : lmtials Data initizlg .-~ Dale Inltals. | Date Iniials |~ Date . lnlha@ ] Dato
a. Employee (optional) L 'l ! ! !
R g R L — 1 | S —
-b. Supervisor ' t AR | | i
S L L J 1 —_
" c. Classifler ! L= | i !
— — ) | "
.24 Remarks '
- Schedule C

25: Description of Major Duties and Responsibililies (See Aftached)
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ASSOCIATE DIRECTOR
GS-301-12
DIG500304

INTRODUCTION ;

The incumbent serves as Associate Director to the Director,
Office of Intergovernmental and Public Liaison (0OIPL).  The OIPL
staff manages and coordinates the Department of Justice's(DOJ)
efforts to inform and engage state and local government, law
" enforcement, and many other groups’and organizations, acting as
their lialson with DOJ. QIPL ensures that the Department's
policies and positions on a variety of complex issues are clearly
communicated to these groups as well as making certain that the
state and local perspective is taken into account as -DOJ pollcxes
" and programs are discussed and 1mplemented

The OIPL prepares brleflngs and speeches for the Attorney :
- General and other senior DOJ officials. OIPL also handles the
- Department's compliance with the Executive QOrder on Federalism
- (No.13132), which requires regulatory pOllCles t£o consider any
state and local impact.

The proposed 1ncumbentvof the\poSition requested for Schedule C
exception will not be able to adequately perform assigned duties

. without being privy to the political, personal, and management
philosophies of the Director. A confidential relationship of a

. Schedule C nature is imperative since the incumbent will speak |
for the Director and as such, will be expected to reflect his/her

- philosophies in conversations with leading figures of the
government, business, and other groups. The incumbent will also
be obliged to present the views of the Director in: correspondence
and other communlcatlons thh agency managers and program
off;cxals : :

DUTIES AND RESPONSIBILITIES:

Responsible for a wide variety of special and confidential
assignments relating to policy and program issues.. These
assignment require contact with senior officials in the
Department, the White House, Congress, other Federal agencies,
-state and local governments, law enforcement, and many other
groups -and organizations. ' . : - ‘

Responsible for staff work on current intergovernmental issues.
Eacilitates meetings and conducts brleflngs - Develops reports
and ensures that the lssues on. are track, ’

Assists.the Director wlth pOlle;deClSlOnS. Contacts various
officials within and outside the Department regarding the
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Page 2
-'Offlce s pollc1es and p051tlons on 1ntergovernmental matters

repares Departmental replles to correspondence relating- to
1ntergovernmental matters : :

sRepresents the . Dlrector N Department—wmde worklng groups and
~task forces 1nvolv1ng ass1gned respon51blllt1es

Performs other duties as ass;gned

CONTROLS OVER WORK:

‘Under the general superv151on of the Dlreotor, the Associate
“Director is expected to exercise discretion in performing _
© - assignments in accordance with established policies, or policies
. expressed by the Director. Work is reviewed - for completeness,

for adequacy of accompllshment and for soundness of
recommendatlons
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