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THE WHITE HOUSE 
WASH[NGtON 

PPO Non-Career Appoin1ment Form ... 
I. IN HOUSE USE ONLY .. ' 

Td: ______ __,ASSOC DIR, PPO . DATE SENT:-----
' I 

FRbM: PHONE:._.....;_ _______ DATE IN:. ____ _ 

I 
CANDIDATE: Nelson,. Heidi, s. (Last, First, Middle) 

I POSITION TITLE: Special A.ssj:stant GRADE: __ G_s_-_is___.. __ 
I .. - :_ 

I . Office of the U.S. 
DEPT/AGENCY:. · Trade RepresentativSUPERVISOR: -------""-----__..;...--

.I 

I 
NEr: -..,.... __ AMENDMEN"f: ____ .RE-ESTABLISHMENT:--'------

. I 

UPGRADE: . AGENCY TRANSFER:_...;,..._ ____ -"-----'-
1 ---------------~ 

I 
CURRENTADDRESS: · 600 ·uc.h Street. NW PHONE: J (bl(6) I . __. ........ __,_.........,,.......,...._......______ --'----'-'-'--'-------

1 

CITY: Washignton, DC 

I 

STATE: ZIP: 20508 --------
RACE· ETHNIC HERITAGE:Eur,opean DOB: J (b)(6l I ] . j I . 
SE~: F SSAN:> (b)(B)' L2000VOTINGSTATE: ______ _ 

. I . . 
VOjriNGADDRESS:LI __ (~bl~(61_l __ ·_· r-1 ~-~-CITY:J.: (b)(6l 

I 

I 

COrrr: ArlJngton PARTY AFFILLIA!ION: ....:;R=ep ... u=b=l=ic=a=n:......,-_____ _ 

IF YOU DID NOT VOTE IN 2000, PLEASE EXPLAIN: 
, I ,. ' . . 

I 

I •. . .. . 

PLEASE INDICATE 2000 BUSH/CHENEY OR OTHER CAMP A!GN INVOLVEMENT: 
I ' . i 
}iull~time Policy Staff in Sustin 

POSmON/RESPONSIBILlTY SUPERVISOR INCL PHONE NUMBER 
I . 

·1 

Economic Policy Tosh Belteu 6-6S94 

AP~LICANT'SSIGNATIJRE: ~( f?Q·.·· DATE: 3 /20/P\ 
A completed, political and personal resume with salary history, position description and 
OP~ 1019/1652 form must be· included for· White House clearance to beeJ.n. 
' ' ! ' . 
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I 

---· - -....,..-,-.....!!_ -
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POSl"tlGN DESCRIPTION (Plr11i~e Read /nstruerioris an the Baek) 

~· R.111Hell'll lot' Sl(b~an : ~arvl!::a. '· liimpia,tl"l9 0111~ ~~1ion S. Ol.lty SiaUon 
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, 0, PtdiOon .SL1i1ua ,,, Pmilicin ~~1Ei 5r'e1'·11t.., f.\Jl LU· ...... - Col'llP£tl!lw~ ...._ 1-~·"" o~ 
..- _Sup.tf\'i511ry · ;:....i!IV4_ S<nsl~< 

i - E•cei;i!ed (SotcW In R1rmatkSI Mzna011rial - n S~S(CFI) r- Nellher 
n 2-'"""""00lll n .-speciil 

i 
SES {Gan.I · _S11Riiltr-" s..r.siri"' 

15, c1~~•1lkid/Gradi><I ~y I Offlc!Oll Title ci! Posi1jor1 Pav Plan OcC:u11111ional Coda Grad.:: 
I 

~. U,S. Oltic:e of Per• 
sonnel M~nag11m,n1 

b. D~p.a~m~ril. Agency Spe.c:.ia.~ As.! :f.St.ll.nC to t.he U.S. . 

or EstabliShment 'trad~ Rgti"t"e.:o:e.ni::at1'11~ cs 0301 15 
c. S<!i;cma Leve I i 

R•view i 

a. Firs1 L~vel Fle~1~w 

e. R=>rnm•rd•d ti... 

I Sup..,..i:iOI Dr 

lnili•lirlD Oi'Tk:~ 
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I 

18. D~r»nmon1, a:goncy, 'l' Elillll>ll&l\l'Pl•nl 

Exec:.utive Offi~e. 6f the·Pre.s;i..cl~nt 
a. Fir .!.L Su!ldlwu110~ i 

Of:Eic::.~ of ctl.e U.S. !ra.cle l'i!!.pr~$e:D.te.tive 

i 
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will hi? perfo~in.g duties req4J..ring .a wo"king kn.ovledg11 of thli polit:ical, f?"ri;;on~l and 
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MAJOR DUTIES 

The iJ~mbent serves as~ect1f(~or to the Unirui j"iae~~~fepresentative (USTR), s~ ( 
"Vho is Cabinet level with rhe title of Ambassador and an Executive Level L Ineu:cnbetit 
pa.rtic:i~ates i.n the management of the USTR.'s program by a.Ssisting with the management of . . · 

the assibunents requires an e~tensivc k,nowled£e gfthe USTR 's_nnh£.1es, views, and special 
T • • i , -, , - • 
intere:s-t;s. . . . · 

I • • ' . . 

. 1. bevelops an effective operation3.l reiati~nship a:nd ensures that ~evelopment is . . · 
icoordino.ti::d with EOP offices, executive. agencies, Congress, pu~terest groups, and . ~ 

2. 

3 .. 

4. 

5. 

:state and local governments. as appropri~te, a.nd ad~ses.the USTR of te parties' concerns .. ~ 

1Iricu.mbent is responsibk for assisting the USTR With staff management and guidance. 

!.Recommen.ds chan.·. ge:s. in o~. Coordinates and monit.o.rs projects plannin& and 
:assignments w.ithin the offi~~ises ili.e USTR on priorities. Follows up on projects 
:to ensure conformity with directives and schcd,uling priorities. Incumbent attends staff 
:meetings and reports on matters related to own a.rea.ofresponsibility and follows up on 
jssues raised :re.quiring further research.. Also offers uscfal suggestions whcrc appropriate. 
I ·. . . • 

'incumbent acts as office focal point for receiving reviews of pro~ions, 
~r legislation dealing with or related to procurement propcs!!d bi"tT(flers andro~:nes 
1

staff input. , . 

~cum.bent responds to writti:n and relephonc inquiries for illf~rm.ation relevant to 
progTams being conducted within USTR and i:ji constantly awar~ of who within the o±l:'ic.e 
is con.ducting and monitoring the: prorcss of these programs. . . 

i ' ' . ~ 
Gathers information on orgmi~tions requesting the US'.fR. as a. speaker1 and compiles 
Fateria.ls. relevant to the objectives of the.office or the. subject li)f the presentation. 
' . . 

FACTOR l. KJ.;OWLEDGEREQLJRED BYIBE POSITION 

' 
· 1. thQrough Knowledge of the nami::s and positions of high officials in the White House, 

other parts of the Exccutivc:: Office of the President, and Federal Govc:rnm.ent, and a high 
~egree of skill in rnc::cting ind dc::a.ling with pc:oplc a.t rhis high levc:L · 

I 1 - '" ' • 

! . . . 
2 E:-:tcnsive knowledge of t.1.c: :activitic::s of the Offic.c of United States Trade Repres~ntative 

~d it"s role:: in the Executi11e Office of the President. 

3. Thorough k:nol.lflcdge of the: staff assignmenrs and responsibilities. both substantive and 
<;idminisrrarive. of USTR persoMd. together with an intimate knowledge of the mast 
appropriate and c:tpcdient points of c9ntact onUSTR matters. 

i 
I 

4. Knowledge of the way.in which the executive branch of the Govc::rnment operates and 
! . . 
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-' 

I familiarity with the organizatio.n and operations of the various Federal departments and 
•agencies. . · 

5. Discretion and tact in dealing in sensitive areas_ The highest levd of personal integrity 
and loyalty is required in view of the confidential relatioruhi p that must exist between the 
incumbent e.nd the USTR. 

• I , 

I 
FACTOR 2. SlJWB.YISORY CONTROLS 

I . 

The subcrvisor si:ts overall objectives_ The employee and superiiisor, in consultation. develop 
the deadlines, projects, and work 'to be done_ 

. I ·. 

i . . 

The e91ployee has responsibility for planning, designing, and c;anying out programs. projc~ts, 
studid,.or other work independently. · . · . . · 

Cornp~c::'tc::d work is reviewed o:rily from a.o overall standpoint in terri$ of feasibility, 
comp0:1~ibiliry with other work, or effectivf'.ness in meeting requirements or e}(.pected results. 

' l 
I·. 

FACT PR 3. GUIDEL~J;S 
i 

Wrine~ and unwri.nen proc:e:dural and general policy guiddines are available, but the:: applic~tion 
ofthe guidelin~s often lcavc:s much. to tbe judgement of the incuruocot. Incumbent must be 
knowl~dgcable about the status of proposed and pending legislarjon, and must keep acquainted 
with ttie substantive content and status of the work ofthe OSTR. Inc:umben~ obtains by personal 
invesrigation, or by consulting other officials, facts and judgements which will facilitate prompt 

. and a4urate dc:cisio[l.$ by the USJR. · · . . · . . . · 

i 
FACTpR 4_ COMPLEXITY 

Due to]rhc: nature cf this position. the inc~bent frequently finds the USTRcon.fronted with 
offic;e erncrgenc:ies, frequent interniptions and chan~ing needs, which must be able to handle: 
effcc::ti~c;:ly. w1~hout guidance. The incuinbe.nr must be able: 'to deal with pressure created by such . 
emergJncies a:.c.d assist in shield.mg the USTR frorn becoming involvci:L 

i 

FACTbR. 5.. SCOPE A~D EFFECT 

. Ser.rin~ as a Spc::i:ial Assistant to the lin.:ied Sia:es Trade Representative, who ha5 Ambass.idori·al 
titk an~ Cabin~t rank (Exi:c.utivc Lc::vc-1 I), t:ie im:wnbem participatc::s in !he management of· 
USTR'is pre grams by performing duties rc::;;ui:ing both a good working knowledge of the 
org~ization. ~d performing duries requi:ir:g both a good working knowledge of the organi~rion 

I . . 

aod programs under the Ambassador's j1.0.Cisdicrion a.nd .an intimate kno'-Vkdgc of hi:; poJicii::s- In 
additiofi., the incumbent must have a solid understanding of the Ambassador's views on c:UtTent 

probteins and issues. The incumbent will also be responsible: for accepting or declining official 
social runr::tions for the Trade Reprcsent.atl\'C_ . 

i . . 



,. __ . ~ 

i 

·FACTOR 6. PERSONAL CONTAC".ts. 
··1. ·. 

[m:um~c:nt has extensive, frequent contacts, in person and by tdc:phone with key officials in the 
Office of the USTR, Vlh.ite House personnel. Cabinet and Sub-Cabinet officials, Members of 
Congre;ss and senior corporate executivc::s. 

I 

FACTCDR 7. P'lJRPOSE OF CONTACTS 
I . 

Contac~s a:ire made for fact finding and data gathering. Incumbent solicits views on USTR"s 
polic.y proposals, and coordinates the efforts of the Office. 

F ACTcpR 8. ·PHYSICAL DEMANDS 

The work is sedentary. The incumbent must have sufficient stamina to work overtime ~d to 
VJOrk in a hectic attnospherc:c. 

i 
I 

FACTPR 9. WQRK ENVI.RONMEJ>.;"T 

The w9rk is performed in an offo::c:: or conference room setting. 

i 
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Li4i.•olsu•@4•. rrm.m 1m~11wnc1di ,.,,!;:::,~~'·•::,! 
t • • office · 

I· cell; 202.622.0298 -

~;~ (~#~ ~ation 1998 • 2000 hARV ARDbUSINESSscbool BOSTON, ma Masters in Business 
l. 'v (J ... · . · .·. . · A.' d. ·m.ini.s.tra. tion, .Ju. ne •.. 20. 00. .· Res.e. arch .. As.sociate to .. ·.·faculty. o.f intern. ational. tin. ance;. Wrote and published 
• \ <..,,_. dase study on a U.S. multi-national and its global strategy.as affected by U.S. foreign policy and economic 

·~·"(. • .. ' · .·. .. .·'f-' donditions abroad. P7rf?nned market .r~search on economic factors i!'Opacting various asset clas~es; . 

\~.-., 3 '?17. compared aggregate indicators to i:mpmcal data. Member ofinternational Development Club. Finance 
11 ...1 · <Club, and Ibero-Americana Club. · · · 

/994 - 1995 univei:site Ubre de bruxelles, solvay school ... · . Brussels, Belgium Rotary · · 
!,nternational Ambassadorial. Scholar. Master of Arts Degree, European Studies.Honors. Took courses on 
~uropean Political and Financial !nst!tutions; European Union policy towards ,Eastern Europe; European 
rnti:rnal Market; European Trade Policy towards ~xternal commercial commu~ity ... ·· · ·. 
i . . . . .· < .. · ... ·.· ·... . . 
1990 - 1994 I 992- l 994claremont mckenna college Claremont, Ca Bachelors of Arts in 
Economics and International Relations, magira cum Laude, 1994. Phi Beta Kappa. Economics Faculty 
&l:onor for best senior thesis, "Optimal Currency Area:.Exchange RateiPoliciesfor Emerging Mar,ket 
Economies - C:ech Republic,· Hungary and Poland", Scholar at Lowe Institute of Political Economy. 
~re~ident of Clare~ont McKenna College Republicans .. California Youth Delegate, L 992 Republican 
National Convention, Houston, TX. · 
·1 ' . .- _; ,- ' , .. ' . . 
Experience Jun - Nov 2000 . . Nov~Dec 2000 Dec -Jan 2001 . Buslt·Cheney 2000 
folicy Staff-focused on economic policy Tax Policy• .·.. Applied the President~elect's tax plan to 

. ~merican families who exemplified its merits. Perfonned quantitative analysis, drafted memos to. the 
President-elect, answered press questions about the plan and its practical iltlplications. • Drafted side-by• 
side analysis of President-elect's and Gore'.s tax plans: drafted tile .tax policy one-pager for the Bush­
theney website. • Wrote talking points and performed quantitativ~ analysis for media surrogates. • 

· Helped draft debate responses to tax policy questions for the presidential debates. 
General Policy • · .. Developed outline of pension policy for the campaign: conducted calls with Capitol 
Hill,. drafted questionnaire for pen~ion interest group. prepared meino to President•elect on pending 
legislation.• Helped write W. Stands/or Women book. produced foqhe President-elect's campaign. 
butreach to women. Incorpot"a~ed Social ~ecurity, Ta.x. Ec!ucation,Family, and Healthcare policy issues. • 

1 . Drafted (as part of a-t~am) Renewin~ America's Purpose. • Helped negotiate 
Republican Party Platfonnon Government Refonn, Republican Convention, 2000. FLORIDA 
RECOUNT TEAM Policy Staff- assisted Political operation Helped design and implement the 
quantitative· strategy during the recount in Miami-Dade County;helped tally ballot counts on spreadsheets; 

'developed model to perfonn summary statistics Qn yoting da~. Sush-Cheney TRANSITION 
Department of Treasury Coordinator Drafted questionsfor meetings with incumbent Treasury officials; 
participated in interviews; set up and participated in conference calls with Chief Economists at the major 
private sector banks; helped draft final briefing document fo.r the incoming Treasury Se~retary(focusing on 

i' ·l·\LJ .. '2- -;..,:··5·· ~ntentation··· a.I.Affairs) .... •·· . . · .·· . · · 
. I I ·.· · ~ ~0"0 1 -rrl <t,J;....H .. . · · . 

. . • ?ummer 1999 bancboston. ~obertson stephens & Co. san francisco, ca Corporate Finance 
Y , c:it" .. ·. . .··· Senior Associate, eCommerce Services Group Helped develop IPO valua~ion models, positioned strategy 

. N '\"" .f.,f/C ~ and risks for investors, participated in.financial andmanagement due dilige11ce, helpi:d client prepare for 
· ~d participated in roadshow presentation. ·· ' · · ·.. . · 

~pr- Sept! 998 United States S~nate · washington, De Assistant Economic Advisor to Senator 
/\shcroft Helped research, design, and neg9tiate economi~ policy. Recommended changes in marginal ta.x 
races, national debt paydown schedule, budget surplus. and government spending. Quantified , 
recommendations to detennine what was economically feasible yet politically saleable. Conducted focus 
meetings with other Senators and lobbyists to develop consensus on the plan. · · 

~ - \ _- ' -. : ' - ' ' . . . ' 

I . .. . . 

. 1995 - 1998 . . j,p. morgan and co., inc. newyork, ny Investment 13anking, Associate 
, . . · Developed valuation analyses, perfonned due diligence. prepared offering memoranda, and analyzed 

_ 1 . J.. t-n n u . s.tra. te.g1.·c issues for co···m.· pan .... ies in v .. ario.· us. industr .. i~. s . . l. a .. 1.i11 Am .. err.·c~. M. ergef!. an. dA~quisiti~ns .. . 11;.e~.e.;;u·e·. /an 
f(-J ·~ l"'°"" r-- fO~umer pr~ducts acivISory: adv1s~d <?n e:cpans1on str~tegy m Latm America; Me;c1can pr1vat1:at19n: 
· ·· · · ·. ;idv1sed Mexican government on pnvau:zation strategy tor state-owned petrochemical plants. Advisory for 

.· . .· .. US multinational: built model of stock merger, advised on international strategy. Cross-Border · 
· . ~tructured Finance Argentine forward asset sale: led the execution of a. S400m forward sale of oil for 

fargest company in Argentina, patticipated in.negdtiations to obtain a rating on the bonds. Brazilian 
Jorward ~set sale: wrote sell book to inve~tors. help1:d. build cash flow model for S200m. South African· 

I . 
I 
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p~ivateplaced1eni.; sold $400·~ of priyatety placed d~bt ·to lns(it~tiorial investors . 

... · 

. ,. S~mmer · 1992· ·united States house ofrepresentatives ·· .. • ;_.;,;: · •... ·. . . · ·. washingt6~. 
,, D~ House Republican Conference, Conference Chair; Rep. Jerry Lewis, Intern. Assisted 

int planning weekly House Republican meeting agenda. Aided in dissemination of weekly news from • 
Hpuse leadership to all Republican members: ···.,.. · .· .. · ;· · .. · .·.. . . ·· · · 

·. i . '. . .. . . . .·. =1 .. ' .. '. ;.i·, .· ' . -:.-. . . 

PbbliCations aild A~tivities· .· · Publisned chaptedn'"Exchange Rate'Policiesfor Emerging Market 
Ei;onomies," Westview Press,· 1999. Published Amenican International .Qroup, Harvard Business School . 

.. dse for Capital Markets course; President of NYC Claremont McKem1a (CMC) Alumni Chapter, 1995-
1998., CMC A·lumni Chair for tive.:year reunion, 1999. Tut0nit East HademTutorial, NYC, 1995-1991. 

··· cbn:versantin Spanish, French. Completed Paris Marathon; · : < : ... · . > · · . · . r .··· . . . ·. . . . . .. . . .. . . . . . .. . .... 
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