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r OJ/22101 THU 10:04 Fil. 

THE WHITE HOUSE 
WASHINGTON 

PPO Non-Career Appointment Form 
IN HOUSE USE .ONLY 

TO:-.·· _ _,__ ___ ___,ASSOC DIR, PPO DATE SENT:----

FROM:_. ___________ PHONE:. _ __........._ __ ~_ DATE IN: ____ _ 

CANDIDA TE: _ _..___...Ne=l=s-.on=,..,__H.;.;ei;;;...d..;.i~, _s..;.·-----------'-(Last, First, Middle) 

POSITION TITLE: _____ sp_e_c_1ai __ AB_s_1_st_an_t_· -----GRADE: __ G_s:-_1_s __ 

. . Office of the U.S. . · 
DEPT/AGENCY: Trade Repr.esentativSU,PERVISOR: -----------

NEW: AMENDMENT: RE-ESTABLISHMENT: ------ ----- -----------
UPGRADE: ______ _.... AGENCY TRANSFER: ________ _ 

CURRENT ADDRESS: 600 11th Street NW PHONE:~J.__--'<~bl(~6l _ _... __ 

·.CITY: Washignton, DC STATE: ZIP: 20508 --------
RACE: ____ ..._ __ __...ETHNIC HERITAGE:European DOB:J . (b)(6) I 
SEX: __ F __ SSAN: J (bl(5l l 2000 VOTING STATE:-----'-----

VOTING ADDRESS:IL__~_(:.....:bl:.:..:.(6.:._l _______ CITY: J._~(b..:..:l(...:..6l_.-____ _ 

COUNTY: Arlington PARTY AFFILLIATION: .... Re=p ..... u=b=l=ic=an=-------'---

IF YOU DID NOT VOTE IN 2000, PLEASE EXPLAIN: 

PLEASE INDTCA TE 2000 BUSH/CHENEY OR OTHER CAMPAIGN lNVOL VEMENT: 

Full-time Policy Staff in Sustin 

· · POSmON/RESPONSIBILITY SUPERVISOR INCL PHONE NUMBER 

Ec~c Policy · fosh Bel ten 6-6596 

. APPLICANT'S SIGNATURE: ~t fa12. . DATE: 3 /io)P\ 
A completed, political and personal resume with salary history, position description.and 
OPM 1019/1652 form must be included for·White House clearance to begill. 
.. ~ .. 

141002 



lnforrnatlon· an .Schodule C 
Position and Incumbent 

(1nstru=tlons far Uae on Bide)· 

omea af Pan1onn•I Mana;•m•nt 
RoomsA,2 
1900 .E St.rHt, NW. 
WahlngT.On, DC 20415-<1001 

s.~-~· 

121 .... ...., , 
fj A · 11t6111a1 ~ &Atl:l'tf 

D ~tcm: ·-=-
0 ~ti:nr~tt;_ 
D a..~·· Catta ... 
CJ .CIWVI ~_.midlai•vnts:r 
Cl a.. h QQiialrG .. ~ n Nl:;ID:. Clf~ cn U, , 

D ~d-~&ZEl!an 
·o CM'~ 

·~--------_;_ __________ ;._ ____ _,;. __ ......;.-;.;;........;~~----------I-=-~~~~;::;:===== 
.... ~Tiii• 5.CJPM ...... , l.~S..LCJrad•cr 

,...., Nl.lnillf' ,9.11117 lfld ~,... 

Special Ass:i.lit:ani; Co t:be. U.S. trade Jlaprese11t:ative ·l'.1.(}7·.. GS-lDl-15 
U ll'*'8b1Jlgt::on., DC 

7&. Jlilanw· di NamilWe cir lncumber'ft CICl.e EnllN-5 an Q.ny (Mcnln. Day. 'II 

!lei.di llel.sDn 

· L,1.iam. MIC! ~--.Ming~ Ol b Ollldal ••..,,_of QP .. 'a.lldlr:l'I 

E::E:ecud.ve Office of the P:t:"~idCR~ 
Of f1ce of Aclm.i.Dis~rattan 
PereaRnel J!laa.agemene D1v:is~on 
JI.op. 4013 , BE.CB · 
72S 17ch St ••. R.V. 
Vashill.gton. D.C. 20503 

2-7-0l 

.i.Tll•df~~. 

u .. !,_> .'Trade R.apreseut.ati: 

...,_:ilsul"• 'T'Jp9 or Pasllli:'ll'C 

[!J PAS 

CJM 
0 ·$ES.Nena&r.,.. 

CJ SES-(Gen~• 
ii Sc:ttemde C, Qnade:CS-lS 

· d~;;;;;;;;;;;c:;::;;;;;;;"c:;:~;;::a;;;;;r.:~=::;,::=:::=:---~--------._.----------~ttt1t~.c:11;u;At;;;::.~nmy;;:;;it1at;"iC111.si;;;h•em:~~ 

-. ·o 
D 
D 

CJ·a~ ------~ , Kochd.le Gome11;1. 2DZ-l95 

lt»R OPM US& C)tU 

Your request far a Schedule C ma:::aptlon, reertabTI.shment Dr amendmol"it LS ApprOYEfCI. 

Your request for a Si:hedule C exceptlcn, tvestabD~hmant er ~endme~t ls Dlsapprcrvad. 

Yl:lur natJttc;:at!on of ECO/Vacancy is ad:.ncrwtedgfild and reC::r:lrded. · 

108 



POSrtlON DESCRIPTION JPle1;uie Read tnstruerioris on Ute Baelc) 

<. ilaa"''" lot S11b~lln 

B Redescripl1~n 8 New 
Rm!abll5llmanl Oll'lcr 

Reid 

a. liimpla~ng Cff{1111 l.O::illlOrl 

tlashin ton, DC 

Explanaclg,, (:>hrt"' anr,pQS.irlcn~ rap/acsd} X E~r:ITIPI 
, a, Pl:di{lcn SLB1us 

ComP£tlrlvt 

~. U,S. Ollica llf Per• 
sonncl M~nag11m'"' 

b. Departm~nl. Agency 
or Establi511ment 

c. S<!Ctln~ Level 
f:l@view 

o. Firs1 Level fiev1mw 

•• A=wnm•rd•d b¥ 
Supr.r-iHr ar 
lnitiarirto c:irrlc: 

Excepted (SOlciN In Rr:matlrSJ 

SES (Gen.J 51:5 (C~J 

Oftlcl.al Title oT Position 

Special'A.!!sis~~nc to ~he U.S. 
Trade Rg resen~at1~e GS 0301 

t !, °'9""""''"'""1 TIUe "' f'c,,,;1i•"' (II 111'7..,.,.,,r ~"' oltle/111 titls} 17, lllam• ot emp"'7• {If ~-•111; "P"1<'if'IJ 

Ne1son, Reidi 
18. Ool)!lrtmari1. •11e11CY, er EAll!li.tl&llrPl•rll 

EXecutive Office. of the r~esident 
a. Fir 11 3u!>dlv1110~ · d. l='"'"l'I. Sul>C!Mllon 

Offic:~ 0£ r.he.U .. s; .Trade Re.i:ir~sett.tative 
1 g,,J'il!ll Sut:IGi-.isi1>11 

; S1gno.tur• 01 EmPl"r"" (op11.,,.,,.1~ 
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re~pon:;ibililes ol my pai:iticn. · r 

Oatl!. 

15 
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! ·I 

:i Supt1l'l<tSat 
I I I 

c. Classifier I I I 
I t 

• 2 .. Ramulla . 

I 

I 
l 

lnfarmatlall ror i;:111plgyae11~ The standards, and lnlarmation on ll'lllir •s:ii>lic&lian, 
'IPll alYiHlabltt in "'" t:JDl"lionMI olfil::e. Tiie da!lsilicalion Cl. tl'lo pcetion !'l'lilY be l"tlwi-812 
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Man•Q•m•nl . 

ln111al!I I Oa10 ! Initials I D:ali! Initials I ·oar• 
I I 

I I I 

I I l 

' 
I I r , I I 

A Confidential relationship of a Schedula C h•ture is imparacive sine• tha ineumbent 
will be perfoniing duties recp.~:i.ring • vc-rking ~ovledga of the polit:ical, par'1onal, and 
m~nagement phil~sophies and vie.vs of the Uriitcd S r.au:s trade. i.e.pl:esent:.at:ive. · 

5DDlMD8 CF' I fl'IP- I oil~! 
U 5. O"lc:ii °" p4,.ni11 ...... ,_.,.l"l..,, 
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MAJOR DUTIES 

The in:~bOnt servos as ~eot?'f ~ot to the Uniwlf~raa~'2resontative (U~TR.), s~( 
who is Cabinet level with the title of Ambassador and an Executive Levell. ·Ineumbettt · ·. ·. · .. • · · · ·· 
partic:ipat~s i.n the management cf the USTR's progra.xn by ,assisting with the management of .. ··· .. ·.·.· ... · . . · 

·the assignmenU; requires an c~tensivc knowledie o fthe I !SIR' s;mh9es, views, and spec:1aJ . · ·...... . .. . ·. 
interes·ts. . . ·· .. · · ·· · · .. •·· .• · · .· .·· ·. · · · ·. · · .. · ..• . . . . 

L .. , Dev~lops an cffccti_;e operationBl reiationship and ens~es:that ~evelopment is : .• ·.. .·. ·.· .·. . . 

cocrdinatcd with EOP offices, exedJtivc a.gencies, Congress, pu~terest groups, and ~· . · · .. ·. 

J 
2 .. 

state and for:a:l governments. as. appropriate, and 'ad~ses ~e USTR ~f te parties' coricerru. ·~ 

Incumbent is rcsponsibk for assisting the USTRwith staffmana.gemerit and guidance. ·••·· · . ··· 
l<.ecom.mends changes in o~. Coordinates and monitors projects planning and 
~ssigmnents within the offi4it!J1ttbisenhe USTR on priorities. Fellows up on projectS 
to ensure conformity with diicc.tivcs and scheduling priOrities. Incurnbcnt attends staff · 
meetings and reports on matters related to own area of responsibility and follows up on 
i~sues raised ~equi.ririg .fµrthcr res~arch. Also off~rs uscfalsugg~S:tio:tls where a.°ppropriate. 

i, . '. ~~~~=o~~.~~:~.~·~~.~1::z:;;~=::~:;o:!~~~t:'' •... 
. sriilf input. ·. . · . 

4. . •. Incumbent respc~ds to wrincn and telephone inquiries for i.Dfonn.ation rele~ant to . · . 
programs being condut:tcd within USTR and is constantly aware of who .. within the offic:e 
is conduc:ting a.od monitoring the prorcss ofrhese prosrams. · . . 

5. ••. Gathers infonnatioa oli organi~tlons rcquesti~g the USTR a.s a speak~r, and ~~mpiles . 
materials relevant to the objectives of the office or the subject of the presentation. · ... · 

. fACT08J- Kl'OWLEDGEREQ\..JRED BY IBE POSITION. 
. . . - . 

1. Th~rough Knowledge of the names and p~sitions of high officials in the Whlt~ Hoti.se, . 
... ··other- paru.of thc Executive Offic:e.ofthe President, .and Fedei;al Government, an~ahigh 

de_gTee of skill· in meeting l.nd dealing With people at this high level: . 
. . . 

2 E"tcnsive knowl~dge of t..1.i: :activities of the Office cf, Unit.c:d States Trade Rep;re~e:ntative 
and ils role in the Executive Offiee of the President.· · 

.::;, . Thorough knowledge ofthc Sta.ff assignments and responsibilities. both~ubstantiVcarid. 
administrarive, of USTR personnel. together with an.intimate knowledge of the most 

. appropriate and c;(pedient points of contact on USTR matters. 

4. Knowledge of the: Way.in which the excc:utivcbranr:h oftlle Govci:rnment oper~tc:s and 
. .. . ., ·. '. ' 



_-_- •-o;;·--;.,---,--~-----------·---· 

-- ·,':., 

familiarity with the organization and operations of the various Federal departments and 

•agencies. . 

5. Dis~retion and tact in dealing in sensitive areas. The highest level of personal integrity 
and lcyalty_is required in view of the confidential relatio.1JShip that must exist between the 
incumbent a.nd the USTR . 

. F:\CTOR2. SUI:PB.YISORY CONTROLS 

The supervisor sets cvc:rall objectives. The: employee and.supervisor, in consultation, develop 
the deadlines, projects, and work to be done. · 

The employee has responsibility for planning, designing, .and c:arrying O\lt programs, projet.ts, 
studii:::s,,or other work independently. · 

. ' '•, . .·· 

- Completed work is reviewed ocly from an overall standpoint in terms of feasibility, 
~ompatibiliry with other work, or effectiveness in meeting ri;quirements or e~pected results. 

- . . 
FACTOR:;. GUIDELTh:SS 

Wr.irr:en and unwritten proce:dural and general policy guidelines are availabie, but the applic~tion 
of rhe guidelini:;s oft.en leaves much, to the judgc:ment of the incumbent. Incumbent must be -

·· knowledgeable about the status of proposed and pending kgislation,-and must keep acquainted 
with.the substantive content and status of the work of the USTR. Incumben1 obtai.ris by personal 
i..n"esrigation; or by consulting other officials, facts and judgements which will facilitate. prompt 

_ and accurate decisions by 'the USTR. . 

FACTOR 4. COMPLEXITY 

Due to the nature of thi~ position. t.be incumbent. frequently finds the USTR coilfrohttd with 
offic;e emergencies, frequent intrrruptions and cha.n.~ing needs, which must be able to handle 
effec:tiv¢ly' without guidance. The incumbC"nt must be able to deal with pressure created by such . ' 
emergencies and assist in sh.ieldmg the USTR frotti becoming involved. 

FACTOR 5.. §COPE A~D EFFECT 

Serving as a Spec:ialAssistant to the li~tcd Sra:es Trade Representative, who has Ambassa.dorra.l · 
title: and Cabin~t. rank (Executive Lc"cl (), ::u: in~urnbent pa.rtic:ipatc::s in the m.a.nagemeht of· 
USTR's programs by performing duries re~ui:ing both a good working knowledge of the 
organization. ~d performing duties rcqui:ir:g both a good working knowledge of the org~i~rion 

-and programs under the Arnbassado;'s juri5dic:rion and an intimate kno,,.,.lc:dge of hi:; poJicii::s. In 
addition., the incumbent must have a solid underrumding of the Ambassador's views on cutrent 
problems _and issues. The incumbent will also be: responsible for a.ccc:pting pr. dec:lin.ing. official 
social funi::tions for the Trade Reprcsentall\'c~ , 



- _-_-_. ---;~.----~~ .-'----

·FACTOR 6. PER§ON AL CONTACIS_ 
••• 

h1cumbc:nt has extensive, frequent contacts, in person and by tc:::lcphone with key officials in the 
Office of the USTR, \Vhite House personnel, Cabinet and Sub~Cabinet officials, Members of 
Congress and senior corpotate executives. 

FACTOR 7. PURPOSE OF CONTACTS 

Contacts DIC made for fa.c:t finding and data gathering. Incumbent solicits views on USTR's 
policy proposals, and coordinates the effons of the Office. 

f ACTOR 8. · PHYSICAI,. DEMANDS 

The work is sedentary. The incumbent must have sufficient stamina to work overtime ~d to 
work in a hectic atmosphere. 

FACTOR. 9. WQRK ENVIRONMEl'{I 

The work is performed in an office or conference room setting. 



·. . •·· ... Ii.EID~ SUZANNE NF.I.SON 

bejdj ne!son@do.trens goy ~mnilto:bejdj nelso:~~gg~heney ~oy> I . (b)(6ll . I- cell; 202.622.0298 -
office · · 

~1~ t~-... IJL~~tion 1998 -200~. hARVARD bUSINESS school .BOSTON, ma Masters in Busi~ess . . 
I 'v (j . . ·.·. Administr .. ati.on, June,20~0.. ~esearch ~ssociate to.faculty of intern. ational financ~. ; Wr~te a. nd.· .publishe~ 
• \ (.."°"' . ·. • case study on.a U.S. multt-nat1onal and 1ts global strategy~ 11ffecte~ by U.~. fore1.gn policy and economic 

, ~t(.. .~ . . .. · conditions abroad. Performed market research on economic factor5 1mpact1ng various asset classes; 

\
-:'11.C.,,,,. 3 ~'t- compared aggregate i~dicators to empirical data. Member of International Development Club, Finance 
1 ~ Club, and IberO-Amer1cana Club. · 

1994. 1995 universite libre de bruxelles, solvay school · . Brussels, Belgium Rotary . 
International Ambassadorial Scholar. Master qf Arts Degree, European Studies, Honors. Took cou!'Ses on 
European Political and Financial Institutions; European Union policy .towards Eastern Europe; European ·. 
lntema~ Market; European Trade Policy towards external commercial community. · . 

1990 - 1994 1992, l 994claremont mckenna college Claremont, Ca Bachelors of Arts in 
Economics and International Relations, magna cum laude, 1994. Phi Beta Kappa. Economics Faculty 
Honor for best senior thesis, "Optimal Currency Area: Exchange Rate Policies for Emerging Market. 
Economies - Czech Republic, Hungary andPoland". Scholar at Lowe Institute of Political Economy.· 
President of Claremont McKenna College Republicans. California Youth Delegate, 1992 Republican 
National Convention, Houston, TX. 

Experience Jun - Nov 2000 Nov-Dec 2000 Dec -Jan 200 l Bush-Cheney 2000 
Policy Staff- focused on economic policy Tax Policy • Applied the President-elect' s tax plan to 
·American families who exemplified its merits. Performed quantitative analysis, drafted memos to the 
· President~elect, answered press questions about the plan and its practical implications. • . Drafted side-by­
side analysis of President-elect's and Gore's tax plans; drafted the tax policy one-pager for the Bush­
Cheney website. • Wrote talking points and performed quantitative analysis for media surrogates. • 

Helped draft debate responses to tax policy questions for the presidential debates. 
General Policy• Developed outline of pension policy for the campaign: conducted calls with Capitol 
Hill, drafted questionnaire for pension interest group. prepared memo to President-elect on pending 
legislation.• Helped write W. Stands for Women book. produced for the President-elect's campaign 
outreach to women. Incorporated Social Security, Ta."<. Education, Family, and Healthcare policy issues. • 

. . Drafted (as part of a team) Renewing America's Purpose; • Helped negotiate 
Republican Party Platform on Government Reform, Republican Convention, 2000. FLORIDA 
RECOUNT TEAM Policy Staff- assisted Political operation Helped design and implemept the 
quantitative strategy during the recount in Miami-Dade County; helped tally ballot counts on spreadsheets; 
developed model to perfonn summary statistics on voting data. Bush-Cheney TRANSITION . , 
Depwtment of TreasuryrCoordinator Drafted questions for meetings with incumbent Treasury officials;· 

. . participated in interviews; set up and participated in conference calls "':'.ith Chief Economists at the major 
· · private sector banks; helped draft final briefing document for the incoming Treasury Secretary (focusing on 
I l·\i..J '2- i,. 5. l~temationalAffairs). . , . ·. · . · ' ·· 

l1 , ~ ~· -:T"rt<...Ji....r'-f . . .: • . . . 
.. Summer 1999 bancboston ~obertson step hens & Co. san francisco, ca Corporate Finance · 

'V cd'- Senior Associate, eCommerceServices Group Helped develop. IPO valuatfon models, positioned strategy 
· N

1 

"fP' .7vt ~ · and risks for investors, participated in financial and management d~e diligence, helped client prepare for 
and participated in roadshow presentation. 

Apr. Sept 1998 United States Senate washington. De Assistant Economic Advisor to Senator 
Ashcroft Helped research, design, and negotiate economic policy. Recommended changes in marginal tax 
rates, national debt paydown schedule. budget surplus. and government spending. Quantified 
recommendations to determine what was economically feasible yet politically saleable. Conducted focus 
meetings with other Senators and lobbyists to develop consensus on the plan. 

1995. 1998 j.p. morgan and co., inc. new york, ny Investment Banking, Associate 
Developed valuation analyses, performed due diligence. prepared offering memoranda, and analyzed 

_ 1 ~ .t~ n l/ . ._ ... strate.gic issues for. co.mpanies in v.arious industri~s. Lati11 .• ~. ~.erica_ Merge~ and Acqulsitio. ns Vene::uelan 
f{-J ·~ 1~· r-- co!"fumer pr'!duct.s advuory: adv1s~ ~n e:tpans1on st~t~gy m Latin America. M~ican privatization: · ·· 
j : . advised Mexican government on pnvattzatton strategy tor state-owned petrochemical plants. Advisory for 

. US multinational: built model of stock merger, advised on international str.itegy. Cross-Border . . 
Structured Flirance Argentine forward asset sale.'. led the execution of a S400m forward sale of oil for 
largest company in Argentina, participated in negotiations to obtain a rating on the bonds. Brazilian 
forward asset sale: wr9te sell book to investors. helped build CaShflow model for S200in. South African 



~ . 

. ·' 

private placement: sold $400m of privately placed debt to institutional investors. 

Summer 1992 United States house of representatives washington, 
De House Republican Conference, Conference Chair, Rep. Jerry Lewis, Intern. Assisted 
in planning weekly House Republican meeting agenda. Aided in dissemination of weekly 11ews from 
House leadership to all Republican members. 

Publications and Activities Published chapter in "Exchange Rate PoliCies for Emerging Market 
Economies," Westview Press, 1999. Published American International Group, Harvard Business School 
case for Capital Markets course. President ofNYC Claremont McKenna (CMC) Alumni Chapter, 1995-
1998., CMC Alumni Chair for five-year reunion, 1999. Tutor at East Harlem Tutorial, NYC, 1995-1997. 
Conversant in Spanish, French. Completed Paris Marathon. · 
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