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. , Name, Last First Middle Title .. Occupation 

GITSHAM DENISE Grace Political Appointee 

Po.~ition Sought Position Firm I A~e"!CY 

Schedule C, DOJ Assistant to the Attorney U.S. Department of Justice 
General for Scheduling and .. 

Advance 

2002- Present 

Notal;>les 

- In 2002, Newsday (New York) Reported Gitsham's Comments On Eric 
Hothan Who Was Chosen To Be A White House Fellow. "We try to take the 
agency's top choice and match it with the Fellow's top choice [of assignments]," 
said Denise Gitsham, a spokeswoman for the Fellows program. Hothan's area of 
concentr:ation in the.Office of Management and Budget will be homeland security, 
according to Gitsham. 

- In 2002, The Sun Sentinel (Ft. Lauderdale, FL) Reported Gitsham's 
, Comments On James Muro Who Was Competing To Be A White House 
Fellow. "He is such a unique candidate," Denise Gitsham, spokeswoman for the 
White House Fellows program, said of Muro. 
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Experience 

September 2001-
Present 

Febnm)I 2001-
Seplember·WO:J 

December 2000· 
January 200/ 

August /999-
December ]000 

DENISE GRACE GITSHAM 

UNJTEP STATES Dl:P"RTMl:NT OF JUSTICE Washington, D.C. 
Assistant to the Attorney Genera/for Scheduli11g and Advance 

• Maintain and update the Attorney Gencr11l's daily schedule. 
• Coordinate details of the Attorney General's domestic trips, speaking engagements, and 

media e\leni:s wilh internal (DOJ) and external federal, stare and local componenu. 
Spec:ial Assistant to the Director of the Communt1y Relations Service (CRS) 

• Represent the: Dirc.ctor in meetings with federal, state and loclll governmental and li!W 

enforcement leaders. 
Write and deliver s~ohes on CRS services at conferences hosted by national minority 
and law r:11forccment organizations. · 

• Serve as the Congressional liaison representing CRS before the appropriations and 
judiciary committees of the U.S. House and Senate. 

• Advise th~ Director in formulating CRS progr111T1 initiatives and policie$ . 
., Assist in the management Often regional offices, four field offices and Headqua11eri; 

. . personnel. · · . 
White House lrrltiat/Ye oli Asian Americans and Pacific lsla11ders 

• Serve as the OOJ Coordinating Committee Member representing former Assistant 
Attorney General Viet Dinh 111 intcragmcy working group meetings. 

• Assist the OOJ.in ifs efforts to accomplish the goals outlined in Executive Order 13216, 
aimed at improVing the quality of Asian American· and Pacific Islanders' live.s. 

THE EXECUTIVE.OFFICE OF THE PRESIDENT Washington, D.c. 
Pub/ta Relations CoQrdinator & Spo/ceswoman, The White Housa Fellows Program . 

• Created and implemented u stTategic public relations plan 1hat heightened awareness iind 
elevated the national stature of.thc·\Vhitc House Fellows Program. 

• Authored White House press releases, Fcllo;,.,'Ship publications, ancl quanerly newsleners. 
• ·Acted as the Fellowship's spokeswoman at press conferences and in response lo media 

inquiries. 
• Participated in policy roundtable discussions with national .political, governmental, 

academic, and business leaders. 
Senior Caseworker, Office of Agency Liaison . 

• Acted as a liaison between the White House and Federal agencies in answering requests 
for help directed to the President 1md First Lady by constituents facing flnanclal, · 
physical, and emotional hardships; 

PRESIDENTIAL INAUGURAL COMMITTEE Washington, D.C. 
Diri:clor, Hl~<panic Public Liaison Office · 

' • Devised and implemented. a Hispanic public relations campaign for Inaugural festivities. 
• ·served as the Committee's primary c;ontai::t for 30o+ A-list Hispanic invitees. 

BUSH·CHENEY 2000, INC. Austin,. TX 
Florida Recount Slaff . 
. • Coordinated logistical support .for rallies and on·sitc operations in Miami~Dade County. 

• Trained OOP volUiiteers to count bailots in preparation for the second Florida Recount. 
Hispa11ic Coalitz'ons Coordinator, Office of Political Affairs 

• Oeveloped and maliaged a national Latino gra&sroots campaign that earned then· 
Oovrntor Bush 39% of the Latino vote. 

•. Developed bilingual direct l'T\aj\ pie~s soliciting the Latino vote. 
• Recruited, trained, and mobilized state Hispanic chairrncnlwomen in 28 states. 
• Organized President-elect Bush's first official rr\ccting with 35 of the nation's most 

influential Hispanic leaders. 

141003 
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J11ne 1998-
Aug11st 1998 

Octoberl997 -
November l 997 

lntfilrn and Assistant to Karl Rovfil 
• Authored campaign updates for and conducted fundraising activities among A-list 

constituents, including JT executives, educators, and social conseniatives. 
• Performed administrative duties for and acted as a confidential assistant to Karl Rove. 

THE LAW OFFICES OF DEAN R. BROYLES & PETER D. LEPISCOPO San Diego, CA 
'legal Assistant 

Conducted extensive legal research. 
• Managed office filing systems and computer databases. 

BRITISH~EMBASSY Beijing, PRC 
Commerce Associate 

Authored a detailed status report on sources of foreign direct investment in China. 
• Accompanied the Embassy's delegations to meetings with Chinese trade representatives 

at the Ministry of Foreign Trade and Economic Cooperation (MOFTEC). 

January 1997 & SOLANO COUNTY OFFICE OF EDUCATION Fairfield, CA 
January l 998 Researcher/Consultant 

Education 

1995-1999 

Fall 1997 

Summer 1997 

Spring 1997 

• Assessed Solano County's public: school system and authored a com:prehen~ive report for 
the County Superintendent that proposed solutions to district funding challenges. 

• Updated the same report a year later, which the Solano County Office of Education 
published an~ distributed to local businesses, educators and elected officials. 

BOWDOIN COLLEGE 
• B.A. in Government & Legal Studies, Minor in American History 

Sarah & James Bowdoin Scholar for academic achievement 
Freshman Class President and Student Government C:ommittee Member 

• Founding member of the Young Alumni Leadership Program 

UNIVERSITY OF INTERNATIONAL BUSINESS AND ECONOMICS 
• Coursework in Chinese Language, Culture, f-!istory and Economics 

FUDAN' UN'IVERSITY 
• Enrolled in advanced Chinese language courses conducted in Mandarin. 

WELLESLEY COLLEGE 
• Coursework in Economics, Political Science and Chinese Studies. 
• Member of the Wellesley Widows traveling a cappclla group 

Member or Campus Crusade for Christ 

arunswid:, ME 

Beijing, PRC 

Wellesley, MA 

Volunteer & Community Activities 

September 2003-present Washington, D.C. 
Math and English tutor for the Maya Angelou Public Charter School, an inner-city high school serving 70 African­
.Amelie~ &tudents, 

September2002-December 2003 Washington, D.C. 
Member of a voluntcer-staffc:d subcommittee of the U.S. DOJ's Civil Rights Division, the National Origins Working 
Group, which conducts outreach to immigrant communities on fair housing, voting rights, and other lc:gal matters. 

March 2001-June 2002 McLean, VA 
Community Bible study leader for Fro·ntline, a young adult ministry ofMc:Lean Bible Church. 

!41004 
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June-August 1996 Vacaville, CA 
Summer school teacher's aide for severely mentally and physically handicapped smdents. 

Skill ... and Interests 

• Fluent in Mandarin Chinese 
• California Music Teacher's Association certified classical pianist 
• Jazz singer 
• Avid runner/road racer, San Diego Ro.:k.'n' Roll Marathon finisher 
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Request for Schedule C Appointing Authority 

Agency Name: DEPARTMENT OF JUSTICE Print Date: APR-01-2004 

POC: SHERRY A. MAHONEY 

Reque8t No .. : DJD40100 

Candidate DENISE GlTSHAM 

Type: ,APPOINTMENT 

Phone: (202) 514-6794 Fax: .(202) 514·0673 

Position: REGULAR c 

Grade/Step: GS12/1 Salary: $60638 

Position No.: 0JGS00304 Title: ASSOCIATE DIRECTOR 

Series: 00301 . Desc: MISCELLANEOUS ADMINISTRATION AND PROGRAM 

Date PD certified as Schedule C per 5 CFR 213.3301(a): APR-01"2004 

Organ.ilr:ation ID: 20500 Org~ Name: .OFFICE OF INTERGOVERNMENTAL AND PUBLIC LIAISION 

Supervi8or No: DJES01163 Supv. 'Title: DIRECTOR 

SupervieorNa.me: VACANT suJ,v. Position Type:NONCAREER 

GEO Location: WASHINGTON 

Schedule C Certification Stateinent 
I certify the Schedule C position above, that we request the Office of PersonMI Management to except 

from the competitive se!'lice because of the confidential or policy-determinin~~ character, was not created 
solely or primarily in order to detail the employee to the. White Ho.use. 

Deparrmenr/ Agency Head or Dcsignc.:e: . ATIORNEY GENERAL 

S>gri"u" ~. Date; Signed: 

AgencyWhite House ~aison 

Signature: 

Susan M. Richmond , )rc.~·".1 . 

~--.12:~ 
Phnr·1t~: (202) 514-2927 

Date Signed; 4./z./o~ 
Name: 

OPMUSEONLY 

:\ppcovi:d : Di~apprnvcd · l~cturn.:d wi1h<it1t ;\c1iu11 

OPM W /I-1 Liaison; Date Signed: 

l")Pl\l :\pptoving 0 ffici~11: Date:: Signed: 

@006 

FAX: 202-606-3603 ATTENTION: David Guilford, Room 6500 
Source: Office of Personnel Management Report 1019, Version 1.0 Au91-1st 2002 
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POSITION DESCRIPTION (Please Read Instructions on the Back) 
1. Agency' Position No, 

- " 
2. Re:i~on for Suornission 

@;~ 
4. Employing Office Location 5, Duty Stallon 6. OPM Certification No. 

I~ R.edoscriplion B New trs. IJ Flel<:I Washington, DC Washington, DC DJGS00303 

.. R11eslablishment Other 7. Fair Labor'Standards Act 8. rlni;inc:lal Staternal'll5 Required 9. Subject lo IA Action 

E><plenallon (Show uny pi:JsN/on l'eplsccd) "Xl Exempt r1 Non11xempt 
,[ Execullve Par~onnel fJ Employment iln~ 

fln3nclal Disclos~re Financial lnleresl!.i -:-'I Yes nNo. 

10. Position StCl\us 11. Position is: 12. Sensitivity 13. Competitive Leval Coda ,_ r--
~1-Non o3-Ct1Ucal Competitive S~peNl~cry s~n9\llve Sen!.illve ,__ -x Excepted {Specify il'I Rem;;irks) M@nagerli!I 

,... 
14. Agency Use 

112-Non~tillcal n 4·Specli!I ,__, 
nsES(CR) 

r--
SES (Gan.) x Nel\~~t Sensitive S~nslllve 

15 .. Classlftod/!lrod~a by Ofl\clal Title of Po~ilion Pay Plan Oceupational Code Grade Initial~ Dale 
------· 
a. U.S. Office of Per· 

sonnel Management 

b. Department, -Agency 
Associate Director GS 301 12 nr F~ti'lhli•hmAnl -- ... --.. --

c. Second Level 
Revi<'IW 

--------· I---· .. ,__, -----·---
d. First Lev11I Revl8w 

=--' ,,.= =,=·= ... ,=- _ .. ' ·= :=. . . ,= =-- .. --
a. Recornrnended by 

;;>upervl,or or 
lnlllstlng omca 

16. Organizational Title of Position (If dilforenl fr'Cm official tit/a) 17. Name of Employee (II v~~ont, spticDy} 

Deni$e Gitsharn 
1 B. Department. Agency, or Eslabllshmerit '" Tll.ird Subdivision 

Department of Justice 
a. First Subdivision <;!. Fourth Subdivision 

Office of Intergovernmental and Public Liaison 
b. Second Subdivision a. Fl~h Subdivision 

I Signature of Employee (optional} 
19. Employee Review--This ls an accurate description of the major duties and 1 

responsibilities of my position. 1 

20. Supervlsol)' Certification. I certify that this is an accIJrale staremonl of the 
major duties and rasponsibilil/es of tliis position and ils organ/;z:alional 
rel:;ilions/iips, and th;it the position Is necessary lo carry out Govemrnent 
funclions for which I em l'e$pans//;lla. This cortlffcatian is made with lhe 

______________________ .. ____ _ 
knowledge that this information is to be used for statutory purposes l'f:lsting Co 
appo/ntmr:nl el'ld payment or public funds, end Chet false O( mis/oading 
statements mlly constitute violations af such sCstutes or their implementing 
regulations. 

- - - - - ·- - -· - - - - .- - - - - - ------------------------------------a. Typed Nem0 and Tille of lminediate Supervisor 

Greg Harris 
Acting Director 

Signature 

21. C i;itlc:atlo!'l/J din lrleatlon_ I certify that this pas/I/on hss b11en 
c ssif/edlgrsaed required by Tille 5, V.S. Code, In confonnance with standards 
pu/;lllshad by /hr: U.S. Offiae of Personnel Msnegement or, if no publishet;f standards 
:;ipply dirar:l/y, <;onslstent/y with lt\e most applicable published standards. 

Jyped Name and Tille of Official Taking Action 

Valerie M. Willis, A$slstant Director 
~e_a~e~h~p _ E~e~t~ve_:i~s~ ~rc._u~ _, _ 
Signature 1Date 

I 

1 b, Typed Name and Title of Hlgher-\..eval Supervisor or Manager (opllona/) 

I 
_.j..:._. _____ _ 

1 Signature I Date 

I 
I 

22. Pos\l\on Clas~ifieallon Standards Used In Classifying/Grading Position 

Information for &:rnplo)lees. The standards, and Information on their application, ::ire 
available in the personnel office, The cla6Sification cf \he position may be reviewed :ind 
corrected by the (lgancy or the U.S. Office of Personnel Management. ln(orma\ion on 
classification/job grading appeals, and complaint<J on el<emptlon from FLSA, is aviiilable 
from th@ parsonnal office or \he U,S. Office o( Personnel Management. 

23. Position Review 
-~-~-----~~~-..,.-~-~-..-~-~---.-~::----,~---~ 

~__J_ __ D_11t_a ____ 1n_rn_·a_1s_.L_...._D_at_e __ +-·-ln_l_ll11_1s-'._...l_, __ D_a_te __ -+-_i_nilials .1.-_~.--,.._l_nl_tia_ls_..__, __ D~_te_· __ 

I I I I 
__ ,---l_, _________ ..l._,, ________ . __ 1 _____ _, ___ __._. ________ _ a. Employee (optional) 

b. Supeivisor I I I I 
__ .;__J,... _____ ___,,__ __ _.L_ .-L.~----+---~-----

c. Classifier 

24. Remarks 

ScheduleC 

25. Desr;rlption of Major Duties and Responsibilities (See Attached) 

NSN 754o.oo-e:l4·4265 Pr9vious E:dillon U$eat>le SOOB-1QS 

This form V'~• electronically produced by Elite Fed9ral Form~. Inc. 

OF 6 lR~v. 1-95) 
U.S. Office of Perso~nel M~Mgernent 
FPM Chaplor 295 
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INTRODUCTION: 

ASSOCIATE DIRECTOR 
GS-301-12 
DJGS00304 

The incumbent ·serves as Associate Director to the Director, 
Office of Intergovernmental and Public Liaison (OIPL) . The OIPL 
staff manages and coordinates the Department of J'ustice's(DOJ) 
efforts to inform and engage state and local government, law 
enforcement, and many other groups and organizations, acting as 
·their liaison with OOJ. OIPL ensures that the Department's 
policies and positions on a variety of complex issues are clearly 
communicated to these groups as well as making certain that the 
state and local persp~ctive is t~ken into account as DOJ policies 
and programs are discussed and implemented. 

The OIPL prepares briefings and speeches for the Attorney 
General and other senior DOJ officials. OIPL also handles the 
Department's compliance with the Executive Order on Federal,ism 
(No.13132), which requires regulatory policies to consider any 
state and local impact. 

The proposed incumbent of the position requested for Schedule C 
exception will not be able to adequately perform assigned duties 
without being privy to the political, personal, and management 
philosophies of the Director. A confidential relationship of a 
Schedule C nature is imperative since the incumbent will speak 
for the Director and as such, will be expected to reflect his/her 
philosophies in conversations with leading figures of the 
government, business, and other groups. The incumbent will also 
be obliged to present the views of the Director in correspondence 
and other communications with agency managers and program 
officials. 

DUTIES AND RESPONSIBILITIES: 

Responsible for a wide variety of special and confidential 
assignments relating to policy and program issues .. These 
assignment require contact with senior officials in the 
Department, the White House, Congress, other Federal agencies, 
state and local governments, law enforcement, and many other 
groups and organizations. 

Responsible for staff work. on current intergovernmental issues. 
Facilitates meetings and conducts briefings. Oevelops reports 
and ensures that the issues on are track. 

Assists the Director with policy decisions. Contacts various 
officials within and outside the Department regarding the 

14Joos · 
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Of.f ice's policies and positions on intergov~rnmental matters . 

. Prepares Departmental replies to correspondence relating to 
intergovernmental matters. 

Represents the Director on.Departrnent-wide working groups and 
·task forces involving assigned responsibilities. 

' 
Performs other duties as assigned. 

CONTROLS OVER WORK: 

Under the general supervision of the Director, the Associate 
Director is expected to exercise discretion in performing 
·assignments in accordance with established policies, or policies 
expressed by the Director. Work is reviewed for completeness, 
for adequacy of accomplishment, and for soundness of 
recommendations. 

[4]009 


	t073-005f-gitshamdf1-20160058f-001
	t073-005f-gitshamdf1-20160058f-002
	t073-005f-gitshamdf1-20160058f-003
	t073-005f-gitshamdf1-20160058f-004
	t073-005f-gitshamdf1-20160058f-005
	t073-005f-gitshamdf1-20160058f-006
	t073-005f-gitshamdf1-20160058f-007
	t073-005f-gitshamdf1-20160058f-008
	t073-005f-gitshamdf1-20160058f-009
	t073-005f-gitshamdf1-20160058f-010
	t073-005f-gitshamdf1-20160058f-011
	t073-005f-gitshamdf1-20160058f-012
	t073-005f-gitshamdf1-20160058f-013
	t073-005f-gitshamdf1-20160058f-014
	t073-005f-gitshamdf1-20160058f-015

