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Presidential Records‘Act - {44 U.S.C. 2204(a)]

{

P1 National SecurityTClassiﬁed Information [(a)(1) of the PRA]

P2 Relating to the appointment to Federal office [(a)(2) of the PRA]

P3 Release would violate a Federal statute [(a)(3) of the PRA| .

P4 Release would dlsclose trade secrets or confidential commerclal or
financia! information [(4)(4) of the PRA] :

P§ Release would disclose confidential advise between the Presndent
and his advisors, or between such advisors [a)(5) of the PRA]

P6 Release would constitute a clearly unwarranted invasion of
personal prlvacy [(a)(6) of the PRA]

PRM Personal record misfile deﬁned in accordance with 44 U.S.C.
- 2201(3). |

-Deed of Gift Restrictions

A. Closed by Exe’cuti\"e Order 13526 governing access to national
securlty information.
B. Closed by statute or by the.agency which originated the document.
- C. Closed ip accordance with restrictions contained in donor's deed
of glft : :

RESTRICTION CODES

Freedom of Informatlon Act- [SUS.C, 552(b)] :

b(1) National security classmed information [(b)(1) of the FOIA]

b(2) Release would disclose internal personnel rules and practices of-
an agency [(b)(2) of the FOIA]

b(3):Release would violate a Federal statute [(b)(3) of the’ FOIA]

b(4) Release would disclose trade secrets or confidential or financial
information [(b)(4) of the FOIA] -

'b(6) Release would constltute a clearly unwarranted'i invasion: of
personal privacy [(b)(6) of the FOIA}

b(7) Release would disclose information compiled for law: enforcement
purposes [(b)(7) of the FOIA]

b(8) Release would disclose information concerning the regulatlon of -

" financial institutions [(b)(8) of the FOIA]

"~ b©) Release would disclose geological or geophysical information

concernmg wells [(b)(9) of the FOIA]
Records Not Sub_|ect to FOIA

Court Sealed The document is withheld under a court seal and is not subject-to
the Freedom of Informatlon Act.
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" THE WHITE HOUSE

Lo o :  WASHINGTON
PPO Non—Career Appomfment Form
T T ' . IN HOUSE USE ONLY ; v
- TO: _ , ASSOC DlR, PPO - DATE SENT:
FROM: __ L PHONE S DATEIN
CANDIDATE: . Nelson. He1d1, S. L ‘ ‘ ' (La.st, F1rst dedle) |
POSITION TITLE: ' Speclal Assistant Lo o éRADE. GS-15

f f th .S.
DEPT/AGENCY fT::ﬁgeoRggtr:sentativSUPERVISOR

 NEW: _ AM.ENDMENL‘ RE-ESTABLISHMENT

 UPGRADE: ____ AGENCY TRANSFER:

CURRENT ADDRESS ﬁQQ lZl:h §;zgg; NW._ PHONE a (b)(6) [

CITY: Washlgnton, c_ | STATE e _ ZIp. 20508 L
RAEE: c ETHNIC HERITAGE: E,,mgan DOB: 1T e |
SEX:__F SSAN _ @@ |20 vormvG STATE;

o VOTTNG ADDR.ESSI " 6)6) - l R CITY J__b)(g——l

COUNTY -Arlipgton ' ‘ PARTY A.FFH..LI.ATION Republican “

¥ YOU DID NOT VOTE IN 2000 PLEASE EXPLAIN
R

4 PLEASB INDICATE 2000 BUSH/CHENEY OR OTHER CAMPAIGN “LNVOLVEMENT:

Full-time Policy Staff in Sustin

‘POSiITION/RESPONSIBILITY ERE SUPERVISOR INCL PHONE NUMBER
_IMc Pollcv ' » sh_nel;en 6-6594

APPLICANT'S SIGNATURE: C& jK/Q DATE jlzéﬁ\”

A completed, political and personal resumne with salary hlstnry, position description and
OPM 1019/1652 form must be included for Wltute House clearance to begin.
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. Position and Incumbent 2. Name of Egmopey Agwncy.
‘ ) Executive Office of the Presidenc
. (Instructions fer Use on Bazk) - | office of the U.S. Trade Representacive
] ' ™= Feeasorm 1 Suosremicn
| ?h'-.m
. Reuctahishenars of afrty
\ | : ‘ Upgmia forrc =
R Dfﬂ:nofPamannol Munnglmem - 8 Dowrgads tomr___ &
f Room 8A12 L ~ | e e e
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] Nebs dermargonday
'd . . . . L .
A Pestion ' . 15 OPM Acproved 8. Ocapaton. Seree. Grade or
“PemnTie | - o Prtin Nurmber Bxiary and Duty Staan
5 i Assist to the U.S. Tra&e Bapresentative - it - GS-301-15
special ?15 anc to e ‘ e bap ) USTK 007Lf Hashing_g:n, pC
74 Nama of Naminse or Incarbert o y . ! Dats Entsred an Duty (Menm. Day. Yo
Beidi Nelson » . .
75 Nama of Fawer Incxtbers . A B Lo oapmmmm.ﬁu
u.‘nnni-.nuCﬁﬂw;lmmhﬂmahmnaunnmhopumt;ﬂm ‘ o ‘ i.m-dmnmmw
 Erecurive Office of the Presidemt | ‘ | C ‘ _ U.S. Trade Rapresentati
Office of Administration : R . Buparvizor's Type of Pastion
Permpmnel Management Division. ) o . ’ m
Room 4013, NEOB : S , PAS
725 17th St.. R.¥. | , A Cl pa
Washingeon, D.C. 20503 L : [ sEsNencrow :
' 1 ‘ 5 3 | (0 ses<GeneranCareer
i : | ; | o K schedule ¢, GradeGS-15
.mmmn-mgpnmmr,pgw - . nadu:-mhw-uutz_
@ras  OP [ sesNocawer Rochelle Gomes. 202-395
S _ - ' o _ N 108
ﬂ | CERTFCANION STATEM - )
. I3 o .
. 'mmnmmm hmmmmmnmhﬁ(Fwﬁmu‘ axcapi tw
Possion from Ne GATEMtTve sarvics WBMnmmwmmMGMh
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demmu Anbafsa o: ta Hayes L‘ Dy MAR ~ 6 2001

Your requaest for a Schedule € exception, resstablishment or amendment ls Appraved.

o ‘ Your request for a Schedule C exception, mana.bllghinem er'ém‘endrnem Is Disapproved.

| Your netfication of EDDNBCancy is scknowledgad and recarded.

~Signanse | : Td- Efactive OALB (Mansn. Day, Yeur) -
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1. Agancy Rasiion Ne.

POSl’TlQN DESCRlPTION (Piease Read Instruetions on the Back)

2. Roanaan Ior Sybmiasian ‘ 3, Servicu, “14. Emplayirg Offlcn Locauon 5. Duty Statlon §. OPM Caniicailon Nn_'
Redescriphian New |¥]Hears. [“|Red. |Washineton, DC Uashingeons; DC-T AN ; _
: Reastablishmeant Qthar 7. FAir Labor Srandarad Act 8, Finapcial, sf"’“""ﬁ Haq_ulm| > ‘.:"dT'\\Jl l $. Subject lo Ia Actien
! Exveuiie- Pafsonnm - ™) Emoloymeni » ¥ Na
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f . 10, Pusillon Siawa ~ |11, Pomition u:z eyl 1y 13. Competitve Leved e
i 5 1—Non- 3Ll -
; Compelifive Suparvisary T Semaive Seralih
L Excepled (Soscin In Remans) Manageria! ' oy | PRy e
o ‘ SES (Gen.) [ ] SES(CRY B | Neumer - 2';:3:’ e | )
| A5 Clopilled/Gradea by | |- Othielal Title of Pasilion : Pay Plan Octupalional Coda| Grade | Imliais | Uale
3. US. Offica of Per | ~ . : ' ' '
sonncl Management ) .
" b Depanmenl Agency | Special ‘Asaistanc to the U.S. ‘ ‘ v :
or Esfablisnmant | Trade Representacive . Gs - Q301 15
" t. Sacung tevel i
Review ;
o. Fifst Level Review . |
4. Recommpnded by -
Supereisel or
Imtialnp Ofice : . :
. 16, Ovgamzananal Tltle of F’ouucn {it difforeat trom ah‘lclﬂl title) . ) 17, Name of Empleyas (i vacqn(, apacify)

i : : + Nelsem, Heldi

8. anunmnnl qunl:y cl" Eslamighment
Exacutive Off:.ce of the P:ts:.denc

a. FirsL Subdiviaion

c. Thira Subdivigian

4. Faunh. Supgivision

Office of the, U . _Irade Representative
b, Second Sundlvl..lnn : )

9. Fifth Subdivizinna

i

. Signature o} Emoloyuu {oprlonal)
. 13. Empioyee REVIEW—ThIS I5 8 decurate descripuon of the major dutie= and
r:spon.;lblhles of my pacitian,

’

© 20, Supervlnmv‘tbﬁﬁ' lcation. | certy that Accurare statsmeant of * knowlédge that the information is to be waed lor sratutory p‘urpasas_rslming' )

{he major dunes and responsibil this poattian organenonal o appointman! ana payment of public runds, ana mar falge or misieading
ruldhan:h:p; SAd thet ¢ Bition is nacessary lo carry ou vemmaent stalements may consiitule violalions of auch slautas or their implemaating rog-
Muneuoas lor nhmtn rram responsible, This certilicatlen |s m.aa\mh the . ulquan;

o ,
| Oata I Signature . o { D3

B o] 'l'. o | 5

. 21.Classitication/Jod c-hamg Ceitification.- | cenify thar this pasiion fds been ' Z2. Posurn " Classification Siandards Usad in Cl“ﬁ"‘ﬂ"ﬂ’@’“d“‘i Posilion

classified/greded ds roquired by Title 5, U.5. Code, in conrormance jeim sian-
cards pudlished by rh- .8, ONice of Pcrscnnal Management or, it nd published
STAMAGIAS apply amcuy, conacr-nﬂy with Ife rmasr apolicabie publiskd sandarts.

— - e e — —_—— - - —— . —— —

Nams and Titk of Dmcu Tanng h¢1o-

Maril 'allenbar er, As
. ger, 5__5"‘“'“ Direcrtor Intarmatian for Employwes. The standards, and Infarmation on thair spplioatan,
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. Omw ang corrercied Dy tha agency ar (he U.S5. Ditica-of Pertonne| Management. infor.
i mation on classilication/jov grading aopeals, ahd compialris on exemgtion ttam
) " ] FLEA. is available fram the personnel office or 'he U5 Dm:c al Parsonnel

» ) Managamani, .
" : T : N ’ iti j
3 23 Peopticr Raviaw ! Intlals . Date | tnmias . Das [ 1pals ! Dae 1 Initials - 1 Dale _] Initiaiz” Qals
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i . . I T L + Rl T
5 Superaaor - 1 ’ ot ! ‘
. . - . L { L
¢. Classitier Pl ! : | | |
| ' ] ! ! L
24, Ramarhy

A Confiden:xal rr_-lat:.eushlp of & schadula C mature is mearaczve since tha incumbent
will be performing duties requiring a vorking knowvledge of the polirical, personal and
management phxlosophles and views of the United Stares 'Irade Representative.

~
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. ' 'NSN Taomoan-nzus :

Previous €dilion Uantee : . 5008-108 - ) [ QF'8 (A 143
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the asSlgn.ments requires an eft_exlsgv_clgmﬂedpe of the TISTR g nnhcxes views, and speclal
) mtcrests '
1. ;Dc\?EIopS an effective operational relationship and ensures that poljcy development is -

W

\rd

MAJOR DUTIES |

'b' : + f'l‘{ /9/ SvyPrRy (so .
The mcumbent serves asmwmmmumm@c epresentative (USTR), SM(

~ who 1s Cabiner leve] thh the title of Ambassador aad an Executive Level . Incumbent

participates in the management of the USTR's program by assisting with the management of M
mtemal non-technical programs and administrative activitics of the Office. The performance of *

coordinated with EOP offices, executive agencies, Congress, publi¢ Mierest groups, and W
state anid local governments, ‘as appropriate, and advises the USTR of te parties’ concerns. ? ? ; g _
Incumbent is responsible for assisting the USTR with staff management and guidance,
Recomimends changes in offj icy. Coordinates and monitors projects planning and
'~ assignments within the ofﬁ%ses the USTR on priorities. Follows up on projects
to ensure conformity with dircctives and scheduling pricrities. Incumbent attends staff
meetings and reports on matters related to own area of responsibility and follows up on
1ssues raised requiring furthcr rescarch.  Also offers useful suggestions whcrc appropriate.

Incumbcnt acts as ofﬁce focal pomt for receiving reviews of pro iS4 lons,
or legislation dealing with or related to procurcment proposed b ers and codrdinates

smfI input.

[3¥]

4 Incumbom rcsponds to written and telephon: mqume.s for mformanon relevant to

programs being conducted within USTR and is constantly aware of who within the office
is conducnng a.nd monitoring thc proress of thcsc programs

3. Gathers mforrnanon on orgamzmons n:qucsnng the USTR as a speaker, and complles
matcnals relevant to the Objec‘llVCS of the office or the subject of the presentation. - -
: ACTO . 'OWLEDGE , RED BY E POSITION -
S Thorough Knowledge of the names and positions of high officials in thc White House,

other parts of the Executive Office of the President, and Federal Government, and a high "
d:g‘rcc of skill in mcctmg and dcalmg with pcoplc at this hl"h lcv:l.

[}

E‘:tcnswc knowledpe of the activitics of the Ofﬁcc of United States Trade Representative
and 18 role in the Execuuve Office of the Preudenl .

Thorough knowledge of the staff assignments and respons1bllmes both substantive and
adminiszrarive, of USTR personnel, together with an intimate knowledge of the mast
appropriate and expedient points of contact on USTR matters.

i

4, Knowlcdg: of the way.in which the executive branch of the Government operates and



fam1l1a.r1ty with the orgam?atxon and 0p=ratlons of the various Federal depanments and
agenczes ’

15' " D;screuon and tact in dealing in sensitive areas. The highest | levcl of personal integrity
'and loyalty is required in view of the confidental relationship that must exist between the
mcumbcnt and the USTR : :

| FACTOR 2. St ORY CONTROLS

‘ . s . .

The supervisor sets overall objectives. The emplayee and superwsar In consultatmn develop

' the deadlmcs pch:c.‘ts and work to be dene.

The employee has resPnns1b1hty for plan.mng desxgmng, and ca.rrymg out programs, prcu:cts
studies,.or other work mdcpendently '

Compl‘ctcd work is reviewed only from an overall standpomt in terms of feasibility,
compatlblhvy with other WOrk or effectiveriess in meeting rcquucments or expected results

FACTO.R 5. GUIDELIN ES

Wntten and unwritten procedural and general policy guidclines are avaﬂablc but the apphcauon

of the gmdehnes often leaves much 1o the judgement of the incumbent Incumbent must be

knowledgcablc about the status of proposed and pending legislation, and must keep acquainted

with the substantive content and status of the work of the USTR. Incumbent obtains by personal
‘ nvcsnganon or by consulting other officials, facts and Judgements which will facilitate prompt
_ and accu.ratc decisions by the USTR. : :

FA.CTOR4 QQ,- LEXITY

Due 1o 'the nature of this position, the mcumbent frr.-qucntly finds the USTR confronted with

office em:rzcncles frequent intetruptions and changing needs, which must be able to handle
cffccnvcly without guidance. The incumbent must be able to deal with pressure created by such .
:mcrgenct:s and assist in shielding the USTR from becoming mvolvcd

FACTOR S.. SCOPE AND FFFECT

S-:rvmg as a Special Assistant to the lincted States Trade Representan\/e who has Amhassadonal
urle and Cabinet rank (Executive Leve! ), the incumbent participates'in the management of
USTR's programs by performing dutics requinng both a good working knowledge of the
organizanon and performing duties requinrg both a good'-v-rorking knowledge of the organization
and programs under the Ambassador's jurisdiction and an intimate knowledge of his policies. In
2ddition, the incumbent must have a solid understanding of the Ambassador’s views on current
problems and issues, The incumbent will also be rcsponSIblc for accepting or declmmg official

- social functions for the Trade Representative.
i
|
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‘FACTOR 6. RERSONAL CONTACTS

[ncumbent has cxtensive, frequent contacts, in person and by tclephone with key officials in the

‘Offite of the USTR, White House personnel, Cabinet and Sub-Cabinet ofﬁmals Members of

Congress and senior corporate executives,

| _FACTOR 7. PURPOSE OF CONTACTS.

~ Contacts are made for fa:t Fmdmg and data gathering. Incumbent sohc1ts views on USTR's |

policy proposals and coordinares the efforts of the Ofﬁce
FACTOR 8. PHYS MANDS
1 :

The work Is sedentary. The incumbent must have sufficient starnina to work overtime and to
work in a hecnc atmosPharc

FACT@R 9. W

"The work is pcrformcd in an ofﬁc: or conference room setting,



" l990 - 1994" - 1992-1994claremont mckenna college

| : HEIDI] SUZANNE NEL. qu )
N Do 1 n T (b)e) ' :
mmndm@dmmwnnu&anummm@mmhﬂm i ( )(6) l cell; 202 622. 0"98-

office

o ‘ﬂ‘ﬁ\‘w E:ttlon l998 2000 hARVARD bUSINESS school BOSTON ma Masters in Business
' . Admlmstranon, June, 2000. Research Associate to faculty of international finance. 'Wrote and publlshed

case study on a-U.S. multi-national and its global strategy as-affected by U.S. foreign policy and economic

- conditions abroad. Performed market research on economic factors impacting; various asset classes;

compared agvreoate indicators to empmcal data. Member of International Development Club, Finance. v
Club, and lbero—Amcncana Club : S

1994 - 1995 umvers:te libre de bruxelles, solvay school Brussels, Belglum Rotary S
[aternational Ambassadorial Scholar. Master of Arts Degree, European Studies, Honors. Took courseson”-
European Political and Financial [nstitutions; European Union policy towards Eastem Europe; European .
lntemal Market; European Trade Policy towards ettemal commercial commumty

Claremont, Ca Bachelors of Arts in
Economics and [nternational Relanons magna cum laude, 1994. Phi Beta Kappa. Economics Faculty

Honor for best senior thesis, “Optimal Currency Area: Exchange Rate Policies for Emerging Market

- Economies - Czech Republic, Hungary and Poland”, Scholar at Lowe Institute of Political Econom:

Y-
President of Claremont McKenna College Republicans. . California Youth Delegate, 1992 Republican
Natronal Convention, Houston; TX. . IR .

'-Expenence Jun - Nov 2000 " Nov<Dec 2000 Dec -Jan 2001 Bush-Cheney 2000
Policy Staff - focused on economic policy Tax Policy ¢ Applied the President-elect’s tax plan to
. Amencan families who exemplified its merits. - Performed quantitative analysis, drafted memos to the

President-elect, answered press questions about the plan and its practical implications. « Drafted side-by-

side analysis of President-elect’s and Gore's tax plans: drafted the tax policy one-pager for the Bush-

Cheney website. » Wrote talking points and performed quantitative analysis for media surrogates. o
Helped draft debate responses to tax policy questions for the presidential debates.

' General Policy « Developed outline of pension policy for the campaign: conducted calls with Capitol
* Hill, drafted questionnaire for pension interest group, prepared memo to President-elect on pending

legislation. « ‘Helped write W. Stands for Women book, produced for the President-elect’s campaign
outreach to women. Incorporated Social Security, Tax. Education, Family, and Healthcare policy issues. o
Drafted (as part of a-team) Renewing America’s Purpose. » Helped negotiate
Repubhcan Party Platform on Government Reform, Republican Convention, 2000. FLORIDA
RECOUNT TEAM Policy Staff- assisted Political operation” Helped design and implement the
quantitative strategy during the recount in Miami-Dade County; helped tally ballot counts on spreadsheets;’

“developed model to perform summary statistics on voting data. ‘Bush-Cheney TRANSITION

ﬂlls
,~" 2000

Department of Treasury Coordinator Drafted questions for meetings with incumbent Treasury officials;
_ participated in interviews; set up and participated in conference calls with Chief Economists at the major

private sector banks; helped draft final bnet' ing document for the i mcommg Treasury Secretary (focusingon

[nternational Affairs).

S Zew - Trgagen] ‘ |
Summer 1999 bancboston obertson stephens &. Co. san rrancxsco, ca Corporate Finance
‘Senior Associate, eCommerce Services Group Helped develop [PO valuation models, positioned strategy

and risks for investors, participated in financial and management due dlllgence helped cltent prepare for
and pamclpated in roadshow presentation. :

Apr Sept 1998 United States Senate ' wnshmgton. D¢ Assistant Economic Advrsor to Senator -
Ashcroft Helped research, design,.and negotiate economic policy. - Recommended changes in margmal tax
rates, national debt paydown schedule budget surplus. and government spending. Quantified

" recommendations to determine what was economically teasrble yet politically saleable. Conducted focus

2 ook

meenngs with.other Senators and lobbylsts to develop consensus on the plan ‘.. :

1995 - 1998 j-p. morgan and co., inc. . new york, ny Investment Banktng, Associate
Developed valuation analyses. perfonned due diligence. prepared offering memoranda, and analyzed.
strategic issues for companies in various industries. Latin America Mergers and Acquisitions Venezuelan
consumer products advisory: advised on expansion strategy in Latin America: Mexican privatization:
advised Mexican government on privatization strategy for state-owned petrochemical plants. Advisory for
US multinational: bUllt model of stock merger, advised on international strategy. Cross-Border
Srruuured Finance Argentine forward dsset sale: led the execution of a S400m forward sale of oil for

largest company in Argentina, participated in negotiations to obtain a ratmg on the bonds. Brazilian

- forward asset sale wrote sell book to investors. helped build cashﬂow model for $200m. . Sourh African

4
b
1
i

A
-




- .- D¢ House Republican Conference, Conference Chair, Rep. Jerry Lewis, Intern,

priivate pla_cerhent: sold $400m of privat'ely placed debt to institutional investors.

Summer 1992° United States house of representatives washington,

_ : Assisted
in'planning weekly House Republican meeting agenda. Aided in dissemination of weekly news from
House leadership to all Republican members. ‘ -

Publications and Activities - _Published chapter in"'Exchange Rate Policies for Emerging Market
‘Economies,” Westview Press, 1999. Published American. [nternational Group, Harvard Business School
case for Capital Markets course. President of NYC Claremont McKenna (CMC) Alumni Chapter, 1995-
1998. CMC Alumni Chair for five-year reunion, 1999. Tutor at East Harlem Tutorial, NYC, 1995-1997.
Conversant in Spanish, French. Completed Paris Marathon.. -+~ * - ? : -
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